AnmunucTpanus CAMKEHCKOT0 MyHHIIUNIAJIBLHOTO PaiioHA

IHOCTAHOBJIEHHUE

or 11.12.2017r Ne 459
c. Camorca

OO0 yTBEepXKICHUH AaTMUHUCTPATHBHOTO

periiameHTa MPEIOCTABICHUS
MYHHIUITATBHON YCIyTH 1o
IIPEIOCTABJICHUIO MYHHULUITAIIBHOTO

UMYIIECTBA B apeHy, 0e3BO3ME3IHOE
MOJIb30BaHUE O€3 MPOBEICHUS TOPTOB

B cootBercTBuu ¢ ®enepanpupiM 3akoHOM 0T 27.07.2010r. Ne 210-P3 «O6
OpraHu3alMKi MPEJOCTABIEHUS TOCYIapCTBEHHBIX M MYHULHUIAIBHBIX YCIyr» (C
NOCJIETYIOUMMU U3MEHEHUSAMM ), [IOCTAHOBJIEHUEM aIMUHUCTpauuU CIMKEHCKOIO
MyHULIUMNaigbHOro paiiona or 17.03.2011r. Ne 94 «O Ilopsinkax pa3paboTKu U
YTBEPKJECHUS AJIMHHUCTPATUBHBIX PETJIAMEHTOB HMCHOJHEHUS MYHULHUIAIbHBIX
GyHKIUI, aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTABICHUS MYHHUIIMITAIBHBIX
yCIyI OpraHaMu MECTHOro camoynpasiieHuss CSAMXKEHCKOr0 MYHHULHUIAIbHOIO
paiioHa» (¢ nocaeAyOIUMU U3MEHEHUSIMU )

INOCTAHOBJIAIO:

1.  VTBepauTh  aAMUHUCTPATUBHBIM  perjJaMeHT  IPEIOCTABIICHUS
MYHULIUIIAJIBHOW YCIYTH 1O MPEJOCTaBICHHIO MYHHIIMIIAILHOTO HMYIIECTBA B
apeHny, Oe3BO3ME3JHOE II0JIb30BaHME Oe3 TPOBEACHHUs TOProB (Jgaiee —
aJIMUHUCTPATUBHBINA periiaMeHT) (IpujiaraeTcs).

2. Otnmeny wH(POPMAIMOHHOTO, MPOTPAMMHOTO OOECIICUEHUS W 3allUThI
uHbopManmu agMuHHCTparuu paiioHa (JIemnoB M. C.) obecneuuts B 3-x
JTHEBHBI CPOK C JaThl MOJNUCAHUS HACTOSLIETO IMOCTAHOBIICHHUS pa3MELICHHE
IIOCTAHOBJIEHUSI M TEKCTa aJMHUHUCTPATUBHOIO pErjJaMeHTa Ha O(QULHATbHOM
caiite ~ AnmuHuctpanuud  CsAM)KEHCKOIO — MYHULUMIIAIBHOIO  paiioHa B
MH(POPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHEeT».

3. Komurery no ynpaBi€HUI0O HMYILIECTBOM aJMUHUCTPALMUA paiioHa
(CokonmoBa C. B.) obecrnieunth B 3-X JIHEBHBIM CpPOK C JaThl MOANHUCAHUSA
HACTOALLIEr0  IOCTAaHOBJEHUS  pa3MEUIeHHE  IIOCTAHOBJIEHHMS U TEKCTa
aJIMUHHUCTPATUBHOTO perjlaMeHTa B MECTaX MPEeAOCTaBICHUS MYHULUIMAIbHOU
YCIIyTH.

4. Nudopmanuio o pa3MEIICHUH HACTOSIIETO MOCTAHOBJICHHUS U TEKCTa
aJIIMUHHUCTPATHUBHOTO periiaMeHTa Ha OQUUUaIbHOM caiTe AJIMUHUCTPALUU
CsAMMKEHCKOTO MYHHUIIMTIATBHOTO paiioHa OmyOJIMKoBaTh B razere «Bocxomy.

5. IlpusHaTe yTpaTUBIIMM CHJIy TIOCTAHOBJIICHHE aJMUHUCTpPALUU
CAMXKEHCKOT0 MyHUIMNAIbHOrO paidiona ot 26.09.2016r. Ne 233 «O06
YTBEPKACHUU aIMUHUCTPATUBHOIO PETVIAMEHTA IPEIOCTABIICHNS MyHULIMITAJILHOM



YCIYyTH TIO TPEIOCTAaBICHUI0 MYHHUIUITAJHOTO HWMYIIECTBA B  apeHIy,
0€3B0O3ME3THOE TI0JIb30BaHUE 0€3 MPOBEACHHS TOPTOBY» 3a UCKIIOUYEHUEM ITyHKTa
5.

6. KoHTponb 3a HCIONHEHHWEM HACTOSIIET0 MOCTAHOBJICHUS OCTaBISIO 32
co00ii.

7. HacTosiniee mOCTaHOBJICHHE BCTYMAET B CUITYy CO JTHS €ro OOHApOI0OBAHUS
myTeM pa3MeIleHus Ha OoQUIMaTbHOM caite AnmuHuctparuu CsSMKEHCKOTO
MYHUIIUNIAIBHOTO paiioHa http://csimxeHckuii-pailon.pd. B uHPOpMaIIMOHHO-
TEJICKOMMYHUKAITMOHHON ceTr VHTepHeT.

['maBa agMuHKHCTpanuu pamioHa H. H. liBanos



YTBepKICH

MIOCTAHOBJICHUEM aIMUHUCTPALIHI
CSIMXKEHCKOTO MyHULIMNIAIBHOTO pailoHa
ot 11.12.2017 r. Ne 459

A,Z[MI/IHI/ICTpaTI/IBHHﬁ PETIIaMCHT IIPEAOCTABIICHUA MYHI/II_II/IHaJII)HOﬁ YCIYyTIua 1o
MpeAOCTaBJICHNIO MYHUIIUIIAJIbHOTO MMYIICCTBA B apCHAY, 663B03M63,Z[HO€
I0JIb30BaHue 0e3 IMPOBCACHUS TOPIOB

[. OO01me monoXKeHus

1.1. AIMHMHHCTPAaTUBHBIA pErIAMEHT MPEAOCTABICHUS MYHULUIAIbHOM
YCIYyTH TIO TPEIOCTaBICHUIO MYHHUIMIIAJBHOTO HMYIIECTBA B  apeHIy,
0€3B03ME3HOE TO0JIb30BaHHE 0€3 MPOBEJCHHS TOProB (Jajiee COOTBETCTBEHHO —
aQIMUHUCTPATUBHBIA  PETJIAMEHT, MYyHHUIMNIAIbHAS  YCIyra) yCTaHABIMBAET
MOPSIJIOK U CTAaHAAPT MPEAOCTABICHUS MYHUIIATIAILHON YCIYTH.

[TomoxxeHnuss  HACTOSAIMIETO  AAMUHUCTPATHUBHOTO  pErjlaMEHTa  He
pacIpoCTpPaHSIOTCS Ha OTHOUIEHUS MO TPEIOCTaBICHUIO MYHHUIIMIAILHOTO
UMYIIECTBA B apeHy, O€3BO3ME3/IHOE IMOJb30BaHHE O€3 MPOBEACHHUS TOPTOB B
MOPSJIKE, YCTAHOBJICHHOM TJIaBoM 5 denepalibHOTO 3aKkoHa OT 26 urosist 2006 roga
No 135-@3 «O 3amurte koHKypeHIIUn» (Aanee — 3akoH Ne 135-D3).

1.2. 3asgBuTensiMu, MMEIOUIMMU TPaBO HA TMOJIYyYEHUE MYHHUIUIATLHOM
YCIIYTH, SIBJISIIOTCA IOpUIMYECKHE (32 UCKIIOYEHUEM T'OCY/IapCTBEHHBIX OPTaHOB U
UX TEPPUTOPHUAIBHBIX OPraHOB, OPTaHOB TOCYMAPCTBEHHBIX BHEOIOKETHBIX
(GhOHIOB U MX TEPPUTOPUATLHBIX OPTaHOB, OPTAHOB MECTHOTO CaMOYTIPABIICHHUS) U
dbu3ndeckue uIa, B TOM YHUCJIE WHIWBUIyAIbHBIC MPEANPUHUMATEIN JTHO0 HX
YIOJHOMOYEHHbIE MpPEJACTABUTEIIH, COOTBETCTBYIOIINE YCJIOBUSIM,
npeaycMoTpeHHbiM 4YacTthto 1 cratbm  17.1 3akonma Ne 135-®3 wu
NPENOCTABISIOIIMM [PaBO 3aSBUTENII0 Ha 3aKIIOYEHHE JOroBOpa apeHIbl,
0€3BO3ME3THOTO  TOJIb30BaHUS 0€3 TMPOBEACHUS TOPrOB B  OTHOIICHUU
MYHHUIIMIIATBHOTO UMYIIECTBA (fajee — 3asiBUTEIH ).

1.3. Tlopsimox nH(pOPMUPOBAHUS O MIPEAOCTABICHUN MyHUIIUTIATBHON YCIIyTH:

Mecro HaxoxaeHus AnmuHUCTpauud CsIMKEHCKOIO MYHHMIIMIAIBHOTO
palioHa ero CTpyKTYpHBIX HOJIpa3/IeICHUI:

ITouroBsiit agpec: Poccus, 162220, c. Camxka, yin. Pymsaiesa, 20.

Tenedon/dakc: 8 (81752) 2-16-19.

Anpec anektponHoi moutsl: 01(@3516.ru.

[louToBBI axpec  YIIOMTHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO  3a
WH()OPMUPOBAHKE U MPEOCTABICHIE MYHHUIIATIAILHON YCIyTH:

Komurer mo ympaBieHWI0O UMyIIECTBOM aaMuHUCTpanuu CsMKEHCKOTO
MyHHUIIMDANbHOro painona: Poccus, 162220, c. Csamxka, yn. PymsHuea, 20.
Tenepon/dakc: 8  (81752) 2-18-85, 2-18-75. Anpec  3ICKTpOHHOU
nouthl:kui.syamzha-ar@yandex.ru, 15@3516.ru.

Anpec odunmanbHOro caita YnoJiHOMOYEHHOTO OpraHa B MH(GOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH o001ero mnonb3oBanus «MuTepHer» (manee —
HNutepHeT-caiiT): http://camxeHckuii-paiion.pd.




Anpec EauHOro mnoprajia rocyJapCTBEHHBIX W MYHUUMIAIBHBIX YCIIyT
(pynKkImit): www.gosuslugi.ru.

Anpec Iloprana rocynapCTBEHHBIX M MYHHIMOAIbHBIX YCIyT ((pyHKIIMii)
obmnacru: http://gosuslugi35.ru.

['paduk paboThl YIOJHOMOYEHHOT'O OpraHa:

[TouenensHUK 08.00 - 16.15

BropHauk

Cpena nepepsiB Ha 00e

YeTBepr ¢ 12.00 - 13.00

[IaTaUNIIA

Cy66oTta BBIXOJTHOM

Bockpecenbe BBIXOJHON

[Ipennpa3zaHUYHBIE THU 08.00 — 15.00
nepepsiB Ha 00e
¢ 12.00-13.00

I'paduk nmpuema noxymenton: 10.00 —16.00

I'paduk nuuHOrO mpHEMa PYKOBOAMUTENS YTIIOJIHOMOUYEHHOTO OpraHa:
noHeaenbHUK ¢ 10.00 mo 16.00.

Tenepon ans  wuHbOPMUPOBAHHMA 1O  BOMPOCAM, CBSA3AHHBIM  C
[IPEI0CTaBIEHUEM MyHULMIIAIbHOU yemyru: 8(81752) 2-18-85,2-18-75.

MecTto HaxoXJeHUs MHOTO(DYHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJJapCTBEHHBIX W  MYHHUIIUMIAJIBHBIX YCIYyT, C KOTOPBHIMH 3aKJIIOUCHBI
CoTJIallleHHs O B3aumoiercTBuu (nanee - MOII):

[TouroBslit angpec M®ILI: Poccus, 162220, c. Camxka, yn. PymsiHiena, 20.
Tenedon/pakc MOILI: 8(81752) 2-18-87, 8(81752) 2-20-12.
Anpec anextpoHHoi noutel MOILI: syamzha.mfz@yandex.ru

['paduk padboter MOLI;

[TonenenpHUK 08.00 — 16.15 (6e3 mepepsiBa Ha 00€)
BropHuk 08.00 — 16.15 (6e3 mepepsniBa Ha 00€]T)
Cpena 08.00 — 16.15 (6e3 nepepniBa Ha 00€]T)
YeTBepr 08.00 — 16.15 (6e3 mepepsiBa Ha 00€1)
[Taranma 08.00 — 16.00 (6e3 mepepsiBa HA 00€)
Cy66ota BBIXOTHOM

Bockpecenbe BBIXOJHOU

[Ipennpa3aHUYHBIC THU 08.00 — 15.00 (6e3 nepepriBa HA 00€T)

1.4. Mudopmanuio o mpaBuiax MperoCTaBICHUS MYHULIMIAIBHON YCIyrH
3asIBUTEIIb MOYKET MOJIYUYUTh CIAEAYIOLIUMU CIOCOOAMHU:

JIMYHO;

HIOCPEACTBOM TeNIEe(POHHOU CBA3H;

IIOCPEACTBOM 3JIEKTPOHHOM IIOYTBHI,

IIOCPEJICTBOM IOYTOBOU CBSI3H;



Ha WH(GOPMALMOHHBIX CTEHJAX B MOMEUICHUSIX YIIOJIHOMOUYEHHOTO OpraHa,
M®ILJ;

B MH(OPMALIMOHHO-TEJIEKOMMYHHUKAITMOHHOM ceTu «HTepHeT»:

Ha 0UITHATFHOM caiiTe Y moHOMO4YeHHOTO oprana, M®IJ;

Ha EnuHOM mnoprane TOoCyAapCTBEHHBIX M MYHHUIMOAIbHBIX  YCIIyT
(ynKmii);

Ha [loprane rocynapcTBEHHBIX M MYHHUIMNAIBHBIX YyCIyr ((QyHKIHIN)
obnacTu.

1.5. Madopmanus o npaBuiiax NpeloCcTaBICHUS MyHUIIMNAIbHOW yCIyTH, a
TaKX€ HACTOAIIMN aJMUHUCTPATUBHBIA PETJAMEHT U MYHHIIMIAIbHBIA MPAaBOBOM
aKT 00 ero yTBEep:KJICHUH pa3MeIlaeTcs Ha:

WH(POPMAITMOHHBIX CTeHAaX Y TOJIHOMOYEHHOTO oprana, M®II;

B CpPECTBaX MacCOBOM MH(OpMAIUY;

Ha caute B cetu MHTepHeT YnonnomouenHoro oprana, M®II;

Ha EnuHOM mopTaie rocylapCTBEHHBIX W MYHUUHUIAIBHBIX  YCIYT
(ynKumii);

Ha [lopTame TOCYmapCTBEHHBIX W MYHULHMMAIBHBIX YCIyr ((QyHKUIUN)
Bonoronckoit o6mactu.

1.6. UndopmupoBanue mo BOMpocaM MpPeIOCTaBICHUS MYHUIIUNAIbHON
YCIYTH  OCYIUECTBISIETCS ~ CHEUHUAIMCTAMH  YIIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIMU 32 HH(POPMUPOBaHUE

Cnenuanuctel  YIOJHOMOYEHHOTO oprasa, OTBETCTBEHHBIE  3a
UH()OPMUPOBAHKE, OMPEICISAIOTCS aKTOM YIOJTHOMOYEHHOTO OpraHa, KOTOPBIH
pa3Memiaercss Ha caiite B cerd VHTepHeT WU Ha HMHPOPMAILMOHHOM CTEHJE
YOITHOMOYEHHOTO OpraHa.

1.7. WndbopmupoBaHue O MpaBWIaX MPEIOCTABICHUS MYHHUIMIAILHON
YCIYTH OCYILECTBIISAETCS MO CJIEIYIOIAM BOIIPOCAM:

MECTO HAaXOXXJIECHMS YIIOJHOMOYEHHOIO OpraHa, €ro CTPYKTYpPHBIX
noapasaenenuii, MOLI;

JNOJDKHOCTHBIE JIMA M MYHULHNAIBHBIE CIIy)Kalue YTOJHOMOYEHHOIO
OpraHa, yHOJHOMOYEHHBIE NPEAOCTABIATh MYHULUIIAIBHYIO YCIyTy U HOMEpPA
KOHTAaKTHBIX TeJie(pOHOB;

rpaduk paboTel YoiHomMoueHHOro oprana, MOILI;

azpece caira B cetd IHTEpHET YTIOJIHOMOYEHHOTO oprana, MOI1;

azpece IEKTPOHHOM MOYTHI Y TOJTHOMOYEHHOTO oprana, M®ILI;

HOPMAaTUMBHBIE  MPABOBBIE  aKThl IO  BOIpOCaM  MPEAOCTABICHUS
MYHULHUNAIBHOM yCIYrd, B TOM YHCJI€, HACTOSIIUMNA aJIMUHUCTPATUBHBIN
periiaMeHT (HauMEeHOBaHUE, HOMEp, JaTa MPUHATHUS HOPMATHUBHOIO IPABOBOTO
aKTa);

XOJ1 PETOCTABIICHUS] MyHULMITAIBHOW YCIIYTH;

aJMUHUCTPATUBHBIE MPOLIEAYPBI IPEAOCTABIECHNS MYHULIUIIAIBHON YCIYTH;

CPOK MPEIOCTaBICHUS MyHULIMIIAIIBHOW YCIIYTH;

HOPSAIOK U (POPMBI KOHTPOJIS 3a MPEAOCTABICHUEM MYHHIIUIIAILHON yCITyTH;

OCHOBAHMS I OTKa3a B IPEJOCTABICHUN MyHULIIUNIAIIBHOU YCITyTH;

TOCYIEOHBIN U CYIeOHBIN MOPSAIOK 00KaTOBaHUS NEUCTBHM (0e31eCTBIN)
JOJDKHOCTHBIX JIML M MYHULMIAJIBHBIX CITYKaIlUX YIIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIX 3a MPENOCTABICHUE MYHUUMUIIAIIBHOW YCIIYTH, & TAKXKE PEIICHH,
MPUHATHIX B XOJI€ MPEIOCTABICHHUS MyHULIUIIAIIBHOW YCIIYTH.



uHas wuHboOpMalus O JIEATEIbHOCTH YIOJHOMOYEHHOTO OpraHa, B
cootBercTBUU ¢ DenepanbupiM 3akoHOM 0T 9 denpans 2009 roga Ne 8-D3 «O6
oOecrneyeHnn JoCcTyna K HHPOPMAIUU O JESTEIbHOCTH IOCYAapCTBEHHBIX OPraHOB
Y OpPraHOB MECTHOI'O CaMOYIIPaBICHUS.

1.8. NudopmupoBanme (KOHCYJIbTUPOBAHUE) OCYILIECTBIISIETCA
crenuaiucTaMu  YrnoiaHomoueHHoro opraHa (MO®II), oTBeTCTBEHHbIMU 3a
uHbOpMUpOBaHUE, TIpU OOpalleHuu 3asBUTENed 3a WHPOpMalUed JHUYHO, IO
TeneoHy, OCPEICTBOM IIOYThI WU SJIEKTPOHHOM MOYTHI.

WupopMupoBaHue MpOBOAUTCS HA  PYCCKOM  s3blke B (opme:
VHAMBUAYAIBbHOTO U MyOJINYHOTO0 HH()OPMHUPOBAHMUSL.

1.8.1. WHauBuayanpbHOE€ YCTHOE HWH(POPMHUPOBAHUE OCYILECTBISETCS
JOJDKHOCTHBIMHU JIMLIAMH, OTBETCTBEHHBIMH 32 MHPOPMUPOBAHUE, IPU OOpALLIEHUH
3asiBUTENIEH 32 MH(POpMaLMEN JINYHO WIH IO TeJIe(OHY.

Crenmanuct, OTBETCTBEHHBIM 3a WH(GOPMUPOBAHME, TPUHHUMAET BCE
HEOOXOUMBbIE MEphI JUIsl MPEJOCTABICHHUS TMOJHOTO U ONEPATHBHOIO OTBETA HA
MIOCTAaBJIEHHBIE BOIIPOCHI, B TOM YHUCJIE C PUBJICYEHUEM JAPYTUX COTPYAHUKOB.

Ecnu 11 moaroroBku oTBeTa TpeOyeTcss MPOJOJIKUTENIBHOE BpEMs,
CHEIMAJIUCT, OTBETCTBEHHBIH 33 HWHMOPMUPOBAHHE, MOXKET MPEIIOKHUTDH
3agBUTENSIM OOpAaTUThCA 3a HEoOXoauMou MH(poOpManueld B MUCbMEHHOM BUJIE,
A100 MPEASIOKUTHh BO3MOXKHOCTh HMOBTOPHOIO KOHCYJIBTHPOBAHUS MO TeElIePOHY
yepe3 OIpPEJEICHHbII POMEXYTOK BPEMEHH, a TAK)KE€ BO3MOXHOCTb OTBETHOIO
3BOHKA CIIELUAINCTA, OTBETCTBEHHOIO 3a HMH()POPMHUPOBAHUE, 3aASBUTENIO IS
pa3bsACHEHUS.

ITpu orBere Ha TenedOHHbIE 3BOHKM CIELUAIMCT, OTBETCTBEHHBIN 3a
UHPOPMUPOBAHNE, NIOJDKEH Ha3BaThb (DAaMUIIMIO, HWMs, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCTh M HAaUMEHOBAaHUE CTPYKTYPHOTO MOApa3JeieHUs YIOJIHOMOYEHHOTO
oprasa.

YcTHOE MHGOPMUPOBAHKE [OJDKHO TMPOBOAUTHCS C YYETOM TpeOOBaHUU
opuIMaIbLHO-IEIOBOTO CTWISI peud. Bo Bpems pasroBopa HEOOXOAHMO
OPOM3HOCUTH CJOBa 4YETKO, M30eraTh «MHapajulebHBIX  Pa3roBOPOB»  C
OKPY’KalIIUMH JIIOJbMHA W HE MPEPBIBATH PA3roBOpP MO MPUYMHE IMOCTYIUICHUS
3BOHKa Ha Jpyroil amnmapat. B koHe wuHQOPMHUPOBAHUS CHEIHAIUCT,
OTBETCTBEHHBI 3a HMH()DOPMHUPOBAHUE, JOJDKEH KpaTKO IMOJABECTH WTOTH H
HEPEYUCIUTh MEpPbI, KOTOPblE HEOOXOAUMO HPHUHSTH (KTO MMEHHO, KOrJa M YTO
JOJDKEH CIENaTh).

1.8.2. nauBuayaibHOE TUCbMEHHOE MH(OPMUPOBAHHUE OCYILIECTBIISIETCS B
BUJIE NHCBMEHHOIO OTBETa Ha OOpAIEHUE 3aMHTEPECOBAHHOIO JIMIA, OTBETA B
AJIEKTPOHHOM BUJE 3JEKTPOHHOM MOYTOM B 3aBUCUMOCTHU OT CIIocoda oOpaiieHus
3asiBUTENA 32 HH(pOpMaLUEH.

OTBer Ha 3asBICHUE TPEIOCTABISAETCS B MPOCTOW, YETKOM ¢opme, ¢
yKazaHueM (amMuinu, HMEHH, OT4eCTBAa, HOMepa TejedoHa HUCIOIHUTENS H
NOJINKCHIBAETCS PyKOBOAUTENIEM Y IOJITHOMOYEHHOT'O OPraHa.

1.8.3. [lyOnuunoe ycTHOE MHPOPMUPOBAHUE OCYLIECTBIAETCS MOCPEICTBOM
OPUBJIEYEHUS] CPEICTB MAaccoBOW HHpOpMalMu — paauo, TeeBUICHUS.
BricTynneHust 10KHOCTHBIX JIUI], OTBETCTBEHHBIX 32 HHPOPMUPOBAHUE, IO PAIUO
Y TEJIEBUACHUIO COTJIaCOBBIBAIOTCS ¢ PYKOBOJIUTENIEM Y IOJJHOMOUYEHHOI'O OpraHa.

1.8.4. Ily6nnuHO€ NMHUCbMEHHOE MH()POPMHUPOBAHUE OCYIIECTBISETCS IyTEM
nyOnukanuu MHGOPMALMOHHBIX MAaTepUaloB O IpaBWiIax MPeaOCTaBICHUSA



MYHHUIMOATBHOM YCIYTH, @ TAK)KE HACTOSALIErO aIMUHUCTPATUBHOIO PErVIAMEHTA U
MYHHUIIUIIAIBLHOTO MPABOBOTO aKTa 00 €ro yTBEPKACHUU:

B CPEJICTBAX MAacCOBOM HH(popMalmu;

Ha ounmansHOM caiite B cetu HTEpHET;

Ha PermonansHOM noprane;

Ha MHPOPMAIIMOHHBIX CTEHAAX YTOJIHOMOYEHHOro oprana, M®LI.

II. CrangapTt npeaocTaBiICHUs] MyHULIMTIATBHON yCIIyTH
Haumenosanue mynuyunanonou ycuyau

2.1. IlpemoctaBieHue MYHHUIMOAIBHOIO HWMYIIECTBA B  apeHny,
0€3B0O3ME3JHOE M0JIb30BaHKEe 03 MPOBEACHUS TOPIOB.

Haumenoeanue opeana mecmnozo camoynpagienusi, npeoocmasisiouie2o
MYHUYURATLHYIO YCIY2Y

2.2. MyHunanpHasi yciryra npeaoCcTaBIsieTCs:

Komuterom 1mo ympaBieHHUIO UMYHIECTBOM aaMUHUCTpanuu CAIM>KEHCKOTrOo
MYHUIIUNIAIBHOTO paiioHa (nanee — Komurer);

M®I] 1o MecTy >XUTEIbCTBA 3aABUTENA - B 4YacTH NPUEMA W BbIAAYH
JOKYMEHTOB Ha TMPEIOCTaBJICHHUE MYHHUIUIAIBHOW yciayru (Ipu  YCIOBUH
3aKJIFOUEHUS COTJIallIeHHH 0 B3aumoiercTsuu ¢ M®II).

2.3. He nomyckaetcsi TpeO0OBaTh OT 3asBUTENS OCYIICCTBICHUS JEHCTBUH, B
TOM YHCJI€ COTIaCOBAHUM, HEOOXOAUMBIX JIJISI TIOJIYYEHUS MYHUITUIIAIbHON YCITyTH
U CBA3aHHBIX C OOpalleHWeM B WHBIE OpraHbl MW OpraHu3aluu, HE
MPETyCMOTPEHHBIX HACTOSIIUM aIMUHACTPATUBHBIM PETTIAMEHTOM.

Onucanue pesynrbmama npeoocmagieHus MyHUYunaibHou Yciy2u

2.4. Pe3ynmbTaToOM TMPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTH SIBISETCS
HarpaBJicHUE (BpyUYCHHUE) 3asBUTEITIO:

MpOEKTa JIOTOBOpa O TPEIOCTABICHUH MYHHIIMIIAILHOTO HMYIIECTBA B
apeHy, 6€3B03Me3/IHOE MOIh30BaHKUE 0€3 TPOBEICHUS TOPTOB;

pemieHruss 00 OTKa3e B MPEAOCTaBICHHM MYHHUIIMIIAIBHOTO WMYINECTBA B
apeHny, 0e3BO3ME3JHOE I0JIb30BaHWE Oe3 MPOBEACHHS TOPTOB, C YyKa3aHHUEM
OCHOBaHUM IS OTKA3a.

Cpoxk npedocmasnenusi MyHUYUNaibHOU yCayeu

2.5. Cpok mpeaocTaBiIeHUs] MYHUIIUNIATLHON YCIYTH COCTaBIIsAeT He Ooee
30 KaneHmAapHBIX JHEW CO JHA TIOCTYIUICHHS 3asBICHUS W TPHJIAraeMbIX
JIOKYMEHTOB B Y IOJIJHOMOYEHHBIN OPraH.

Cpoxk BbIJlaun (HampaBJICHUS) 3asIBUTEIIO PEIICHUs O MpeaocTaBieHuu (00
OTKa3e B MPEIOCTABICHUU) MYHUIUIIAIBLHON YCIYTH COCTaBISET S5 KaleHIapHBIX
JHEH CcO JHSA TIpUHATUS pelIeHusT O TnpenocTaBieHun (00 oOTkaze B
MPEIOCTABICHUN) MYHUIIMTIAIIbHON YCITYTH.



HepelleHb HOPMAMUBHBLIX NPABOBLIX AKMOE, HenocpedcmeeHHo
PECYIUPYIOWUX OMHOUWEHUA, 603HUKAIOWUE 6 CBA3U C npedocmaeﬂeHueM
MyHuI/;Mna]ZbHOZZ ycayeu, ¢ yKasaHuem ux pexeusumoes

2.6. [IlpenocraBieHre MYyHULUMIAIBHOW YCIyTHM OCYIUECTBISETCA B
COOTBETCTBHHU C:

®enepanbHbIM 3akoHOM 0T 29 utonst 1998 roga Ne 135-03 «O0 oneHOUYHOM
nesresibHOCTH B Poccuiickon denepanuny;

denepanbHbIM 3ak0HOM OT 6 OKTs0ps 2003 roga Ne 131-d3 «O6 o6mux
MPUHIIAIAX OPraHU3aIlMi MECTHOTO camoynparieHus: B Poccuiickoit denepannny;

®enepanbHbM 3aKkOHOM OT 26 utonst 2006 roga Ne 135-®3 «O 3amure
KOHKYPEHITUN;

YcraBom CAIMKEHCKOTO MyHUIIUTTAILHOTO palioHa;

MOCTAaHOBJICHUEM aaMuHUcCTpanuu paitona ot 17.03.2011 roga Ne 94 «O
[Topsinkax pa3pabOTKM ¥ yTBEPKICHUS aJIMHUHUCTPATUBHBIX PETJIAMEHTOB
WCIIOJIHCHHSI MYHHUITUNATBHBIX  (DYHKIMH, aJMUHUCTPATHBHBIX PETJIAMEHTOB
MPEIOCTABIICHUS MYHUITUTIATBHBIX YCIyT OpraHaMd MECTHOTO CaMOYITpaBJICHUS
CAMKXEHCKOTO MYHHITUTIATHHOTO paioHay.

Hcuepnwisarowuii nepeuenb 00KyMeHmMOo8, He0OX00UMbBIX 8 COOMEEMCMBUU C
HOPMAMUBHLIMU NPABOBLIMU AKMAMU OJis1 NPEOOCMABIeHUS MYHUYUNATbHOU
yeayeu u yciye, Komopbie A8IAI0mcs HeoOXo0uUMblMU U 0043amenbHbIMU 015

npeoocmasienus MyHUYyunaibHoU yCiyeu, NoOAeHCauwux npeocmasieHuo
3aseumenem

2.7. Jlng npeaocTaBieHus] MyHUIIMIAIbHON YCIIYTH 3asBUTEIb MPECTaBISAET
(HampaBisieT) CAEAYIOIINE TOKYMEHTHI:

2.7.1. 3asBieHue Mo (opme COINIaCHO NPUIIOKEHHI0 1 K HacTosAlemy
aAMUHUCTPATUBHOMY PETJIAMEHTY;

3asiBJICHUE 3aMOJIHAETCS pa300pUUBO B MAIITMHOITMCHOM BUJI€ WIIA OT PYKHU.

3asiBJICHUE OT UMEHH IOPUANYECKOrO JIUIA TOAMUCHIBACTCS PYKOBOUTEIEM
IOPUIUYECKOTO JIMIAa JIMOO YIMOJTHOMOYCHHBIM MPEICTABUTEIEM HOPUIAYECKOTO
JuIa.

3asBIeHUE OT UMEHH UHAMBUIYAILHOTO MPEIIPUHUMATENS MOANUCHIBACTCS
WHIUBUYIbHBIM MPEIPUHUMATENIEM MO0 YIOJIHOMOYEHHBIM MPE/ICTABUTENIEM
WHUBUTyJIbHOTO MPEAITPUHUMATEIS.

3asiBieHUE MO MPOChOE 3asBUTENST MOXKET ObITh 3aMOJHEHO CHEIUATUCTOM,
OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, C IIOMOIIBI0 KOMIIBIOTEpA UK OT pyKu. B
MOCJIETHEM ClIy4ae 3asiBUTEJb BIUCHIBACT B 3asBICHUE OT PYKU CBOM (haMUIIHUIO,
UMsl, OTYECTBO (ITOJTHOCTHIO) U CTABUT MOAMUCH.

[Ipu 3anonHeHUN 3asiBIEHUS HE JIOMYCKAETCSl MCIOJIb30BAHUE COKPALICHUM
CJIOB 1 aO0OpeBHUaTyp.

dopma 3asABJCHUST HA MOPEJOCTABICHUE MYHUIUIAIBHOW  YCIYTH
pasMemaercs Ha O(UIMAIBHOM caiiTe YIOJTHOMOYEHHOTO OpraHa B CETH
«HTEpHET» C BO3ZMOKHOCTBIO OECIIJIATHOIO KOMUPOBAHUS,

2.7.2. KONUU YUYPEAUTENBbHBIX JOKYMEHTOB 3asBUTENS (IJ1 HOPUIAYECKUX

JUL);



2.7.3. HOKYMEHT, yJAOCTOBEPSIOIIUNA JIMYHOCTh 3asiBUTEJNS, SIBISIOIIETOCS
buzndeckuM  JHIOM, JHOO JIMYHOCTh TMPEACTABUTENS (U3HUECKOTO WU
IOPUIUYECKOTO JINIIA;

2.7.4. MOKyMEHTHI, TTOATBEPKIAIOIINE COOTBETCTBUE 3aSIBUTENS YCJIOBHSM,
npeaycMoTpeHHbIM TyHKTamu 6 - 8, 10 wactu 1 ctateu 17(1) 3akona Ne 135-D3 u
MPEJIOCTABISIONIMM TPaBO 3asSBHUTENI0 HA 3aKIIOYCHHE JOTOBOpA apeHbI
uMyIIiecTBa 0Oe3 MpOBEACHUS TOProB (KOHKypca WM ayKIMOHA) Ha TIPaBO
3aKJIIOYEHUS] TAKOTO JOTOBOPA, B TOM YHCJIE:

- KOINHUSI JOKYMEHTA, MOATBEPKIAIOIIET0, YTO MpeljiaraemMble 3asBUTEIIEM
JUTSL pa3MEIEHUs! C UCIIOJIb30BAaHUEM HMMYIIECTBA 00J1aCTH OOBEKTHI HEOOXOIUMBI
JUIsL pa3MelleHus ceTeil cBsi3u (IpU MPEeAOCTaBICHUM MMYIIECTBA MO MYHKTY 7
gactu 1 ctateu 17(1) 3akona N 135-D3);

- KOIHSI JOKYMEHTA, MOATBEPKIAIOIIETO0, YTO 3aABUTENb 00JaaeT MpaBaMHu
BIAJCHUS U (MJTN) TIOJIb30BAHUS CEThI0 HHXKCHEPHO-TEXHUIECKOTO 00ECIIeUeHus, B
CiIydae, €Clii TIepelaBacMOe HMYIIECTBO SIBJSIETCS YaCThIO COOTBETCTBYIOIIEH
CEeTH WHXXCHEPHO-TEXHUYECKOTO OOEeCIeUeHus] W JaHHbIE YacTh CETU M CETh
SIBJISIIOTCS. TEXHOJIOTUYECKH CBSI3aHHBIMU B COOTBETCTBUU C 3aKOHOMATEIHCTBOM O
TPaIOCTPOUTETHLHON NEATeTbHOCTH (MPU MPEAOCTABICHUA UMYIIIECTBA TIO MYHKTY
8 yactu 1 crateu 17(1) 3akona N 135-D3);

2.7.5. [OKyMEHT, NOATBEPXKAAIOMIUA TOJIHOMOYHUSA  MPEACTaBUTEIS
3asBUTENs (B ciydyae oOpalleHHs 3a IMOJYyYEHHEM MYHUIMNAIbHOW YCIyru
MPEICTaBUTEINS 3asIBUTETIS).

2.8. 3asBneHue O TMPENOCTaBICHUM MYHHUIMNAIbHOW YCIYTH U
IpUJIaraéMble JIOKYMEHTBI MPEJCTABISAIOTCS 3asBUTENIEM B YIOJIHOMOYEHHBIN
opran (M®IL]) Ha OymMa)kHOM HOCHTEJI€ HEMOCPEACTBEHHO WJIM HaIpaBiIsSIOTCA
MIOYTOBBIM OTIPABIICHUEM.

3asiBUTENb (MpEACTaBUTENb 3asiBUTENsSI) BIIPABE HANpPaBUTh 3aiBJIICHUE U
prIaraeMble JOKyMEHTBI B (DOpME AIEKTPOHHBIX JOKYMEHTOB C UCIOJIb30BAHUEM
rocyJapCcTBeHHOW WHGOpMAIMOHHONW cucteMbl «[lopTram rocymapCcTBEeHHBIX U
MYHULIMNATIBHBIX  yeuyr (pyHknui) Bomoroackoit obnmactu» 5mbo myTeMm
HaIpaBJICHUSI AJIEKTPOHHOTO JIOKYMEHTa Ha O(DHIIMAIBHYIO 3JIEKTPOHHYIO TMOYTY
YNOJIHOMOYEHHOT'O OpraHa.

3asBneHue B (popMe AIEKTPOHHOTO JOKYMEHTA MOMAMUCHIBACTCS 10 BBHIOOPY
3asBUTEIS (€CJIM 3asBUTEIIEM SBIISIETCS (PU3UUECKOE JIUIIO):

IIPOCTOM 3JIEKTPOHHOM MOIIMUCKHIO 3asBUTENS (IIPEACTABUTENS 3asIBUTEIIS );

YCUJICHHOW KBaJIU(UIIMPOBAHHOM 3JIEKTPOHHOW TMOMANKMCHIO 3asBUTEIS
(mpencTaBUTENS 3aABUTEI).

3asBIEeHUE OT HMEHHM IOPHUAWYECKOr0 JIMIA 3aBEpAeTCsl IO BBIOOPY
3asIBUTENIS POCTOM AIIEKTPOHHOMN MOJMUCHIO 1160 YCUJICHHOM
KBATH(UITUPOBAHHONW AJICKTPOHHOW TOAMUCHIO (€CI  3asBUTETIEM  SBIISIETCS
IOPUIUYECKOE JIUIIO):

JUIA, TEUCTBYIONIETO OT MMEHHU IOPUINIECKOTO JIHIa 0€3 T0BEPEHHOCTH;

MPEACTABUTENST IOPUINYECKOTO JIWIA, JCUCTBYIONIETO HAa OCHOBAHHUH
JIOBEPEHHOCTH, BBIJIAHHOM B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickon
Oenepanum.

2.9. B cnywae mpeacTtaBieHHS KOMUWA JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEJIOCTABICHUS MYHULIMIIAIIBHOW YCIYTHM, B O3JEKTPOHHOM BHUJE YyKa3aHHbIC
JIOKYMEHTBI JI0JKHBI OBITh MOAMUCAHbl YCUIIEHHOMN 3JI€KTPOHHON MOIUCKHIO (eciin



3asgBUTEIIEM SIBJISICTCS FOPUIUUECKOE JIUIIO) TUO0 MPOCTOM 3IEKTPOHHON MOIMUCKHIO
(ecnu 3asBUTENIEM SBISIETCS (PU3UYIECKOE JIUTIO).

JIOKyMEHT, MOATBEPKIAIOIINNA TOJIHOMOYMS MPEICTABUTENS IOPUINUECKOTO
JWIa, TPEACTABICHHBIM B (OpME B3JIEKTPOHHOTO JOKYMEHTA, YIOCTOBEpSETCS
YCWJIEHHOW 3JIEKTPOHHOM MOJNUCBIO MPaBOMOYHOIO JIOJDKHOCTHOIO —JIMIA
OpraHu3aLMH.

JIOKYMEHT, MOATBEPKAAIOMIUNA MOJTHOMOYMS IMPEACTaBUTENS (PUIUUECKOTO
JUIa, B TOM 4MCIIE WHAMBUAYAJIBHOTO MpEANPUHUMATEN, NPEICTABICHHBIN B
(dopMe DBIEKTPOHHOTO JOKYMEHTA, YIOCTOBEPSIETCS YCUJICHHON JJIEKTPOHHOU
NOJAINKCHIO0 HOTapUyca.

2.10. B ciaywae mnOpeacTaBi€HUS ~ JOKYMEHTOB  IMPEACTABUTEIEM
IOPUAMYECKOTO  JIMIA Ha  OyMaXHOM  HOCHUTENIE  KOIHUU  JIOKYMEHTOB
IPEJICTABIISIIOTCS C NPEIbSABICHUEM IMOUIMHHUKOB JIMOO 3aBEPEHHBIMM I1E€UYATHIO
IOpUAMYECKOTO JHIa (IpU HAIMYAKA) W TOJANUCHI0 PYKOBOIUTENS, HHOIO
JOJDKHOCTHOTO JIMLA, YIMOJHOMOYEHHOIO Ha 3TO IOpHAHYecKHM JnnoM. Ilocie
IIPOBE/ICHMS CBEPKHU MOJIMHHUKH JIOKYMEHTOB BO3BPAILAIOTCS 3aIBUTEIIO.

JIOKyMEHT, MOATBEP KIAOIINIA MPaBOMOYHE Ha OOpaIleHne 3a MOJyYeHUEeM
rOCYJIapCTBEHHOM YCIIYTH, BBIJJAHHBIA OpraHU3alUen, YAOCTOBEPSAETCS MOANMUCHIO
PYKOBOJMTENS U IEYAThEO OPraHU3alMy (IIPU HAIUYUN).

2.11. B cnyuyae mnpeacTaBieHUS JTOKYMEHTOB (PU3UYECKHM JIMIIOM Ha
OyMa)XHOM HOCHTEJIE KONMM JOKYMEHTOB IPEJCTABISAIOTCS C MPEIbSIBICHUEM
nojMHHUKOB.  Ilocnme  mpoBeneHMs  CBEpKM  IOUIMHHUKHA — JIOKYMEHTOB
BO3BPAILAIOTCS 3aBUTEIIIO.

2.12. B ciyuae npencraBieHMs JOKYMEHTOB Ha MHOCTPAaHHOM SI3bIKE OHU
JOJDKHBI OBITh TIEPEBE/ICHBI 3asIBUTENIEM Ha PYyCCKUH s3bIK. BepHOCTH nepeBoja u
HOJUIMHHOCTB TIOJIIUCH NEPEBOIYMKA JOKHBI ObITh HOTAPUAIbHO YJIOCTOBEPEHBI.

2.13. JIoKyMeHThl HE MOJIKHBI COJAEP)KaTh MOMYUCTOK JIMOO MPHUIHCOK,
3aUEpPKHYTBHIX CJIOB M HHBIX HE OrOBOPEHHBIX B HHUX HCIPABICHHI, a TaKKe
CEPbE3HBIX NOBPEXKJICHUW, HE MO3BOJSIOIIMX OJHO3HAYHO MCTOJKOBAaTh HX
COJIepKaHUE.

Hcuepnwvisarowuii nepeuensb 00KyMeHmMOo8, He0OX00UMbBIX 8 COOMEEMCMBUU C
HOPMAMUBHLIMU NPABOBLIMU AKMAMU OJis NPe00CMABIeHUs. MYHUYUNATIbHOU
yeayeu u yciye, Komopbie A8IA10mcs HeoOXo0UMblMU U 00a3amenbHbIMU 015
npeoocmasienusi MyHUYyunaibHou yCiyeu, KOmopule Haxo0samcs 8 pacnopsaiCeHuu
20Cy0apCmeeHHblX 0OP2aH08, OP2AHO8 MECMHO20 CAMOYNPABIEeHUs. U UHbIX
Op2anu3ayuLl U KOmopbule 3as8Umeslb npage npeocmasunms

2.14. 3asgBuTenu Brpase MPEICTaBUTh B Y NOJJTHOMOYEHHBIN OpraH:

BBIIIUCKY W3 €IMHOI0 TIOCYJAapCTBEHHOI'O PEECTpa IOPHIAWYECKHUX JIHI]
(eIMHOrO TOCYIApCTBEHHOI'O peecTpa HHIWBHUAYAIbHBIX MPEAIPUHUMATENECH),
BBIJIAHHYIO HE paHEe LIECTU MECSILEB JI0 JIHS HAIlPaBJIEHUS 3alpoca;

KOIUIO JOKYMEHTA, [MOATBEP)KJIAIOIIET0 IpaBO Ha OCYLIECTBJICHHUE
3asiBUTENEM JEATEIbHOCTH, €CIM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu i OCYIIECTBICHUS TaKOW JEATEIbHOCTH TpeOyeTcs
crelnuaibHoe paspemieHue (oOpas3oBarenbHas —JI€ATEIbHOCTh, MEIUIIMHCKAS
NEeSATEIbHOCTb, JEATEIbHOCTh B 00JACTM OKa3aHWs YCIyr CBsi3u) (mpu
Mpe0CTaBIEHUU UMYIIIECTBa 1Mo NMyHKTaMm 6, 7 yactu 1 ctateu 17(1) 3akona No
135-D3);



KOIWIO MYHULMIAIBHOIO KOHTpPAKTa MO pe3yJpTaTaM KOHKypca WIH
ayKIMOHA, MPOBEJICHHBIX B COOTBETCTBUMU C DenepanbHbIM 3aKOHOM OT 5 ampess
2013 roma Ne 44-®3 «O KOHTpAaKTHOU cucTeMe B cdepe 3aKyrnoK TOBApOB, padoT,
yCIyT aiisi OOeCHedYeHHs] TOCYNAapCTBEHHBIX W MYHULHUMAIBHBIX HYXI» (IpH
peaocTaBiieHnn uMyinectBa no myHkry 10 gactu 1 crareu 17.1 3akona Ne 135-
D3).

2.15. JloKyMeHTBI, yKa3aHHble B  ImyHKTe 2.14  HacTosmero
aJIMMUHHUCTPATUBHOIO PEIJIAMEHTa, HE MOrYT ObITh 3aTpeOOBaHbl y 3asBUTEI,
XOJaTalCTBYIOLIETO O MPEJOCTABICHUM MYHHUIMIIAIBHOTO MMYIIECTBA B apeHAy,
0€3BO3ME3/IHOE I0JIb30BaHWE O€3 MPOBEACHMUS TOPIOB, IPHU ATOM 3aASBUTEIb
BIIPaBE UX NPEJICTAaBUTh BMECTE C 3asIBJICHUEM.

2.16.  JlokymeHTBI, yKa3aHHble B  MmyHKTe 2.14  Hacrosmero
aZIMUHHUCTPATUBHOI'O perjaMeHTa (MX KOIMH, CBEICHMSI, COAEpXKallUecs B HUX),
3aMpaliMBalOTCs B TOCYAApPCTBEHHBIX OpraHax, M (Wjau) MOABEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM OpraHU3alUsAM, B PACIOPSHKEHUH KOTOPBIX HAXOIATCS
yKa3aHHbIE JOKYMEHTbI, U HE MOTYT OBbITh 3aTpeOOBaHbI y 3asBUTENS, MPU STOM
3asiBUTENb BIPABE UX MPEICTABUTH CAMOCTOATEIBHO.

2.17. 3ampenieHo TpeOOBaTh OT 3asIBUTEIIS:

NPEJICTaBICHUS] JOKYMEHTOB Y HMH(POPMAUU WM  OCYIIECTBIICHUS
JNEUCTBUN, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM  [MPABOBBIMM  aKTaMH,  PETyJUPYIOLIUMU  OTHOIICHHS,
BO3HUKAIOIIINE B CBA3M C MIPEIOCTABICHUEM MYHUIIMIIAIBHON YCIYTH;

IpPEICTaBICHUA JOKYMEHTOB W MH(OpMaIMM, KOTOpbIE HaXOAATCS B
paclopsKEHUMH OpPraHOB, IPEAOCTABISIIOIIMX TOCYJAapCTBEHHYIO YCIYTy, HWHBIX
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUSI U OpraHMU3aLuil,
B COOTBETCTBMM C HOPMAaTHUBHBIMM MpPaBOBbIMHM akTaMu Poccuiickoit ®@enepanyu,
HOPMAaTUBHBIMHM TPABOBBIMU aKkTaMu cyObekToB Poccuiickoii ®Penepamuu u
MYHHUIMIATbHBIMH IPABOBBIMU AKTAMH.

Hcuepnwisarowuii nepeuens 0CHOBaHULL 011 OMKA3A 8 npueme 00KyMeHmOo8,
HeoOX00UMbIX 01 NPe00CMABeHUss MYHUYUNATIbHOU YCILyeU

2.18. OcHoBaHueM /uisi OTKa3a B IPHEME K PACCMOTPEHHIO 3asBICHUS
SIBJISIETCSI BBISIBIICHWE HECOOIOJIEHUS] YCTAaHOBJIEHHBIX cTatheil 11 denepanbHOro
3akoHa oT 6 ampens 2011 roga Ne 63-®3 «O06 »1EKTPOHHON MOANUCH» YCIOBUM
NPU3HAHUS JICUCTBUTENBHOCTU KBATU(DUIIMPOBAHHON 3JIEKTPOHHOW MOANUCU (B
Clly4yae HAmpaBJICHUs 3asBJICHUS W MPUIATaeMbIX JIOKYMEHTOB, YKa3aHHbIX B 2.7
HACTOSIIETr0 aIMUHUCTPATUBHOIO PErJIaMEHTa, B 3JIEKTPOHHOM BHUJIE).

Hcuepnuvisarowuii nepeuenb 0CHO8AHUL 01 NPUOCMAHOBLEHUS UIU OMKA3A 8
npeoocmasgienuy MyHUYUnaiIbHoU yCiyau

2.19. OcHoBaHU# ISl NPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHULUIIAIbHOM
YCIIyTH, HE UMEETCH.

2.20. OcHOBaHUAMM [UIsl OTKa3a B MPEAOCTABICHUN MYHULIUIIAIIBHON YCIIYTH
SIBJISTFOTCS:



MOCTYIUICHWE 3asBICHUS O TMPEJOCTABICHUH WMYIIECTBA B apeHIy
(6e3B03ME31HOE TMOJB30BAaHHE) B OTHONICHHMM OOBEKTa,  HAXOJAIIErocs BO
BJIQJICHUU U (WJIN) TTOJIb30BAHUY;

MOCTYIJIEHWE JABYX W Oojiee 3asBICHHM O 3aKIIOYCHUH JIOTOBOpa B
OTHOIIIEHUH OJHOI'0 U TOT'O K€ 00OBEKTA;

MOCTYIJICHWE 3asBJICHUS, HECOOTBETCTBYIOIIETO YCJIOBHUSM, YKa3aHHBIM
crateeil 17(1) 3akona Ne 135-®3, npegycmaTpuBarOnIMM MPAaBO HAa 3aKIIOUYEHUE
JoToBOpa apeHAbl (0€3BO3ME3IHOr0 IMOJb30BAaHUS) UMYIIECTBA O€3 MPOBEICHUS
KOHKYpCa WIH ayKIIMOHA Ha MPaBo 3aKJIFOUYEHUSI TAKOTO I0r0BOPa;

NOCTYIJIEHUE 3asBJICHUS O Iepeaye MMYIIECTBA, B OTHOILIEHUU KOTOPOIO
Ha PacCMOTPEHHUHU B CyJl€ HAXOJIUTCS CIOP MO KCIOIb30BAHUIO 3TOI0 UMYIIECTBA
100 MPU3HAHMIO TIPAB HA HETO;

HEMpPE/ICTABICHUE 3asgBUTENIEM, JOKYMEHTOB YKa3aHHbIX B IyHKTe 2.7
HACTOSIIETO aIMUHUCTPATUBHOTO PETIAMEHTA.

Ilepeuens ycnye, komopole A61A10MCs HEOOXOOUMBIMU U 00A3AMENbHIMU OIS
npeodoCcmasienusi MyHUYUNAIbHOU YCLy2u, 8 MmOoM YUce C8e0eHUsl 0 OOKYMeHme
(OoKkymenmax), evl0agaemom (8vl0ABaeMbix) OP2aHUIAYUIMU, YUACMBYIOWUMU 8

npeodoCcmasienuu MyHUYunaibHoul yCiyeu

2.21. Ycayr, KOTOpbIEe SBISIOTCS HEOOXOIUMBIMU U OO0S3aTEIBHBIMHU IS
MPEe0CTaBICHUS MYHHUITUTIAILHON YCIIYTH, HE UMEETCHI.

Pazmep nnamui, e3umaemoii ¢ 3asasumens npu npedocmasieHuu
MYHUYUNATBHOU YCILy2U, U CHOCOObL ee 83UMAHUS 8 CILYYasiX, NPeoyCMOmMpPeHHbIX
GedepanbHbiMu 3aKOHAMU, NPUHUMAEMBLMU 8 COOMEEMCMEUU C HUMU UHbIMU
HOpMamugHuIMU npagsosvimu akmamu Poccuiickot @edepayuu, HopmamusHviMu
npagosviMu akmamu cyowvekmog Poccutickoti @edepayuu, MyHUYUNATILHBIMU
npagosviMuU aKmamu

2.22. TlpemocraBieHue MYHUIUIAIBLHON YCIYTU OCYIIECTBISIETCS IS
3asiBUTENEN Ha 0€3BO3ME3HOM OCHOBE.

Maxkcumanvuulii cpok odAcudanust 8 ouepedu npu nooade 3anpoca o
npeodoCcmasieHuu MyHUYunaibHoU yCayeu u npu noJIyYeHuu pe3yivmama
npeodoCcmasieHHOU MYHUYUNATbHOU VCly2U

2.23. MakcuMaJIbHBIN CPOK OKHUJIAHUA B OUYEPEAM NP MOJAUe 3asiBJICHUS O
MPEeA0CTaBICHUY MYHUIIMNAIBHON YCayru W (WiIM) NMpU TOJYYEHUU pe3ysbTara
Mpe0CTaBICHNS MYHUITUTIAILHON YCIIYTH HE TOJDKEH MPEBBIMIATh 15 MUHYT.

Cpox u nops0ox pecucmpayuu 3anpoca 3as16umens
0 npedoCmasieHuu MyHUYuUnaibHoU yCiyeu, 8 mom yucie 8 21eKmpoHHOU popme

2.24. Peructpanys 3ampoca o0 IpeJIOoCTaBICHUHM MyHULUIIAIbHON YCIIyTH, B
TOM YHCII€ B DJIEKTPOHHOU (hOpME OCYIIECTBISIETCS B IEHb €0 MOCTYIUIEHUs (MIpH



MOCTYIUICHUU B 3JIEKTPOHHOM BHUJE B Hepabouee BpeMs — B Onrpkalmii pabounii
JI€Hb, CJIEIYIOIIMHI 32 THEM MTOCTYIJIEHUS YKa3aHHBIX JOKYMEHTOB).

2.25. B cnywae ecnu 3asBHUTENb HANPaBHII 3alpoC O NPEIOCTABICHUU
MYHULANIAIBHOM YCIYIM B BHJAE DJIEKTPOHHOIO JOKYMEHTa, CIICLUAJINCT,
OTBETCTBEHHBIN 3a MPUEM W PETUCTPALMIO 3asBJICHUSA, B T€UEHUE 3 THEH CO JHSA
IIOCTYIUIEHUSI TAaKOIO 3asBJICHUS NPOBOJMUT IPOBEPKY 3JIEKTPOHHOM IOIIKCH,
KOTOPOU MOJAINKCAHBI 3asBJIICHUE U IPUIIATaeMble TOKYMEHTHI.

IIpoBepka OCYLIECTBISETCA C MCIOJB30BAHUEM HMEIOIIUXCS CPEICTB
AJIEKTPOHHOM TIOJNUCH MM CPEACTB HMH(POPMALMOHHON CHCTEMBI TI'OJIOBHOTO
YIOCTOBEPSIOIIErO ILIEHTpa, KOTOpas BXOAUT B COCTaB MH(PACTPYKTypHI,
oOecrnieynBaroen MH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICUCTBUE
JNEHCTBYIOIMX M CO3JaBa€MbIX MH(POPMALMOHHBIX CHUCTEM, HCIIOJIB3YEMBIX IS
IIPENOCTABIICHUs MYHHIMNAIBHONW yciayru. [IpoBepka >SI€KTpOHHOW NOANHCH
TaK)K€ OCYIIECTBISIETCS] C MCIOIb30BAaHUEM CPEICTB MH(POPMAIIMOHHON CHCTEMBI
AKKPEIUTOBAHHOI'O yIOCTOBEPSIOLIErO LEHTPA.

Tpebosanus k nomeweHUiIM, 8 KOMOPbLIX NPEOOCMABAAENCSL
MYHUYURATbHAS YCIYed, K MeCmy OHCUOAHUS U npuema 3aseumeine, pasmeujeHuro
U 0ghopMIeHUIO BU3YANBHOU, MEKCMOBOU U MYIbMUMEOUNIHOU UHPOPpMAYUU O
nopsioke npedoCmaegienusi maKux yciye, 8 mom Yucie K obecneuenuio
oocmynHocmu OJisl iUy ¢ 02PAHUYEHHBIMU BO3MONCHOCHAMU 300PO8bS YKA3AHHIX
00vexmos

2.26. lleHTpanbHbI BXOJ B 37aHUE YTOJHOMOYEHHOTO opraHa (M®II), B
KOTOPOM TPEAOCTABISIETCSl MYyHULUNAIbHAs YycClyra, OOOpyAyeTcsi BBIBECKOI,
coJieprkaleil tHpOopMalio O HAMMEHOBAHUU U PEXKUME paObOTHI.

2.27. [Tomenienus, IpeIHa3HAYEHHbIE TUTS IIPEA0CTaBIICHUS
MYHULANIAIBHOMN YCIIYTH, COOTBETCTBYIOT CAHUTAPHBIM IIPaBUJIaM U HOPMaM.

B nomemeHnsx Ha BHAHOM MECTE€ IMOMELIAIOTCS CXEMBl Pa3MELICHUs
CPEACTB MOXKAPOTYILIECHHS U IIyTEU 3BAaKyallMu B DKCTPEHHBIX CIydasX.

[lomemenuss Ay mpueMa TpakIaH OOOPYIAYIOTCS TMPOTHUBOIOXKAPHOU
CUCTEMOM M  CpEACTBAMH  IIOXKAPOTYILIECHMs, CUCTEMOW OIIOBELIECHHS O
BO3HUKHOBEHUH YPE3BbIYAHON CUTYallMM, CUCTEMON OXPAaHBI.

2.28. Mecra uHpOpMHpPOBaHUS, NIpEIHA3HAYEHHBIC [UIsI O3HAKOMIICHUS
3asiBUTENS ¢ MH(POPMALIMOHHBIMUA MaTeprallaMu, 000pyAyOTCss HH(POPMaLIMOHHBIM
CTEHJIOM, COJEpXKallUM BHU3YaJbHYI, TEKCTOBYHD U  MYJbTUMEIUNWHYIO
uHpOpMalLlMI0O O TMpaBWiIax MPEAOCTaBICHUS MyHUIMNanbHONW yciyru. Ha
MH(POPMALIMOHHBIX CTEHAAX pa3MellaeTcs cieayromas HHQOpMaLus: pexuM
paboTel YIIOJIHOMOYEHHOI'O OpraHa, BKIIoYas rpaduk npuemMa 3asBUTENEH;
YCIIOBUSL M TOPSJIOK MOJy4YeHUs MHPOpMAIMH OT YIOJIHOMOYEHHOTO OpraHa;
HOMEpa KaOMHETOB YIIOJIHOMOUYEHHOTO OpraHa, TIJI€ MPOBOASATCS NpUEM U
uHbOpMUpOBaHUE 3asBUTENEH, (aMUINK, HMEHAa, OTYECTBA M JIOJDKHOCTHU
CHEIHAIMCTOB, OCYLIECTBIAIOIIUX MpPUEM H HH(DOPMHpPOBAHHE 3asiBUTENEH O
NOpSAJKE TMPEAOCTaBICHUS MYHUIMIAIBHOM yCIyrd; HOMepa TelnedOoHOB,
IIOYTOBBIM W DJIEKTPOHHBIM aapeca YIIOJIHOMOYEHHOIO OpraHa; pPEKBU3UTHI
HOPMAaTUBHBIX  IIPAaBOBBIX  aKTOB, KOTOPBIE  PEIJIAMEHTHUPYIOT  IOPSAIOK
IIPEIOCTABICHNS MYHULMIIAJIBHON YCIYrd, HACTOSIIMM aJIMUHUCTPATUBHBINA
perJaMeHT;  [epeuyeHb  JIOKyMEHTOB,  HEOOXOAMMBIX A MOJIY4YEHHs



MYHULIMIIAJIBHONW yCIyrH; (opma 3asBICHUS; NEpeueHb OCHOBAHMM JJIs OTKa3a B
IIPEAOCTABICHUHA MYHULMIIAIIBHON YCIyTH. Y TOJIHOMOYEHHBIN OpPraH pa3MeIacT B
3aHMMaeMbIX MM TOMEUICHUSX HHYI0 HHQOpMAIUI0, HEOOXOauMyl AJis
ONEepaTUBHOTO MH(GOPMUPOBAHUSA O MOPAJIKE MPEAOCTABICHHUS MYHULMIAIbHON
YCILyTH.

Hacrosmmii aiMUHUCTPATUBHBIM PErVIAMEHT, MYHULMIIAJIBHBIA ITPABOBOU
akT 00 ero YyTBEpXkJCHWU, HOPMATHBHBIC IPABOBbIE aKTbI, PETYIHUPYIONINE
IPEIOCTABIIEHUE MYHULIUIIAIBHON yCIIyTH, IEPEUEHDb JOKYMEHTOB, HEOOXOIUMBIX
JUIs TIOJIy4€HHUsS MYHULMNAIbHON Yyciyrd, (opMma 3asBi€HHUS JOCTYIHBI Jis
O3HAKOMJICHHSI Ha OYMaKHBIX HOCHUTENSX, a TaKK€ B DJJIEKTPOHHOM BHJE
(MH(OPMAaLIMOHHO-TEIEKOMMYHUKALIMOHHAsL ceTh «VIHTEpHET»).

2.29. Mecra oXugaHus U IpueMa 3asBUTENIEH COOTBETCTBYIOT KOM(POPTHBIM
yCIIOBHUSIM, OOOPYZOBAaHBI CTOJIAMH, CTYJBSMHU JUIsI BO3MOXXHOCTH O(OpPMIIEHHUS
JOKYMEHTOB,  3allOJIHEHUS  3alpoCoB,  O0ecledYMBaIOTCd  KaHUEISIPCKUMU
IIPUHAJIEKHOCTAMH.

IIpuem 3asBHUTENIEH OCYLIECTBIIETCSA B CHELMAIBHO BBIACIECHHBIX I 3THUX
L[eJIeN ITOMEILEHHSX - MECTAaX MPEIOCTABICHUS MyHULIUTIAIBHOW YCIYTH.

KaGunetst OTBETCTBEHHBIX JNOJDKHOCTHBIX — JIMI] o0opyayroTcs
UH(GOPMALIMOHHBIMU TaOMUYKaMu (BbIBECKAMH) C YKa3aHHEM HOMepa KaOWHeTa U
HAaUMEHOBaHHA  YTOJHOMOYEHHOIO oOpraHa (CTPYKTYpHOTO MOJApa3ieieHUs
Y10JIHOMOYEHHOI'O OpraHa — Py HAJIMYUH)

TaOnuuky Ha ABEPSIX WM CTEHAX YCTAaHABJIMBAIOTCS TaKUM 00pa3oM, YTOOBI
IPU OTKPBITON JBEPU TAOJINYKU OBbLIM BUJIHBI U YUTAEMBI.

2.30. Bxoxg B 3maHuMe 00OpyayeTcs B COOTBETCTBUHM C TPEOOBAHUSAMH,
o0OecneunBarOIIMMKU  OECIPENsATCTBEHHBIM JOCTYNl JIMII C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMM ~ 3JI0pOBbsl  (IAHAYChl, MOPYYHM, JpYrHMe CIELHAIbHBIE
IPUCTIOCOOIICHHUS).

Ha aBTOMOOMIIBHBIX CTOSIHKax Yy 3JaHUd, B KOTOPBIX HCIIOJHAETCS
MYHHUILIMIIAJIbHAS YCIIyTa, MPeayCMaTpUBAIOTCSl MECTa JJIsl MApKOBKH aBTOMOOMIIEH
VHBAJINJIOB.

ObecnieunBaeTcsi COOTBETCTBUE MOMEIICHUN, B KOTOPBIX MPEIOCTABIISAETCS
MYHULIMIIAJIbHAS YCIIyTa, MUHBIM TPEOOBAaHUSAM JOCTYMHOCTHU /JIi HHBAJIUIOB B
COOTBETCTBUM C 3aKoHomarTenbCcTBOM Poccuiickon @Penepanuyu 0 COLMAIBHOU
3aIUTE NHBAJINUJOB.

Tlokazamenu OocmynHocmu u Kavecmeda MyHML!Mna]ZbHOIZ ycunyeu

2.31. Iloka3arensiMu JOCTYITHOCTA MYHHULIMNIATbHON YCIIYTH SIBIISIFOTCS:

UH(OPMUPOBAHKE 3asIBUTEIIECH O MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;

o0OpyJOBaHUE TEPPUTOPHA, MPWIETAIOIIUX K MECTOPACIOIOKEHUIO
YNOTHOMOYEHHOTO OpraHa, €ro CTPYKTYpPHBIX MOAPA3JEICHUM, MECTaMHU
MapKOBKHU aBTOTPAHCIIOPTHBIX CPEICTB, B TOM YHUCJE JUISl JUIl C OTPAaHUYECHHBIMU
BO3MO>XKHOCTSIMU;

o0opy0BaHUE TTOMEIICHUN YTIOJITHOMOYEHHOTO OpTaHa MECTaMH XPaHCHUS
BEPXHEH OJICK/IbI 3asIBUTENICH, MECTaMH OOIIETO MOJIh30BaHMUS,

cobmroienre rpaduka paboTel Y MOITHOMOYEHHOTO OPTaHa;

o0opyJoBaHME MECT OXHMJIAaHMS M MECT TNpuemMa 3asBUTENed B
YOTHOMOYEHHOM OpraHe CTYJbSIMH, CTOJaMHU, OOECHedYeHHE KaHUEISIPCKUMU



OPUHAUISKHOCTSIMH ~ JUIsl  TPEAOCTaBICHHUS ~ BO3MOXHOCTH  o(opmiieHus
JIOKYMEHTOB;

BpEMsl, 3aTpaueHHOE Ha MOJyYeHHEe KOHEYHOTO pe3yJsibTaTa MyHUIIUIAaIbHOU
YCIIyTH.

2.32. IlokazarensiMy KauecTBa MyHULIUITAJIbHOM YCITyTH SIBJIIFOTCS:

COONIOCHHE CPOKOB UM  IOCJIENOBAaTeIbHOCTH  BBINIOJHEHUS  BCEX
aJIMUHUACTPATUBHBIX npoueayp, MPEeyCMOTPEHHBIX HACTOSALIM
aJIMUHUCTPATUBHBIM PETJIaMEHTOM;

KOJINYECTBO OOOCHOBAHHBIX Kal00 3asBUTENEH O HECOOIIOJAECHUH MOpsAKa
BBITOJIHEHUS] aIMUHHUCTPATUBHBIX TMPOLEAYP, CPOKOB DPETHCTpalMU 3ampoca H
OpPEOCTaBICHUSI MYHHUIMIIAJBHOW  yciayrn, o0 OTKa3e B HCIpaBICHUH
JOMYIIEHHBIX OMEeYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTaBIICHUS
MYHUIUIATBHOW YCIYyTH JIOKyMEHTax Ju00 O HapymIeHMH CpOKa TaKuX
UCIpaBICHUH, a TakXke B Cilydae 3aTpeOOBaHUA JOHKHOCTHBIMU JIMIIAMU
YHOMHOMOYEHHOTO  OpraHa JOKYMEHTOB, IUIaThl, HE MPEeIyCMOTPEHHBIX
HACTOALIUM aIMUHUACTPATUBHBIM PETJIAMEHTOM.

[lepeueHb K1accoB CPEACTB ANEKTPOHHOM NOAIUCH, KOTOPBIE
JIOTYCKAIOTCS K UCIIOJIb30BAHUIO MPH OOPAIICHUH 32 MOIyYeHUEM
MYHULANIAIBHOMN YCIIYTH, OKa3bIBAEMOM C IPUMEHEHUEM
YCUJICHHON KBaJIU(UIIMPOBAHHOMN AJICKTPOHHOM MOAMUCH

2.33. C yuerom TpeboBaHMI K CpEACTBAM DJICKTPOHHOU IOJIHUCH,
YTBEPXKJCHHBIX TpuKkazoM @DenepanbHON CiyKObl Oe3onacHoct Poccuiickoit
deneparuu ot 27 nekadbps 2011 roga Ne 796, mpu oOpalieHur 3a MOJydYeHUEM
MYHULUNAIBHOM  YCIyrH, OKa3blBA€MOW €  NPUMEHEHHEM  YCHJICHHOU
KBTH(UITUPOBAHHOW JJIEKTPOHHON TMOIMUCH, IOMYCKAIOTCS K HMCIOJIb30BAaHUIO
cieayronme kiaccol cpenct anektponHoi nmoanucu: KC2, KC3, KB1, KB2 u
KAIL.

III. CocTaB, mocnea0BaTENbHOCTh U CPOKHU BBITIOTHEHHUS AIMUHUCTPATUBHBIX
npoueayp (aencTBuii)

3.1. UcuepnbiBaroiuii nepedeHb aIMUHUCTPATUBHBIX TIPOLIETYP

3.1.1. TIlpenocraBieHue MyHULIMNAIBHOM YCIYTM BKIIOYAaeT B cels
CIeAYIOIIUEe aIMUHUCTPATUBHBIE TTPOLICAYPHI:

MIPUEM U PETUCTpaIvs 3asBJICHUS U JJOKYMEHTOB;

pacCMOTpPEHME 3asBICHUS M TIPEJCTABICHHBIX JTOKYMEHTOB, IPUHATHE
pelmieHuss O TPEAOCTAaBICHWH MYHUIMIAIbHONW ycmyrn (00 OTkaze B
MPEAOCTaBIECHUHU MYHUIIMTIATLHON YCIIyTH);

MOATrOTOBKA U BblJjaya (HaIpaBJICHUE) 3asBUTEIIO:

MPOEKTAa JOrOBOpa O MPENOCTABICHUU MYHUIMIAIBHOTO HMMYIIIECTBA B
apeHy, 0e3B03MEe3IHOE MOJIh30BaHNE O€3 TPOBEICHHS TOPTOB;

pemeHus 00 OTKa3e B MPEAOCTABICHUM MYHHUIIMITAIILHOTO HMMYIIECTBA B
apeHny, Oe3BO3ME3THOE IOJIb30BaHHWE O€3 TPOBEACHHS TOProB, C YKa3aHUEM
OCHOBaHMH JIUIST OTKAa3a.

3.1.2. biok-cxeMa mpeocTaBIeHNUS MYHUIIMIIAILHON YCIIYTH MpeIcTaBIeHa
B MIPUJIOKEHUHU 2 K HACTOSIIEMY aJIMUHUCTPATUBHOMY perlaMeHTy.



3.2. [Ipuem u peructpanus 3asBieHUs

3.2.1. OcHoBaHueMm il Hayajga aJIMUHHUCTPATUBHOM MPOLEAYPHI SBISETCS
MOCTYIUIEHUE B YTOJIHOMOUYEHHBbIA oprad (KoMmuTteT) 3asBieHust (B TOM 4HCIE U3
M®II).

3.2.2. 3asdBieHue, MNOCTyNUBIIEE B YMNOJIHOMOYEHHbIH opran (Komwurer),
peructpupyercst cnenuanuctoM Komurera B KypHalle PErucTpallid BXOJSIIEH
KOPPECMOHJEHIIMA B JIEHb €r0 MOCTYIUICHUS (TP MOCTYIUIEHUH B 3JIEKTPOHHOM
BUJIe B Hepabouee Bpems - B Onmxailnii pabouuil eHb, CIEAYIOLUN 3a JTHEM
NOCTYILJICHUS 3asIBJICHUS).

3.2.3. Cnemuanuct KomuteTa He TO3/IHEE CIEAyIONMIEro paboyero JHS Mocie
peructpauvy HanpasisieT 3asBieHue [Ipencenarento koMuTeTa sl ONPENEIICHUS
CIIEMAINCTa YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IPENOCTAaBJIEHUE
MYHUIIUTIATBHOM YCITYTH (J1ajiee - OTBETCTBEHHBINM UCIIOJIHUTEIID).

3.2.4. MakcumanbHbId CPOK MCIIOJHEHHUS YKAa3aHHOW aJIMUHUCTPATUBHOMN
IPOLIEypbl COCTaBIsIET He Oojee 3 KaJeHAAPHBIX JHEW CO JHS TMOCTYIUICHUSA
3asiBJICHUS B Y TOTHOMOYEHHBIN opraH (Komurer).

3.2.5. Pe3ynbTratoM aJMUHUCTPATUBHOWU MPOLEAYpPHI ABJISIETCA HAMPABICHUE
3aperucTpupoBaHHOro 3asBieHus [Ipencenarento komurera.

3.3. PaccMoTpeHHe 3asBIEHUS U TOATOTOBKA PE3YJIHTATOB MPEAOCTABICHUS
MYHUIUIIATBHON YCIYrU

3.3.1. OcHoBaHMeM MJi1 Hadajga aJMUHUCTPATUBHON NPOLELYpbI SBISETCA
MOJIyYEHHE 3apErucTPUpOBaHHOTO 3asiBiieHus [Ipeacenarenem koMuTeTa.

3.3.2. Ilpencenarens KOMUTETa HE TMO3AHEE JAHS, CIEAYIOLIEro 3a JTHEM
nepefauynd 3asBJICHUS W TpPUJAraéMblX K HEMY JIOKYMEHTOB, OIpEAeIiseT
CIEIMAIUCTa, OTBETCTBEHHOTO 32 pPACCMOTpPEHUE 3asgBieHUs  (nanee -
OTBETCTBEHHBIN HCIIOJIHUTENB), MYyTEM HAJIOXKEHUS COOTBETCTBYIOUIEH BH3bI Ha
3asBJICHUE U MIEpeIaeT YKa3aHHbIE JOKYMEHTbI OTBETCTBEHHOMY UCTIOIHUTEINIO.

3.3.3. Eciaum [OOKyMEHTHI, YyKa3aHHble B MNYyHKTe 2.7 HACTOSIIETrO
aJIMUHUCTPATUBHOTO pPErJIaMEeHTa, 3asBUTEJIEM HE MPEJICTABIICHbI, OTBETCTBEHHbIN
UCIIOJIHUTEIb TIOJITOTABIIMBAET W HANpPAaBIISIET 3ampoc (3ampochl) B OpraHbl,
Y4acTBYIOIIIHE B MEKBEJOMCTBEHHOM 3JIEKTPOHHOM B3aWMOJICHCTBUH, B TEUCHUE 2
pabouux THEW CO THS PETUCTPAINH 3asBICHUS.

3.3.4. 1lpu yCTaHOBJIEHHMH OTCYTCTBUS OCHOBAaHMH Uil  OTKasa
OTBETCTBEHHBI HCMOJHUTENb B TeueHue 21 KajleHgapHOro MAHS CO JHA
MOCTYIUICHUSI 3asIBJICHUS] TOTOBUT MPOEKT MPOEKTa JIOrOBOpPa O MPEAOCTaBICHUU
MYHUITUTIATPHOTO HMYIIIECTBA B apeHIy, Oe3BO3ME3MHOE TMOJh30BaHHEe 0e3
IIPOBE/ICHUS TOPTOB.

3.3.5. IIpu yCTaHOBJIICHMHU HAJIW4YUsd OCHOBAHWM Il OTKa3a OTBETCTBEHHBIN
UCIIOJIHUTEIIb B Te€YeHHe 21 KaJeHJapHOro IHS CO JHS MOCTYIUICHHS 3asBJICHUS
TOTOBUT pelIeHUs 00 OTKa3e B MPEAOCTABIEHUHM MYHHUIIMIAIBHOIO UMYIIECTBA B
apeHny, 0e3BO3ME3/HOE I0JIb30BaHHWE O€3 MPOBEACHHS TOProB, C YKa3aHUEM
OCHOBaHUU JIs OTKa3a.

3.3.6. Ilpencenarens KOMHUTETa B TE€UEHUE 3 KaJCHIAPHBIX AHEW CO JHS
MOJIYYEHHUS] TPOEKTAa IMHUCbMA PACCMAaTPUBAECT, NOAMNUCHLIBAET U IMEpe/aeT
OTBETCTBEHHOMY crienuanucty Komurera mjis peructpauiuv B KypHandax
pErucTpanyu UCXOASIIENH KOPPECTTOHAEHIIUH.

3.3.8. OTBETCTBEHHBIM MCIOJIHUTEIb B JCHb IOJYYECHUS MOJINUCAHHOTO



JOKYMEHTa pPETUCTPUPYET €ro M TMepelaeT CIeUualucTy AJIMHHUCTpAIUU
CsAMMKEHCKOTO pailoHa, OTBETCTBEHHOMY 3a HaIlpaBJICHUE KOPPECTOHICHITUH.

3.3.9. Pe3ynpTaTOM aAMUHUCTPATHUBHOM NpPOLEIYpbl SBISIETCS Iepeaada
3apETUCTPUPOBAHHBIX JTOKYMEHTOB, SIBJISIOIIMXCS PE3yJbTaTOM MPEIOCTABICHUS
MYHULIMIIAJIBHOW yCIIyTH, cnenuanucty Aamunuctparmuu CsSMKEHCKOro paioHa,
OTBETCTBEHHOMY 3a HaIlpaBJICHUE KOPPECIIOH ICHIINH.

3.4. Hanpasnenue (Bblaaya) pe3yiabTaToB
PEIOCTABIICHUSI MyHULIUTIATBHON yCITyTH

3.4.1. OcHoBaHMeM i1 Hadaja aJMUHUCTPATUBHON NPOLETYpHI SBISETCA
MOJTyYEHHE CHELHAIUCTOM  AJMHUHHUCTPALIUU CsamxeHcKoro  paiosa,
OTBETCTBEHHBIM 32 HAIPaBJICHUE KOPPECHOHACHIMHU, JTOKYMEHTOB, SIBIISIIOLIAXCS
pe3yJIbTaTOM MPEIOCTABICHUS MyHULIUITAIIBHOW YCITYTH.

3.4.2. Coeunanmuct AaMmuHuctpaiuu CAIMMKEHCKOTO  MYHHUIIMIIAIIBHOTO
paiioHa, OTBETCTBEHHBIM 3a HANPABJICHUE KOPPECHOHJCHIIMU, HE IIO3/IHEE
cienyrolero pabodyero JHA C JaThl TOJYYEHHUS JOKYMEHTOB, SIBJISIOIIMXCSA
pe3yabTaTOM MPENOCTaBICHUS MYHUIMIAIBHOW YCayru (HE MO3JHEe BTOPOTO
pabouero AHs ecnu paboOuYWil ICHH BBIMAAaeT HA TTOHEACTbHUK — HEPAOOUMil TeHb
OI'VII «louta Poccun»), HampaBisieT X 3asBUTENIO CIOCOOOM, yKa3aHHBIM B
3asiBJICHUU: IIOYTOBBIM OTIIPABJIEHUEM C YyBeJOMIIeHHMEM wWiH uepe3 MOI[ (B
ciy4ae, eciu 3asBiieHHe Obuto momaHo uyepe3 M®PII). B cmydae ecnu crocob
HalpaBJ€HUsT HE  yKa3aH, HaOpaBJ€HUE  Pe3yabTara  IPeIOCTaBICHUS
MYHUIMOAIBHOM  YCIIyTH  OCYLIECTBJISETCS IOYTOBBIM  OTIIPABICHUEM C
YBEIIOMJIEHUEM.

YKka3aHHbIE TOKYMEHTBHI MOTYT OBbITh BbIJIAHbI 3asIBUTEIIO JIMYHO O] POCIIUCH.
B naHHOM ciydae Ha BTOPOM 3K3EMIUISPE JOKYMEHTA OCYIIECTBISETCS OTMETKA O
MOJTYYEHHUH.

3.4.3. MakcuMalbHbIii CPOK MCIOJHEHUS JaHHOM aJMUHUCTPATUBHOMN
IPOLIEypbl COCTaBIsIET HEe OoJjiee 5 KaleHAApHBIX AHEW (B ciydae mnepenadu
TOKyMeHTOB uepe3 M®I] - ne 6osiee 2 kaeHAapHBIX JHEH).

3.4.4. Pe3synpraTroM aAMUHUCTPATUBHOM MPOLEAYPHI ABISIETCS HAIpPABICHHE
(Bpl1aya) 3asBUTENIO JOKYMEHTOB, SBIISIFOLIMXCS PE3YyJbTaTOM MPEIOCTABICHUS
MYHUIMNAIBHOW YCIIyT'M, YKa3aHHbIE B IYHKTE 2.4. perjaMeHTa WId Iepeaada
creruanucty MOLI.

IV. ®opmbl KOHTPOIIA 32 UCITOITHEHUEM
aIMUHUCTPATUBHOI'O periiamMeHTa

4.1. KoHTpomb 3a COONIOICHNEM U MCTIOJTHEHHEM JTOJDKHOCTHBIMH JIUIIAMA
YTIOTHOMOYEHHOTO OpraHa IOJIOKCHHW  HACTOSIIEro  aAMHHHCTPATHBHOTO
periaMeHTa W HWHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, YCTaHABIWBAIOIIUX
TpeOOBaHUS K TIPEIOCTABICHUIO MYHHUIIUIIATLHOW YCIYTH, a TaKKe 3a MPUHATHEM
UMHU PEIICHUI BKIIOYaeT B ceOS TEKyIIUHA KOHTPOJb M KOHTPOJIb TOJHOTHI U
KaueCTBa MPEOCTABICHNS] MYHUIIUTTAIbHON YCITyTH.

4.2. Texymuii KOHTPOJIb 32 COOJIFOICHUEM U MUCIIOJTHEHHEM JIOJKHOCTHBIMU
JUIAMU  TIOJIO)KCHUM HACTOSIIETO aJIMHHHCTPATUBHOTO pETJaMEHTa ¥ HWHBIX
HOPMATHBHBIX  TIPABOBBIX  AKTOB,  YyCTAHABJIHMBAIOIIUX  TpeOOBaHUS K
MIPEIOCTABICHUIO MYHUITUIIATLHON YCIYTH, a TAK)KE 32 MIPUHSATHEM UMHU PEIICHUN



OCYILIECTBIISIFOT JTOHKHOCTHBIE JIMIA, ONPEAEICHHbIE MYHUIIMIAIIBHBIM [PaBOBBIM
aKTOM YTIOJJHOMOYEHHOTO OpraHa.

Tekymui KOHTPOJIb OCYIIECTBIIAETCS Ha IOCTOSTHHOM OCHOBE.

4.3. KoHTpoiap Hax TOJHOTOM W  KAayeCTBOM  NPEAOCTaBIICHUS
MYHUIMIIATBHOM YCIyTH BKJIIOYAeT B ceOs MPOBEIEHUE MPOBEPOK, BBISBICHHE U
YCTaHOBJICHHE HApYUICHU MpaB 3asBUTENEH, MIPUHATHE PEUICHUH 00 yCTpaHeHUH
COOTBETCTBYIOIIUX HAPYILLICHUM.

[IpoBepkn MOTyT OBITH IJIAHOBBIMH (OCYIIECTBISITBCS HA OCHOBAHHUU
MOJIYTOJIOBBIX MJIM TOJOBBIX IUTAHOB palOOThl YTMOJHOMOYEHHOTO OpraHa) u
BHETUIAHOBBIMU.

[leproauyHOCTh MPOBEPOK — IUIAHOBBIE 1 pa3 B TOJl, BHEIUIAHOBBIE — I10
KOHKPETHOMY OOpAILIEHUIO 3asIBUTEJIS.

[Ipy mnpoBeneHMM TMPOBEPKHM MOTYT paccMaTpUBaThCS BCE BOIPOCHI,
CBA3aHHBIE C MPEJOCTaBICHUEM MYHULHUINAIBHON YCIYyrd (KOMIUIEKCHBIE
IIPOBEPKH) WJIU OTAEJIbHBIE BOIPOCHI (TEMAaTUYECKUE POBEPKH). Bu npoBepku u
CPOK €€ IPOBEJCHMSI YCTAaHABIMBAIOTCS MYHULMIIAIBHBIM IIPABOBBIM aKTOM
YOIHOMOYEHHOTO OpraHa O MPOBEACHUH MPOBEPKU C YUETOM MNEPHOIUYHOCTH
KOMILJIEKCHBIX MPOBEPOK HE MeHee 1 pa3a B roJ U TEMAaTUYECKUX MPOBEPOK — 2
pasa B TOJI.

Pe3ynbrarel npoBeaeHus MPOBEPOK OPOPMIISIIOTCS B BUJE aKTa, B KOTOPOM
OTMEYAIOTCSl BBISIBIICHHBIE HENOCTATKM W NPEMIOKEHHS MO HUX YCTPAHEHUIO,
KOTOPBIM MPEACTABISAETCS PYKOBOJMUTEN YIIOJIHOMOYEHHOTO OpPraHa B TE€UEHHE
10 pabouux JHEN mociie 3aBEPILICHUs POBEPKHU.

4.4. JIOJDKHOCTHBIE  JMUA, OTBETCTBEHHBIE 3a  IPENOCTABJIIECHUE
MYHUIIMNATBHOM YCIYTH, HECYT NEPCOHATIBHYIO OTBETCTBEHHOCTH 32 COOJIIO/IEHUE
MOPSAKA MPETOCTABICHUS] MyHUIUIIAIbHOW YCIYTH.

4.5. Tlo pe3ynpTaTaM  NpPOBEIEHHBIX IPOBEPOK B CIIy4ae BBIABICHUS
HapyILIEHUH 3aKOHOJATENbCTBA M HACTOSLIETO aJMHHHCTPATUBHOTO PErJIaMEHTa
OCYILUECTBIISIETCS MPUBJICYEHUE BUHOBHBIX JOJDKHOCTHBIX JHUL Y IOJIHOMOYEHHOIO
OopraHa K OTBETCTBEHHOCTH B COOTBETCTBUHU C JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickon ®enepanumn.

4.6. OTBETCTBEHHOCTb 33 HEHUCIIOJIHEHHE, HEHAJUJIeKAalllee WCIIOIHEHHUE
BO3JIOKEHHBIX OO0S3aHHOCTEM 10 TPEJIOCTABICHUIO MYHHUILUNAIBGHONW YCIYTH,
HapyllleHue TpeOOBaHUN AJIMUHUCTPATHUBHOIO pErJIaMEHTa, NPEAYyCMOTpPEHHAs B
coorBeTcTBUU ¢ TpyaoBsiM KkoaekcoM Poccuiickoit ®enepanuu, Kopexcom
Poccuiickoit @enepanu 00 aAMUHUCTPATUBHBIX MPABOHAPYIIEHUSIX, BO3JIAraeTcs
Ha JIMI[, 3aMeNIaloNIuX JOJDKHOCTH B YTOJHOMOUYEHHOM OpraHe (CTpyKTypHOM
noApas3feleHud  YIOJIHOMOYEHHOro  opraHa), u  paborHukoB  M®II,
OTBETCTBEHHBIX 32 MTPENOCTABIECHUE MYHUIIMNIATBbHON YCIIyTH.

4.7. KoHTpodbh CO CTOPOHBI Tpak/aH, NX OOBEAUHEHUN W OpraHU3AIMA 3a
[PEIOCTABICHUEM MYHHUIMIIAIBHON YCIYIM OCYLIECTBIISIETCSI B COOTBETCTBHM C
®enepanbabiM 3akoHOM OT 21 wmrons 2014 roma Ne 212-®3 «OO6 ocHOBax
oOurecTBeHHOTO KOHTpOouIst B Poccuiickoit denepanum.

V. Jlocyne6nblii (BHECYIEOHBIN) MOPSIOK 00XKATOBAHUIN PEIICHUHN U TEUCTBUI
(6e3neiicTBUs) opraHa, MPEJOCTABIISIIONIET0 MyHUITUTIATBHYIO YCIYTY, €T0
JTOIHKHOCTHBIX JIUIT JINOO MYHHUIMITATEHBIX CITY KaIUX



5.1. 3asgBuTenp uMeeT MpaBo Ha JocyleOHOe (BHecyaeOHOe) oOXKalloBaHUE,
ocTiapuBaHUE PeIIeHUH, AeUCTBUI (0€3AeCTBHS ), MPUHSTHIX (OCYIIECTBICHHBIX) MPU
MPEI0CTaBICHUU MYHUIIUIIAIBHON YCIYTH.

OO>xasioBaHUE 3asBUTEISIMU PEIICHUM, NeUCTBUN (Oe31eHCTBUS), MPUHATHIX
(OCYILIECTBIICHHBIX) B X0Ji€ MIPEIOCTABIECHUS MyHUIIMIIAIILHON YCIyTH B A0CYA€0HOM
(BHECYneOHOM) TMOpSIIKE, HE JIMIIAeT MX IMpaBa Ha O0XaJIOBaHHUE YKa3aHHbBIX
petieHuit, nercTBuil (0e31eiCcTBY) B CyI6OHOM MOPSIIKE.

5.2. Tlpemmetrom pocyaeOHoro (BHecyaeOHOro) oOKajJoBaHHS MOTYT OBITh
pemieHust  (nedcTBus,  Oe3nelicTBHE), MPUHATHIE  (OCYILIECTBICHHBIE)  IpHU
MPEI0CTaBICHUU MYHUIIUIIAILHON YCIYTH.

3asgBUTENL MOXET OOpaTUThCA C KajloOOil, B TOM 4YHUCIE B CIEAYIOUIMX
CIIyJasix:

HapylIeHHEe  CpOKa  pPEerucTpaluu  3asBICHHS O  MPEJOCTABICHUU
MYHUIIMIIATBHON YCIYTH;

HapylLIeHHEe CPOKa MPEOCTaBICHUS MYHUIIUIIAILHON YCIIyTH;

TpeOoBaHMEe Yy 3asBUTENSI JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMATUBHBIMU
nmpaBoBbIMH akTaMu Poccuiickont denepaiuy, HOpMaTUBHBIMU TIPAaBOBBIMU AKTAMU
o0jacTi, MyHHIIMIAIbHBIMU MPaBOBbIMU akTaMu CSIM)KEHCKOTO MYHHUIMIAIBLHOTO
paiioHa sl IpeI0CTaBICHUs] MyHUIIMIIAIbHON YCITyTH;

OTKa3 3asBUTENI0O B IMpHEME JOKYMEHTOB, MPEAOCTaBICHHUE KOTOPBIX
MPEyCMOTPEHO HOPMATHBHBIMM MpPaBOBbIMH akTaMu Poccuiickont ®eneparuu,
HOPMATUBHBIMU MMPABOBBIMU aKTaMU 00JIaCTH, MyHUIIUTIAIIbHBIMU TTPABOBBIMU aKTaMH
CSIMKEHCKOr0 MYHHMIMIIAIBHOIO palioHa Il NPEJOCTaBICHUS MYHULUIIAIbHON
YCIIyTH;

OTKa3 B MPEOCTaBICHUY MyHUIIUIIAIBHONW YCIyTH, €CJIM OCHOBAHUSI OTKa3a He
IpeayCMOTPEHbI (eJepaibHBIMU 3aKOHAMHU U MPUHSATHIMU B COOTBETCTBUHM C HUMH
MHBIMM  HOPMAaTMBHBIMH  MNpaBOBbIMH  akTtamu  Poccumiickoi ~ Denpeparnuu,
HOPMATHUBHBIMU MMPABOBBIMU aKTaMu 00JIaCTH, MyHHUIIMTIAIIbHBIMU ITPABOBBIMH aKTaMH
CAMXKEHCKOTO MYHHUIIUMIIAILHOTO paiioHa;

3aTpeOOBaHUE C 3asBUTENs MPHU MPEAOCTABICHUH MYHULUIMAIBHON  YCIyTrH
IJIaThl, HE MPEIyCMOTPEHHON HOPMATHUBHBIMU IIPABOBBIMH aKTaMH Poccuiickoit
®denepalid, HOPMATUBHBIMU MPABOBbIMU aKTaMU OOJACTH, MYHHULHUIAIbHBIMU
paBOBBIMU akTaMH CSIM)KEHCKOT'O MYHUIIMIIAIBHOTO paiioHa;

0TKa3 OpraHa, IpeIoCTaBIAIONIer0 MyHUIIUIAIbHYIO YCIYTY, MyHULIUIIATBHOTO
CITy>Kallero Judo0 JOKHOCTHOIO JIMIA OpraHa, IpeI0CTaBIISIONEro MyHUIIUIIAIbHY IO
yCIIyTY, B UCIIPABJICHUH JIONMYIIEHHBIX OMEYaTOK U OUIMOOK B BBIIAHHBIX B PE3yJIbTaTe
NPEeNOCTaBICHUSI ~ MYHHMIMIIAIBHOW  YCIyr'M JOKyMEHTax JuOO0  HapylleHHe
YCTaHOBJICHHOT'O CPOKa TaKUX UCTIPABIICHUH.

5.3. OcHoBaHueM [yisi Hayajlia MPOIEAYPhl I0CYAeOHOTO (BHECYaAeOHOTO)
00aJIoBaHUs SIBJISIETCS MOCTYIUICHUE 5KaJlOOBI 3asIBUTENSI B Y IOJTHOMOUYEHHBIM OpraH.

Kanoba mnonmaercs B mNUCbMEHHOW @QopMe Ha OyMaXKHOM HOCHUTENE, B
JIEKTPOHHOU opMme. XKanoba MokeT OBITH HallpaBJIeHa MO MOYTe, C UCTIOIB30BAaHUEM
UH(POPMAIIMOHHO-TEJICKOMMYHUKALIMOHHON ceTH «HTepHeT», a Takke MOXKET ObITh
MPUHSATA PU JTUIHOM IIPUEME 3asBUTEIIS.

54. B nocyneOHOM TmOpsSaKe MOTYT OBITh  O0XajaoBaHbI  JEUCTBUS
(Oe3meiicTBUE) U PEIICHMS:

JOJIKHOCTHBIX JIUL Y TIOJTHOMOYEHHOTO OpraHa, MyHULIUMATBHBIX CIIyXKaIIUX —
PYKOBOJUTENO YTIOIHOMOYEHHOTO oprana (I'1aBe anMuHHCTpanuu pailoHa);

M®I[ - B VYNOJIHOMOYEHHBIM OpraH, 3akJIOYMBIIMK COIJALIEHUE O
B3aMMOJEHCTBUU C MHOTO()YHKIIMOHATILHBIM LIEHTPOM.



5.5. Tlpornienypa momaun xano0 Ha pemieHus u JercTBus (Oe3neicTBHE)
OpraHoB MECTHOT'O CaMOYIPABJICHUS U UX JOJLKHOCTHBIX JIUIl, MYHULIMOAIbHBIX
CIY’KalllUX, a TaK¥Ke MOPSAOK UX PACCMOTPEHUS OCYIIECTBISIETCSI B COOTBETCTBUU
¢ llopsnkoM momau W pacCMOTpPEHUS >Kamo0 Ha pemeHus © ACUCTBUSA
(Oe3nelicTBUME) OpPraHOB, NPEIOCTABISIONIMX MYHHMIIMIAIbHBIE YCIYTH, U HX
JOJKHOCTHBIX T, MYHULUTATBHBIX CIYy’KalllHUX, YTBEPKJIECHHBIM
IIOCTAaHOBJICHHEM aIMUHHCTpanuu paiiona ot 28.08.2012r. Ne 357.

5.6. XKanoba momkHa comepkaTh:

HAUMEHOBAaHUE OpraHa, JOJDKHOCTHOTO JIMIA YTIOJTHOMOYEHHOTO OpraHa JIn0o
MYHHUIIMNIATBHOTO CIy’Kallero, peuieHuss u AeiictBus (Oe3nedcTBUE) KOTOPBIX
00KamyroTCs;

(dbaMunuio, uMs, OT4ECTBO (MOCIEAHEE - MPU HAJUYHMH), CBEJICHUS O MECTe
KUTENbCTBA 3asBUTEIS - (PU3UUYECKOTO JIHIA JINOO0 HAMMEHOBAaHUE, CBEICHUS O MECTE
HaXOXKJCHUSl 3asBUTENsI - IOPUAMYECKOTO JIMIa, a Takke Homep (HoMmepa)
KOHTaKTHOrO TenedoHa, ajapec (azpeca) SJIEKTPOHHOW MOYTHl (IpU HAIWYUHU) U
MOYTOBBIN aJIpecC, MO KOTOPHIM JIOJIKEH OBITh HANPaBJIEH OTBET 3asBUTEIIO;

cBelieHUsT 00 oOOXaldyemblX penieHusX W JAeucTBusAx (Oe3melicTBUM)
YTOITHOMOYEHHOTO OpraHa, JODKHOCTHOTO JUIa YTIOJHOMOYEHHOTO opraHa 0o
MYHHIIUIIATHHOTO CITYKAIIEro;

JOBOJIbl, HA OCHOBAaHUHM KOTOPBIX 3asBHUTE]Ib HE COIJIACEH C pEIIeHUEM HU
nericteueM (Oe3geiictBueM) YTMOTHOMOYEHHOrO OpraHa, JIOJDKHOCTHOTO —JUIA
YTOITHOMOYEHHOTO OpraHa JIM00 MYHHUIIMIAIBHOTO CIYXKAaIIero. 3asBUTEIEM MOTYT
ObITh TMpEACTaBICHbl JOKYMEHThl (IpU HaAJWYHMU), MOATBEPIKIAIOLIUE JTOBObI
3asABUTEIS, TU00 MX KOITHHU.

5.7. Ha cragum pocyneOHOoro oOxanoBaHus JedcTBUl (Oe3aeiicTBus)
YHoIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JiMIa YTOJHOMOYEHHOTO opraHa Ju0o
MYHHIIUIIATBHOTO CIYXAallIero, a TAKXKe PELICHUH, MPUHATHIX B X0O€ MPeA0CTaBICHUS
MYHHIIUTIATHHON YCIYTH, 3asSBUTENIb WMEET MPaBO HA MOJIydeHHUE HHPOPMAIUH U
JIOKyMEHTOB, HEOOXOIMMBIX i1 00OCHOBAHUS U PaCCMOTPEHUS JKaJo0bl, a TaKKe Ha
IpeJICTaBICHNE OTMOJIHUTEIbHBIX MaTepUajoB B CPOK He Oojiee 5 qHEH ¢ MOMEHTa
oOpaiieHus.

5.8. Kanoba, moctynuBmias B YTOJTHOMOYEHHBIM OpraH, paccMaTpHUBacTCs B
TeueHue 15 pabouux THEH co THS ee PerucTpalluy, a B ciaydyae 00KajloBaHUs OTKa3a
YTOITHOMOYEHHOTO OpraHa, JOKHOCTHOTO JIUIa YTIOJHOMOYEHHOTO opraHa 0o
MYHUIIMIIATBHOTO CIY)KAlllero B MpUeMe JIOKyMEHTOB Yy 3asBUTENs JMOO B
UCIPABJIEHUH JOMYIICHHbIX ONEYaTOK W OWMOOK WIM B cllydae OO0KaJlOBaHUS
HApYIICHUs] YCTAHOBJICHHOTO CPOKA TAKMX MCIPABICHUH - B TeUeHUE 5 pabodmx JHEH
CO JHA €€ PETUCTPAIHH.

5.9. Cnyyau octaBieHus xano0sl 0e3 oTBeTa:

a) HAJIMYKE B %Kano0e HELEH3YPHBIX JTUO0 OCKOPOUTEIBHBIX BHIPAKEHUM, yTPO3
KU3HU, 3JI0POBBIO I UMYIIIECTBY JTIOJDKHOCTHOTO JIUIA, & TAKXKE YWICHOB €T0 CEMbU;

0) OTCYTCTBHE BO3MOKHOCTH MPOYHTATHh KaKyIO-THOO YacTh TEKCTa KaloObI,
dbamMunuio, uUMs, OT4eCTBO (IpU HaIWM4MK) U (WJIM) TOYTOBBIM aJpec 3asiBUTEIS,
yKa3aHHBIE B JKajo0e.

B BbllIeyKa3aHHBIX CiIydasiX 3asBUTENIO HE MMO3HEe TpeX padouux THEH co aHs
pETHUCTpaIK HAIMPABIISIETCS MUChMEHHOE YBEIOMIICHHE 00 OCTaBJICHUH KalloObI 63
OTBETAa C YKa3aHHEM OCHOBAHUU MPUHITOTO PEIICHUS, 32 HCKIIFOUEHUEM CITy4dast, eCIIH
B Jkano0e He yka3zaHbl (DaMuIIUs 3asBUTENS U (MJIM) TTOYTOBBIN ajpec, MO0 KOTOPOMY
JOJKEeH OBITh HampaBJIeH OTBET.

5.10. Cnyuau oTKa3a B yJJOBJIECTBOPEHUH KaTOOBI:



a) OTCYTCTBUE HAPYIICHUSI MOPSIKA MIPEIOCTABICHUS MyHUIIUTIAIBHON YCIIyTH;

0) HaJMuMe BCTYIMUBILIETO B 3aKOHHYIO CHIIY peUICHUs cyaa, apOUTpakHOTO
cyJla 1o *kajio0e O TOM K€ MPEAMETE U 10 TEM K€ OCHOBAHUSM;

B) Mmojaya ajoObl JIMIIOM, TMOJHOMOYHMS KOTOPOTO HE TOATBEPKIEHBI B
MOPSAJIKE, YCTAHOBIIEHHOM 3aKOHOAATENLCTBOM Poccuiickon Penepanuu;

I') HAIMYKE pEUIeHUs MO *Kajno0e, MPUHSATOrO paHee B OTHOIICHUU TOTO KE
3asIBUTEIISI U 110 TOMY K€ MPEIMETY >KaJOoO0BbI.

5.11. Tlo pe3ynbTataM pacCMOTPEHHUS JKaloObl TMPUHUMAETCA OJHO W3
CIIEIYIOIIUX PEUICHUN:

00 yIOBIETBOPEHHUM >KaJIOOBl, B TOM 4HCIIE B (POpME OTMEHBI MHPUHSITOrO
pElIeHMs, MCIPABICHUS JOMYLIEHHBIX YIOJHOMOYEHHOIO OpraHa oOIeYaToK u
OoMOOK B BBIJIAHHBIX B pe3yJibTaTe MNPEJOCTaBICHUS MYHUIUNAIBHON YCIyTH
JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEJCTB, B3UMaHHE KOTOPBIX HE
MPEYCMOTPEHO HOPMAaTHBHBIMM MpPaBOBbIMH akTaMu Poccuiickont ®enepanuu,
HOPMATUBHBIMU TPABOBBIMU aKTaMH OO0JAacTH, MYHUIUNAIbHBIMU IPaBOBBIMU
akTamMu CSIM)KEHCKOTO MyHUIIMTIAIBHOTO pailoHa, a TAK)Ke B UHBIX (popmax;

00 OTKa3e B YJOBJICTBOPEHUH JKAJIOOBI.

5.12. He no3nHee aHs, CIEAYIOLIErO 3a JHEM MPUHATUS PELICHUs, YKa3aHHOTO
B nyHKTe 5.11 Hacrosmero AJIMHHUCTPAaTUBHOIO pErVIAMEHTA, 3asABUTEII0 B
NUCBMEHHON (OopME U MO JKEeJAaHUIO 3asBUTEINS B SJIEKTPOHHOM (hopMe HampaBisieTcs
MOTHUBHPOBAHHBIN OTBET O Pe3yJibTaTax paCCMOTPEHUS 5KaJO0bI.

5.13. B ciryyae yCTaHOBJIEHMS B XOJ€ WJIH II0 pE3yJIbTaTaM PacCMOTPEHUS
KanoO0bl TPU3HAKOB COCTaBa QJMHHHCTPATUBHOTO TIPABOHAPYIICHUS WIIH
MPECTYIUICHUSI  JOJDKHOCTHOE  JIMLIO,  HAJEIEHHOE  IOJHOMOYMSIMH IO
PACCMOTPEHHIO Kallo0 HE3aMeIUTENbHO HAIpaBJIseT UMEIOLIMEecs MaTepUalibl B
OpraHbl IPOKYpaTyphI.



[Tpunoxenue 1
K aIMUHUCTPATUBHOMY PErJIaMEHTY

[TpumepHas dhopMa 3asBIEHUs O MMPEAOCTABICHUH UMYIIIECTBA B apeHy (0e3B03Me3THOE
M0JIb30BAHUE)

3asiBUTEIb: (bI/ISI/I‘IeCKOG JINIO IOPUIUYCCKOC JIUIIO

Gamunus Ums OtyecTBO (1)I/I3I/I‘{CCKOFO J'II/IIIa/ [TonHOE HanMeHOBaHUE IOpUANYCCKOro Jinna

* TOKYMEHT, ITOATBEP K JAIOIIHMI OJTHOMOYHS JOBEPEHHOTO JHLA (HAaMMEHOBAaHUE, aTa, HOMEpP)

MMOYTOBBIN aapec, aApec MECTa HAXOXKACHUS UIIN TPOKUBAHUSA 3asIBUTEIIA

KOHTaKTHBIH Tene)OH 3asBUTEIS

[Ipomry npenocTaBuTh

(TIoTHOE HaMMEHOBaHHUE OpHANYecKoro muia, oo ®.1.0 dusnygeckoro ma, B TOM Yncie
HMHIMBUYalbHOTO NPeANpHHUMATENS)

B
(apeHny, 6€3B03ME3HOE TOJIb30BAHNUE)
(HaI/IMeHOBaHI/Ie UMYIICCTBA, €ro aApeC, MECCTOHAXOKACHUC, TCXHUYCCKAA XapaKTECPUCTHKA, IEPEUCHb ABHKUMOI'O I/IMyI.LICCTBa)
Ha JUISL UCTIOJIb30BaHMS
(cpok mpenocTaBIeHUsT HMYIIECTBA ) (11eeBoe Ha3HAYCHME)
CrneunanbHble paspemieHus (IMIEH3Ud U T.I.), TMOJATBEPXKAAIOUIUE IPABO Ha
OCYILIECTBIICHUE YKa3aHHBIX BHJIOB NEeATEIbHOCTH! |

(yKaSLIBaCTCS{ HAaMMEHOBAaHHUEC NOKYMCHTA U OpraHa, BbI1IaBIICTO CFO)
] - wuHpopMamus TpEACTaBISETCS B Cllydae, €CId B COOTBETCTBHH C
3aKO0HOIaTeILCTBOM Poccutickoii deneparuu JaHHBIC JOKYMEHTHI TPEOYIOTCS.

[Tpunoxenue:
[Haumenosanue doxkymenmal —Ha 1. B 1 2K3.
[Haumenosanue ookymenmal —Ha 1. B 1 9K3.
[Haumenosanue dokymenmal —Ha 1. B 1 2K3.

(] [1 Cormacue Ha 00pabOTKY MEPCOHATBHBIX TAHHBIX
(g pusnyeckux num) —Ha 1 1. B 1 9K3.

BCEI'O:  10KyMEHTOB Ha IL.

PykoBoauTenn

(moamucsk, pacmudpoBKa HOAINCH, M.IL.) (0111 I0PpUOUYECKUX TULY)

10)5(0)

(Ons1 puzuueckux auy)



[Tpunoxenue 2
K aIMUHUCTPATUBHOMY PErJIaMEHTY

BJIOK-CXEMA
MPEeAOCTaBICHUS MYHUIIUTNIATLHON YCIYTH 10 TPEAOCTABICHUIO MYHUIUIIAILHOTO
UMYIIECTBA B apeHy, 0€3BO3ME3/IHOE MOJIb30BaHNE O€3 TPOBEACHHS TOProB

[TpueM u peructpanus 3asBICHUS O TPEAOCTABICHUN MYHUITUTIAIBHON YCIIyTH
Cnyru (He Oosiee 3 KaJleHAApHbIX nHew .. 3.2.4. n1.3.2.)

A 4

PaccMoTpeHue 3asBieHHsI U IPEICTABIICHHBIX JOKYMEHTOB, IPUHITHE PEIICHUS
0 MPEIOCTABICHUN MYHHIIUIIATLHOU yCIIyTH (00 OTKa3e B MPEAOCTaBICHUN
MYHUIUTIATEHON yciryTH) (He Oonee 21 kamenaapHoro aas m.a. 3.3.4. m.3.3.)

\ 4 A 4

[TonroroBka u Bbliaya [ToaroToBka 1 Bblaya (HapaBiIeHUE)
(HampaBIEHUE) 3asBUTENIO IPOEKTA 3asIBUTEIIIO
JI0rOBOPA O MPEIOCTABICHUU perieHus 00 oTkase B
MYHUIUNATIEHOTO UMYIIIECTBA B IPEJOCTaBICHUN MYHUIIUIIAIBHOTO
apeHay, 6€3B03Me3JHOE UMYIIECTBA B apEHY, O€3BO3ME3THOE
110JIb30BaHKE 0€3 POBENECHUS 110JIb30BaHKE O€3 MTPOBEACHMS TOPrOB,
TOproB (He Oosee 5 KaJleHAAPHBIX C YKa3aHHEM OCHOBAaHMM Ul OTKa3a
nuedt n.n.3.4.3 m.3.4.) (1e Oonee 5 KaneHAAPHBIX AHEH
mm343m34 )




