AnmunucTpanns CAMKEHCKOr0 MyHUIIUNIAJIBLHOIO PailoHa

IHOCTAHOBJIEHHUE

or 01.07.2014r Ne 291
c. Camorca

OO0 yTBepKIACHUH
aIMUHUCTPATHBHOTO PETJIAMEHTa
NPEOCTaBICHUS] MYHHUIIHITATBHON
YCIIYTH TI0 BbIJJa4Ye pa3pelieHuii Ha
IPaBO OPTaHU3AINUU POSHUYHOTO
pBIHKA

B cootBerctBun ¢ ®enepanpupiM 3akoHOM OT 27.07.2010r. Ne 210-DP3 «O6
OpraHu3alMK MPENIOCTABIEHUS TOCYIapCTBEHHBIX M MYHULHMIAJIBHBIX YCIyr» (C
MOCJIETYIOUTUMU U3MEHEHUSMH ), IOCTAHOBJICHUEM afMUHUCTpaIu CIMKEHCKOTO
MyHununansHoro paiiona or 17.03.2011r. Ne 94 «O Ilopsakax pa3pabOTKu U
YTBEPXKJICHUST AJIMUHHCTPATUBHBIX PETIAMEHTOB MCIHOJHEHUS MYHUUHUIAIbHBIX
GyHKUMNA, aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHHUS MYHUIUIAIbHBIX
yCIIyI OpraHaMd MECTHOro caMmoynpaBieHuss CSAMKEHCKOro MYHHUIIMIAIbHOTO
paiioHa» (¢ mociIeayOIMMU U3MEHEHHUSIMU )

IHHOCTAHOBJIALO:

1. VYTBepauTh  aAMUHUCTPATHBHBIA  PETrJIAMEHT  MPEAOCTABJICHHUS
MYHUITUTIATFHOW YCIyTH TIO BBIJad€ pa3penieHud Ha TMPaBO OpTaHHU3aAIud
PO3HUYHOTO PhIHKA (TIPUJIaraeTcsi).

2. Otneny wWHQOPMAIIMOHHOTO, MPOTPAMMHOIO OOECTICYCHHS] M 3allUThI
uHpopmarmu aamuHucTpanuu paiiona (JIemiaoB M. C.) obecrneunth B 3-X
JTHEBHBIA CPOK C JAThl TMOJMUCAHUS HACTOSIIETO TMOCTAHOBJICHUS pa3MEIICHHE
MIOCTAaHOBJICHUS W TEKCTa aJMHUHUCTPATUBHOTO peErjiaMeHTa Ha O(HIMaIbHOM
caiite =~ Anmuauctparun  CSIM)KEHCKOTO — MYHHUIMIIAJIBHOTO  palioHa B
WH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTh «IHTepHeTY.

3. OTaeny S5KOHOMHUKH ¥ MYHUITUTIATBHBIX 3aKa30B aJIMUHUCTPAIIMHA PaiioHa
(KnomoBa M. A.) obecneunTh B 3-X JHEBHBIM CPOK C JaThl TOAMUCAHUS
HACTOSIIIIETO  TOCTAHOBJICHUS  pa3MEIIEHWE  TIOCTAHOBJIEHWS W TEKCTa
aIMUHUCTPATUBHOTO PETJIAMEHTa B MECTaxX NPEIOCTABICHUS MYHHUIITUIAIBHON
YCIIyTH.

4. Nudopmanuio 0 pasMemIeHHnH HACTOSIIETO IMOCTAHOBJICHUS M TEKCTa
aJIMUHHACTPATUBHOTO periaMeHTa Ha OQUIMATbHOM caiTe AJMUHUCTpPALUN
CsAMKEHCKOTO MYHHUITUTIATBHOTO paiioHa Omy0IMKOBaTh B razere «Bocxom.

5. KoHTpomb 3a HMCIOJHEHHWEM HACTOSIIET0 TOCTAHOBJICHUS BO3JIOXHUTH Ha
MIEPBOT0 3aMECTUTEINS TJIaBbl aAMUHHUCTparuu paiiona B. H. Cemenkona.

6. HacTosiee mocTaHOBIIEHUE BCTYIAET B CHITy C MOMEHTA MOANACAHUSI.

I'naBa paiiona A. b. ®ponos



YTBepKIeH

ITOCTAaHOBJICHHUEM aIMUHHUCTpPALUU
CAMXEHCKOTO MyHUIIMIIAIBHOTO paiioHa
ot 01.07.2014 r. Ne 291

AJIMUHUCTPATUBHBIMI PEI'JTAMEHT
HPEJJOCTABJIEHWA MYHUITUITAJIBHOUN YCJIVI'U T10 BbITAYE
PA3PEIIEHNN HA ITIPABO OPI'TAHU3 AL POSHUYHOI'O PhIHKA

1. OBIIUE ITIOJIOXEHHMA

1.1. AIMUHHCTPAaTUBHBI pPErJaMEHT MPEJOCTABICHUS MYHHUIUMIIAIbHOU
yCIIyTHY MO BbIJJAa4€ pa3pelieHuil Ha MpaBoO OPraHu3aluyd PO3HUYHOTO PhIHKA (J1ajee
— MYyHHIMNAIbHAS YCIIyTa, pa3pelieHHe) YCTAaHABIMBAET IMOPSAOK M CTaHIAPT
NPEIOCTABIICHUSI MyHULIUTIAJILHON yCIYTH.

MyHunumnanbHas yciayra MO BblJaue pa3pelieHdui Ha MpaBO OpraHU3alUuu
PO3HUYHOTO PhIHKA BKJIIOYAECT:

MYHHUIIMIIAJIBHYIO YCIIYTY O BblJaue pa3pelieHui;

MYHHULUIAIBHYIO YCIIYTY O IPOJIEHUIO CPOKA JEHCTBUS pa3peIICHHUS;

MYHULUIAJIBHYIO YCIIYTY O Nepeo(OpMIIEHUIO Pa3peLEHUS.

1.2. 3asBUTENsIMH SBISIIOTCS IOpUAMYECKHE JHLA (32 HUCKIIOYEHUEM
rOCYy/lapCTBEHHBIX OpPraHOB M UX TEPPUTOPHAIBHBIX OPraHoB, OpIraHOB
rOCY/IapCTBEHHBIX BHEOIOJKETHBIX (POHIOB M HMX TEPPUTOPHAIBHBIX OpPraHOB,
OpPraHOB MECTHOT'O CaMOYIIPABJICHHUS) JINOO UX YIOJHOMOYEHHbIE IIPEACTABUTEIH.

1.3. ITopsinok nHGOPMUPOBAHUS O MPEAOCTABICHUH MYHHUIIUITAILHON YCIIyTH:

Mecto Haxoxnenuss Anmusuctpauud CAMMKEHCKOTO MYHHUIIMIAIBHOTO
paiioHa ero CTpyKTYpHBIX MOJApa3AeieHui (Janee — Y IOJITHOMOYEHHBINA OpraH):

[TouToBkIl anpec YnomHnoMoueHHoro oprana: Poccus, 162220, c. Camxa, yi.
Pymsnuesa, 20.

Tenedon/dakc: 8 (81752) 2-16-19, 8 (81752) 2-17-78.

Anpec »IeKTpOHHOM mouThl: syamzha-ar@yandex.ru, economic.syamzha-
ar@yandex.ru.

Tenepon nmns  uHPOPMUPOBAHHMA IO  BONPOCAM,  CBSA3AHHBIM  C
pe0oCTaBIeHUEeM MyHUIUIIabHOU yeayru: 8 (81752) 2-17-78.

Anpec opuUIMATBHOrO caiiTa YIOJHOMOYEHHOIO OpraHa B MH()OPMALIMOHHO-
TEIEKOMMYHUKALlMOHHON ceTh o0miero mnosib3oBaHus «MHTepHeT» (nanee —
HNutepHeT-caiiT): www.syamzha-ar.vologda.ru.

Anpec Eaunoro moprama ToCylIapCTBEHHBIX M MYHHUIMHAIBHBIX YCIyT
(pynkmmit): www.gosuslugi.ru

Anpec Iloprana rocygapCTBEHHBIX W MYHULMNAIbHBIX YCIYT ((PyHKIIMIT)
obmactu: www.gosuslugi.gov35.ru.

['paduk paboThl YIOTHOMOYEHHOTO OpraHa:

[TouenensHUK 08.00 - 17.00
BropHuk

Cpena nepepoiB Ha 00e
YerBepr ¢ 12.00-13.00




[IaTaNa

Cy606oTa Brixonnoi
Bockpecenbe Brixomnoit
[Ipennpa3zHUYHBIE THU 08.00 - 16.00

1.4, CnocoObl ¥ TOpANOK TOJydYeHHs HHPOpMAUMU O IMpaBUiIax
[PEeI0CTABICHUS MYHUILIUMIIATBHOMN YCIYTH:

Nudopmarnmio o mpaBuigax MNPEAOCTABICHUS MYHHUIIMIAIBHONW — YCIIyTH
3asBUTEIb MOXKET MOIYUYUTh CIEAYIOUUMHU CIIOCOOaMHU:

JTUYHO;

MOCPeICTBOM TeneOHHOM, (DAKCUMUTILHON CBSI3H;

MOCPECTBOM AJIEKTPOHHOMU CBS3H,

MOCPEJICTBOM IMOYTOBOW CBS3H;

Ha UH()OPMAIMOHHBIX CTEH/IAX B MOMEIICHUSIX Y IOJTHOMOYEHHOTO OPraHa;

B MH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX OOIIEro MoJIb30BaHUA:

- Ha o(UIIMATILHOM caiiTe YTOJHOMOUYEHHOTO OpraHa:

- Ha EnmuHom moprane rocygapCTBEHHBIX M MYHHUIMOAIbHBIX YCIyT
(pyHKIHID);

- Ha Ilopranme rocyaapCTBEHHBIX W MYHUIMINAIBHBIX YCAYr ((GyHKIHA)
obnacTu.

1.5. Undopmarus o mpaBuiax MNPEAOCTABICHUS MYHUIIUITAIBLHON YCIyTH
pa3Meraercs Ha:

MH(GOPMALIMOHHBIX CTEHAaX Y TOJHOMOYEHHOI'O OPTraHa;

CpeICcTBaX MaccoBOW MH(pOpPMaLUK;

Ha opunnanbHOM UHTEpHET-CaliTe Y IOJIHOMOYEHHOTO OpraHa;

Ha ExuHOM mopTasie rocy1apCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT (PYHKITUHN);

Ha [loprame rocygapCTBEHHBIX W MYHHUIIUMIAIBHBIX yCIyr ((QyHKIUN)
Bomoroackoii oomactu.

Hacrosimuii aIMUHUCTPATUBHBIA PETIAMEHT U MYHUUMITAJIBHBIA ITPABOBOU
aKT 00 ero yTBEepKJICHUH pa3MellaeTcs Ha:

MH(OPMAITMOHHBIX CTEHAAaX Y TOJIHOMOYEHHOI'O OPraHa;

Ha ouimanbHoM MHTEepHEeT-caiiTe YIOJTHOMOUYEHHOTO OpraHa;

Ha EnvHOM noprasie rocy1apCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT (PyHKIUMN);

Ha [loprane rocyaapcTBEHHBIX M MYHUUUMANIBHBIX Yyciuyr ((QyHKUuUN)
Bonorosackoit o6nactu.

1.6. WnadopmupoBaHne MO BOMpOCaM TNPEIOCTABICHUS MYHHITUTIATHHON
YCIyTH  OCYUIECTBIISIETCS ~ CHEIHMATUCTaMH  YIIOJIHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIMU 33 HH(POpMUpOBaHUE

CrienmanucTsl YTOTHOMOYEHHOT O oprasa, OTBETCTBEHHBIE 3a
UHOOPMUPOBAHKME,  ONPEACISIIOTCS ~ MYHUIMIAIBHBIM  MPaBOBBIM  aKTOM
YTOIHOMOYEHHOTO OpraHa, KOTOpbIM pa3Meliaercs Ha opuiuaibHoM MHTEpHET-
caiiTe ¥ Ha UH(POPMALIMOHHOM CTEH/I€ Y IOJTHOMOYEHHOT0 OpraHa.

1.7. NudopmupoBanue o nmpaBuiiax Mpea0CTaBICHU MYHULIUNIAILHON YCIIyTH
OCYIIECTBIISIETCS O CIICTYIOIIMM BOIPOCAM:

MECTO HAaXOXJEHHUS  YTMOJHOMOYEHHOTO OpraHa, €ro CTPYKTYpPHBIX
MOJIPA3/ICIICHU;



JOJDKHOCTHBIE JIMIA W MYHHIMMNAJIbHBIE CIy)Kallue YTIOJTHOMOYEHHOTO
OpraHa, YMOJHOMOYEHHbIE MPEAOCTaBIATh MYHHUIMIAIBHYIO YCIyry U HOMEpa
KOHTaKTHBIX TeJIe(hOHOB;

rpaduk paboThl YIOJIHOMOYEHHOTO OpraHa;

anpecax MaTepHEeT-caliTOB Y IIOJTHOMOYEHHOTO OPraHa;

azpecax dJIEKTPOHHOU IOYTHI Y IOJITHOMOYEHHOI'O OPTraHa;

HOpPMAaTUBHBIE  MPaBOBbIE  AaKThl MO  BOMpPOCaM  MPEIOCTaBIICHUS
MYHUIIUNIATBHOM  yCIyTM, B TOM 4YHUCJE, HACTOSIIEM aJIMUHUCTPATUBHOM
peryiaMeHrTe ;

XO/Jl IPEIOCTABIECHUS MYHUIIUTIATLHON YCIYTH;

aIMUHUCTPATUBHBIX MIPOLIETypaxX MPeI0CTaBICHUS MyHUIIUTIAILHON YCITIyTH;

CPOK MPEIOCTABICHHUS MYHULIUTIAIBHON YCIIYTH;

NOpAZIOK U (HOPMBI KOHTPOJIS 32 MPEOCTABICHUEM MYHHUIIUTIAIBHON YCIIYTH;

OCHOBaHUS AJI 0TKa3a B MPEOCTaBICHUU MYHUIIMTIATBHON YCIYTH;

nocyneOHOM (BHECYIEOHOM) M CYIeOHOM TOPSIKE O0KAIOBAaHHS JCUCTBUI
(Oe3nmeficTBUSI)  JOMKHOCTHBIX  JIMIL M MYHHUIMIAIBHBIX  CIY>KalIUX
YTHOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHHUIIUIAIBHOM
yCIyTH, a TaKXKe PelIeHUH, MPUHATHIX B XOJ€ MPEIOCTaBICHUS MYHHUIUIAIbHOMI
yCIyTH.

uHas uHGOpManUig O JIEATEIbHOCTH YTOJHOMOYEHHOIO OpraHa, B
cootrBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 9 deBpans 2009 roga Ne 8-d3 «O6
obecrieueHny JocTymna K HHGOpMAaIMK O JeATEIbHOCTH IOCYIapPCTBEHHBIX OPTaHOB
Y OpPraHOB MECTHOT'O CAMOYITPaBICHUS.

1.8. NudopmupoBanue (KOHCYJBTUPOBAHUE) OCYUIECTBIISIETCSA
crieluaInucTaMu VY 10JIHOMOYEHHOTO oprasa, OTBETCTBEHHBIMU 3a
uH(OpMUpPOBaHUE, MPU OOpaleHUU 3asBUTENEW 3a WHGOpPMAIUMEd JHYHO, IO
TeneoHy, MOCPEICTBOM MOYUTHI MU SJIEKTPOHHOM MOYTHI.

WudopmupoBanre  MNpOBOIUTCS HA  PYCCKOM  si3biIke B (opme:
WHAUBUAYAIBHOTO U MMyOJINYHOT0 HH()OPMUPOBAHHSL.

1.8.1. HWuauBuayanbHOe  yCTHOE  HH(POPMHUPOBAHUE  OCYIIECTBISETCS
JOJDKHOCTHBIMU JIUIIAMH, OTBETCTBEHHBIMU 32 MH(GOPMHUPOBAHUE, TIPU OOpaIICHUH
3asgBUTENEH 3a HHPOPMALUEH TNYHO WIH 0 TeJIeOoHy.

Creuuanuct, OTBETCTBEHHBIM 3a  WH(GOPMUPOBAHME, TMPUHUMAET  BCE
HEOOXOAMMbIE MEphl JUIsl MPEJOCTABJICHUS TMOJHOTO M ONEPaTUBHOTO OTBETa Ha
MOCTaBJICHHBIE BOIIPOCHI, B TOM YUCJIE C MPUBICYEHUEM APYTUX COTPYAHUKOB.

Ecniu s moaroroBku  oTBeTa  TpelyeTcss MPOAOKUTENBHOE — BpeMs,
CHEIHUATUCT, OTBETCTBEHHBIN 32 MH(OOPMHUPOBAHUE, MOKET MPEJIOKUTh 3asBUTEISIM
00paTuThCs 32 He0OX0oAUMOM MH(GOPMAaIIe B TUCBMEHHOM BUJIE, TUOO0 MPEIOKUTh
BO3MOKHOCTh MOBTOPHOI'O KOHCYJBTUPOBaHUS MO TenedoHy uepe3 onpeaeraeHHbIN
IPOMEXYTOK BPEMEHH, a TakKK€ BO3MOXXHOCTh OTBETHOTO 3BOHKA CIIELHUAINCTA,
OTBETCTBEHHOTO 32 HH(POPMUPOBAHUE, 3aBUTEIIO JJIS1 Pa3bSICHEHHUS.

[Ipu oTBeTte Ha TeneOHHBIE 3BOHKH CIELUAINCT, OTBETCTBEHHBIM 3a
uHGOPMUPOBAaHMUE, [OJDKEH Ha3BaTh (PaMHIIMIO, HMs, OTYECTBO, 3aHUMAaEMYIO
JOJHDKHOCTh M HAWUMEHOBAaHUE CTPYKTYPHOTO TMOApa3JeieHUus YOJIHOMOYEHHOTO
oprasa.

YctHoe wuHGOPMUPOBaHHE JOHKHO TPOBOAUTHCA C Y4YETOM TpeOoBaHUIA
o(uIMaIbLHO-IEI0BOr0 CTUJIs peuu. Bo BpeMs pa3zroBopa HEOOXOIUMO MPOU3HOCUTH
CJIOBa YETKO, U30eraTh «mapajuiesIbHbIX pa3rOBOPOB» C OKPYKAIOIIMMHU JIIOJbMH U HE
IpepbIBaTh Pa3roBOp MO MPUYMHE MOCTYIUICHUS 3BOHKA Ha JApyroi anmnapar. B koHue



UH(GOPMHUPOBAHUS CHEIMATUCT, OTBETCTBEHHBIM 3a HWH()OPMHUpPOBAHHUE, HOJKEH
KpPaTKO MOJBECTH UTOTU U MEPEUUCITUTH MEPBI, KOTOPbIe HEOOXOJUMO MPHUHSATH (KTO
UMEHHO, KOTJIa ¥ UTO JTOJIKEH CJIeNaTh).

1.8.2. UnauBuayanbHOE MHCHbMEHHOE HWH()OPMHPOBAHHE OCYIIECTBISETCS B
BUJIE MMCbMEHHOTO OTBETA HA OOpallleHUE 3aNHTEPECOBAHHOTO JIUIIA, SJEKTPOHHON
MOYTOM B 3aBUCUMOCTH OT CIIoco0a oOpaIieHus 3assBUTENS 3a HHPOPMAIIHEH.

OTBeT Ha 3asBJIEHUE MPEJOCTABISAETCS B MPOCTOM, YeTKOM popme, ¢ ykazaHHEM
(damMuiIMyu, UMEHH, OTUECTBA, HOMEpa TenepoHa HCIOIHUTENS U IMOANHCHIBACTCS
pYKOBOAUTENEM Y IOJTHOMOYEHHOTO OpPIaHa.

1.8.3. IlyOnuuHoe ycTHOE€ HMH(DOPMHPOBAHUE OCYLIECTBIISETCS IOCPEICTBOM
IPUBJICYEHMSI CPEJCTB MAacCOBOM MH(OpMALIUU — PAJIN0, TeNEBUACHUS. BoicTymenus
JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 32 MHPOPMUPOBAHUE, 110 PAAHO U TEJIEBUJICHUIO
COTJIACOBBIBAIOTCS C PYKOBOJUTENEM Y IOJJHOMOYEHHOI'O OpraHa.

1.8.4. IlyObnuuHoe MUChMEHHOE HH(POPMHUPOBAHUE OCYIIECTBISETCS IMyTEM
nyOnukanuu WHGOPMALMOHHBIX MaTepuaioB O TMpaBWiIax MPeIoCTaBICHUS
MYHULMIAIBHON YCIIyTH:

B CpEJICTBAaX MAacCOBOI MH(OpMAIIHH;

Ha opunmansHoM UHTEpHET-CaliTe;

Ha EnvHOM moprane rocyJapCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT (QyHKIUN);

Ha [loprane rocyaapcTBEHHBIX M MYHUUUMAIbHBIX YyCiIyr ((QyHKUUN)
Bomoroackoii o0acty;

Ha MH(QOPMAIMOHHBIX CTEHIaX Y IOJIHOMOUYEHHOTO OpraHa.

TexcThl MHPOPMALIMOHHBIX MaTEPUAIOB MEYATAIOTCS YIOOHBIM AJI YTCHUS
mpudToM (pazmep mpudrta He meHee Ne 14), 6e3 ucnpasieHuii, Hanbosee BaKHbIC
IOJIOKEHUSL BBLAENAOTCS ApyruM mpudrom (He menee Ne 18). B ciyuae
opopmiieHrs HMH(OPMALIMOHHBIX MaTEpUAIOB B BHJE Opollop TpeOOBaHUSA K
pa3mepy 1mpudTa MOryT OBITH CHIDKEHBI (He MeHee Ne 10).

II. CTAHJIAPT ITPEJIOCTABJIEHV S MYHUIAIIAJIBHON YCIIVTU
2.1. HaumeHoBaHME MYyHHIIMNAIbHOW yCIIyTH
Briiaua paspeliennii Ha IpaBo OpraHU3alMy POZHUYHOIO PHIHKA.

2.2. HauMeHOBaHKE OpraHa MECTHOTO CaMOYIpaBIeHUs, IPEIOCTaBISIOIIETO
MYHUITUTIATBHYIO YCIYTY

2.2.1. MyHununanabHasi yclIiyra HOPEeIOCTaBIISIETCS OTIAEIOM 3KOHOMHUKH U
MYHUIIMNIATBHBIX 33aKa30B agMuHUCTpanuu CAMKEHCKOr0 MYHMIIMIAIBHOTO
palioHa (#anee — OTAEN SKOHOMUKHU U MYHUIUTIAIbHBIX 3aKa30B).

2.2.2. JIomKHOCTHBIE  JUIIa, OTBETCTBEHHBIE 3a  MPEJOCTABIICHHE
MYHULIUOAIBHON YCIYTH, ONPENESSIOTCS PEUICHUEM YIIOJIHOMOYEHHOTO OpraHa,
KOTOPBIN pa3Memniaercss Ha O(QUIMATbHOM caiTe YIOJIHOMOYEHHOTO OpraHa, Ha
UH(POPMALIMOHHOM CTeHJIe Y TOTHOMOYEHHOT'O OpraHa.

2.2.3. He momyckaercs TpeOOBaTh OT 3asiBUTEINSI OCYIIECTBICHUS ACHCTBUH, B
TOM YHCJI€ COTJIACOBAHMM, HEOOXOIUMBIX JIJISl TTOJTYYEHUSI MYHUITUTIATLHON YCITyTH
U CBS3aHHBIX C OOpallleHueM B HWHbIE OpraHbl W OpraHu3aluu, He
PETYCMOTPEHHBIX HACTOSIIUM aIMUHUCTPATUBHBIM PETIaMEHTOM.



2.3. Pe3ynbTaT npeaocTaBiIeHUs] MyHUIIMIAIBHON YCIIyTH

2.3.1. Pe3ynpTaTOM NpeIOCTaBICHUS MYHULHUIIAJBHON YCIyrM IO BblAaude
pa3pelieHuil SBISIOTCS BblAaua pa3pelieHus] Ha MPaBO OpraHU3alud PO3ZHUYHOTO
phIHKA U KOMHMHM MYHUIMIAJIHHOTO IPABOBOTO aKTa O pa3pelieHWd Ha MpaBo
OpraHM3alii PO3HUYHOTO pBhIHKA JIMOO HampaBlieHHE YBEIOMJICHUS 00 OTKa3e B
BbIJIaye pa3pelIeHusl.

2.3.2. Pe3ynbTaToM MpeocTaBiIeHNUs MyHUIIUTIAIBHONW YCIYTH 110 MPOAJICHUIO
CpOKa JEUCTBUS pa3pelieHus SBISETCS COOTBETCTBYIONIAS OTMETKA O MPOAJICHUH
Ha paHee BBIJAHHOM Da3pelleHUH M BblJadya KOMUM MYHHUIIMIIAJIHHOTO IPAaBOBOTO
aKTa O MPOJUICHUH CPOKa JACUCTBUS pa3pelieHus J1u00 HarpaBlieHUE YBEIOMIICHHUS
00 OTKa3e B IPOAJICHUN CPOKa JCHCTBHS pa3pelieHus.

2.3.3. Pe3ynapraroM MpenOCTaBICHHS MYHHMLMIAIBHOM  yCIyTH 1O
nepeoOpMIICHUIO pPa3pelIeHHs] SIBISETCS BblJa4a KOIMWU MYHULUIAIBHOTO
paBOBOrO aKkTa o MepeoOpMIIEHUH pa3pelieHus Jau00  HalpasiieHHE
yBeJIOMJIEHHsI 00 OTKa3e B 1epeo(OpMIIEHUH pa3peLeHHUs.

2.4. Cpox npeocTaBiIeHUsI MyHULMIIATbHOW YCIIyT !

2.4.1. Cpox mnOpenocTaBlI€HHs MYHULUIIAJBHONM yCIyrM IO BbIIAYe
paspelieHusl Ha IpaBO OPraHU3alMU PO3ZHUYHOIO PHIHKA COCTaBIsSIET He Oosiee 33
KaJICHJAPHBIX JHEH CO JHS MOCTYIUICHMS 3asiBICHUS, HANIPABJICHUS YBEAOMJIICHUS
00 oTka3ze B BblJaue paspelieHus - He Oosiee 31 KajeHIapHOro IHS CO JHS
NOCTYILJICHUS 3asIBJICHUSI.

2.4.2. Cpok MpenocTaBICHUS] MYHULMNAIBHOW YCIYTH IO MPOIJICHUIO WU
nepeo@opMIICHUIO pa3pelieHus Ha MpaBO OpraHu3alid PO3HUYHOTO pHIHKA
cocTaBisieT He Oonee 18 kaneHAapHbBIX THEW CO AHS MOCTYIUIEHUS 3asBIEHHS, MO
BblJaue (HaNpaBJIEHUIO) MOTUBUPOBAHHOIO OTKa3a B MPOJJIEHUU CpPOKa ACHCTBUSA
paspernieHus, nepeoGpopMICHUHN pa3perieHus - He Oonee 16 KaneHmTapHBIX THEH CO
JIHSI TOCTYIIJIEHUS 3asIBJICHUSI.

2.5. IlepeyeHb HOPMATUBHBIX MIPABOBBIX AKTOB, PETYJIUPYIOIINX OTHOLIEHUS,
BO3HUKAIOILKE B CBA3HU C IPEAOCTABICHUEM MYHUIIUIIAIBHON YCIIYTH

2.5.1. [IlpenocraBiieHME MYHMIIMNIAILHON YCIyTHM OCYIIECTBISETCS B
COOTBETCTBHH C:

Koncruryuuei Poccutickoin denepanuu;

®denepanbHbiM - 3akoHOM  OoT  28.12.2009 Ne 381-®3 «0OO6 ocHoBax
rOCYJIapCTBEHHOTO PEryJIMpOBaHUsl TOProBOM jesTeabHOCTH B Poccuiickoi
Oenepannny;

®denepanbabiM 3ak0HOM 0T 27 utoiis 2010 roma Ne 210-D3 «O6 opranuzamnum
MPEAOCTaBIECHUS TOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT»;

noctaHoBienneMm IIpaBurensctBa Poccuiickoit ®enepanuun ot 10 mapra
2007 roma Ne 148 «OO0 yrBepxaenuu IlpaBuil Bblaauu paspelieHHd HA MPABO
OpraHu3alyi POZHUYHOTO PHIHKAY;

YcraBom Bomnorojackoit o6mactu ot 18 okxTsiopst 2001 roga Ne 716-03;

3akoHOM Bonoroackoi o6iactu ot 29 amnpens 2007 roma Ne 1584-O3 «O
PO3HUYHBIX PBIHKAX Ha TeppuTopuu Bosoroackoit odmactny;



nocranoBienue [lpaButenbctBa Bomoroackoit obmactu ot 30 ceHTs0ps
2008 roma Ne 1843 «OO6 ytBepxkaeHuu (GOpM pasperieHus U yBEAOMJICHHH Ha
[IPaBO OPraHU3aLUU POSHUYHOIO PHIHKAY;

nocranoBieHueM llpaBurensctBa Bosoroackoit obmactu ot 25 mapra mas
2013 roma Ne 295 «O6 yTBepKI€HUHU TUIaHA OPraHU3alllid PO3HUYHBIX PHIHKOB
o0yacTny;

YceraBoM CAIMKEHCKOIO MyHULMITAIBHOTO PAOHA;

MOCTAHOBJIEHUEM aaMuHUCTpanuu parioHa ot 17.03.2011 roga Ne 94 «O
ITopsinkax pa3pabOTKM M YTBEPXKAEHUS aJMUHUCTPATUBHBIX PErJIaMEHTOB
UCIOJIHEHUS] MYHULUINAIBHBIX (QYHKIUH, aJIMUHUCTPATUBHBIX PETJIaMEHTOB
IIPEIOCTABIICHUS MYHULMIIAJIBHBIX YCIYyI OpPraHaMH MECTHOI'O CaMOYIIPaBIICHUS
CAMXKEHCKOT0 MyHHIIMIIAIBHOIO palioHay.

2.6. VicuepnbiBaromuii mepedeHb JOKyMEHTOB, HEOOXOAUMBIX, B
COOTBETCTBUU C HOPMATHUBHBIMH MPABOBBIMU aKTaMH, AJIs1 IPEIOCTABICHUS
MYHHIIMITAIEHOM YCITyTH

2.6.1. [Insa  npenoctaBieHUs ~ MYyHULMIIAIBHOM  YCIYrM  3asiBUTENb
IIPEICTABIISIET:

1) 3asBienue, npumepHas (GopmMa KOTOPOro NMpHUBEJACHA B MPHIOKEHHH | K
HACTOSILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

2) KONUU YYpEAUTENbHBIX IOKYMEHTOB (C MpPEIbSBICHUEM OPUTHHAIOB B
clly4ae, €clid BEpHOCTh KONUHM HE YJIOCTOBEpEHA HOTApPHUAJIbHO);

2.6.2. B cnywae oOpamieHusi NpeICTABUTENs 3asBUTENS IPEACTaBIISIETCS
JIOBEPEHHOCTb.

2.6.3. 3asBienue ohopMIISIETCS HAa PYCCKOM SI3BIKE, 3aBEPSAETCS MOJMUCHIO
3asIBUTENS.

B 3adBneHnn ykaspIlBaroTCs:

MoJMHOE M (€CIM HMMEETCS) COKpAIlEHHOE HaWuMEHOBaHWS (B TOM YHCIIE
¢upMeHHOE HAMMEHOBaHUE), OpraHU3alMOHHO-MPaBoOBas (opMa IOPUAMUECKOTO
JUIa, MECTO €ro HaXOXKJEHHUS, MECTO HAaXOXIEHUS OO0BbEeKTa WU OOBEKTOB
HEJBWKUMOCTH, PAacCHOJIO)KEHHBIX HAa TEPPUTOPUHM, B Npeaesax KOTOpou
NPEANoJaraeTcss  OpraHu30BaThb  PO3HUYHBIA  PBIHOK,  T'OCYAAapCTBEHHBIN
PErUCTPAallMOHHBI HOMEp 3alUCU O CO3JaHUHU OPUAMYECKOrO JIMIA U JaHHBIE
JIOKyMEHTA, MOJITBEPKAAIOIIETO (DAKT BHECEHUS CBEACHUI O IOPUINYECKOM JIUIIE B
EnnHbIN rocy1apCTBEHHBIN PEECTP IOPUANUECKUX JIULI,

UACHTU(UKALIMOHHBIA HOMEP HAJOrOIUIaTebIIMKa U JaHHbIE JTOKYMEHTa O
ITOCTAHOBKE IOPUINYECKOTO0 JIMIA HA YYET B HAJIOTOBOM OpPTraHE;

THI PbIHKA, KOTOPBIN MPEAOIAraeTCs] OPraHU30BaTh.

2.6.4. JlokyMeHTBI, mNOpwiIaraemble K 3asBJICHUIO, MPEJCTABIAIOTCS B
NO/JJIMHHUKAaX WM KomusaxX. Komumum JOKYMEHTOB, NpHJIaraéMble K 3asiBICHUIO,
OPEJCTABSIIOTCS € MPEAbABICHUEM TOJJIMHHUKOB JHOO 3aBEpEHHBIC B
HOTapHUAIILHOM TOPSJIKE.

3asgBIEHUE O NPENOCTABICHUM MYHULMIIAIBHOM YCIyTH M HpUJIaracMble
JOKYMEHTBl IPEACTABIIAIOTCA 3asBUTEIEM B YIOJHOMOYEHHBIH OpraH Ha
OyMa)XHOM HOCHTEJIE.

3asgBUTENb BIPABE HANPABUTH 3adBJICHUE W IIPUJIAracMble JOKYMEHTHI B
ANIEKTPOHHOM ¢dopMe C UCHOoJIb30BaHUEM (eaepalbHOW  TOCyAapCTBEHHOU
uHopmanmoHHoi  cuctemMbl  «EmuHBII  mopTanm  rocyJapCcTBEHHBIX U



MYHULIMTMIATBHBIX YCIyT ((YHKIHI)» Tu00 rocyaapCcTBEHHON WH(OPMALMOHHON
cuctembl «llopTam rocymapCTBEHHBIX W MYHULUMNAIBHBIX YCIyr ((PYHKIIHIA)
Bonoroackoit obmactuy.

[Ipu oOpamiennu B 3IEKTPOHHOW (opMe 3a MOJYyUYEHHEM MYHUIUMATbHON
yCIyTU 3asBIICHWE M KAl MpHIaraeMblii K HEMY JOKYMEHT MOJIUCHIBAIOTCS
JIOTTYCTHUMBIM BUJIOM 3JIEKTPOHHOM MOITHUCH.

2.7. UcuepnibiBaronuii mepeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C HOPMATUBHBIMH MPABOBBIMHU aKTaMU ISl IPEAOCTABICHUS MYHUIIUTIATLHON
YCIIYTH U YCIIYT, KOTOPBIE SIBJSIOTCS HEOOXOIUMBIMU U 0053aTEIBHBIMU IS
Mpe0CTaBICHNS MYHUITUTIALHON YCIIYTH, KOTOPBIE HAXOATCS B pACTIOPSHKCHUU
roCyJIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAaMOYTIPABJICHUS U UHBIX
OpraHMu3ali U KOTOPHIE 3asBUTEIIb BIIPaBE MPEICTABUTh

2.7.1. 3asgBuTEnM BIpPaBe MO CBOEMY YCMOTPEHHUIO IIPEACTABUTH B
YHOMHOMOYEHHBI OpraH JOKYMEHTBHI, HEOOXOIUMBbIE [UIsl TNPEAOCTaBICHUS
MYHULIUINIAJTIBHONW YCIYTH, KOTOpBIE SBISIOTCS HEOOXOAMMBIMU U 005S3aTeIbHBIMU
JUISL TPEJOCTaBICHUS MYHULMINAIBHOM YCIYTH W KOTOpPbIE HaxXOJsATCA B
pacnopsKeHUH OPraHoB IOCYAAPCTBEHHOW BIIACTH:

BBINIMCKA U3 EQMHOro rocynapCcTBEHHOIO peecTpa IPUAMYECKUX JIUL WIH €€
HOTAPHUAIIBHO YJOCTOBEPEHHAs KOS

HOTAPUAJIBHO YJOCTOBEPEHHAs KOMMS JOKYMEHTA, MOATBEPKIAOIIErO IPaBo
Ha OOBEKT WM OOBEKTHl HEJIBUKUMOCTH, PACIOIOKEHHBIE HAa TEPPUTOPUHU, B
Ipezesiax KOTOpOi MPeaIoIaracTcsi OpraHu30BaTh PhIHOK.

2.7.2. 3anperieHo TpeOOBaTh OT 3asIBUTEIISA:

NpPEICTaBICHNUs JOKYMEHTOB M MH(OpMaLMK WU OCYLIECTBICHUS IEHCTBU,
IPEACTABICHUE WIIA OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
PaBOBBIMU aKTaMH{, PETYJHPYIOIIMMU OTHOILUEHHUS, BO3HHUKAIOIIWE B CBSI3H C
IPENOCTABIEHUEM FOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT;

MPEICTAaBICHHS JOKYMEHTOB M HH(POPMAIIMH, B TOM YUCIIE MOATBEPKAAOIINX
BHECEHHE 3asBUTEIEM IUIATBl 32 MPEJOCTaBICHUE TIOCYJAapCTBEHHBIX U
MYHUIMIAIBHBIX YCIIYI, KOTOPbIE HAXOAATCS B PACHOPSIKEHUH OPraHoB,
IPENOCTABISIOMINX TOCY/IAPCTBEHHBIE YCIYTHM, OpraHoB, MPEAOCTaBIIIOMINX
MYHMIUIIAIBHBIE YCIIYI'M, UHBIX I'OCYJAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIpAaBJIEHUsI JIMOO MOJBEAOMCTBEHHBIX TIOCYAApPCTBEHHBIM OpraHaM WIH
OopraHaM  MECTHOI'O  CAMOYIpPABJICHUS  OpraHM3aluil, Y4YacTBYIOIIMX B
IIPEIOCTABIICHUH NPEYCMOTPEHHBIX 4acThio | craten 1 denepanbHOro 3aKoHa OT
27 wrons 2010 roma Ne 210-®3 «OO0 opra"uzanuu OPeaOCTaBICHUS
rOCYJApCTBEHHBIX M MYHHIMIAJIBHBIX  YCIYI»  TIOCYJAapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIIYT, B COOTBETCTBUM C HOPMATHBHBIMHM IPABOBBIMH AKTaMU
Poccuiickoii ®enepanuu, HOPMATUBHBIMM IIPAaBOBBIMM aKTaMH CYOBEKTOB
Poccuiickonn  denepanyu, MyHULUHUNAIBHBIMM  IIPABOBBIMM  aKTaMH, 34
UCKIIFOUEHHEM JIOKYMEHTOB, BKJIFOUEHHBIX B ONPENEIEHHBIN YacTbio 6 crarbu 7
®enepanpHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®3 «OO0 opraHuzanuu
IIPENOCTABIEHUSI TOCYJAAPCTBEHHBIX M MYHULUIAIBHBIX YCIyI»  I[EpEeYEHb
JOKYMEHTOB. 3asBUTENb BIpaBE MPEACTABUTh YyKa3aHHbIE JIOKYMEHTBl H
MH(POPMAILMIO B OPTraHbl, IPEJOCTABISAIOIIME TOCYIAPCTBEHHBIE YCIYTH, U OPraHbl,
IPEIOCTABIIAIOIINE MYHUIIUIIATIbHBIE YCIYTH, 10 COOCTBEHHON MHUIMATHBE;



OCYILIECTBJICHUSI JIEUCTBUM, B TOM YMCII€ COIJIACOBAHUM, HEOOXOAUMBIX IS
MOJIYYEHHUS] TOCYJIapCTBEHHBIX M MYHUIMNAIBHBIX YCIYr U CBA3aHHBIX C
oOpammeHueM B WHBIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl  MECTHOTO
CaMOYIIPaBJICHHUSI, OPTaHU3ALIUH, 32 UCKIIFOUEHUEM TOJIYYEHHUS YCIYyT U MOJyYEHUS
JOKYMEHTOB W WH(OPMAINH, MPEAOCTABIIEMBIX B PE3yNbTaTe MPEIOCTABICHUS
TaKuX YCIyr, BKJIOUYEHHBIX B T[EPEYHM, YyKa3aHHble B 4YactTu | cratbu 9
®enepanbnoro 3akoHa ot 27 utons 2010 roma Ne 210-O3 «O06 opranuzanuu
MPEIOCTABJIEHUS TOCYJTAPCTBEHHBIX U MyHULIMTIATBHBIX YCIYT».

2.8. UcuepnibiBatoNiuii nepedyeHb OCHOBAHMM JIJ1s1 OTKa3a B IpUEMe
JOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUS MyHUIIUTIAIBHON YCIIYTH

2.8.1. OcHoBaHMs Mg OTKaza B TMpUEME 3asABJICHUS U JOKYMEHTOB,
HEOOXOUMBIX JIJISl MPEAOCTABICHHS MYHUIIUTIAIBHON YCIYTH:

3asBJICHHE HE COOTBETCTBYET TpeOOBaHMSIM, YKa3aHHBIM B MyHKTax 2.6.3-
2.6.4 HacTOALIErO AMUHUCTPATUBHOTO PETJIAMEHTA;

K 3asBJICHUIO HE MPWJIOKEHBI JTOKYMEHTHI, YKa3aHHbIE B MyHKTax 2.6.1-2.6.2
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PErVIAMEHTA.

2.9. UcuepnibiBatonuii nepeyeHb OCHOBAHUH J1JIsl IPUOCTAHOBJICHUS WU
OTKa3a B IIPEIOCTABICHUU MYHULIMTIIAJIBHOU YCIIYyTH

2.9.1. OcHoBaHus g MPUOCTAHOBIICHUS MPEAOCTABICHUS MYHUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.9.2. OcHoBaHUs U1 OTKAa3a B MPEAOCTaBICHUY MYHUIIUTIATLHON yCITYTH:

OTCYTCTBHE ITpaBa Ha OOBEKT WK OOBEKTHI HEABMIKUMOCTH, PACIIOIOKEHHbIS
B Mpejiesiax TEPPUTOPUM, HA KOTOPOUM MPEArnoiaraeTcsi OpraHu30BaTh PO3HUYHbBIN
PBIHOK B COOTBETCTBUM C YTBEP)KJICHHBIM OpPraHOM HCIOJHUTENBHON BIIACTH
Bonorozackoit o6macTi TuraHoM, MPEAyCMAaTPUBAIOIINM OPTaHU3AIUI0 PO3ZHUYHBIX
PBIHKOB Ha TeppuTopuu Bosoroackoit o6mactu;

HECOOTBETCTBHME  MECTa  PACTOJOXKEHHsI  00beKTa  WIM  OOBEKTOB
HEJIB>KMMOCTH, TMPUHAIEKAIUX 3asBUTENI0, & TAKXKE THUMNA PBhIHKA, KOTOPBIN
MpEIoIaraeTcsi OpraHu30BaTh, YyKa3aHHOMY IUIaHY;

nojayva 3asBJICHUS O BbIJa4e pa3pelIeHUs C HApYIICHHWEM YCTaHOBJICHHBIX
TpeOoBaHUM U (WJIM) MPETOCTABICHHE JTIOKYMEHTOB, MPUJIaraeMbIX K 3asBJICHUIO,
COJICpIKAIlUX HEJIOCTOBEPHBIE CBEJICHMS.

2.10. Ilepeuens yciyr, KOTOpbIE ABISAIOTCS HEOOXOAUMBIMU U 00S13aTEIBHBIMU

JUTSl IPEIOCTaBICHHUS] MyHUIIMTIAIBHON YCIIYTH, B TOM YKCII€ CBEJICHUS O

JIOKYMEHTE (JIOKYMEHTaX ), BblJ1aBa€MOM (BbIJaBAEMbIX) OpTraHU3ALUSIMH,
YYaCTBYIOIIUMU B MPEJOCTABICHUN MYHUIUIIAIbHON YCIYTH

2.10.1. Ycayru, KOTOpbIe SBISETCS HEOOXOMWMBIMU U 00S3aTEIbHBIMU IS
MIPEIOCTABICHUS MYHUITUTIATLHOM YCIYTH, OTCYTCTBYIOT.

2.11. Pa3mep nuiarsl, B3UMAeMOM € 3asiBUTENS IPU MPEJOCTABICHUH
MYHULIMIIAJIBHON YCIIyTH, U CIIOCOOBI €€ B3UMAaHMUS



2.11.1. IIpegoctraBieHue MYHUIMNATBLHON YCIYTd OCYIIECTBISETCS s
3asBHUTENEH Ha 0€3BO3ME3THON OCHOBE.

2.12. MakcuMalnbHbI{ CPOK 0KUJAHUS B OUEpEIU IIPU MoJayue 3ampoca o
MPEA0CTAaBIEHNH MyHULMIIAJIBHON YCIYTH U IIPH MMOJIYYEHUU PE3YIIbTATA
IIPENOCTaBICHHON MYHULIMIIAIBHON yCIIYyT'H

2.12.1. Bpemsa oxugaHuss B O4YE€peAM NpU MojAadye 3aABICHHUS O
NPEJOCTaBICHUY MYHUIIMIAILHON YCIYyrM W TpU  TOJY4YEeHUU pe3ysIbTara
MPEe0CTaBICHNS MYHUITUTIAIbHON YCIIYTH HE JIOJDKHO MPEBBIIATh 15 MUHYT.

2.13. Cpok perucrtpaiuu 3arpoca 3asaBUTENA O MPEI0CTaBICHUN
MYHHUIIUTIATBHOU YCIIYTH

2.13.1. Coneunanuct YOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a IPUEM H
pEerucTpanvio 3asBiIEHUs, (lajee — CHEUUaIUCT, OTBETCTBEHHBIM 3a NpPHEM H
pPErHCTPAaLMIO  3asBJICHUSI) PETUCTPUPYET 3asBIE€HHWE O MPEAOCTaBICHUU
MYHUIMIIATBHOM YCIAYTM B J€Hb €ro MOCTYIUIEHHS B KHHUI€ pPErucTpaluuu
3asiBJIeHU (nanee Takxke - Kaura peructpauun).

[Ipn mocTymieHWH 3asBICHHS] B 3JEKTPOHHOM BHJIE OHO PETHCTPUPYETCA
nHpopMarimoHHOM cucTeMoi. JlaToi TMOCTYIJIEHHWS YKAa3aHHOTO 3asBJICHUS
SIBJISIETCS JlaTa €ro perucTpaluuu B MHPOPMaIlMOHHOM cucTeMe.

2.14. TpeboBaHus K TOMEIICHUSAM, B KOTOPBIX MPEIOCTABIISIECTCS
MyHHIUTIATbHAS yCIyTa

2.14.1. LeHTpasibHbIi BXOJ B 3aHHE Y IOJTHOMOYEHHOIO OpraHa, B KOTOPOM
NPEIOCTABIIACTCS MYyHHUIIMIIANBbHAS yCIyra, o00pyayeTcsl BBIBECKOM, copepxKalien
uH(GOPMAIIMIO 0 HAUMEHOBAHUU U PEXXUME PaOOTHI.

2.14.2. ITomemenus, IIpeHa3HAYEHHbIE TUTS IIPENOCTAaBIICHUS
MYHHUIMIIATBHONW YCIIYT'H, COOTBETCTBYIOT CAHUTAPHBIM IMPABUIIAM U HOPMAaM.

B nomenieHusax Ha BUJIHOM MECTE ITOMEIIAKOTCS CXEMbI Pa3MEILECHHS CPENICTB
NOKAPOTYIIEHUS U ITyTE 3BaKyallMu B SKCTPEHHBIX CIyYasix.

[Tomemenuss [uisi mnpueMa TrpaxkiaH OOOpYIyHOTCS IPOTHUBOIOKAPHOU
CUCTEMOM M  CpPEACTBAMU IIOKAPOTYLIEHWS, CHUCTEMOM  ONOBELICHUS O
BO3HMKHOBEHUH YPE3BbIYANHON CUTYALIUU, CACTEMOU OXPaHBI.

2.14.3. Mecra wuHbOpMUpOBaHUs, NpEeAHA3HAYCHHBIC ISl O3HAKOMJICHUS
3asiBUTENS ¢ UH(POPMALIMOHHBIMH MaTepuallaMu, 000pyAyrTcs HHPOPMaMOHHBIM
CTEHJIOM.

Hacrosimmit atMUHUCTPaTUBHBIA PETJIAMEHT, MYHHUIIUIIAJIbHBINA PABOBOM aKT
00 ero yTBEp)KICHUH, HOPMATUBHBIE MPABOBBIE AaKThl, PETYIUPYIOIINE
IPEIOCTABIEHUE MYHULMUIIAJIBHON YCIYrd, AOCTYNHBI JJIsi O3HAKOMJICHUS Ha
OyMaXHBIX HOCHUTENISIX, a TakKe B OJIIEKTPOHHOM BuAe (MH(GOPMALMOHHBIE
CUCTEMBI OOIIETO MOJIb30BAHHS).

2.14.4. Mecra oXuaHus U pUeMa 3asiBUTENICH COOTBETCTBYIOT KOM(DOPTHBIM
yCIOBUSIM, OOOPYZOBAaHBI CTOJIAMH, CTYJBSMHU JUJII BO3MOXKHOCTH O(OPMIICHUS
JOKYMEHTOB, 00€CIIEUNBAIOTCS KAHLEIAPCKUMU PUHAIIEKHOCTIMU.

IIpuem 3asBUTENEH OCYIIECTBISAETCA B CHELUAIbHO BBIICICHHBIX JUIS ITUX
11eJI€M MOMEILEHUAX - MECTAaX MPEAOCTABICHNS MYHULIUIIAJILHON YCIYTH.



KaGunetst OTBETCTBEHHBIX JOJHKHOCTHBIX JIUIY obopynyroTres
UH(GOPMAIIMOHHBIMU TabIU4YKaMH (BbIBECKaAMH) C yKa3aHHEM HOMepa KaOWHeTa U
HAaUMEHOBAHUS OT/ETIA.

Tabnuuky Ha ABEpSAX WIM CTEHAX YCTaHABIMBAIOTCS TaKUM 00pa3oM, 4TOOBI
IPU OTKPBITON JBEPH TAOJIUYKU OBUIH BUIHBI U YUTAEMBI.

2.14.5. Bxox B 37aHME€ YIOJHOMOYEHHOIO OpraHa, IJ€ BEIETCS MpHUEM
rpaxzaaH, 000pyayeTcsi KHONKOM BbI30Ba ¢ MH(POPMAIIMOHHOM TaOINYKO, KOTOpas
pacrosio)keHa Ha BbICOTe, oOecrieuuBaromiell 0ecrpensTCTBEHHbIN JOCTYIl JIMIL C
OTPaHUYEHHBIMU BO3MOXXHOCTSIMH 3/I0POBbSI.

Ha aBTOMOOWMIBHBIX CTOSHKAaX y 3/JaHUM, B KOTOPBIX HCIIOJHSAETCS
MYHUIUTAIBHAS yCIyra, IpeayCMaTpUBAOTCs MECTa JJIsl MapKOBKH aBTOMOOUIIEH
JIMII C OTPAaHMYEHHBIMU BO3MOYKHOCTSIMU 37I0POBBSL.

2.15. Tloka3aTenu TOCTYNMHOCTH U Ka4€CTBA MyHULIUIIAJILHON YCIyrH

2.15.1. Iloka3zaTensiMu TOCTYITHOCTA MyHULMIIATBHOW YCIYTH SIBJSFOTCSL:

uH(GOPMUPOBAHHE 3asIBUTEINICH O MPEIOCTABICHUN MYHULIUIIAJILHON yCIyTH;

0o0Opy/lOBaHUE  TEPPUTOPUM, NPUIETAIOIIUX K  MECTOPACIIONIOKECHUIO
YIOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHbIX NOJApAa3JeJICHUN, MeCTaMH
NAapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHUCJE JJIA JIUL C OrPAHUYECHHBIMU
BO3MOKHOCTSIMU;

o0opy/oBaHUE TMOMEIICHUH YTOJIHOMOUYEHHOIO OpraHa MECTaMH XpaHEHUs
BEPXHEN OJIeXK/IbI 3asBUTENIEH, MECTaMH OOILEr0 NOJIb30BAHNUS;

cobmnoaeHue rpaduka padoTel YIIOJIHOMOYEHHOIO OpraHa;

o0OpynOBaHME MECT OXHJAHUS M MECT IIpueMa 3asBUTENCH B
YIOJTHOMOYEHHOM OpraHe CTYJIbsIMH, CTOJaMH, OOECIEeYeHUE KaHUEISIPCKUMU
OPUHAISKHOCTSIMU ~ JUIsl  TPEAOCTaBICHHUS  BO3MOXKHOCTH  O(QOpPMIICHHUSA
JOKYMEHTOB;

BpeMsl, 3aTPAYCHHOE HA IOJIyYEHHE KOHEYHOrO pe3ysibTaTa MyHULUIAIbHOU
YCIIyTH.

2.15.2. Iloka3zaTensiMi KauecTBa MyHHUIIUIAIBHON YCIIYTH SIBISIIOTCA:

COONIOZIGHHE  CPOKOB M TIOCJIENOBATEIbHOCTH  BBIMIOJHEHUS  BCEX
aJIMUHUCTPATUBHBIX poLEenyp, MIPETYCMOTPEHHBIX HACTOSIILIAM
aJIMUHUCTPATUBHBIM PEIVIAMEHTOM;

KOJINYECTBO OOOCHOBAHHBIX XaJloO 3asBUTENEH O HECOONIIOEHUU MOpsaKa
BBIIIOJIHEHHS aJIMUHHUCTPATUBHBIX IIPOLELYpP, CPOKOB PErMCTPAllM 3ampoca MU
IPEIOCTABICHUS MYHHMLIMNAIBHOM yCiayru, o0 oOTKaze B  MHCIPaBICHUU
JOTYIIEHHBIX ONEYAaTOK M OIIMOOK B BBIAAHHBIX B pe3yjbTaTe NPEAOCTaBICHUS
MYHULIMNIAJIbHOW YCIYTM JIOKyMEHTax JuOO O HapylIeHUH CpoKa TaKUX
UCHpaBICHUN, a TakXke B Cilydae 3aTpe0OBaHUA JOHKHOCTHBIMU JIMIIAMHU
YHOIHOMOYEHHOTO OpraHa JIOKYMEHTOB, IUIaTbl, HE MPEIyCMOTPEHHBIX
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.16. IlepeueHp KI1acCOB CPEACTB AIEKTPOHHOU MOAITUCH, KOTOPBIE
JOIYCKAOTCS K UCIOJIb30BaHUIO IIPH OOPALIEHUH 32 MTOJTYyYEHUEM
MYHULIMIIATIBHOMN YCIIYTH, OKa3bIBAEMOM C IPUMEHEHUEM
YCUJICHHOHN KBaJIU(UITUPOBAHHOMN AJIIEKTPOHHOM MOANUCH



2.16.1. IlepeueHp KJIACCOB CPEACTB JJEKTPOHHOW TMOAMUCH, KOTOPBIE
JOMYCKAlOTCA K  HCIOJIB30BAHMIO TPU  OOpalleHuH 32  MOJYyYCHHEM
MyHULMNQIBHOM  YCIYTH, OKa3blBAEMOM C  NPUMEHEHHEM  YCHUJICHHOU
KBAJIM(ULIMPOBAHHON 3JEKTPOHHOW TOJIMUCH, OMNPENENsIeTcs Ha OCHOBAHUU
MOAENd yrpo3 Oe3zomacHOCTH WHGOpManuu B WHOOPMAIMOHHONW CHCTEME,
UCIIONB3YeMON B HENSIX MpuemMa oOpalleHuH 3a MOJyYeHHEM MYHHULUIMAIbHON
YCIIyTH U (A1) NPEIOCTaBICHUS TAKOH YCIYTH.

I1I. CocraB, nocienoBaTeIbHOCTh U CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX
npouenyp, TpeOOBaHUs K OPSAJIKY UX BBIMOJIHEHUS, B TOM YUCJIE OCOOCHHOCTU
BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH (hopMe, a TaKxKe
O0COOEHHOCTH BBITOTHEHUS! aAMUHUCTPATUBHBIX MTPOLIETYDP B
MHOTO()YHKIIMOHAJBHBIX LIEHTPaX

3.1. [IpenocraBnenne MyHUIIUTAIBHON yCIyTry BKIIOYAET B ce0s CIEAyIOINe
aJIMUHUCTPATUBHBIE MTPOLIETYPBI:

IIPUEM U PETUCTpPALIMS 3asBIICHHUS;

pPacCMOTpPEHHE 3asIBJICHUS U IPUHATUE PEILICHNUS;

BblJ]a4a (HaIpaBJ€HUE) MOArOTOBIEHHBIX JOKYMEHTOB 3asBUTEIIIO.

3.2. biok-cxema NpeaoCTaBI€HUs MYHHULMIAIBHOM YCIyrM HpHUBEICHA B
NPUIIOKEHUU 2 K HACTOSIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. Ilpuem u peructpanus 3asiBJICHUS

3.3.1 KOpuaumyeckum QakTom, SBISIIONIAMCS OCHOBaHMEM IS Havaja
UCIIOJIHEHUST JaHHOM aJMUHHUCTPAaTUBHOM NPOLEAYpbI, SIBISETCS IMOCTYIUIEHHUE
3asiBJIEHUS] B YTOJHOMOYEHHBII OpraH B COOTBETCTBHM C MyHKTamu 2.6.1-2.6.2
HACTOSIIIETr0 aIMUHUCTPATUBHOI'O PErVIAMEHTA.

3.3.2. Creunanuct, OTBETCTBEHHBIN 33 MPUEM U PETUCTPALMIO 3asiBJICHUS B
JI€Hb MOCTYIJICHUS 3asIBJICHUS:

MIPOBOJUT MPOBEPKY MPABWIBHOCTU 3aIlOJIHEHHS 3asBICHUS W HAJIUYHS
NPWIAraeMbIX K HEMY JTOKYMEHTOB;

IpU MOCTYIUICHUM 3asBJICHUS B 3JIEKTPOHHOM BHJI€ IMPOBOJUT IPOBEPKY
DJIEKTPOHHOM MOAMNMCH, KOTOPOM TOANMCAHbl 3asBICHUE U IpUIaracMble
JOKYMEHTBI MTPOBOJUT MPOBEPKY YCUIEHHON KBATU(UUMPOBAHHON 3JIEKTPOHHOM
HOJIIMCH, KOTOPOH MOJANUCAHbI 3asBJICHUE U MTPUJIaracéMble JOKYMEHTBHI;

OpU HaJIUYMM OCHOBAaHUM, YKa3aHHbBIX B IyHKTe 2.8 HacTOSALIETO
aIMUHHACTPATUBHOI'O PpEIVIAMEHTAa, BpydaeT (HalpaBilsIeT) YBEIOMJIEHHUE O
HEOOXOUMOCTH YCTPAaHEHUs HapylleHUHd B OQOPMIICHUM 3asiBICHUS W (WJIH)
IPEICTABICHUS OTCYTCTBYIOIIMX JOKYMEHTOB;

IpU OTCYTCTBHUM OCHOBAHMI, YKa3aHHbIX B IyHKT€ 2.8 HaCTOSIIEro
aJIMUHUCTPATUBHOT'O PErjaMeHTa, PETUCTPUPYET 3asBiaeHue B Kuure perucrpauuu
U B TeYeHHe pabodero IHS, CIACAYIOLIETO 3a JHEM IMOCTYIUICHUS JOKYMEHTOB,
BpydaeT (HampaBJise€T) 3asBUTEIIO0 YBEIOMJIEHME O IMpUEME 3asBIICHUA K
PacCMOTPEHHUIO.

3.3.3. Ilocme perucTpauuu 3asBICHUE HAIpPABISAETCA I PacCMOTPEHUS
CHELUAINCTY YTIOJTHOMOUYEHHOIO OpraHa, OTBETCTBEHHOMY 3a IPEAOCTaBJIECHHE
MYHULIMIIAJIBHOW  yClayrum  (majmee —  CHELMAJUCT, OTBETCTBEHHBIM  3a
IPEIOCTABIIEHUE MYHUIIMIIATIBHON YCIYTH).



3.3.4. B cnydae ecnu 3asgBUTENb HAMpPaBWI 3a8BJICHUE O MPEIOCTABICHUU
MYHULIMIIAJIBHOW YCIYTH B 3JIGKTPOHHOM BHJIE, CIEIUAINCT, OTBETCTBEHHBIN 3a
IPUEM M PETUCTPALIMIO 3asBJICHUS, B T€UCHHE 3 THEH CO AHS MOCTYIUICHUS TaKOTro
3asBJICHUS] TMPOBOJUT TMPOBEPKY 3JIEKTPOHHOM MOIMUCH, KOTOPOH MOJMUCAHBI
3asBJICHUE U MPUJIAraeMble JOKYMEHTHI.

[IpoBepka OCYIIECTBISETCA C HUCIHOJIB30BAHUEM HMEIOIIUXCS CPEICTB
AJIEKTPOHHOM TOJNUCH WU CPEICTB HH(POPMAIIMOHHOM CHCTEMBI TOJIOBHOTO
YIOCTOBEPSIOLIEr0 ILIEHTpa, KOTOpas BXOJUT B COCTaB HMH(PACTPYKTYypHI,
oOecrnieunBaroIen MH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJIENCTBHE
JNEHCTBYIOIUX M CO3JaBa€MbIX MH(POPMALMOHHBIX CHUCTEM, HCIIOJIb3YEMbIX IS
IPEIOCTABICHUSI MYHHLIMNAIBbHOW Yyciayru. lIpoBepka sneKTpOHHON moanucu
TaK)K€ OCYILECTBIISIETCS C MCIOIb30BAaHUEM CPENCTB MHPOPMALMOHHON CHCTEMBI
aAKKPEIUTOBAHHOT'O Y OCTOBEPSIIOIIETO LIEHTPA.

3.3.5. Pe3ynbTaToM aAMUHUCTPATHUBHOM NPOLELYpHl SBISETCS Iepeaada
3adBJICHUST W  JOKYMEHTOB CHEIMaJUCTy oOpraHa, OTBETCTBEHHOMY 3a
IPENOCTABICHUE MYHULUIIAIBHON yCIyrn JHOO HalpaBieHUE (Bpy4YEHHUE)
3aSIBUTEII0 YBEJAOMJIEHHE O HEOOXOJUMOCTH YCTpPaHEHUs HapylIEHUH B
o(opMIICeHNH 3adBIICHUS U (UJIN) MIPEICTABICHUS OTCYTCTBYIOUINX JOKYMEHTOB.

3.4. PaccMoTpeHHeE 3asBIEHUS U IPUHITHE PEIIECHUS

3.4.1. KOpunuueckuM (pakToM, SBISIOMIMMCS OCHOBAaHMEM JUIs Hadaja
UCIIOJIHEHUS IMUHUCTPATUBHOM MPOLIEAYPHI SBJISETCS MOCTYIUICHUE 3asiBICHUS U
JIOKYMEHTOB CHEIHAINCTY, OTBETCTBEHHOMY 3a IPEIOCTaBICHUE MYHHUIIMIAIbHON
YCIIyTH.

3.4.1. B cnyuyae HempeJCTaBlE€HUs 3asgBUTEIEM IO CBOEMY YCMOTPEHHIO
JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7.1 HacTOAIEro aJIMHHHCTPATUBHOIO
perjaMeHTa, CHeLUUaInCT, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHHUIIMIAIbHOU
yCcIyrd, B TedeHHe 2 pabouyux JHEH, CO [JHS PErucTpaluy 3asiBICHUS
oOecrieyrBaeT HaIMpaBlIeHUE MEXBEIOMCTBEHHBIX 3ampocoB (Ha OyMaXHOM
HOCUTEJIE WU B (JOpME DIIEKTPOHHOTO TOKYMEHTA):

B VYmopasieHue ¢enepanbHOl CIy)XObl TOCYJAapCTBEHHOM pPEruCcTpaluu
Kamactpa U kaptorpaduu mo Bomoroackoid obGmactu s TOMyYEeHHUS] KOIWU
JIOKYMEHTOB (CBEJICHUH 13 TOKYMEHTOB):

- TOATBEPXKAAIOUIEro MpaBO Ha OOBEKT WIM OOBEKThl HEJIBHKUMOCTH,
pacroyioKEHHbIE Ha TEPPUTOPUHU, B TMpeAesiax KOTOpPOM mpeanosiaraercs
OpraHU30BaTh PHIHOK;

B Ynparienue denepaibHON HAJIOTOBOM CiIy»KObI 110 Bosorojckoit odnactu
JUTSL TIOJTyY€HUSI KOTIMM IOKYMEHTOB (CBEJEHUHN U3 JJOKYMEHTOB):

- BBINTHCKA U3 EAMHOr0 rocy1apCTBEHHOIO PEECTPA FOPUINYECKHX JIMII.

3.4.2. B Teuenne 25 nAHEN €O JHA pErucTpalMy 3asBICHUS O BblAAuYe
pazpemieHuss (B TedeHUWE 7 JHEW CO JHSA PETUCTpalMd  3asBJIEHUS O
npoieHnu(repeopopMICHUN) pa3peleHus]) CIEeNHUaIiuCT, OTBETCTBEHHBIH 3a
[IPEIOCTABIEHNE MyHUIIMNIATBHOW YCIIYTH:

IIPOBEPSIET 3asBJICHUE HA HAJMYME OCHOBAHMA JUI1 OTKa3a B IPEIOCTABICHHH
TOCY/IApPCTBEHHOM YCIYTH, MPEIyCMOTPEHHOTO IMyHKTOM 2.9.2. aAMUHUCTPATUBHOTO
perjaMeHTa;

B CIy4yae HaJu4usl OCHOBaHMM g OTKa3a B  MPEAOCTaBIICHUU
MYHUIIMNIATBHOM  yCNyrd,  yKa3aHHbIX B  MNyHKTe 2.9.2  HACTOAIIEro



aJIMUHUCTPATUBHOIO PEINIAMEHTa TOTOBHUT MPOEKT MYHHIMIAIBHOIO IMPAaBOBOIO
akta 00 OTKaze B BblJauye paspemeHuss (B TMPOUICHUHM CpOKa JEUCTBUSA
pazpeiieHusi, B nepeoGopMICHIN pa3pelieH i), a TaKKe MPOEKT YBEIOMIICHHUS O
IPUHATOM PEUIEHUH;

B Cllydya€ OTCYTCTBUS OCHOBAaHMW Il OTKa3a B IPEJOCTABICHHUH
MYHUIMIIAIBHOM  YCIyTM, YKa3aHHbIX B  NOyHKTe 2.9.2  HacTOAILIEro
aJIMUHUCTPATUBHOIO PEIIAMEHTa TOTOBHUT IMPOEKT MYHHIMIAIBHOIO IPAaBOBOTO
aKTa O BblJaye pas3peiieHus (O MPOAJICHUE CpOKa JEHUCTBUSA pa3pelICHUs, O
nepeo@opMIICHUN pa3pelieHus), a TakKKe MPOEKT YBEJAOMJICHUS O MPUHATOM
pelieHun.

3.4.6. Onucanue yCTaHOBJIECHHOW B YTOJHOMOYEHHOM OpraHe MpOLEaypbl
npuHATUS (TIOJNUCAHKS) MYHHUIMIIAJIBHOTO TMPAaBOBOTO AaKTa, YBEIOMJIEHUS O
IPUHSATOM PELICHUHU.

3.4.7. Pe3ynbTaTOM BBINOJHEHUS aJIMHUHUCTPATHUBHOW MPOLEAYPHI SBIAETCA
NPUHATHE MYHHMIIMIIAIILHOTO MPABOBOrO akTa 00 OTKa3e B BblAaue paspeuieHus (B
IPOJIEHUU CPOKa JICHCTBUS pa3pelleHus, B nepeoGopMIIeHUN pa3pelieHus) Iudo
0 BblJaue paspenieHUss (O MNOPOJIEHHE CpPOKA JIEWCTBUS pa3pelleHUus, O
nepeoOpMIICHUHN  pa3pelleHus), MOANHCAHUE YBEAOMJICHHS O MPHHITOM
pELICHUH.

3.5. Beiaua (HanpaBiieHKe) MOATOTOBJICHHBIX JOKYMEHTOB 3asIBUTEIIO

3.5.1. KOpuanyeckum (akTom, SBISIONIMMCS OCHOBaHHEM Uil Hadaia
UCTIOJIHEHUS! aIMUHHUCTPATUBHON MPOLEAYPHI SIBJISETCS MOAMUCAHHOE PELICHHUE T10
3asIBJICHHUIO.

3.5.2. Cneumanuct, OTBETCTBEHHBIA 3a MpPENOCTABICHUE MYHUIUIAIBLHON
YCIYTH, HE TO3THEE JHS, CICAYIOMEro 3a THEM MPUHSATHS PEUICHHUS HAIPaBIISET
NUCHMEHHOE YBEIOMIICHHE 3asIBUTENIO O MPUHITOM PEIICHUH.

3.5.3. CrneunanucTt, OTBETCTBEHHBIM 3a MNPEJOCTABICHUE MYHHUIIMIAIbHOU
YCIIYTH, B CPOK HE TO3/IHEe 3 JHEH CO JTHS MPUHSATHUS PEUICHHUS BBIAACT 3asIBUTEIIO
KOTIMIO MyHHIIUTIAJILHOTO TIPaBOBOTO aKTa O pa3pelIeHUH Ha MPaBO OpPTraHU3aINH
PO3HUYHOTO pbIHKAa (0 TPOUIGHUH CpOKa JCWCTBUS  pa3pemieHHs, O
nepeoOpMIICHUH pa3pellieHus).

B ciywae  mpenmocraBineHMs ~— TpPaXIAHMHOM  3asiBIECHUS  4epes
MHOTO(YHKIIMOHAJIBHBIM ~ LEHTP yKa3aHHbIE pEIICHUS  HaNpaBisIOTCA B
MHOTO(YHKIIMOHAJIBHBIM IIEHTP, €CIM MHOM cHoco0 TMONydYeHuss He YKa3aH
3asgBHUTEJIEM IIPU TOJaue 3asBICHUS.

3.5.3. Pe3ynbpTaToM BBIOJHEHHS aJIMUHHCTPATUBHOM MpOLEAYpHI SBISETCA
BbIJIa4a 3asSBUTENI0 KOMWU MYHUIMIIAIBHOTO MPAaBOBOTO aKTa O pa3pelieHuH
PO3HHYHOTO pBIHKA (0 TPOIJIEHUH, TepeoOpMICHHN pa3pelieHus) JMoo
HampaBJIeHUE yBeJOMJICHHS 00 OTKa3e B BbIgaue (MPOJIICHUH, epeoOPMIICHUN )
pa3pereHus.

IV. ©OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM
AJIMUHUCTPATUBHOI'O PET'JTAMEHTA

4.1. KOHTpOJ'IB 3a CO6J'II-O,HCHI/I€M N UCIIOJJHCHHUEM AOJIKHOCTHBIMHU JIMIIAMU
YIIOJIHOMOYEHHOT O OopraHa, MOJI0KCHU I AAMUHUCTPATHUBHOTO PCTIIAMCHTA U MHBIX
HOPMATUBHBIX IMPpaBOBBIX aKTOB, YCTaHABJIMBAIOIIUX Tpe6OBaHI/I}I K



MPEIOCTABJICHUKD  MYHULMUNAIBHOW  YCIAYTH  JOJDKHOCTHBIMM — JIMIIAM U
MYHHUILUIIAUIBHBIMA ~ CIIYXKAaIlUMU ~ YTIOJIJHOMOYEHHOI'O OpraHa, a Takxke 3a
NPUHATHEM UMU PELICHUI BKIIOYAET B c€0sl 001N, TEKYLTUIl KOHTPOJIb.

4.2. OOmwmii KOHTPOJb HaJ TOJHOTOM M KayeCTBOM MPEAOCTABICHUS
MYHULUIIAIBHON YCITYTH OCYILIECTBIISIET PYKOBOAUTEIb Y TOJTHOMOYEHHOT'O OpraHa.

4.3. Texkyuuii KOHTPOJIb OCYILIECTBIISIETCA MYTEM MPOBEJCHUS IJIAHOBBIX U
BHEIUIAHOBBIX MPOBEPOK TMOJHOTBI M KAdye€CTBA HCIIOJIHEHHS IOJOXKEHHUMN
HACTOSAILIETO AJMUHUCTPATUBHOIO PETJAMEHTA, WHBIX HOPMATUBHBIX IPABOBBIX
aktoB Poccuiickoit ®deneparuu u Bomoroackoit o06yacTv, ycTaHaBIWBAIOIIUX
TpeOOBaHMS K MPEIOCTABICHUIO MYHUIIUIIATILHON YCIYTH.

[leproanyHOCTh MPOBEPOK — IIAHOBBIE | pa3 B TOJ, BHEIUIAHOBBIE — IO
KOHKPETHOMY OOpAILIEHUIO 3asIBUTEJIS.

[Ipy npoBeaeHMM TMPOBEPKM MOTYT PACCMATPUBATBCS BCE BOIPOCHI,
CBSI3aHHBIE C TMPEAOCTABICHUEM MYHULMOAIBHON YyCIyrd (KOMIUIEKCHbBIC
IIPOBEPKH) WJIU OTAEJIbHBIE BOIPOCHI (TEMaTUYECKHE POBEPKH). Bu npoBepku n
CPOK €€ MPOBEICHUS YCTAHABIMUBAIOTCA MYHUIHNAIbHBIM MPABOBBIM aKTOM
YNOJIHOMOYEHHOIO OpraHa O IMPOBEACHUU IMPOBEPKU C YYETOM IMEPUOJIUYHOCTH
KOMIUIEKCHBIX MPOBEPOK HE MeHee | pasza B roj U TEMATHYECKUX MPOBEPOK — 2
pasa B TOJI.

ITo pe3ynpraTaM TEKyIIEr0 KOHTPOJS COCTABIISIETCS CIPaBKa O pe3ysibTaTax
TEKYILIEr0 KOHTPOJS W BBISBICHHBIX HApYLUICHUSAX, KOTOpas MpPEACTaBISAETCA
PYKOBOAMTENO YTOJIHOMOYEHHOro opraHa B TedeHue 10 pabouux aHeil mocie
3aBEpUICHUS IPOBEPKHU.

4.4.  JIOKHOCTHBIE  JIMIA, OTBETCTBEHHBIE  3a  IPEJOCTABIICHUE
MYHUIUTNIATBHOM YCIYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIO/IEHHE
MOPSAKA MPEIOCTABICHUSI MyHUIUITAIIBHOW YCITYTH.

4.5. Ilo pe3ynbrataMm  NOPOBEACHHBIX IPOBEPOK B CIydyae BbISBICHUS
HApYILICHUN 3aKOHOJATENIbCTBA M HACTOALIETO aJMUHUCTPATUBHOTO PErIaMEHTa
OCYUIECTBJISIETCS] TTPUBJICUEHNE BUHOBHBIX JOJKHOCTHBIX JIUI[ Y HOJITHOMOYEHHOIO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBHUU C JAEHUCTBYIOIIMM 3aKOHOJIATEIBCTBOM
Poccuiickon ®eneparnumn.

4.6. OTBETCTBEHHOCTh 3a HEHUCIIOJIHEHUE, HEHAJIeXKAIlee UCIOIHEHUE
BO3JIO)KCHHBIX OOSI3aHHOCTEH TIO TMPEAOCTABIICHUIO MYHUITUIAIBLHOW YCIYTH,
MPEIYCMOTPEHHAA B COOTBETCTBUM C TpynoBeiM KomekcoM Poccuiickou
Odeneparuu, Koaexkcom Poccuiickoit ®Denepaniun 00  aJMUHUCTPATUBHBIX
MIPAaBOHAPYIIEHUSAX, BO3JAaraeTcs Ha JIMI, 3aMENIAloIUX JOJDKHOCTH B
YNOJTHOMOYEHHOM OpraHe, OTBETCTBEHHBIX 3@ MPEJOCTABICHUE MYHULUNAIBHON
YCIIYTH.

V. IOCYAEBHBIN (BHECY JEBHBIN) [TOPSJIOK OBXXAJIOBAHNSI
PEIIEHWH 1 JEMCTBUU (BE3JIEMCTBHS) OPTAHA,
[IPEJIOCTABJISIOILETO MYHULIMITAJIBHYIO YCIYTY, ETO
JIOJDKHOCTHBIX JIULL JIMBO MYHULIMITAJIBHBIX CJIYXKAILMX

5.1. 3asBuTenp UMEET MPAaBO HA JOCyneOHOe (BHECymeOHOe) 00KalloBaHUE,
ocriapuBaHUE perieHui, AeicTBUi (0e31eCTBUS), TPUHATHIX (OCYIIECTBICHHBIX )
IPU NPEOCTABICHUN MYHULIMITAIIbHON YCITYTH.

OO6xanoBaHue 3asBUTEISAMU PELICHUM, NEUCTBUN (0e31eMCTBUS), MPUHSITHIX
(OCYIIECTBICHHBIX) B XOJI€ TMPEAOCTaBICHUS MYHHUIMNAILHOM yCIyrd B



nocyneOHoM (BHECyneOHOM) TOpSANIKE, HE JIMIIAET WX IpaBa Ha O0XKaJIOBAaHHE
YKa3aHHBIX PEIICHU, NeHCTBUl (0€3eHCTBYUS) B CyIeOHOM TIOPSJIKE.

5.2. TlpenmetroMm mocyaeOHOTO (BHECYIEOHOTO) O0XKaJIOBaHWUSI MOTYT OBITh
pemieHus  (neWcTBUs, O€3NEeCTBUE), NPUHATHIE (OCYILECTBICHHBIE) MpHU
MPEIOCTABICHUN MYHHUIIUNAIBHOW YCIyTH. 3asBUTEIh MOXET OOpaTHThCS C
kK000, B TOM YHCJIC B CIAEAYIOMMX CIydasx:

HapylIeHUE CpoOKa PETrHCTpalldy 3ampoca 3asBUTENSI O MPEJOCTaBICHUU
MYHUIUTIATIBHON YCIYTH;

HapylIeHUE CPOKa MPEJOCTABICHUS MyHUIIMTIAIBHON YCITyTH;

TpeOOBaHUE Yy 3asBUTENS IOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepaliun, HOpMaTUBHBIMU MTPAaBOBBIMU aKTaMU
00J1aCTH, MYHULIUNIAJIbHBIMU MPAaBOBBIMU aKTaMH CSIMKEHCKOTO MYHUIIMIIAIBHOTO
paiioHa 1Jis IPe0CTaBICHNS MYHULIUIIAILHON YCITYTH;

OTKa3 3asBUTEII0 B TMPUEME JIOKYMEHTOB, MPEAOCTABIECHUE KOTOPBIX
MPEyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTamMu Poccuiickon ®epepaunu,
HOPMATHBHBIMHM TIPABOBBIMH aKTaMU O00JIaCTH, MYHHUIIMITAIBHBIMU TPAaBOBBIMU
aktamMu  CAM)KEHCKOTO  MYHMIIMIAIBLHOIO  pailoHa I OPEAOCTaBJICHUS
MYHULIUIAIBHOUN YCITyTH;

OTKa3 B MPEAOCTaBICHUU MYHUIIMNAIBLHON YCIIyTH, €CJIM OCHOBaHUS OTKa3a
HE TIPEAYCMOTpPEHBI (peneparbHbIMU 3aKOHAMH M TPUHATHIMA B COOTBETCTBHUH C
HAMU HHBIMM HOPMATUBHBIMM IIPpaBOBBIMU akTaMu Poccuiickon dPenepauuu,
HOPMATHBHBIMM TPABOBBIMU aKTaMU 00JIaCTH, MYHULMIIAIBHBIMU TPABOBBIMU
akTaMu CSIMKEHCKOT'0 MyHUIIMIIAJLHOTO paiioHa;

3aTpeboBaHUE C 3asBUTENS MPHU MPEJAOCTABICHUM MYHULMIAIBLHON YCIIyTH
1aThl, HE MPEAYCMOTPEHHOW HOPMATHMBHBIMU NPABOBBIMH akTamu Poccuiickoi
denepani, HOPMATHUBHBIMHU TMPABOBBIMH aKTaMU OOJACTH, MYHUIIMMIAIbHBIMU
MpaBOBBIMU aKTaMu CAM>KEHCKOTO MyHUIUMITAIBHOTO paiioHa;

OTKa3 oprasa, MPEOCTABIISIOIIETO MYHULUTNATBHYIO yCIyTYy,
MYHUITUTIAJTBHOTO  CIIy’)Kamero — 0o  JODKHOCTHOTO — JIMIla  OpTraHa,
MPEAOCTABISIONIET0 MYHUIMIAIBHYIO YCIyTy, B MCIPAaBICHUH JOMYIIEHHBIX
OTICYaTOK M OMMOOK B BBIJJAHHBIX B PE3yibTaTe MPEAOCTABICHUS MyHHUITUTIATHHON
YCIYyTH  JTIOKyMEHTax JM0O HapylIeHWe YCTAHOBJICHHOTO CpOKa TaKuX
VCIIPABIICHUM.

5.3. OcHoBaHueM I Haudajla MpPOLEayphbl J0CyaeOHOro (BHECYIeOHOTO)
00>kajoBaHUsl SIBJIAETCS MOCTYIUICHHE >KaloObl 3asiBUTENS B YIOJIHOMOYEHHBIN
opra.

XKanoba mnonmaercs B mnuCbMEHHOW ¢GopMe Ha OyMakKHOM HOCUTENE, B
aneKkTpoHHOM Qopme. Kamoba Moxker OBITH HalpaBiieHa IO I0YTe, C
UCIIOJIb30BAaHUEM  MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX — ceTeid  00I1ero
MOJIb30BAHUS, @ TAKKE MOXKET OBITh MPUHSATA TIPHU JIMYHOM TIPUEME 3asIBUTEIIS.

54. B nocyneOHOM TOpsiAKE MOTYT OBITh OOXaloOBaHBl JICUCTBUS
(Oe3meiicTBME) W pEIIEHUS: OJDKHOCTHBIX JIMI YTIOJHOMOYEHHOTO OpraHa,
MYHULMOANBHBIX ciy)amux — ['aBe CIMKEHCKOT0 MyHULIMNIAIBHOTO paiioHa.

5.5. ’Kanoba noimkHa conepxars:

HAaMMEHOBAHHE OPTaHa, JOJDKHOCTHOTO JIUIA Y TOJTHOMOYEHHOTO OpraHa Jimoo
MYHHUITUTIATFHOTO CIIYXAaIlero, pelieHus U AeicTBUsA (0e3elCTBUE) KOTOPBIX
00XKaITyI0TCS;

dbamMunuio, UMs, OT4eCTBO (TOCIEqHEE - MPU HAJIMYKU), CBEJECHUS O MECTe
KUTEIBCTBA 3aABUTENA - (PU3UYECKOro JHIa JUOO HAMMEHOBAHUE, CBEJEHUS O



MECTE€ HAXOXKIACHUS 3asiBUTENS - IOPUIUYECKOTO JIUIA, a TaK:Ke HOMep (HOMepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) dSACKTPOHHOW MOYTHI (MpU HAIMYWN) U
MOYTOBBIN a/IpEC, M0 KOTOPHIM JOJKEH OBITh HAMpPaBIEH OTBET 3asBUTEIIO;

cBelleHUss 00 OOXKalyeMbIX pEIICHUSX W JACUCTBUAX (0e31eiCTBUM)
YoIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JUIa Y TOJTHOMOYEHHOTO OpraHa_Jin0o
MYHHULIUIIAIBHOTO CITYXKAaIlEro;

JOBOJIbl, HA OCHOBAaHUU KOTOPBIX 3asBUTEIh HE COIVIACEH C PELICHUEM U
nevcteueM (OesneiicTBreM) YTMOJTHOMOYEHHOTO OpraHa, JIOJKHOCTHOTO JIMIIA
YOIHOMOYEHHOTO OpraHa Ju00 MYHUIMIAIBHOTO CIY>Kallero. 3asBUTENIEM
MOTYT OBITh MPEJCTaBIEHbl TOKYMEHTHI (IIpU HAJIWYUH), MOATBEPKIAIOIINE
JIOBOJIbI 3aABUTEIIS, TMOO UX KOMHH.

5.6. Ha cramum nocyaebHoro oOxamoBaHusi jAedcTBUil (Oe3aeicTBUA)
YTOIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JIMla Y TOJTHOMOYEHHOTO OpraHa Jnubo
MYHULIMIIAJBHOTO  CIY)KaIllero, a TakKe peHIeHWH, TMNPUHATBIX B  XOHe
NPEIOCTABIICHUS! MyHUIIUIIAIBHOMN YCIIyTH, 3asBUTEIb UMEET MPaBO Ha MOJIyYCHHE
uHGOpMaIlMU U JTOKYMEHTOB, HEOOXOIUMBIX JJisi OOOCHOBAaHUS U PACCMOTPEHUs
XKaoObl, a TaKKe€ Ha MPEACTaBICHUE AOIMOJHUTEIBHBIX MaTepUalioB B CPOK HE
Oosee 5 nHEN ¢ MOMEHTa OOpaleHHs.

5.7. KanoGa, moctynuBmiasi B YIOJIHOMOYEHHBIA OpraH, paccCMaTpUBaeTcs B
TeueHue 15 paboumx THEH cO JHS €e perucTpaluu, a B ciiydyae 00KaJOBaHHS
OTKa3a YTOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JHUIa YTOJHOMOYEHHOIO
opraHa J100 MYHHMIIMIAIHHOTO CIY)KAIller0 B MpPUEME JTIOKYMEHTOB Yy 3asBUTEIIA
aub0 B UCIHpPaBICHUU JOMYUIEHHBIX ONEYaTOK M OMIMOOK WIM B clydae
0o0>kajoBaHUsl HapyIIEHUS YCTAHOBJIEHHOTO CpOKa TaKWX HWCIPaBIECHUH - B
TeyeHue 5 pabouux JIHEeW CO IHS €€ PEruCTpalltu.

5.8. Cnyuau ocrtaBiieHus xanoObl 0€3 OTBETA:

a) HaIW4YMe B KanoOe HEIEeH3YPHBIX JHOO0 OCKOPOUTENBHBIX BBIPAKEHUM,
yrpo3 KU3HHU, 3J0POBbI0 U UMYIIECTBY JOJKHOCTHOTO JIMIIA, @ TAK)KE WICHOB €ro
CEMBbU;

0) OTCYTCTBHE BO3MOXKHOCTH MPOYUTATh KAKyIO-THOO 4acTh TEKCTa KaJlOOBbI,
dbaMunuio, UMsi, OTYECTBO (MPU HATWYWK) W (WJIM) TIOYTOBBIN aapec 3asBUTEIS,
yKa3aHHbIE B JKajo0e.

B BhIlIeyKa3aHHBIX Clyyasx 3asBUTENIO0 HE MO3JHEE TpeX pabouyux JHEH co
JIHSL PETUCTPALlMM HaIpaBisieTCsl MUChbMEHHOE YBEIOMIIEHHE OO0 OCTaBIIEHUU
*anoObl 0e3 oOTBeTa € YKa3aHMEM OCHOBAaHUM TMPUHATOrO pEIICHUs, 32
UCKIIIOUEHHEM CiIy4asi, €Clid B Kajo0e He yKazaHbl (aMuius 3asBUTENS U (WIIH)
MOYTOBBIN a/ipec, 0 KOTOPOMY J0JKEH ObITh HAIIPABJIEH OTBET.

5.9. Cniydan oTKa3a B yI0BJICTBOPEHHUH YKaJTOOBI:

a) OTCYTCTBME HapylIeHUs TMOpsJKa MPEIOCTaBICHUS MYHHUIIMIAIbHON
yCIyTH;

0) HamM4KMe BCTYNMMBILETO B 3aKOHHYIO CHIIy PEIIEHHUs Cya, apOUTPaKHOTO
cyJia 1o *ajobe 0 TOM K€ MpeIMEeTe U 10 TEM K€ OCHOBAHUSIM;

B) mojada >kajqoObl JHUIIOM, MOJHOMOYMS KOTOPOTO HE TMOATBEPKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

I') HAIMYUE PEIICHUS MO kKajlobe, MPUHATOTO paHEe B OTHOUICHHH TOTO K€
3asBUTENS U 110 TOMY K€ IPEIMETY KaIO0ObI.

5.10. Ilo pe3ynapTaTaM paccCMOTPEHHUS >KAJIOObl NPUHUMAETCS OJHO W3
CJIEYIOLIUX PEIIECHUN:



00 yIOBIETBOPEHUU >KAJIOOBI, B TOM 4YHCJIE€ B (OpME OTMEHBI MPUHSTOTO
pELICHUs], MCHOPABICHHUS MONMYIIEHHBIX YIIOJHOMOYEHHOTO OpraHa OI€YaTOK |
omuOOK B BBIJAHHBIX B PE3yJbTaTe MPEJOCTABICHHUS MYHHUIIUTIATBLHOW YCIyTH
JOKYMEHTAX, BO3BpaTa 3asBUTEIII0 JCHEXKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE
MIPEyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon ®epepaunu,
HOPMATHBHBIMHM TIPABOBBIMH aKTaMU OOJACTH, MYHHIIMNAIbHBIMUA TMPABOBBIMU
aktamMu CSIMKEHCKOT'O MYHHUITUIIATLHOTO PaiioHa, a TAaKXKe B UHBIX (hopmax;

00 OTKa3e B YJIOBJIECTBOPEHUH KaJIOOBbI.

5.11. He no3nHee H, CIEYIOWIETO 33 THEM NPUHATHS PEIICHHS], YKa3aHHOTO
B myHKkTe 5.10 Hacrosmero AJAMUHHUCTPATHUBHOTO pETJIAMEHTA, 3asBUTEII0 B
NUCbMEHHOW (opMe M N0 IKEJIAHWIO 3asBUTENE B JJIEKTPOHHOU (Qopme
HaIpaBJIsieTCs MOTUBUPOBAHHBIN OTBET O pe3yibTaTaX pacCMOTPEHHUS 3Kal0OBbI.



[Tpunoxxenune No 1

K aJIMUHHCTPAaTUBHOMY PEIJIAMEHTY
IPEAOCTABIEHUS MYHULIMTIIATbHON
YCIIYTH IO BblJja4ya pa3peuieHuid Ha
IPaBO OPraHU3alUHA POZHUYHOTO
pBIHKA

Oo6pazery

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBICHHS)
oT

3asiBUTED
MOJTHOE U (B CIIy4ae €CJIM UMEETCsI) COKpalleHHOE HAMMEHOBAaHNE FOPUINIECKOTO JIUIa

* TOKYMEHT, MIOTBEPKIAFOIINI TTOJTHOMOYHS IOBEPEHHOTO JInila (HANMEHOBAaHHKE, JIaTa, HOMEP)

MOYTOBBIN aJpec, apec MECTa HAXO0XKICHUS

KOHTaKTHBIN Tene(oH

OI'PH NHH

[Ipomry BeIIaTh pa3pernieHue (IPoIuTh, IepeodhOpMUTH)

IMOJIHO€ HAMMEHOBAHUEC IOPUIUYECKOTO JIMIIa

Ha ImpaBo OpraHu3anuunu PO3HHUYHOT'O PBIHKaA

MECCTO PACIIOJIOXKECHUA 00BeKTa HEABHUXKUMOCTH, I'’IC MPEATIOIAracTCa OPraHu30BaTh PbIHOK

[Tpunoxenue:
[HaumeHnosanue doxkymenmal — Ha 7. B 1 9K3.
[Haumenosanue ookymenma) — Ha 1. B 1 9Kk3.
[HaumeHnosanue doxkymenmal — Ha 7. B 1 9K3.
BCEI'O: JIOKyMEHTOB Ha I
PykoBoaurenn

(moamucek, pacugpoBKa MOANKCH, M.I1.)



[Tpunoxxenune Ne 2

K aJIMUHHCTPAaTUBHOMY PEIJIAMEHTY
IPEAOCTABIEHUS MYHULIMTIIATbHON
YCIIYTH IO BblJja4ya pa3peuieHuid Ha
IPaBO OPraHU3alUHA POZHUYHOTO

pBIHKA
BJIOK-CXEMA
NPEIOCTABIICHUSI MyHULIUTIATBHON yCITyTH
[Tpuem u peructparus 3asBJICHUAS U TOKYMEHTOB
PACCMOTPEHHIE 3ABICHHS H Hanpagpnenue (Bbiada) 3assBUTEIIO

MPUHATHE PEUICHUS IO 3asIBJICHUIO YBCAOMICHUA O HCO6XOI[I/II\\I/IOCTI/I
yCTpaHEeHUs HApyLIeHUI B

odopMIIeHNY 3asiBJICHUS U (VTN
MPEJCTABIICHUS] OTCYTCTBYIOIIUX
JIOKYMEHTOB

A 4

Brisiaua (HarmpaBiieHue)
MIOJITOTOBJICHHBIX JJOKYMEHTOB
3asIBUTEITIO




