AavuHucTpanusa CAMKEHCKOr0o MyHUIIMIIAJIBLHOTO PAHOHA

IHOCTAHOBJIEHHUE

or 28.11.2013r Ne 527

c. Camorca

OO0 yTBepKIECHUH
aJIMMHHACTPATUBHOTO PErjaMeHTa
MPEIOCTABIICHUSI MyHUILIUTIATbHON
YCIIyTH MO COTJIACOBAHUIO
nepeycTponcTBa U (WIIH)
NepeTIaHUPOBKHU KHIIOTO
MTOMETIICHUS

B cootBerctBun ¢ ®denepanbubiM 3akoHOM OT 27.07.2010r. Ne 210-®3 «O6
OpraHu3allMd MPEAOCTABICHHUS] TOCYJAPCTBEHHBIX W MYHUUMIAIBHBIX YyCIyD» (C
MOCJIEIYIOUMMU W3MEHEHUSIMU), TOCTAHOBJIEHUEM aaMUHUCTpauuu CIMKEHCKOTO
MyHuLIMnagpHoro paioHa ot 17.03.2011r. Ne 94 «O TIlopsakax pa3paboTKu |
YTBEPXKJICHHUSI aJIMUHHUCTPATUBHBIX PETJAMEHTOB HCIHOJHEHHUS MYyHULMUIIAIbHBIX
(GyHKIUI, aIMUHUCTPAaTUBHBIX PEIIAMEHTOB NPEIOCTABICHUS MYHULIUIAIbHbBIX
yCIyr OpraHaMd MECTHOro camoymnpaBieHus: CiIMKEHCKOrOo MYHHUIMIAIBHOTO
paiioHa» (¢ mOCIEeAYIOUMMHU U3MEHEHUSIMMU )

IHHOCTAHOBJIAIO:

1. YTBepanUTH aAMUHHCTPATHBHBIN periaMeHT [IPEIOCTAaBICHUS
MYHUIMNIAIBHOM  yCIyrM MO  COIVIACOBAHMIO  MEpeycTpoicTBa U (WJIN)
NEePEeTIaHUPOBKH JKUJIOTO MOMEILeHUs (TTPUIaraeTcs).

2. Otpeny WHPOPMALIMOHHOTO, MPOTPAMMHOTO OOECHEYEHUS U 3alUThI
uHpopmanmu agmuHucTpanuu paiona (JIezno M. C.) obGecrieunth B 3-X AHEBHBIN
CPOK C JaThl MOAMMUCAHUS HACTOSIIIETO MOCTAHOBJICHUS PAa3MELIEHUE MMOCTAHOBIICHUS
U TEKCTa aJIMUHUCTPATUBHOIO perjiiaMeHTa Ha OpUIIMaIbHOM caiiTe AJAMUHUCTPALIMU
CAMXEHCKOTO MyHHUIIMIAIBHOIO paiioHa.

3. Otrpeny crpoutenscTBa, KKX M apXWUTEKTyphl aIMUHUCTpAlUUU paiioHa
(Promuna O. A.) obecnieunTh B 3-X JHEBHBIN CPOK C JAThl MOAMUCAHUS HACTOSIIETO
IIOCTAHOBJICHHUSI pa3MEIICHHE [OCTAHOBJIEHUS W TEKCTa aJMUHUCTPATUBHOIO
perjiaMeHTa B MECTax NpeloCTaBICHUS MyHUIIUNIATBHOU YCIIyTH.

4. Hudopmanuio o pa3MEIICHUH HACTOSIIET0 IIOCTAHOBJICHHUS U TEKCTa
aJIMUHHACTPATUBHOTO periaMeHTa Ha OQUIMAIbHOM caiiTe AJIMHHHCTpAIUH
CsIM>XEHCKOTO MYHUIIMTIIATBHOTO pailoHa OMmyOJIMKOBaTh B razere «Bocxomy.

5. KoHTponp 3a HCNOJHEHHEM HACTOSIIETO ITOCTAHOBJICHHS BO3JIOXKHUTH Ha
NIEPBOI0 3aMECTUTEIIS I1aBbl aAMUHHUCTpaluu paitona B. H. Cemenkoga.

6. Ilpu3HaTh yTpaTUBIIMM CUJIY CIEAYIOLIME MOCTAHOBIICHUS AJIMUHUCTpALUU
CAMXEHCKOTO MyHULIMNIAIBHOTO pailoHa:



- ot 28.06.2012r. Ne 282 «O0 yTBepKJIeHUHN aJMUHUCTPATUBHOTO PErjiaMeHTa
MPEAOCTABICHUS MYHULUNAIBHON YCIyTM MO TMpUEMYy 3adBICHUM U BbIIaye
JOKYMEHTOB O COTJIACOBAaHWHU TMEpeyCTpoMcTBa M (WJIM) MEPErsIaHUPOBKU SKHUIIOTO
MOMENICHUS HAa TEPPUTOPUN MYHULIMIIATBHOTO 00pa30BaHUs»;

- MyHKT 7 TMOCTaHOBJICHHS aaMUHUCTpauuu CAMKEHCKOr0 MYHULHIIAJIBHOTO
paiiona ot 01.11.2012r. Ne 439 «O BHeceHMM H3MEHEHHII B HEKOTOpbIE
ITOCTAaHOBJICHHSI aIMUHUCTPALIUU PAiOHa»;

- or 03.06.2013r. Ne 218 «O BHeECeHMM W3MEHEHMIl W JIONOJHEHHHA B
MIOCTaHOBJICHHE aAMUHUCTpaluu paiioHa oT 28.06.2012r. Ne 282».

7. HacTosimee nocTaHOBIEHUE BCTYIIAET B CUILYy ¢ MOMEHTA MOANMCAHUS.

I'naBa paitona A. b. ®posoB



YTBepKAEH
MOCTAHOBJICHUEM aIMUHUCTPAIIUU

CAMKEHCKOr0 MyHULIMIIAIBHOIO paiioHa
ot 28.11.2013 r. Ne 527

AJIMUHUCTPATUBHBIN PETJIAMEHT
T10 TTIPEJIOCTABJIEHUIO MYHUILUITAJIBHOM YCJIVI'Y T10
COT'JIACOBAHMIO ITEPEYCTPOMCTBA U (MJIN) ITIEPEITJIAHUPOBKH
KWJIOT'O ITOMEIEHM A

1. OBIIME ITOJIOXEHMA

1.1. AIMUHHCTPATUBHBINA pETIaMEHT MPEAOCTABICHUS] MYHUIIUMIIAIBLHON YCIyru
[0 COTJIaCOBAaHUIO NEPEYCTPOMCTBA M (MJIM) MEPErIaHUPOBKHU KUJIOTO MOMEIICHUS
yCTaHABIMBACT MOPSIOK U CTAHJAPT MPEAOCTABICHNUS] MYHUIIUITAIbHON YCITyTH.

1.2. 3asgBuTensMH TPU TPEAOCTABICHUA MYHUIIMIIAIBHONW YCIYTH SBIISIOTCS
COOCTBEHHHUK JAHHOTO MOMEIIEHHS HIIM YIIOJTHOMOUYEHHOE UM JIMIIO.

1.3. Iopsamox nHDOPMUPOBAHUS O MIPEAOCTABICHUN MYHUITUTIATLHON YCIYTH:

Mecrto HaxoxaeHus AamuHucTpanuu CSIMKEHCKOTO MYHHUIIUITATLHOTO paiioHa
€ro CTPYKTYPHBIX IO/Ipa3ieseHuil (1anee — Y MOJIHOMOYEHHBIN OpraH):

[TouToBeIll anpec YnomHomouyeHHoro oprana: Poccusi, 162220, c. Camxa, yiu.
PymsHuesa, 20

Tenedon/dakc: 8 (81752) 2-16-19, 8 (81752) 2-14-32.

Anpec  2JeKTpOHHOM  mouthl:  syamzha-ar@yandex.ru,  gkh.syamzha-
ar@yandex.ru.

Tenedon nns nHGoOpMUpOBaHUS MO BOMPOCAM, CBA3AHHBIM C IPEIOCTaBICHUEM
MYHUIIATTATBHOW yenyTH, 8 (81752) 2-14-32.

Anpec odurmaabHOTO caiTa YIOJHOMOYEHHOTO OpraHa B HH(OPMAIMOHHO-
TEJIEeKOMMYHUKALIMOHHONW ceTH obmiero mnonb3oBanus «WHTepHer» (nmaiee —
WNuTtepHer-caiit): www.syamzha-ar.vologda.ru

Anpec EpamHoro moprama TOCYAapCTBEHHBIX W MYHUIUIMAIBHBIX  YCIYT
(bynk1umit): www.gosuslugi.ru

Anpec Iloprama rocynapCTBEHHBIX M MYHULHUMNAIBHBIX yCayr ((GyHKIuiN)
obmactu: www.gosuslugi.gov35.ru.

I'padux paboThl YIOITHOMOYEHHOTO OpraHa:

[louenensHUK 08.00 -17.00
BropHuk

Cpena nepepriB Ha 00e]
YerBepr ¢ 12.00—-13.00
IIaTanma

Cy660Ta BreixomHoii



mailto:syamzha-ar@yandex.ru
mailto:gkh.syamzha-ar@yandex.ru
mailto:gkh.syamzha-ar@yandex.ru
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Bockpecenbe Brixognon

[IpennpaznHUYHBIE THU 08.00 — 16.00

1.4. Cnoco0bl W TOPSAOK TOAy4YeHUs HHPOpMaMM O IpaBHIIAX
MIPEAOCTABIICHNS MYHULMIIAJILHON YCIYTH:

Wupopmanmto o0 mnpaBuiax MPEAOCTaBICHUS MYHHULMIAIBHOW  YCIYTH
3asiBUTEJIb MOYKET MOIYYUTh CAEAYIOLIUMU COCOOaMHU:

JIMYHO;

MOCPEACTBOM Tele(OHHON, (PaKCUMUIIBHOM CBS3U;

IIOCPEJICTBOM IEKTPOHHOM CBSI3H,

IIOCPEJICTBOM IIOYTOBOM CBS3H;

Ha UH(QOPMALMOHHBIX CTEH/IaX B IOMEUICHUX Y IOJHOMOYEHHOTO OPIaHa;

B MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX OOIIETo MOJIb30BaAHUS:

- Ha OPUIHATIEHOM caiiTe YTOJIHOMOYEHHOTO OpraHa:

- Ha EnnHom mopTane rocy1apcTBEeHHbIX U MYHULIMTIATBHBIX YCIYT (QyHKIU);

- Ha [TopTane rocynapcTBEHHBIX U MyHUIIUIAIBHBIX YCIYT (PyHKIMIT) 007aCTH.

1.5. Undopmanust o mpaBuiax MpeIOCTaBICHUS MYHULUIMAIbHONW YCIYTH, a
TaK)K€ HACTOSIIIUNA aJMUHUCTPATUBHBIM pErJiaMEeHT W IIOCTAaHOBJIEHHE 00 ero
YTBEPKJICHUN Pa3MEIaAeTCs Ha:

MH(POPMAILMOHHBIX CTEHAAX YTIOJHOMOYEHHOI'O OPIaHa;

Ha ounnanbHoM MHTEpHET-CcaiiTe YI0JIHOMOYEHHOIO OpraHa;

Ha EMHOM noprase rocyapCTBEHHBIX 1 MyHULIUTIIAIBHBIX YCIYyT (PYHKIMI);

Ha [Iloprane TrOCYmapCTBEHHbIX M MYHULUIAIBHBIX Yycayr (QyHKIuil)
Bomnoroackoii ooacTy.

Wupopmanuss o0 mnpaBuiax IMPeNOCTABICHUS MYHMLIMIIAIBHOW  YCIIyTH
pa3Meniaercs TakKe B CpeICTBAX MacCOBOW MH(OPMALIUU.

1.6. udpopmupoBanue mo BonpocaMm NpeAoCTaBICHUs] MyHULIUTIATBHON YCIIyTH
OCYLIECTBJISIETCS CINEHHATMCTAMU Y IOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMHU 3a
uH(GOPMHUPOBAHUE

CrennamucTsl YIIOJTHOMOYEHHOTO oprasa, OTBETCTBEHHBIE 3a
MH(POPMUPOBAHHE, OMPEACIAIOTCS PACHOPSHKEHHEM YIIOJIHOMOUYEHHOTO OpraHa,
KOTOpBIA pa3Mmerniaercs Ha oduuuanbHoM MHTepHeT-caiiTe U Ha MH()OPMALMOHHOM
CTEH/E YTIOJIHOMOYEHHOTO OpraHa.

1.7. NadopMupoBanue 0 mpaBuiax MpPeAOCTaBICHHUS MYyHULMIIAIbHOW YCIYIH
OCYULIECTBJISIETCS 10 CIEAYIOIIMM BOIIPOCaM:

MECTOHaXOXJACHUE  YIIOJIJHOMOYEHHOIO  Opra’a, €ro  CTPYKTYpPHBIX
IIOJIPA3/ICIICHUM;

JOJDKHOCTHBIE JINLIA U MYHULIMIIATIbHBIEC CIIyXKalue YIIOJHOMOYEHHOIO OpraHa,
YIOJIHOMOYEHHBIE MPEAOCTABIATh MyHULMIAIBHYIO YCIYTY M HOMEpPAa KOHTAKTHBIX
TenedOHOB,;

rpaduk paboTel YIOJIHOMOUYEHHOTO OpraHa;

aapecax MHTEpHET-CaNTOB Y IOJTHOMOYEHHOTO OpPraHa;

aapecax dJIEKTPOHHOU MOYTHl Y TIOJIJHOMOYEHHOI'O OpPraHa;

HOPMATHBHBIE IPABOBBIE AKTHI 10 BOIPOCAM MPEAOCTABICHUS MyHULIUIIATbHOM
yCIyTd, B TOM YHCJIE, HACTOSIIEM aJMUHUCTPATUBHOM pEIrIaMEHTE (HauMEHOBAHUE,
HOMEp, J1aTa NPUHATUS HOPMATUBHOTO ITPAaBOBOIO aKTa);



XOJ] PEAOCTABICHHSI MyHUITUTIAILHON YCIIyTH;

aJIMUHUACTPATUBHBIX MPOIIEypax MPEeIOCTABICHNUS MyHUITUTIAILHON YCIIYTH;

CPOK IMPEIOCTABICHUSI MyHHUIIUIIATLHON yCITyTH;

NOPSAI0K 1 (POPMBI KOHTPOJIA 3a MPEAOCTABICHUEM MYHHUIIUIIAILHON yCIyTH;

OCHOBaHUS AJI 0TKa3a B MPEJOCTABICHUN MYHUIIUTIANBHON YCIYTH;

TOCYIeOHOM | CyIeOHOM TOpSIKEe OO0KaJOBaHUS NEUCTBHUM (0e31eCTBHN)
JOJDKHOCTHBIX JIMII W MYHUIMITATBHBIX CIYXKAIIUX YTIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHHUIIMIAIBLHON YCIYTH, a TaKXKe pEeIleHUM,
MPUHSATHIX B XOJI€ MPEIOCTABICHUS MyHUITUTIAILHON YCITYTH.

uHas uHQOpMAIHS O IEATEIbHOCTH Y IIOJIHOMOUYEHHOTO OpraHa, B COOTBETCTBUU
¢ ®enepanbHbiM 3akoHOM OT 9 depans 2009 roma Ne 8-d3 «OO6 obecrieueHun
7ocTyma K WHGPOPMAIMU O JEATEIHbHOCTH TOCYAAPCTBEHHBIX OPTraHOB W OPTaHOB
MECTHOTO CaMOYIIPABICHUS.

1.8. MadopmupoBanue (KOHCYITHTHPOBAHKE) OCYIIECTBISICTCS CIIEIUAINCTaMU
YTOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMH 3a MH(POPMUPOBAHUE, TIPU OOpaIleHuN
3asgBUTENeH 3a WHpOpMaIUedl IWYHO, TO TenedoHy, MOCPEACTBOM IMOYTHI HWIIH
AJIEKTPOHHOM ITOYTHI.

HNudpopmupoBanre NpoBOIUTCS HA PYCCKOM f3bIKE B (pOpME MHIUBUAYATHHOTO
U yOIMYHOTO MHPOPMHUPOBAHUSI.

1.8.1.  HWnauBunmyanpHOe  yCTHO€  HMH()OPMHpPOBAHHE  OCYILECTBISETCS
JIOJDKHOCTHBIMU JIUIIAMH, OTBETCTBEHHBIMH 3a WH(QOPMHPOBAHWE, TPU OOpaIIeHUU
3asgBUTENEH 3a HHPOpMAIUEH TNYHO WIH 0 TeTIeOHy.

Crienmanuct, OTBETCTBEHHBIN 32 HHPOPMHUPOBAHUE, TPUHUMAET BCE HEOOXOIUMBbIE
MEpBI IS TPEAOCTaBICHHS TIOJHOTO W OIEPaTHBHOIO OTBETAa HA IMOCTABIICHHBIC
BOTIPOCHI, B TOM YHCJIE C IPUBJICUECHUEM IPYTHUX COTPYIHUKOB.

Ecnu i1 moAroToBKH oTBeTa TpeOyeTcs MPOAODKUTEIHHOE BpeMs, CIEIIUAINCT,
OTBETCTBEHHBIN 32 MH()OPMHPOBAHHE, MOKET MPEUIOKHUTh 3asIBUTEISIM OOpaTUTHCS 32
HeoOxoaumoi nHpopManueld B MUCAMEHHOM BHIE, JIMOO MPEANIOKUTH BO3MOKHOCTH
MIOBTOPHOTO KOHCYJIBTUPOBAHHUSI TIO TeledoHy dYepe3 OINpeAelieHHBId MPOMEKYTOK
BPEMEHH, a TaK)K€ BO3MOXKHOCTh OTBETHOTO 3BOHKA CHEIHMAIUCTA, OTBETCTBEHHOTO 3a
UH(GOPMUPOBAHKE, 3aBUTEIIO JJIs PA3bsICHEHHUS.

[Ipu oTBeTte Ha TeneQOHHbIE 3BOHKM CIELMATUCT, OTBETCTBEHHBIH 3a
UHPOPMHUPOBAHUE, JIOJDKSH Ha3BaTh (PaMUIIHIO, UMSI, OTYECTBO, 3aHUMAEMYIO TOJHKHOCTD
¥ HAMEHOBAaHUE CTPYKTYPHOTO MOAPA3IeICHHs Y TOJITHOMOUYEHHOTO OpraHa.

YctHOoe uHQOpMHpOBAaHHE JODKHO TMPOBOAMTHCS C  y4eTOM TpeOOBaHUU
o(pHUIMATBEHO-JIEIOBOTO CTWIISI peur. Bo BpeMms pa3roBopa HEOOXOAMMO MPOU3HOCHUTH
CJIOBa YETKO, M30eraTh «MapajljieIbHbIX Pa3rOBOPOB» C OKPYKAIOUIMMH JIOJbMU U HE
MpephIBaTh Pa3roBOp MO MPHUYMHE TMOCTYIUICHUS 3BOHKA Ha APYroi ammapar. B koHIe
MHPOPMHUPOBAHUS CIIEIUAINCT, OTBETCTBEHHBIM 32 MHPOPMHUPOBAHUE, TOJDKEH KPATKO
MOJIBECTH MTOTH U TIEPEUUCITUTH MEPHI, KOTOPbIE HEOOXOAMMO MPUHATH (KTO MMEHHO,
KOTJIa ¥ YTO JTOJIKCH CJIeNAaTh).

1.8.2. NnauBumyaibHOE THCHbMEHHOE WH(GOPMHUPOBAHUE OCYIIECTBISETCS B
BUJIE TIMCHbMEHHOTO OTBETa Ha OOpaIlleHHWE 3aMHTEPECOBAHHOTO JIMLA, HJIEKTPOHHOMN
MOYTON B 3aBUCUMOCTH OT CItoco0a oOparieHus 3assBUTeINs 3a HHGOPMAIIHEH.

OTBeT Ha 3asBJICHUE IMPENOCTABISIECTCA B MPOCTOM, YETKON (hopme, C yKazaHHEM
dbamumu, WMEHH, OTYeCTBa, HOMepa TejeoHA HWCIOIHUTENS H TOJIHCHIBACTCS
pPYKOBOAMUTENEM Y TIOTHOMOYEHHOTO OpTaHa.



1.8.3. IlybnuuHoe ycTHOE€ HWH(DPOPMUPOBAHUE OCYUIECTBISETCS MOCPEICTBOM
MPUBJICYCHUS] CPEICTB MAcCOBOM MH(pOpManuu — paauo, TeleBUIEHUA. BricTyreHus
JOJKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MH(OPMHUPOBAHME, MO PAUO U TEIECBUICHUIO
COTJIACOBBIBAIOTCS C PyKOBOJUTENIEM Y TOJTHOMOYEHHOTO OpraHa.

1.8.4. IlybnuyHoe mnuChMEHHOE WH(OPMHUPOBAHHE OCYUIECTBIACTCA MyTEM
nyOnauKanuu  MHGOPMALMOHHBIX ~ MaTepUalioB O MpaBWIaX MPEJOCTaBICHUS
MYHHIIMIIAJIBHOW YCIIYTH, @ TaKK€ HACTOSIIEr0 aJMUHUCTPATUBHOTO pErIaMEeHTa U
MOCTAHOBJICHUSI 00 €r0 yTBEPKIACHHUHU:

Ha ounuaisHOM UHTEpHET-CaiiTe;

Ha EnuHOM moprase rocyaapCTBEHHBIX U MyHUIIUTANBHBIX YCIYT ((PYHKIHIN);

Ha [loprane TroCyAapCTBEHHBIX W MYHHULIMOAIbHBIX yCIyr ((QyHKLHIA)
Bojoroackoii o0acty;

Ha UH(OPMAIIMOHHBIX CTEHIAaX Y IOJIHOMOUYEHHOIO OpraHa.

TexkcTbl MHPOPMALMOHHBIX MAaTEPUANIOB MEYATAOTCS YAOOHBIM ISl YTEHUS
mpudToM (pasmep mpudra He meHee Ne 14), 6e3 ucnpaieHni, HauOoee BaKHBIC
MOJIOKEHUS BbIACNAIOTCS Apyrum mipudTom (He menee Ne 18). B ciiyuae opopmnenus
WH()OPMAITMOHHBIX MAaTEPHAIIOB B BHE Opomrop TpeboBaHusl K pasMepy mipudTa
MOTYT OBITH CHUXKEHBI (He MeHee - Ne 10).

II. CTAHJAPT ITIPEJIOCTABJIEHUSA MYHUIATIAJILHOM YCIIVTU
2.1. HaumeHOBaHME MYHHLIMNAIBHOW yCIIyTH

CornacoBaHue nepeycTponCcTBa U (WIH) NEPENTIAHUPOBKU KHUIJIOTO TOMELIEHMS.
MyHununanpHas yciyra BKIIIOYAeT JIB€ B3aUMOCBS3aHHBIE MYHHUIUNAJIbHBIE
YCIIyTH:
1) IlogroroBka W BbIJaYa PELICHHMS O COMVIACOBAHMM MEPEYCTPOWCTBA M (MJIN)
MEPEIUIAHUPOBKH JKUJIOTO NoMelieHus (nanee — I ararr)
2) TlogroroBka M BbIJaYa aKTa MPHUEMKH 3aKOHYEHHOIO IEPEyCTPOMCTBOM U
(W1K) neperIaHupoOBKOM Kuiloro nomenenus (nanee — I atam)

2.2. HauMeHOBaHU€ OpraHa MECTHOTO caMOyIpaBJeHus (CTPYKTYpPHOTO
No/Ipa3/ieNieHus), NPeJOCTABISIONIEr0 MyHUIIUIIATBHYIO YCIYTY

2.2.1. MyHununanbHas yciyra npeioCTaBisIETCs OTAEIOM cTpouTenbeTBa, KKX
U apXUTEKTYphl aAMUHUCTpanuu CAMKEHCKOTO MyHUIIUMIIAIBHOTO pailoHa.

2.2.2. JIomKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3@ MPEJOCTABICHUE MYHUIIMIATBHON
YCIYTH, ONPEACNSIIOTCS PaCHOpsSKEHHEM YTOJIHOMOYEHHOIO0 OpraHa, KOTOpOe
pasMermiaerca Ha  OQUIMAIbHOM  caiTe  YIOJHOMOYEHHOIO  OpraHa, Ha
UH(OPMAITMOHHOM CTEHJIE B YTIOJJHOMOUYEHHOM OpraHe.

2.2.3. He nomyckaercst TpeOOBaTh OT 3asiBUTENS OCYIIECTBIICHUS JEUCTBUM, B
TOM YHCJI€ COTJIAaCOBAaHUM, HEOOXOUMBIX ISl MOJMYyYE€HUS] MyHULIMIIAIBHON YCIyTH U
CBSA3aHHBIX C OOpallleHWEM B HMHbIE OpraHbl M OpPraHU3allid, HE MPETyCMOTPEHHBIX
HACTOSIIIIUM aIMUHUCTPATUBHBIM PETIaMEHTOM.

2.3. PesynbTar npeaocTaBieHUs] MyHUIIMITAIIBHON yCIyTH



Pe3ynpraToM npenocTaBieHUs MyHUIIUIIAIBHON YCIIYTH SIBIISIIOTCSA:

I aram.

1) cormacoBaHue mnepeycTpoiicTBa © (WJIH) TMEPEIUIAHUPOBKU  KHUJIOTO
MTOMELICHMUS;

2) OTKa3 B COIJACOBAaHUM MEPEYCTPOMCTBA W (WJIM) MEPEIIAHUPOBKHU KHIIOTO
MTOMELICHUS C YKa3aHUEM OCHOBAHUI;

IT oram.

1) mpueMka 3aKOHYEHHOTO NIEPEYCTPOMCTBOM M (WJIN) NEPEITAHUPOBKON JKUJIOTO
ITOMELICHMUS;

2) OTKa3 B IPUEMKE BBIIIOJIHEHHBIX padOT C YKa3aHUEM OCHOBAHUIA.

2.4. Cpok npeaoCTaBICHUSsI MYHUIIATIATBHON YCIYTH

I Tan

Pemenne o cornmacoBaHmu wiM 00 OTKa3e B COIVIACOBAHUM JOJIKHO OBITh
MPUHATO HE IMO3/IHEE YeM 4Yepe3 COpPOK MATh JHEH CO [HS TMPEJCTABICHUS B
YTOJIHOMOYEHHBIA OpPTaH JTOKYMEHTOB, 00sI3aHHOCTD IO MPEACTABICHUIO KOTOPHIX B
COOTBETCTBHUM C HACTOSINIEN CTAThEW BO3JI0KEHA HA 3asIBUTEIIS.

IT sTan

[logroroBka M YTBEPKICHUE akKTa MPUEMKH - HE no3gHee vem uepe3 30
KaJIeHJapHbIX JHEW CO JHS TpPEJICTaBIICHUs 3asBJICHUS O BbIJaue aKkTa MPUEMKH (B
AJIEKTPOHHOM BHUJIE WM Ha OyMa)KHOM HOCHUTEJIE);

Ecnu nmocneaHuil 1eHb NpeI0CTaBICHUS MyHULIMNIAIbHOM YCIIYTH PUXOAUTCS Ha
BBIXOJHOW W (WiM) HepaOoOuWid TMpa3IHUYHBIN JCHb, TO JlaTa OKOHYAHUS CpOKa
MIEPEHOCUTCSI Ha CIEAYIONIHM 32 HUM pabouHii IeHb.

JlaToli npeacTaBieHus 3asBJICHUS U MPUIATaeMbIX K HEMY JIOKYMEHTOB SIBJISIETCA
JI€Hb TOJIyYEHUS W PErucCTpaluy JTOKYMEHTOB CHEIMATUCTOM, OTBETCTBEHHBIM 3a
PErUCTpalrIO TOKYMEHTOB.

2.5. IlepeueHb HOPMATUBHBIX NMPABOBBIX AKTOB, PETYIUPYIOIIUX OTHOLIEHHUS,
BO3HMKAIOILIME B CBSI3U C IPEIOCTABICHUEM MYHUIIUIIAIBHOU YCIIYTH

Kunuuaeiii koaekc Poccuiickoit @eaepanuu;

OenepanbHbii 3akoH oT 25 wuioHa 2002 roma Ne 73-®d3 «O06 oObekTax
KyJIbTYpHOTO HacieAusi (MaMsITHUKaX MCTOPUM U KYJIbTYpbl) HapoloB Poccuiickoii
denepauum»;

denepanbHbii 3ak0H 0T 6 OkTAOps 2003 roma Ne 131-d3 «OO6 oO0mmx
NPUHIIMIIAX OpraHu3alii MECTHOTO camoyImpasieHus: B Pocculickoit @eaepannny;

®enepanpubiii 3akoH oT 27 utons 2010 roga Ne 210-O3 «OO6 opranuzanuu
MPEOCTABIECHUS TOCYIAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT»;

noctadoBiieane [IpaBurenscTtBa Poccuiickoit deneparmu ot 4 mexadbps 2000
rona No 921 «O rocyaapCTBEHHOM TEXHHYECKOM Y4Y€T€ U TEXHUYECKOU
uHBeHTapm3anmu B Poccuiickoit  ®egepauun  OOBEKTOB  KAaIUTAJIBHOTO
CTPOUTENBCTBAY;

nocradHoBieHue IIpaButenbctBa Poccuiickoir @enepauun ot 28 ampens 2005
roga No 266 «O0 yrtBepxaeHUU (OPMBI 3asBICHUS O NEPEYyCTPOUCTBE U (WIIM)
NEPEIUIaHUPOBKE JKUJIOTO TOMEIIEHUs] M (OpMbl JOKYMEHTA, IOJTBEPKAAIOIIETO
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OPUHATHE PEIICHUS O COIVIACOBAHUM MEPEyCTPOMCTBA M (WJIM) MEpPEIIaHUPOBKU
KUJIOTO MOMEUICHUS»;

VYerap CAMKEHCKOT0 MyHUIIUIIAILHOTO paiioHa;

NOCTaHOBJIEHHE TIuaBbl pailoHa oT 15.05.2009 roma Ne 238 «O paiioHHOH
MEXBEJIOMCTBEHHONH KOMHCCHH TIO TIPHEMKE MOMEIIEHUHN IOCIe TEePEeyCTPOMCTBa U
(W) MeperIaHuPOBKHU, TEPEBOY KWJIBIX MOMEIICHUN B HEXWJIbIC M HEKHUIIBIX B
KUITBICY);

MOCTAaHOBJICHUE aamMuHucTpauuu paitona ot 17.03.2011 roma Ne 94  «O
[Topsinkax  pa3paboOTKM W yTBEPXKICHUS  aJIMHHHCTPATUBHBIX  PETJIAMEHTOB
WCIIOJTHCHHSI ~ MYHHUIIUTAIBHBIX ~ (QYHKIWNA, aJMUHUCTPATHBHBIX  PETIAMEHTOB
NPEIOCTaBICHUS MYHHUIMNAIbHBIX YCIYr OpraHaMd MECTHOTO CaMOYIpPABJICHHUS
CsMXEHCKOTO MYHHUIIUTIIAIBHOTO paioHay;

noctaHoBjieHne aaMmuHuctpanuu paioHa ot 30.11.2011 roma Ne 463 «O0
yTBepKJeHuU IlepeyHs MyHUUMNAIbHBIX YCIYT, MPEAOCTaBISEMbIX OpraHaMu
MECTHOTO camoyrpaBieHus: CIMKXEHCKOTO MYHHUIIMIAIBHOTO pailoHa, B OTHOUICHUU
KOTOPBIX TUIAHUPYETCS NpOBeJeHHE padOT MO OpPraHu3aluyd MEXBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aUMOICHCTBUSY;

pemenue IlpencraButensnoro Cobpanusi paiiona ot 28.02.2012 roma Ne 339
«O06 ytBepxknmenun Ilepednst yciayr, KOTOpBIE SIBJISIOTCS HEOOXOIWMBIMUA U
o0s3aTeNbHBIMA  JUISI TIPEAOCTABIICHUS OpraHaMd MECTHOTO CaMOyIpaBJICHUS
MYHUITUTIATBHBIX yCIYT W OKAa3bIBAIOTCS OpPTaHU3AINMSIMH, YYACTBYIOIIMMHU B
MPEAOCTABIICHUA MYHUIMIIATBHBIX YCIYT OPraHOB MECTHOTO CaMOYIpaBJICHUS
CSMXEHCKOTO MyHHUITUTIATHBHOTO paioHay.

2.6. I/IC‘{CpHBIBa}OHII/Iﬁ NNepeYCHb NOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBCTCTBHUH C
HOPMATUBHBIMH IIPABOBLIMH dKTaMU JJIS IIPECAO0CTABICHUA MYHHHHHaHBHOﬁ YCIYyIra u
YCIIYyT, KOTOPBIC ABJIAIOTCA HCO6XOI[I/IMBIMI/I 1 00s13aTeIIbHEIMU AJI1 IpEAOCTABIICHUSA
MYHI/IHI/IHaJIBHOﬁ YCIIYI'y, HOJIC)KAIIUX IPCACTABICHNUIO 3aIBUTCIICM

2.6.1. Jlnsa coriiacoBaHusi MepeycTpauBaeMoro u (WiM) NEeperiaHupyeMoro
KUJIOrO MMOMELIEHUS 3asIBUTENb MPEICTABISET:

1) 3asBiaeHWME O TEPEyCTPOMCTBE W (WMJM) TEpeIlaHupPOBKEe 10 (opme,
YTBEP)KIACHHON  ymnoJHOMOYeHHbIM lIpaBurensctBom  Poccuiickoin  denepaunu
benepaabHBIM OPraHOM UCTIOJIHUTENBHOM BIACTH;

2) nOpaBOYCTAaHABIMBAIOIIME JOKYMEHTHl Ha MepeycTpauBaeMoe U (HJIN)
HeperIaHupyeMoe KUIOe NMoMelleHne (MOJIMHHUKY WK 3aCBUJIETENIbCTBOBAHHBIE B
HOTapHaJIbHOM IOPSIIKE KOIUN);

3) NOArOTOBIEHHBIH M O(OPMIICHHBIM B YCTAaHOBJIIEHHOM MOPSAKE IPOEKT
nepeycrpoiictBa W (WJIM) TEPEIUIAaHUPOBKU  IMEPEYCTpauBaeMoro U (WJM)
NEPETUIAHUPYEMOTO JKHIIOTO TIOMEILCHHS],

4) cornacue B MUCbMEHHOM (JOpME BCEX WIEHOB CEMbH HAHUMATEIS (B TOM YHUCIIE
BPEMEHHO  OTCYTCTBYIOIIMX  YIEHOB CEMbM  HaHUMATENs), 3aHHMAroLIUX
nepeycTpanBaeMoe M (MiM) MNEPeIvIaHupPyEeMOE KUJIO€ MOMELIEHWE Ha OCHOBAaHUU
JOrOBOpa  COLUMAIbHOrO HaiimMa (B  ciyyae, €cClIM  3asBUTENIEM  SBIISIETCS
YIIOJIHOMOYEHHBIN HaiiMOJaTeIeM Ha MPEACTABICHUE MTPEAYCMOTPEHHBIX HACTOSIIUM
IIYHKTOM JOKYMEHTOB HaHMMATesb MEPEYyCTPAuBAEMOrO U (WJIN) MEeperIaHupyeMOro
KUJIOr0 MMOMEUIEHUS IO IOrOBOPY COLMAIBHOIO Haiima);



2.6.2. 3asBiIeHHEe W JOKYMEHTHI, MpUJaracMble K 3asBICHUIO (WJIM UX KOIUH),
JOJKHBI OBITh COCTaBJICHBI HA PYCCKOM SI3BIKE.

2.6.3. 3asBiieHUE O NMPEAOCTABICHUH MYHHUIMIAIBHOM YCIyTM M INpHilaracMble
JOKYMEHTBI MPEACTABIISIIOTCS 3asBUTENIEM B Y IOJHOMOYEHHBIM OpraH Ha OyMa)KHOM
HOCHUTEJIE HENOCPEACTBEHHO WJIM HANPABIIIIOTCS 3aKa3HbIM MTOYTOBBIM OTIIPABICHUEM
C YBEJIOMJIEHUEM O BPYUYEHHUH U OIUCHIO BIOKEHUS.

3asgBUTENb BIPABE HANPaBUTh 3asBJICHHE M MPUIAraeMble JOKYMEHTHI B
ANIEKTPOHHOM  QopMe ¢  HCHOJb30BaHUEM  (eaepanbHOM  TOCYJapCTBEHHOMN
nH(GOPMaLMOHHON cUcTeMbl « EAMHBIN MOpTall TOCYTapCTBEHHBIX U MYHHUIIUNIATbHBIX
yeayr (pyHkumii)» aub0 rocyaapcTBeHHOM uHGopManmoHHON cuctembl «llopran
roCy1apCTBEHHBIX U MyHUIIMIAIBHBIX YCIyT (pyHKUIM) Bosnoroackoi odmactmy.

3asiBIEHWE W NpUJIaraeMble JOKYMEHTBI, HAalpaBisieMble B 3JEKTPOHHOM BHJE,
HOJIUCBIBAIOTCS TOIYCTUMBIM BUJIOM 3JIEKTPOHHON MOJIHUCH.

2.7. VcuepnibIBaomIuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABIEHUS MYHULIMIIATbHON
YCIyTU U YCIYT, KOTOPBIE SIBISIFOTCSI HEOOXOAUMBIMHU U 00s13aTEIbHBIMU JJIS

IIPENOCTABIECHNS MYHUIUITAJIBHON yCIIYT'H, KOTOPbIE HAXOIATCSA B PACTIOPSKEHUN
rOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS U UHBIX
OpraHU3alui U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTH

2.7.1. 3asBUTENb BIIpaBe MpeacTaBuTh (3Tam I):

1) mnpaBoycTaHaBIMBaIOIIME JIOKYMEHTBl Ha IepeycTpauBaemMoe U (WiIH)
MEPEIUIAHUPYEMOE JKUJIOE MOMEIIEHUE, €CJIM MPAaBO HAa HEro 3aperucTPUpPOBAHO B
EanHOM rocynapcTBEHHOM PEECTpe MpaB HA HEABMIKMMOE MMYILIECTBO M CHEJIOK C
HUM;

2) TEXHUYECKUMU NacropT MepeycTpamBaeMoro MU (WiM) MeperIaHupyeMoro
KUJIOrO MOMEUICHUS;

3) 3aKiIIOYEHHE OpraHa II0 OXpaHE NaMATHHUKOB apXHUTEKTypbl, UCTOPUH H
KYJBTYpPbl O JIOIyCTUMOCTH IPOBEIECHUS MEPEYCTPONMCTBA U (WJIM) MEPEIIAHUPOBKH
KWJIOTO IOMEIEHHUs, €CIM TaKOe XWJIOE MOMEIIEHHUE WIM JO0M, B KOTOPOM OHO
HaXOAUTCS, IBISAETCS MAMITHUKOM apXUTEKTYpbl, UCTOPUU WU KYJIbTYPHI.

2.7.2. JIoKyMeHThHI, yKa3aHHble B mnyHKTe 2.7.1  (MX KONHWHU, CBEACHUS,
cCoJepKalliecs B HMX), 3alpallluBarOTCsl B TOCYJApCTBEHHBIX OpraHax U (WJM)
[OJIBEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpIraHaM OpraHU3alMsIX, B PaCHOPSIKEHUU
KOTOPBIX HaXOASTCS YKa3aHHbIE JTOKYMEHTBI, U HE MOTYT OBITb 3aTpeOOBaHBI y
3asIBUTENS, IPU 3TOM 3asBUTEJIb BIIPABE MPEJOCTABUTH UX CAMOCTOSITENBHO.

2.7.3. 3anmpemieHo TpeOoBaTh OT 3asBUTENS MPEACTABICHHUS JOKYMEHTOB U
uH(GOpPMAaILMU WM OCYIIECTBICHUS ICHCTBHM, MPEACTABICHUE WM OCYIIECTBICHHE
KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU aKTaMH, PETYJIUPYIOIIMMU
OTHOLIEHUS, BOZHUKAIOUIUE B CBA3M C MPEJOCTABICHUEM MYHUIIMIAIIBHON YCITYTH.

2.8. HcuepnibiBaromiuii nepeyeHb OCHOBAHUM JUIsl OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEAOCTABICHUS MYHUIIUIIATBHON YCIyTH

OcHoOBaHusl I OTKa3a B IMpUEME JOKYMEHTOB 3aKOHOJATEIbCTBOM HE
MIPEAYCMOTPEHBI.



2.9. UcuepnibiBatonuii nepeyeHb OCHOBAHUM JIJIs1 IPUOCTAHOBJICHUS WM OTKa3a
B IIPEI0CTABICHUY MYHUIIUTIAIBHON YCIyTH

2.9.1. OcHoBanusi 111 MPUOCTAHOBJICHUS MPEAOCTABICHUS MYHULIMNAIBHOU
YCIIyTH 3aKOHO/ATEIbCTBOM HE MPEAYCMOTPEHBI.

2.9.2. OTka3 B cOrjiacoOBaHHUH IMEePEyCTPOUCTBA U (MJIM) TIEPEIJIAHUPOBKH KUIIOTO
MOMEIIICHHS IONTyCKAETCS B CIyYae:

1) HenpencTaBlieHUs OMpENENEHHBIX B MyHKTe 2.6.1 HacToAIEro perjaMeHTa
JOKYMEHTOB, 00513aHHOCTb 1O MPECTABIEHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS:

1.1) mocrymuieHusi B opraH, OCYIIECTBIISIONIMI COIIacOBaHHE, OTBETAa OpraHa

rOCyIapCTBEHHOM  BIIAaCTH,  OpraHa  MECTHOTO  CaMOympaBieHHs  JH00
IIOJBEIOMCTBEHHON OpraHy TIOCYJAapCTBEHHOW BIACTH WJIM OpPraHy MECTHOTO
CaMOyIIpaBJICHUs OpraHHU3alNN Ha MEKBEOMCTBEHHBIN 3amnpoc,

CBUJIETEIBCTBYIOMIETO 00 OTCYTCTBUM JOKyMeHTa W (uinu) uH(opMmaiuu,
HEOOXOAMMBIX I MPOBEACHUS TEPEYCTPOUCTBA U (MJIM) MEPEIIaHUPOBKHU SKHIIOTO
MOMEIICHUSI B COOTBETCTBUU C MyHKTOM 2.7.1 HACTOSIIETO aaMUHUCTPATUBHOTO
perjiaMeHTa, €ciii COOTBETCTBYIOUIUN JOKYMEHT HE ObUT MPE/ICTABIIEH 3asBUTENIEM T10
coOcTBeHHOW wuHUIMaTtuBe. (OTKa3 B COMIACOBAHUM MEpPEyCTpONCTBa U (WUJIN)
NEPEIUIaHUPOBKU KUIJIOTO TOMEILEHUS MO YKAa3aHHOMY OCHOBAaHUIO JOMYCKAaeTCs B
clly4yae, €CJIM OpraH, OCYLIECTBISIOIIMNA COIIACOBAHME, MOCIE MOJTYYEHUSI TaKOro
OTBETa YBEAOMMJI 3asBUTEJI O MOJYYEHHUU TAKOTO OTBETA, MPEIJIONKUI 3agBUTEIIO
NPeACTaBUTh JOKYMEHT U (WiKd) HH(POpMALUIO, HEOOXOAMMBIE IJIs IPOBEICHUS
nepeycTpoicTBa M (Miu) MEPErUIAaHUPOBKHU KUJIOTO MOMEIIEHUS] B COOTBETCTBUU C
MyHKTOM 2.7.1 HACTOSIIIEro agMWHUCTPATHUBHOTO pErIaMeHTa, W HE MOJIY4YUI OT
3asIBUTENS TaKue MOKYMEHT W (WiH) WH(OpPMAIMIO B TECUCHHUE TSATHAIIATH pabounx
JTHEH CO JTHS HAIpaBJICHUS YBEIOMIICHUS;

2) npe/cTaBiIeHUsI JOKYMEHTOB B HEHA IJIEKAIUI OpTraH;

3) HECOOTBETCTBHUS MPOEKTA MEPEYCTPONUCTBA U (MIIM) TIEPETUIAHUPOBKH SKHIIOTO
MMOMEICHUS TPEOOBAHUSAM 3aKOHOIaTEIHLCTBA.

2. Pemenue 00 oOTkKaze B COIJIaCOBaHMM TMepeycTporcTBa ©  (WUJIHK)
NEPETUIAaHUPOBKHU KHJIOTO TOMEIIEHUsI JIOJDKHO COJEPKaTh OCHOBAHMSI OTKasza C
00s3aTeIbHON CCHUIKOM HAa HAPYILICHHUS.

2.10. Ilepeuensp yciyr, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHON yCITyTH

HaunmenoBanue yciyru, KOTopas SBISETCS HEOOXOAUMOW M 00S3aTeNbHOM s
MPEIOCTABJICHNS] MYHULIUITAIIBHON YCIIYTHU:

- pa3paboTKa TPOEKTHOW JOKYMEHTAIlMH TIepeyCcTpoicTBa W  (WIN)
MEPETIAaHUPOBKHU.

2.11. Tlopsinok, pa3Mep U OCHOBaHUSI B3UMaHUsI MyHUIIUTIAIbHOW MOUUIMHBI WU
WHOM MJIaThl, B3UMAaEMOM 3a MPEAOCTABICHUE MYHUIIUTIATILHON YCIYTH

[IpenocTaBnenre MyHHIIMIIAIBHOM YCIIYTH OCYHIECTBISETCA Ha OE3BO3ME3IHOM
OCHOBE.
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2.12. MakcuMaJIbHBIN CPOK OXKHKJIAHUS B OUEPEIM P NTOAaye 3ampoca o
MPEAOCTABIEHNN MYHHULIMNIAIBHON YCIYTY U IIPU MOJIyYEHUN PE3YIIbTATa
IIPEAOCTABICHHON MYHUIIMIIAJIbHOMN yCIIyTH

Bpemsi oxupmanus B oyepenu IpU MOJA4Y€ 3asBICHUA O IPEAOCTABICHUU
MYHULIMIQJIBHOM YCIAYTM MW NOpPH IOJIYYECHMM pe3yJbTara IPEeJOCTaBICHUS
MYHULIMINAIBHOMN YCIIyTH HE JOJDKHO NPEBBIIATh |5 MUHYT.

2.13. Cpok u MOpsAZIOK PErUCTpaIlU 3alpoca 3asBUTENS O MPEIOCTABICHUU
MYHUIIUTIATIBHON yCITyTH

2.13.1. Cneumanuct, OTBETCTBCHHBIM 3a TMPUEM W PETUCTPALMIO 3asBJICHUS,
PETUCTPUPYET 3ASBICHUE O IPEIOCTABICHUU MYHMIMIIAIBHOM YCIYyTH B J€Hb €T0
nocrymienus B JKypHanme peructpauuu 3asBieHud (manee Takxke - JKypHan
perucTpaiun).

[Tpu moctymuieHun 3asBICHUS B 3JIEKTPOHHOM BHUZIE B Hepabouee BpeMs OHO
PETHCTPUPYETCS  CHELUAIMCTOM, OTBETCTBEHHBIM 3a TMPHUEM M PETUCTPALMIO
3asgBiieHus, B JKypHane peructpanuu B Onmxaiimuii pabouuii AeHb, CIEAYIOUIUN 3a
JHEM TIOCTYIUIEHUS YKA3aHHOTO 3asIBJICHUS.

2.13.2. B ciydae ecinu 3asBUTENb HANpaBWi 3asBJIIEHHE O NPEIOCTABICHUU
MYHULMIAIBHON YCIYyTH B 3JEKTPOHHOM BHJIE, CIIELMAINCT, OTBETCTBEHHBIA 32
IIPUEM M PErMCTPALMIO 3asBJICHUS, B TE€YEHHE 3 JTHEW CO JHSA NOCTYIUIEHUS TaKOIO
3asBJICHUS TPOBOAUT IPOBEPKY JJIEKTPOHHOM IOANMCH, KOTOPOM IOAIHCAHBI
3asIBJICHUE U NPUJIAraeMble JOKYMEHTBI.

[IpoBepka  OCYIIECTBISETCA C  MCIOJB30BAHMEM  HMEIOIIUXCSA  CPEACTB
AJIEKTPOHHOM IMOANKUCH WM CPEICTB HH(OPMALMOHHOW CHCTEMBI TOJIOBHOTO
YIOCTOBEPSIOLIETO  IEHTpa, KOTOpas BXOAUT B COCTaB HUHQPPACTPYKTYPHI,
o0ecnieuynBaroIen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE
JICHCTBYIOIUX M CO3AaBaeMbIX HWH(GOPMAIMOHHBIX CHCTEM, HCIIONb3yEeMbIX IS
IIPENOCTABICHNAS MYHMIMIIAJBHON yCiyru. IIpoBepka 31EKTpOHHOM NOAIMCH TaKKe
OCYIIECTBISIETCS. C  HCIOJb30BAaHHUEM CPEACTB  HMH(DPOPMALMOHHOW  CHUCTEMBI
AKKPEIUTOBAHHOI'O yIOCTOBEPSIOLIErO EHTPA.

2.14. TpeboBaHUA K TOMEIICHUSAM, B KOTOPBIX MPEAOCTABISETCS
MYHULIMIIATbHAS yCIIyTa

2.14.1. llentpanbHpiii  BxoA B 31aHue AjaMuHUACTpanud  CAMKEHCKOTO
MYHULHUNIAIBHOTO pailoHa, B KOTOPOM MPENOCTABISIETCS MYHHLMNAIbHASA YCIYyra,
o0opyayeTcst BBIBECKOM, coieprkauieil mHOpMalui0 O HAaUMEHOBAHUM U PEXHUME
padoTHI.

2.14.2. IlomMeleHusi, MpeaHa3HAYEHHbIE ISl MPEIOCTABICHUS MYHUIUITAIbHON
YCIIYTH, COOTBETCTBYIOT CAHUTAPHBIM MPABUIIAM U HOpMaM.

B noMmenieHusix Ha BUIHOM MECTE IMOMEIIAIOTCS CXEMbl pPa3MEILECHHs] CPEICTB
MOXKAPOTYILICHUS U IIyTEeH 3BaKyallMu B SKCTPEHHBIX CITydasiX.

[Tomemenus Ass mpreMa rpaxxiaaH 000pyayIOTCs MPOTUBOIIOKAPHONU CUCTEMON U
CpeACTBaMHM  MOXAPOTYIIEHUS, CUCTEMOM  OINOBEIICHHS O BO3HUKHOBEHUU
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YpEe3BbIYANHOW CUTYAIlUH, CACTEMOU OXPaHHBI.

2.14.3. Mecta uHbOpPMHUPOBAHUSA, TMpeAHA3HAYEHHbIE JUISI  O3HAKOMIICHUS
3agBUTENS ¢ MH(OPMALMOHHBIMU MaTepuagamMH, 00OpYIYyIOTCs HUHPOPMALMOHHBIM
CTEH/IOM.

Hacrosimmii  aIMHHHCTPAaTUBHBIA  pPErIAMEHT, IIOCTAHOBJIEHHE 00  €ro
YTBEPKJICHUH, HOPMATUBHBIE IPABOBBIE AaKThl, PETYJUPYIOIIME IPEIOCTABICHUE
MYHHIIMIIATIBHOW YCIIyTH, AOCTYIHBI 1715 O3HAKOMJICHUSI Ha OyMa)KHBIX HOCHUTEJSIX, a
TaK>Ke B JIEKTPOHHOM BHi€ (MH(GOPMAIIMOHHBIE CUCTEMBI O0ILIEro MOJb30BaHNA).

2.14.4. Mecta OXXHuJaHUS U TpUEMa 3asBUTENIEH COOTBETCTBYIOT KOMQOPTHBIM
YCIIOBUSIM, OOOpYIOBaHbl CTOJIAMH, CTYJbSIMU Ui BO3MOXKHOCTH O(OpPMIICHUS
JOKYMEHTOB, 00€CIIEUNBAIOTCS KAHLEIAPCKUMU IIPUHAIIEKHOCTSIMU.

[Tpuem 3asBUTENEH OCYIIECTBISAETCS B CIELMAIBHO BBIIACIEHHBIX JJIS ATUX LIeJen
INOMEIIEHUSX - MECTAX MPEAOCTaBICHHUSI MyHULIUIIAIIBHON YCIIYTH.

Kabunets! OTBETCTBEHHBIX JOJDKHOCTHBIX JIHIL o0opynyroTcs
nH(pOpMaITMOHHBIMU TaOMWUYKaMu (BBIBECKAMH) C YKa3aHMEM HoMepa KaOuHeTa W
HaMEHOBAHUs OTJIENA.

Tabnuuky Ha JBEpSIX WM CTEHAX YCTAaHABIMBAIOTCS TaKUM O0Opa3oM, 4TOObI IpU
OTKPBITON JABepU TaOIUUKHU ObUTHA BUTHBI U YUTAEMBI.

2.14.5. Bxong B 31aHue Apamunuctpanud CsAMMKEHCKOTO MYHHULMIIAIBHOTO
paiioHa, rae BeJeTcs NpHEeM TpaxkaaH, o0OOpyIdyeTcs KHOMKOW BbI30Ba C
MH(GOPMALMOHHON TabIMYKOM, KOTOpasi pacrlojoKeHa Ha BBICOTE, 0OecIeunBaroei
OecrpensaTCTBEHHBIN AOCTYII JIUI C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 37]0POBBSI.

Ha aBTOMOOWMIBHBIX CTOSIHKaX y 34aHUs AaMuHUCTpauuu CsAMKEHCKOTO
MYHULIMIIAJIBHOIO pailoHa, B KOTOPOM HCIIOJIHAETCS MYHMIMIIAJIbHAs YCiyra,
IpeIyCMaTPUBAIOTCS MecTa Il MapKOBKM AaBTOMOOWIJIEH JIMIl C OTPpaHUYEHHBIMU
BO3MOKHOCTSIMH 3/10POBBbSL.

2.15. Tlokazarenu I1OCTYIMHOCTH U Ka4€CTBA MYHUIIUITAIBHON YCIYTH

[Toka3zaTenu JOCTYITHOCTH:

a) CBOGBPEMEHHOCTh W  TOJHOTa MpeAocTaBisieMoil  uHPOpMalUUu O
MyHULMIIATBHOM yciyre, B TOM uyucie Ha lloprane rocynapCcTBEHHBIX U
MYHHUIIMIIATBHBIX YCIyT (QyHKUIKN) 00nacTu;

0) yCTaHOBJIEHHE  JOJDKHOCTHBIX  Jul  AaMuHuctpamuu — CSIMKEHCKOTO
MYHULMIIAIBHOIO pPailoHa, OTBETCTBEHHBIX 3a IPEJOCTABICHUE MYHULUIAIbHON
yCIIyTH;

B) TEppUTOpHUAIIbHAS JOCTYITHOCTh AJMUHUCTpALUH CAMKEHCKOro
MYHHMLIMIIAJIBHOTO ~paiioHa: pacloyiaraercss B HE3HAYUTENIbHOM YJIAJIEHUH OT
HeHTpaldbHOM yacTh cena CsaMku, ¢ HEOOJbUIMM yNaJ€HUEM OT OCTaHOBOK
OOLIECTBEHHOI'O TPAHCIIOPTA;

I) JOCTYHHOCTh JJIsi MaJOMOOWIBHBIX TpYINIl HACEJICHUS: BXOJ B 3/1aHUE
0o0Opy/lOBaH KHONKOW BbI30Ba C HH(POPMALMOHHOW TaOIMUKOW, KOTOpas
pacrojio)keHa Ha BbICOTE, OOecredyHnBaroiel OecHpensaTCTBEHHBIM MOCTYN JIMI[ C
OrpaHUYEHHBIMH BO3MOKHOCTSMH 30POBbS, BKJIKOYAs JHL, UCHOJB3YIOIIHUX Kpecia-
KOJISICKH.

[loka3arenu KayecTBa:
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a) coOJroleHHEe CpPOKOB M TIOCJICAOBATEIbHOCTM  BBITIONIHEHHS  BCEX
aIMUHHUCTPATHBHBIX TPOLEAYP, MPEAYCMOTPEHHBIX HACTOSAIIMM aIMUHUCTPATUBHBIM
perJIaMeHTOM;

0) KOIMYeCTBO OOOCHOBAHHBIX OOpAILICHUM IpaKIaH O HECOONIOICHUU TOPSAKa
BBIMIOJIHEHUSI  AJMHHUCTPATUBHBIX  TPOIEIYD, CPOKOB  TPEIOCTaBICHUS
MYHUITUIAIBHONW YCIYTH, UCTPEOOBAHUN JOKHOCTHBIMU JIMIIAMHU AJMHHHUCTPAITUH
CSAMXKEHCKOTO MYHUIMIAILHOTO paiioHa, JOKyMEHTOB, HE MPEeIyCMOTPEHHBIX
HACTOSIIMM aJIMUHUCTPATHBHBIM PETIIAMEHTOM.

2.16. IlepedyeHb KIaCCOB CPEACTB ICKTPOHHOM MOJMMUCH, KOTOPHIE
JOMYCKAIOTCS K UCMOJIb30BAHUIO TIPU OOPAIEHUH 32 MOTYyYEHUEM
MYHULANTAIBHOMN YCIYTH, OKa3bIBAEMOU C MPUMEHEHUEM
YCUJICHHOHN KBaJIU(UIIMPOBAHHOMN AJIEKTPOHHOM MOAMUCH

[lepeueHp KIIACCOB CPEINCTB DJIEKTPOHHOW IOANMCH, KOTOPBIE IOIMYCKAIOTCA K
WCIIOJIb30BAaHUIO TPU OOpallleHWH 3a TMOJYYEHHEM MYHUIUNAIbHON YCIyrdu IO
COTJIACOBAHUIO TMEpPEYyCTPOCTBA U (WJIM) NEPEIJIAHUPOBKHU JKWJIOTO MOMEIICHUSs,
OKa3plBa€MOW C TPUMEHEHHEM YCHJIEHHOW KBaJU(UIMPOBAHHON 3IEKTPOHHOU
MOJIIKCH, OTNPENesieTcss Ha OCHOBAaHUM MOJIENIA yrpo3 0€30MacHOCTH MH(OpMAIHH B
UH(POPMALIMOHHONW CHCTEME, MHCIONb3yeMONM B LEIsIX mpueMa oOpalleHuil 3a
MOJyYEHUEM MYHULIMIIAIBHON YCIYTH U (WIN) IPEI0CTaBIEHUS TAKOW yCITyTH.

1. AAIMUHNUCTPATHUBHBIE ITPOLIELY PbI

3.1. IlpenmoctaBieHue MYHULMIAIBHON YCIYrM B 4YacTH pEUIEHUS O
COrJJaCOBAaHUM MEPEIJIAHUPOBKA U (WJIM) MEPEyCTPOMCTBA KUJIOTO IMOMEUIEHUS
BBIIIOJIHEHHE CIAEAYIOINX aIMUHUCTPATUBHBIX IPOLIEYP:

3.1.1. I aranm:

1) mpuem, peructpanusi ITOKyMEHTOB, HEOOXOIMMBIX [JIsI MPEIOCTABICHUS
MYHUIIMIIAIbHON yCITyTH;

2) paccCMOTpEHHE JOKYMEHTOB, HEOOXOJUMBIX JJIsi  MPEeIOCTaBICHUS
MYHULUIAIBHON YCIYIM, W TPUHATHE pELIEHUs O COrJacoBaHMM (OTKa3e B
COTJIaCOBaHUM) MEPEIJIAHUPOBKYU U (HJIM) IEPEYCTPOMCTBA KUIIOTO TOMEIICHHUS;

3) peructpanus U Bbliaua (HampaBJeHHUE) 3asBUTEIIO PEIICHUS O COTJIACOBAaHUU
(oTKa3e B COIJIaCOBAHMM) TMEPEIUIAHUPOBKU M (WJIM) TEPEYyCTPOMCTBA KHUJIOTO
OMEIIICHHUS.

3.1.2. I aram:

1) mpueM u peructpanus 3asBJICHUS O MPUEMKE 3aKOHUEHHOT'O [IEPEyCTPONCTBOM
Y (WJIHM) NEePETUIAHUPOBKON KHUJIOTO IIOMEILEHUS;

2) paccMOTpeHHE 3asBIICHUS, O(POPMIICHHE aKTa MPUEMKH 3aKOHUYEHHBIX
MepeyCTPOUCTBOM U (WJIM) MEPETIAHUPOBKON TOMEIIEHUI;

3) Bbaua (HAOpAaBJICHHWE) 3asIBUTENI0 YTBEPKICHHOTO AaKTa MPHEMKHU,
HaIlpaBJICHUE aKTa NPUEMKH B OpPraH, OCYILIECTBIIIIOIIMI TOCYAapCTBEHHBIA YyYeT
00BEKTOB HEJIBUKUMOI'O UMYIIIECTBA.
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3.2. biok-cxema IOCJIEOBATEIbHOCTH AJMUHHMCTPATUBHBIX NPOLEAYP IpHU
IPEIOCTABICHUM MYHMLIMIAIBHOM CIyTM TPUBOAUTCA B MNPUIOKEHUH 2 K
HACTOSLIEMY aAMUHUCTPATUBHOMY PEIJIAMEHTY.

3.3. CornacoBanue (0TKa3 B COIJJaCOBaHMM) TNEepeycTpolcTBa M (HMJIN)
MEPEIUIAHUPOBKH Kuoro nomemenus (I aram):

3.3.1. OcHoBaHMeM I Hayaja aAMUHUCTPATHBHOM NPOLELYpPHI SIBISETCS
MOCTYIUIEHWE B YIIOJIHOMOYEHHBI OpraH 3asBJICHUS W NPWIOKEHHBIX K HEMY
JOKYMEHTOB.

3.3.2. 3asBiieHHE, MTOCTYNHBIIEE HENOCPEACTBEHHO OT 3asBUTEIS, OCPEACTBOM
(bakCUMUIBPHOW WM TOYTOBOW CBSA3M MPUHUMAETCS W PETUCTPUPYETCS B JICHb
HOCTYIUICHUSl CHELUAIMCTOM IPUEMHONW YIOJIHOMOYEHHOro opraHa. IIpum nuuHoM
oOpallieHuu 3as4BUTENSA B Y IOJIHOMOUYEHHBIN OpraH IO €ro Npoch0e Aenaercs OTMEeTKa
O MpHUEME 3asBJIECHUS HAa KOMHU WM BTOPOM AIK3EMIUIIPE C YKa3aHUEM JaThl IpUeMa
3asBJICHUS, KOJIMYECTBA IPUHSATHIX JINCTOB.

3.3.3. Ilpu nuuHOM OOpAalllEeHUH 3asSBUTENb MPEABAPUTEIBLHO MOXKET IMOJIYYUTh
KOHCYJIbTALIMIO CHELHAIUCTa YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 32
WHPOPMUPOBAHHE, B OTHOIIEHWU TOpPsSAKAa TPEACTABICHUS U MPaBUIBHOCTH
oopMIIEHUS 3asIBICHUSI.

3.3.4. B neHp peructpauuu 3asiBICHUS YKa3aHHOE 3asIBJICHUE C MPUIIOKEHHBIMU
NOKYMEHTAMH  CHELUAIMCT IPUEMHOW  YIIOJHOMOYEHHOTO OpraHa IiepenaeT
3aBeaylolmeMy OTAenoM crpoutenberBa, JKKX w apXxurekTypsl aaMuHUCTpanuu
paiioHa.

3.3.5. Pe3ynbraroM BBIIIOJHEHHS aJMHHUCTPATUBHOW MPOLEAYPHI SBISIETCS
[OJyYEHUE 3asBJICHUS C MPUIOKEHHBIMU K HEMY JOKYMEHTaMM 3aBEIyHOIIUM
OTJEJIOM CTpoUTENbCTBA, KKX 1 apXUTEKTypbl aIMUHUCTPALIUY paiiloHa.

3.4. PaccmoTpeHHE JOKYMEHTOB, HEOOXOAUMBIX Ul  IPEIOCTaBICHUS
MYHULIMNIAIBHONW YCIYI'M, W MPHUHATHE pELIEHUS O COIJlacoBaHMM (OTKa3e B
COTJIACOBAHUM) MEPEIUIAHUPOBKY U (WJIM) IEPEYCTPOICTBA JKUIIOTO TOMEILEHUS;

3.4.1. OcHoBaHMeM /s Hayajga aIMUHUCTPATUBHOW MPOUEAYPHI SIBIACTCS
MOJIyYEHHUE 3asIBJICHUS U MPUJIATaeMbIX K HEMY JOKYMEHTOB 3aBEAYIOLIUM OTAEIOM
crpoutensCTBa, JKKX 1 apXuTeKkTyphl aAMUHUCTPALMK PaiOHA.

3.4.2. 3aBenyroumii otnenoMm crpoutenbeTBa, KKX M apXUTEKTyphl
aJIMMHUCTpAIIMM pailoHa He Mo3/Hee pabouero AHs, CIASAYIOIIEro 3a JHEM Mepeaadyu
3asBJ€HUS W NPWIAraéMblX K HEMY JOKYMEHTOB, OIpPEAENSAET CIEHHAINCTA,
OTBETCTBEHHOI'O 32 pAacCMOTPEHHME 3asBJIECHUS (Jajlee —  OTBETCTBEHHBIN
UCIIOJIHUTENB), IIyTEM HAJIOKEHUSI COOTBETCTBYIOIIEH BU3bI HA 3asBICHUE U IIEpeaacT
yKa3aHHbIE JOKYMEHTbI OTBETCTBEHHOMY HCIIOJIHUTEIIO.

3.43. Ecium JO0KyMEHTBHI, YyKa3aHHble B NOyHKTe 2.7.1 HacTOsIIEro
aJIMMHHUCTPATUBHOI'O DEIJIAMEHTA, 3asBUTEJIEM HE IPEACTaBIEHbI, OTBETCTBEHHBIN
UCIIOJIHUTENL (POPMUPYET U HANIPABJISIET MEXKBEJOMCTBEHHBIN 3apoc (3arpochl):

1) mpaBoycTaHaBJIMBAIOIIME JOKYMEHTHI Ha TepeycTpanBaeMoe U (WJIn)
NEPENIaHUPyEMOE JKUIIOE€ IMOMEIIEHUE, €CIU MPaBO Ha HEro 3aperucTpUpOBAaHO B
EanHOM rocynapcTBEHHOM pEECcTpe MpaB Ha HEABMKUMOE MMYILIECTBO U CIEIOK C
HAM B EJQuHBIN rOCyapCTBEHHBIM PEECTp IPaB HAa HEABMIKMMOE HUMYIIECTBO U
CHEJIOK C HUM;

2) TEXHUWYECKHW MAaCIOPT MEPEeyCTpauBaeMOro W (WiM) MeperIaHupyeMoro
KUJIOT0 ToMeneHust B Pocpeectp;
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3) 3akilO4YeHHE OpraHa I0 OXpaHEe MAaMSATHUKOB ApXUTEKTYpbl, HUCTOpUU U
KYJBTYpPbl O JIOIyCTUMOCTH IPOBEIECHUS MEPEYCTPOMCTBA U (WJIM) MEPEIAaHUPOBKH
KUJIOrO IIOMEIICHMS, €CIM TaKOe JKWIOE IOMEUICHUE WU [I0M, B KOTOPOM OHO
HaxOJUTCSA, SBISAETCA NAaMATHUKOM apXHUTEKTYpbl, HCTOPHH WU KYyJbTypbl B
JlemapTaMeHT KyJIbTypbl U OXpaHbl OOBEKTOB KYJIbTYpHOro Hacieaus Bomoroackoii
obnacTu.

MakcuMalIbHBIM ~ CPOK  BBINIOJHEHHs] JAaHHOTO JIEWCTBUA  COCTaBIIET 5
KQJICHIAPHBIX JHEN.

344. llpu Hamuuuu TOJHOTO TMAKETa HEOOXOAUMOW  JOKyMEHTAITUH
OTBETCTBEHHBII HCIOJHUTENb B TEUYEHHE | AHS, CIEIYIOUIEro 3a JHEM IPOBEPKHU
KOMIUJIEKTHOCTH IIPEACTABJIICHHBIX JOKYMEHTOB M IIOJHOTBI COJEp)KAILEHCS B
3adBJICHUM WH(OpMaLMU, IO pe3ysJbTaTaM pacCMOTPEHHUS JOKYMEHTOB T'OTOBUT
IPOEKT MIPABOBOTO aKTa O COIVIACOBAHMU (OTKa3e B COIVIACOBAHUM) MEPEYCTPONUCTBA U
(unn) neperuIaHupPOBKH JKUJIOTO TOMEILIEHUSI.

[locne moxamucaHust MPOEKTa MPABOBOTO AKTa CIIEHMAINCT, OTBETCTBEHHBIN 32
PEJOCTAaBIECHUE MyHULIUIIAJIbHON YCIIYTH, TOTOBUT PELICHUE YCTAaHOBJIEHHOW (POPMBI
JUTSl IOJNMCAHUS PYKOBOIUTENIEM Y IOJITHOMOYEHHOIO OpraHa.

3.4.5. Cpok BBINOJIHEHUSI AAMUHUCTPATHBHOW MPOLEAYPHl - HE IO3JHEE YEM
yepe3 43 KajleHAapHbIX JHS CO JHS INEpeladd 3aperucTPUPOBAHHOIO 3asBIICHUS U
JOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABIICHUS MyHHUIIUIIAIbHON yCITyTH.

3.4.6. Pe3ynapTaTOM BBIIIOJHEHHUS JaHHOM aJMHHUCTPATUBHOW MPOLETYPHI
ABJISIETCS] MOANUCAHHBIA PYKOBOAUTENEM Y IOJIHOMOYEHHOIO OpraHa U pa3pelieHue o
CorjacoBaHuM (OTKa3e B COIJIACOBAHUM) MEPEYCTPOMCTBA U (WJIM) MEPEIUIAHUPOBKU
’KWJIOTO IOMEUIEHMSI, JOKYMEHT YCTaHOBJIEHHON (POPMBI.

3.5. Peructpaumss u Bbiaya (HampaBlI€HUE) 3asBUTENI0 PEIICHUS O
COIJIACOBAaHMU (OTKa3e B COTJIACOBAHMH) MEPEIUIAHUPOBKU M (WJIM) NEPEyCTpOiCTBa
JKUJIOTO IIOMELIEHUS.

3.5.1. OcHoBaHnueM s Hayajga BBINOJHEHUS JAHHOW aJIMUHUCTPATUBHOM
OpOLENypbl  ABJISIETCS  IOCTYIUIEHHE  CHELUAJINCTY, OTBETCTBEHHOMY  3a
JEJNOMPOU3BOACTBO, 2-X 3K3EMIUIPOB MMOANMCAHHOTO U  3apErUCTPHUPOBAHHOIO
pelieHrusT O COrjlacoBaHWM (OTKa3e B COIJIACOBAaHUM) IMEepEyCTpoMcTBa H  (WJIM)
NEPEIUIAHUPOBKU  KWJIOTO TIOMEIIEHHsT M 2-X 3K3EMIUBIPOB  MOJINMCAHHOIO
pPYKOBOAUTENEM Y TIOTHOMOUYEHHOTO OpTraHa YCTaHOBJIEHHON (OPMBI.

3.5.2. Beimaya pemnieHus O COTVIaCOBaHUM JIMOO pelieHusi 00 OTKaze B BbLAaue
TAaKOro pa3peuieHusl OCYIIECTBIISIETCS B TeYeHue | JHS cO JHS MOANUCAHUS
pazpeleHus 100 pelieHuss 00 OTKa3e B Bblau€ TAKOTO Pa3pelleHus JOJKHOCTHBIM
JULOM YTIOJJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJACTBO. Bpimaua
paspemieHuss MO0 pemeHne o0 OTKa3e B BblJAa4Y€ TaKOTO pa3peIICHUs MOXKET

OCYIIIECTBISTHCS:
1) myrem HampaBieHHS IO TOYTE B aApeC 3asBUTENS 3aKa3HbIM MHCHMOM C
YBEIOMJICHHEM;
2) myTeM BpYydYCHHUs 3asBHUTEII0 MU €ro 3aKOHHOMY TMPEACTABUTEIIO TI0
JTOBEPEHHOCTH.

3asgBUTENIO0 HANpPABISAIOTCS JBa HK3EMIULIPA pa3pellCHUs, OJHH 3K3EMILIAP
pa3pelICHNs XPAHUTCS B CUCTEME AEJIONPOU3BOICTBA Y TOJTHOMOYEHHOI'O OPraHa.
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Pemenne 00 oTkaze ¢ ykazaHMeM IMPUYMH OTKa3a B BbIJlau€ pa3pelieHus
HaIpaBJsieTcsl 3asBUTEN0. BMmecTe ¢ pellleHneM 3asBUTENIO BO3BpAIIAIOTCSA BCE
IPE/ICTaBIICHHbIE UM JIOKYMEHTHI.

3.5.3. Cpok BBINOJHEHUS aIMUHUCTPATUBHOW IMPOLIEAYPHI COCTABIsAET 1 AEHB CO
JHS IOCTYIUJIEHUSI JOKYMEHTOB JIMIY, OTBETCTBEHHOMY 32 JEJIOIPOU3BOACTBO.

3.5.4. Pe3ynpTaToM BBIIIOJIHEHHUS JaHHOM aJMHHUCTPATUBHOW IPOLIETYPbI
ABIIIETCS. HAIpaBiCHHE JIMOO BPYUYCHHE 3afBUTEII0 WM €ro MpeACTaBUTEIIO
paszperieHus 100 pemieHns 00 0TKa3e B BbIIaye pa3pelIeHus.

3.6. [loaroroBka, yTBep:KAeHUE U Bblaya (HanpasieHue) akta npuemk (11 atam)

3.6.1. OcHoBaHreM JuIsl Hayajga aJIMUHHCTPATUBHOM NPOLEAYpHI SIBISIETCS
NOCTYIJIEHUE B YTIOJHOMOYEHHBIM OpraH 3asBJICHHUS O IMPUEMKE 3aKOHYEHHOTO
NepeycTpocTBOM H (WMJM) TEpPeIUIaHMPOBKOM JKWIJIOrO MoMelnleHus (manee -
3asIBJICHHE).

3.6.2. 3asBiieHHE, TOCTYNUBLIEE HEMOCPEICTBEHHO OT 3asiBUTEIISI, TOCPEICTBOM
(aKCUMUIBHOW WM TIOYTOBOM CBSI3M TPUHUMAETCS WM PETUCTPUPYETCS B JICHD
NOCTYIUJIEHUSI CIIELUATUCTOM NPUEMHONW YTOJIHOMOYEHHOro opraHa. Ilpu nuunom
oOpallleHuu 3asaBUTENS B Y IOJIHOMOUYEHHBIA OpraH Mo €ro nmpoch0e aenaercs OTMeTKa
O MpHEMeE 3asBJICHUS Ha KOIHWH WM BTOPOM 3K3EMIUISIPE C YKa3aHHEM J1aThl IpHeMa
3asBJICHUS, KOJIMYECTBA MPUHSATHIX JINCTOB.

3.6.3. Ilpu nuuHOM OOpallleHUH 3asBUTENb MPEABAPUTEIBLHO MOXKET IMOJIYYUTh
KOHCYJIBTALIMIO ~ CIIEHHAIMCTAa YTOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a
uH(OPMUPOBAHWE, B OTHOIICHWU TOPSAKA TPEACTABICHUS U MPaBUIBHOCTH
oopMIICHUS 3asIBICHUSI.

3.6.4. Cneunanuct, U3BENIAET 3aSBUTENS U WICHOB NPUEMOYHOM KOMHUCCHH O
JaTe ¥ BPEMEHU IMPOBEACHUS NMPUEMKHU KUJIOTO MOMEIIECHUS B T€UeHHE 3-X pabounx
JHEHN co JIHA mepeadyu 3asBJICHUS CIEeIUAINCTY, OTBETCTBEHHOMY 3a MPEI0CTaBICHUE
MYHUIIUNATBHOU YCIIYTH.

3.6.5. CoctaB mNpuUEeMOYHOW KOMHUCCHUU YTBEPKIACTCS IOCTAHOBICHUEM
aAMUHUCTpALIMK paiioHa.

3.6.6. IlpueMouHass KOMHCCHS B HA3HAYEHHOE BpEeMs IPOU3BOJUT OCMOTP
KUJIOTO TIOMEIIEHUS W TMPUHUMAeT pelIeHHe O MPU3HAHUU 3aBEPIICHHBIM
(He3aBepIIEHHBIM) NEPEYCTPOMCTBA U (MJIM) MEPEIUIAaHUPOBKH KHJIOTO MOMEIICHUS,
KOTOpOe 0(pOPMIISETCS aKTOM MTPUEMKH.

3.6.7. KputepueM TMNpUHATHS pELIIEHUS O TOJANUCAHUM aKTa MPHEMKHU
NPUEMOYHON KOMMCCUEH SIBISIETCA COOTBETCTBHE BBIMOJHEHHBIX PaOOT MPOEKTY
nepeycTpoicTBa v (W) MeperiaHuPOBKY KUIIOTO MTOMEIICHHUS.

3.6.8. 3aBepuieHue mnepeycTporcTBa U (WJIM) TEPEIVIaHUPOBKH  KUJIOTO
MOMEIICHUS TIOJITBEPKAACTCS aKTOM NPHUEMKH, B KOTOPOM COAEPKUTCS PEIICHHE O
NpPU3HAHWK  3aBEpPIICHHBIM  (HE3aBEpIIEHHBIM)  MepeycTpoiicTBa W (WUJIN)
NEePerIaHUPOBKH KUJIOTO MOMEILEHUS.

AKT TpPUEMKH COCTaBIIA€TCS B 4 SK3eMIUIsIpaX M MOJANKMCHIBACTCS 4YJIEHAMU
IPUEMOYHON KOMUCCHHU.

3.6.9. AT npuemMKH yTBEpKJIaeTCsl PYKOBOAUTENIEM Y TOJTHOMOUYEHHOTO OpraHa,
MIPEAOCTABIISIOIIET0 MYHULIUITAIBHYIO YCIIYTY.

3.6.10. Pe3ynbraTtoM agAMUHUCTPATHUBHOM MPOLIEAYPHI SABISETCS yTBEPKICHHBII
PYKOBOAHTENEM Y TOJITHOMOYEHHOIO OpPraHa akT IPUEMKH.

CpoK BBIIIOJIHEHHSI aIMUHUCTPATUBHOW MPOLIEAYPHI - HE MO3JHEE YeM uepe3 28
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KaJEeHIapHbIX THEH cO JHS Iepefadyd 3asBJICHUS CIELHUAIUCTY, OTBETCTBEHHOMY 3a
IPEIOCTABICHNE MYHULIMIIATBHON YCIYTH.

3.7. Bblpaua (HampaBiieHUE) 3asBUTENIO YTBEP)KJIECHHOIO aKTa IPUEMKHU,
HaIlpaBJIEHUE aKTa NPUEMKHA B OpPraH, OCYIIECTBIIAIONIMI TOCYAapCTBEHHBIA YYeT
00BEKTOB HEIBUYKUMOTO UMYIIIECTBA.

Brinaua (HampaBieHuE) 3asBUTENIO0 PEHIEHUS O COrjJacoBaHWM (OTKaze B
COTJIACOBAHUM ) MEPEIIAHUPOBKH U (WJIN) IEPEYyCTPOMCTBA KUIIOTO TOMEIIECHHUS.

3.7.1. Cpeuuanucrt, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHULHUIIAIBHON
YCIYI'M, HanpaBJsIET AakKT MPUEMKH, COAEpPKAUIMU pElIeHHe O NpHU3HAHUU
3aBEPILICHHBIM IEPEYCTPOICTBA M (MJIM) MEPEIUIAHUPOBKU JKUJIOTO MOMEIIECHHUS, B
OpraH, OCYILECTBJSIOUIMM TOCylapCTBEHHBIH Yy4eT OOBEKTOB HEIBUKUMOTO
UMYLIECTBA

3.7.2. Bblgaua YTBEp)KIEHHOTO aKTa NPUEMKH BbIIAETCA (HaIpaBIsieTCs)
3asiBUTEIIIO0 OCYLIECTBIISAETCA:

1) myrem HampaBieHHs IO HOYTE B AAPEC 3aASBUTENS 3aKa3HbIM MHCBMOM C
YBEIOMIICHUEM;

2) myTeM BpYYEHMsS 3asfBHUTENI0 WM €ro 3aKOHHOMY IIPEICTABUTENO I10
JOBEPEHHOCTH.

3.7.3. Cpok BBIIIOJIHEHUSI AAMUHUCTPATUBHOW MPOLEAYPHl - HE IO3JHEE YEM
yepe3 7 pabouux JHEH co IHSA yTBEPKACHUS aKTa MPUEMKH.

3.7.4. Pe3ynpTaTOM BBIIIOJIHEHUS JIaHHOM aJMHHUCTPATUBHOW MPOLETYPHI
ABIIIETCS HampapiieHHE JUOO0 BpyUEHHE 3asBUTENIO WJIM €r0 MPEACTABUTENIO aKTa
MIPUEMKH.

AKT TpUEMOYHOW KOMHUCCUHM TOATBEPKIAET OKOHYAHUE MEPEIJIaHUPOBKU
MOMEIIEHUS U SBJIIETCS OCHOBAHMEM MCIIOJIb30BaHUS NEPEBEIECHHOIO MOMEILIEHUS B
Ka4yeCTBE JKUJIOI0 WJIM HEXHWIOTO OMELIEHMS.

IV. IIOPAJOK 1 ®OPMbI KOHTPOJIA 3A UCIIOJIHEHUEM
AJIMUHUCTPATUBHOI'O PEI'JTAMEHTA

4.1. KoHTponb 3a coOmrofeHreM W HMCTOJHEHUEM JOJKHOCTHBIMHU JIMIIAMHU
YOITHOMOYEHHOTO OpraHa, MOJOKEHUN aJMUHUCTPATHUBHOTO PEIrIAMEHTAa U HWHBIX
HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHHUIO
MYHULIMOAIBHON YCIYTH JTOPKHOCTHBIMHU JIMIAM UM MYHUIIMIATBHBIMU CIIYKalluMU
YOIHOMOYEHHOTO OpraHa, a TakKe 3a MPUHITHEM UMM PEIICHUN BKJIOYAET B cels
OOIIMIA, TEKYIIHI KOHTPOJIb.

4.2. OOmMi KOHTPOJIb HaJ TIOJHOTOM W KA4eCTBOM IMPEAOCTaBICHHUS
MYHUIIMITAILHOM YCIIYTU OCYIIECTBIISICT MEPBBIA 3aMECTUTEIb IJ1aBbl aIMUHUCTPAIIUU
paioHa.

4.3. Tekymuid KOHTPOJb OCYIIECTBISCTCS IyTeM IPOBEJCHHUS IJIAHOBBIX U
BHETUTAHOBBIX MPOBEPOK MOJHOTHI M KaYeCTBA MCIIOJIHEHUS MOJIOKEHUN HACTOSIIETO
aJIMUHHUCTPATUBHOTO PETJIAMEHTa, MHBIX HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoi
@enepatut 1 Bonoroackoit  obnmactv,  ycTaHaBIMBAIOIIMX  TpPeOOBaHUS K
MPEJOCTABICHUIO MYHUIIUTTAIIBHON YCITYTH.

[leproguYHOCTh MPOBEPOK — IUIAHOBBIE | pa3 B Toj/, BHEIUIAHOBBIE — IO
KOHKPETHOMY OOPAIICHUIO 3asIBUTEIS.
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[Ipu npoBeaeHUM MIPOBEPKU MOT'YT pacCMaTpPUBATHCS BCE BOIPOCHI, CBA3aHHBIE C
IPEIOCTABICHUEM MYHULMINAIBHOW  yCIyrd (KOMIUIEKCHBIE TPOBEPKH) WIIH
OTJEJbHBIE BOIIPOCHl (TEMaTHUYECKHWE MPOBEpKH). Bua mnpoBepku U Cpok ee
MIPOBE/ICHMS] YCTAHABIMBAIOTCS PACHOPSIKEHHEM YIIOJIHOMOYEHHOTO OpraHa o
IIPOBEICHUH MPOBEPKU C YUETOM MEPUOJUYHOCTH KOMIUIEKCHBIX IPOBEPOK HE MEHEE
1 pa3a B rox ¥ TeMaTHYECKUX IPOBEPOK — 2 pa3a B ro/l.

[TIo pe3ynpTaTam TEKYyLIEro KOHTPOJIA COCTABIISIETCS CHpPaBKa O pPE3yJIbTaTax
TEKYLIEro KOHTPOJSI M BBISIBICHHBIX HAapyLIEHUSAX, KOTOpass MpPEACTaBIsAETCS
PYKOBOAMUTENO0 YTOJIHOMOUYEHHOr0 oprana B TeueHue 10 paboumx 1Hed mnocie
3aBEPILEHUS TPOBEPKHU.

4.4. JIOJpKHOCTHBIE JIMLA, OTBETCTBEHHBIEC 3a MPEAOCTABICHNE MYHUIUIAIBHOU
yCIyTd, HECyT MEpPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COONIOIGHHE MOpsiiKa
IIPEIOCTABICHUS MyHULIUIIATBHON YCIIYTH.

4.5. Ilo pe3ynbTaTaM IPOBEIEHHBIX CIYXKEOHBIX IPOBEPOK B CIy4yac BbISBICHUS
HapylIEHUH 3aKOHOJATENbCTBA M HACTOSIIETO AJMHHHMCTPATUBHOIO pETJIaMEHTa
OCYLIECTBJISIETCS IIPUBJICYECHUE BUHOBHBIX JOJDKHOCTHBIX JIAL[ YIIOJTHOMOYEHHOTO
opraHa K OTBETCTBEHHOCTH B COOTBETCTBHM C JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanum.

4.6. OTBETCTBEHHOCTh 33 HEHUCIIOJHEHUE, HEHAJJIEKAUIEE HCIOJHEHHE
BO3JIOKEHHBIX ~ O0SI3aHHOCTEH IO  MPEAOCTABICHUIO MYHHUIUMNAIBHOM  YCIIyTH
BO3JIAraeTCsi Ha MYHHMIMOAIbHBIX CIyXallMX YIOJIHOMOYEHHOIO OpraHa B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 2 Mapta 2007 roma Ne 25-@3 «O
MYyHHULIMIIATbHOU ci1yx0e B Poccuiickoit denepanun» u OenepanbHbIM 3aKOHOM OT 25
nekadbps 2008 romga Ne 273-D3 «O npoTHUBOACHUCTBUMN KOPPYIIIAN.

V. JOCYJIEBHBIN (BHECY JIEBHBIN) IIOPS1JIOK OBXXAJTOBAHIM S
PEHIEHUI U TEMCTBUM (BE3JAENUCTBUS) OPTAHA,
[IPEJIOCTABJISIOIEIO MYHHULIMIIAJIBHYIO YCIYTY, EI'O
JIOJDKHOCTHBIX JIMLL JIMBO MYHULIMITAJIBHBIX CJIYXKAILIMX

5.1. 3asgBuTenr wMeeT MpaBO Ha JocyAcOHOe (BHecyneOHOe) o0OkamoBaHUE,
OCTIapuBaHUE PEIICHUM, NeUCTBHM (0e31eCTBUS ), MPUHATHIX (OCYIIECTBICHHBIX) MPU
MPEIOCTABICHUN MYHULIUIIAJIBHON YCIYTH.

OO>xanoBaHuEe 3asABUTEISIMU pELICHUM, AeicTBuil (0e31elCTBUA), MPUHATHIX
(oCylIeCTBIEHHBIX) B XOJI€ MPEIOCTABICHUS MYHUIIMTIAIBHOW YCIYTH B IOCYJ€0HOM
(BHEeCyneOHOM) TIOpsIIKE, HE JMIIaeT WX IIpaBa Ha 00XajJoBaHUE YKa3aHHBIX
penieHuid, nelcTBui (0e31elicTBUS) B CyJeOHOM TOPSIIKE.

5.2. Tlpeamerom nocyaecObHOro (BHECyAeOHOr0) o00XajloBaHUS MOTYT OBITh
peuieHuss  (meWcTBUsA,  Oe3leMCTBUE), TPUHATHICE  (OCYIIECTBICHHBIE)  MPH
PEeI0CTAaBICHUN MYHUIIMIIATBLHON yCIyru. 3asBUTENIb MOXKET 00paTUTHCA C 3Kallo0oH,
B TOM YHCJIE B CIEAYIOLIUX CIyqasix:

HapylICHHE CpOKa pEerucTpalud 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHULIMIIAIBHOMN YCITyTH;

HapyIICHUE CPOKa MPEIOCTABICHUS MyHUILIUIIAIbHON YCIYTH;

TpeOOBaHUE y 3asBUTEIN JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
mpaBoBbIMM akTamMu Poccuiickon denepanny, HOPMAaTUBHBIMHU IPABOBBIMU AKTAMH
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Bonoroackoit o00nacTH, MYHMIMOAIbHBIMA TPABOBBIMU akTamMu CSIMKEHCKOTO
MYHUIIUTNIATBHOTO paiioHa JJis MPEAOCTABICHNUS MyHULIUITAILHON YCIyTH;

OTKa3 3asBUTENI0 B TMpPUEME JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX
MPEyCMOTPEHO HOPMATHUBHBIMU TIPaBOBbIMU akTamMu Pocculickon @enepanuu,
HOPMATHBHBIMHM TPABOBBIMU aKTaMu Bosorojckoir 00JacTH, MyHUIIAMTATEHBIMU
MpaBOBbIMU akTaMu CSIMMXKEHCKOTO MYHUIMIIAIIBHOTO paiioHa I MPEeJOCTaBICHUS
MYHUITUTIATIEHOW YCIYTH;

O0TKa3 B MPEJOCTABICHUN MYHUIUMAIBHOW YCIYTH, €CJIM OCHOBaHUS OTKa3a HE
MPEaYCMOTPEHBI (penepaibHbIMA 3aKOHAMH W TIPUHSITHIMA B COOTBETCTBHHM C HUMU
MHBIMA  HOPMAaTMBHBIMM  IIPaBOBbIMM  akTamu  Poccuiickoi — denepaunu,
HOPMATHUBHBIMU TPABOBBIMM akTamMu Boiorojackoit o0nacTv, MyHUIUMNATbHBIMU
npaBoBBIMH akTaMu CSIMKEHCKOTO MYHHUIIMTIATBHOTO paiioHa;

3aTpe0OBaHUE C 3asBUTENA MPU MPEJOCTABICHUM MYHHUIIMNAIBHOW  YCIyrd
IaThl, HE NPEIyCMOTPEHHOH HOPMATHMBHBIMU IPABOBBIMU akTamMHu Poccuiickoit
denepanuyd, HOPMATUBHBIMU  IPABOBBIMU  akTamMu  Bosorojackod  oGiactu,
MYHUIIUTATbHBIMUA MPABOBBIMU akTaMH CSMXKEHCKOTO MyHHUIIMIIAJILHOTO paiioHa;

5.3. OcHoBaHWeM nJisi Hadajia MPOILEaypbl aocyaeOHOro (BHECYmAeOHOTO)
00>KajIoBaHMS SBIISICTCS MOCTYIUICHUE KAIOOBI 3asBUTENS B Y TOJITHOMOYCHHBIN OpTraH.

XKanoba mnomaercs B mnNHCbMEHHOM (opme Ha OyMaXHOM HOCUTENE, B
anekTpoHHo# (opme. Kamoba MokeT OBITH HaMpaBJIeHa MO TIOUYTE, C UCIIOJIb30BaHUEM
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETEeH OOIIEer0 TOJB30BaHUS, a TaKKe
MOKET OBITh PUHSITA MPU JTUIHOM ITPUEME 3aSTBUTEIIS.

5.4. B nocyneOHOM TOpsIKE MOTYT OBITH 00KajloBaHbI JeHCTBUS (Oe3/1eHCTBHE)
U peLLEHUS:

JOJDKHOCTHBIX JIMI] YTIOJJHOMOYEHHOTO OpraHa, MyHUIIMNAIBHBIX CIYXKalUX —
['nmaBe CAMMXKEHCKOr0 MyHULIUIIAILHOTO paiioHa.

5.5. Kanoba nomxHa COepKaTh:

HAaMMEHOBaHUE, JOJUKHOCTHOTO JIMIA YIOJHOMOYEHHOIO oOpraHa Jubo
MYHUIIMIAIBHOTO CIY’XKalllero, pelleHus u AecTBus (0e3aeiicTBUE) KOTOPBIX
00XKanyrTcs;

dbamMunuo, UM, OT4eCTBO (TOCIEAHEe - MPU HAIWYUHU), CBEIACHHS O MECTe
KUTEIHCTBA 3aSBUTENS - (PU3NYECKOTO JIHIA TUOO0 HAMMEHOBAaHUE, CBEJCHUS O MECTE
HaXOXJICHUSl 3asBUTENA - IOPUAUYECKOrO JIMI[Aa, a Takke HoMep (HoMmepa)
KOHTaKTHOTO TenedoHa, ampec (ampeca) SJIEKTPOHHOW MOYTHI (TIPH HAIMYWW) U
MOYTOBBIN apec, IO KOTOPBIM JTOJDKEH OBITh HAMPABIIEH OTBET 3asSBUTEIIO;

cBelleHUST 00 o0XajayemblX pelIeHusX U JAchcTBHsIX  (0e3nelcTBUM)
VY10JIHOMOYEHHOTO0 OpraHa, JOHKHOCTHOTO JiMIa YTOJIHOMOYEHHOTO OpraHa Jjubo
MYHUIUIIAJIBHOTO CIIYKalllero;

JIOBOJIbI, Ha OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COIVIACEH C pEIICHUEM U
nerctBueM (Oe3neicTBUEM) YIIOJIHOMOYEHHOrO OpraHa, JOJDKHOCTHOIO —JIMIA
VYT0JIHOMOYEHHOr0 OpraHa jJu00 MYHHUIIMIAIBHOTO CITy)Kalllero. 3asiBUTEIEM MOTYT
OBITb TMPEACTABJICHbl JOKYMEHTHbl (MpU HAJUYUM), MOATBEPKIAOIINE JOBOIbI
3asiBUTEIIS, JINOO UX KOIHUH.

5.6. Ha cramum nocynmeOHOTO OOXamoBaHUs JOeWCTBHM  (Oe374eCTBUS)
YHOIHOMOUYEHHOTO OpraHa, JOJDKHOCTHOIO Julla YTOJHOMOYEHHOTO opraHa Ju0o
MYHUILIMIATBHOTO CIIYKaIIero, a TAaKKe PEIICHUM, MPUHSITHIX B XOA€ MPEAOCTaBICHUS
MYHUITUTIAJIBHOW YCIyTH, 3asBUTEIh WMEET IMPaBO Ha MOJydeHue WHOOpMAIuu U
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JOKYMEHTOB, HEOOXOAUMBIX I OOOCHOBAHUS U PACCMOTPEHUS KaJI00bI, a TAK)XKE Ha
MIPE/ICTABICHUE JOMOIHUTENbHBIX MAaTepUajoOB B CPOK He Ooisiee 5 AHEH ¢ MOMEHTa
oOpailieHus.

5.7. Kanoba, nmocTynuBiIas B YTOJIHOMOYEHHBIM OpraH, paccMaTpuUBAaeTCs B
TedeHue 15 pabouux gHEH co THS ee perucTpaluy, a B ciaydae 00KajloBaHUs OTKas3a
VYIIOJIHOMOYEHHOTO OpraHa, JOHKHOCTHOIO JIMIA YIOJIHOMOYEHHOTO OpraHa JjJudo
MYHHIIMIIAJIBHOTO ~CIY’Kallero B TMpuUeMe JOKYMEHTOB Y 3asBUTels JHOO0 B
WCIPABICHUU JOMYIIEHHBIX OMEYaTOK M OWIMOOK WM B ciy4dae O0XKaJOBaHHS
HapYIICHUs] YCTAHOBJIEHHOTO CPOKa TaKHX MCIIPABJICHUHN - B TEUEHHUE 5 pabounx THEH
CO JIHA €€ PErUCTpaLuu.

5.8. Cyuam octaBiieHHs Kajlo0bl O3 OTBeTa:

a) HAJIMYME B )KaJI00€ HEIEH3YPHBIX JHMO0 OCKOPOUTENHHBIX BBIPAXKEHUH, YTpo3
KU3HU, 3[I0POBBIO U UMYILIECTBY JOJKHOCTHOTO JIMIIA, @ TAKKE YJIEHOB €r0 CEMbU;

0) OTCYTCTBHE BO3MOXHOCTH IMPOYMUTATH KAKYIO-THOO 4YacTh TEKCTa >KaJlOOBbl,
dbamunnio, uMs, OT4eCTBO (TIpW HAMMYMM) U (WMJIM) TIOYTOBBIA aJpec 3asiBUTEIIS,
yKa3aHHbIE B )Kajo0e.

B BbIIeyKa3aHHBIX Cy4asx 3asiBUTENO HE MO3JHEe Tpex pabouux IHEH COo JHS
pPETUCTpallMK HAMpaBIsIeTCsl MUChbMEHHOE YBEJIOMJICHHE 00 OCTaBIEHUH KalloObl Oe3
OTBETA C YKa3aHUEM OCHOBAaHUU MPUHATOIO PELICHUS, 3a UCKIIFOUEHHUEM CIIydasi, ECIIH
B JKajo0e He yKazaHbl (aMuJIMsl 3asgBUTENS U (WJIHM) IMOYTOBBIM aapec, 0 KOTOPOMY
JOJKEH OBITh HAIPaBJIEH OTBET.

5.9. Cnyyau oTKa3a B yJOBJICTBOPEHUH KATOOBI:

a) OTCYTCTBUE HapyLIECHUS NOPAJIKA PEJOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH;

0) HaAJIMYME BCTYIMBILETO B 3aKOHHYIO CHIIy PEIICHUS Cy/a, apOUTPakKHOIO CyJia
10 >kaj00€e 0 TOM ke MPEeIMETE U IO TEM K€ OCHOBAHUSIM;

B) M0/1a4a *anao0kl JIMLIOM, TOJIHOMOYHUSI KOTOPOTO HE MOITBEPKACHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENIbCTBOM Poccuiickon denepanuu;

I) HaJIW4YME pEeUIeHUs MO XKajnoOe, MPUHATOr0 paHee B OTHOIIEHHH TOrO K€
3asIBUTEJNIS U IO TOMY K€ MIPEMETY 5KaJI00BbI.

5.10. TIlo pe3ymprataM pacCMOTPEHHS >KajJoObl TIPUHUMACTCS OJHO W3
CIEAYIOLINX PEIICHUN:

00 YIOBIIETBOPEHUHU >KajloObl, B TOM 4HCIE€ B (OpME OTMEHBI MPHUHITOrO
pelIeHUs, HWCHPABJICHMS JOINYIICHHBIX YIIOJHOMOYEHHOTO OpraHa OIeYaTOK U
OIMOOK B BBLIAHHBIX B pE3yJbTaTe MPEJOCTABICHUS MYHHUIMIIAIbHOW YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENII0 JIEHEKHBIX CpPEICTB, B3UMAHUE KOTOPBIX HE
NpeayCMOTPEHO HOPMAaTHUBHBIMHU TMpaBOBbIMU akTamu Poccuiickoii denepanuu,
HOPMATHUBHBIMU MMPABOBBIMHU aKTaMH 00JIACTH, a TAK)KE B UHBIX (hopmax;

00 OTKa3e B YJIOBJIETBOPEHUHM JKAJIOOBI.

5.11. He nmo3anee faHs, CAEAYIOMIETO 3a IHEM NMPUHSATHUS PELIEHUs, YKa3aHHOTO B
nynkte 5.10 Hacrosimiero AJIMUHUCTPAaTUBHOTO pErjlaMeHTa, 3asBUTEIIO0 B
NUCbMEHHOM (hOpME U MO KEJAHUIO 3asIBUTENS B DJIEKTPOHHON QopMe HampaBisieTcs
MOTHBUPOBAHHBINA OTBET O pe3yjbTaTax PacCMOTPEHHUS 5KaOOBbI.
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ITpunoxenue Ne 1

K aIMUHHCTPAaTUBHOMY PETJIAMEHTY
MIPEA0CTABIICHUS MYHULMITIAJBLHON YCIYTH
10 COIIACOBAHMIO NIEPEYCTPOUCTBA U (WJIH)
MEPENUIAHUPOBKH JKUIIOTO TOMEILIECHHUS

B

(HaMeHOBaHUE OpraHa MECTHOTO
caMOyIpaBlIeHUs

MYHHITUTIATEHOTO 00pa30BaHMS)

3ASBJIEHUE
0 MepeyCcTPONCTBE U (MJIH) MEePETIaHUPOBKE KUJIOT0 OMEIICHUS

oT

(Yka3pIBaeTcsi HAHUMATEIb, THO0 apeH1aTop, JTMO0 COOCTBEHHUK
KHUJIOTO MOMEIIEHUs, INO0 COOCTBEHHUKHU

JKHJIOTO TIOMEIIEHHMS, HaX OISIIerocs B o01eil CoOOCTBEHHOCTH
Z[BYX nu 6OHCC JIan, B cnyqae, €CJIM HU OAUH U3

COOCTBEHHUKOB JINOO MHBIX JIUI] HE YIIOJTHOMOYEH
B YCTAHOBJICHHOM TIOPSIKE MIPEJICTABISITh HX HHTEPECHI)

[Mpumeuanue. [nsg  pu3mueckux Ml yKa3bIBAIOTCS: (GaMIIUs, UMS,
OTYECTBO, PEKBU3UTHI JOKYMEHTA, YJIOCTOBEPSIOIIETO
JUYHOCTH (Cepusi, HOMEp, KeM W KOT/a BBIJaH), MECTO
KHUTEIbCTBA, HOMEp TeiedoHa; M TPEACTaBUTEINs
(U3NYECKOTO JTUIA YKA3bIBAIOTCS: (aMIITUSI, UMSI, OTYECTBO
NPEJCTaBUTENS, PEKBU3UTHI JIOBEPEHHOCTH, KOTOpas
MIPUJIAraeTcs K 3asBICHHIO.

JUst FOpUMYECKUX JIMIL  YKa3bIBAIOTCS: HAaMMEHOBAHHE,
OpraHu3aIMOHHO-TIpaBoBast (hopMa, agpec MecTa HaxOXKICHUS,
HoMep TenedoHa, (aMuiaMs, UM, OTYECTBO JIMIIA,
YIIOJIHOMOYEHHOTO TIPEACTABISATh MHTEPECHl FOPUIHYECKOTO
JUIa, C YKa3aHWEeM pEKBU3UTOB  JOKYMEHTa,
YIOCTOBEPSIONIETO 3T IMPABOMOYMS W TPHIATaeMoOro K
3asBJICHHUIO.

Mecto HaXO0XJACHUA KHUJIOTrO MOMCIICHHA:

(yKa3pIBaeTcsl MOJHBIN ajpec:
cyobekT Poccuiickoii @eneparuy,
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MYHHUITMIIATEHOE 00pa30BaHue, MTOCEICHHE, YIIHUIA, I0M,

KOPIyC, CTPOCHHE, KBapTUpa (KOMHATA), TOABE3/1, ITAXK)
CoOCTBEHHHK(H) KUJIOTO TTOMEIIICHHUS :

[Ipomy pazpemnth

(mepeycTpoicTBO, IEPEINIAHUPOBKY,
NepeyCTPONCTBO U MEPETIIAHUPOBKY -
HY’KHO€E YKa3aTh)
’KHMJIOTO MTOMEIIEHHS, 3aHIMAaeMOro Ha OCHOBAaHUH

(mpaBa cOOCTBEHHOCTH,

JIOTOBOpA HaiiMa, TOTOBOPa apeH/Ibl - HY>KHOE YKa3aTh)
COIJIACHO NpUJIaraeMOMy TMPOEKTy (IIPOEKTHOM JOKYMEHTAIHH)
NepeycTpoicTBa U (WIK) MEePEIUIAHUPOBKH JKHIIOTO TOMEIICHHUS.
Cpok mpou3BOCTBA PEMOHTHO-CTPOUTENbHBIX padoTc " "

20 r.mo"_ " 20 1.

PexxumM pon3BOICTBA PEMOHTHO-CTPOUTENBHBIX padoT ¢ o
qacCcoOB B JHH.

O06s13y10Ch:

OCYIIECTBUTH PEMOHTHO-CTPOUTENNBHBIE pA0OTHI B COOTBETCTBUH C
MIPOEKTOM (IMPOEKTHON JOKYMEHTAIIHEH ),

obecrieunTh CBOOOMHBIM JOCTYIl K MECTy MPOBEICHUS
PEMOHTHO-CTPOUTEIBHBIX PAOOT JOJKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOyMpaBlIeHUS] MyHUIIUTIATHLHOTO 00pa30BaHus IMOO YIIOTHOMOYEHHOTO UM
oprasa Juis IpoBepKH Xoja padoT;

OCYIIIECTBUTH PAaOOTHI B yCTAHOBJICHHBIE CPOKU U C COONIOJCHHEM
COTJIACOBAHHOTO peXXHMa MPOBeIeHus padoT.

Cornacue Ha nepeycTporucTBO U (WJIK) NEPETUIAHUPOBKY MOITYYEHO OT
COBMECTHO MPOKUBAIOIINX COBEPIICHHOJIETHUX YWIEHOB CEMbU HaHMMATENs
YKUJIOTO TIOMEILEHHUS 110 JOTOBOPY COLIMAIBHOrO Haiima oT " "

~___1.N :
N | ®amunus, nms, JIoKyMeHT, IMopmuce <*> OTMeTKa 0
/1 | OTYECTBO YAOCTOBEPSIOIINIA HOTapHaJIbHOM
JINYHOCTH 3aBEPEHUHN
(cepusi, HOMED, KEM MIOATIMCEN JINLL
Y KOT/Ia BBIJIaH)
1 2 3 4 5

<*> [loanucu CTaBATCS B TMPHUCYTCTBHHM TODKHOCTHOTO JIHIIA,
NPUHUMAIOIIETO JIOKYMEHTHI. B MHOM ciydae npezcrasisiercs opopMIeHHOE B
MUCbMEHHOM BHUJIE COTJIACHE WICHA CEMbH, 3aBEPEHHOE HOTAPUAIBLHO, C
MIPOCTABJICHUEM OTMETKHU 00 3TOM B rpade 5.

K 3zasBnenuro npujaararoTcs CICAYOINUC TOKYMCHTHI:

1)

(yKaBBIBaeTC}I BU U PCKBU3UTHI IPABOYCTAHABJIMWBAIOLICTO
JOKyMEHTA Ha TiepeycTpanBaeMoe U (M) IepeTUIaHupyeMOe
Ha JIMCTAax;
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KHJI0€ TIOMEIIeHUE (C OTMETKOM: TIOITHHHHUK
WM HOTapuaibHO 3aBEPEHHAs KOMHSI)
2) mpoekT (TMpoeKTHas TOKyMEHTAIlWs) TEepeyCTpoucTBa U (WIIH)

NEPCIUIAaHUPOBKH KHUJIOTO IMOMCIICHUSA Ha JIUCTax,
3) TEXHUYECKUH MACIIOPT MEPEyCTPAMBAEMOTO U (FJIM) TIEPETUIAHUPYEMOTO
ZKUIIOTO MOMCIICHHUSA Ha JINCTAax,

4) 3aKITI0OUCHHE OpraHa Mo OXpaHe MaMsATHUKOB apXUTEKTYPbl, UICTOPUU |
KYJBTYpPbI O JOIMYCTUMOCTH TPOBEJICHUS TepeycTpocTBa U (WIJIH)
MePETUTIAaHUPOBKH JKHJIOTO TTOMENICHUS (TIPEICTABIACTCS B CIyJasiX, €cCld
TaKo€ JKUJI0€ TIOMEIIEHUE WU JIOM, B KOTOPOM OHO HaXOJUTCS, SBIISIETCS
MaMSTHUKOM apXUTEKTYPbl, UICTOPUH WIIA KYJIbTYpPbI) Ha JINCTAaXx;

5) TOKYMEHTBI, MOATBEPXKIAIOIINE COTJIACUE BPEMEHHO OTCYTCTBYIOIIMX
YICHOB CEMbH HAaHUMATEJS Ha MIEPEYCTPONUCTBO U (MJIH) TIEPETUIAHUPOBKY
JKUJIOTO TIOMEIICHUS, Ha mucTax (Tpu HE0OXOJMMOCTH );

6) WHBIE TOKYMEHTHI:

(10BEpEHHOCTH, BHIIUCKU U3 YCTaBOB U JP.)

IMoxamucy nuIl, MOOABIINX 3asABICHHUE <*>:

"o 20 T.
(mata) (monmuck 3asBUTENS) (pacmu@poBKa MOIMTUCH
3asIBUTEJIS)
"o 20 r.
(maTa) (moamnuck 3asBUTENS) (pacmmdpoBKa MOIMUCH
3asIBUTETIS)
"o 20 T.
(mara) (monmuck 3asBuTeEN) (pacmudpoBKa MOAMUCH
3asIBUTETIS)
" 20 r.
(mara) (moamuch 3asBUTENS) (pac@poBKa MOAMUCH
3asIBUTETIS)

<*> TIpu 1M0JIb30BaHUH KHUJIBIM TIOMEIIEHHEM HA OCHOBaHMM JIOTOBOpA
COLIMAJIBHOTO HaliMa 3as1BJICHHUE MMOJIUCHIBACTCS HAHUMATEIIEM, YKAa3aHHBIM B
JIOTOBOPE B KAYECTBE CTOPOHBI, IIPU I0JIb30BAHUU KWJIBIM IIOMEIICHUEM Ha
OCHOBAaHMH JI0TOBOPA apeH/IbI - APEHAATOPOM, IPU  MOJIB30BAHUU  KHJIBIM
MOMEIICHHEM Ha TIpaBe COOCTBEHHOCTH - COOCTBEHHMKOM
(cOOCTBEHHHKAMH).

(ceayroniue No3MLKU 3a0JHAIOTCS JOTKHOCTHBIM JIUIIOM,
MPUHSIBIINUM 3asBJICHUE)

JIOKyMeHTHI IIpeACcTaBieHbl HA pueme " " 20 .

Bxonsmmii Homep peructpamnuu 3asBJICHUs

Bbinana pacnucka B OJIy4eHUN
JNOKYMEHTOB " 20 r.
N

Pacnucky nmosmyumnn " 20 r.

(monamuch 3asBUTETIA)

23



(TOJKHOCTB,

®.1.0. 1omKHOCTHOTO JIHIIA,
IIPUHSIBILIETO 3asIBICHUE)

(moamuck)
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[Tpunoxenune Ne 2
K aJIMUHUCTPATUBHOMY PErJIAMEHTY
PEIOCTaBICHUSI MyHUIIUNIATBHON YCIIYTH

10 COTJIACOBAHMIO MEPEYCTPOICTBA U (KJIN)
MePEeIIaHUPOBKY KUJIOTO TOMENIEHUS

bnok-cxema
BBITIOJTHEHUSI MYHUIIMTIATBLHON YCIIYTH TIO COTJIAaCOBAHUIO TIEPEyCTPOUCTBA U (MITH )
MEePETUIAHUPOBKH KUJIOTO TOMEILICHUS

I>Tan

MMpUCM U PErucTpauus MNpCaACTaBJICHHLIX 3aABUTCIICM
3as4BJICHUA U JOKYMCHTOB

l

paccMOTpPEHHUE 3asIBJIICHUS U TOKYMEHTOB, HEOOXOJUMBIX
JUISL IPEZI0CTAaBIICHUS] MyHUIIUIIATBHON YCIYTH, U IPUHATHE
pEIIeHus O COTJIACOBAaHMHM (OTKa3€ B COTJIAaCOBAHUN )
NIEPETNIAaHUPOBKY U (WJIN) MEPEyCTPONCTBA KHUIIOTO
MOMEIEHUs

BbIJIa4a BbIJaua (HaIrpaBJIeHUE)
(HampaBJIeHHE) 3asIBUTEIIO 3asBUTEITIO PEIICHUS 00
PEIICHUS O COTJIACOBAHUH OTKa3e COTIaCOBaHUU
MIePETUTAaHUPOBKY U (WJTH) MePETUTAaHUPOBKY U (MJTH)

MEPEyCTPOICTBA KUIOTO MEPEyCTPOICTBA KUIOTO
MOMEIIEHUS MOMEIIEHUS

II bTan

IMpUEM U pETUCTPALUA TPCACTABICHHBIX 3aABUTCIICEM
3asBJICHUA 1 TOKYMCHTOB

l

paccMOTpeHHe 3asBIeHU, OOpMIICHNE aKTa IPUEMKH
3aKOHUYEHHBIX N1EPEYCTPONCTBOM U (MJIH) NEPETIIAHUPOBKON
IIOMEIIEHUN

BbIJ]aua (HaIMpaBJCHUE) 3aBUTENIO YTBEPKICHHOTO
aKTa MPUEMKH, HAIPABJICHUE aKTa IPUEMKHU B OpraH,
OCYILECTBIISIOUINI rOCYJapCTBEHHBIN y4eT 00bEeKTOB

HEJBIYKMMOI'0 NMYIIIECTBA




bnank oprana,
OCYIECTBIISIOLIETO
COTJIaCOBaHUE)

[Tpunoxxenue Ne 3

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEIOCTaBIECHUS MYHHUIIUTIATLHON YCIIYTH
10 COTJIACOBAHUIO MEPEYCTPOICTBA U (KJIN)
MepEIrIaHUPOBKH KUIJIOTO TOMEIEHUS

PEINEHUE
0 COIJIACOBAHMHM MEPEYCTPONUCTBA U (M) MEPEIIIaHUPOBKU
KHUIJIOTO TIOMEIICHUS

B cBs13u ¢ oOpamennem

(®.N.0. pusuyeckoro nuia, HAUMEHOBAHUE
IOPUINYECKOTO JIULIA - 3asIBUTEIS)
NEPEYCTPOICTBO U (MJIN) NEPETIAHUPOBKY

0 HAMEPEeHHH IPOBECTH
(HEHY>)KHOE 3a4EPKHYTb)
MOMEIIIEHUH 110 aJpecy:

KHIIBIX

3aHUMAEMbIX (ITPUHAJICHKAITIX )

b

(HEeHY>KHOE 3a4EPKHYTh)
Ha OCHOBAHUH:

(BUA M PEKBU3UTHI IPAaBOYCTaHABIMBAIOIIETO JOKYMEHTA

Ha [epeycTpanBaeMoe

(vm)

MepeTUTIaHNPYEMOE JKHIIOE TTIOMEIIICHHE )
0 pe3yJIbTaTaM PaCCMOTPEHHMS MPEICTABICHHBIX
perieHue:
1. Jlath cornacue Ha

AOKYMCHTOB HPHUHATO

(mepeycTponcTBO, MEPEINIaHUPOBKY,
[IEPEYCTPOMCTBO U NEPEILNIAHUPOBKY -

HY>KHOE yKa3aTh)

KHUIIBIX HOMGH_ICHI/Iﬁ B COOTBETCTBUU C TMPCACTABIICHHBIM I[IPOCKTOM

(TIpOEKTHOM TOKyMEHTAIHEH ).
2. YCTaHOBHUTH <*>:

CPOK ITPOU3BOJICTBA PEMOHTHO-CTPOUTENBHBIX paboT ¢ "

n

20 rrmo"_ " 20 r;
PEXHUM MTPOU3BOJICTBA PEMOHTHO-CTPOUTENBHBIX PadoT ¢ o
4acoB B JTHU.

<*> CpoOK M peXKUM TPOU3BOJCTBA PEMOHTHO-CTPOHUTEIBHBIX pPadoT
OMPECACIIAOTCA B COOTBETCTBUU C 3aABJIICHUCM. B ClIydyac CCJIM Oprad,
OCYIIECTBISIONINIA COTJIACOBAHUE, U3MEHSET YKa3aHHBIC B 3asBICHUU CPOK U

PEKUM MMPOU3BOACTBA PEMOHTHO-CTPOUTCIIBHBIX
H3J1araroTCsa MOTHUBBI IPUHATUA TAKOI'O PEIICHUA.

pabor, B peuIeHUU
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3. O0s3atTh 3asBUTENS OCYIIECTBUTH IEPEYCTPOUCTBO U  (WIIH)
HEePETIaHNPOBKY JKMJIOTO ITOMEIIEHHSI B COOTBETCTBUM C  IPOEKTOM
(TIPOEKTHOM JOKYMEHTAIUEN ) U ¢ COOII0IeHneM TpeOOBaHMIA

(YKa3bIBAaIOTCSI pEKBU3UTHI HOPMAaTUBHOTO
MIPaBOBOTO aKTa CYOBEKTa

Poccuiickoit denepanuy uiam akta opraHa MECTHOTO
CaMOYIIpaBJIEHU, PETVIAMEHTUPYIOIIETO HOPSIOK

MIPOBE/ICHUS] PEMOHTHO-CTPOUTENBHBIX paboT

10 TIEPEYCTPOUCTBY U (WJIH) MEPETIIAHUPOBKE KHUIIBIX TTIOMEIIICHUH )
4. YCTaHOBUTD, YTO NPUEMOYHAST KOMHUCCUS OCYLIECTBISIET IPHUEMKY
BBITIOJTHEHHBIX PEMOHTHO-CTPOUTEIBHBIX pa0OT M TOJMUCAHUE aKTa o
3aBEpUICHUH NIEPEYCTPONCTBA U (M) NEPETIIAHUPOBKH KUJIOTO TTOMEIICHUS
B YCTaHOBJICHHOM TOpPSKE.
5. IlppeMoO4HOM KOMUCCUM TIOCIE IOJAINUCAHUA aKTa O 3aBEPLICHUU
MepeycTpoiicTBa U (W) NEPETTIAHUPOBKU KUJIOTO TIOMELICHUSI HAIMpPaBUTh
MOJNMCAHHBINA aKT B OpraH MECTHOI'O CaMOYIIPaBJICHMUS.
6. KonTposp 3a UcroIHeHHEM HACTOSIIEr0 pelIeHNs BO3JIOKUTh Ha

(HaMMEeHOBaHUE CTPYKTYPHOTO TOIpa3ieJeHUs U (VIIH )
@®.1.0. 101KHOCTHOTO JIUIIa OpraHa,

OCYIIECTBIISIOLIETO COTIIACOBAHUE)

(moMUCh TOJKHOCTHOTO JIWIIA OpPTaHa,
OCYILECTBIISIIOIIETO COrIACOBAaHUE)

M.IL

IMonmyunm: " " 20 r. (3amoJHAETCS B CIIy4yae MOIyYeHHUs
(moamUCh 3asBUTEIIST UITH PEIICHUS JIMYHO)
YIOJIHOMOYEHHOT'O JINLIA)

Pemrenue nanpasneHo B aapec 3asButens(eit) " " 20 1.
(3amoJHsIeTCS B cllyyae HampaBiIeHUS
pelIeHus mo mouTe)

(MTOATICH TOHKHOCTHOTO JIUIIA,
HATIPABUBIIIETO PEIICHUE
B aJipec 3asBUTEISA(CH))
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		В соответствии с Федеральным законом от 27.07.2010г. № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг» (с последующими изменениями), постановлением администрации Сямженского муниципального района от 17.03.2011г. № 94 «О Порядках разработки и утверждения административных регламентов исполнения муниципальных функций, административных регламентов предоставления муниципальных услуг органами местного самоуправления Сямженского муниципального района» (с последующими изменениями)

		1. Утвердить административный регламент предоставления муниципальной услуги по согласованию переустройства и (или) перепланировки жилого помещения (прилагается).

		5. Контроль за исполнением настоящего постановления возложить на первого заместителя главы администрации района В. Н. Семенкова.

	  6. Признать утратившим силу следующие постановления администрации Сямженского муниципального района:

		7. Настоящее постановление вступает в силу с момента подписания.

	1. ОБЩИЕ ПОЛОЖЕНИЯ


	1.1. Административный регламент предоставления муниципальной услуги по согласованию переустройства и (или) перепланировки жилого помещения устанавливает порядок и стандарт предоставления муниципальной услуги.

	Адрес Единого портала государственных и муниципальных услуг (функций): www.gosuslugi.ru

	Адрес Портала государственных и муниципальных услуг (функций) области: www.gosuslugi.gov35.ru.

	- на Портале государственных и муниципальных услуг (функций) области.

	решение Представительного Собрания района  от 28.02.2012 года № 339 «Об утверждении Перечня услуг, которые являются необходимыми и   обязательными для предоставления органами местного самоуправления муниципальных услуг и оказываются организациями, участвующими в предоставлении муниципальных услуг органов местного самоуправления Сямженского муниципального района».

	2.7. Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги и услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных организаций и которые заявитель вправе представить

	2.8. Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги

	2.9. Исчерпывающий перечень оснований для приостановления или  отказа в предоставлении муниципальной услуги

	2.11. Порядок, размер и основания взимания муниципальной пошлины или иной платы, взимаемой за предоставление муниципальной услуги

	2.12. Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги и при получении результата предоставленной муниципальной услуги

	2.13. Срок и порядок  регистрации запроса заявителя о предоставлении

	муниципальной услуги

	2.14.	Требования к помещениям, в которых предоставляется

	муниципальная услуга

	2.15. Показатели доступности и качества муниципальной услуги



	2.16. Перечень классов средств электронной подписи, которые

	III. АДМИНИСТРАТИВНЫЕ ПРОЦЕДУРЫ


	3.1. Предоставление муниципальной услуги в части решения о согласовании перепланировки и (или) переустройства жилого помещения выполнение следующих административных процедур:

	3.4.1. Основанием для начала административной процедуры является получение заявления и прилагаемых к нему документов заведующим отделом строительства, ЖКХ и архитектуры администрации района.

	4.3. Текущий контроль осуществляется путем проведения плановых и внеплановых проверок полноты и качества исполнения положений настоящего административного регламента, иных нормативных правовых актов Российской Федерации и Вологодской области, устанавливающих требования к предоставлению муниципальной услуги.


	5.3. Основанием для начала процедуры досудебного (внесудебного) обжалования является поступление жалобы заявителя в Уполномоченный орган.

	Жалоба подается в письменной форме на бумажном носителе, в электронной форме. Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационных сетей общего пользования, а также может быть принята при личном приеме заявителя.    

	5.4. В досудебном порядке могут быть обжалованы действия (бездействие) и решения:

	должностных лиц Уполномоченного органа, муниципальных служащих – Главе Сямженского муниципального района.

	5.5. Жалоба должна содержать:

	наименование, должностного лица Уполномоченного органа либо муниципального служащего, решения и действия (бездействие) которых обжалуются;

	фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) электронной почты (при наличии) и почтовый адрес, по которым должен быть направлен ответ заявителю;

	сведения об обжалуемых решениях и действиях (бездействии) Уполномоченного органа, должностного лица Уполномоченного органа либо муниципального служащего;

	доводы, на основании которых заявитель не согласен с решением и действием (бездействием) Уполномоченного органа, должностного лица Уполномоченного органа либо муниципального служащего. Заявителем могут быть представлены документы (при наличии), подтверждающие доводы заявителя, либо их копии.

	5.6. На стадии досудебного обжалования действий (бездействия) Уполномоченного органа, должностного лица Уполномоченного органа либо муниципального служащего, а также решений, принятых в ходе предоставления муниципальной услуги, заявитель имеет право на получение информации и документов, необходимых для обоснования и рассмотрения жалобы, а также на представление дополнительных материалов в срок не более 5 дней с момента обращения.

	5.7. Жалоба, поступившая в Уполномоченный орган, рассматривается в течение 15 рабочих дней со дня ее регистрации, а в случае обжалования отказа Уполномоченного органа, должностного лица Уполномоченного органа либо муниципального служащего в приеме документов у заявителя либо в исправлении допущенных опечаток и ошибок или в случае обжалования нарушения установленного срока таких исправлений - в течение 5 рабочих дней со дня ее регистрации. 

	5.10. По результатам рассмотрения жалобы принимается одно из следующих решений:

	об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных Уполномоченного органа опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю денежных средств, взимание которых не предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами области, а также в иных формах;

	об отказе в удовлетворении жалобы.

	5.11. Не позднее дня, следующего за днем принятия решения, указанного в пункте 5.10 настоящего Административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.



