AnmunucTpanus CAMKEHCKOT0 MyHHIIUNIAJIBLHOTO PaiioHA

IHOCTAHOBJIEHHUE

or 14.08.2015r Ne 243
c. Camorca

OO0 yTBEep)KICHUH aIMUHUCTPATUBHOTO
periamMeHTa Mpea0CTaBICHUS
MYHHUIIATIATFHON yCITyTH TI0
nH(pOpMAITMOHHOMY 00ECIIEUCHHUIO
3asiBUTEINICH HAa OCHOBE apXHUBHBIX
JIOKYMEHTOB, XPAHSIIUXCS B
MYHHUIIATIAJTFHOM apXUBE

B cootBerctBumu ¢ ®enepanpupiM 3akoHOM OT 27.07.2010r. Ne 210-D3 «O6
OpraHU3alMKi MPEJIOCTABIEHUS TOCYIapCTBEHHBIX M MYHULHMIAIBHBIX YCIyr» (C
MOCJIETYIOUUMHU U3MEHEHHUSIMHU ), TOCTAHOBJICHUEM afMUHUCTpAuU CIMKEHCKOTO
MyHULUnanpbHOro paiioHa ot 17.03.2011r. Ne 94 «O Ilopsakax pa3pabOTKu U
YTBEPXKJICHUST AJIMUHUCTPATUBHBIX PETIAMEHTOB HCIHOJHEHUS MYHUIUIAIbHBIX
byHKUMA, aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIUIAIbHBIX
yCIyr OpraHaMh MECTHOro camoymnpaBiieHuss CsIMKEHCKOIO MYHHUIIMIAIBHOTO
paiioHa» (¢ mocleayOIMMU U3MEHEHHUSIMU )

IHOCTAHOBJIALO:

1. VYTBepauTh  aAMUHUCTPATHBHBIA  PETJIAMEHT  MPEAOCTABIICHUS
MYHHUITUIATBHOW YCIIyTH TO0 WH(GOPMAIIMOHHOMY OOECTICUCHHIO 3asBUTEICH Ha
OCHOBE AapXMBHBIX JOKYMEHTOB, XPAaHSMIMXCS B MYHUIIUMAILHOM apXWBE
(mpuutaraercsi).

2. Otneny wH(QOPMAIIMOHHOTO, MPOTPAMMHOTO OOECTEYCHHUS W 3alUThI
uHpopmaruu aamuHucTpanuu paiiona (JIemiaoB M. C.) obecmeunth B 3-X
JTHEBHBIA CPOK C JaThl TOJIMUCAHUS HACTOSIIETO TOCTAHOBIICHHUS pa3MEIICHHE
MIOCTAHOBJICHUSI M TEKCTa aJMHUHUCTPATUBHOTO perjaMeHTa Ha O(QUIHaTHbHOM

caiite AJMUHHMCTpaALH CAMXKEHCKOro MYHUIIAIIAJIBHOTO paiioHa
http://csimxeHckuil-pailon.pd B HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIHOHHON CETH
«HTepHeT”.

3. Otneny apxuBa U JEJONPOU3BOACTBA aAMUHUCTpanuu paiioHa (Kounna
T. I'.) obecreunth B 3-X JHEBHBIH CPOK C JaThl TMOAMHCAHUS HACTOSIIETO
ITOCTAHOBJICHUSI PAa3MEIICHUE TOCTAHOBICHUS WM TEKCTa aAMUHUCTPATHUBHOIO
periaMeHTa B MeCTax MpPeIOCTaBICHUS MYHULUIIAIBHON YCIYTH.

4. Nudopmaiuio 0 pa3MelIeHHH HACTOSIIETO MMOCTAHOBICHUS M TEKCTa
aMUHUCTPATUBHOTO perjaMeHTa Ha oQuIuaabHOM calTe AJIMHUHUCTpaIUU
CsIMKEHCKOTO MYHHUIIMTAIBHOTO paiioHa onmyO0IuKoBaTh B razere «Bocxomy.



5. KOHTpOJb 32 MCHOJHEHUEM HACTOSAILErO MOCTAHOBIICHHS BO3JIOKHUTH Ha
NIEPBOT0 3aMECTUTEIA TJIaBbl aAMUHUCTpauu paiioHa B. H. CemenkoBa.

6. Ilpu3HaTh  yTpaTUBIIMMHU CHIy  CIEIYIOUIME  IOCTAHOBJICHHS
aaMuHUCTpanu CAMKEHCKOT0 MyHULIMITAIbHOTO pailoHa:

- or 01.07.2014r. Ne 296 «OO6 yTBepKIE€HUH aJIMUHUCTPATUBHOIO
perjamMeHTa MpeloCTaBICHUs MYHHIMIIAIBHON YCIYIH MO HH(POPMAIMOHHOMY
oOecreyeHnIo 3asiBUTENIe Ha OCHOBE ApXMBHBIX JOKYMEHTOB, XPaHAIIUXCS B
MYHULANAIBHOM apXHUBE»;

- ot 10.03.2015Tr. Ne 80 «O BHeceHMHM W3MEHEHWII W [ONOJHEHUUA B
MOCTaHOBJIEHUE agMUHUCTpaunu paiioHa ot 01.07.2014r. Ne 296».

7. HacTosiniee moCTaHOBJIEHNE BCTYNAET B CUITy C MOMEHTA MTOAIIMCAHHUS.

I'maBa paiiona A. b. ®ponos



YTBepKICH

MIOCTAHOBJICHUEM aJIMUHUCTPALIHI
CsIMXKEHCKOTO MyHULIMNIAIBHOTO pailoHa
ot 14.08.2015 r. Ne 243

AJIMUHUCTPATUBHBIN PETJIAMEHT
ITPEJIOCTABJIEHU S MYHULIUIIAJIBHON YCJIYTH I1O
MHO®OPMAIIMOHHOMY OBECIIEYEHMIO 3ASIBUTEJIEM HA OCHOBE
APXVBHBIX JOKYMEHTOB, XPAHAIIIMUXCS B MYHULIUITAJIBHOM
APXVBE

1. OBLIIUE ITOJIOXEHUA

1.1. AIMHUHHCTPAaTUBHBIA PErJaMEHT MPEJOCTABICHUS MYHHUIUIIAIbHOU
yCIyTU 10 MHPOPMAIMOHHOMY OOECHEUYEHMIO 3asBUTEIEH Ha OCHOBE apXMBHBIX
JOKYMEHTOB, XpaHALIMXCS B MYHULHUIIAJILHOM apXuBe (Aajlee — MyHULUIAJIbHAS
yCilyra) yCTaHABJIMBAET IMOPSAOK M CTAHIAPT MPEAOCTABICHHUS MyHULUIATbHOU
YCIIYTH.

[IpengocraBiieHie MYHULMIAIBHON  YCIyTM 3aKJIIOYaeTcss B OpraHU3alMH
UCIIOJIHEHHSI MOCTYMAloUMX OT 3asBUTENIed TEeMaTHYECKUX 3alpocoB O
MPEIOCTaBICHUN HH(MOpPMALUU TO OMpPEeNeNIEeHHbIM MpoOJieMe, TeMe, COOBITHIO,
bakTy, U COLMAIbHO-MIPABOBBIX 3alpPOCOB, CBA3AHHBIX C COIMAIBHOW 3allUTON
rpaxkJaH, npeycMaTpuBarolel ux MeHCUOHHOE o0ecreueHue, oJyYeHnue JIbroT U
KOMIIEHCAIUH.

1.2. 3agBuTenssMu npu MPEeAOCTABIEHUA MYHUIUMNAIBHOW YCIYTH SIBISIOTCS
IOpUaMYecKre (32  HCKIIOYEHHEM  TOCYJApCTBEHHBIX  OpPraHOB M HX
TEPPUTOPUATBHBIX OPraHOB, OPTaHOB T'OCYJAPCTBEHHBIX BHEOIOMKETHBIX (POHIOB
U UX TEPPUTOPHAIBHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIPAaBJIEHUS) U
duznueckue 1A, a TakKe UX MPeACTaBUTEIH.

1.3. ITopsinox uHGOPMUPOBAHUS O IPEAOCTABICHUN MYHHUIIUITAILHON YCIIyTH:

Mecro nHaxoxaeHuss AnamuHuctpauuu CAMKEHCKOTO MYHHUIMIAIBHOTO
paiioHa ero CTPYKTYPHBIX ToJipa3esieHu# (jajiee — YTIOJTHOMOYECHHBIN OpraH):

[ToutoBsiil agpec YnomHomoueHHoro oprana: Poccus, 162220, c. Camxa,
yi. Pymsauena, 1.20

Tenedon/dakc: 8 (817 52) 2-16-19, 8 (817 52) 2-11-50.

AJnlpec  dJeKTpoHHOM mouThl: syamzha-ar@yandex.ru, 01@3516.ru,
archiv.syamzha-ar@yandex.ru

Tenepon ans  wHbOPMUPOBAHHMA 1O  BOMPOCAM, CBSA3AHHBIM  C
IPENOCTaBICHUEM MyHULIMITAIbHOU yeayry : 8 (817 52) 2-11-50.

Anpec OQHUINATIEHOTO canra aIMHUHUCTpALUU CaMKEHCKOTo
MYHHULIUIIAJIBHOTO paiioHa B WHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«uTepuer» (manee — UaTepueT-caitT): http://csmxeHckuii-paiton.pd.

Anpec EnuHOro mnopraja rocyJapCTBEHHBIX W MYHULMIAJIBHBIX YCIIyT

(pynk1mit): www.gosuslugi.ru

Anpec Iloprana rocynapCTBEHHBIX M MYHUIMNAIbHBIX YCIyr ((yHKIIHIT)

obmactu: www.gosuslugi.gov35.ru.



['paduk paboThl YIOJTHOMOYEHHOTO OpraHa:

ITonenenbHUK 8.00 - 16.15

BropHuk 8.00 - 16.15

Cpena 8.00 -16.15

YeTrsepr 8.00-16.15

[IsaTHuIa 8.00-16.00

Cy66oTta BBIXOJTHOM JICHD

Bockpecenbe BBIXOJIHOM JICHb

[Ipennpa3aHUYHBIE THU MPOJIOJDKATELHOCTh ~ pabodero  JTHS
YMEHBIIAETCS Ha OJIUH Yac

ITepepsIB HAa MUTaHWE U OTIBIX: 12.00-13.00.

Mecto HaxOXAeHHS MHOTO(PYHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS
FOCYJIapCTBEHHBIX W MYHUUMMAIBHBIX YCIYr, C KOTOPBIMH 3aKJIFOUECHBI
coryamieHus o B3aumoiericteum (gaiee - M®I):

[TouToBsrit angpec M®ILI: Poccus, 162220, c. Camxka, yn. Pymsiniesa, 20.

Tenedon/akc MOLI: (81752) 2-18-87, (81752) 2-20-12.

Anpec anextpoHHoi noutsl MOL: syamzha.mfz@yandex.ru

I'paduk pabotsr MOILI:

[TonenensHUK 08.00 - 16.15
BropHuk 08.00 —16.15
Cpena 08.00 —20.00
Yersepr 08.00 —16.15
[IsaTHuIa 08.00 — 16.00
Cy660T1a 08.00 — 12.00
Bockpecenbe BBIXOJIHOM

1.4. CnocoObl W TOPANOK TMOMy4eHHs UHPOpMaUUMU O MpaBUiIax
NPEIOCTABICHUS! MYHUIIUTIATHHON YCIYTH:

Nudopmanuio o0 mpaBuiax MpeIOCTaBICHUS MYHULUINAIBHONW YCIyTH
3asBUTEIb MOXKET MOJIYYUTh CIEAYIOIUMHU CIIOCOOAMU:

JIMYHO;

MOCPeICTBOM TeleOHHOM, (PAKCUMUITLHOM CBSI3H;

MOCPEJICTBOM AJIEKTPOHHOM CBSI3H,

MOCPEJICTBOM MOUYTOBOM CBSI3H;

Ha MHQOPMALIMOHHBIX CTEHJAaX B MOMEIICHUSIX YTOJHOMOUYEHHOI'O OpraHa,
ML

B MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX OOLIETO MOJIb30BAHU:

- Ha OpUIIHAJIBHOM caiiTe YToJiHOMOYeHHOro oprana, M®II:

- Ha EnuHoM moprane rocygapCTBEHHBIX W MYHHUIMMOAIBHBIX YCIyT

(yHKmii);



- Ha Iloprame rocymapCTBEHHBIX WM MYHHIMNAIbHBIX YCIyr ((QyHKIuUIN)
o0racTu.

1.5. Undopmamus o mpaBuiax MNPEJOCTABICHHUS MYHUIIUNIAIBLHON YCIyTH
pa3meniaeTcs Ha:

WH()OPMAITMOHHBIX CTEHAAX Y TOJIHOMOYEHHOTO oprana, M®II;

B CPEJICTBAaX MAacCOBOI MH(OpMAIHH;

Ha o¢uuuaibHOM VHTepHeT-caiiTe  YNOJIHOMOYEHHOrO oOpraHa, Ha
obpunmanbHoM caiite M®I] B uHpOpMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTEpHETY;

Ha EnvHOM noprane rocy1apCTBEHHBIX M MYHULIUMTAIbHBIX YCIYT (PYHKIUN);

Ha [loprame rocynapcTBEHHBIX W MYHULMNAIBHBIX YCIOyr ((yHKIHIL)
Bomoroackoii oomacTu.

Hacrossmuii aiMUHUCTPATUBHBIA PETVIAMEHT U MYHULMITAIBHBIA ITPaBOBOM
aKT 00 €ro yTBEp:KJIECHUHU pPa3MEeIIaeTCs Ha:

MH(GOPMALIMOHHBIX CTEHJaX Y IOJHOMOYEHHOro oprana, MOII;

Ha o¢uuuaibHOM VHTepHeT-caiiTe  YNOJIHOMOYEHHOrO oOpraHa, Ha
opunmansHom caiite M®I[ B mH(DOpPMALMOHHO-TEIEKOMMYHHKAIITMOHHON CETH
«nTepHeTY;

Ha ExuHOM mopTaie rocyaapCcTBEHHBIX M MYHUIIMITAIBHBIX YCIYT (PYHKITHHN);

Ha [loprane rocyaapcTBEHHBIX M MYHULMMNAIBHBIX YCIyr ((pyHKIIMIT)
Bomoroackoii ooactu.

1.6. WndopmupoBanue 1o BOMpocaM MPEIOCTaBICHUS MYHHUIIMIAIbHOU
YCIYTH  OCYLIECTBIISIETCS  CHEUUAJUCTaMM  YIIOJTHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIMU 32 HH(POPMHUPOBaAHUE

Cnenumanuctbl YHOIHOMOYEHHOTO oprasa, OTBETCTBEHHBIE 3a
UH)OPMUPOBAHKME,  ONPEACNSIIOTCS ~ MYHUUUIAIBHBIM  MPaBOBBIM  aKTOM
YHomTHOMOYEHHOTO OpraHa, KOTOphIid pa3MemniaeTcs Ha oduumansHoMm MHTEpHET-
caiiTe 1 Ha THPOPMAITMOHHOM CTEH/IE€ Y TOJTHOMOYEHHOTO OpraHa.

1.7. ndpopmupoBanue o npaBuiax MpeaoCTaBICHUS] MyHUIIUTIAIBHON yCIyTU
OCYILECTBIISETCSA 10 CIAEAYOLIMM BOIIPOCAM:

MECTO HAXOXIEHUsS YTNOJHOMOYEHHOIO OpraHa, €ro CTpyKTYPHBIX
noapasaenenuii, MOLI;

NOJDKHOCTHBIE JIMIA WM MYHHULMIOAIBHBIE CIIy)Kal(ue YIIOJIHOMOYEHHOIO
OpraHa, yHOJHOMOYEHHbBIE NPEAOCTABIATh MYHUUHUIIAIBHYI YCIYyTy U HOMEpA
KOHTaKTHBIX T€JI€QOHOB;

rpaduk paboTel YOJIHOMOYEHHOTO opraHa, M®II;

anpece UHTEepHET-CAUTOB Y IIOJIHOMOYEHHOTO oprana, MOLI;

aJipece AJICKTPOHHOM IOYTHI Y TOJTHOMOYEHHOTO oprana, MOLI;

HOpPMAaTUBHBIE  MPABOBBIE  aKThl MO  BONPOCAM  NPEAOCTAaBJIECHUS
MYHUIMIIAIBHON YCIIyTM, B TOM YHCJE, HACTOSAIIMM aJIMUHHUCTPATUBHBIN
periaMeHT (HauMEHOBaHUE, HOMEp, Jara NPUHATUS HOPMATUBHOIO IPABOBOIO
aKTa);

XOJI MPEOCTABIICHNUS] MyHULIMITAJIbHOW YCIIYTH;

aIMHHUCTPATUBHBIC MPOLIEAYPHI MPEIOCTABICHUS MYHUIUITAIIBHON YCIIYTH;

CPOK MPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH;

MOPSIIOK U (POPMBI KOHTPOJTS 32 TIPEIOCTABICHUEM MYHUITUTIAIBHON YCIIYTH;

OCHOBAHHS U1 0TKA3a B MPEJIOCTABICHUN MyHULUIIAIIbHOW YCIIYTH;

OCYJIeOHBIA M CYyJIeOHBIN MOPSAIOK OOKaloBaHUS JeUCTBUN (Oe3aeiCTBUA)
JOJDKHOCTHBIX JIMII M MYHULHMNAIBHBIX CIIYXallUX YTOJHOMOYEHHOTO Oprasa,



OTBETCTBEHHBIX 3a IMPEIOCTABICHNE MYHHUIIMIIAIBLHON YCIYTH, a TaKXKe PElIeHUM,
MPUHSATHIX B XO/I€ TPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH.

uHas uHGOpManMAg O JEATEIbHOCTH YTOJHOMOYEHHOIO OpraHa, B
cootBercTBUU ¢ DenepanpubiM 3akoHOM 0T 9 deBpans 2009 roga Ne 8-d3 «O6
o0ecrneyeHnn JoCTyna K HHPOPMAIUU O JESTEIBHOCTH IOCYAapCTBEHHBIX OPraHOB
¥ OPTaHOB MECTHOT'O CaMOYIPaBICHUS.

1.8. NudopmupoBanme (KOHCYJIBTUPOBAHUE) OCYILECTBIISIETCS
crienMaiucTaMu  YmoiaHomoueHHoro opraHa (M®II), oOTBETCTBEHHBIMH 3a
uH(oOpMUpOBaHKEe, MpU OOpalleHUU 3asBUTENEeW 3a uHGOpPMaIUMEd JHYHO, IO
TenedoHy, OCPEICTBOM MOYTHI WIIH SJIEKTPOHHOU MOYTHI.

NudopmupoBanue mpoBOIMUTCA HA  PYCCKOM  si3blke B (popMe:
WHIUBUYAIBHOTO U MyOINYHOTO HHGOPMHUPOBAHUS.

1.8.1. HuauBuayanbHOoe  ycTHO€  MH(GOPMHUPOBAHHUE  OCYIIECTBIISETCS
CHEIMAIUCTaMH, OTBETCTBEHHBIMH 3a HH(DOPMHUpPOBaHUE, TpU  OOpalICHUH
3asgBHUTENEH 32 HH(POpPMAIUEH TNYHO WIH 0 TeTIeoHy.

Crnenmanuct, OTBETCTBEHHBIM 3a WHGOOPMHUPOBAHHWE, TMPUHUMAET BCE
HEOOXOUMBIE MEPBI ISl MPEAOCTABICHUS MOJHOTO M ONEPATUBHOTO OTBETa Ha
MIOCTABJICHHBIC BOMIPOCHI, B TOM YUCJIE C MPUBIICYCHUEM JAPYTUX COTPYTHUKOB.

Ecnmm nns moaroroBku  oTBeTa  TpeOyeTcss MPOAODKUTEIBHOE — BpeMms,
CIIEIUATTUCT, OTBETCTBEHHBIN 3a WH(OOPMHUPOBAHKE, MOKET MPEITIOKUTH 3aIBUTEIISM
00paTUThCS 32 HE0OXOAUMOM MH(pOPMalIMe B TUCBMEHHOM BUJIE, TU0O0 MPEI0KUTh
BO3MOKHOCTh MOBTOPHOTO KOHCYJBTUPOBAHUS MO TenedoHy uepe3 onpeaeieHHbIN
POMEKYTOK BpPEMEHH, a TaKKe BO3MOXHOCTb OTBETHOIO 3BOHKA CIEIHAIKCTA,
OTBETCTBEHHOT'O 32 HHPOPMHUPOBAHUE, 3aIBUTEIIO JIJIS1 PA3bsICHEHUS.

[Ipu otBere Ha TeneOHHbIE 3BOHKM CHEIHUATNCT, OTBETCTBEHHBIH 3a
uH(pOpMUpOBaHKME, JOJKEH Ha3BaThb (QamMuwiInio, HMs, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCTh M HAaMMEHOBAaHUE CTPYKTYPHOIO NOJApa3JeiaeHUus YIIOJIHOMOYEHHOTO
oprasa.

YctHoe wuHGOpMUpOBaHHME JOHKHO TPOBOAUTHCA C YYETOM TpeOOBaHHI
o(pHIMATEHO-ENIOBOTO CTUJIS peun. Bo Bpemsi pasroBopa HEOOXOIUMO MPOU3HOCUTH
CJIOBA YETKO, U30eraTh «IapajuieIbHBIX Pa3rOBOPOBY C OKPYKAIOIIMMU JIIOJbMHU U HE
IpephIBaTh Pa3roBOp MO MPUYMHE MOCTYIUICHUS 3BOHKA Ha ApYyroi ammapat. B koHue
WHOOPMUPOBAHMS CIICIIMAIIMCT, OTBETCTBCHHBIM 3a HWH(POPMHUPOBAHUE, TOJDKEH
KpPaTKO MOABECTU UTOTU U MEPEUYHUCIUTh MEPhI, KOTOPbIE HEOOXOAUMO MPUHATH (KTO
MMEHHO, KOTJIa ¥ 4TO JAOJIKEH CHIEeNaTh).

1.8.2. UnauBuayanbHOE MUCbMEHHOE WH()POPMUPOBAHUE OCYILECTBIISIETCS B
BU/JIE TMCbMEHHOTO OTBETA Ha 00pallleHnEe 3aMHTEPECOBAHHOTO JIMIIA, SJIEKTPOHHOU
MOYTOM B 3aBUCHMOCTHU OT CIIoco0a oOpalieHus 3asBUTEINs 32 HH(POpMaIUeH.

OTBeT Ha 3asBJICHHE MPEIOCTABISIETCS B MPOCTOM, YETKON (popMe, C yKazaHUEM
dbamunuyu, UMEHH, OTYECTBA, HOMEpa TeneoHa HCIOIHUTENS M TOAMHCHIBAETCS
pPYKOBOAMUTENEM Y TIOJTHOMOYEHHOTO OpPTaHa.

1.8.3. IlyOnuuHoe ycTHOE HWHGOPMHPOBAHUE OCYIIECTBISETCS MOCPEIACTBOM
NPUBJICYCHUS CPEJCTB MAaCCOBOM MH(OPMALIUU — PAJIno, TeIeBUACHN. BricTymnenus
JOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 MHGOOPMHUPOBAHKE, TIO PAJNO U TEIECBUICHUIO
COTJIaCOBBIBAIOTCA C PYKOBOJUTENIEM Y IOJITHOMOYEHHOI'O OpraHa.

1.8.4. Ily6nuuHOe MHCbMEHHOE MH(POPMHUPOBAHUE OCYIIECTBISETCS MyTEM
nyOonuKanuyu  MH()OPMAIMOHHBIX MATEpUaJIOB O TMpaBUjaX MPeIOCTaBICHUS
MYHHUIIMNIATBHOM YCIYTH, a TAaK)Ke HACTOSALIET0 aIMUHUCTPATUBHOTO PETrJIAMEHTa U
MYHUIIMIATBHOTO MPAaBOBOTO aKTa 00 €ro yTBEP>KICHUU:



B CPEJICTBAaX MAacCOBOI MH(OpMAIIHH;

Ha opunmansHoM UHTEpHET-CaliTe;

Ha EnvHOM moprane rocyapCTBEHHbBIX U MYHUIIMTIANBHBIX YCIYT (QyHKIU);

Ha [loprane rocygapcTBEHHBIX M MYHULHMMNAIBHBIX YCIyr ((pyHKIIMiT)
Bonorojckoii obnactu;

Ha MH(POPMAIIMOHHBIX CTEHAAX Y MOJIHOMOYEHHOTO oprana, M®LI.

TexcThl MHPOPMALIMOHHBIX MATEPUAJTIOB MEYATAIOTCA yAOOHBIM IS YTCHUS
mpudToM (pazmep mpudrta He menee Ne 14), 6e3 ucnpasieHuii, Hanbojee BaXKHbIC
MOJIOKEHUST BBIIEAOTCS ApyruMm mpudrtom (He menHee Ne 18). B cmyuae
opopmiieHHs HHPOPMALIMOHHBIX MATEpUalIoB B BHJIe Opolrop TpeOOBaHUS K
pazmepy mpudta MoryT ObITh CHUKEHBI (He MeHee Ne 10).

II. CTAHJIAPT ITPEJIOCTABJIEHM A MYHUITUIIAJIBHON YCIIVTU
2.1. HaumeHoBaHME MyHHIIMNAIBHOW yCIyTH

NudopmannonHoe obecrieyeHre 3asBUTENC HA OCHOBE apXUBHBIX
JOKYMEHTOB, XPAHSIINXCS B MyHHIIUTIATEHOM apXUBE.

2.2. HauMeHOBaHUE OpraHa MECTHOTO CaMOYIIPaBJIEHUS, IPEIOCTABISIOIIETO
MYHULIUINIAIBHYIO YCIIYTY

2.2.1. MyHununanbHasi yciayra TMpEJOCTaBISIETCs OTACIIOM apxuBa H
JEOMPOU3BOACTBA aAMUHUCTpAMKN CAMKEHCKOTO MYHUILIUIIAILHOTO paiioHa.

MOI] no MecTy *KUTEIbCTBA 3aABUTEINSI - B YAaCTU NMpueMa U (WIu) BbIIAYH
JOKYMEHTOB Ha NPEJOCTaBIECHUE MYHHUIMNAIbHOW YyCIyrn (IpH  YCIOBHH
3aKJIFOYEHMS COTJIAIIEHUM O B3aumoercTBuu ¢ M®II).

2.2.2. JIOKHOCTHBIE  JMIA, OTBETCTBEHHBIE 33  MPEJOCTABICHUE
MYHUIMOATBHOM YCIIyTH, ONPEAEIAIOTCS PELICHUEM YITOJIHOMOYEHHOIO OpraHa,
KOTOPBIN pa3MemniaeTcsi Ha O(QUIMAIbHOM caiiTe YIOJIHOMOUYEHHOTO OpraHa, Ha
UH(POPMALIMOHHOM CTeH/Ie Y TOTHOMOYEHHOI'O OpTaHa.

2.2.3. He nomyckaercs TpeOOBaTh OT 3asiBUTEINSI OCYIIIECTBICHUS ACHCTBUH, B
TOM YHCJI€ COIVIACOBAHUM, HEOOXOJUMBIX JIJISl TOJIYyYEHUSI MyHULIMTIAIBHON yCIyru
U CBS3aHHBIX C OOpallleHWeM B HWHbIE OpraHbl W OpraHu3alud, He
PEeTYyCMOTPEHHBIX HACTOSIIIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3. Pe3ynbTaT npeocTaBieHUs] MyHUIIUTAIBHONU YCIyTH

2.3.1. Pe3ynbTaroM MpEeAOCTaBICHHUS MYHULHUIAIBHON YCIYTH SBISIOTCA
HaIpaBJICHHBIE 3asIBUTEITIO:

MH(OPMALIMOHHBIE TMHCbMa, APXWBHBIE CIPaBKH, AapPXUBHBIE BBIITUCKH,
apXUBHBIC KOMHM, TEMATUYECKUE IEPEYHH, TEMaTHYEeCKHe MOA0OPKUA KOMHN
ApXUBHBIX JOKYMEHTOB, TE€MaTHUECKHE 0030phl apXMUBHBIX JOKYMEHTOB (najee —
3anpaliruBaeMble JTOKYMEHTHI);

OTBETHl 00 OTCYTCTBUM 3alpallliBaeMbIX CBEJIECHUI B JIOKyMEHTax
MYHUIUIIAJIBHOTO apXHBa;

OTBETHl 00 OTCYTCTBUM HEOOXOAMMBIX JOKYMEHTOB B MYHHUIIMIAIEHOM
apXvBe C PEKOMEHIAIMSMU O JaIbHEHIIMX MyTAX I[IOMCKa HEoO0X0AUMOM



uHbopMannu (MpU HATUIUH COOTBETCTBYIOIINX JAaHHBIX );
YBEIOMJICHHSI O HAIlPaBJICHUU COOTBETCTBYIOIIMX 3alpOCOB HA MCIIOJHEHUE
10 MPUHAJICKHOCTH B JPyTrUe OpraHbl M OpraHu3alvu (J1ajgee — 3anpaiinBaeMbie
JOKYMEHTHI).
2.4. Cpox npenocTaBiaeHUs MyHULMIIATbHON YCIIyT!

2.4.1. Cpox HCHIOJTHEHHUS 3ampoca COLMAJIbHO-IIPABOBOIO XapakTepa He
JoJKeH npeBbimath 30 qHel co IHA perucTpaiuu 3amnpoca.

2.4.2. Cpok WCHOJHEHMS 3ampoca C pa3pelieHus PyKOBOAUTENS
CTPYKTYPHOTO TojpasjiefieHus: (MyHHUIIMIAIbHOIO apXUBa) MOXET OBbITh MPOJIEH,
HO He Oosiee yeM Ha 30 aHel ¢ 00s3aTeNbHBIM YBEIOMJIEHUEM 00 3TOM 3asBUTEJIA.

2.5. IIpaBoBbIE OCHOBaHUS ISl MPEOCTABICHUS] MYHULIUTTAIbHON yCITyTH

2.5.1. llpenocraBieHue MYHULHUIAIBHON YCIYI'M OCYLIECTBISETCA B
COOTBETCTBHH C:

Konctutymus  Poccuiickont ~ @enepanuu,  NpuUHATasA  BCEHAPOIHBIM
rosiocoBanueM 12 nekabpst 1993 rona;

3akoH Poccuiickoit ®enepanuu ot 21 wmroma 1993 roma N 5485-1 "O
rocyJapCTBEHHOM TaiiHe";

®denepanbHblii 3ak0oH OT 6 OkTs0ps 1999 roma N 131-d3 "O6 o6mmx
NPUHIIMIIAX OPTaHU3aIMU MECTHOTO camoyIipaBieHus B Poccuiickoit @enepannny;

®denepanbHbiil 3aKk0H OT 22 okTa0ps 2004 roga N 125-d3 "O6 apxuBHOM
nene B Poccuiickoit @enepanun';

®denepanbHbiil 3akoH OT 27 utosst 2006 rona N 149-®3 "O6 undopmaruu,
MH(OPMAIMOHHBIX TEXHOJIOTUAX U O 3amuTe nHdopmanun';

®denepanbubiii 3ak0H 0T 9 despanst 2009 roga N 8-O3 "OO6 obecnieueHnn
IocTyna K nHpopMaIuu o AeSATeIbHOCTH TOCYJAapPCTBEHHBIX OPTaHOB M OPTaHOB
MECTHOT'O CaMOYIIpaBJICHUs";

®enepanbubiii 3akoH oT 27 utons 2010 roga N 210-O3 "O6 opranuzanuu
MPEAOCTaBIEHUS TOCYIAPCTBEHHBIX U MyHUIIUIIAJIBHBIX yCIyT";

Vxka3 [Ipesunenta Poccuiickoit @eneparuu ot 31 gexadbps 1993 roma Ne 2334
"O AOMOJIHUTENBHBIX TAPAHTHUAX MPaB Tpak1aH Ha HHPOpMaIHo";

[Ipuka3 MuHHCTEpCTBA KYJIBTYPbl U MAacCCOBBIX KOMMYHUKalUUN Poccuiickon
Oeneparun ot 18 suBaps 2007 rogma N 19 "OO6 yrBepxkaenun IlpaBuin
OpraHu3alMi XpaHEHUs, KOMIUIEKTOBaHUS, y4eTa U MCIOJIb30BaHUS JTOKYMEHTOB
ApxuBHoro ¢gonna Poccuiickoit denepauuu U Ipyrux apXUBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX W MYHUIMNAIBHBIX apXWBaxX, My3esX M OuOIMoTeKax,
opranuzanusx Poccuiickoil akagemMun HayK';

3akon Bomoroackoit o6mactu ot 6 mas 1997 roga N 160-O3 "O6 apxuBHOM
neie B Bomoroackoii odmactu";

3akon Bonoroackoii obmactu ot 28 anpenst 2006 N 1443-0O3 "O nagenenun
OpPraHoB MECTHOTO CaMOYIPABJICHUS MYHUIUIAIbHBIX PAalOHOB M TOPOJCKHUX
OoKpyroB Bosoroackoi 061acTi OTAEIBHBIMU TOCYIAPCTBEHHBIMU ITOTHOMOYHUSIMU
B c(hepe apxuBHOTO fena";

VYeraB CAMKEHCKOIO MyHULMITAIBHOTO PAiOHa;

MOCTaHOBJIEHHE aamMuHucTpauuu paioHa ot 17.03.2011 roma Ne 94 «O
[Topsinkax pa3pabOTKM U yTBEPXKIEHUSA aJMHUHUCTPATUBHBIX PETJIAMEHTOB
UCIIOJIHEHUSI MYHUIMNAIBHBIX (DYHKIMH, aIMUHUCTPATUBHBIX PErJIaMEHTOB



IPEIOCTABIECHUS MYHULMUIIAIBHBIX YCIyT OpraHaMd MECTHOTO CaMOYIpaBJICHUS
CAMXXEHCKOT0 MYHHUIIMIAIBHOIO paiioHay.

2.6. McuepnipIBaromuii mepeyeHsb JOKYMEHTOB, HEOOXOINMBIX, B
COOTBETCTBUU C HOPMATUBHBIMU MTPABOBBIMH AKTaAMU, JIJIS IPEAOCTABICHUS
MYHUITUTIATBHON YCITYTH

2.6.1. JIns  npenoctaBieHUS ~ MYHUIIMOAIBHOM  YCIYTM  3asgBUTEINb
MPEICTABIISIET 3asiBJICHUE 1O 00pa3ily COrJIaCHO MpUiIoKeHuto 1 (s puanueckux
JUL), TPUIOKEHUIO 2 (A7 IOPUIMYECKUX JIML) K aJMUHUCTPATUBHOMY
periamMeHTy (J1ajiee Takxe - 3ampoc).

2.6.2. B 3amnpoce nonb30BaTeNs yKa3bIBaeTCs CAeAyroas HHPopMalus:

1) HamMeHOBaHME IOPUJIMYECKOTO JHUIAa Ha OJaHKe opraHu3aluu; s
bu3ngecKuX Il - GaMUIus, UM M OTYECTBO (MPY HATUYHH), AaTa POKICHHUS,

2) MOYTOBBINA W/WIIH NEKTPOHHBIN aIpec 3asBUTEIIS;

3) wuHTEpecywImue 3asBUTENS TeMa, BONpoc, coObiTHe, (aKT w
XPOHOJIOTUYECKHE PAMKH 3alpaiinBaeMoi HHPOopMaIuu;

4) ¢opma momyueHus 3asBUTENEeM HH(pOpMaMK: HHPOPMAIMOHHOE MHUCHMO,
apXWBHas CIpPaBKa, AapXUBHBIE KOIWUH, APXUBHBIC BBIIUCKU, TEMAaTUYECKUN
NepevyeHb, TEMATUYECKHE MOJOOPKH KON apXUBHBIX IOKYMEHTOB, TEMAaTHYECKUN
0030p apXUBHBIX JTOKYMEHTOB;

5) nuyHas MOANMUCH FPAKJIAHWHA WK JOHKHOCTHOTO Juia (KpoMme 3ampoca,
MOCTYIHUBIIIETO 1O AJIEKTPOHHOHN TOUTE);

6) naTa OTIpaBICHUSI.

2.6.3. B ciuywae oOpalieHus NpeNCTABUTENST 3asBUTENS IPEICTaBIISIETCS
JIOBEPEHHOCTb.

2.6.4. 3asBnenue oGopMISIETCS HAa PYCCKOM SI3BIKE, 3aBEPSIETCS IMOIMHUCHIO
3asIBUTEJIA.

JIOKyMEHTBI, TIpUjIaraéMble K 3asBJICHUIO, MPEICTABISIIOTCS B MOMJIMHHUKAX
i konusax. Konuu JOKyMEHTOB, MpUJIaraéMble K 3asiBJIICHUIO, MPEJICTABISIOTCS C
IPEIBSIBICHUEM MOTMHHUKOB JTM00 3aBEPEHHBIC B HOTAPUATLHOM TIOPSIJIKE.

3asiBIICHME O MPEJOCTaBICHUM MYHUIMIIAIIBHOM YCIYyITM U MpHIIaraeMmbie
JIOKYMEHTBI MPEJICTABIISAIOTCS 3asBUTENIEM B YToJHOMOUYeHHbIH opradn (M®ILI) na
OyMa)KHOM HOCHTEJIE.

3asBUTENb BIpAaBE HANPABUTH 3asBJICHUE U MpUIaraeMble JIOKYMEHTHI B
AJIIEKTPOHHOM ¢dopMe ¢ UCHOJIb30BaHUEM (eepaibHOW TOCyAapCTBEHHOU
uHpopmarimoHHot  cuctembl  «EguHBIN  mOpTam = rocylmapCcTBEHHBIX U
MYHULIUNATBHBIX YCIYyT ((yHKIUN)» JU00 rocyaapcTBEHHONH WHOOPMAIIMOHHOM
cucteMbl «llopTamml TOCYZapCTBEHHBIX W MYHUIUIAIBHBIX YyCIyT ((yHKITHI)
Bonoroackoit obmactiy.

[Ipu oOpamennu B 3JIEKTPOHHOW (opMe 3a MONTydeHHEM MYHHUITUTATBHOM
YCIYTU 3asiBIICHUE W KaXKIbI NMpUiaraemblii K HEMY JOKYMEHT IOJIUCHIBAIOTCA
IIPOCTOM 3JIEKTPOHHOU IOJITUCHIO.

2.7. VcuepripIBaroNInii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH
C HOPMAaTUBHBIMU MPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHHUIUIIAJIbHON
YCIIYTH U YCIIYT, KOTOPBIE SIBJISIOTCS HEOOXOAUMBIMU U 00513aT€NIbHBIMU JJI5
MIPEAOCTABIECHUS MYHHUIIMNIAJIbHON YCIIYTH, KOTOPbIE HAXOIATCSA B PACTIOPSKEHUU



TOCYJAAapCTBCHHBIX OPraHOB, OPraHOB MCCTHOI'O CAMOYIIPABJICHUS U MHBIX
opraHmauHﬁ M KOTOPBIC 3asABUTCIIb BIIPABC IIPCACTABUTH

2.7.1. JloxkyMeHTbl HEOOXOJUMBbIE B COOTBETCTBUM C HOPMATUBHBIMHU
IpPaBOBBIMU  aKTaMu Ui [PEJOCTABICHHUS  MYHULHUIAIBHOM YCIyrd B
PaCIIOPSKEHNN I'OCYyIAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOI'O CaMOYIIPABJICHUS U
VHBIX OPTaHU3alHUi OTCYTCTBYIOT.

2.7.2. 3anpenieHo TpeOoBaTh OT 3asIBUTEIIA:

NpEICTaBICHNs JOKYMEHTOB M MH(OpPMAIMM WU OCYLIECTBICHUS NEHCTBUM,
IIPEICTABIICHUE WIN OCYILECTBICHUE KOTOPBIX HE NMPEyCMOTPEHO HOPMATUBHBIMU
IIPABOBBIMU aKTaMH{, PETYJMPYIOLIMMU OTHOILIEHHUS, BO3HMKAIOIIHE B CBS3H C
IIPENOCTABICHUEM MYHULIUIIAJIBHON YCIYTH;

NOpPEICTaBICHUA JOKYMEHTOB U HMH(POpMalUU, KOTOpPbIE HAXOJATCS B
PACHOPSKEHUH OPraHoOB, IPEAOCTABISAIOIIMX MYHULUIIAIBHYIO YCIYr'y, HWHBIX
rOCYJIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CAMOYIIPABIICHUS M OPTaHU3ALUM,
B COOTBETCTBMM C HOPMAaTUBHBIMM ITpaBOBBIMM akTaMu Poccuiickon denepanmu,
HOPMATUBHBIMHU TPABOBBIMU akTaMu cyObekToB Poccuiickoii @Penepamuu u
MYHHUIMIATbHBIMH IIPABOBBIMU AKTAMH.

2.8. UcuepnbiBatoiuii nepeyeHb OCHOBAHUI JJIsl OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHUS] MyHUIIMITAIIbHON YCIIyTH

2.8.1. OcHoBaHuii i OTKaza B NIpUEME 3asBICHUS U JOKYMEHTOB,
HEO0OXOIUMBIX ISl PEIOCTABICHUS MyHULIUTIAIBHOM YCITyTH, HE YCTAaHOBJICHO.

2.9. UcuepnblBaroluii NepevyeHb OCHOBAHUM AJIsI IPUOCTAHOBIICHUS UITN
OTKa3a B MPEJOCTABICHUN MYHULIUITAIbHON YCIIyTH

2.9.1. OcHOBaHMs Il IPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHULUIIAIbHOM
YCIYyTH OTCYTCTBYIOT.

2.9.2. OcHOoBaHHMs IJ1s1 OTKa3a B IPEJOCTABICHUN MYHULIUITAIBHON YCITYTH:

HECOOTBETCTBUE 3ampoca TpeOOBaHMSIM, YKa3aHHBIM B MyHKTE 2.6.2
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.10. IlepeueHs ycayr, KOTOPBIE SBISIOTCS HEOOXOAMMBIMHU U 0053aTEIHHBIMU

JUTSL TIPETOCTaBICHUS MYHHUIIUITAILHOW YCIIYTH, B TOM YHCIIe CBEACHHS O

JIOKYMEHTE (JIOKYMEHTaX ), BblJlaBacMOM (BbIJaBa€MbIX ) OpraHU3aAIUSIMH,
YYaCTBYIOIIMMH B MPEAOCTABICHUN MYHHUIIUITATILHOW YCIIyTH

2.10.1. Ycayru, KOTOpbIE SBISETCS HEOOXOMUMBIMUA U 00S3aTEIbHBIMU IS
MPEIOCTABICHUS MYHUITUTIATLHOM YCIYTH, OTCYTCTBYIOT.

2.11. Pa3mep nnatsl, B3UMAeMOM € 3asBUTENS IPU NPEJOCTABICHUH
MYHHUIIUIIAJIBHON yCIIyTH, U CIIOCOOBI €€ B3UMaHUS

2.11.1. IlpemocraBiieHHE MYHULMNAIBHOW YCIYTM OCYLIECTBISETCA MJIA
3asgBUTEIIEN HA 0€3BO3ME3THOI OCHOBE.



2.12. MakcuMallbHBIN CPOK OXHUJAHUS B OUEpEIU TP MoJade 3arpoca o
MPEA0CTABIEHNH MyHULMIIAIBHON YCIYTH U IPU MOJYYEHUU PE3YIIbTATA
IIPENOCTaBIECHHON MYHULIMIIATIBHOMN yCIIYyTH

2.12.1. Bpems oxumaHuss B O4epead MpU T[OJaye 3asABJICHHUS O
IPENOCTABICHUM MYHHIMNAIBHOW YCIYTM W TpH MOJIYYEHUM pe3yJibTara
IPEIOCTABIECHUS MyHULMIIAILHOM YCIYTH HE JOJDKHO MPEBBIIATH 15 MUHYT.

2.13. Cpok ¥ MOPSJOK PErUCTPALMH 3aIIPOCca 3asiBUTENS O MPEA0CTABICHUN
MYHUIIMTAIBHOU YCIIYTH

2.13.1. Cneumanuct YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a MPUEM U
perucTpanuio 3asBieHMs, (ajgee — CIEUUaINCT, OTBETCTBEHHBIM 3a NpUEM U
PETHCTPAaLMIO  3asBJICHUSI) PETUCTPUPYET 3asBJICHHE O MPEAOCTABICHHUH
MYHUIMOAIBHOM YCIYrM B [J€Hb €ro MOCTYIUIEHHS B KHHUI€ pPErucTpaluu
3asiBJIeHUH (anee Takxe - Kaura perucrpanun).

[Ipn mocTymiieHnH 3asBICHHS] B 3JEKTPOHHOM BHJIE OHO PETHCTPUPYETCA
uHGOpMallMOHHON cucTeMol. [laToli mpuema yKa3aHHOTO 3asBIICHUS SBISAETCA
JlaTa ero perucTpauuy B "HGOPMAaLMOHHON CUCTEME.

2.13.2. B cnyyae ecau 3asBUTENb HAIpaBWJ 3asBJIICHHE O IMPEJOCTABICHHUH
MYHUIUNAIBHOW YCIyTH B JJIEKTPOHHOM BHJE, CIELMUAIUCT, OTBETCTBEHHBIN 3a
IIPUEM U PETUCTPALMIO 3asBJICHUS, B TEUCHUE 3 JHEN CO JHSA MOCTYIUICHHS TaKOrO
3asBJICHUS INPOBOJMT IPOBEPKY HIIEKTPOHHOM IIOANHUCH, KOTOPOH IOANMCAHBI
3asBJICHUE U IIPUJIAracMble JOKYMEHTHI.

IIpoBepka OCYyIIECTBIAECTCS C HCIOJB30BAaHUEM HMMEIOLIUXCS CPEJICTB
AJIEKTPOHHOM TMOJANUCU MU CPEACTB HH(POPMALMOHHON CHCTEMBI T'OJIOBHOTO
YIOCTOBEPSIOIIETO IIEHTpA, KOTOpas BXOJUT B COCTaB MH(PPACTPYKTYpHI,
oOecrnieunBaroen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICCTBHE
JEHCTBYIOIMX M CO3JaBa€MbIX MH(POPMAIMOHHBIX CHCTEM, HCIOJIb3YyEeMbIX IS
IIPENOCTABICHNs MYHULIMNAIBHOM yciayru. lIpoBepka 3yIeKTpOHHOM IOIIKCH
TaK)K€ OCYIIECTBISIETCSI C MCIOIb30BAaHUEM CPEICTB MH(POPMAIIMOHHON CHCTEMBI
AKKPEIUTOBAHHOI'O yIOCTOBEPSIIOLIETO LEHTPA.

2.14. TpeboBaHus K MOMEIIECHUSAM, B KOTOPBIX ITPEAOCTABISAETCS
MyHUIUTIATbHAS yCIIyTa

2.14.1. llenTpanbHblii BXOJ B 3/1aHKE Y TIOJJHOMOYEHHOI'O OpraHa, B KOTOPOM
IPEIOCTABIIAECTCS MyHHULMIIAIBHAS yClyra, 000pyaAyeTcsi BBIBECKOH, coAeprKallen
UH(pOPMaLIMIO O HAUMEHOBAHUU U PEXUME pabOTHI.

2.14.2. ITomemenus, IIpeHa3HAYEHHBIE TUTSt IIPENOCTAaBIICHHUS
MYHHUIMOAIBHOW YCIYT'H, COOTBETCTBYIOT CAHUTAPHBIM MPAaBUJIAM U HOPMAaM.

B nomenieHusx Ha BUJIHOM MECTE IOMEIIAKOTCS CXEMbI Pa3MEILEHUs CPE/ICTB
NOKAPOTYIIEHUS U ITyTEeH 3BaKyallMu B SKCTPEHHBIX CIy4asx.

[lomemenuss [yisi mpueMa TpakgaH OOOpPYIYIOTCS MPOTHUBOMOKAPHOM
CUCTEMOM M  CpEACTBAMH  IIOXKAPOTYILIEHMs, CUCTEMOW OIOBELICHHUS O
BO3HUKHOBEHUH YPE3BbIYAHON CUTYallMM, CACTEMON OXPAaHBI.

2.14.3. Mecra wuHbOpMUpOBaHMS, TpeAHA3HAYCHHBIC IS O3HAKOMJICHUS
3asiBUTENS ¢ MH(POPMALIMOHHBIMUA MaTepraliaMu, 000pyAyTCs HH(POPMALIMOHHBIM
CTEHJIOM.



Hacrosmmit aiMUHUCTPAaTUBHBIA PETJIAMEHT, MYHULIMIIAIbHBINA PABOBOM aKT
00 ero yTBEp)KICHUH, HOPMATUBHBIE MPABOBBIE AaKThl, PETYIUPYIOIIHNE
IPEIOCTABIIEHUE MYHULUIMAIBHON YCIYTH, IOCTYIHBI JUIsi O3HAKOMJICHHMSI Ha
OyMaXHBIX HOCHUTENIIX, a TakKe B OJJIEKTPOHHOM BuAe (MH(OpMALMOHHBIE
CHUCTEMBI OOIIETO MOJIb30BAHUS).

2.14.4. Mecra oxxuiaHust U IpUEeMa 3asiBUTENICH COOTBETCTBYIOT KOM(POPTHBIM
YCIIOBUSIM, OOOPYZOBAaHBI CTOJIAMH, CTYJbSIMU JUJISI BO3MOXHOCTH O(OpPMIICHUS
JOKYMEHTOB, 00€CIIEUMBAIOTCS KAHLEIIPCKUMU IPUHAIEKHOCTIMU.

IIpuem 3asBUTENEN OCYLIECTBISIETCS B CHELMAIBHO BBIIEICHHBIX JUISI 3TUX
Lesiel MOMEILEHUX - MECTAX IPEJOCTABICHUSI MyHULIMIIATbHON YCIYTH.

Kabunets! OTBETCTBEHHBIX JOJKHOCTHBIX JIU1Y o0opyayroTcs
nH(pOpMAITMOHHBIMU Ta0IMYKaMH (BBIBECKAMM) C yKa3aHHEM Homepa KaOuHeTa U
HaUMEHOBAHMS OT/EIA.

Tabnuuky Ha ABEpSAX WIM CTEHAX YCTaHABJIMBAIOTCS TaKUM 00pa3oM, 4TOObI
IIPU OTKPBITON JBEPH TAOIUYKU OBLIM BUIHBI U YUTAEMBI.

2.14.5. Bxoxg B 371aHMe YIOJHOMOYEHHOIO OpraHa, IJ€ BeEIETCs MpHUEM
rpaxzaaH, 000pyayeTcsi KHOIKOM BhI30Ba ¢ MH(POPMAIIMOHHOM TaOIUYKOM, KOTOpast
pacmosoXeHa Ha BBICOTE, oOecreunBaromeid OecrnpensiTCTBEHHBIH AOCTYI JIHI C
OTpaHUYEHHBIMUA BO3MOKHOCTSIMHU 370POBbSI.

Ha aBTOMOOWJIBHBIX CTOSIHKax Yy 3JaHUH, B KOTOPBIX HCIOJHSETCS
MYHHULIMIIAJIbHAS YCIIyTa, NPeayCMaTPUBAIOTCSl MECTA /Il IAPKOBKU aBTOMOOMIIEH
JIML ¢ OTPAaHUYEHHBIMHM BO3MOXHOCTSIMU 3/I0POBBSI.

2.15. Tloka3arenu TOCTYMMHOCTU U Ka4€CTBA MyHUIIUIIATIBLHON YCIyTH

2.15.1. [lokazaTensiMi 1OCTYMMHOCTA MyHUIIMTIATBHOM YCIIYTH SIBJISIIOTCSI:

nH()OpMUPOBaHKE 3aBUTENICH O MPETOCTABICHUN MYHUIIUITAILHON YCITyTH;

0o00OpyZOBaHWE TEPPUTOPUN, TMPUJIETAIONIMX K  MECTOPACIIOIIOKEHUIO
YOJTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX TOApAa3IeNeHUuH, MeCTaMHu
MAapPKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHUCJE JJIS JIUIl C OTPAHUYCHHBIMU
BO3MOXKHOCTSIMU;

000OpyI0OBaHNE TOMEIICHUN YTIOJJHOMOUYEHHOTO OpraHa MECTaMH XPaHCHHS
BEPXHEH OISk IbI 3asIBUTEIICH, MECTaMH OOIIETO MOJIh30BaHMUSI,

cobiroaeHure rpadurka padoThl YIOJTHOMOYEHHOTO OpraHa;

o0OpyJOBaHME MECT OXMJAaHUS M MECT TMpueMa 3asiBUTENed B
YOIHOMOYEHHOM OpraHe CTYJbSIMH, CTOJaMH, OOECHedYeHHE KaHUEISIPCKUMU
OPUHAIJICKHOCTSIMU ~ JUIsL  TIPEIOCTaBICHUS  BO3MOXKHOCTH  OQOpMIICHUS
JIOKYMEHTOB;

BpEMsi, 3aTPAUYCHHOE HA TOJyYeHHE KOHEYHOTO Pe3ysibTaTa MyHUIUIAIbHOM
YCIIyTH.

2.15.2. Iloka3zaTensiMu Ka4yecTBa MyHUIIMIAIBHOU YCIIYTH SIBJSFOTCSL:

COONIO/ICHNE  CPOKOB W TIOCIICIOBATEIHbHOCTH  BBITIOJHEHUS  BCEX
aIMUHUCTPATHBHBIX MpoIenyp, MPETYCMOTPEHHBIX HACTOSIIIAM
aIMUHUCTPATHBHBIM PETJIAMEHTOM;

KOJIMYECTBO OOOCHOBAaHHBIX >Kajo0 3asiBUTEICH O HECOOIOIEHWH TOPSIKa
BBITIOJIHCHUSI aJIMUHHCTPATUBHBIX TPOLEIYpP, CPOKOB PETHCTpAIlMU 3ampoca u
NPEJOCTABICHUS MYHUIIMOAIBHOW YCIyrd, 00 OTKa3e B  HCHPABICHUU
JOMYIIEHHBIX OMEYaTOK W OMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTaBIICHUSA
MYHUIIMNATBHOM YCIYTM JIOKYMEHTax JM0O O HapylIeHMH CpOKa TaKHX



HCHpaBHeHI/Iﬁ, a4 TakKXE B ClIydac 33TpC6OBaHI/I$I JOJDKHOCTHBIMHM  JIMIIAMH
YI0JIHOMOYEHHOT O opraHa JOKYMCHTOB, IIJ1aThI, HC npeayCMOTPCHHBIX
HACTOAIIUM a/IMUHUCTPATUBHBIM PCTJIAMCHTOM.

2.16. IlepeueHp KJIaCCOB CPEACTB JIEKTPOHHOU MOAMUCH, KOTOPBIE
JOITyCKAIOTCA K MCIOIB30BAHUIO MTPH OOpAIICHUH 3a MOJIyYeHUEM
MYHULIMIIAIBHOMN YCIIyT'H, OKa3bIBAEMOM C IPUMEHEHUEM
YCUJIEHHOW KBaJTU(DUITUPOBAHHOMN AJIEKTPOHHOMN MOANUCH

2.16.1. IlepeueHb KIacCOB CpEACTB DJIEKTPOHHOM TMOJINKUCH, KOTOPHIE
JONyCKAalOTCA K  HCIOJIB30BAHHWIO TP OOpallleHuH 3a  [OJIy4YEHHEM
MYHULIMIIAJIBHOW  YCIYTH,  OKa3blBa€MOM C  NPUMEHEHUEM  YCHUJICHHOMU
KBAJIM()ULIMPOBAHHON JJIEKTPOHHOW TOJANUCH, ONPEAENIeTCs Ha OCHOBAHUHU
MoOJean yrpo3 Oe3omacHocTHM uWH(OpManuu B WHPOPMALMOHHONW CHCTEME,
UCTIONB3YeMON B HENSIX MpuemMa oOpallleHud 3a MOJyYeHHEM MYHULUMATbHOU
YCIIYTH U (MJIM) NPEJOCTaBICHUS TAKOH YCIYTH.

III. CocTaB, mociaea0BaTENbHOCTh U CPOKHU BBITIOJTHEHUS aIMUHUCTPATUBHBIX
nporexyp, TpeOOBaHMs K TOPSAJIKY WX BBIMOJTHEHUS, B TOM YHCIIE OCOOCHHOCTH
BBITIOJIHCHUSI aIMUHUCTPATUBHBIX MPOIIEAYP B AJIEKTPOHHOM (opMe, a TaKKe
0COOCHHOCTH BBIMIOJIHEHUS aIMUHUCTPATUBHBIX TPOLIEAYD B
MHOT'O(YHKIIMOHAJIBHBIX LIEHTPaX

3.1.1. Ilpu mnpenocTaBieHUH MYHULIUNAIBHOW YCIYTH OCYILECTBISIOTCS
CJIEYIOUINE aMUHUCTPATUBHBIE TIPOLIETYPHI:

a) IpUEM U PETUCTpaIus 3alpOCOB,

0) aHAJIU3 TEMAaTUKU U COJEP>KAaHUS 3allPOCOB,

0) HCIONHEHHE 3ampocoB 3asBUTENEH, O(OPMIICHHE AapXUBHBIX CIIPABOK,
BBIMHICOK, KOMTUI U JPYTUX JTOKYMEHTOB;

B) HampaBJi€HHE OTBETOB 3asIBUTEIISM.

3.1.2. bnok - cxembl NOCIEA0BATENbHOCTH aJIMUHUCTPATUBHBIX MPOLEAYP U
aJIMUHUCTPATUBHBIX JCUCTBUNA MpU MPEIOCTABICHUA MYHUIMNAIBHON YCIIyTU
IPUBOJATCS B IPUIOKEHUH 3 K HACTOALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilpuem u peructpainys 3arnpocoB

3.2.1. OcHOBaHueM IS Hadajla JaHHOW AJIMUHHCTPATUBHON MPOLETYpPbI
SIBJISIETCS] IOCTYIUBIIUHN 3aMpOC 3asBUTEIIA.

3.2.2. 3ampoc 3asBUTENA, PETUCTPUPYIOTCA B OTHAEJIE€ apXWBa U
JIEJIONPOU3BOJCTBA AJMUHUCTPALIUM pailoHa B JIEHb IMIOCTYIUICHUSI IyTEM
MPUCBOCHUSI TOPSIAKOBOIO HOMEpAa TMOCTYIHUBIIEMY 3alpocy M TMepeaaceTcs
CIIELIMAINCTY, OTBETCTBEHHOMY 3a MPEI0CTABICHUE MYHULIUTTIAIIbHOW YCITYTH.

3.2.3. Pe3ynbraroM [JaHHOH aJMUHUCTPATUBHOM NPOLEIYpPHl SBISAETCA
perucTpanus 3ampoca U Iepefada €ro CHelUalucTy, OTBETCTBEHHOMY 3a
MPEeA0CTaBICHNE MYHUIIMIIATLHON YCIIyTH.

3.3. AHanu3 TEMATUKHU U COAEP KaHUS 3aIIPOCOB

3.3.1. OcHoBaHueM MJisI Hadaja JaHHOW AJIMUHHCTPATUBHON MPOILETYPbI



SBJISIETCS. TIOCTYIUIEHUS 3ampoca 3asBUTEN CIELHAINCTY, OTBETCTBEHHOMY 3a
NPEIOCTABIEHUE MYHUIIUNAIBHOU YCIIyTH.

3.3.2. AHanu3 coJep:KaHus U TEMATUKH 3a1poca MPOBOJUTCA CHEUUATUCTOM,
OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHULUIIAIBHON YCIYTH, C UCIOJIb30BAHUEM
UMEIOIINXCA B OTHEJE apXWBa M JEJONPOM3BOACTBA AJMUHUCTpAIMU pPailoHa
ApPXUBHBIX CIPABOYHHUKOB B MUCBMEHHOM M 3JIEKTPOHHON (opmax, coaepsKaliux
CBEJCHHSI O MECTax XpaHEHHUs COOTBETCTBYIOIICH apXUBHOW HH(OpMAIHH,
NOPANKE M CpOKAX €€ IPENOCTaBICHUS B COOTBETCTBHUH C JEHCTBYIOLIUM
3aKOHOJIaTEJILCTBOM.

B xone aHanmu3a onpenensroTcs:

- CTENEHb MOJHOTHl MH(POpMALUH, COAEpIKAIIEHCI B 3alpoce, He0OX0IUMOil
JUISL X UCIIOJTHEHMS;

- MECTOHAXOXKJCHUE apXUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX ISl UCIIOJTHEHUS
3aImpoca;

- aJpeca KOHKPETHBIX OPraHOB W OpraHu3auui, KyJa N0 NPHHAIJIEKHOCTH
cleyeT HalpaBUTh HA UCIIOJIHEHUE 3a1pocC.

3.3.3. Ilo wuroram aHanu3a 3ampoca CHEIUATUCT, OTBETCTBEHHBIN 3a
IPEIOCTABIEHUE MYHULUINAIBHON YCIyrH, B TEYEHUE IATH JHEW CcO JHSA
pPErHCTPALMU 3apOCa BINOJIHAETCA OAHO U3 CIETYIOIMINX JEHCTBUM:

P HAJIUYUM 3alpAIlUBAEMBbIX CBEJACHH B MYHULUIIAJIBHOM apXHBE
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a OKa3aHWE YCIYrd, HauMHaeT paboTy 1o
VICIIOJIHEHHMIO 3aIIpoca;

OPU OTCYTCTBUHM 3alpalllMBAEMbIX CBEACHUN B MYHHULUIIAJIBHOM apXuBE
CIICLMAJIUCT, OTBETCTBEHHBIM 3a IIPEJOCTABICHUE MYHULUIIAJIBHOM YCIYTH,
UH(POPMHUPYET MOJIb30BATENSI B MUCBbMEHHOM BUJE U JA€T PEKOMEHJALMU M0 MX
JalbHENIIEMY ITOUCKY;

IpU OTCYTCTBUM Yy 3asBUTENs MpaBa Ha MOJYyYEHHE 3alpaliiBaeMbIX
CBEICHUM CHELMAIUCT, OTBETCTBEHHBIM 3a IPEAOCTABICHUE MYHHULHUIIAIBHOU
YCIIYTH, Ja€T MOTHBUPOBAHHBINA OTKa3 B MOJYYEHHH 3alPAIUBAEMbIX CBEACHUN U
pa3bACHIET  JajJbHEWIIME JEHCTBHS, NPELYCMOTPEHHbIE 3aKOHOAATEIHCTBOM
Poccuiickon ®enepanuu.

3.3.4. PykoBoauTenp OTAENIa apXuBa WU JIEJIONPOU3BOJCTBA aJAMUHUCTPALMH
palloHa WIH YIOJHOMOYEHHOE JOJDKHOCTHOE JIMIO B TEYEHHUE CIIEAYIOLIErO
pabodyero JHS €O JHS pErHCTpallMM  3ampoca paccMaTpuBaeT — 3ampoc,
YCTaHABIMBACT IIPAaBOMOYHOCTb IIOJIYYECHHMS  3asBUTEIIEM  3alpalllMBacMOU
UH(pOpPMaLMU C YYETOM OTPaHUYEHUI Ha MPEJOCTABIECHUE CBEACHNUMN, COIEPIKALIIX
rOCy/IapCTBEHHYIO TaliHy M CBEJIEHUS KOH(UICHIMAIBHOTO Xapakrepa, IpH
HEOOXOMMOCTH HAaHOCUT PE30JIIOLIMIO C YKa3aHUEM CHEIUAINCTa, OTBETCTBEHHOTO
3a MPENOCTABICHUE MYHULUIIAJIBHOM YCIYTH, IOCIE 4Yero MepelaeT 3ampoc Ha
VCITOJIHEHHE.

3.3.5. Pe3ynbTaTOM BBINOJHEHUS AJAMHHUCTPATUBHOW MPOLEAYpHI SBISAETCS
nepejada  3ampoca €  pe30JIIOIMEN  pYKOBOAUTENS  OTAENa apxuBa U
JEJNONPOU3BOACTBA  AJIMHMHHUCTPAlMM  palloHa  WIM  YHOJHOMOYEHHOI'O
JOJDKHOCTHOTO  JIMLA  CHELHUAJINCTY, OTBETCTBEHHOMY 3a MpPEJOCTABICHHE
MYHHUIUIAIBHONW YCIIYTH.

3.4. VicnonHeHue 3anpocoB 3asgBUTeNEH, 0OpMIIEHHE apXUBHBIX CIIPABOK,
aApXMBHBIX BBIMHCOK, APXUBHBIX KOMMUA U JPYTUX JOKYMEHTOB



3.4.1. OcHoBaHueEM ISl Hadaja JAaHHOW MPOLEIYpHI ABIISETCS MOCTYIUIEHUE
3ampoca  3asBHUTENII  CHEUUAIUCTY, OTBETCTBEHHOMY 3a IPEAOCTaBIICHUE
MYHUIMOAIBHOW YCITYTH.

3.4.2. UcnosiHeHWEe 3alipOCOB OCYIIECTBISIETCS 10 UTOTAM aHAIU3a TEMATUKHU
3arpoca Ha OCHOBE Hay4YHO-CIIPABOYHOTO anmapara U JOKYMEHTOB, HAXOISIIHUXCS
Ha XpaHEHWH B MYHULIMIIAJLHOM apXUBeE.

3.4.3. 3anpammuBaemble  JOKYMEHTHI  O(QOPMIISIIOTCS  CHEIHAIHUCTOM,
OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUILIMIIAIBHON YCIyTUd, B COOTBETCTBUM C
JENUCTBYIOIMMU €AMHBIMH MPaBUJIAMU OpraHU3alliyd XpaHEeHUsI, KOMILJIEKTOBAHMS,
ydeTa U UCHOJIb30BaHUs TOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit denepannu
W JIpyTUX  apXUBHBIX  JIOKYMEHTOB, YCTaHOBJIEHHBIMU CHeIHUaIbHO
ynosHoMoueHHbIM [IpaBuTensctBom Poccuiickoit ®enepanun  peaepaibHbIM
OpraHOM MCIOJHUTEIBHON BIIACTH.

3.4.4. Ecniu B MyHMIMNAJIbHOM apXWBE€ OTCYTCTBYIOT CBEJIECHHS IO TEME
3ampoca, HO  M3BECTHO  MECTOHAXOXIEHUE  JOKYMEHTOB,  CIELUAJKCT,
OTBETCTBEHHBIN 3a NMPEJOCTABICHUE MyHULUIIAIBHON YCIYT'H, IEPECHUIAET 3aIPOC
B COOTBETCTBYIOIIMI OpraH WIM OpPraHu3aluio, TIJ€ XpaHATCAd JOKYMEHTHI.
3agBUTENI0  HAMPABISAETCS  YBEIOMJICHME B  MPOM3BOJIBHOW  ¢dopme O
nepeajpecalny 3anpoca B TEYeHHE 5 JHEN cO JHS perucTparuu 3ampoca.

3.4.5. Ecniu B 3ampoce OTCYTCTBYIOT HEOOXOIMMBIC ISl TOUCKA CBEIICHUSA,
3asBUTEI0 B TEUYEHHE S5 JHEW CO JHS PErucTpaldd 3ampoca  HampaBlseTcs
MUCBMO C MPOCHOON YyTOYHUTH HEOOXOIUMBIE /JIsl BBIOJIHEHUS 3ampoca JaHHbIE.
[locne mnonyudeHuss OTBETa C YTOYHEHHBIMU JaHHBIMM TIPHUEM U [EpBUYHAsA
00paboTKa JOKYMEHTOB OCYIIECTBIISECTCS Ha OOIIUX OCHOBAHMSIX.

3.4.6. Pe3ynpTaToOM BBINOJIHEHUSI JAHHOW AJMUHUCTPATHUBHON MPOIEAYpPHI
SIBJISIETCSI TIOJIFOTOBKA 3allpalliMBa€MbIX JTOKYMEHTOB WM OTBETa 00 OTCYTCTBUU
3alpalliBaeMbIX CBEACHHUN B JOKYMEHTAaX MYHUIIMIAIBHOTO apXuBa JHOO OTBETa
00 OTCYTCTBHHM HEOOXOJMMBIX JOKYMEHTOB B MYHHUIMMNAJIBHOM apXHBE C
PEKOMEHIalMsAMU O JATbHEUIINX MyTAX MOMCKa He0OX0auMoi nHpopManuu (pu
HaJIMYUH COOTBETCTBYIOIIMX JAaHHBIX) JUMOO YBEAOMJIEHHS O HaIlpaBIECHUU
COOTBETCTBYIOIIMX 3alPOCOB HAa MCIHOJHEHWE [0 MPUHAJIEKHOCTH B JpyTHE
OpraHbl U OpraHu3aluu.

3.5. HampaByieHH€ OTBETOB 3aBUTEIISIM

3.5.1. OcHoBaHMeM AJisi JAHHOM aIMUHHCTPATUBHOW MPOLEAYPHI SIBISIOTCS
HOJATrOTOBJICHHbIE  CHEIMAJUCTOM,  OTBETCTBEHHBIM 32  INPEAOCTaBIICHHE
MYHUIIUIAIFHON YCIYTH, 3allpallliBaeMble TOKYMEHThI WJIM OTBET 00 OTCYTCTBHU
3arpamuBaeMbIX CBEICHUN B JOKYMEHTAaX MYHHIMIIAIBHOTO apXuBa JHUOO OTBET
00 OTCYTCTBHHM HEOOXOJMMBIX JOKYMEHTOB B MYHHUIMIAJIBHOM apXHBE C
pPEKOMEHIALMsAMU O JATbHEUIINX MyTAX MOMCKAa He0OXoauMoi nadpopmanuu (mpu
HQJIWMYUU COOTBETCTBYIOUIMX JaHHBIX) JUOO YBEJOMIIEHWE O HalpaBiICHUU
COOTBETCTBYIOIIUX 3allPOCOB HA HCIOJHEHUE MO TNPUHAMICKHOCTH B Ipyrue
OpraHbl ¥ OpTaHU3ALINH.

3.5.2. JloxymeHThl, yka3zaHHble B 1. 3.5.1. mepemaroTcsi pPYKOBOJMTEIIO
OTJIeNIa apX1Ba U JEJIONPOU3BOACTBA A IMUHUCTPALIUU pailOHa HA MOJIITUCH.

3.5.3. IloanucanHble PyKOBOAMTENIEM OT/AEa apXvBa U AEIONPOU3BOACTBA
aIMUHUCTpAIlMM paliloHa W 3aBEPEHHBIC IEYaThIO oTAena apxuBa W
JIeNTOTIPOU3BOACTBA aJIMUHUCTPAIMM pallOHAa AOKYMEHTHI, yKa3aHHble B 1. 3.5.1.,



NEPENAOTCA JOJKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a JEJIONPOU3BOACTBO, IS
perucrpauuu B YCTaHOBJICHHOM NOPsIZIKE B COOTBETCTBYIOIIHNX
aBTOMATU3UPOBAHHBIX [TPOrpaMMax WM KypHaiax.

3.5.4. JokyMeHTbI, yKa3aHHbIe B M. 3.5.1. HACTOSIIEr0 aAMUHUCTPATUBHOTO
perjaMeHTa, BBICBUIAKOTCA MO IMOYTE MPOCThIM IIOYTOBBIM OTHPABICHUEM B
TEYCHHE JABYX pabouyux AHEW cO JHS MOAMNHCAHMS, HO HE IO3JHEE CpOKa,
yKa3aHHOTro B MyHKTax 2.4.1-2.4.2 HacTOsIero aAMMHUCTPATUBHOIO PETJIAMEHTA.

3.5.5. JlIokyMeHThI, yKa3aHHbI€ B II. 3.5.1. HACTOSIIEr0 aJIMUHUCTPATUBHOTO
periamMeHTa, peAHa3sHaueHHbIE JUIsl HAlPaBJIEHUs B FOCY1apCTBa, HE SIBJISIOLINECS
yuactHukamu CHI', BKiitouasi oTBETHI 00 OTCYTCTBUM 3aIpalllMBA€MbIX CBEJICHUM,
¥ BMECTE C 3a1pocamMu (aHKETaMM, TUYHBIMU 3asBJICHUSMH U T.I1.) BBICBUIAIOTCA B
YCTaHOBJIEHHOM TIOPSAKE HENOCPEJACTBEHHO B YIOJIHOMOYEHHBI B cdepe
ApXUBHOIO JIeJ1a OpraH roCyJapCTBEHHON MCIIOHUTEIbHON BIACTH 00JIaCTH.

3.5.6.  3ampammBaeMble JOKYMEHTHI B Cllydae JHYHOTO OOpalieHus
rpaXJaHWHA WIM €ro JIOBEPEHHOI0 JMUAa B CTPYKTYPHOE MOAPA3ACIICHUE
(MyHULIMTAJIBHBIA  apXUB) B YCTAaHOBJICHHOM MOPSJAKE BBIJAIOTCS €My IOJ
pacnucKy Tpd TPEABSBICHHMM MacnopTra WM HHOTO  yJAOCTOBEPSIOLIErO
JOKYMEHTA; JOBEPEHHOMY JIUIY — [IPU IPEIBIBICHUH JOBEPEHHOCTH,.

3.5.7. Pe3ynbraroM JaHHOH aJMUHUCTPATUBHOM NPOLEIYpPHl SBISAETCA
HampaBji€HUuEe  (BblJaya) 3asiBUTEII0  3apPETHMCTPUPOBAHHBIX  JOKYMEHTOB,
yKa3aHHBIX B II. 3.5.1. HacTOsIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

IV. ©OPMbI KOHTPOJIA 3A NCITIOJIHEHMEM
AIMNHUCTPATUBHOI'O PETJIAMEHTA

4.1.  KoHTposb 3a COOIIOIEHUEM U UCIIOJIHEHUEM JOJIKHOCTHBIMU JINLIAMU
YIIOTHOMOYEHHOTO OpraHa, MOJ0KEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA U UHBIX
HOPMATUBHBIX  MPABOBBIX  aKTOB,  YCTAHABIMBAIOUIMX  TpeOOBaHHA K
IPENOCTABIECHUI0O  MYHULUIIAJBHON  YCIOyrM  JOJDKHOCTHBIMH — JIMIAM U
MYHULANAIBHBIMU  CIIYKAallUMHA ~ YTIOJHOMOYEHHOTO OpraHa, a TakKXe 3a
NPUHATHEM MU PELICHUM BKIIOYAET B c€0s 0OIINMN, TEKYIIIUH KOHTPOJIb.

4.2, OOmwmii KOHTPOJb HAJA TOJHOTOM M KayeCTBOM MPEAOCTABICHUS
MYHHULMIAIBHOMN YCIIyTH OCYLIECTBIIIET PyKOBOJUTEIb Y IIOJJHOMOYEHHOTO OpraHa.

4.3. Tekymui KOHTPOJIb OCYLIECTBIISIETCS ITyTEM IPOBEICHUS IUIAHOBBIX U
BHEIUIAHOBBIX IIPOBEPOK IIOJIHOTBI M KayecTBAa HCIIOJHEHMs IOJIOKEHUN
HACTOSIIETO aJIMHUHHUCTPATUBHOIO pErJaMEHTa, MHBIX HOPMAaTHBHBIX IIPABOBBIX
aktoB Poccuiickoit ®deneparuu u Bomorojckoit 006y1acTv, ycTaHaBIWBAIOIIUX
TpeOOBaHUS K NPEJOCTABICHUIO0 MyHULIUIIAIBHON YCIYTH.

IIlepnoIMYHOCTE NIPOBEPOK — IUIAHOBBIE | pa3 B roJl, BHEIIAHOBBIE — IIO
KOHKPETHOMY OOpaIeHHUIO 3asBUTES.

IIpy npoBeaeHMM TMPOBEPKM MOTYT pPAacCMAaTPUBATBCS BCE BOIPOCHI,
CBA3aHHBIE C MPEJOCTAaBICHUEM MYHULHUIAIBHOM YCIyrd (KOMIUIEKCHBIE
IIPOBEPKH) WJIM OTAENIbHBIE BOIPOCHI (TEMAaTUYECKUE MPOBEPKH). Bu npoBepku u
CPOK €€ NPOBEICHUS YCTAHABJIMBAIOTCA MYHHULHUIIAIBHBIM IIPABOBBIM aKTOM
YIIOJTHOMOYEHHOTO OpraHa O NPOBEACHUHU INPOBEPKU C y4ETOM INEPUOAUYHOCTH
KOMIIJIEKCHBIX MPOBEPOK HE MeHee 1 pa3a B ToJ U TEMAaTUYECKUX MPOBEPOK — 2
pasa B rog.

IIo pe3ynbpTaTaM TEKyIIEro KOHTPOJI COCTABIIIETCS CIIpaBKa O pe3yibTaTax
TEKYILIErO0 KOHTPOJISI M BBIABICHHBIX HapyLICHUSAX, KOTOpas IPEICTaBIACTCA



PYKOBOAMTENO YTOTHOMOYEHHOTO opraHa B TeueHue 10 paboumx nHel mocie
3aBEpLICHUS IPOBEPKHU.

4.4.  JIOJKHOCTHBIE  JIMIIA,  OTBETCTBEHHBIE  3a  NPEJOCTaBICHUE
MYHULIUIIATIBHONW yCIYTH, HECYT MEPCOHATIBHYIO OTBETCTBEHHOCTH 32 COOIIOICHHE
NOpsJIKa NPEeIOCTaBICHUS MyHULIMIAIBHONU YCIIYTH.

4.5. Ilo pe3ynbraraMm  NOpPOBEICHHBIX IPOBEPOK B CIIydyae BbISBICHUS
HapyILIEHUM 3aKOHOJATENIbCTBA M HACTOSALIErO0 aJIMUHUCTPATUBHOIO pErIaMEHTa
OCYILECTBIISICTCS NIPUBJICYCHUE BUHOBHBIX JOJDKHOCTHBIX JIUL Y IOJJHOMOYEHHOIO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBHHU C JEUCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickon @enepannm.

4.6. OTBETCTBEHHOCTb 34 HEHUCIIOJHEHUE, HEHAJICKALIEE HCIIOJIHEHHE
BO3JIOKEHHBIX OO0S3aHHOCTEM 10 TIPEJIOCTABICHUI0 MYHHMLMNAIBHONW YCIIYTH,
MPEIYCMOTPEHHAA B COOTBETCTBUM C TpynoBeiM KomekcoM Poccuirckoi
®enepannn, Kogexcom Poccuiickoit ®enepanuu 00  aIMHUHUCTPATUBHBIX
IIPAaBOHAPYUICHUSAX, BO3JAraeTcs Ha JIMIL, 3aMEUIAIOIUX JOJDKHOCTH B
YIIOJIHOMOYEHHOM OpraHe, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHULUIIAIbHOU
YCIYTH.

V. I[OCYI[EEHI)H/I (BHECYI[EBHI:II/I) HOPAZIOK OBXXAJIOBAHUSA
PEIIEHUN 1 JEMCTBUH (BE3JIEMCTBUS) OPTAHA,
I[MTPEJOCTABJIAIOIIEI'O MYHUIIUITAJIBHYIO YCIIYIY, ET'O
JOJDKHOCTHDLIX JINI JINBO MYHULUITAJIBHBIX CJIYXAILIMX

5.1. 3asBuTeNns UMEET MpaBO Ha jJocylaeOHoe (BHecyneOHOe) oOkaloBaHUE,
OCIapuBaHUE pelIeHUM, AeHCTBUM (0e31eMCTBUSI), TPUHATHIX (OCYIIECTBICHHBIX )
U MPEOCTaBICHUN MYHULIUTIAIIBHON YCITYTH.

OO>xasioBaHME 3asBUTCISIMUA PEIICHUH, NeWCTBUM (0e31elCTBYS), MPUHSATHIX
(OCYIIECTBICHHBIX) B XOJI¢ TMPEAOCTABICHUS MYHHUIIUNIATHLHOM YCIyTH B
nocyneOHoM (BHECyneOHOM) TIOpsJIKE, HE JIMIIACT WX IpaBa Ha 00XKaJIOBAaHUE
yKa3aHHBIX PEIICHUM, TeHCTBUl (0e31eHCTBYSA) B CyIeOHOM TTOPSIZIKE.

5.2. TlpenmetroM mocyaeOHOTO (BHECYIEOHOTO) O0XKAJIOBAaHUS MOTYT OBITh
pemieHus  (neWcTBusi, Oe3NeCTBUE), NPUHATBIE (OCYILECTBICHHBIE) MpHU
MPEIOCTABICHUN MYHHUIIUTATBHOW YCIyTH. 3asBUTEIh MOXET OOpaTHThCS C
Xano00ii, B TOM YHCIIE B CAEAYIOMUX CIyYasx:

HapylIeHWe  CpoKa  pErucTpaluu  3adBJI€HHS O  MPEAOCTaBICHUU
MYHUIUTIATBHON YCIYTH;

HapylLIEHUE CPOKa MPEOCTABICHHUS MYHUIIMITAIIbHON YCITYTH;

TpeOOBaHUE y 3asBUTENS IOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepaiiii, HOpMaTUBHBIMU MTPABOBBIMU aKTaMU
00J1aCTH, MYHUIIATTAIEHBIMU MPABOBBIMU aKTaMu CSIMKEHCKOTO MYHUIIMITAIIBHOTO
paiioHa JIJIsl IPEIOCTaBICHUS MyHUITUTIATBHON YCITYTH;

OTKa3 3asBUTEII0 B TMpPUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX
MPElyCMOTPEHO HOPMATHUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepannu,
HOPMATHBHBIMH TIPABOBBIMH aKTaMU O0O0JIACTH, MYHHUIIUMTAJLHBIMU TPABOBBIMU
aktamMu  CSAM)KEHCKOTO  MYHUIIMIIAJLHOTO  palioHa IS TPEIOCTaBICHUS
MYHHUITUTIATFHOUW YCITYTH;

OTKa3 B MPEJOCTABICHUH MYHUIMIAIBLHON YCIYyrH, €Clii OCHOBaHHUSl OTKa3a
HE MPEeAyCMOTpeHbl (perepaibHbIMU 3aKOHAMHU M MPUHSTHIMA B COOTBETCTBUU C
HUMU HWHBIMH HOPMAaTHMBHBIMU MpaBOBbIMH akTaMu Poccuiickoit ®Penepanuu,



HOPMATHBHBIMH TIPABOBBIMH aKTaMU O0O0JIACTH, MYHUIIUMTAJILHBIMU TPABOBBIMU
aktamMu CSIMIKEHCKOTO MYHHUITUTIATLHOTO PaioHa;

3aTpeboBaHUE C 3asSBUTENS MPHU MPEIOCTABICHUN MYHUIIUIIAIBLHON yCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATHBHBIMHU NPABOBBIMU akTamu Poccuiickoi
denepanuyu, HOPMATHBHBIMHU TPABOBHIMH aKTaMU OOJACTH, MYHUIIMITAIbHBIMU
PaBOBBIMHU aKTaMu CsIMKEHCKOTO MyHUITUTIATLHOTO paiioHa;

OTKa3 oprasa, MPEIOCTABIISIONIETO MYHHUITUTATHHYIO YCIIyTY,
MYHUIIMOAIBHOTO  Cly)Kalero  JUuOO  JOMKHOCTHOTO — JIMIla  OpraHa,
MPEIOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYry, B MCHPABJICHUH JOMMYLIEHHBIX
OMEYaToK U OMMOOK B BHIJAHHBIX B pe3yibTaTe MPEA0CTABICHNU MYHUIIMTAIbHON
yCIYrd  JTIOKYMEHTax JiM0O HapylleHHWE YCTAaHOBJIEHHOTO CpOKa TaKuX
WCTIPABJICHUM.

5.3. OcHoBaHueM I Haudajia MPOLEAYyphl J0CYyaeOHOro (BHECYIEOHOTO)
00>aloBaHusl SIBISIETCS TMOCTYIUICHUE >KajoObl 3asBUTENSI B YIOJIHOMOYEHHBIN
Opras.

Kanoba momaercs B mNuUCbMEHHON (opMe Ha OyMaKHOM HOCHUTENE, B
anekTpoHHor (opme. Kamoba woker OBITH HampaBieHa IO TO4YTe, C
WCIIOJIb30BaHUEM  WH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ~ CceTel  00Iero
MOJI30BAHUS, @ TAKKE MOXKET OBITh MPUHSATA MIPH JIMYHOM TIPUEME 3asIBUTEIIS.

54. B nocyne6HOM TOpsiIKE MOTYT OBITh OOJKajloBaHBI JACHCTBUS
(6e3nelicTBUE) U PEIICHUS:

JOJIKHOCTHBIX JIUI[ Y TIOJIHOMOYEHHOTO OpraHa, MyHUIIMIAIbHBIX CIYy>Kalux
— PYKOBOJUTENIO Y TIOJIHOMOYEHHOT0 oprana (['1aBe MyHUIIUMIIaIbHOTO paiioHa);

MO®I[ - B VYNOJTHOMOYEHHBIM OpraH, 3aKJIIOYUBIIWN COTJIAIIEHUE O
B3aUMOJIEUCTBUM C MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.

5.5. XKanoba nomkHa coepKaTh:

HAaUMEHOBaHHE OpraHa, JOJDKHOCTHOTO JIMIA Y TOJTHOMOYEHHOIO OpraHa J1u6o
MYHHUITUTIATHHOTO CIIYXAIleTo, pemieHus] W JeicTBUs (0e31eiCcTBUE) KOTOPHIX
00XaIyroTCS;

dbamunmio, uMs, OT4eCTBO (TIOCIENHEe - MPU HAJIU4YWU), CBEACHUS O MECTE
KUTEIHCTBA 3aABUTENS - (PU3MUECKOTO JHIa JTUOO HAWUMEHOBAaHHE, CBEIEHUS O
MECTE HaxXOXICHHs 3asiBUTENS - IOPUIAMYECKOro JIMIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) SAECKTPOHHOM MOUTHI (MpU HAIMYWU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JTOJKEH OBITh HAIPABIIEH OTBET 3asSBUTEIIIO;

CBellcHUST 00 o00XaayeMmblX pemieHusIXx U JeUcTBUAX (0e3nercTBUN)
YTOJIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JIMla Y MOJTHOMOYEHHOTO OpraHa oo
MYHUIIMTIATBHOTO CITY>KAILIETo;

JIOBOJIbI, HA OCHOBAHHHM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM H
nevcteueM (Oe3nelicTBUEM) YTMOJTHOMOYEHHOTO OpraHa, JIOJKHOCTHOTO JIMIIA
YHOMTHOMOYEHHOTO OpraHa Ju00 MYyHHUIMIAIBHOTO CIyXallero. 3asBUTEIEM
MOTYT OBITh MPEJICTaBIECHbl JTOKYMEHTbl (IIpM HAJIWYUU), MOATBEPKIAIOIINE
JIOBOJIBI 3aIBUTEIIS, THOO WX KOTIUH.

5.6. Ha cramum pocyaebHoro oOkamoBaHus JAceicTBul (Oe37eiicTBYA)
YoTHOMOYEHHOTO OpraHa, JOKHOCTHOTO JUIa Y TOJTHOMOYEHHOTO opraHa Jin0o
MYHUITUTIATHHOTO ~ CIY)KaIllero, a TakKe PEIICHWH, TPUHATBIX B  XOJE
MPEIOCTaBICHUS MYHHUIIUTIAIBHONU YCITyTH, 3aBUTENIbh UMEET MPABO Ha MOJTyYEHUE
uH(pOpMaMU U JOKYMEHTOB, HEOOXOJUMBIX JUIsi OOOCHOBAHUSI U PACCMOTPEHUS
XKanoObl, a TaKKe Ha MPEACTABJICHHUE JOMOIHUTENbHBIX MaTepUalioB B CPOK HE
OoJiee 5 qHEN ¢ MOMEHTa OOpaIleHHUS.



5.7. KanoGa, moctynuBmiasi B YOJIHOMOYEHHBIA OpraH, paccMaTpUBaeTCs B
TeueHue 15 paboumx OHEH CO JHS €€ pPEerucTpaluu, a B clydyae 00KaJOBaHHS
OTKa3a YTMOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JHIa YMOJIHOMOYEHHOIO
opraa au060 MYHUIMIAIBHOTO CIIY)KAIllero B MPHEME JOKYMEHTOB Yy 3asBUTENS
au00 B HCHPABICHUU [OMYIICHHBIX OMNEYaTOK M OMMOOK WJIM B Clydae
00XaJloBaHUsl HAPYIIEHUS YCTAHOBJIEHHOTO CpOKa TaKUX MCIPABICHUN - B
TeYeHHEe 5 pabouuX AHEH O JTHS ee perucTpaiuu.

5.8. Ciyqan octaBieHuUs kajlo0bl 0e3 OTBeTa:

a) HaJIM4Me B >Kajo0e HEIEH3YPHBIX JHOO0 OCKOPOMTENbHBIX BBIPAKECHUI,
yIpO3 KU3HU, 3I0POBbI0 U UMYIIECTBY JOJKHOCTHOTO JIUIA, & TAK)KE YICHOB €ro
CEMbU;

0) OTCYTCTBHE BO3MOXHOCTU MPOUYUTATH KaKyHO-JIHMOO 4acTh TEKCTa KaJlOObI,
dbamminio, UMs, OT4eCTBO (TIPU HAIW4YUK) W (WUJIK) TOYTOBBIN ajpec 3asBUTEIS,
yKa3aHHbIE B Kajo0e.

B BhIlIeyKa3aHHBIX cioyyasx 3asBUTENO0 HE MO3JHEE TpeX pabouyux JHEH co
JHS PETUCTpalliyd HAaMpaBiseTCs] MUCbMEHHOE YBEAOMJICHHE 00 OCTaBJICHUU
XKamoObl 0e3 OTBeTa C YKa3aHHEM OCHOBAHUW TMPHUHSATOTO pELICHUs, 3a
UCKJIIOYCHHEM CIIydas, eclid B jKajio0e He yKa3aHbl (aMuiIus 3asBUTENS U (UIIH)
MOYTOBBIN aJpeC, M0 KOTOPOMY JIOJKEH ObITh HANPaBJIEH OTBET.

5.9. Cnyyau oTKa3a B YJOBICTBOPEHUHU KATOOBI:

a) OTCYTCTBME HapyUICHUS TMOpsAKAa MPEIOCTaBICHUS MYHUIMIAIBHOM
yCIIyTH;

0) HalMM4YMe BCTYMMBLIETO B 3aKOHHYIO CHIIY pELIEHUs CyJla, apOUTPakHOIO
CyJia M0 >KaJlobe O TOM K€ MPEeJAMETE U 10 TEM K€ OCHOBAHUSM,;

B) mojiaya >kajoObl JIMIIOM, MOJHOMOYHMS KOTOPOrO HE TOJTBEPXKICHBI B
NOpsIJIKE, YCTAHOBJIEHHOM 3aKOHOAaTeNbcTBOM Poccuiickoit deaepannu;

I') HAIMYUE PEHICHUS MO kKajoOe, MPUHATOTO paHEe B OTHOLICHHH TOTO e
3asBUTENS U 10 TOMY K€ MPEIMETY KaIOOBbI.

5.10. Tlo pe3ynpTaTaM pacCMOTPEHHUS >KAIOOBI TPUHUMAETCS OJHO W3
CIEIYIOIIMNX PEIIECHUM:

00 YIOBJETBOPEHHH XaloObl, B TOM dYHcie B (OpMe OTMEHBI MPUHSATOTO
pellieHusl, UCIPaBICHHs JOIMYIICHHBIX YTOJIHOMOYEHHOTO OpraHa OINEYaToOK H
OolMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHULMIMAIBHOWU YCIyTH
JIOKyMEHTaX, BO3Bpara 3asBUTENIO JICHEKHBIX CPEJCTB, B3UMaHUE KOTOPBIX HE
PEeayCMOTPEHO HOPMATUBHBIMHU MpaBOBbIMU akTamMu Poccuiickoit depepanuu,
HOPMATHBHBIMH TPABOBBIMM aKTaMHU OO0JACTH, MYHHUIIMNAIbHBIMU MPAaBOBBIMU
akTamMu CSIM)KEHCKOI'0 MyHHUIIMIIAJBLHOTO pailoHa, a Tak)Ke B UHBIX (hopmax;

00 OTKa3e B YJIOBJIETBOPEHUH >KAJIOOBI.

5.11. He nmo3nHee aHs, CIEIYIOUIETO 32 THEM MIPUHATHS PELICHUS], YKa3aHHOTO
B myHkre 5.10 Hacrosmero AIMUHHCTPATUBHOTO pETJIaMEHTa, 3asBUTENIO B
NUCbMEHHOW QopMe U 1O JKEJTaHUIO 3asBUTENss B JIIEKTPOHHON (opme
HANpPaBIIETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHS JKaJO0bI.



[Tpunoxenue 1
K a/IMUHUCTPATUBHOMY PEIrJIAMEHTY
dopma

PykoBoguTento otaena apxusa u
JEJIONPOU3BOACTBA aIMUHUCTPALIUU palioHa
oT

9

(yxazatp @.1.0. MOITHOCTBIO U CTAPYIO
bamunnio (Mpu HATMYKUK), ATy POXKICHUS) <*>
MPOKUBArOIIEro(ei)

(Yka3aTh OYTOBBIN WHCKC, ajpec,
TenedoH, Ko ropoaa) <*>

3ASBIIEHUE

<k>

(nara) (moammcs)

<*> B TekcTe 3ampoca HEOOXOAWMO YKa3aTh XPOHOJOTHYECKHE PaMKH
3anpanBaeMoi HHpopMaIuu.



[Tpunoxenue 2

K aIMUHUCTPATUBHOMY pPETJIaMEHTY
®opma (3amonHseTcs Ha OJaHKe
OpTaHU3aIIUHN )

P YKOBOAUTCIIO OTACIIA apXHUBa U

JIeJIOTIPOU3BOJICTBA AJIMUHUCTPAIIUU paiioHa

3ASBIIEHUE

<F>

(mara)

(monrmuce)

<*> B TekcTte 3ampoca HEOOXOJUMO yKa3aTb XPOHOJOTHYECKHUE DPaMKHU

3arpamuBaeMoi HHQOpMAaIUH.



[Tpunoxenue 3
K aIMUHUCTPATUBHOMY PErJIaMEHTY

BJIIOK-CXEMA
MOCJIe0BATEJIbHOCTH A[IMUHUCTPATUBHBIX POLEAYP
NPH NPeJ0CTABIEHUN MYHUIIUNIATBHOM YCJIYTH

IIpueM 1 perucrpanus 3anpocoB 3assBUTENEH, IPUIATaeMbIX K HUM
JIOKyMEHTOB

AHanu3 TeMaTHKU U COJZCPpIKaHuAd 3alIpOCOB

/ HcnonHenue 3anpocoB 3asBUTENEH, 0hOpMIIEHHE apXUBHBIX \
CIPABOK, BBIMMCOK, KOITUI U IPYIUX JOKYMEHTOB

HaHpaBJ'ICHI/Ie OTBETOB 3asBUTCIIAM




