AnvuHucTpanus CAMKEHCKOT0 MyYHUIIUNIAJIBLHOIO PaiioHAa

IHOCTAHOBJIEHHUE

or 01.07.2014r Ne 299
c. Camorca

OO0 yTBepKICHUH
aIMIHHUCTPATHBHOTO PErilaMeHTa
IpeI0CTaBICHUS MyHUIUITATBHOM
YCIIYTH TIO TIPEIOCTABICHUIO
MYHHIIMIIATEHOTO HMYIIECTBA B
apeHy, 0e3B03MEe3/IHOE
TI0JTb30BaHKe 0€3 MPOBEICHHS
TOProB

B cootBerctBUN ¢ DPenepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-03 «O6
OpraHu3alMKi NPEJOCTaBICHUSI T'OCYAAPCTBEHHBIX W MYHULMIIAIBHBIX YCIyr» (C
MOCJIETYIOUUMU U3MEHEHHUSMHM ), [IOCTAHOBICHUEM aJIMUHUCTpAUU CSMMKEHCKOTrOo
MyHULMNanpHoro pariona ot 17.03.2011r. Ne 94 «O Ilopsiakax pa3paboTKu u
YTBEPXKJICHUS] AJIMHUHUCTPATUBHBIX PETJIaMEHTOB HCIHOJHEHUS MYHUIIMIAIbHBIX
GyHKUMNA, aAMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS MYHHUIUIATbHBIX
yCIIyI OpraHaMyd MECTHOro camoyrpanieHuss CSAMMKEHCKOro MYHHMIIMIAIbHOTO
paiioHa (¢ mocIeayOIMMU U3MEHEHHUSIMU )

IHHOCTAHOBIJIALO:

1.  VTBepauTh  aIMUHUCTPATUBHBIA  pErjJaMeHT  IPEIOCTABJICHUS
MYHHIIUITAJIGHOW YCIIYyTH IO TPEJOCTaBICHUIO MYHHIIMIIAJLHOIO HMYIINECTBA B
apeHy, 0e3B03MEe3IHOE MOJIH30BaHNE O3 TPOBEACHUS TOPTOB (IIpUIaraeTcs).

2. Otneny wHGOPMAIMOHHOTO, MPOTPAMMHOTO OOCCICYCHHUS M 3alllUThI
uHdopmaruu agMuHucTpanuu paiiona (JIeziaos M. C.) obecnieunth B 3-X JTHEBHBIN
CPOK C JaThl TOJNWCAHUS  HACTOSIICTO  IIOCTAHOBIICHHUS  pa3MEIICHUE
MTOCTAHOBJICHUS M TEKCTa aIMUHUCTPATUBHOTO PETJIaMEHTa Ha O(DHUIIMAIIBHOM CaiTe
Anvuauctparun  CAMIKEHCKOTO MYHHUITUIIAIBLHOTO paiioHa B HWH(POPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHOH ceTH «THTepHe.

3. Komutery 10 yHpaBIEHHUIO WMYIIECTBOM aIMHHHCTpAIMK paioHa
(Pomanenxko C. H.) obGecmeunth B 3-X JHEBHBIM CPOK C JaThl TOIMUCAHUS
HACTOSIIETO  ITOCTAHOBJICHHWS  Pa3MEIICHHE  IIOCTAHOBJICHUS W TEKCTa
aJIMHHACTPATHBHOTO perjlaMeHTa B MeCTaxX TPEJOCTaBICHUS MYHHIIMITATLHON
YCITyTH.

4. Vuadopmarmio 0 pa3MEIICHUU HACTOAIICTO ITOCTAHOBJIICHUS M TEKCTa
aJIMHHACTPATHBHOTO perjiaMeHTa Ha O(UIMAIbHOM caiiTe AJIMHHHUCTPAIAA
CAMKEHCKOTO MYHHIIMIIAIBHOTO palioHa OImyOJIMKOBaTh B ra3ere «Bocxomy.



5. KOHTpOJIb 32 MCMOJHEHUWEM HACTOSIIIETO IMMOCTAHOBJIECHUS BO3JI0KUTH Ha
NIEPBOr0 3aMECTUTES TJIaBbl aAMUHUCTpauu paiioHa B. H. CemenkoBa.
6. HacTosiniee nocTaHOBJIEHUE BCTYMAET B CUITy C MOMEHTA MOAMUCAHUS.

I'naBa paiiona A. b. ®ponos

YT1BEepxKIECH
NIOCTAHOBJICHUEM aIMUHUACTPALUU
CAMXEHCKOTr0 MyHHIIMIAIBHOTO paiiloHa

ot 01.07.2014 r. Ne 299

AJIMUHUCTPATUBHBIM PETJIAMEHT
ITPEJIOCTABJIEHU S MYHUILIMIIAJIBHOM YCIYTH ITO
I[MPEJOCTABJIEHNIO MYHUIIUITAJIBHOI'O UMYIIECTBA B APEH/LY,
BE3BO3ME3HOE I10JIb3OBAHUE BE3 ITPOBE/IEHN TOPI'OB

1. OBLIIUE ITOJIOXXEHUA

1.1. AIMUHHCTPAaTUBHBIA pPErJIAMEHT MPEJOCTABICHUS MYHULUIIAJIbHOM
YCIYTM 1O MPEJOCTABICHUI0 MYHUIIMIAILHOIO HMYILIECTBA B  apeH.Y,
0€3BO3ME3JHOE MO0JIb30BaHUE O€3 MPOBEACHMS TOProB (Jajnee — MyHULUIIAJIbHAs
ycllyra) YCTaHaBJIMBAE€T MOPSJIOK W CTAHJAAPT MPEJOCTaBICHHUS MYHHUIMNATLHON
YCIIyTH.

1.2. 3BagButensMu  SBISIOTCS — IOpUIMYECKHEe (32 HCKIIIOYEHHEM
rOCyJapCTBEHHBIX OPraHoB M MX TEPPUTOPUATBHBIX OPraHoOB, OPraHOB
roCyJapCTBEHHBIX BHEOIOKETHBIX (OHAOB U UX TEPPUTOPUAIBHBIX OPraHoOB,
OpraHoB MECTHOTO caMoympaBjieHus) W (Qusnueckue Jjuma, Jubo uX
PeICTaBUTEINN.

1.3. Tlopsmox nH(DOPMUPOBAHHS O TIPEAOCTABICHUN MYHHUITUTIATHHOU YCITYTH:

Mecro Haxoxaenus AnMmuHHCTpanuu CSIMKEHCKOTO MYHHUITUTIATBLHOTO
paiioHa, ero CTpYKTYPHBIX MOAPA3ACICHUN (anee — Y IOJHOMOYEHHBIN OpraH):

[TouToBbIll anpec YmonHomoueHHoro oprana: Poccus, 162220, Bonoroackas
0011., c.Csamxa, yn.Pymsuanesa, 20.

Tenedon/dpakc: 8(81752) 2-16-19, 8(81752) 2-18-85

Agnpec  DJIGKTpOHHOM  modThl:  syamzha-ar@yandex.ru, kui.syamzha-
ar@yandex.ru

Tenepon s uHGOPMHpPOBAHMA IO  BONpPOCAaM,  CBSA3AaHHBIM  C
Mpe0CTaBIeHUEeM MYHHUITUIIAbHON yeayru: 8(81752) 2-18-85.

Anpec opunuasbHOro caita YMOJIHOMOYEHHOTO OpraHaB MHGOpPMAaIMOHHO-
TeJIEKOMMYHHUKaIIMOHHON  cetn  «MHTepHeT» (nmamee —  MHTEpHET-cailT):
www.syamzha-ar.vologda.ru.




Anpec EnuHOoro mnoprajia TOCylIapCTBEHHBIX W MYHHMIMNAIBHBIX YCIIyT
(pynkmit): www.gosuslugi.ru
Anpec Iloprasa rocyaapCTBEHHBIX M MYHULMIAIbHBIX YCIYT ((PYHKIIMIL)
obmactu: www.gosuslugi.gov35.ru.

['paduk paboThl YTIOJTHOMOYEHHOTO OpraHa:

[TouenensHUK 08.00 - 17.00
BropHauk

Cpena nepepbiB Ha 00e]T
YerBepr ¢ 12.00-13.00
[IaTaUNIIA

Cy6060Ta BBIXOJTHOM
Bockpecenbe BBIXOJHON
[Ipennpa3zaHUYHBIE THU 08.00 — 16.00

nepepbiB Ha 00
¢ 12.00 — 13.00

1.4. Croco0sl

n

MOPSIIOK

MOJIy4CHUA

IIPENOCTABIECHNS MYHHUIIUIIAJBHON yCIIYTH:
Nudopmannio o0 mpaBuwiIax MPEAOCTaBICHUS MYHHUIMIAIBHON — yCIyTd
3aBUTEIb MOXKET MOIYYUTh CIEAYIOUUMHU CIIOCOOaMHU:

JINYHO;

uHbpOpMallMu O  MpaBUJIax

OCPEJICTBOM TeJe(POHHOM, (haKCUMUIIBHOU CBSI3U;

IMoCpcacTBOM SHCKTPOHHOﬁ CBsI3H,

IIOCPEJICTBOM IIOYTOBOM CBS3H;
Ha MH(QOPMAIMOHHBIX CTEH/IaX B [IOMEIIECHUAX Y IOJTHOMOUYEHHOIO OPraHa;
B MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX OOILIETro MOIb30BaHUS:
- Ha O(pUIIMAILHOM caiiTe Y TOJTHOMOYEHHOTO OpraHa:

- Ha ExnHom nopTaiie rocy1apcTBeHHBIX U MYHULUTIATBHBIX YCIYT (QyHKIUN);
- Ha lloprame rocygapCTBEHHBIX W MYHHUIIMHAIbHBIX YCIyr ((QyHKIUN)

obnacru.

1.5. Wudopmanus o mnpaBuiax NpPEJOCTABICHUS MYHHIMIIAIBHOW YCIyTH

pasMemiacTCA Ha:

MH()OPMAITMOHHBIX CTEHAAX Y TOJITHOMOYEHHOTO OPTaHa;

CpelcTBax MaccoBOi MHGOpMAIINH;

Ha opunmanbHOM MHTEepHeT-caiiTe Y OJHOMOYEHHOTO OpraHa;

Ha EnrHOM moprase rocy1apCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT (PyHKIUMN);
Ha [loprane rocynapCTBEHHbIX U MYHHUIMNAIBHBIX yCIyr ((yHKIHIT)

Bomnoroackoi o0nacty.

Hacrosmuii aiIMUHUCTPAaTUBHBIN PETJIAMEHT U MYHULIMITAIBHBIA ITPABOBOU aKT

00 ero yTBep KICHUH Pa3MeIaeTcs Ha:

MH(GOPMALIMOHHBIX CTEHAaX Y TOJHOMOYEHHOI'O OPTraHa;
Ha opunnanbHOM UHTEpHET-CcaiiTe Y OIHOMOYEHHOTO OpraHa;
Ha EnrHOM moprane rocyJapCTBEHHbBIX U MYHUIIUTIATBHBIX YCIYT (QyHKIUN);



Ha [loprame rocynapCcTBEHHbIX U MYHHUIMNAIBHBIX ychnyr ((pyHKIHif)
Bonoroackoit o6nactu.

1.6. HudopmupoBanre mno BOMpoOcaM MPEIOCTABICHUS MYHUIIUNIATbHON
YCIyTH OCYIIECTBIISIETCS CIIEIIMATIMCTaMH, OTBETCTBEHHBIMU 32 HHQOPMUPOBAHHE

CrenuanucTbl, OTBETCTBEHHbIE 3a HWHGOPMHUPOBAHUE,  OMPEIEISIIOTCS
MYHULIMNIAJbHBIM TPABOBBIM aKTOM HadyaJlbHUKAa YTOJHOMOYEHHOTO Oprasa,
KOTOpBIN pa3meraercs Ha odunnaabHoM MHTEepHeT-caiiTe 1 Ha HHOOPMALIMOHHOM
CTEH/Ie Y IOJJTHOMOYEHHOI'O OpraHa.

1.7. UndopmupoBaHue o npaBuiaax MperoCTaBICHUS MyHULUIIAIbHON YCIyTH
OCYIIECTBJISIETCS IO CIEIYIOIIUM BOIIPOCaM:

MECTO  HAXOXKJEHUS  YIOJHOMOYEHHOI'O OpraHa, €ro CTPYKTYpPHBIX
HoJIpa3esICHUH;

JOJDKHOCTHBIE JIMIIAa WM MYHULUIANbHBIE CIIy)Xallue YIOJIHOMOYEHHOIO
OpraHa, yHOJHOMOYEHHBIE MPEJOCTABIATh MYHHUIMIAIBHYIO YCIYTy M HOMEpa
KOHTaKTHBIX Tele(hOHOB;

rpaduk paboThl YIOJIHOMOUYEHHOTO OpraHa;

anpecax HTepHET-CaliTOB Y OJIHOMOYEHHOI'O OPraHa;

ajzipecax 3JMEKTPOHHOU MOYTHl Y TOJTHOMOYEHHOTO OpraHa;

HOpPMAaTUBHBIE  TPAaBOBBIE  aKThl [0  BONpOCaM  MPEAOCTaBJICHHUS
MYHULIMNIAJBHOW  yCIyTM, B TOM 4HCIE, HACTOSIIEM aJIMUHUCTPATUBHOM
perinamMeHTe (HaMMEHOBAaHUE, HOMEp, Jara IMPUHATHS HOPMATUBHOIO IIPABOBOIO
aKTa);

XOJ] IPEJOCTABICHUS] MyHULIMIIAIBHON YCIYTH;

aJIMMHHUCTPATUBHBIX MIPOLIETypax MPEAOCTaBICHUS MyHULIMTIAIIBHON YCIIyTH;

CPOK IIPEIOCTABIIEHUSI MYHULIUIIAJIbHON YCIYTH;

HOPSAA0K U (POPMBI KOHTPOJIA 32 MIPETOCTABICHUEM MYHUIIUIIAIBHON YCIYTH;

OCHOBaHUS AJI 0TKa3a B MPEOCTaBICHUN MYHUIIUTIATBHON YCIYTH;

nocyneoHoM (BHECYIeOHOM) U CyneOHOM MOpsiaKe 00KaJoBaHUS JCHCTBUI
(Oe3nmeficTBUSI)  MOMKHOCTHBIX  JIUMI] W MYHUUUOAIBHBIX  CIIY)KalUuX
YHOMTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEJOCTaBICHHE MYHHUIUIAIBHOMI
yCIyTH, a TaKXe PElICHUM, MPUHATHIX B XOJ€ MPEAOCTaBICHUS MYHHUIUIAIbHOMI
yCIyTH.

uHas uHpoOpMalus O JIEATEIbHOCTH  YTOJHOMOYEHHOTO OpraHa, B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM 0T 9 depans 2009 roga Ne 8-D3 «O6
o0ecreyeHny A0CTyna K MHPOpMaIKU O AEATEIBHOCTH IOCY1apCTBEHHBIX OPraHOB
Y OPTaHOB MECTHOI'O CaMOYIIPABIICHUS».

1.8. npopmupoBanue (KOHCYJIbTUPOBAHUE) OCYLIECTBIISECTCS CIIEHUAINCTAMU
YIOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIMM 3a HH(QOPMUPOBAHME, IIPU
oOpallleHuu 3asBUTENENW 3a MH(pOpMALUEl JUYHO, MO TeIePOHYy, MOCPEACTBOM
MOYTHI WM 3JICKTPOHHON MOYTHI.

WudopmupoBanre  MPOBOAUTCS  HAa  PYCCKOM  sI3pIk€ B (opMe:
WHAMBUIYAIBHOTO U MMyOJINYHOT0 HH()OPMUPOBAHHUSL.

1.8.1.  HWuauBuayanbHOe  yCTHOE  HMH(QOPMHUPOBAHUE  OCYIIECTBISETCS
JOJKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMH 32 MH()OPMHUPOBAHUE, MPHU OOpALECHUH
3asgBUTENEH 3a HHPOPMALUEH TNYHO WIH 0 TeJIeOHY.

Creuuanuct, OTBETCTBEHHBIM 3a  HMHQOPMHUpPOBAHUE, MPUHUMAET  BCE
HEOOXOJUMBbIE MEphl JUIsl IPEJOCTABICHUS IIOJIHOIO U OIEPAaTUBHOIO OTBETA HA
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MOCTaBJIEHHBIE BOMPOCHI, B TOM YHCJIE C IPUBJICUECHUEM JAPYTUX COTPYAHUKOB.

Ecnu 115t moaroToBku oTBETa TpEOYETCS MPOJOIKUTENBFHOE BpEeMs, CIICHIUANNCT,
OTBETCTBEHHBIH 32 UHPOPMHUPOBAHUE, MOXKET MPEJIOKUTH 3aIBUTEISAIM OOpATUTHCS 3
HEOOX0MMON HH(pOpMAIeil B MUCbMEHHOM BHJIE, TUOO MPEATIOKUTH BO3MOXKXHOCTh
MNOBTOPHOTO KOHCYJBTHPOBAHHUS IO TeJIePOHY Yepe3 OMPEICICHHBIN MPOMEXYTOK
BPEMEHH, a TaKK€ BO3MOXKHOCTh OTBETHOT'O 3BOHKA CIIEI[UAINCTA, OTBETCTBEHHOTO 32
UH(GOPMHUPOBAHUE, 3aBUTEIIO JJIS1 Pa3bSICHEHUS.

IIpu otBere Ha TeneOHHBIE 3BOHKM CIIELMAIUCT, OTBETCTBEHHBIM 3a
UHPOPMUPOBAHHUE, [OJDKEH Ha3BaTh (QaMWINIO, HMs, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCTh M HAMMEHOBAHHME CTPYKTYPHOIO MOApPAa3AeiaeHUs YIIOJIHOMOYEHHOTO
oprasa.

YcTHOE MH(POPMUPOBAHME JIOJDKHO IIPOBOAUTHCA C YYE€TOM TpeOOBaHUM
oQUIMATBHO-AEI0BOr0 CTHWIA peur. Bo BpeMs pazroBopa HEOOXOAMMO NMPOU3HOCUTH
CJIOBA YETKO, U30€raTh «MapajulebHBIX PAa3TOBOPOB» C OKPYKAIOLIUMU JIFOJbMHU U HE
IpephIBaTh Pa3roBOp MO MPUUYMHE MOCTYIUICHHUs 3BOHKA Ha JPYyroi ammapat. B koHie
UH(GOPMHUPOBAHUS CIICLIUATICT, OTBETCTBEHHBIN 32 HHPOPMUPOBAHUE, JOKEH KPATKO
MOJIBECTU UTOTH U MEPEYUCIUTh MEPbI, KOTOPhIe HEOOXOJUMO MPUHATH (KTO UMEHHO,
KOTJIa ¥ 4TO JIOJKEH CJIeIaTh).

1.8.2. UnauBuayanbHOE MHUCbMEHHOE WH(GOPMHUPOBAHHUE OCYIIECTBISETCS B
BUJIE MMCBMEHHOTO OTBETa Ha oOpalleHre 3aUHTEPECOBAHHOIO JIUIIA, SJEKTPOHHON
IIOYTOM B 3aBUCUMOCTH OT CII0c00a 0OpalleHus 3asiBUTENS 32 HH(OpMaLuen.

OTBeT Ha 3asBJIEHUE NPEIOCTABIIAETCA B MPOCTOM, YETKOU (popme, ¢ yKa3aHHEM
(damMunuM, MMEHH, OTYECTBA, HOMEpa TelaeOHA HCIOIHUTENS U IOANHCHIBACTCS
pyKOBOAUTENEM Y IOJTHOMOYEHHOTO OpPIaHa.

1.8.3. IlyOnmuHoe ycTHOE HWH(POPMUPOBAHUE OCYILIECTBISETCA IOCPEICTBOM
IPUBJICYEHUSI CPEICTB MAaCCOBOM MH(pOpPMALMU — paauo, TeIeBUIeHU. BricTymienus
JOJKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 MH(POPMHUPOBAHKE, IO PAANO U TEIECBUICHUIO
COTJIACOBBIBAIOTCS C PyKOBOJIUTENEM Y TOJTHOMOYEHHOT'O OpraHa.

1.8.4. IlyOnuuHoe mNUChbMEHHOE HHMOPMHUPOBAHHE OCYIIECTBISETCS IyTEM
nyOnukanuu  MHGOPMAIMOHHBIX MaTepHalioB O MpaBWiIaxX MPeIoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH:

B CpEJICTBAaX MAacCOBOI MH(OpMAINH;

Ha opunnansHoM UHTEpHET-CaliTe;

Ha EnuHOM noprase rocyapCTBEHHBIX M MyHULIMIIAIBHBIX YCIYT (PYHKIMIT);

Ha [loprane rocyaapCTBEHHBIX M MYHMLUMIOAIBHBIX YCIyr ((yHKUUN)
Bomoroackoii o0macty;

Ha MH(QOPMAIIMOHHBIX CTEH1aX Y IOJIHOMOUYEHHOTO OpraHa.

TexcThl MH(MOPMALMOHHBIX MAaTEPUAJIOB MEYATAIOTCA YJOOHBIM [JIS1 YTEHUS
mpudToM (pazmep mpudrta He meHee No 14), 6e3 ucnpaiieHuil, HauOosee BaXKHbIC
MOJIOKEHUSI BBIIEISAIOTCS JpyruMm mpudrom (e wmenHee Ne 18). B cmyuae
opopmiieHrus MHGOPMAIMOHHBIX MaTEpUajoB B BuUAE Opomop TpeOoBaHHS K
pa3mepy 1mpudTa MOryT ObITH CHIDKEHBI (He MeHee Ne 10).

II. CTAHJIAPT ITPEJIOCTABJIEHW S MYHUIUIIAJIBHON YCIIVTU

2.1. HaumeHOBaHME MYHHIIMIAIBHOW yCIYTH



IIpenocraBienus MYHULIMIIATbHON YCIYTH 10 IIPEIOCTABICHUIO
MYHHUIMIIAIBHOTO HWMYILECTBA B apeHIy, O€3BO3ME3JHOE IOJb30BaHUE 0€3
IIPOBEJICHMS TOPTOB.

2.2. HauMeHOBaHHE OpraHa MECTHOTO CaMOYITPaBJIEHUs, TPEIOCTABIISAIOIIETO
MYHHULUIIATBHYIO YCIYTy

2.2.1. MyHumunanbHas yciyra npenocranisiercss KoMuTeToM 1o ynpaBieHUIO
UMYIIECTBOM aAMUHUCTpaiu CAMKEHCKOTO MYHUIIMIIAJIBLHOTO pailoHa (nanee —
KoMurer 1o yrnpaBiaeHUI0 UMYIIECTBOM).

2.2.2. JIOMKHOCTHBIE  JIMIIAa, OTBETCTBEHHBbIE 32  IPEIOCTaBICHUE
MYHUIIUTIATBHOW YCIYTH, OMNPENENSIOTCS pelieHueM YIOJIHOMOYEHHOTO Oprasa,
KOTOpBbIM pa3Melaercss Ha Oo(UIMAIBHOM caiTe YTOJIHOMOYEHHOrO opraHa, Ha
UH(GOPMAIIMOHHOM CTeHJIe Y TOTHOMOYEHHOTO OpPraHa.

2.2.3. He momyckaercs TpeOOBaTh OT 3asBUTENSI OCYIIECTBIICHUS EHCTBUM, B
TOM YHCJIE COTJIACOBAHMM, HEOOXOAUMBIX IS MOYYCHUSI MYHHUIIUTATBHONU yCIyTH
M CBSA3aHHBIX C OOpaleHneM B WHBICE OpraHbl W OpraHU3alWH, He
MPEAYyCMOTPEHHBIX HACTOSAIINM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Pe3ynpTaT Npe1oCTaBICHUS MyHUIIUNIATBHON YCIIYyTH

2.3.1. Pe3ynbrarom npenocTaBiaeHUs MyHUIIUTIATBHOM YCIIYTH SIBJSIETCS:

- 3aKJIIOYEHHE JOTOBOPA O MPENOCTABIECHUH MYHUIUMIAIBLHOTO MMYIIECTBA B
apeHjy, 0e3B03MEe3/IHOE M0JIb30BAHUE;

- OTKa3 B TNPEIOCTaBJICHUU MYHHUILMNAIBLHOIO MMYIIECTBA B apeHuy,
0€3B03ME3THOE MOJIb30BaHHUE.

2.4. Cpox npenocTaBiIeHUs MyHULIUIIAIbHOW YCIYTH

2.4.1. Cpox mnpuHATHS peUIeHHUs O MNOpelocTaBieHUU (OTKaze B
OPEIOCTABIIEHUU) MYHHUIMIAIBHOIO HMYIIECTBA B apeHay, Oe3BO3ME3THOE
NoJIb30BaHue cocTaBisier He Oosiee 30 mHEH co OHS perucTpanuu 3asBICHUS B
YNOJIHOMOYEHHOM OpraHe.

B cnydae npencrtaBieHust 3asiBICHHS 4epe3 MHOTO(PYHKIMOHAIbHBIA LEHTP
CPOK TMPHUHATUSA PEIICHUS MCUHUCISIETCS CO JHSA PETrUCTpaluM  3asiBICHUS
MHOTO(YHKIIMOHAIBHBIM IIEHTPOM.

2.5. IIpaBoBBIE OCHOBAHUSA JIsl MPEOCTABICHHS MYHUIIMTIAIBHON YCIYTH

2.5.1. IlpenocrtaBieHue MYHHLIMNAIbHOW YCIYTM OCYLIECTBISETCA B
COOTBETCTBUH C:
Koncturynuen Poccniickon @enepanny;
['paxnanckuii kogekc Poccutickoit denepariu (qacth neppasi) ot 30 HOSOpS
1994 roga Ne 51-P3;
['paxxnanckuii koaekc Poccuiickoilt @enepannu (4acTe BTOpast) oT 26 ssHBaps
1996 roga Ne 14-P3;



®enepanbubiM 3ak0HOM OT 60KTsA0ps 2003 roma Ne 131-d3 «O6 ob6mux
IIPUHLNANAX OPTaHU3alMU MECTHOIO camoynpasieHus B Poccuiickonn denepannny;

®enepanbhbiii 3akoH 0T 29 uronst 1998 roga Ne 135-03 «O6 oueHouHOM
nearesbHOCTH B Poccuiickon @enepanumy;

®enepanbHblii 3ak0oH OoT 26 wurona 2006 roma Ne 135-®@3 «O 3ammure
KOHKYPEHLUN»;

®enepanbhbiii 3akoH oT 27 utonst 2010 roga Ne 210-03 «O6 opranuszaiuu
IIPENOCTABIICHUS FOCYAAPCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT»;

®denepanbHbiil 3ak0oH 0T 9 deBpans 2009 roma Ne 8-O3 «O6 obecneyeHun
J0CTyna K MHPOpMALUU O IEATEIbHOCTU FOCYJAapCTBEHHBIX OPIaHOB M OPraHOB
MECTHOTO CaMOYIIPaBIICHUS»;

VYceraB CAMXKEHCKOIO MyHULUIIAJIBHOTO PAOHA;

MOCTAHOBJIEHUE agMUHUCTpanuu paoHa ot 17.03.2011 roma Ne 94 «O
[Mopsinkax pa3pabOTKM U YTBEPXKIACHHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB
UCTIOJTHEHUS] MYHULMMNAIBHBIX ~ (QYHKIUH, aJIMUHUCTPATUBHBIX PETJIaMEHTOB
IPENOCTABICHUS MYHULMIAIBHBIX YCIYT OpPraHaMHd MECTHOI'O CaMOYIIPABIICHUS
CAMXKEHCKOTr0 MyHHIIMIAIBHOIO palioHay.

2.6. VcuepripiBaroninii nepedeHb JOKYMEHTOB, HEOOXOMMBIX, B COOTBETCTBHUH
C HOPMATUBHBIMU MPABOBBIMH aKTaMU, JJIs IPEIOCTABICHUS
MYHULUNAIBHON YCIIyTH

2.6.1. I npenocTaBiaeHuss MyHHIMIIAIBHON YCIIYTH 3asBUTEIIN, YKA3aHHBIE B
nyHkre 1.2.1 HacTosAmEero aAMUHUCTPATUBHOTO PEIIaMEHTa IPEICTaBIISIOT:

3agBieHHe 10 (opme cornacHo mnpuwiokeHntro Ne 1 Kk Hacrosmemy
aAMUHUCTPATUBHOMY PETJIAMEHTY;

KOIUH YYPEIUTENbHBIX JOKYMEHTOB 3asiBUTENS (IJ1s1 FOPUINYECKUX JIHIL);

KOMUSI TOKYMEHTA, YAOCTOBEPSIOIIEro JUYHOCTh (PU3MUECKOro JUIa, B TOM
YHUCJIE MHJIUBUAYAIbHOTO PEIIPUHUMATEIS;

JOKYMEHTBI,  IOATBEPKIAIOIIME  COOTBETCTBHE  3asBHUTENI  YCJIOBHSM,
peayCMOTPEHHBIM IMyHKTaMu 6 — 8, 10 vactu 1 craten 17.1 @enepanbHOro 3aKoHa
ot 26 urosia 2006 rona Ne 135-@3 «O 3ammre KOHKypeHUUU» (naigee — 3akoH Ne
135-®3) w© npenocTaBiSAIOIMM IPABO 3asBUTENI0 HAa 3aKIOYEHUE JOrOBOpa
apeH/bl UMyIlecTBa 0€3 MPOBEACHUS TOProB (KOHKypca WM ayKIIMOHA) Ha IPaBO
3aKJIIOYEHUS TAKOro JOroBOpa, B TOM YHCIIE:

- KOmus JIOKyMEHTa, IIOATBEP)KIAIOLIEIO IPaBO HA  OCYIIECTBICHHE
3as1BUTEIIEM NEATENBHOCTH, €CJIIM B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu il OCYIIECTBICHHUS TaKOW JEATEIBHOCTU TpeOyeTcs
CHelMallbHOE  paspelieHue (oOpas3oBaresibHas J€ATEIbHOCTb, MEIUIMHCKAs
JeSITeIbHOCTh, JIEATEIbHOCTh B OOJAcTH OKa3aHUs yCIyr cBsizu) (IpH
IIPEIOCTABIECHUN UMYIIECTBA 1O MyHKTaM 6, 7 yactu 1 crarbu 17.1 3akona Ne 135-
D3);

- KOS JOKYMEHTA, MOATBEPKAAIOIIEr0, YTO NpeaJaraéMble 3asiBUTEIEM IS
pa3MenieHnus ¢ UCIOJIb30BAHUEM HMYIIECTBA 00JACTH OOBEKTHl HEOOXOIUMBI IS
pa3MelleHus ceTell CBsA3M (IIpU MPEJOCTABICHUH UMYIIECTBA 110 MYHKTY 7 yacTtu 1
cratbu 17.1 3akona Ne 135-D3);



- KOMHsI JTOKYMEHTa, MOATBEPXAAIOIIEro, YTO 3asBUTENb 00JadaeT MmpaBaMu
BJIa/IeHUA U (WJIK) TOJIb30BAHUS CEThIO MHKEHEPHO-TEXHUYECKOT0 00ecreyeHusl, B
ClIy4ae, eciM MepeaaBaeMoe UMYIIECTBO SIBIISIETCA YaCThbIO COOTBETCTBYIOLIEH CETU
WH)XCHEPHO-TEXHUYECKOTO OOECHeUeHUs W JaHHbIE YacTh CETH M CETb SBISIOTCA
TEXHOJIOTUYECKH CBSI3aHHBIMM B COOTBETCTBUM C  3aKOHOJATEIBCTBOM O
IPalOCTPOUTEIBHON AESITENBHOCTU (ITPU MPENOCTABIEHUN UMYLIECTBA 110 ITYHKTY 8
yactu 1 ctateu 17.1 3akona Ne 135-®3);

- KONUS MYHUIUIAIBHOTO KOHTpAaKTa IO pe3yJbTaTaM KOHKypca WIH
ayKI[MOHA, MTPOBEJCHHBIX B COOTBETCTBUU ¢ DefepalibHbIM 3aKOHOM OT S5 ampeis
2013 roma Ne 44-d3 "O KOHTpaKTHOM cucTeMe B cepe 3aKymnoK TOBapOB, padoT,
yclIyr Juisi o0ecnedyeHHs] TOCYJapCTBEHHBIX M MYHUUMIAIBHBIX HYXH" (mpu
MPEIOCTaBICHUM UMyIlecTBa 1o nyHKTy 10 gactu 1 cratem 17.1 3akona Ne 135-
®3).

2.6.2. B cnyuae oOpamieHus MpEACTABUTENS 3asBUTENS IPEICTABISCTCS
JIOBEPEHHOCTh. B ciiyyae, MyHHIIMIAIIBHOE MUMYLIECTBO IUIAHUPYETCS NEPENATh HA
OCHOBaHMU JOTOBOpa, TPEOYIOUIET0 TOCYJAapCTBEHHOM pPETUCTpAllUU WU
HOTApUAIBbHON (POPMBI, TPEACTaBUTENh IOPUAUYECKOrO JIMLA MPEACTaBISIET
HOTApUAJIBHO YJIOCTOBEPEHHYIO TOBEPEHHOCTb.

2.6.3. 3asBnenne oopMIISETCS HAa PYCCKOM S3BIKE, 3aBEPSCTCS TMOJIUCHIO
3asIBUTENS.

JIOKyMeHTBI, MpujlaraéMble K 3asBICHUIO, MPEJICTABISIOTCS B IMOIMHHUKAX
Wi Konusix. Konuu 10KyMEHTOB, MpuiaraeMble K 3asiBJICHUI0, MPEACTABISIOTCS C
NPeabIBICHUEM MOTHHHUKOB.

3asBiIeHUE O TMPEJOCTABICHUM MYHULMINAIBHON YCIyTM U MpuUiaraemble
JOKYMEHTBI ~TPEJICTABIISIOTCS 3asBUTEJIEM B YIOJHOMOYEHHBIH OpraH Ha
OyMa)KHOM HOCHTEIIE.

3asgBUTENb BIIPAaBE HAINPABUTh 3asBJICHUE W MpPUIAraéMble JOKYMEHTHI B
JJIEKTPOHHOM (QopMe C HCIMOJIb30BaHHEM (peepalibHOM  TrOCyAapCTBEHHOU
uHpopMalmoHHOW  cuctembl  «EQuHBIA ~ mOpTal  TOCYyJapCTBEHHBIX U
MYHULIUNIATIBHBIX yCcIyr (pyHKUMN)» 1100 TOCyIapcTBEHHONW HH(OpPMAMOHHON
cuctembl «llopTan rocynapcTBEHHBIX M MYHUIUNANBHBIX YCIYT ((QyHKIHIN)
Bonorosckoit o6mactiny.

[Ipu oOpaimieHun B 3JIEKTPOHHOM (hopme 3a MONyYeHHEM MYHUIUIMATbHON
YCIIYTH 3asiBJICHUE W KaXAbld MpUaraéMblii K HEMY JOKYMEHT MOJIUCHIBAIOTCS
JOTTYCTUMBIM BUJIOM JIEKTPOHHOM MOJITUCH.

2.7. UcuepnibiBaronuii mepeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C HOPMATUBHBIMU MPABOBBIMU aKTaMU JIJIs PEIOCTABICHUSI MYHUIIUTTATBHON
YCIIYTH U YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU IS
MpeA0CTaBICHUS MYHHUIIUNIAILHON YCIIYTH, KOTOPbIE HAXOATCS B PACIOPSHKEHUN
rOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPABIEHUS U UHBIX
OpraHu3aluil U KOTOPHIE 3asIBUTEIIb BIIPABE MPEICTABUTH

2.77.1. 3asgBuTenw  BIOpaBe MNPEICTABUTh  BBIIUCKY U3  €QUHOTO
rOCyJapCTBEHHOIO peecTpa IOPUAUYECKUX JIAL (EIUHOrO IOCYAAPCTBEHHOIO
peecTpa HMHAMBUAYAJIbHBIX MpEANPUHUMATENCH), BBIJAHHYI0 HE paHee UIECTH
MECSLEB J0 JHsI HAIIpaBJICHUS 3asIBICHUS.



2.7.2.  JlokyMeHTBI,  yKa3aHHble B  myHkTe 2.7.1  HacTosIIEro
aJIMUHUCTPATHUBHOTO perjiaMeHra, IIPEACTABIISIIOTCS 3asIBUTEIIEM B
Y1nomHOMOYEHHBI OpraH Ha OyMa)XHOM HocuTene. JJOKyMeHTHI, MpuiaraeMbie K
3asIBJICHUIO, MPEACTABISIIOTCA B NOJJIMHHUKAX WM Konusx. Komuu AOKYMEHTOB,
NPWIAraeMble K 3asBJICHUIO, MPEACTABISAIOTCA C MNPEAbSIBICHUEM IMOJIMHHUKOB
1100 3aBEpEHHBIEC B HOTAPUAILHOM TOPSIZIKE.

3agBUTENb BIPABE HAIPaBUTh JOKYMEHTBI B JJIEKTPOHHOM BHJIE C
UCIIOJIb30BaHUEM (PeiepalibHOM TIOCyIapCTBEHHOW HWH(POPMALMOHHON CHUCTEMBI
«Enunblil mopTan rocyaapCcTBEHHBIX M MYyHMLIMNAIBHBIX YCIyr (QyHKIUI)» 1100
rocy/1apCTBEHHOM WH(POpMalUMOHHONM cuctembl «llopTanm rocynapCTBEHHBIX U
MYHULMOATBHBIX yCayT (byHKIui) Bomoroackoit o61actu.

IIpu oOpaiieHun B 3JE€KTPOHHON (hopMe 3a IMOJyYEHHEM MyHULUIAIbHON
YCIYI'M KaKIAbl MNpUaracMelii K 3asBICHUI0 JOKYMEHT IOANMCHIBACTCS
JOIMYCTUMBIM BHJIOM 3JIEKTPOHHOM IMOJITUCH.

2.7.3. 3anpetieHo TpeOOBaTh OT 3asBUTEIIS:

MpEeICTaBICHUs] JOKYMEHTOB U MH(GOpPMAIlMU WU OCYILIECTBICHUS JCHCTBHIA,
IPEICTABICHUE WU OCYLIECTBICHUE KOTOPBIX HE MPEITYCMOTPEHO HOPMATHBHBIMU
PaBOBBIMU AaKTaMH, PETYJIMPYIOIIMMHU OTHOLIEHUS, BO3HUKAIOUIME B CBS3U C
IPENOCTABIEHUEM FOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT;

MpeICTaBICHHs JOKYMEHTOB U MH(OpPMAIMK, B TOM YHCII€ TOATBEPKIAIOIINX
BHECCHHME 3asBUTEJIEM IUIaThl 3a IPEJOCTABICHHE TOCYAAPCTBEHHBIX U
MYHUIMIIAIBHBIX YCIYr, KOTOpPBIE HAaXOAATCA B PACIHOPSIKEHUM OPraHoB,
IIPENOCTABISIOIIAX TOCYNapCTBEHHBIE YCIYTH, OPraHOB, IPEIOCTABIISIONIUX
MYHMIUIIAIbHBIE YCIYTH, MHBIX TI'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIPABJIEHUsI JIMOO IMOJBEIOMCTBEHHBIX TI'OCYJAapPCTBEHHBIM OpraHam WIH
opraHaM  MECTHOTO  CaMOYINpAaBJICHHs  OpPraHM3alui,  y4YacTBYIOIIUX B
IIPEIOCTABIEHUN IPENYCMOTPEHHBIX YacThio 1 cTtaTten | denepanbHOro 3aKkoHa OT
27 wrona 2010 roma Ne 210-d3 «OO opraHuzanuy —MpeIOCTaBICHUS
FOCYJAapCTBEHHBIX M  MYHULUMIAIBHBIX  YCIyI»  TOCYAApCTBEHHBIX  H
MYHHUIMIAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHUBHBIMHU IPABOBBIMU aKTaMU
Poccuiickoit ®enepanuu, HOPMATHBHBIMH MPABOBBIMHU  aKTaMU CYOBEKTOB
Poccuiickon denepannu, MyHUIUANTAIBHBIMY IPABOBBIMUA AKTAMH, 38 HCKIIOUYEHUEM
JOKYMEHTOB, BKJIFOUEHHBIX B OIPEAENIEHHbIN 4acThio 6 cratbu 7 denepanbHOro
3akoHa OoT 27 wutonsgs 2010 roma Ne 210-d3 «OO0 opraHuzanuu MNpe1OCTaABICHUS
rOCyJapCTBEHHBIX U MYHHMIIMIIAIBHBIX YCIYI» II€peYeHb TOKYMEHTOB. 3asBUTEIIb
BIIpaBE IMPEACTABUTh YKa3aHHbIE JOKYMEHTbl M HH(OpMaLUI0 B OpraHsbl,
IIPENOCTABISIOIINAE T'OCYJapCTBEHHBIE YCIYyTH, W OPraHbl, IIPEIOCTaBISIOIINAC
MYHULIMIIAJIbHBIE YCIYTH, 0 COOCTBEHHOW NHULIMATHUBE;

OCYIIECTBJICHUSI JIEHCTBUI, B TOM YHCJE COIIACOBAHUM, HEOOXOIMMBIX ISt
NOJIyYEHUSI TOCYJAPCTBEHHBIX M MYHULHUIAIBHBIX YCIYI M CBS3aHHBIX C
oOpaiieHneM B  HWHBIE TOCYAApCTBEHHBIE  OpraHbl, OpPraHbl  MECTHOTO
CaMOYIPAaBJICHUs, OPTraHU3ALMH, 32 UCKIIOYEHUEM ITOIYYEHHUS YCIyT U MOJTYYEHUs
JOKYMEHTOB W HWH(OpMAallUU, MPEIOCTABIAEMbIX B pPe3yJbTaTe MPEIOCTABICHHUS
TaKUX YCIYr, BKJIIOYEHHBIX B MEPEYHHU, yKa3aHHble B 4YacTu | crarbum 9
®enepanbHoro 3akona ot 27 wuions 2010 roga Ne 210-®3 «OO0 opranuzauuu
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.



2.8. UcuepnbiBatonuii nepeyeHb OCHOBAHU /1J1 OTKa3a B IpUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS MYHHUITUTIATBHON YCIIYTH

2.8.1. OcHoBaHMil mJi1 OTKa3a B T[pUEME 3asBICHUS U JIOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTABICHHUS MyHUIIUTIAIBHON YCIYTH, HE YCTaHOBJICHO.

2.9. UcuepnibiBatonuii nepevyeHb OCHOBAHU JJIsI IPUOCTAHOBJICHUS WU
OTKa3a B IIPEIOCTABICHUU MYHULIUTIIAJIBHOU YCIIYTH

2.9.1. OcHoBaHus ISl MPUOCTAHOBIICHUS MPEAOCTABICHUS MYHUIUIIAIBLHOM
YCIIYyTH OTCYTCTBYIOT.

2.9.2. OcHoBaHus [JI1 OTKa3a B TMPEAOCTaBICHUU MYHUIUIAIBLHOIO
UMYyIIleCTBa B apeH 1y (0e3B03ME3/IHOE MOJIb30BAHUE):

MOCTYIUICHUSI 3asBJICHUS O TNPEAOCTABICHUM HUMYIIECTBA B apEHIY
(6e3BO3ME3IHOE IIOJIH30BAaHHE) B OTHOIICHHH OOBEKTa,  HAXOAIIETOoCsS BO
BJIQJICHUU U (WJIN) [IOJIb30BAHUU;

MOCTYIJICHUSI JBYX # Oojee 3asBICHUN O 3aKIIOYEHUH JOTOBOpa B
OTHOILIEHUH OJHOI'0 M TOTr'O K€ 00BEKTA;

MOCTYIUICHUSI 3asiBJICHUSI, HECOOTBETCTBYIOIIETO YCIOBUSM, YyKa3aHHbIM
crarbeit 17' 3akona Ne 135-03, mpeaycMaTpHBAIOIMM IIPABO Ha 3aKJIIOUCHHE
JIOTOBOpa apeHbl (0€3BO3ME3THOI0 IMOJIb30BAHUSI) MMYIIECTBA 0€3 MPOBEICHUS
KOHKYpCa WIH ayKIIMOHA Ha MPaBO 3aKJIIOUYEHUS TAKOTO JI0r0BOPa;

MOCTYIIJICHUS 3asiBJICHUS O Mepeaadye UMYIIECTBA, B OTHOIIEHUH KOTOPOTO Ha
PACCMOTPEHHH B Cy/I€ HAXOIUTCS CIIOP MO UCTOIB30BAHUIO ATOTO UMYIIIECTBA JIMOO
MPU3HAHUIO MPAB HA HETO;

HE MPEACTaBJCHbI JOKYMEHTHI, yKa3aHHble B TIyHKTe 2.6.1 — 2.6.2
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.10. Tlepeuens yciyT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIHHBIMA
IS TIPEIOCTABIICHUSI MyHUILIUIIAJbHON YCIIYyTH, B TOM YHCIIE CBEICHUS O IOKYMEHTE
(mIokyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpPraHU3aLHsIMH, YIaCTBYIOIIUMU B
MPEIOCTABICHUN MYHULIUIIAIBLHON yCIyTH

2.10.1. Yciuyru, KOTOpble SBJISIETCS HEOOXOIUMBIMH U O0S3aTEIBHBIMU IS
Mpe0CTaBIECHNS MYHUITUTIAJLHON YCIIYTH, OTCYTCTBYIOT.

2.11. Pa3Mep muiathbl, B3UMaeMOi € 3asiBUTENS IPU MPEIOCTABICHUU
MYHUIUTIATBHON YCIIYTH, U CIIOCOOBI €€ B3UMaHUS

2.11.1. TIlpenocraBieHue MYHULUNAIBHON YCIyTH OCYIIECTBISETCS IS
3asiBUTENCH Ha 0€3BO3ME3THON OCHOBE.

2.12. MakcuManbHBbI CPOK 0KUIAHHS B OUYEPEAH MPU NO1AU€E 3asBICHUS O

IIPEAOCTABICHNHA MYHUIIMIIAJIBHOM YCIIYTH U IIPU NIOJIYYEHNUH pe3yJIbTaTa
IIPENOCTaBICHHON MYHULIMIIAIBHOMN yCIIyT'H
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2.12.1. BpemMsa oxumaHuss B OYEpeAM IpU MOJA4Ye 3asABJICHUA O
IPEJIOCTABICHUM MYHULMIAIBHOM YCIYTM W HOpHU TOJYYEHHH pPE3yJbTara
IPENOCTABIECHUS MyHULIMIIAJIBHOM YCIIYTH HE JIOJDKHO MPEBBIATH 15 MUHYT.

2.13. Cpok u MOPSAZIOK PEruCcTpaluu 3asiBICHUSI O MPEOCTaBICHUN
MYHUITUTIATEHOW YCIYTH

2.13.1. Cneupanuct YHoJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a MPUEM U
perucTpanuio 3asBieHus, (Jajnee — CHENMATUCT, OTBETCTBEHHBIM 3a TpPHEM U
pPErUCTpalviO  3asBJICHUsI) PETUCTPUPYET 3asBIE€HUE O TNPEIOCTaBICHUU
MYHUIUTIATBHOM YCIYTH B JIEHb €T0 MOCTYIUICHUS! B KHUT'€ PErUCTPALIMK 3asBJICHUN
(manee takxe - Kuura perucrpaiun).

[Ipu moctyrmieHuu 3asBJICHHUS B AJIEKTPOHHOM BHJIE OHO PETHCTPUPYETCS
uH(GOPMaIIMOHHON cucTeMou. JlaToil mpueMa yKa3aHHOTO 3asiBICHUS SBIIAETCS JaTa
ero perucTpanui B HHPOPMAIIMOHHOM cucTeME.

2.13.2. B cayyae eciu 3asBUTENb HANPAaBHJI 3asBJICHHE O IPEJOCTABICHHUH
MYHHUIMIIATBHOW YCIYTM B 3JIEKTPOHHOM BHJIE, CHELUAINCT, OTBETCTBEHHBIA 32
IPUEM M PETUCTPALIUIO 3asBJICHUSA, B TEUEHUE 3 JHEW CO JHS MOCTYIUIEHUS TaKOTro
3asiBJIEHUS] TPOBOJUT MPOBEPKY HJIEKTPOHHOM NOJANKMCH, KOTOPOW MOAIMUCAHBI
3asIBJICHUE U MpUJIaraéMble JOKYMEHTBHI.

[IpoBepka OCYIIECTBISETCA C HCIOJIb30BAHMEM HMMEIOLIUXCS  CPEJCTB
AJIIEKTPOHHOM TMOJMUCH WJIM CPEACTB HMH(POPMAIMOHHON CHUCTEMBI TOJOBHOIO
YIOCTOBEPSIONIETO0 IEHTpPa, KOTOpas BXOAUT B COCTaB HH(PPACTPYKTYpHI,
o0ecrieunBaroie MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
JNEUCTBYIOLIUX M CO3JaBaeMbIX HH()OPMAIMOHHBIX CHUCTEM, HCIOIb3YEMBIX IS
MPEeI0CTaBICHUSI MyHUIIMIIATBLHOU ycayru. [IpoBepka 371eKTpOHHOM MOAMUCH TaKKe
OCYIIECTBIISIETCS. C HCIOJb30BAaHUEM CPEACTB HMH(DPOPMALMOHHOM  CHUCTEMBI
AKKPEIUTOBAHHOI'O yIOCTOBEPSIOLIETO LEHTPA.

2.14. TpeboBaHMs K TOMEMICHUSAM, B KOTOPBIX MPEIOCTABIISCTCS
MYHHIUIIAIbHASA YCIIyTra

2.14.1. LlenTpanpHblil BXOA B 3aHHE YIIOJHOMOYEHHOI'O OpraHa, B KOTOpPOM
IPEIOCTABIIAECTCS MYHMIMIIAJIbHAS YyCIyra, 0OOpyIyeTcs BBIBECKOM, COAeprKallen
UH(pOpPMaLMIO 0 HAUMEHOBAHUU U PEXXUME PaOOTHI.

2.14.2. Tlomeuienusi, npeaHa3HAYEHHbIE U TPEJOCTABICHUS MyHULIMTIATbHOM
YCIIyT'H, COOTBETCTBYIOT CAHUTAPHBIM IPABUJIAM U HOPMAaM.

B moMemneHusax Ha BUJHOM MECTE IOMEIIAIOTCS CXEMBI Pa3MELICHUS CPENICTB
NO’KAPOTYILUEHUS U ITyTeU dBaKyallMy B SKCTPEHHBIX CIy4asx.

[Tomemenuss g mnpuemMa TrpaxaaH oOOOpPYAYIOTCS MPOTHUBOMOKAPHOM
CUCTEMOM M  CpPEACTBAMM  IIOKAPOTYLICHWUS, CUCTEMOM  ONOBEUIEHUA O
BO3HUKHOBEHUH YPE3BBIYANHON CUTYallUH, CACTEMON OXPAHBI.

2.14.3. Mecra wuH(bDOpMHUPOBaHHS, TNPETHASHAUYCHHBIE I O3HAKOMIICHHUS
3agBUTENS ¢ MHGOPMAIMOHHBIMU MaTepuaiaMmu, 000pyAyroTcs UH(POPMALIMOHHBIM
CTEHJIOM.

Hacrosmmi aftMUHUCTPAaTUBHBINA PETIIAMEHT, MyHULIMIIAIBHBIN [TPABOBOM aKT
00 ero YTBEpXKIECHUM, HOPMATUBHBIE IPABOBbIE AaKThl, pPETrYJIUPYIOIINE
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NPEIOCTABIIEHUE MYHUIIMNAIBHON YCIyrd, OCTYIHBI JJisi O3HAKOMJICHUS Ha
OyMakKHBIX HOCUTENSIX, @ TAKXKE B AJIEKTPOHHOM BHJIE (MH(OPMAIIMOHHBIE CUCTEMBI
00II1ero MOJIb30BAHUA).

2.14.4. MecTa oxXugaHus U pueMa 3asiBUTENIeH COOTBETCTBYIOT KOM(OPTHBIM
yCIOBUSIM, OOOpPYAOBaHbl CTOJAMH, CTYJIBSIMU JUISI BO3MOXHOCTU OGOPMIICHHUS
JIOKYMEHTOB, 00€CIIEYNBAIOTCA KAHLETISIPCKUMH MPUHAATICKHOCTIMHU.

[Ipuem 3asiBUTENEN OCYIIECTBISETCS B CIEHUAIBHO BBIJEICHHBIX A 3THUX
LeJIel MOMEILEHUAX - MECTaX IIPEIOCTABIECHUSI MyHULIUIIAIbHON YCIyTH.

Kabunets! OTBETCTBEHHBIX JOJIKHOCTHBIX JIUIL o0opynyroTcs
nH(pOpMaIIMOHHBIMU TaOJIMUKaMU (BBIBECKaMH) C yKa3aHHEM HoMepa KaOuHeTa u
HaUMEHOBAHHUS OT/IENIA.

TaOnuuku Ha ABEpPSAX WM CTEHAX YCTAHABIMBAIOTCA TaKUM OOpa3oM, 4TOObI
IPU OTKPBITON JBEPU TAOJINYKU ObUIM BUJIHBI U YUTAEMBI.

2.14.5. Bxon B 31aHME YIOJIHOMOYEHHOrO OpraHa, IJi€ BEIETCS NpPHUEM
rpaxaaH, 000opyayeTcsi KHOMKON BbI30Ba C MH()OPMALIMOHHOW TaOIUYKON, KOTOPAs
pacmosoXeHa Ha BBICOTE, OOECIeunBaroleil OeCHpensITCTBEHHBIM JOCTYI JIUI C
OTpaHMYEHHBIMU BO3MOXKHOCTSIMHU 370POBbSI.

Ha aBTOMOOWIBHBIX CTOSHKax Yy 3JaHUNA, B KOTOPBIX HCIOJHSAETCS
MYHHULIMIIAJbHAS yCIyTra, IpelyCMaTpUBalOTCI MeCTa ISl apKOBKU aBTOMOOMIIEH
JIMIL ¢ OTPAaHUYEHHBIMHU BO3MOHOCTSIMHU 3/TOPOBBSI.

2.15. Tlokazarenu NOCTYMHOCTH U Kaue€CTBA MyHULIUITAILHON yCITyTH

2.15.1. ITokazarenamMu JOCTYITHOCTH MyHULIMTIAJIBHOW YCIIYTH SBJISIFOTCS:

nH(pOpMUpPOBaHUE 3asIBUTEIICH O TPEAOCTABICHUN MYHUIIMTIATLHON YCIIyTH;

o0opy/noBaHUE  TEPPUTOPUN, TPHUICTAIONIUX K  MECTOPACIIOIOKEHHUIO
YNOITHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOJpa3/IesIeHH, MecTaMu MapKOBKHU
aBTOTPAHCIOPTHBIX CPEJICTB, B TOM 4YHUCJIE ISl JIMI C OrPaHUYECHHBIMU
BO3MOXXHOCTSIMH;

o0opyIOoBaHWE TMOMEIICHUN YTOJTHOMOYEHHOTO OpraHa MECTaMH XpPaHCHHSI
BEPXHEH OJICK/IbI 3asIBUTENICH, MECTaMH OOIIIETO MMOTh30BaHNUS,

cobmroienre rpaduka paboTel YOTHOMOYEHHOTO OpPraHa;

o0opyqoBaHHME MECT OXHJAaHUS UM MECT TMpueMa 3asBUTEIEH B
YIOJTHOMOYEHHOM OpraHe CTYJbsIMH, CTOJaMH, OOECIEeUeHHE KaHIEIIPCKUMU
NPUHAJICKHOCTAMA  JUIsI  TPEJOCTaBICHUS  BO3MOXKHOCTH  oopMIIeHuUs
JIOKYMEHTOB;

BpeMsi, 3aTPAYCHHOE Ha MOJIYYEHUE KOHEUHOrO pe3yJibTaTa MYHULIMIAIbHOU
YCIyTH.

2.15.2. IlokazaTensaMu Ka4ecTBa MyHULIMTIAIBHOM YCIIYTH SIBJISIFOTCS:

coOMIO/IeHNe  CPOKOB W TIOCJIENOBATEILHOCTH  BBITIOJHEHUS  BCEX
aIMUHUCTPATUBHBIX poLeayp, PEeayCMOTPEHHBIX HACTOSIIUM
aAMUHHUCTPATUBHBIM PETIAMEHTOM;

KOJTMYECTBO OOOCHOBAHHBIX JKAJIOO 3asBUTENECH O HECOOTIONCHUHM TOpsIKA
BBITIOJTHEHUS AJMUHUCTPATUBHBIX MPOUEAYpP, CPOKOB PETUCTPALIMM 3aSIBICHUSA U
MIPEIOCTABIICHUS MYHUIIATIAIGHON YCIIYTH, 00 OTKa3¢ B UCIPABICHUN TOMYIIEHHBIX
OIEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3YJbTATE MPEIOCTABICHUS MYHUIIUTAIHHOM
YCIIYTY JIOKYMEHTax Ju0O O HapyIIeHUWW CpOKa TaKUX HCIPABJICHUH, a TakkKe B
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ciaydae 3arpe0oBaHUS JIOJDKHOCTHBIMH JIMIIAMH Y TIOJIHOMOYEHHOTO OpraHa
JIOKYMEHTOB, IUIaThl, HE MPEAYCMOTPEHHBIX HACTOSAIIMM aJIMUHUCTPATUBHBIM
pErIaMeHTOM.

2.16. IlepeueHp KJ1acCOB CPEACTB AIEKTPOHHOU MOAMUCH, KOTOPBIE
JOIYCKAIOTCS K UCIOJIb30BaHUIO IIPH OOPAIIEHUH 3a ITOJTYyYEHUEM
MYHULIMIIATBHOMN YCIIYTH, OKa3bIBAEMOM C IPUMEHEHUEM
YCUJICHHOHN KBaJIU(UITUPOBAHHOMN AJIIEKTPOHHOM MOANUCH

2.16.1. TlepeueHb KJIaCCOB CpEACTB DJIECKTPOHHOM TMOJAMHUCH, KOTOPHIE
JOMYCKAIOTCSA K UCIOJIB30BAHUIO MPU OOPAIllEHUH 32 TIOJyYSHHEM MYHUIUIIAIbHOU
yCIIyT'H, OKa3blBA€MOHl C MPUMEHEHHEM YCWIEHHOW KBadU(UIHUPOBAHHOU
AIIEKTPOHHOM MOJIKUCH, ONPEACINISIETCS Ha OCHOBAHUM MOJENH yrpo3 0e30MacHOCTH
uHbopMalu B HHPOPMAIIMOHHOM CHCTEME, HCIOJIb3yeMOM B LEISIX IpueMa
oOpareHnii 3a TOJyYeHHEM MYHHIMNAIBHOW YCIYTH U (WIIK) TPETOCTaBICHUS
TaKOU YCIIyTH.

III. CocTaB, mocnea0BaTENbHOCTh U CPOKHU BBITIOTHEHUS aIMUHUCTPATUBHBIX
mporeyp, TpeOOBaHMSI K TTOPSJIKY WX BBITIOJHEHUS, B TOM YHCIIE OCOOCHHOCTH
BBHITIOJIHCHUS aIMUHUCTPATUBHBIX MPOIEAYP B DJICKTPOHHOU opme

3.1. IlpegocraBneHre MyHUIMNAIBHON YCIYrd BKIIIOUAET B ceOsl CIEAYIOLINe
aJIMMUHHUCTPATUBHBIE TIPOLIEAYPHI:

IPUEM U PETUCTpALUs 3asBJICHUS U IOKYMEHTOB;

paccMOTpEHME 3asIBIICHUS U IPUHATHE PELLICHUS;

Bbl/laya (HaIIpaBJIEHUE) MOATOTOBIEHHBIX IOKYMEHTOB 3asIBUTEITIO.

3.2. bnok-cxema MNpeaoCTAaBICHHS MYHHLIMNAIBHOW YCIyI'M IpPUBENCHA B
npwioxkeHud Ne 3 K HacTosLEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilpuem u perucTpanus 3asBJICHNAS U JOKYMEHTOB

3.2.1. Opunuyeckum QaxToM, SBISIOUIMMCS OCHOBAaHMEM JMJIsi Hadaja
UCIIOJIHEHHSI JaHHOW aJMHUHHUCTPATUBHOW MPOLEAYPHI, SBISETCA IOCTYIUIEHHE
3asiBJIEHUS] W IPWIAraéMbIX K HEMY JIOKYMEHTOB B YIIOJHOMOYEHHBI OpraH B
COOTBETCTBUM ¢ IyHKTamu 2.6.1 — 2.6.2 HacTOAlEro aJIMHHUCTPATUBHOIO
periamMeHTa.

3.2.2. Cneunanuct, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALIUIO 3asBJICHUS:

B JICHb NOCTYIUIEHUS 3asBJICHUS U MPUJIAraeMbIX JTOKYMEHTOB OCYIIECTBISET
pErUCTpaLMIO 3asBICHMS;

BBIJIAET PACIIHUCKY B MIOJyYEHUU IIPEJICTABICHHBIX JOKYMEHTOB C YKa3aHHEM UX
NEPEeYHs U JaThl UX MOJYUYEHUSI OPTaHOM, OCYLIECTBIIIOIIMM IPUHATHE HA YYET, a
TakKE€ C YyKa3aHWEM TMepeyHsi JOKYMEHTOB, KOTOpble OYyIyT TMOJy4eHbl IO
MEXBEJOMCTBEHHBIM 3ampocaM. B ciydae npencraBiieHHs JOKYMEHTOB YeEpe3
MHOTO(YHKIIMOHATIbHBIN LEHTP pacnucka BBIJIAETCS yKa3aHHbIM
MHOTO(YHKIIMOHATBHBIM IIEHTPOM,;

B TE€YEHUE 3 AHENl CO [HA MOCTYIUICHHS 3asBJICHHS B 3JEKTPOHHOM BHUJE
IIPOBOJUT IPOBEPKY 3JIEKTPOHHOW MOAMKMCH, KOTOPOW MOJNMCAHbI 3asBJICHUE U
npujlaraeéMble JOKYMEHTBI MPOBOJUT MPOBEPKY YCHUICHHOW KBaTU(PHUIIMPOBAHHOU
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ANIEKTPOHHOM MOJMUCH, KOTOPOM TMOJNUCAHBI 3asBICHUE W MpUiaraembie
JIOKYMEHTHI,

3.1.3. Ilocnme peructpauuu 3asBJICHHE HANpPaBISETCS Il PACCMOTPEHHUS
CHEUUATUCTY YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a IpPEAOCTaBIICHUE
MYHULIMOAIBHON yCIIyTH (fanee — CnelualiucT, OTBETCTBEHHBIN 3a MPEOCTABICHHUE
MYHULUOATBHON YCIIYTH).

3.1.4. Pe3ynbraTtoM aJIMHHHCTPAaTUBHOW MpPOLEAYPHI SBISETCA Iepenada
3asBJCHUS. W JOKYMEHTOB  CHEIHAJIUCTy OpraHa, OTBETCTBEHHOMY 3a
MPeI0CTaBICHUE MYHUITUTAIBHON YCIIYTH.

3.3. PaccMoTpeHue 3asBIEHUS U IPUHATUE PEILICHUS

3.3.1. KOpuauueckum ¢dakToM, SBISIOIMIMMCI OCHOBAaHMEM IS Hauala
UCIIOJIHEHUSI aIMUHUCTPATUBHONU MPOUEAYPHI SBISETCS MOCTYIUICHUE 3asBJICHUS U
JIOKYMEHTOB CIIEIMAIIUCTY, OTBETCTBEHHOMY 3a MPEIOCTABICHUE MYHUIUIAIbHOM
YCIIyTH.

3.3.2. B cayyae HempenCTaBIE€HUs 3aABUTEIIEM II0 CBOEMY YCMOTPEHUIO
JOKYMEHTOB, YKa3aHHbIX B nyHKTe 2.7.1 HacTosumero aJiMUHUCTPATUBHOTO
perjiaMeHTa, CHEUUAIMCT, OTBETCTBEHHBIM 3a MPEJOCTaBICHUE MYHUIIMNATLHOMN
yCIIyTH, B TeUeHUE 2 pabouux AHEH, CO THS PETUCTPAIUU 3asBJICHUS 00CCIICUNBACT
HaIpaBJICHUE MEKBEIOMCTBEHHBIX 3ampocOoB (HAa OyMa)XHOM HOCHUTENEC WIH B
dbopme PIEKTPOHHOTO TOKYMEHTA):

B Ynpasienue denepanbHON HaIOroBou ciyxObl 1o Bosoroackon obiactu
JUTSL TIOJIyYeHUS! BBIITMCKH U3 €IMHOI0 TOCYJApCTBEHHOTO peecTpa IOPUANYECKUX
Ju1L (€IMHOTO FOCYJapCTBEHHOTO peecTpa MHANBUAYAIbHBIX MPEANpPUHUMATEIEH).

3.3.3. B Teuenne 10 gHel co AHS PErucTpalluy 3asBJICHUS CIEIUAIINCT,
OTBETCTBEHHBIH 32 MPEIOCTaBICHNE MyHUITUIATBHON YCIIyTH:

OCYULIECTBJISIET PACCMOTPEHUE JJOKYMEHTOB;

B ClIyyae HaJIMYMsl OCHOBAHMM JUIsl OTKAa3a B MPEJOCTABICHUN MYyHUIIUTIAIBHOM
YCIIYTH, YKa3aHHBIX B MyHKTE 2.9.2 HACTOAIIEro aJMUHUCTPATUBHOIO periiaMeHTa
TOTOBUT TPOEKT pemieHuss 00 OTKa3e B MPEJAOCTABICHUH MYHHIIUIAIHHOTO
UMYIIECTBA B apeHIy 0€3BO3ME3/IHOE MOIb30BAHUE);

B cCllyda€ OTCYTCTBUA OCHOBaHUM JUisi OTKa3a B MPEJOCTaBICHUU
MYHUIMIAIBHOW  YCIYrM, YyKa3aHHbIX B  OyHKTe 2.9.2  HacTOAIEro
aAMUHHUCTPATUBHOTO pErjlaMeHTa TOTOBUT MPOEKT PEUIEHUS O MPEIOCTABICHUH
MYHUIUIIATBHOTO UMYIIIECTBA B apeHy 0€3BO3ME3/IHOE M0JIb30BAHUE).

3.3.4. Onucanve YCTaHOBJIEHHONM B YIOJHOMOYEHHOM OpPraHe MIpOoLEaypbl
NPUHATHSA (TIOMKUCAHUS) PEIICHUS.

3.3.5. Pe3ynbTatoM BBINOJIHEHUS aIMUHUCTPATUBHON MPOLIETYPHI SBISETCS
MOJANKUCAHHOE PEIICHUE:

00 OTKa3e B MPEAOCTAaBICHUH MYHHUIHUIAIBHOTO HMYIIECTBA B apeHIy
(6e3B03ME3HOE TTOTH30BAHNE);

O TPEIOCTaBJICHUU MYHUIMIIAILHOTO WMYIIECTBA B apeHay (0e3BO3Me3THOe
M0JIb30BaHUE).

3.4. Boiaua (HampaBiieHHE) MOJITOTOBJICHHBIX JOKYMEHTOB 3aBUTENIO

3.4.1. HKOpunnueckum (axToMm, SBISIONUMCS OCHOBaHHEM I Hadaia
WCIIOJHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI SBIISIETCS MOAINMCAHHOE PEIICHHUE 110
pe3yabTaTaM pacCMOTPEHUS 3asIBIICHUS.
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3.4.2. CpneuuanucT, OTBETCTBEHHBIM 3a NPEIOCTABICHUE MYHULMUIIAIbHOM
yCIyrd, HE TO3JHEe 4eM uepe3 Tpu padouux OHA CO JHA NPUHATHS pPELICHHS
BbIJIa€T WJIM HAIIPABIISET 3aBUTEIIO YBEIOMIICHUE O IPUHITOM PELICHUH.

B clly4ae  MPEAOCTaBICHHUS  TPaXJTaHWHOM  3asBICHUS  4epe3
MHOTO(QYHKIIMOHATBHBIA IEHTP YKa3aHHOE YBEIOMJICHHE HaIpaBleTCs B
MHOTO(YHKIIMOHAIBHBINA LIEHTP, HE MO3JHEEe YeM Yepe3 TpU paboyux JHA CO JIHA
NPUHATHS PEIICHUS, €CJIM UHOU CrIOCcO0 MONIy4YeHHsI He yKa3aH 3asBUTEIIEM.

3.4.3. B ciydae HpUHATUS PELICHUS O MPEJOCTABICHUU MYHUIUIAIBLHOTO
UMyIIecTBa B apeHy (0e3Bo3Me3HOe MOIb30BaHUE) B CPOK, He Oonee 30 nHel co
IHS PETUCTpallM 3asBJICHUSA, C 3asBUTENIEM 3aKJII0YaeTCs JOTOBOpP apeH/bl
(6€3B0O3ME3/THOTO TI0JIb30BAHMUS).

3.4.4. Pe3ynbpTaToM BBINOJIHEHUS AJAMHUHUCTPATHUBHOM MPOLETYPHI SBISETCS
BbIJIaua (HAMpaBlieHHE) 3asSBUTEINIO YBEIOMIICHHS O IPUHITOM PEIICHUH.

IV. ©OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM
AJIMUHUCTPATUBHOTI'O PETJTAMEHTA

4.1. KonTtponp 3a co0toAeHUEM U UCIIOJTHEHUEM JTOJKHOCTHBIMU JIUIIAMU
YIIOJTHOMOYEHHOTO OPraHa, MOJIOKEHUN aJIMUHUCTPATUBHOTO PETIIAMEHTA U MHBIX
HOPMATUBHBIX  MPaBOBBIX  AKTOB,  YyCTAHaBIMBAIOIIUX  TpeOoBaHUSI K
NPEAOCTABICHUID  MYHUUUNAIBHOW  YCIYTHM  JOJDKHOCTHBIMH  JIMLIAM H
MYHULHUNAIbHBIMU CIYKAIIUMHU Y IOJTHOMOUYEHHOTO OPraHa, a TAKKeE 3a IPUHATHEM
UMM PEIICHUH BKIIFOYAET B ce€0s 0OIIHi, TEKYIIIUI KOHTPOJIb.

4.2. OOumi KOHTPOJIb HaJ TOJHOTOM M KAauyeCTBOM MPEAOCTABICHHUS
MYHHULMIATBHON YCIIYTH OCYLIECTBIISIET PyKOBOJIUTEINb Y IOJTHOMOYEHHOTO OpraHa.

4.3. Texkymnii KOHTPOJIb OCYLIECTBIISIETCS IyTEM MPOBEICHUS IUIAHOBBIX H
BHEIUIAHOBBIX IIPOBEPOK MOJHOTBI M KAa4eCTBA MCIIOJIHEHUS  ITOJIOKEHHUU
HACTOAILETO aJIMWHUCTPATUBHOIO PEIJIaMEHTa, WHBIX HOPMATHBHBIX IIPaBOBBIX
aktoB Poccuiickoit ®enepannu u Bonoroackoit o6mactd, ycTaHaBIMBAIOUIMX
TpeOOBaHUS K PEIOCTABIECHUIO MyHULIUTIATbHON YCIYTH.

IleprnoanuyHOCTE MPOBEPOK — IUIAHOBBIE | pa3 B TOJ, BHEIUIAHOBBIE — IIO
KOHKPETHOMY OOpAIeHUIO 3asBUTEIS.

IIpu npoBeneHnn MPOBEPKU MOTYT PaCCMATPUBATHCS BCE BOIIPOCHI, CBS3AHHBIE
C TMpPEeJOCTaBICHUEM MYHMIIMNAIbHOW YCIyrd (KOMIUIEKCHBIE NPOBEPKH) HIIU
OTJIENIbHBIE BOIPOCHl (T€MaTUYECKHE NPOBEpKH). BuI MpoBEpKH U CPOK €€
MIPOBEICHUS YCTaHABIIMBAKOTCS MYHULIMATbHBIM IPaBOBBIM aKTOM
YOJTHOMOYEHHOTO OpraHa_oO IPOBEICHUM NPOBEPKA C YUYETOM MEPUOJUYHOCTH
KOMIUIEKCHBIX ITPOBEPOK HE MEHee | pas3a B roJ M TEMAaTUYECKUX IPOBEPOK — 2 pasa
B IOJ.

Ilo pe3ynmpraram TEKyIIEro KOHTPOJS COCTABIISIETCS CIIPABKA O pe3yJbTaTax
TEKYyIIETO0 KOHTPOJS M BBIBICHHBIX HAPYIICHUAX, KOTOpas IPEACTaBIIAETCS
PYKOBOAMTENO YTOJIHOMOYEHHOTO opraHa B TeueHue 10 pabouux gHEH mocie
3aBEpLICHUS IIPOBEPKHU.

4.4. JIomKHOCTHBIE JIMLA, OTBETCTBEHHBIE 32 MIPEAOCTABICHNE MyHUIUITIATbHOM
yCIyTd, HECYT IMEPCOHAJbHYI0 OTBETCTBEHHOCTh 3a COOJIIOJIEHUE TMOpsiIKa
IIPENOCTAaBIECHNS] MYHUIUITAIBHON YCIIYTH.
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4.5. Tlo pe3ynbrartam  IpPOBEACHHBIX IPOBEPOK B CIy4ae BbIABICHHUS
HApYLICHUN 3aKOHOJATEJIbCTBA M HACTOSIIErO AJMUHUCTPATUBHOIO PErjIaMeHTa
OCYIIECTBJISIETCS] TPUBJICUEHUE BUHOBHBIX JOJDKHOCTHBIX JIAL] Y ITOJJHOMOYEHHOTO
OpraHa_K OTBETCTBEHHOCTH B COOTBETCTBUHU C JIECHCTBYIOIIUM 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanun.

4.6. OTBETCTBEHHOCTh 3a HEHUCHOJHEHHE, HEHAJJIeKAIIEE WCIOJHECHUE
BO3JIO)KCHHBIX ~ OOS3aHHOCTEM 1O TPEIOCTABICHUI0 MYHUIIMTIAILHOW YCIyTH,
MPEIYCMOTPEHHAsE B COOTBETCTBUHM C TpynoBeiMm kozmekcoM Poccuiickon
®enepanuu, Komexkcom Poccuiickoit  ®depepanmu 00  aAMUHUCTPATUBHBIX
MPAaBOHAPYIIEHUSAX, BO3JIAraercss Ha JML, 3aMENaloluX  JOJDKHOCTH B
YOJTHOMOYEHHOM OpraHe, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHULIMIAIbHON
YCIIYTH.

V. IOCYAEBHBIN (BHECY JEBHBIN) [TOPSJIOK OBXXAJIOBAHN A
PELIEHWH 1 IEMCTBUU (BE3JIEMCTBHS) OPTAHA,
[IPEJIOCTABJISIOILIETO MYHULIMITAJIBHYIO YCIYTY, ETO
JIOJDKHOCTHBIX JIMLL JIMBO MYHULIMITAJIBHBIX CJIVXKAILMX

5.1. 3asBuUTENnbp MMEET MPaBO Ha JocyneOHOe (BHeCyaeOHOE) o0XaloBaHWE,
ocTlapuBaHUE PEIICHUMA, NeUCTBHUI (0€37eiCTBUA), MPUHATHIX (OCYIIECTBICHHBIX )
IPU MPEOCTaBICHUN MYHULIMTAIIbHON YCITYTH.

OO6xanoBaHue 3asBUTEISIMU pEIIeHUN, AehcTBUI (0e31eHCTBUS), MPUHSATHIX
(OCyIIECTBIEHHBIX) B XOAE€ MPEAOCTABICHUS MYHHUIIMNAIbHOW YCIyrd B
nocyneOHOM (BHECYJIeOHOM) TMOpsAKE, HE JMINAeT WX MpaBa Ha O0O0KaJOBaHUE
yKa3aHHBIX peIIeHuH, AeicTBUM (0e31eHCTBHS) B CyIeOHOM MOPSIJIKE.

5.2. Tlpeamerom pocyneOHOro (BHeCyaeOHOro) 00KajloBaHUS MOTYT OBITh
pemieHuss  (neWcTBusi, Oe3NneWCTBUE), NPUHATHIE (OCYUIECTBICHHBIE) TPHU
MPEIOCTABICHU MYHUIIUITAILHON YCIyTH. 3asBUTEIh MOXKET OOpaTUThCA C
XKa000#, B TOM YHCJIC B CIAEAYIOMNX CIydasx:

HapylIeHHEe  CpOKa  pPErucTpaluy  3asBICHUS O  MPEIOCTABICHUU
MYHUITUTIATEHOW YCITYTH;

HapyIIeHHE CPOKa MPEIOCTABICHUS MyHHUIUTIAIBHON YCITyTH,

TpeOOBaHMUE Yy 3asIBUTENS IOKYMEHTOB, HE MPEyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepaiiny, HOpMaTUBHBIMU [IPABOBBIMU aKTaMU
00J1aCTH, MYHUIIUIIAJBHBIMU MPABOBBIMU akTaMu CSMXKEHCKOTO0 MYHHMIIMIAIBHOTO
paiioHa 1Jis Pe0CTaBICHUS MYHULIUIIAILHON YCITyTH;

OTKa3 3adBUTENI0 B TMpPUEME JIOKYMEHTOB, TMPEJOCTABICHHE KOTOPBIX
MPENYCMOTPEHO HOPMATHUBHBIMHU IMPABOBbIMH akTamMu Poccuiickon @Penepanuu,
HOPMATUBHBIMM TIPABOBBIMH aKTaMH OO0JacTH, MYHMIIMNAIbHBIMU MPaBOBBIMU
aktamMu  CAMKEHCKOTO  MYHHUIIMIAIBHOTO  paiioHa Il TPEIOCTaBICHUS
MYHHITUTIATEHOW YCITYTH;

OTKa3 B MPEJOCTABICHUHA MYHHUITUTIATHHONU YCIYTH, €CITM OCHOBAHUS OTKa3a HE
PEeTyCMOTPEHBI (eepATbHBIMIA 3aKOHAMH ¥ TPUHSATHIMU B COOTBETCTBHH C HUMU
WHBIMA  HOPMAaTMBHBIMM  IpaBOBbIMM  akTamMu  Poccuiickon  denepanum,
HOPMATHBHBIMH TIPABOBBIMH aKTaMH OO0JaCTH, MYHHIIUIAIHHBIMUA TIPABOBBIMU
aktamMu CSIMKEHCKOTO MYHHUITUIIATLHOTO PaiioHa;

3aTpe0oBaHUE C 3asBUTENS MPHU MPEJOCTABICHUM MYHUIUIIAIBHON  YCIyTH
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IJ1aThl, HE IPEIyCMOTPEHHOM HOPMATHBHBIMHU IIPABOBBIMM aKTaMu Poccuiickoin
®enepanyivi, HOPMATHUBHBIMU TPABOBBIMH aKTaMH OOJACTH, MYHHUIIMIIAIbHBIMU
paBOBBIMU aKkTaMi CAMKEHCKOTO MyHUIIMIIAIIBHOTO palioHa;

OTKa3 oprasa, MPEIOCTABIISIOIETO MYHUIIUTIATIBHYIO yCIyTYy,
MYHULIMNIAJBHOTO  CIYy)Kallero  JubO  JOJDKHOCTHOTO — JIMIA  Oprasa,
IPEIOCTABIAIONIETO MYHHUIUNAIBHYIO YCIyry, B HWCIPABICHUU JOMYIICHHBIX
OIIeYaTOK M OIMMOOK B BBIJIAHHBIX B pe3yjIbTaTe MPeIOCTABICHUS MYyHHUIIMIIAIbHON
YCIIYTH IOKYMEHTax JIM0O HapyIIeHUE YCTAaHOBJIEHHOTO CPOKa TaKUX UCIIPABIICHUN.

5.3. OcHoBaHueM [Jid Haudajla MpOULEaypbl JI0CcyaeOHOro (BHECYIeOHOTO)
00>KaJoBaHUsl SIBISIETCS TOCTYIUICHUE >KaloObl 3asBUTENI B YIIOJIHOMOYEHHBIN
opra.

XKanoba mnomaercs B mnHCbMEHHOM ¢GopMe Ha OyMaKHOM HOCHUTENE, B
anekTpoHHoM ¢opme. Kamoba MoxeT OBbITh HampaBlieHa [0 TMOYTE, C
UCIIOJIb30BaHNEM  MH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX — CeTel  o01iero
MOJIb30BaHUs, @ TAKXKE MOKET ObITh MPUHSATA MPU JTUYHOM MPUEME 3asIBUTEIS.

54. B nocyme6HOM TOpsAIKE MOTYT OBITh OO0XKAJIOBAaHBI JACHCTBUS
(Oe3meiicTBUE) U pEIICHUS:

JOJHKHOCTHBIX JIMI] Y TIOJTHOMOYEHHOTO OpraHa, MyHUIIUIAIbHBIX CITYXKaIIUX —
['maBe CAMXEHCKOIO MyHULIUIIAJILHOTO paiOHa.

5.5. Kanoba nomkHa coaepx aTh:

HAaUMEHOBaHUE OpraHa, JOJKHOCTHOTO JIMIA YTIOJIHOMOUYEHHOI'O opraHa Jimbo
MYHUIIUTIATBHOTO CIIY)Kalllero, peuieHuss u AecTBus (0e3eiicTBrUe) KOTOPBIX
00KaITyI0TCS;

dbaMunuoo, uMs, OTYECTBO (MOCJENHEE - MPU HAIUYUHU), CBEICHHUS O MECTe
KUTEIHCTBA 3asBUTENS - (PU3MYECKOTo JHIa JUOO HAWMMEHOBAHME, CBEACHHS O
MECTE HaXOXKJIEHUS 3asBUTEINS - IOPUIAMYECKOro JIMIA, a TaKke HoMmep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (ampeca) SIEKTPOHHOW MOYTHl (TpU HATWYUH) U
MOYTOBBIN a/IpeC, MO KOTOPHIM JOJKEH OBITh HAMpPaBIEH OTBET 3asSBUTEIIO;

cBeleHUs 00 OOXadyeMbIX pEIICHUSX ¢ JehcTBUAX (0e31eiCTBIM)
YoIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JUIa YTIOJIHOMOYEHHOTO OpraHa Jinbo
MYHULIUIIAJIBHOTO CITYXKAaIlero;

JOBOJIbl, HA OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHHEM U
nevictBueMm (Oe3neicTBUEM) YTIOJHOMOYEHHOTO OpraHa, JAOKHOCTHOTO JIUIA
Y10IHOMOYEHHOTO OpraHa JIM00 MyHUIIMIAIBHOTO CIIyKalllero. 3asBUTEIEM MOTYT
ObITh MpEACTaBICHBbl JOKYMEHTHI (MpU HAIU4YUM), TMOATBEPXKIAIOIINE TOBObI
3asiBUTEIS, JIMOO UX KOIHUU.

5.6. Ha craguum pocyaeOHOro oOkajloBaHMs JEUCTBUN (Oe31eiCTBUS)
YOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JiMla YTIOJIHOMOYEHHOTO OpraHa Jnubo
MYHUIIMNIATBHOTO  CIIYXAallero, a TakkKe pEeHIeHWi, TNPUHITBIX B  XOJE
IPEIOCTABIICHUSI MyHHUIIMITAIbHOM YCIIYTH, 3asBUTENb UMEET MPABO HA MOIY4YCHUE
uHbOpMaIlMU U JOKYMEHTOB, HEOOXOAMMBIX Jii OOOCHOBAaHUS M PACCMOTPEHUS
XKaoObl, a TakXKe Ha MpPEICTaBJICHHE OMOJHUTEIbHBIX MAaTEpPHAIOB B CPOK HE
0osee 5 1HEH ¢ MOMEHTa OOpaILEHHUS.

5.7. Kanoba, noctynuBias B YTOJIHOMOYEHHBIN OpraH, pacCMaTpUBAEeTCs B
TeueHue 15 pabouux IHEH CO AHS €€ PETUCTpalud, a B ciay4yae 00KaJoBaHHS
OoTKa3za YIOJHOMOYEHHOTO0 OpraHa, JOJDKHOCTHOTO JUIA YTOJIHOMOYEHHOIO
opraHa JM00 MYHHMIIMIAIBHOTO CIYXAIIero B MpPUEME JIOKYMEHTOB Y 3asBUTENsS
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aM00 B UCHpPaBICHUM JIOMYMICHHBIX OMNEYaTOK M OMMOOK WM B Cllydae
00>KaJoBaHUsI HAPYIIICHHS YCTAHOBIIEHHOTO CPOKA TAKUX UCIPABJICHUH - B TCUCHUE
5 pabouux JTHEW €O JIHS €€ PErHCTPaLUU.

5.8. Cnyuam octaBiieHus xano0Obl 6€3 OTBETA:

a) Hajguuue B XaloOe HENEH3YPHBIX JHO0 OCKOPOUTENBHBIX BBIPAKEHUH,
yIpO3 KU3HH, 3I0POBBI0 U UMYIIECTBY JIOJXKHOCTHOTO JIMIIA, @ TAKXKE YJIEHOB €ro
CEMbU;

0) OTCYTCTBHE BO3MOXXHOCTH MPOYUTATh KAKyIO-THOO YacTh TEKCTa >KaJIOObI,
dbamminio, uMs, oT4ecTBO (MpU HAIWMYMHU) U (WJIM) MOYTOBBIA aapec 3asBUTEI,
yKa3aHHbIE B jkao0e.

B BhlllleyKa3aHHBIX CilydasX 3asBUTENIO HE IMO3[HEE TpeX pabouyux THEH co
JTHSL PErucTpallid HAMpaBlIeTCs MNUCBMEHHOE YBEAOMJIEHHE 00 OCTaBJICHUH
*anoObl 0e3 oOoTBeTa C YyKa3aHHWEM OCHOBaHUM NPHUHSATOTO pEIICHUs, 3a
WCKITIOUCHHUEM CITydasi, €Cli B KaJo0e He yKa3aHbl (paMuus 3asBUTENS U (WJIH)
MOYTOBBIN a/Ipec, IO KOTOPOMY JOJKEH OBITh HAIIPABJICH OTBET.

5.9. Cnyyau oTKa3a B YJOBJICTBOPEHUH KATOOBI:

a) OTCYTCTBHUE HAPYIICHUS MOPSAKA MPETOCTABICHUS MyHUIIUITAIIbHOW YCIYTH;

0) HamMuMe BCTYNUBIIETO B 3aKOHHYIO CHJTy PEIIEHUS Cya, apOUTPakHOTO
CyJia 1o >KaJiobe 0 TOM K€ MPEAMETE U 110 TEM K€ OCHOBAHUSM;

B) Mojadva >KaJoObl JUIIOM, TOJHOMOYMS KOTOPOTO HE TOJTBEPIKICHHI B
MOPSAKE, YCTAHOBIIEHHOM 3aKOHOAAaTeNIbcTBOM Poccuiickon denepanuuy;

I') HAIAYUE PEIIeHHs MO XKajlobe, MPUHATOrO paHee B OTHOIIEHUH TOTO Ke
3asBUTENIS M IO TOMY K€ MIPEAMETY 5KaJI00bI.

5.10. Ilo pe3ynbraraM pacCMOTPEHHUsS KajloObl TPUHUMAETCS OIHO U3
CJIEIYIOIUX PEIICHUN:

00 YIOBJIETBOPEHUU >KAJIOOBI, B TOM yucie B (OpMe OTMEHBbI MPUHSITOrO
pelIeHUs], UCIPABJICHUS JOMYIICHHBIX YIOJIHOMOYEHHOTO OpraHa OIeYaTOK U
OomMOOK B BBIJAHHBIX B PE3YJIbTATE€ MPEAOCTABICHUS MYHUIIUMIAIBHON YCIyTH
JIOKYMEHTaX, BO3BpaTa 3asBUTEIIO0 JEHEKHBIX CPEJICTB, B3UMAaHUE KOTOPHIX HE
MPEyCMOTPEHO HOPMATUBHBIMU MPABOBbIMU akTamu Poccuiickon Penepanum,
HOPMATHBHBIMH TPABOBBIMUA aKTaMH OOJACTH, MYHUIUTIAILHBIMU TIPABOBBIMU
aktamMu CSIMKEHCKOTO MYHHUITUIIATLHOTO PaiioHa, a TAKXKe B UHBIX (hopmax;

00 OTKa3e B YJOBJIETBOPEHUH KaJIOOBI.

5.11. He no3aHee JiHA, CIEAYIONIETO 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOTO
B nyHkre 5.10 HacTosiero AJAMHUHUCTPATHUBHOTO pErjaMeHTa, 3asBUTENII0 B
NUCbMEHHOM (opMe M MO IKEIAHUIO 3asgBUTENS B DJIEKTPOHHOU (opme
HaIpaBJIseTCs MOTUBUPOBAHHBIN OTBET O pe3yibTaTaX pacCMOTPEHHUS JKaOOBbI.
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[Tpunoxenue Ne 1

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIAJIBHON YCIyTH

0 MPEAOCTABICHUIO MYHUIIUTIAIBHOTO UMYIIIECTBA
B apeHay, 0€3B03Me3JHOE M0JIb30BAHNE

0e3 MpoBeACHUS TOPTOB

[Tpumepnas hopma 3asBIICHHsI O IPEAOCTABICHUHA UMYIIIECTBA B apeH 1y (0€3BO3ME3THOE
MOJIb30BAHUE)

3asBuTEIb: (bI/ISI/I‘IeCKOG JIMIIO IOPUIUYIECCKOEC JINIO

Oamunus Umst OtdectBo pusmyeckoro jiuna / [logHoe HaMMEHOBaHHE FOPHIMIECKOrO JINIa

* JAOKYMCHT, HOI[TBep)KIIaIOH_[I/Iﬁ MOJITHOMOY U JOBEPEHHOTO JIMIIa (HaI/IMeHOBaHI/Ie, Jara, HOMep)

TIOYTOBBII aapec, aipeC MECTa HAXOXKACHUS U ITPOKUBAHUS 3aABUTEIISL

KOHTAKTHBIA TeIIe(bOH 3asABUTCIIA

[Ipomy nperocTaBUThH

(monHOE HaMMEHOBaHKe puANYeckoro Jmua, oo ©.M.0 dusndeckoro auia, B TOM Yucie
VHIUBUIYaTbHOTO IIPEANPHHIMATEIS)

B
(apenny, 6€3B03Me31HOE IIOI30BAHUE)
(Haumeﬂosaﬂne HUMYLIECTBA, €ro aipeC, MECTOHAXOXKACHUE, TECXHUIECCKAsA XapaKTECPUCTHUKA, IEPEICHD IBHUKUMOI'0O I/IMyU.IeCTBa)
Ha JUISL UCTIOJIb30BaHMS
(CpOK IpenoCTaBICHHUS HMYILECTBA ) (11e1eBOE HAa3HAYCHHE)
CneunanbHble paspenieHuss (IMIEH3UH U T.01.), MOATBEPKAAIOUIUE IPaBO Ha
OCYLIECTBIICHUE YKa3aHHBIX BHJIOB JeATEIbHOCTH |

(yKaSLIBaeTCS{ HAaUMEHOBAaHHUEC NOKYMCHTA U OpraHa, BbIAaBLICTO SFO)
) - wuHpOpMamuUs TpeACTaBIAETCS B CclOy4yae, €CIdi B  COOTBETCTBHUHM C
3aK0HO1aTeLCTBOM Poccuiickoii denepariuu JaHHbBIC JOKYMEHTBI TPEOYIOTCS.
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[Ipunoxenue:

[Haumenosanue ookymenma) — Ha 1. B 1 9Kk3.
[HaumeHnosanue doxkymenmal — Ha 7. B 1 9K3.
[Haumenosanue ookymenma) — Ha 1. B 1 9Kk3.

'] [ Cornacue Ha 00pabOTKY MEPCOHAIBHBIX JTaHHBIX
(st puzmveckux nui) —Ha 1 1. B 1 9K3.

BCEI'O:  10KyMEHTOB Ha I

PykoBoaurens

(moamucek, pacindpoBKa MOAMHUCH, M.IL.) (0715 IOpUOUYECKUX UY)

015(0)

(Ona ¢pusuyeckux nuy)

[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PEIIIAMEHTY
peI0CTaBIECHUSI MyHUIIUTIATIBHOM YCIIYTH

0 MPEIOCTaBICHUIO0 MyHUIIUIATBHOTO UMYIIECTBA
B apeH1y, 0€3BO3ME3HOE MMOIb30BaHUE

0e3 mpoBeICHUs TOPTrOB

BJIOK-CXEMA

MMpCaOCTaBJICHUA MYHHHHHaHBHOﬁ yCIlIyru

[Ipuem n perucrpanys 3asBIeHUSA U JOKYMEHTOB

PaCCMOTpeHI/Ie 3asBJICHUA U IIPUHATUC PCIHICHUAA

A 4

Brinaua (HanpaBiieHUE) NOATOTOBICHHBIX
JIOKYMEHTOB 3asiBUTEJTIO
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