AnmMunucTpanns CAMKEHCKOr0 MyHUIIUNIAJIBLHOIO PailoHa

INOCTAHOBJIEHHUE

or 01.07.2014r Ne 290

c. Camorca

OO0 yTBepKIACHUH
aJIMUHUCTPATHBHOTO PETIIAMEHTA
NPEOCTaBICHUS] MYHHUIIHITATLHON
YCIIYTH 10 COTJIACOBAHUIO PEIICHUI
O TIPOBEJICHHUU SIPMapKU

B cootBerctBuu ¢ denepanbupiM 3akoHOM OT 27.07.2010r. Ne 210-®d3 «O06
OpraHu3alMKi MPEeJAOCTaBICHUS TOCYIApCTBEHHBIX M MYHULMIAIBHBIX YCIyr» (C
MOCHEAYIOIIMMUA U3MEHEHUSAMHM ), IOCTAHOBIECHUEM aIMUHUCTpAU CIMKEHCKOTO
MyHHUIMnaiabHoro paiiona ot 17.03.2011r. Ne 94 «O Tlopsakax pa3paboTku u
YTBEPKIACHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB MCIOJHEHUS MYHUIIMIATbHBIX
GyHKINNA, aIMHUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHHUS MYHHUIUIIATBHBIX
yCIYT OpraHamMl MECTHOrOo camoymnpaBieHus: CSIMKEHCKOr0 MYHHIIUNAIBHOIO
palioHay (C HOCIEIYIOIUMHU U3MEHEHUSIMMU )

IHOCTAHOBJIAIO:

1.  VYTBepauThb  aJAMUHUCTPATHBHBI  pErJIAMEHT  NPEAOCTABIICHUS
MYHUIIUTIAIBHOW YCIYTH 1O COTJIAaCOBAaHHIO PEIICHWH O TMPOBEICHHH SPMapKH
(mpunaraercs).

2. Otgeny WHQOPMAIIMOHHOTO, MPOTPAMMHOIO OOECTICYCHHS] M 3allUThl
uHbopMaimu agMuHHCTpanuu paiioHa (JIemnoB M. C.) obecneuntsr B 3-x
JHEBHBIM CPOK C JaThl MOANMCAHUS HACTOSIIErO MOCTAHOBJICHUS Pa3MEILCHHE
MOCTAHOBJICHUS M TEKCTa aJMUHUCTPATUBHOIO pErjaMeHTa Ha O(QUIHaTIbLHOM
caite  Aamunuctpauuu  CAMMKEHCKONO  MYHULHMIIAJIBHOIO  pailoHa B
UH(GOPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHeT».

3. OTneny 5KOHOMHMKM M MyHULMIIAJIBHBIX 3aKa30B aJMUHUCTPALIMKA PaiioHa
(KmonoBa M. A.) obGecneunTh B 3-X AHEBHBIM CPOK C JaThl MOJMHUCAHUS
HACTOSIIIETO  TIOCTAHOBJIEHUS ~ PAa3MEUICHUE  IIOCTAHOBIEHHS U TEKCTa
aIMUHUCTPATHUBHOIO PErJIAMEHTa B MECTaxX IPENOCTaBICHUS MYHHIMNAIBHON
YCIIyTH.

4. NndpopManuio O pa3MEIIEHUU HACTOSIIETO IMOCTAHOBJIEHHUS U TEKCTa
aJIMUHHUCTPATUBHOIO periiaMeHTa Ha oQUUUaIbHOM caiTe AJMUHUCTPALUU
CAMKEHCKOTO MYHHUIIMTIATBHOTO paiioHa OmyOIMKOBaTh B razere «Bocxomy.

5. KOHTposb 3a MCIIOJIHEHMEM HACTOSILErO IMOCTAHOBJIEHUS BO3JIOKUTH Ha
NIEPBOr0 3aMECTUTENS TJIaBbl aAMUHUCTpanuu paiona B. H. CemenkoBa.

6. Hacrosimee nocraHOBI€HHE BCTYNAET B CUILY C MOMEHTA MOAIUCAHUS.



I'maBa paiiona A. b. ®ponos

YTBepKICH
MOCTAHOBJICHUEM aIMUHUCTPAIIUU

CAMXEHCKOTO MyHUIIMIIATIBHOTO paioHa
ot 01.07.2014 r. Ne 290

AJIMUHUCTPATUBHBIMI PEIJIAMEHT
HPENOCTABJIEHVA MYHUIIUITAJIBHOU YCIIVTU T10
COT'JTIACOBAHMIO PEIIEHMUA O ITPOBEJAEHNHN APMAPKU

1. OBLIIUE ITOJIOXXEHUA

1.1. AIMHUHUCTPATHBHBI pETJIAMEHT TMPEAOCTaBICHUS MYHHUIIUNAIBHOM
yCIyTH TO COIVIACOBAaHUIO pPEHICHWH O TPOBEACHUM SpMapkd (Janee —
MYHHUIIMIIAJbHAS YCIIyTa) YCTaHABJIMBACT MOPSAIOK M CTaHAAPT MPEIOCTABICHUS
MYHHUIIUTIAJTBHON yCITyTH.

1.2. 3asBUTEns MU SBIAIOTCS (U3NYCCKUE WIM IOPHIWYECKUE JHma (3a
UCKJIIOYCHHEM TOCYAApCTBEHHBIX OPTaHOB W HMX TEPPUTOPUAIBHBIX OpPTaHOB,
OpPraHOB TOCYJApPCTBEHHBIX BHEOIO/DKETHBIX (DOHIOB M WX TEPPUTOPHAIBHBIX
OpraHoOB, OpPraHOB MECTHOTO CaMOYMpaBleHUs) JMOO HX YIOJIHOMOUYEHHBIE
IPEICTaBUTEIH.

1.3. Tlopsmox nHDOpMUPOBAHHS O TIPEAOCTABICHUN MYHHUITUTIATHHOU YCITYTH:

Mecro Haxoxnaenus AnMmuHECTpanud CsIMKEHCKOTO MYHHITUTIAIHHOTO
paiioHa ero CTpyKTYpHBIX MOJApa3eieHuil (qanee — Y TOJITHOMOYEHHBIA OpraH):

[TouToBkIl anpec YnomHnoMoueHHoro oprana: Poccus, 162220, c. Camxa, yi.
Pymsiniiena, 20.

Tenedon/dakc: 8 (81752) 2-16-19, 8 (81752) 2-17-78.

Agnpec 3JeKTpOHHOM mouThl: syamzha-ar@yandex.ru, economic.syamzha-
ar@yandex.ru.

Tenehon mns  wHPOPMUPOBAHMS MO  BOMPOCAM, CBS3aHHBIM  C
npe0oCTaBIeHHEeM MyHUITUIIabHOU yeayru: 8 (81752) 2-17-78.

Anpec opUIMATEHOTO caiiTa YTIOJTHOMOYEHHOTO OpraHa B WH()OPMAIIMOHHO-
TEJIEeKOMMYHHUKAIIMOHHONW ceTh o0miero mnonb3oBanus «MHTepHeT» (mamnee —
HuTepHeT-caiit): www.syamzha-ar.vologda.ru.

Anpec EamHOro mopTasia TOCYJApCTBEHHBIX W MYHHUIIUMIAIBHBIX YCIYyT
(pynkmit): www.gosuslugi.ru

Anpec Iloprama rocygapCTBEHHBIX W MYHHULMNAIbHBIX YCIYT ((PyHKIIMIT)
obnactu: www.gosuslugi.gov35.ru.

['paduk paboThl YIOTHOMOYEHHOTO OpraHa:

[TouenensHUK 08.00 -17.00
BropHauk

Cpena nepepoiB Ha 00e
YeTsepr ¢ 12.00-13.00
[IsaTHUIIA




Cy606oTa Brixonnoi

Bockpecenbe Brixonnoi

[Ipeanpa3aHUYHbBIE THU 08.00 — 16.00

1.4. CnocoObl W TMOPANOK TMOJy4YeHUs HHPOpMAIMu O MpaBuiIax
MPENOCTABIECHNS MYHHUIIUIIAJbHON yCIIYTH:

Nudopmanmio o mpaBuiax MpeAOCTABICHUS MYHUIMIAIBHONW — YCIYyTH
3asBUTEIb MOXKET MOIYYUTh CIECIYIOIIMMHU CIIOCOOaMHU:

JIMYHO;

MOCPEICTBOM TenehOHHOM, (DAKCUMUITLHOM CBSI3H;

ITIOCPEACTBOM 3JIEKTPOHHOM CBSI3H,

MIOCPEJICTBOM IMOYTOBOW CBS3H;

Ha MHPOPMAIIMOHHBIX CTEHAAX B IOMEUICHUSIX Y TOJTHOMOYEHHOTO OpPIraHa;

B MH(OPMALIMOHHO-TEIEKOMMYHHUKAITMOHHBIX CETSIX 0OIIEro MojJb30BaHUs:

- Ha OQUIMAIBHOM caiiTe YTOJHOMOYEHHOIO OpraHa B HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT»;

- Ha EauHOM mopTane TroCylapCTBEHHBIX W MYHUUUIAIBHBIX YCIYT
(pyHKIMID);

- Ha Ilopranme rocygapCTBEHHBIX W MYHUIMNAIBHBIX YCAYr ((GyHKINIA)
obnacTu.

1.5. Undopmanus o mpaBuiax MNPEAOCTAaBICHUS MYHULMNAIBLHON YCIyru
pa3meniaeTcs Ha:

MH(OPMALIMOHHBIX CTEHAaX Y TOJTHOMOYEHHOI'O OPTraHa;

CpeaCcTBaX MaccoBOW MH(pOpMaLIUU;

Ha opunnanbsHOM UHTEpHET-CcaiiTe Y IOJIHOMOYEHHOTO OpraHa;

Ha EnvHOM moprase rocyJapCTBEHHbBIX U MYHUIIUTNIATBHBIX YCIYT (QyHKIUHN);

Ha [loprane rocyaapcTBEHHBIX M MYHUUMMNANBHBIX YyCiIyr ((QyHKUUN)
Bomoroackoii oomactu.

Hacrosimuii aIMUHUCTPATUBHBIA PETJIAMEHT W MYHULMITAIBHBIA ITPABOBOU
aKT 00 ero yTBEep:KJICHUH pa3MeIllaeTcs Ha:

MH(OPMAITMOHHBIX CTEHAAX Y TOJIHOMOYEHHOT'O OPTaHa;

Ha ouimanbHoM MHTEepHEeT-caiiTe YIOJTHOMOUYEHHOTO OpraHa;

Ha EnvHOM moprase rocy1apCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT (PyHKIUN);

Ha [loprame rocynapCTBEHHBIX W MYHUUUNAIBHBIX YCIyr ((QyHKLHIA)
Bonorosackoit o6mactu.

1.6. UndopmupoBaHue 1o BOMpOcaM MNPEAOCTABICHUS MYyHHUIIUNIAIBHOM
YCIYTM  OCYILIECTBIIIETCA  CHELUAIUMCTaMM  YIIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIMH 32 HHPOPMHUPOBAHUE

CrneunranucTsl VY 110JIHOMOYEHHOTO oprasa, OTBETCTBEHHBIE 3a
UHQOPMUPOBAHNUE,  OMPEACNAIOTCS  MYHHUIMNAIbHBIM  MPABOBBIM  aKTOM
YTOJIHOMOYEHHOTO OpraHa, KOTOpbIM pa3mMelaercs Ha opuiuaibHoM MHTEpHET-
caiiTe ¥ Ha UH(POPMALIMOHHOM CTEH/I€ Y TOJTHOMOYEHHOTO OpraHa.

1.7. NudopmupoBanue o nmpaBuiiax Mpea0CTaBICHU MYHULIUNIAILHON YCIIyTH
OCYIIECTBIISETCA MO CIAEAYIOLIIUM BOIPOCAM:

MECTO HAaXOXKACHUS YTNOJHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX
MOJIPA3/ICIICHU;



JOJDKHOCTHBIE JIMIA W MYHHIMMNAJIbHBIE CIy)Kallue YTIOJTHOMOYEHHOTO
OpraHa, YMOJHOMOYEHHbIE MPEAOCTaBIATh MYHHUIMIAIBHYIO YCIyry U HOMEpa
KOHTaKTHBIX TeJIe(hOHOB;

rpaduk paboThl YIOJIHOMOUYEHHOTO OpraHa;

anpecax MaTepHeT-caliTOB Y IIOJTHOMOYEHHOTO OPraHa;

azpecax dJIEKTPOHHOU IOYTHI Y IOJITHOMOYEHHOI'O OPTraHa;

HOpPMAaTUBHBIE  MPaBOBbIE  AaKThl MO  BOMpPOCaM  MPEIOCTaBIICHUS
MYHULIMIIAJIbHOW  YCIYI'M, B TOM YHCIJIE, HACTOSILEM aJMUHUCTPATUBHOM
pernameHTe (HaMMEHOBaHWE, HOMED, JlaTa MPUHATHS HOPMATUBHOI'O MPAaBOBOTO
aKTa);

XOJ] IPEJOCTaBICHUS MyHULIMIIAIBHON YCIIYTH;

aJIMMHHUCTPATUBHBIX MIPOLIEypax MPEAOCTaBICHNUS MyHULIMTIAIBHON YCIIYTH;

CPOK IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIyTH;

MOPSAI0K M POPMBI KOHTPOJIS 32 MPEAOCTABICHUEM MYHHUIIUIIATBHON YCIIYTH;

OCHOBaHUS AJI 0TKa3a B MPE0CTaBICHUN MYHUIIMTIATBHON YCIYTH;

nocyneOHOM (BHECYIEOHOM) M CYIeOHOM TOPSIKE O0KAIOBAaHHS JICHCTBUI
(Oe3meficTBUS)  MOMKHOCTHBIX  JIMII M MYHHUIMIAIBHBIX  CIY>KalIUX
YHOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHHUIIUIAIbHOM
yCIyTH, a TaKXe PelICHUH, MPUHITHIX B XO/€ MPEJOCTaBICHUS MYyHHUIUIAIbHON
YCIyTH.

uHas uHpopMauus O JeATENbHOCTH YIOJHOMOYEHHOIO OpraHa, B
cootrBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 9 deBpans 2009 roga Ne 8-d3 «O6
o0ecrnieyeHny JocTyna K THPOpMaIUu O JESTEIbHOCTH FOCYAapCTBEHHBIX OpPraHOB
Y OPTaHOB MECTHOI'O CaMOYIIPABIICHUS».

1.8. WNnpopmupoBanue (KOHCYJIBTHPOBAHUE) OCYILIECTBIISETCS
CHeaIucTaMu VY10JIHOMOYEHHOT O oprasa, OTBETCTBEHHBIMU 3a
uHbOPMHUpPOBaHME, TIPU OOpalleHUH 3asBUTENEH 3a WHPOpMaANUEd JHWYHO, IO
TeneoHy, MOCPEACTBOM MOUTHI MU SJIEKTPOHHOM MOYTHI.

NudopmupoBanre MpOBOIUTCS HA  PYCCKOM  si3biIke B (opme:
WHAMBUAYAIBHOTO U MMyOINYHOTO HH()OPMUPOBAHHSL.

1.8.1. HWuauBuayanbHOe  yCTHOE  HH(POPMHUPOBAHUE  OCYIIECTBISETCS
JOJDKHOCTHBIMU JIUIIAMH, OTBETCTBEHHBIMU 32 MH(GOPMHUPOBAHUE, NIPU OOpaIlCHUH
3asgBHUTENEH 3a HHPOpPMAUEH JTMYHO WIH 0 TeJIeOoHy.

Creumanuct, OTBETCTBEHHBIM 3a  MH(OPMUPOBAHME, MPUHUMAET  BCE
HEOOXOUMbIE MEpBI JUIsl MPEAOCTaBICHUS IOJHOTO M ONEPaTUBHOIO OTBETa Ha
IIOCTaBJIEHHBIE BOIPOCHI, B TOM YHCJIE C IPUBJIECUECHUEM IPYTUX COTPYIAHUKOB.

Ecin 118  1moaroroBku  oTBeTa  TpeOyercss MPOJOJDKUTENBHOE  BpeMs,
CHEIMAJIUCT, OTBETCTBEHHBIN 32 MH()OPMHUPOBAHUE, MOXKET MPENTIOKUTD 3aIBUTEIISIM
oOpaTtuThcs 3a HE0OX0AMMOM MH(pOpMalLMel B MTUCbMEHHOM BHJIE, TUOO MPEATIOKUTH
BO3MO>XHOCTh TTOBTOPHOT'O KOHCYJIBTUPOBAHMS MO TEJIEPOHY Hepe3 OIpeaeTCHHbIN
NPOMEXYTOK BPEMEHH, a TaKK€ BO3MOXXHOCTh OTBETHOTO 3BOHKA CIICLUANCTA,
OTBETCTBEHHOTO 32 HUH(POPMHUPOBAHUE, 3aBUTEIIO JJIS1 Pa3bSICHEHHUS.

[Ipu otBeTte Ha TeneoOHHBIE 3BOHKH CIELUATNCT, OTBETCTBEHHBIM 3a
uH(GOPMUPOBAaHME, [OJDKEH Ha3BaTh (aMHIINIO, HMs, OTYECTBO, 3aHUMAaEMYIO
JOJDKHOCTh M HAaUMEHOBAaHUE CTPYKTYPHOTO MOApA3JeiIeHUs YOJIHOMOYEHHOTO
oprasa.



YctHoe wuHGOPMUPOBaHHE MJOHKHO TPOBOAUTHCA C YYETOM TpeOOBaHUIA
o(pHIMATBHO-EIOBOTO CTUJIS peun. Bo BpeMsi pa3roBopa HEOOXOAUMO NMPOU3HOCUTH
CJIOBA YETKO, U30eraTh «IapajieibHbIX Pa3rOBOPOBY C OKPYKAIOIIMMU JIIOJbMHU U HE
IpephIBaTh Pa3roBOp MO MPUYMHE MOCTYIJICHUS 3BOHKA Ha APYyroi ammapat. B koHIe
UHGOPMUPOBAHUS CHEIMATUCT, OTBETCTBEHHBIM 3a HWH(DOPMHUpPOBAHHUE, IOJKEH
KpPaTKO MOJBECTH UTOTU U MEPEUYUCITUTH MEPBI, KOTOPbIE HEOOXOJUMO MPHUHATH (KTO
UMEHHO, KOT'JIa ¥ UTO JTOJIKEH CJIeNaTh).

1.8.2. UnauBuayanbHOE NUCbMEHHOE HMH()OPMHPOBAHHE OCYIIECTBISAETCS B
BUJIE MMCbMEHHOT'O OTBETA HA OOPAILEHUE 3aUHTEPECOBAHHOTO JIUIIA, SJIEKTPOHHON
IIOYTOM B 3aBUCUMOCTH OT CIIOC00a 00palleHus 3asiBUTENS 32 HH(OpMaLnen.

OTBeT Ha 3asBJIEHUE NPEJOCTABISAETCS B IPOCTOM, YETKON (popme, ¢ ykazaHUEM
(GamMunuM, UMEHH, OTYECTBA, HOMEpa TeneoHa HCHOIHUTENS U IMOANHCHIBAETCS
pYKOBOAUTENEM Y IOJTHOMOYEHHOTO OpPIaHa.

1.8.3. IlyOnmunoe ycTHOE HWH(POPMHUPOBAHWE OCYIIECTBISIETCS IOCPEICTBOM
NPUBJICYCHHSI CPEJCTB MAacCCOBOM MH(OpMALIUU — PaIno, TeIeBUACHN. BricTymnenus
JOJKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MHPOPMHUPOBAHUE, 110 PAAHO U TEIECBHICHUIO
COTJIaCOBBIBAIOTCA C PYKOBOJUTEIEM Y IOJJHOMOUYEHHOIO OpraHa.

1.8.4. Ily6nuuHOe MHCbMEHHOE HH(POPMHUPOBAHUE OCYIIECTBISETCS MyTEM
nyOnukanuu MHGOPMALMOHHBIX MaTepuajoB O IMpaBWiIax MPeIoCTaBICHUS
MYHULIUIAIBHON YCIIyTH:

B CPEJICTBAX MacCOBOW MH(pOpMALINY;

Ha opunmanbHOM MHTEepHeT-caiiTe;

Ha EnuHOM noprase rocyapCTBEHHBIX M MyHUIIMIAIBHBIX YCIYT (PYHKIMI);

Ha Iloprasie rocynapCTBEHHBIX M MYHULMNAIBHBIX yCIyr ((QyHKIuiN)
Bomoroackoii o0macty;

Ha MHQOPMAIMOHHBIX CTEHIaX Y IOJIHOMOUYEHHOTO OpraHa.

TexcThl MHPOPMALIMOHHBIX MATEPUAJIOB MEUYATAIOTCS yIOOHBIM IS YTEHUS
mpudTom (pazmep mpudta He MeHee Ne 14), Oe3 ucrpasieHuid, Hanboyee BaKHbIC
NOJIOKEHHUs BbIACNAIOTCS ApyruM mpudrom (He menee Ne 18). B cuyuae
opopmiieHrus WH(DOPMALIMOHHBIX MaTepUaloB B BHIE Opolmop TpeOoBaHUS K
pa3mepy 1mpudTa MOryT OBITH CHIDKEHBI (He MeHee Ne 10).

II. CTAHJIAPT IIPEJJOCTABJIEHWI MYHULIMITAJILHOM YCIIYTU
2.1. HaumeHoBaHWE MYHMIIMTIAIbHOU yCIYyTH
CoracoBanue penieHuit o MpoBeACHUH SIPMapPKH.

2.2. HauMeHOBaHUE OpraHa MECTHOTO CaMOYIIPaBJICHUS, IIPEIOCTaBISIOLIErO
MYHULUNAIBHYIO YCIIYTy

2.2.1. MyHunMnaipHas yciayra IpeJOCTABISIETCS OTAEIOM 3KOHOMHUKUA H
MYHHUIMIAIBHBIX 33aKa30B agMuHUCTpanuuu CAMKEHCKOro MYHHIMIAIBHOIO
paiioHa (nanee — oT/1ed 3KOHOMHUKM M MYHULIMITAJIBHBIX 3aKa30B).

2.2.2. JIO>KHOCTHBIE  JMIIA, OTBETCTBEHHBbIE 3a  MPEJOCTABJICHUE
MYHUIMIIAIBHOW YCIIyTH, ONPEACIIAIOTCS PELICHUEM YIIOJIHOMOYEHHOIO OpraHa,



KOTOPBI pa3Memniaercsi Ha O(QUIMAIbHOM caiiTe YIOJIHOMOYEHHOTO OpraHa, Ha
WH(OPMAITMOHHOM CTEH/IE Y TOTHOMOYEHHOTO OpTraHa.

2.2.3. He nomyckaercs TpeOOBaTh OT 3asiBUTEINSI OCYIIECTBICHUS ACHCTBUH, B
TOM YHCJI€ COTJIACOBAHMM, HEOOXOIUMBIX JIJISl TTOJTYYEHUSI MYHUITUTIATLHON YCITyTH
W CBS3aHHBIX C OOpameHneM B WHBIE OpraHbl W  OpTaHW3aIlud, He
MIPETYCMOTPEHHBIX HACTOSIIUM aIMAHACTPATUBHBIM PETIaMEHTOM.

2.3. Pe3ynbTaT npeaocTaBieHUs] MyHUIIMTAIbHON YCIIyTH

2.3.1. Pe3ynbrarom npenocTaBiaeHUs MyHUIIUTIATBLHOM YCIIYTH SIBJSIETCS:
COTJIaCOBaHUE PEILICHHUS O POBEJICHUU IPMAPKU;
OTKa3 B COTJIACOBAHUU PEIICHUS O MIPOBEACHUM SIPMAPKH.

2.4. Cpok npenocTaBiIeHUs MyHULMIIATBHOW YCIIyT !

2.4.1. OOummii cpok MNPEeAOCTaBICHUS M YCIYTH CO JHS PErucCTpaluu
3asIBJIEHUS COCTABIIAET HE OoJiee 3 THEN.

2.5. IlepeyeHb HOPMATUBHBIX MIPABOBBIX AKTOB, PETYJIUPYIOIINX OTHOLIEHUS,
BO3HUKAIOILME B CBA3HU C IPEAOCTABICHUEM MYHUIIUIIAIBHON YCIIYTH

2.5.1. IlpenocraBieHWE MYHULUMNAIBHOW YCIYyTM OCYILECTBIAECTCA B
COOTBETCTBHHU C:

Koncruryuuei Poccutickoii denepanuu;

®denepanbHbiM - 3ak0HOM  OoT  28.12.2009 Ne  381-®3 «0O6 ocHoBax
roCy/IapCTBEHHOT'O PETryJIMPOBAaHUS TOProBOM JEATEIBHOCTH B Poccuiickoit
Oenepanuny;

®denepanbubiM 3ak0HOM 0T 27 utoiis 2010 roma Ne 210-D3 «O6 opranuzanum
MPEAOCTaBIECHUS T'OCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYTY;

nocranoBieHueM lIpaBurensctBa Bomoronackoit obmactu ot 19.04.2010 Ne
437 «OO6 yTBepKIEHUU TMOpsAKAa OpraHu3alud SPMApoOK U TpeOOBaHUU K
OpraHu3aIyK MPOJAKH TOBAPOB HA HUX Ha TeppuTopun Bomoroackoit odmactuy;

VYeraB CAMKEHCKOIO MyHULIMIIAIBHOTO PAiOHa;

MOCTaHOBJIEHUE aamMuHuUcTpauuu paiioHa ot 17.03.2011 roma Ne 94 «O
[Topsinkax pa3pabOTKM M YTBEPXKICHUS aJIMHHUCTPATUBHBIX PpErJIaMEHTOB
WCIIOJHEHUS] MYHUUMNANBHBIX (YHKIUH, aJIMHUHUCTPATUBHBIX pErIaMEHTOB
MPEIOCTABJICHUS] MYHUIMIIAJIIBHBIX YCIyI OpraHaMyd MECTHOIO CaMOYIIPaBJICHUS
CAMKEHCKOTO0 MYHHUIUITATBLHOTO pailoHay.

2.6. VicuepnbiBaroiiuii mepedeHb JOKyMEHTOB, HEOOXOAUMBIX, B
COOTBETCTBUU C HOPMATHUBHBIMH MPABOBBIMU aKTaMH, JJIs1 IPEIOCTABICHUS
MYHHIIMITAIEHOM YCITyTH

2.6.1. [Insa  npenoctaBieHUs ~ MYHULMIIAIBHOM  YCIYrM  3asiBUTENb
IPEJICTaBIISICT:

3agBieHne 1o (Qopme cormacHo mpwiokeHuto Ne 1 Kk HacroseMy
aIMUHUCTPATUBHOMY PETJIAMEHTY;



perieHrue O TPOBEACHUH SPMApKH, IMOIIMUCAHHOE 3asBUTEIEM, B KOTOPOM
JOJDKHA COZIEPKAThCS CIenytomas nHdopmaIus:

- HANMEHOBAHUE SPMaPKHU;

- IEpeUYEeHb PeATN3yEeMbIX Ha sIpMapKe TOBAPOB;

- CPOK TIPOBEICHUS SIPMAPKHU;

- MECTO TIPOBE/ICHNS;

- peXuM paboThI;

- IOPSZIOK M YCJIOBUS IIPEIOCTABIECHUS TOPrOBBIX MECT Ha sipMapKe;

cXema sipMapKH.

2.6.2. B cnywae oOpamieHusi NpeICTABUTENs 3asBUTENS MPEACTaBIISIETCS
JIOBEPEHHOCTb.

2.6.3. Ilpu oOpameHud B YTOJHOMOYEHHBIH OpraH 3asBHUTENb (€ro
MPEICTABUTEIND) MPEABABISIET IOKYMEHT, YIOCTOBEPSIOIINI JINYHOCTD

2.6.4. 3asBnenue oGopMISIETCS HA PYCCKOM SI3BIKE, 3aBEPSETCS TOJIUCHIO
3asIBUTEIS.

JIOKyMEHTBI, TIpHJIaraeMble K 3asiBJICHHUIO, TPEICTABISIOTCS B IMOJIMHHUKAX
i Kormusix. Komuu JOKyMEHTOB, TIpUIaraeMble K 3asBIICHUIO, TIPEICTABIISIOTCS C
MIPEABSIBICHUEM TOTAHHUKOB.

3asgBiIcHUE O TPENOCTABICHUU MYHUIMIIAIBLHOW YCIyTH W TpUIaracMbie
JIOKYMEHTBI TPEJACTABISIOTCS 3asBUTEIEM B YIIOJHOMOYCHHBIH OpraH Ha
OyYMa)KHOM HOCHTEIIE.

3asBUTENb BIpAaBE HANpPABUTH 3asBJICHUE U MpuUJIaraeMble JIOKYMEHTHI B
ANEKTPOHHOM ¢dopMe ¢ UCHOoJIb30BaHUEM (eaepaibHOM  TOCyAapCTBEHHOM
uHopmanmoHHo  cuctemMbl  «EQuHBII  mopTam  rocyAapCTBEHHBIX U
MYHUIUOATBHBIX YCIYyT ((yHKIMI)» Ju00 rocyaapCcTBEHHON HHOOPMAIMOHHON
cucteMbl «llopTram TOCYAapCTBEHHBIX M MYHUIUMAIBHBIX Yychnyr (QyHKUHA)
Bonoroackoit o6mactin.

[Ipu oOpamieHnn B 3JIEKTPOHHOW (GopMe 3a TMOTyYEeHHEM MYHUIUIIATLHOM
YCIIYTH 3asBJICHUE W KAXKIBIM MPUIATaeMblii K HEMY JOKYMEHT ITOIUCHIBAIOTCS
JOTTYCTAMBIM BUJIOM DJIEKTPOHHOM MO ITUCH.

CxeMa sipMapKu JOJKHA COOTBETCTBOBATH TPEOOBAHUSM, YCTAHOBJICHHBIM
nyHkToM 2.6 Tlopsimka opraHu3amuu SpMapoK W TPEOOBaHWUN K OpraHU3allid
MIPOJIaXKK TOBAPOB HA HUX Ha TeppuTOpuu Bosoroackoit 06mactv, yTBEPKICHHOTO
noctaHoBJyieHueM [IpaBurensctBa Bonorosackoit o6actu ot 19.04.2010 Ne 437,

2.7. I/IC‘{epHLIBaI-OHII/Iﬁ MNNEpEYCHb JOKYMCHTOB, HCO6XOI[I/IMBIX B COOTBCTCTBHH
C HOPpMATUBHBIMH IIPABOBLIMH aKTaMHU JJIs ITPCAO0CTABICHUA MYHI/IIIPIHaJIbHOfl
YCIIYITH U YCIYT, KOTOPBIC ABJIAIOTCA H€O6XO,Z[I/IMLIMI/I " 00s13aTeIIbHEIMHU JJIs1
npeaoCTaBJICHUA MYHHHI/IHaHBHOﬁ YCIYI"u, KOTOPBIC HAXOIATCS B PACIIOPAKCHUN
TOCYJAApCTBCHHBIX OPraHOB, OPraHOB MECTHOI'O CaAMOYIIPABJICHUS U MHBIX
opraHmauHﬁ M KOTOPBIC 3asABUTCJIb BIIPABC NIPEACTABUTD

2.7.1. JlokyMeHTbl HEOOXOJUMBbIE B COOTBETCTBUHM C HOPMATUBHBIMU
IPaBOBBIMU  aKTaMH Ui TPEJOCTABICHUS  MYHUIUIAIbHOM  YCIyrH B
pacmnopsHKEeHUH OPTraHOB MECTHOTO CaMOYITPABJICHUS OTCYTCTBYIOT.

2.7.2. 3anperieHo TpeOoOBaTh OT 3asBUTEIIS:



MpEeICTaBICHHS TOKYMEHTOB U MH(POPMAIIUN WU OCYIIECTBICHUS IEHCTBUH,
IPEACTABICHUE WA OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
[IPaBOBBIMU aKTaMH{, PETYJIHPYIOIIMMU OTHOILIEHHUS, BO3HHUKAIOIIWE B CBS3H C
IPEIOCTABIEHUEM FOCYAAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIIYT;

MPEICTAaBICHHS JOKYMEHTOB M HH(POPMAIMH, B TOM YUCJIE MOATBEPKAAOIINX
BHECEHHE 3asBUTEIEM IUIATBl 33 IMPEJOCTaBICHUE TIOCYJApPCTBEHHBIX U
MYHUIUMNIAIBHBIX YCIYT, KOTOPBIE HAXOAATCS B PACHOPSIKEHUH OPraHoB,
IIPENOCTABISIOINX TOCYNApCTBEHHBIE YCIYTM, OpraHoB, IPEAOCTaBIIAIOIINX
MYHUIUIIAIbHBIE YCIYI'M, UHBIX I'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIpPAaBJIEHUsI JIMOO MOJBEAOMCTBEHHBIX TIOCYAApCTBEHHBIM OpraHaM WIN
opraHaM  MECTHOI'O  CAMOYIpPABJICHUS  OpraHu3aluil, Y4YacTBYIOIIMX B
IIPEIOCTABIICHUH NPEYyCMOTPEHHBIX YacThio |1 craten 1 denepanbHOro 3aKkoHa OT
27 wrons 2010 roma Ne 210-d3 «OO0 opra#uzanuu IPEeAOCTaBICHUS
FOCYJAapCTBEHHBIX ¥ MYHHMIMOAIbHBIX  YCIYyr»  TOCYJIApCTBEHHBIX  H
MYHHUIMIIAIBHBIX YCIIYT, B COOTBETCTBUM C HOPMATHBHBIMHM IPABOBBIMH AKTaMU
Poccuiickoii  ®enepauuu, HOPMATUBHBIMM IIPAaBOBBIMM aKTaMH CYOBEKTOB
Poccuiickonn  denepanyu, MyHULUHNAIBHBIMM  IIPABOBBIMM  aKTaMH, 34
UCKIIFOUEHHEM JIOKYMEHTOB, BKJIIOYEHHBIX B ONPENEJIEHHBIM 4acTbio 6 crarbu 7
®enepanpHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®P3 «OO0 opranuzanuu
IPENOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHULUIAIBHBIX YCIyr»  I[EpEYEHb
JOKYMEHTOB. 3asBUTEIb BIpPAaBE MPEIACTABUTHh YKa3aHHbIC JIOKYMEHTBl H
MH(POPMAILMIO B OpTraHbl, IPEJOCTABISAIOIME TOCYIAPCTBEHHBIE YCIIYTH, U OPraHbl,
IPEIOCTABIIAIOIINE MYHUIIUIIATIbHBIE YCIYTH, 10 COOCTBEHHON MHUIUATHBE;

OCYIIECTBJICHUS JEUCTBUNA, B TOM YHUCIIE COIJIACOBAHUN, HEOOXOAUMBIX IS
IIOJIyYEHUSI TOCYHApCTBEHHBIX W MYHULMIIAIBHBIX YCIYT M CBSA3aHHBIX C
oOpallleHUeM B HHbIE TOCYAAPCTBEHHBIE  OpraHbl, OpraHbl  MECTHOIO
CaMOYIpPaBJIEHUsA, OPTaHU3ALMH, 32 UCKIIFOUEHUEM TOJyUYEHHS YCIIYT U MOJTYYEHUS
JOKYMEHTOB U HH(pOpPMAIMH, MPEIOCTABISIEMbIX B PE3yJIbTaTe MPEAOCTaBICHUS
TaKUX YCIyr, BKJIOYEHHBIX B IIE€PEYHH, YyKa3aHHble B 4YacTu 1 crateu 9
®enepanpHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®d3 «OO0 opranuzanuu
IIPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

2.8. UcuepnibiBaronuii nepeyeHb OCHOBAHU /1JISl OTKa3a B IpPUEME
JOKYMEHTOB, HEOOXOUMBIX ISl MPEOCTABICHUS MyHUIIUTIAIBHON YCIyTH

2.8.1. OcHoBaHuiéi s OTKa3a B IIpUEME 3asBJIICHUS W JOKYMEHTOB,
HEO0OXOIMMBIX JJIsl PEIOCTABICHUSI MyHUIIUTTAIBHOW YCIIYTH, HE YCTAaHOBJICHO.

2.9. UcuepnbiBaronuii nepeyeHb OCHOBAHUM JJIsI IPUOCTAHOBIICHUS UITN
OTKa3a B MPEJOCTABICHUN MYHULIUITAIbHON YCITyTH

2.9.1. OcHOBaHMs Il IPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHULUIIAIbHOU
YCIYTH OTCYTCTBYIOT.

2.9.2. OcHOBaHMS 17151 OTKa3a B IPEJOCTABICHUN MYHULIUITAIIBHON YCITyTH:

NPOBEJCHUE SPMApPKH B MECTE, HE OINPEICIICHHOM IEPEeYHEM MECT s
OpraHM3aly SPMapoOK U MPOJakd TOBAPOB HA HUX;



B YKa3aHHOM 3asBUTEJIEM MECTE U IIEPUOJL IIPOBEIEHUE IPMAPKH COTIIACOBAHO
JPYroMy 3asiBUTEINIO;

HEIPEACTABICHUE JIOKYMEHTOB, YKa3aHHbIX B NyHKTax 2.6.1-2.6.3
HACTOAIIETO  aJIMHUHUCTPATUBHOTO  perjamMeHTa  Ju00  HECOOTBETCTBHE
NPEJCTaBICHHBIX JOKYMEHTOB TpeOOBaHUSM, YyKa3aHHbBIM B TyHKTe 2.6.4
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

IIPEACTABICHUE 3asBJICHUA U JTOKYMEHTOB MO3JHEE, YeM 3a 3 JHSA A0 JaThl
IOPOBEJACHUS SIPMapKd, YKa3aHHOM B pEUICHMM O MPOBEACHUU SPMapKH,
HOJITMCAaHHOM 3asIBUTEIIEM.

2.10. Ilepeuensb yciyr, KOTOpbIE ABJISIOTCS HEOOXOAUMBIMU U 00s13aTEIBHBIMU

JUTSl IPEIOCTaBICHHUS] MyHUIIMTIAIBHON YCIIYTH, B TOM YKCII€ CBEJICHUS O

JIOKyMEHTE (IOKYMEHTaX ), BbIIaBA€MOM (BBbIJIaBA€MbIX) OPTaHU3ALUSIMH,
YYaCTBYIOIIUMU B MPEJOCTABICHUN MYHUIUIIAIbHON YCIYTH

2.10.1. Ycayru, KOTOpbIe SBISETCS HEOOXOIWMBIMU U 00S3aTEIbHBIMU IS
MIPEIOCTaBICHUS MYHUITUTIATLHON YCIYTH, OTCYTCTBYIOT.

2.11. Pa3mep nuiatsl, B3UMAeMOM € 3asiBUTENS IPU MPEJOCTABICHUH
MYHULIMIIAJIBHON YCITyTH, U CIIOCOOBI €€ B3UMaHHUS

2.11.1. TlpemgocTtaBiieHME MYHUIUNAIBLHOW YCIYrd OCYILIECTBISECTCS s
3asgBUTEIIEN HA 0€3BO3ME3THOI OCHOBE.

2.12. MakcuManbpHBbIN CPOK 0KMIAHMS B OUEPEAH IIPU ITOIade 3a1poca o
[IPEIOCTABICHUN MYHUIMIIAIBHON YCIIYTH U IIPU MTOJIYYEHUH pe3yJIbTaTa
IIPENOCTaBIECHHON MYHULIMIIATBHON yCIIyTH

2.12.1. Bpems oxumaHus B O4Yepead IpU [OAAa4ye 3asABJICHUS O
IPENOCTABIEHUN MYHHIMNAIBHOW YCIYTH W TpH TOJIYYEHUM pe3yJbTara
IPENOCTABIECHUS MyHULMIIAJIBHON YCIIYTH HE JOJHKHO MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 HOpAJIOK PErUCTpallMy 3ampoca 3asBUTENS O MPEI0CTABICHUN
MYHUIIUTIAJTBHON yCITyTH

2.13.1. Cneunanuct YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a MPUEM U
pEerucTpanuio 3asBlieHUd, (Jajiee — CIELUaIUuCT, OTBETCTBEHHBIH 3a MpPHUEM H
pPErUCTpallvIO  3asBJICHUSA) PETUCTPUPYET 3asABJICHHE O MPEJOCTABICHUU
MYHULHUNAIBHOM YCIYrM B JIEHb €ro INOCTYIUIEHUS B KHHUI€ pEruCTpaluu
3asiBJIeHU (anee Takxe - Kaura peructpanun).

[Ipy mocTymiieHnH 3asBICHHS] B 3JEKTPOHHOM BHJIE OHO PETHCTPUPYETCA
uHGOpMalMOHHON cucTeMoi. J[aToil MOCTyIUIeHHs YyKa3aHHOTO 3asiBICHUS
ABIIAETCA JaTa €ro PerucTpauuy B ”HPOPMAITMOHHON CHCTEME.

2.13.2. B cnyuae ecnu 3asiBUTENIb HANpaBUJI 3asBIICHUE O MPEIOCTaBICHUU
MYHHUIMIIATBHOM YCIyTH B AJIEKTPOHHOM BHUJE, CHELUUAIMCT, OTBETCTBEHHBIN 32
IIPUEM U PETUCTPALMIO 3asBJICHUS, B TE€UEHUE 3 JHEN CO JHS MOCTYIUICHHS TAKOIO



3asBJICHUS TPOBOJUT IPOBEPKY 3JICKTPOHHOW TOIIUCH, KOTOPOH TOJITHCAHBI
3asIBJICHUE U MPUJIaracMble JJOKYMEHTHI.

[TpoBepka OCYIIECTBIIETCS C HCIIOJIB30BAHHEM HMEIOIIUXCS  CPEICTB
DJICKTPOHHOW TIOJITUCH WJIM CPEICTB HH(POPMAIIMOHHOW CHCTEMBI TOJIOBHOTO
yIOCTOBEPSIONMIETO IICHTpA, KOTOpas BXOJUT B COCTaB HH(PPACTPYKTYPHI,
obecreunBaroIei UH()OPMAITMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE
JNCHCTBYIOMUX M CO3JaBA€MBbIX HH(POPMAITMOHHBIX CHCTEM, HCIIOJB3yEeMbIX IS
NPEJOCTABICHUSI MYHUIUINAIBHONW yciayrd. [IpoBepka 3JIEKTPOHHOW IMOIIUCH
TaKXe OCYIIECTBIISICTCS C HMCIIOJIb30BAHHUEM CPEICTB MH(POPMALMOHHON CHUCTEMBI
AKKPEIUTOBAHHOTO yIOCTOBEPSIONIETO IEHTPA.

2.14. TpeboBaHus K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABIISIECTCS
MyHUIUTIATbHAS yCIyTa

2.14.1. LeHTpasibHbIil BXOJ B 3aHHE YIIOJHOMOYEHHOIO OpraHa, B KOTOPOM
IPEIOCTABIIACTCS MYHHUIIMIIANIBHAS yCcIyra, o00pyayeTcsl BBIBECKOM, coepxkalien
uHGOPMAIIMIO 0 HAUMEHOBAHUU U PEXXUME PaOOTHI.

2.14.2. ITomemenus, IIpeHa3HAYEHHbIE TUTS IIPENOCTAaBIICHUS
MYHULIUIIAJIBHON yCITyTH, COOTBETCTBYIOT CAHUTAPHBIM MPABUJIaM U HOPMaM.

B nomemieHusx Ha BUAHOM MECTE MOMEIIAIOTCS CXEMbI pa3MeIIeHHs CPECTB
HOKapOTYILIEHUS U MyTEH 9BAKyalluy B SKCTPEHHBIX CIIydasiX.

[Tomemenuss [uisi npueMa TrpaxaaH OOOpPYIYHOTCS HPOTUBOMNOXKAPHON
CUCTEMOM M  CpPEICTBaMU  IOXAPOTYLIEHMs,, CHUCTEMOW OIOBEIICHHUS O
BO3HUKHOBEHUU YPE3BBIYANHON CUTYyaIlMH, CUCTEMOU OXpaHBbl.

2.14.3. Mecra wuHbOpMUpOBaHUs, TpEeAHA3HAYCHHBIC ISl O3HAKOMJICHUS
3asiBUTENS ¢ UH(POPMALIMOHHBIMU MaTepuajiaMu, 000pyAyrTcs HHPOPMaLIMOHHBIM
CTEHJIOM.

Hacrosmmit atMUHUCTPaTUBHBIA PETJIAMEHT, MYHULIUIIAJIbHBINA PABOBOM aKT
00 ero yTBEp)KICHUH, HOPMATUBHBIE MIPABOBBIE AaKThl, PETYIUPYIOIINE
NPEIOCTABIIEHUE MYHULUIAIBHOW YCIYTH, IOCTYIHBI ISl O3HAKOMJICHHMSI Ha
OyMaXHBIX HOCHUTENISIX, a TakKe B OJIIEKTPOHHOM Bue (MH(GOPMALMOHHBIC
CHUCTEMBI OOIIETO TOJb30BAHMS).

2.14.4. Mecra oxXuaHus U IpUeMa 3asiBUTENICH COOTBETCTBYIOT KOM(DOPTHBIM
yCIIOBUSIM, OOOPYZOBAaHbl CTOJIAMH, CTYJBSMHU JUISI BO3MOXKHOCTH O(QOpPMIIEHHUS
JOKYMEHTOB, 00€CIIEUNBAIOTCS KAHLEIAPCKUMU PUHAATIEKHOCTIMHU.

[Ipuem 3asBUTENEN OCYLIECTBISIETCS B CHELMAIBHO BBIIEIECHHBIX JUIS 3TUX
LeJIel MOMEILEHUAX - MECTAaX IIPEIOCTAaBIECHUSI MyHULIUIIAIbHON YCIYTH.

Kabuners! OTBETCTBEHHBIX JOJDKHOCTHBIX JIUIY o0opyayroTcs
WH(POPMAIIMOHHBIMU Ta0IMYKaMH (BBIBECKaMH) C yKa3aHHEM HoMmepa KaObuHeTa U
HAaMMEHOBAHHUs OT/ENA.

Tabnuuky Ha ABEpSAX WIM CTEHAX YCTaHABIMBAIOTCS TaKUM 00pa3oM, 4TOObI
IPU OTKPBITON JBEPH TAOJIUYKU OBUIH BUIHBI U YUTAEMBI.

2.14.5. Bxox B 37aHMe YIOJHOMOYEHHOrO OpraHa, IJ€ BeIeTCS MNpHUEM
rpaxzaaH, 000pyayeTcsi KHONKOM BbI30Ba ¢ MH(POPMALIMOHHOM TaOINYKO, KOTOpas
pacrosoXeHa Ha BBICOTE, 0OecCreurBaromeld OecpensITCTBEHHBIH AOCTYI JIHUI C
OTrpaHUYEHHBIMU BO3MOXKHOCTSIMHU 37]0POBbSI.

Ha aBTOMOOMJIBHBIX CTOSHKax Yy 3/aHUM, B KOTOPBIX HCIOJHSETCS
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MyHHUIMIIATbHAS YCIYyra, IPeyCMaTpUBAIOTCI MECTa JJIsl HapKOBKH aBTOMOOMIIEH
JIMIL ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMU 310POBBS.

2.15. Tloka3aTenu TOCTYMHOCTH U Ka4€CTBA MyHULIUIIAJILHON YCIyTH

2.15.1. Iloka3zaTesnsiMu TOCTYITHOCTA MyHULUMIIATBHOW YCIYTH SIBJISFOTCSL:

uH(GOPMUPOBAHKE 3asIBUTEIIECH O MPEIOCTABICHUN MYHULIUIIAILHON YCIYTH;

0o0Opy/OBaHUE  TEPPUTOPUM, NPUIETAOIUX K  MECTOPACIIOIOKEHUIO
YIOIHOMOYEHHOIO  OpraHa, €ro CTPYKTYpHBIX IIOApa3[eJICHUN, MeCTaMHU
IIAPKOBKM aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YUCIE JJIA JIALl C OrPAHUYECHHBIMU
BO3MOYKHOCTSIMU;

0o0Opy/i0oBaHUE TOMEIICHUH YTIOJIHOMOUYEHHOIO OpraHa MECTaMHM XpaHEHUs
BEPXHEHU OJIeXK/1bI 3asBUTENIEH, MECTaMH OOILEro NOJb30BAHNUS;

cobmoienre rpaduka paboTel YIOTHOMOYEHHOTO OPTaHa;

o0OpynoOBaHHME MECT OXHUJAHUS M MECT IpueMa 3asBHUTENCH B
YHOTHOMOYEHHOM OpraHe CTYJbSIMH, CTOJaMH, OOecreueHUuEe KaHUEIIPCKUMHU
OPUHAISKHOCTSIMU ~ JUIsl  TPEAOCTaBICHHUS ~ BO3MOXKHOCTH  O(QOpPMIICHHUSA
JIOKYMEHTOB;

BpeMs, 3aTPAY€HHOE HA INOJIyYEHHE KOHEYHOrO pe3ysibTaTa MyHULUIAIbHOU
YCIIyTH.

2.15.2. Iloka3aTensaMu Ka4eCcTBa MyHULIUIIAIBHON YCIIYTH SIBJISIIOTCSA:

COONIOACHHE  CPOKOB M IIOCJIENOBAaTEIbHOCTH  BBINIOJIHEHUS  BCEX
aJIMUHHUCTPATUBHBIX npouenyp, IPEyCMOTPEHHBIX HACTOSIIIIAM
aJIMUHUCTPATUBHBIM PEIVIAMEHTOM;

KOJINYECTBO OOOCHOBAHHBIX XaJl0oO 3asBUTENEH O HECOONIIOEHUU MOpsKa
BBIIIOJIHEHHS aJIMUHUCTPATUBHBIX IIPOLELYpP, CPOKOB PETMCTPALMU 3ampoca MU
NPEIOCTABICHUS MYHHMIMIAIBHOM  yCIyrH, o0 OTKaze B  HCIPaBICHUU
JIOTIYIIEHHBIX ONEYaTOK M OIMMOOK B BBIAAHHBIX B pe3yJbTaTe NMPEAOCTaBICHUS
MYHULIMIIAJBHOW YCIAYTH JIOKyMEHTax JuO00 O HapylIeHHH CpOKa TaKHX
UCIpaBICHUN, a TakXke B Cilydae 3aTpe0OBaHHA JOHKHOCTHBIMU JIMIIAMHU
YOIHOMOYEHHOTO OpraHa JIOKYMEHTOB, IUIaTbl, HE MPEIyCMOTPEHHBIX
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.16. IlepeyeHb KJIaCCOB CPEACTB AIEKTPOHHON NOAMMUCH, KOTOPbIE
JIOITYCKAIOTCS K UCTIOJIB30BaHUIO TIPU OOpAIlIEHUH 3a MOTYyYEHUEM
MYHULUNIAIBHON YCITYTH, OKa3bIBAEMOU C IPUMEHEHUEM
YCUJICHHOHN KBaJIU(UITUPOBAHHOMN AJIIEKTPOHHOM MOAMUCH

2.16.1. IlepeueHb KJIacCoOB CpEIACTB DJEKTPOHHOW TOAIUCH, KOTOPbIC
JOMYyCKAlOTCA K  HCIOJB30BAHMIO MPU  OOpalieHuH 32  MOJYyYCHHEM
MyHULIUNQIBHOM  YCIYTH, OKa3blBAEMOM C  NPUMEHEHHEM  YCHUJICHHOU
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHOW TOJMUCH, OMPEICNIeTCs Ha OCHOBAaHUU
MOJENU yrpo3 Oe3omacHOCTH WHGOpManuu B WHOOPMAIMOHHONW CHUCTEME,
UCTIONB3YeMON B HENSIX MpuemMa oOpalleHuH 3a MOJyYeHHEM MYHULUIMAIbHON
YCIIYTH U (WJI1) NPEJOCTaBICHUS TAKOH YCIYTH.
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III. CocTaB, nmocnea0BaTENbHOCTh U CPOKHU BBITIOTHEHUS aIMUHUCTPATUBHBIX
nporeayp, TpeOOBaHMsI K IOPSIKY UX BBIMIOTHEHUS, B TOM YUCJIE OCOOCHHOCTH
BBITIOJIHCHUS aIMUHUCTPATUBHBIX MPOIIEAYP B JICKTPOHHOU (opMe, a TaKkKe
0COOEHHOCTH BBITIOTHEHUS aJMUHUCTPATHBHBIX TIPOIICTYP B
MHOTO()YHKITHOHAJIBHBIX IICHTPAX

3.1. [IpenocraBieHne MyHUIIUIAIBHON yCIyry BKIIOYAET B c€0s CIEAYIOUIIe
aJIMUHUCTPATUBHbBIC MIPOLICTYPBHI:

IpPUEM U PETUCTpAalMsl 3asBIICHUS;

PacCMOTpPEHHUE 3asIBJICHUS U IPUHSATUE PEILICHNUS;

BbI1aua (HaMpaBJIeHUE) MOATOTOBICHHBIX IOKYMEHTOB 3asIBUTEINIO.

3.2. bnok-cxema mNpeaOoCTaBl€HUs MYHUIIMIAIBHOM YCIYrd TpHUBEICHA B
npuioxkeHuu Ne 2 K HacTOsIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. [Ipuem u peructpanus 3asBieHUs

3.3.1 KOpuanueckum ¢GakToM, SBISIONUMCS OCHOBAaHHMEM ISl Hadaia
VCITOJIHEHHSI JAHHOW aJMUHUCTPATUBHOM MpPOLIENYpHI, SBISIETCS IOCTYIUICHUE
3asiBJIEHUS] B YTOJHOMOYEHHBII OpraH B COOTBETCTBHM C NMyHKTamMu 2.6.1-2.6.2
HACTOSIIIET0 aIMUHUCTPATUBHOIO PErJIAMEHTA.

3.3.2. Cneuuanuct, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALMIO 3ASIBICHUS
J€Hb MOCTYIUJICHUS 3asBJICHUS:

OCYIIECTBIISIET PETUCTPALIUIO 3asBJIICHUS B KHUT€ PETUCTPALINU 3asBICHUN;

BBIJJAET PACIMCKY B ITOJIYYECHHUH IPEACTABICHHBIX JTOKYMEHTOB C YKa3aHUEM
UX MEPEYHs U JAThl UX IOJYYEHHUS OPraHOM, OCYUIECTBISIONIUM NPUHSATHE Ha
y4eT, a TakKe C YKa3aHHUEM IMepeyHsi JOKYMEHTOB, KOTOpble OyAYyT MOIYYEHBI MO
MEXBEJIOMCTBEHHBIM 3ampocaM. B ciydae mnpeacTaBieHUs JOKYMEHTOB Yepes
MHOTO(YHKITHOHATIbHBIN LEHTP pacnucka BBIIAETCS yYKa3aHHbIM
MHOTO(YHKIIMOHATBHBIM IIEHTPOM;

IpU MOCTYIUICHHM 3asBJICHUS B 3JIEKTPOHHOM BHJI€ IMPOBOIUT IPOBEPKY
JIEKTPOHHOM MOJIMCH, KOTOPOM MOANMCAHbl 3asBICHUE M IpUiIaraeMble
JOKYMEHTBI MPOBOJUT MPOBEPKY YCHUJICHHON KBaTU(UIMPOBAHHOMN 3JIEKTPOHHOM
NOJIKCH, KOTOPOU MTOANMCAHBI 3asIBJICHUE U ITpUJIaraéMble JOKYMEHTHI;

3.3.3. Ilocne perucrtpauuu 3asBICHUE HANPABISAETCA Uil PAacCMOTPEHUS
CIIELIMAINCTY YTOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a MpPENOCTaBJIECHUE
MYHUIIUNIATBHOM  yciyru  (gajee —  CHEUMANUCT, OTBETCTBEHHBIA 32
PEI0CTaBICHUE MYHUIIUTIAIBHON YCIIYTH).

3.3.4. Pe3ynbTaroM aJAMUHHUCTPATHBHON NPOLEAYpPHl ABJISETCS Nepeaada
3asBJICHUSI W JOKYMEHTOB CICHHAIUCTY OpraHa, OTBETCTBEHHOMY 32
NPEIOCTABIEHUE MYHUIIMNAIBHON YCIIYTH.

3.4. PaccMoTpeHHeE 3asBIEHUS U IPUHITHE PEILECHUS

3.4.1. KOpunuueckum QakToMm, SBISIOMKMCS OCHOBAaHHEM [IJIs Hadalia
UCIIOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SBISIETCS MOCTYIUICHUE 3asIBIICHUS U
JIOKYMEHTOB CHEIUATUCTY, OTBETCTBEHHOMY 3a MPEI0CTABICHUE MYHUIIUTIAIHHOM
YCIIyTH.
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342. B Teyenue 1 AHS cO AHS pPEruCTpallMM 3asBICHUS CHEIUAINCT,
OTBETCTBEHHBII 3a IPENOCTABIECHNE MyHUIIUIATBHONW YCIIYTH:

IIPOBEPSIET 3asBJICHUE HA HAJTMYME OCHOBAHHUS JUI OTKAa3a B MIPEIOCTABICHUN
TOCY/IAPCTBEHHOM YCIYTH, MPEIyCMOTPEHHOTO IMyHKTOM 2.9.2. aAMUHUCTPATUBHOTO
periaMeHTa;

B Cllyya€ HaJW4yusl OCHOBAaHMM Uil OTKaza B  IPEJOCTABICHHUU
MYHUIMIIAJIBHOM  YCIyTHM, YKa3aHHbIX B  MNOyHKTe 2.9.2  HacTOAILIEro
aJIMUHHUCTPATUBHOI'O pEIJIAMEHTAa TOTOBUT IIPOEKT pelleHus o0 oOTKasze B
COTJIAaCOBAHUU PELICHUS O IPOBEICHNUN IPMAPKU;

B Cllydae OTCYTCTBUS OCHOBAaHWUW JUIi OTKa3a B IPEJOCTABICHHUH
MYHMIMIIAJIBHOM  YCIIyTHM, YKa3aHHbIX B  IyHKTe 2.9.2  HacToAIlIEero
aIMUHUCTPATHUBHOIO pErIaMEHTa T'OTOBUT IIPOEKT PELIEHUS O COIIACOBAaHUU
peuieHus o0 NPOBEACHUU IPMapPKU.

3.4.6. OnucaHue yCTaHOBJIEHHOW B YTIOJIHOMOYEHHOM OpraHe MpOLEaypbl
NPUHATHS (TIOAMKUCAHUS) PEIICHUS.

3.4.7. Pe3ynbTaTOM BBINOJHEHUS aJIMHUHUCTPATHUBHOW MPOLEAYPHI SBIAETCA
MOJIMMCAaHHOE PELICHHE O COTIACOBAaHUU MJIM 00 OTKa3e B COTIACOBAHUU PEILICHUS
0 MPOBEJEHUU SIPMapPKH.

3.5. Beiaua (HampaBiieHHE) MOJITOTOBJICHHBIX JOKYMEHTOB 3aIBUTEIIO

3.5.1. IOpunnueckum (akToM, SBISIOIIMMCS OCHOBaHHEM JUIsl Hadaja
VICIIOJIHEHHMSI aIMAHHACTPATUBHOMN NMPOLEAYPHI SBIIACTCS MOANMCAHHOE PEIIEHUE T10
3asBJICHUIO.

3.5.2. Cneunanucrt, OTBETCTBEHHBIM 3a MNPENOCTaBICHUE MYHMUIIUIAIBHOU
YCIIyTH, HE IT03/IHEE YeM Yepe3 1 AeHb CO JHSA NPUHATHUS PEILICHHUS:

BBIJIA€T WU HaNpaBisIeT 3asiBUTENIO PEIIEHNE O COITIaCOBAaHUM MU 00 OTKa3e
B COIVIACOBAHUH PELIEHHUs O MPOBEICHNUH SIPMapPKHU.

B Clydae  IIPEJOCTaBICHUs  TPaKIAHUHOM  3asBJICHUSA  4Yepe3
MHOTO(QYHKIIMOHATbHBIA ~ LEHTP YyKa3aHHbIE pEIICHHWS HAMNpaBISIOTCS B
MHOTO(YHKIIMOHATIBHBIA IIEHTP, €CIM HHOM Cmoco0 TMOJy4YeHHs He yKa3zaH
3a5IBUTEJIEM.

3.5.3. Pe3ynbTaTOM BBINOJHEHUS aJIMHHUCTPATHUBHOW MPOLEAYPHI SBIAECTCA
Bbllaua (HaNpaBJCHUE) 3asBUTENIO PELIEHUS O COIVIACOBAaHUU WIM 00 OTKa3e B
COTJIACOBAHUU PEILICHUS O IPOBEICHUH IPMAPKH.

IV. ©OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM
AIMNHUCTPATUBHOI'O PETJIAMEHTA

4.1.  KonTpomsb 3a COOMIOIEHNEM U UCIIOJTHEHHEM JOJIKHOCTHBIMHU JINITAMH
YTOJIHOMOYEHHOTO OpraHa, MOJIOXKEHUN aIMUHUCTPATUBHOIO PEIVIAMEHTA U WHBIX
HOPMATUBHBIX  MPABOBBIX  aKTOB,  YCTAHaBIMBAIOUIMX  TpeOOBaHMUS K
IPENOCTABIECHUI0O  MYHULHMIIAIBHON  yCIOyrM  JOJDKHOCTHBIMH — JIMIAM U
MYHUIUMNAIBHBIMA  CIYXXallUMU  YTOJHOMOYEHHOTO OpraHa, a TakKxke 3a
OPUHATHEM UMU PELICHUM BKIIOYAET B c€0sl 00N, TEKYITUIl KOHTPOJIb.
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4.2. OOmmii KOHTPOJb HAJA TOJHOTOM M KayeCTBOM MPEAOCTABICHUS
MYHULMOAIBHOM  yCIAYI'M  OCYIIECTBIS€T  NEPBBIA  3aMECTUTENIb  TJIaBbI
aIMHUHUCTPALIMU PAOHA.

4.3. Tekymuil KOHTPOJIb OCYLIECTBIISIETCS IyTEM IMPOBEACHUS IJIAHOBBIX H
BHEIUIAHOBBIX IPOBEPOK IIOJIHOTHI W KayecTBAa MCIOJHEHHS IOJIOKEHUN
HACTOSIIIEr0 aJMUHHUCTPATUBHOIO PErjJaMEHTa, MHBIX HOPMAaTHUBHBIX IPABOBBIX
aktoB Poccuiickoit ®denepaunu u Bomoroackoir o065acTH, ycTaHaBIMBAIOUINX
TpeOOBaHUS K IPEJOCTABICHUIO0 MyHULIUIIAbHON YCIYTH.

IlepnoMYHOCTE NIPOBEPOK — IUIAHOBBIE | pa3 B roJl, BHEIIAHOBBIE — IIO
KOHKPETHOMY OOpaIEHUIO 3asBUTES.

IIppu 1mpoBeacHMM TIPOBEPKM MOTYT pPacCMaTpUBaTbCA BCE BOIPOCHI,
CBA3aHHbIE C IPEAOCTAaBICHUEM MYHULUNAIBHONH yCIyTH (KOMIUIEKCHBIE
IPOBEPKHU) UM OTJAEIbHBIE BONPOCH! (TEMaTU4YECKUE MTPOBEpKH). Bun npoBepku u
CPOK €€ NpOBEACHHS YCTAaHABIMBAIOTCS MYHULHIIAIBHBIM MPABOBBIM aKTOM
YIIOJTHOMOYEHHOTO OpraHa O MNPOBEACHUHU INPOBEPKU C YYETOM IEPUOAUYHOCTH
KOMIIJIEKCHBIX MPOBEPOK HE MeHee 1 pa3a B roJ U TEMAaTUYECKUX MPOBEPOK — 2
pasa B TOJI.

IIo pe3ynbraTaM TEKyLIEro KOHTPOJSA COCTABISAETCS CIIPABKA O pe3yJbTarax
TEKYLIErO0 KOHTPOJISI ¥ BBIABICHHBIX HApyLIEHUSAX, KOTOpPas MPEICTaBISAECTCS
PYKOBOAMTENO YTOIHOMOUYEHHOTO opraHa B TeueHue 10 pabouux aHel mocie
3aBEPILCHMS IPOBEPKHU.

4.4.  JIOJKHOCTHBIE  JIMIIA,  OTBETCTBEHHBICE 34  IPEJOCTABIICHHE
MYHULIMIIAJIbHOW YCIIyTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTD 3a COOJIIOJECHHE
NOpsJIKa MPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

4.5. Ilo pesynbraram  NIPOBENCHHBIX IPOBEPOK B CIIydae BBISBICHHUS
HapyILIEHU! 3aKOHOJATEJIbCTBA M HACTOSALIETO aJIMMHHMCTPATHBHOIO PErJIAMEHTa
OCYILECTBIISETCS MPUBJICYEHUE BUHOBHBIX JOJDKHOCTHBIX JHUL Y TOJIHOMOYEHHOIO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBHMM C JECHUCTBYIOLIMM 3aKOHOJATEIbCTBOM
Poccuiickon ®eneparun.

4.6. OTBETCTBEHHOCTb 3a HEHCIIOJHEHUE, HEHAJIeKAIee WCIIOIHEHHUE
BO3JIOKEHHBIX OO0S3aHHOCTEM 10 TMPEJAOCTABICHUIO MYHHUIUNAIBGHON YCIyTH,
[IPEAYCMOTPEHHAss B COOTBETCTBUU C TpynoBeiM konekcoMm Poccuiickoi
®enepatnn, Kogexcom Poccuiickoit  ®enepanuu 00  aJIMUHUCTPATHUBHBIX
IIPAaBOHAPYLICHUAX, BO3Jaraercs Ha JIAIL, 3aMEllalolMX JOJDKHOCTH B
YIIOJIHOMOYEHHOM OpraHe, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHHULUIIAIbHOU
YCIIyTH.

V. I[OCYI[EBHLH/I (BHECYI[EBHLH/I) HOPAOK ObXXAJIOBAHUAA
PEIIEHUN 1 JEMCTBUN (BE3JIEMCTBUS) OPTAHA,
[MPEJOCTABJIAIOLIEI'O MYHULIUITAJIBHYIO YCIIYIY, ET'O
JOJDKHOCTHBIX JINL JINBO MYHUIUITAJIBHBIX CIIYXAILMX

5.1. 3asgBuTenp UMEET MPABO HA NOCyneOHOe (BHECymeOHOe) 00KalloBaHUE,
ocTlapuBaHUE peIIeHUH, AeicTBUl (0e3MeCTBUS), TPUHATHIX (OCYIIECTBICHHBIX )
IIPU NPEIOCTABICHUN MYHULIMIAIIBHON YCIIYTH.

OO6>xanoBaHue 3asBUTEISIMU PELLIEHUM, NeHCTBUM (0e3aeHCTBUS), MPUHATHIX
(OCYIIECTBICHHBIX) B XOJI€ MPEAOCTaBICHUS MYHHUIMNAILHOM yCIyrd B
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nocyneOHoM (BHECyneOHOM) TOpSANIKE, HE JIMIIAET WX IpaBa Ha O0XKaJIOBAaHHE
YKa3aHHBIX PEIICHU, JeHCTBUl (0€3eHCTBYUS) B CyIeOHOM TIOPSJIKE.

5.2. TlpenmetroMm mocyaeOHOTO (BHECYIEOHOTO) O0XKaJIOBaHWUSI MOTYT OBITh
pemieHus  (neWcTBUs, O€3NEeCTBUE), NPUHATHIE (OCYILECTBICHHBIE) MpHU
MPEIOCTABICHUN MYHHUIIUNAIBHOW YCIyTH. 3asBUTEIh MOXET OOpaTHThCS C
kK000, B TOM YHCJIC B CIAEAYIOMMX CIydasx:

HapylI€HUE CpOKa PETrHCTpalldy 3ampoca 3asBUTENSI O MPEJOCTaBICHUU
MYHUIUTIATIBHON YCIYTH;

HapylIeHUE CPOKa MPEJOCTABICHUS MyHUIIMTIAIBHON YCITyTH;

TpeOOBaHUE Yy 3asBUTENS IOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepaliun, HOpMaTUBHBIMU MTPAaBOBBIMU aKTaMU
00J1aCTH, MYHULIUNIAJIbHBIMU MPAaBOBBIMU aKTaMH CSIMKEHCKOTO MYHUIIMTIIAIBHOTO
paiioHa 1Jis IPe0CTaBICHNS MYHULIUIIAILHON YCITYTH;

OTKa3 3asBUTEII0 B TMPUEME JIOKYMEHTOB, MPEAOCTABIECHUE KOTOPBIX
MPEyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTamMu Poccuiickon ®epepaunu,
HOPMATHBHBIMHM TIPABOBBIMH aKTaMU O00JIaCTH, MYHHUIIMITAIBHBIMU TPAaBOBBIMU
aktamu  CAMMKEHCKOTO  MYHMIIMIAIBLHOIO  pailoHa I OPEAOCTaBJICHUS
MYHULIUIAIBHOUN YCITyTH;

OTKa3 B MPEAOCTaBICHUU MYHUIIMNAIBLHON YCIIyTH, €CJIM OCHOBaHUS OTKa3a
HE TIPEAYCMOTpPEHBI (peneparbHbIMU 3aKOHAMH W TPUHATHIMA B COOTBETCTBHUH C
HUMU HHBIMM HOPMATUBHBIMM IIPpaBOBBIMM akTaMu Poccuiickon dPenepauuu,
HOPMATHBHBIMM TPABOBBIMU aKTaMU 00JIaCTH, MYHULMIIAIBHBIMU TPABOBBIMU
CAMXEHCKOT0 MyHHUIIMTIAIBHOTO pailoHa

3aTpe0oBaHUE C 3asBUTENS MPU MPEJAOCTABICHUHM MYHULMIAIBLHON YCIIyTH
1aThl, HE MPEAYCMOTPEHHOW HOPMATHMBHBIMU NPABOBBIMH akTamu Poccuiickoi
denepanvd, HOPMATUBHBIMHU TMPABOBBIMU aKTaMU OOJACTH, MYHUIIMMIAIbHBIMU
MpaBOBBIMU aKTaMu CAM>KEHCKOTO MyHUIMIIAIBHOTO pailoHa;

OTKa3 oprasa, MPEOCTABIISIOIIETO MYHULUTNATBHYIO yCIyTYy,
MYHUITUTIAJTBHOTO  CIIy’)Kamero 0o  JODKHOCTHOTO — JIMIla  OpraHa,
MPEAOCTABISIONIET0 MYHUIUIAIBHYIO YCIyTy, B UCIHPABICHUU JIOMYIIEHHBIX
OTICYaTOK M OMMOOK B BBIJJAHHBIX B PE3yibTaTe MPEAOCTABICHUS MyHHUITUTIATHHON
YCIYyTH  JTIOKyMEHTax JM0O HapylIeHWe YCTAHOBJICHHOTO CpOKa TaKuX
VCIIPABIICHUM.

5.3. OcHoBaHHMEM Il Haudajia MpPOLERyphl J0CyaeOHOro (BHECYIeOHOTO)
00>kaJioBaHUsl SIBJIAETCS MOCTYIUICHHE >KaloObl 3asiBUTENS B Y IOJIHOMOYEHHBIN
opra.

XKanoba mnonmaercs B mnuCbMEHHOW ¢GopMe Ha OyMakKHOM HOCUTENE, B
aneKkTpoHHOM Qopme. Kamoba Moxker OBITH HalpaBiieHa IO I0YTe, C
UCIIOJIb30BaHUEM  MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX — ceTeid  00I1ero
MOJIb30BAHUS, @ TAKKE MOXKET OBITh MPUHATA TP JIMYHOM TIPUEME 3asIBUTEIIS.

54. B nocyneOHOM TOpsiAKE MOTYT OBITh OOXaloOBaHBl JICUCTBUS
(Oe3meiicTBUE) U pEIICHUS:

JOJKHOCTHBIX JIUMIl YTIOJIHOMOYEHHOT'O OpraHa, MyHUIUMIIAIBHBIX CITYKaIllNX
— I'maBe CAMXKEHCKOIO MyHULIMITAJIBHOTO paiioOHa.

5.5. JKanoba oikHa conepxaTs:
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HAUMEHOBaHME  YTOJHOMOYEHHOTO  OpraHa,  JOJDKHOCTHOTO  JIUIA
YOTHOMOYEHHOTO oOpraHa MO0 MYHHUIIUITAJBHOTO CIYXKAIllero, PEeNIeHUs W
neiicTBus (0e3aeiicTBIE) KOTOPBIX 00KAITYIOTCS;

dbamunnio, UMs, OT4eCTBO (TIOCIENHEe - MPU HAJM4YWU), CBEIACHUA O MECTe
KUTENbCTBA 3asABUTENS - (PU3NYECKOrO JHIA JTUOO0 HAUMEHOBAHHE, CBEACHUS O
MECTE HaxXOXACHHS 3asiBUTEINS - IOPUAMUYECKOro JIMIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) dIAESKTPOHHOW MOYTHI (MpU HAIMYWHU) U
MOYTOBBIN a/Ipec, O KOTOPBIM JTOJKEH OBITh HAIPABIIEH OTBET 3asBUTEIIIO;

cBelleHUST 00 o0O0XaayemblX pelieHusX U JeUCcTBUAX (0e3necTBUN)
YTOJIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JIMa Y MOJTHOMOYEHHOTO OpraHa Jinoo
MYHUIUTNIATBHOTO CITY>KAIllEeTo;

JIOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asBHUTENIb HE COIJIACEH C PEIICHUEM U
nevicteueM (OesnedicTBrEM) YTMOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIIA
YHOMTHOMOYEHHOTO OpraHa Ju00 MYHHUIIMIAIBHOTO CIyXallero. 3asBUTEIEM
MOTYT OBITh TPEICTaBICHBI TOKYMEHTHI (MIPU HAJIWYUH), MOATBEPKIAIOIINE
JIOBOJIBI 3aIBUTEIISA, TMOO WX KOTIHH.

5.6. Ha cramum pocynaebHOrOo oOOXKamoBaHus JedcTBUil (Oe31eiCTBYA)
YHoIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JUIa Y TOJTHOMOYEHHOTO opraHa Jin0o
MYHUITUTIATFHOTO ~ CIY’)KaIllero, a TakKe pEIICHWd, TNPUHITBIX B  XOJIE
MIPEIOCTABIICHUSI MYHHUIIUTIAIBHON YCITYTH, 3aBUTEIb UMEET MPABO HA MOJTyYEHUE
uH(pOpMaIUU U JOKYMEHTOB, HEOOXOJUMBIX JUIsi OOOCHOBaHUS U PaCCMOTPEHUS
XKano0bl, a TaKKe€ Ha MPEJACTABJICHHE JOIMOIHUTENIbHBIX MaTepUaloB B CPOK HE
OoJiee 5 gHEN ¢ MOMEHTa OOpalleHusI.

5.7. Kanoba, noctynuBiias B YIOJIHOMOYCHHBIM OpraH, pacCMaTpUBaeTCs B
TeyeHue 15 paboumx AHEH cO JHA €€ pEerucTpaluy, a B ciiydyae 00KaJlOBaHUSA
OTKa3a YTOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JHUIa YTOJHOMOYEHHOIO
opraa au00 MYHUIMIAIBHOTO CIIY)KAIllero B MPHEME JOKYMEHTOB Yy 3asBUTENS
aub0 B UCHPaBICHUU JOMYIIEHHBIX OINEYaTOK W OMMMOOK WIM B Ccliydae
o0kajoBaHUsl HApPYIICHUS YCTAHOBJICHHOTO CpOKa TaKWX WCIPaBIEHUUA - B
Te4eHHue 5 pabodynx AHEH CO THS €€ perucTpaIim.

5.8. Cnyuam octaBiieHus xano0Obl 6€3 OTBETa:

a) HaJIM4YMe B KanoOe HEIEeH3YPHBIX JHOO0 OCKOPOUTENBHBIX BBIPAKEHUM,
yTpo3 KU3HU, 3JOPOBBI0 U UMYIIECTBY JOKHOCTHOTO JIUIA, a TAK)KE WICHOB €ro
CEMbHU;

0) OTCYTCTBHE BO3MOKHOCTH MPOUYUTATH KAKYIO-TMOO YacTh TEKCTa KaloObl,
bamminio, UMs, oT4eCTBO (TIPY HAIW4YMU) W (WJIK) TOYTOBBIM aApec 3asiBUTEIS,
yKa3aHHbIE B jkajo0e.

B BbIIeyKa3aHHBIX CiIy4asx 3asBUTEII0 HE MO3JHEE TpexX pabodux AHEH co
JTHSL PETUCTpALlMM HaIpaBisieTCsl MUChbMEHHOE YBEIOMJIEHHE OO0 OCTaBIIEHUU
XKamoObl 0e3 OTBeTa C YKa3aHHEM OCHOBAHUW TMPHUHSATOTO pELICHUs, 3a
WCKITIOUCHHEM CIIydasi, €Clii B Kajo0e He yKazaHbl (aMuius 3asBUTENS U (WIIH)
MOYTOBBIN a/Ipec, IO KOTOPOMY JOJKEH OBITh HAIIPABJICH OTBET.

5.9. Cnyyau oTKa3a B YJOBJIETBOPEHUH KATOOBI:

a) OTCYTCTBHE HapyIICHUS TOpSAKa TPEIOCTABICHUS MYyHHUIIUIATHHON
YCIIyTH;

0) HaMM4YMe BCTYMUBIIETO B 3aKOHHYIO CHIIy PEUIEHUs CyJla, apOUTPaKHOTO
cyJia 1o >Kajlobe 0 TOM K€ MPEeJAMETE U [0 TEM K€ OCHOBAHUSM;
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B) mojada >kajmoObl JHUIIOM, MOJHOMOYHUS KOTOPOTO HE MOATBEPKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

I') HAIMYUE PEIICHUS MO kKajobe, MPUHATOTO paHEe B OTHOUICHHH TOTO K€
3asIBUTENS U 10 TOMY € IPEIMETY KAJIOOBI.

5.10. Tlo pe3ynapTaTaM pacCMOTPEHUS >KAIOOBI TPUHUMAETCS OJHO W3
CIEIYIOIINX PEIICHUN:

00 YIOBJIIETBOPEHHM XaJloObl, B TOM 4YHcie B (OpME OTMEHBI MPUHSATOTO
pelieHusi, UCMIpPaBIICHUsS JOMYUIEHHBIX YTOJIHOMOYEHHOIO OpraHa OIEeYaTOK U
OoIMUOOK B BBIJAHHBIX B pPe3yJbTaTe MPEJOCTABICHUS MYHUIUMIAIBLHOW YCIyru
JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEACTB, B3UMaHUE KOTOPBHIX HE
PeayCMOTPEHO HOPMATUBHBIMHU MpaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMATHBHBIMM TPABOBBIMH aKTaMHU OO0JACTH, MYHHUIMNAIbHBIMU MPaBOBBIMU
aktamMu CSIMKEHCKOT'0 MyHHUIIMIIAJLHOTO paiioHa, a Takke B MHBIX (hopmax;

00 0TKa3e B YJOBJIETBOPEHUH KaJIOOBI.

5.11. He nmo3aHee aHs, CIEIYIOLIETrO 32 JHEM MIPUHATHUS PELICHUS, YKa3aHHOTO
B myHkre 5.10 Hacrosmiero AIMHHHCTPATUBHOTO pETJIaMEHTa, 3asBUTENIO B
NUCbMEHHOW QopMe W 1O JKETaHUIO 3asBUTENsS B JIIEKTPOHHOH (opme
HaMpaBIIE€TCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS JKaJIO00bI.
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[Tpunoxenue Ne 1

K aIMUHHCTPATUBHOMY PEIVIAMEHTY
NPENOCTABICHUS  MYHHMIIMIAIbHOU
YCIIyTH IO COIVIACOBAHUIO PELICHU O
IIPOBEICHUH SIPMAPKH

O6pa3zen

(HaI/IMCHOBaHI/Ie OopraHa MECTHOI'O CaMopraBﬂeHI/Iﬂ)
oT

(FOpunnueckue numa: HanmeHnoBanue opranusanun, ©.11.0. pykoBoaurens,

MOYTOBBIN U ropHaMYecKuil aapec, tenedon/dpaxc; MHH, KIIIT, OT'PH;

(1)I/I3I/I‘ICCKI/Ie Jiga: q)I/IO, IMacrnopTHLIC JaHHBIC, aApEC MECTAa KUTCIILCTBA

TeneoH/paxc)

3ASBJIIEHUE

[Tpoury cornacoBarh pemieHUe O MPOBEACHUH SIPMapKU Ha TEPPUTOPUN

HaumeHnoBanue spmapku

JlaTta, Bpemsi NpoBeJIeHUs IpMapKu

[Tpunoxenue:

Jlata
[Toxmce

MII
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[Tpunoxenue Ne 2

K aJMUHUCTPATUBHOMY PEIrJIAMEHTY
IPEIOCTABICHUS] MyHULIUIIATbHON
YCIIyTH N0 COTJIACOBAHMIO PELIEHUH O
IPOBEJCHUM SIPMapKu

BJIOK-CXEMA
MPEI0CTABICHUS MyHUIIUTIATLHON YCIIyTH

[Ipuem n perucrpanys 3asBIeHUSA U JOKYMEHTOB

PACCMOTPCHUC 3aABJICHUA U IIPUHATUC PCIICHUS 10
3asBJICHHUIO

A 4

Boiaua (HarnpaBieHue) NoAroTOBICHHBIX
JIOKYMEHTOB 3asiBUTEIIO
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