AavunucTpauus CaM:KeHCKOT0 MYHHIMIIAJIBLHOTO paiioHa

IHOCTAHOBJIEHHUE

or 26.01.2018r Ne 37
c. Camorca

OO0 yTBepKIACHUH aIMUHUCTPATUBHOTO
periJamMeHTa Mpea0CTaBICHUS
MYHUIIATIATFHON yCITyTH TI0
nH(pOpMAITMOHHOMY 00ECIICUCHUIO
3asiBUTENICH HAa OCHOBE apXHUBHBIX
JIOKYMEHTOB, XPAHSIIINXCS B
MYHUITUTIATHHOM apXUBE

B coorBerctBun ¢ ®enepanbubiM 3akoHOM OT 27.07.2010r. Ne 210-03 «O06
OpraHu3alMi TPEJOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHUIUMIAIBHBIX YCIyr» (C
MOCJIETYIOUUMU W3MEHEHUSIMH), TOCTAaHOBJICHUEM aJAMHUHUCTpanuu CIMKEHCKOTro
MyHULUNanpbHOTO parioHa ot 17.03.2011r. Ne 94 «O Ilopsiakax pa3paOOTKu u
YTBEPXKJICHUS aJIMUHUCTPATUBHBIX PErVIAMEHTOB HCIOJIHEHUS MYHHUIIMIATbHBIX
GyHKUMA, aJIMUHUCTPATUBHBIX PETJIaMEHTOB MPEJAOCTABICHUS MYHUIIMITAIbHBIX
yCIyr OpraHamMM MECTHOTo caMoymnpaBiieHuss CSMXEHCKOr0 MYHHUIMIAIBLHOTO
paiioHa» (¢ mocaeayOIMMU U3MEHEHHUSIMU )

IHHOCTAHOBJIALO:

1. YTBepauTh QIMUHUCTPATUBHBIA  PErJIAMEHT  TPEIOCTaBIICHUS
MYHULIMNIAIBHOW YCIyTH 1O HWH(GOPMALMOHHOMY OOECHEUYECHUIO 3asBUTEIEeH Ha
OCHOBE apXMBHBIX JIOKYMEHTOB, XPAHSIIMXCA B MYHHUIIMIAIBHOM apXxuBe (nanee —
aMUHUCTPATUBHBIN perjlaMeHT) (TpujiaracTcs).

2. Otneny uWH(DOPMALMOHHOTO, MPOrPAMMHOIO OOECHEYEeHHS M 3allUTh
uHpopmaruu agmMuHucTparuu paiiona (JIeiaor M. C.) oGecrieunth B 3-X JTHEBHBIN
CPOK C JaThl MOJMMCAHUS HACTOSIIETO MOCTAHOBJICHUS pa3MEIICHHE TOCTAHOBICHHUS
U TEKCTa aIMUHUCTPATUBHOTO pPerjlaMeHTa Ha OPUIMATBHOM caiiTe AJMUHUCTpAIUH
CAMXKEHCKOTO ~ MYHHUIMIAIBHOTO  paiioHa  http://csimkeHckuil-pailon.pp B
UH(GOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHeTY.

3. Otneny apxuBa U JI€JIONPOU3BOJICTBA afMUHUCTpaluu paiioHa (Kouuna T.
['.) obGecneunts B 3-X [JHEBHBII CPOK C JaThl MONIMUCAHUS HACTOSIIETO
MOCTAHOBJICHUSI pa3MEIIEHUE TOCTAHOBJIEHUS W TEKCTa aAMHHHCTPATUBHOTO
perjamMeHTa B MecTax MpeI0CTaBICHUs MyHUIIMIIAJIbHOU yCIyTH.

4. Vudopmanuio o pa3MelIEHUH HACTOAILIETO IIOCTAHOBJIEHHUA M TEKCTa
aJIMUHUCTPATUBHOTO perjlaMeHTa Ha OoQUIHUAIBbHOM caiTe AJAMUHUCTpALUU
CAMXEHCKOTO MYHHUIIMTIIATBLHOTO paiiloHa OImyOJIMKOBaTh B ra3zere «Bocxomy.

5. Ilpu3Hath  yTpaTUBIIMM CHJIY IIOCTAHOBJICHHE  aJMUHUCTpALNU
CsIM&KEHCKOTO MYHHUIIUMTAJIBHOTO paiioHa oT 26.09.2016r. Ne 235 «O06 yTBEepKIeHUH
aJIMUHUCTPATUBHOTO pErJlaMEHTa TNPEIOCTaBICHUS MYHUIIMIAIBHOW YCIyTd IO



WH()OPMAITMOHHOMY OOCCTICUCHHIO 3asBUTEICH HAa OCHOBE ApXHMBHBIX JOKYMEHTOB,
XPAHSIIUXCS B MYHUIIAIIAILHOM apXUBE» 33 UCKIIFOYCHUEM TTYHKTA 3.

6. Hacrosiiee nmoctaHoOBI€HHE BCTYNAaeT B CHIIy CO AHS €ro OOHApOJ0BaHUs
nyTeM pa3MelleHus Ha oduuuaibHoM caite AaMmuHucTpauun CAIMKEHCKOro
MYHULIUNIAIBHOTO  paiioHa http://camxenckuit-paiion.pd. B uHOOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOMN ceTu HTEepHET.

I'maBa anMuHMCTpanuy palioHa H. H. iBanos



YTBepKIEH

MMOCTAHOBJICHUEM aJMUHHUCTPALIHI
CsIMXEHCKOTO MYHUIIMTIAIBHOTO pailoHa
oT 26.01.2018 1. Ne 37

AJMUHUCTPATUBHBIN periaMeHT Npe0CTaBICHUS MyHUIIMIAIBHON YCIYTH 110
uH(OPMAITMOHHOMY 00€CTIEUEHHIO 3asBUTENIEH HA OCHOBE APXUBHBIX JOKYMEHTOB,
XPAHSIIUXCSA B MYHUITUTIATLHOM apXUBE

1. OO01me MoNoXKEeHU

1.1. AIMUHHCTPAaTUMBHBIA pErIAMEHT NPEIOCTABICHUS MYHULUIIAIBHON
yCIyTU MO HH(POPMAIMOHHOMY OOECHEUEHHUIO 3asBUTENIC Ha OCHOBE apXHMBHBIX
JIOKYMEHTOB, XPAHSIIMXCA B MYHHUIIMIIAJILHOM apXuBe (/ajiee COOTBETCTBEHHO —
aJIMUHUCTPATUBHBINA pErIaMeHT, MyHUIIMIAIbHAS yCIIyTa) YCTaHABIMBAET MOPSAIOK U
CTaHJapT MPEAOCTABICHUS] MYHULIUIIAIbHON YCITYTH.

1.2. 3agBUTENIMH TPU MPEJOCTABICHUM MYHHUIMNATBHOU YCIYTH SIBIISIFOTCS
bu3nyueckue U IPUAXYECKHE JIMIA (32 UCKIIOYEHHEM TOCYAapCTBEHHBIX OPraHoOB U
UX TEPPUTOPUATBHBIX OPTAaHOB, OPraHOB IOCYJIAPCTBEHHBIX BHEOIIXKETHBIX (HOHIOB
U UX TEPPUTOPUATBHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIpaBJCHHs), JHIAa 0e3
rpaXXAaHCTBA, HHOCTPAHHbIE TpaXkJaHe JHOO MX YIOJIHOMOUYEHHBIE MPEICTaBUTEIH
(manee — 3asIBUTENN).

1.3. ITopsimok nHGOPMUPOBAHUS O PEAOCTABICHUH MYHHUIIUIATIBHON YCIYTH:

Mecto HaxoxaeHus AamuHucTpauud CSAMMKEHCKOTO MYHUUMUIIAJIBHOTO
paiioHa ero CTpyKTYpHBIX MOJApa3AeiIeHHi (Janee — Y TOJIHOMOYEHHbIA OpraH):

[TouToBbIl anpec YmomHomoueHHoro oprana: Poccusi, 162220, c. Camxa,
yi. Pymsauena, 1.20

Tenedon/dakc: 8 (817 52) 2-16-19, 8 (817 52) 2-11-50.

AJnlpec  dJeKTpoHHOM  mouThl:  syamzha-ar@yandex.ru, 01@3516.ru,
archiv.syamzha-ar@yandex.ru

Tenepon  nmns  uHPOpMUpOBaHMS O  BOMpPOCaM,  CBS3aHHBIM  C
Mpe0CTaBIeHUEeM MYHUIUMITATIbHON yeayru @ 8 (817 52) 2-11-50.

Anpec odunuanpHOro caiita agMuHucTpanud CAMKEHCKOTO MYHHIIUIAIBLHOTO
paiioHa B MH(OPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT» (nanee —
WNutepuer-caiit): http://csmxeHckuii-paiton.pd.

Anpec EnuHOro mnopraja TOCYAapCTBEHHBIX M MYHHIMOAIBHBIX YCIYT

(pynkmit): www.gosuslugi.ru

Anpec Iloprana rocyaapCTBEHHBIX M MYHUIMNAIBHBIX YCIyT ((QYyHKIHIT)

obmactu: www.gosuslugi.gov35.ru.

['padpux paboThl YIOTHOMOYEHHOTO OpraHa:

[TouenensHUK 8.00 -16.15
BropHuk 8.00 - 16.15
Cpena 8.00 - 16.15
YerBepr 8.00 - 16.15




[IarENA

8.00-16.00

Cy660Ta BBIXOJHOU JIEHD

Bockpecenbe BBIXOJIHOU JICHb

[Ipeanpa3aHUYHbBIE THH MPOJIOJDKUTELHOCTh — pabouero  THS
YMEHBITIAETCS Ha OJIWH Yac

[lepepsIB Ha MUTAHUE U OTIBIX: 12.00-13.00.

Mecto HaxoXkAeHUS MHOTOQYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS

TOCYJAApCTBCHHBIX U MYHHUIIUIIAJIbHBIX YCIIYT, C KOTOPBIMHU 3aKJIIOYCHBI COTTIAIICHHA O

B3auMoJiericTBuu (nanee - M®I):

IToutoslit angpec M®ILI: Poccus, 162220, c. Camxka, yn. Pymsinuiesa, 20.

Tenedon/pakc MOLI: (81752) 2-18-87, (81752) 2-20-12.
Anpec anextpoHHoi nmoutel MOLI: syamzha.mfz@yandex.ru

['paduk padboter MOLI;

[TonenenbHUK 08.00 — 16.15
BropHuk 08.00 — 16.15
Cpena 08.00 —20.00
YeTrsepr 08.00 — 16.15
[TsaTHUIIA 08.00 — 16.00
Cy066ota 08.00 — 12.00
Bockpecenbe BBIXOJHOU

1.4. Mudopmamuio o mnpaBuiiax MNpPelOCTaBICHUS MYHUIUIAIBLHON YCIyru
3asIBUTEIb MOXKET MOJIYYUTh CIEYIOIIMMHU CIIOCOOAMHU:

JIAYHO;

OCPEJICTBOM TeIE(POHHOU CBSI3U;

OCPEACTBOM 3JIEKTPOHHOM MOYTBHI,

MOCPEICTBOM IOYTOBOU CBA3H;

Ha HWH()OPMAIMOHHBIX CTEHJAX B IMOMEMICHUSX YIOJIHOMOYECHHOTO OpTaHa,

M®II;

B MH(OPMALIMOHHO-TEJIEKOMMYHHKAITMOHHOM ceTu «HTepHeT»:

Ha 0UIIMATHFHOM caiiTe Y moTHOMO4YeHHOTO oprana, M®IJ;

Ha EnvHOM moprase rocyJapCTBEHHBIX U MyHUIIMTANBHBIX YCIYT (QyHKIUN);
Ha [lopTasie rocy1apcTBEHHBIX U MyHULIUTIATIbHBIX YCIyT (pyHKINN) 00nacTu.
1.5. Mndopmanus o mnpaBuiax NPEeAOCTaBICHUS MYHULUINAIBHON YCIyTH, a

TaK)K€ HACTOAIIMNA aIMUHUCTPATUBHBIN PErJaMEHT U MyHUIIMIIAJIbHbIN IPABOBOM aKT
00 ero yTBepKJICHUH pa3MelllaeTcs Ha:

MH()OPMAITMOHHBIX CTeHIaX Y MOJIHOMOYEHHOTO oprana, M®I];

B Cpe/ICTBaX MacCOBOM MH(MOpMAIY;

Ha caute B cetu MHTepHeT YnoaHomoueHHoro oprana, MOLI;

Ha ExuHOM mopTaie rocyaapCcTBEHHBIX M MYHUIIMITAIBHBIX YCIYT (PYHKITHHN);
Ha [loprasie TOCYIapCTBEHHBIX W MYHUIUMAIBHBIX YCIyTr ((QyHKIUIN)

Bonoroackoi odacTu.



1.6. UudopmupoBanue 1o BompocaM TMPEeAOCTaBICHUS MYHHUIIUINAIbLHON
yCIIyTH OCYLLIECTBIISIETCS crieuaIucTaMmu Y 1I0JIHOMOYEHHOTO oprasa,
OTBETCTBEHHBIMU 3a HH(POPMUPOBaHUE

Cnenumanuctbl YHOIHOMOYEHHOTO oprasa, OTBETCTBEHHBIE 3a
UH()OPMUPOBAHKE, OMNPENETSAIOTCS aKTOM YIOJIHOMOYEHHOTO OpraHa, KOTOPBIM
pasMmemiaercss Ha cailite B cetu MHTepHeT W Ha WHGOPMAIIMOHHOM CTEHJIE
YOJTHOMOYEHHOTO OpraHa.

1.7. UudbopmupoBanue o mpaBuiax MpeA0CTaBlICHUsS MyHULIUIIAIBLHON YCIyTy
OCYILIECTBIISIETCA 110 CIAEAYIOUIMM BOIIPOCAM:

MECTO HAaXOXJECHHsS  YINOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYpPHBIX
noapasaenenuii, MOLI;

JNOJDKHOCTHBIE JIMLA@ WM MYHHUIMOAIbHBIE CIIy)Kallhe YIOJHOMOYEHHOIO
OpraHa, yIOJIHOMOYEHHbBIE IPEJOCTABIATh MYHULUIAIBHYIO YCIYTy M HOMeEpa
KOHTaKTHBIX TeJie(pOHOB;

rpaduk paboTel YonHoMoueHHOTro oprana, MOIL;

azpece canra B cetd IHTEepHET YOJIHOMOYEHHOTro opraHa, M®II;

aJipece AJICKTPOHHOM MOYTHI Y ITOJJHOMOYEHHOTO oprana, MOLI;

HOPMAaTUBHBIE IPABOBBIE AKTHI IIO BOIIPOCAM NPEAOCTABIEHUS MYHULIMTIIATbHON
yCIyTH, B TOM 4YHCJI€, HACTOAIIMNA aJIMUHUCTPATUBHBIA pEriaMeHT (HauMEHOBAaHUE,
HOMED, J1aTa MPUHSTHS HOPMATUBHOIO MTPABOBOI'0 aKTa);

XOJ1 PEIOCTABIICHUS] MyHULIUMITAIbHOW YCIYTH;

aAMUHUCTPATUBHBIE MPOLEAYPHI IPEAOCTABICHNUS] MYHULIUITAIbHON YCIYTH;

CPOK MPEIOCTAaBICHUS MyHULIMIAIIBHON YCIIyTH;

NOPSAI0K ¥ POPMBI KOHTPOJIS 3@ MPEAOCTABICHUEM MYHHUIIUIIATBHON YCIIyTH;

OCHOBAHMS T OTKa3a B MPEIOCTaBICHUN MYHULIUITAIBHON YCIIYTH;

IOCyneOHBI U CyIeOHBIM MOPSAOK OOKajJoBaHUS JeHCTBUN (Oe31eHCTBHS)
JNOJDKHOCTHBIX JIMI] M MYHHUIMOAIbHBIX CIYXKalUMX YTOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a MNPEIOCTABICHUE MYHHMIMNAIBHOW YCIIYI'M, a TaKXe pElICHUH,
MPUHATBIX B XOJI€ MPEIOCTABICHUS MyHULIUIIAIIBHOW YCIYTH.

uHas uHPOpMalMig O JIEATENbHOCTH YIOJHOMOYEHHOrO0 OpraHa, B
coorBeTcTBUU ¢ DenepanbHbiM 3aK0HOM OT 9 depans 2009 roma Ne 8-d3 «OO6
o0ecreueHnn 10cTyna K HHGOPMAIIMK O AESITEIIbHOCTU FOCYJapCTBEHHBIX OPTaHOB U
OpPraHoOB MECTHOTO CaMOYIIPABIICHUS.

1.8. UudopmupoBanue (KOHCYIbTUPOBAHKUE) OCYIIECTBIISIETCS CIIEIIMAIUCTAMU
Ynonnomouennoro oprana (M®L]), oTBeTcTBEeHHBIMH 3a WHGOPMHUPOBAHUE, MPHU
oOpailieHnu 3asBUTENEH 3a HH(GOpMaLMEel JIUYHO, 10 Teae(OoHY, TOCPEACTBOM MOUTHI
WU DJIEKTPOHHOM IOYTBHI.

WudopmupoBanre  MpPOBOAUTCS  HAa  PYCCKOM  si3bike B (hopme:
WHAMBUAYAIBHOTO U MMyOJIUYHOTO HH()OPMHUPOBAHHUS.

1.8.1. UWuguBugyanbHOE  yCTHOE€  HMH(POPMHUPOBAHUE  OCYLIECTBIIAETCA
JOJKHOCTHBIMU JIUIIAMH, OTBETCTBEHHBIMH 32 MH(GOPMHUPOBAHUE, MIPHU OOpAILEHUH
3asiBUTENEH 3a MH(pOpMaIe JIMYHO WIH 10 Tesne(oHy.

Cneuuanuct, OTBETCTBEHHbIM 3a UWHOOPMUPOBAHHE, MPUHUMAET BCE
HEOOXOAMMbIE MEphl JJIA MPEJAOCTABICHUS IOJHOIO M ONEpPaTUBHOTO OTBETAa Ha
ITOCTABJICHHBIE BONPOCHI, B TOM YHUCJIE C IPUBJIECYECHUEM APYTUX COTPYIHUKOB.

Ecnu panga  noaroroBku oTBeTa TpeOyeTcss MPOAOKUTENBHOE BpeMms,
CIEIUATUCT, OTBETCTBEHHBIN 32 MH(POPMUPOBAHUE, MOKET MPEIOKUTH 3asIBUTEISIM
oOpaTtuTtbcs 32 He00X0AUMOM HHPOpPMAIHEe B TUCBMEHHOM BHJIE, JTU00 MPEII0KUTD



BO3MO>XHOCTh MOBTOPHOT'O KOHCYJBTHUPOBaHUS MO TeJaePOHY Yepe3 OMpe/IeIICHHBIH
IPOMEKYTOK BPEMEHHU, a TaKK€ BO3MOYKHOCTb OTBETHOTO 3BOHKA CIICLIMAIINCTA,
OTBETCTBEHHOT'O 32 HH(POPMHUPOBAHUE, 3aIBUTEIIO JIJISl PA3bsICHEHUS.

[Ipu otBere Ha TenedOHHbIE 3BOHKM CIEIUAIUCT, OTBETCTBEHHBIM 3a
uH(pOpMUpOBaHHE, JAOKEH Ha3BaTh (aMUIIUIO, HUMS, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCTh M HAMMEHOBAHHME CTPYKTYPHOI'O TMOJpa3/eNieHHs] Y NOJIHOMOYEHHOTO
oprasa.

YcTtHOe HMHPOPMUPOBAHUE JIOKHO MPOBOAUTHCA C Y4YETOM TpeOOBaHMMA
opuIMaIbLHO-EI0BOr0 CTUIS peur. Bo BpeMs pa3roBopa HEOOXOAUMO MPOU3IHOCHUTD
CJIOBA YETKO, N30eraTh «MapajjlesIbHbIX Pa3roBOPOBY» C OKPYKAIOIIUMHU JIIOJIbMU U HE
IpepbIBATh Pa3roBOp IO MPUUMHE NOCTYIUIEHUS 3BOHKA Ha Apyroi anmnapar. B koHne
UHGOPMHUPOBAHUS CIIELUATINCT, OTBETCTBEHHBIH 3a WH(OPMHUPOBAHHE, TOJIKEH
KpPaTKO MOABECTH UTOTU U MEPEUUCIUTH MEPBI, KOTOPhIE HEOOXOIUMO MPHUHSTH (KTO
MMEHHO, KOT'JIa ¥ 4TO JAOJDKEH CHIEaTh).

1.8.2. UnnuBuayanpbHOE€ NMHCbMEHHOE WH(GOPMUPOBAHHE OCYIIECTBISETCS B
BUJIC€ TMHCBMEHHOTO OTBETa Ha OOpalleHHe 3aWHTEPECOBAHHOrO JIMIA, OTBETA B
AJIIEKTPOHHOM BHJI€ DJIEKTPOHHON MOYTOM B 3aBHCHUMOCTH OT crocoba oOpaiieHus
3asBUTENS 32 MH(OpMaue.

OTBeT Ha 3asiBJICHHUE MPEOCTABISIETCS B IPOCTOM, YeTKoM (hopme, ¢ yKazaHUEM
dbaMunuu, UMEHHU, OTYEeCTBa, HOMepa TenedoHa HCHOJHUTENS U MOAMKHCHIBACTCS
PYKOBOJUTENIEM Y IOJIHOMOYEHHOTO OpPTraHa.

1.8.3. Ilybmuunoe ycTtHOe WHGOPMHUPOBAHUE OCYIIECTBISIETCS MOCPEICTBOM
IPUBJICYCHUS CPEACTB MACCOBOM HH(POPMAIIH — PAIN0, TEICBUACHUA. BhICTYyIIICHHS
JOJKHOCTHBIX JIMI], OTBETCTBEHHBIX 32 MH()OPMUPOBAHUE, 110 PAJANO U TEIEBUICHUIO
COTJIaCOBBIBAIOTCA C PYKOBOJUTEIEM Y TOTHOMOUYEHHOI'O OpraHa.

1.8.4. IlyObnuuHoe mnuchbMEHHOE HH(DOPMHUPOBAHUE OCYIIECTBISIETCS IMyTEM
nyOiauKanuu MHOOPMALIMOHHBIX MAaTEepPUaioB O TMpaBWiIaxX MPEAOCTaBICHHUS
MYHHUIMOATBHOW YCIYI'M, @ TAKK€ HACTOSIIEr0 aJMHUHUCTPATUBHOIO PErjlaMeHTa U
MYHHIIMIIATHHOTO MPAaBOBOTO aKTa 00 €ro yTBEP>KICHUU:

B Cpe/ICTBaX MacCOBOM MH(MOpMAIY;

Ha opuIMaIBLHOM caiiTe B ceTu MHTepHer;

Ha PernoHanbHOM mopTarle;

Ha HHPOPMAITMOHHBIX CTEHIAaX YTIOJIHOMOYEHHOTo oprana, M®II,.

II. Cranmapt npenocTaBiaeHUs MyHULMIIATBHON YCIIyT!
Haumenosanue mynuyunaioHou yciy2u

2.1. HudopmammonHoe obOecriedeHUE 3asgBUTEICH HA OCHOBE apXHBHBIX
JOKYMEHTOB, XPAHSIIUXCS B MyHUITUIAJIBHOM apXUBE.

Haumenosanue opeana mecmuozo camoynpagienus,
npedoCmasiaue20 MyHUYUnaibHy0 yciyey

2.2.  MyHununanbHasg —yciayra NOpefoCTaBiseTcss OTAEIOM  apXuBa U
JEONPOU3BOACTBA aAMUHUCTpAMKU CAMKEHCKOTO MYHUILIUIIAILHOTO paiioHa.



2.3. MO®I] no mMecTy XKUTEIbCTBA 3asBUTEIIS - B YACTH MpUeMa U (WJIn) BbLIauu
JTOKYMEHTOB Ha TMPEIOCTABICHUE MYHHUIUIAIBHOW yCIyru (OpH  yCIOBUU
3aKJIIOUEHUS COTJIAIIeHHUH 0 B3aumoiecTBuu ¢ M®II).

2.4. He nomyckaercst TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JICUCTBUM, B
TOM YHCJIE COTJIACOBAaHUM, HEOOXOAUMBIX ISl MOJYyUYCHHUSI MYHHUITUTIATLHON YCIYTH U
CBSI3aHHBIX C OOpallleHHEeM B MHBIC OpPTraHbl MU OpraHU3alluM, HE MPETyCMOTPEHHBIX
HACTOSIIIMM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

OnucaHue pe3ynomama npeodocmasieHus MyHUYUNAIbHOU YCayeu

2.5. Pe3ymbraroM MNpeNOCTABICHHS MYHHUIIUTAIBHOW YCIYTH  SIBISICTCS
HaIpaBJICHHBIC 3asBUTEIIIO:

nH(OpPMAIIMOHHBIC THMCbMa, apXHBHBIC CIPAaBKH, AapPXWUBHBIC BBIMUCKH,
apXWBHBIC KOMHH, TEMATHYECKUE TEPEeYHU, TEeMATHYECKHe TMOMAOOPKU KOIIHA
aApXUBHBIX JOKYMEHTOB, TEMaTU4YECKHe 0030phl apXHWBHBIX JOKYMEHTOB (Janee —
3ampaniuBaeMbie TOKYMEHTHI);

yBEJIOMJIEHHE 00 OTCYTCTBUH 3alpalliMBaeMbIX CBEJICHUM;

YBEJIOMJICHHE, COJIepIKalllee PEKOMEHJAIMU O JalbHEHIIMX MyTsIX IOHCKa
HE00X0IUMOM HH(pOPMAITUH;

yBEJIOMJICHHE O HalPaBJIECHUHU COOTBETCTBYIOIIMUX 3aIIPOCOB HA MCIIOJIHEHUE T10
MPUHAJJICKHOCTH B JAPYrHe OpraHbl M OpraHu3alnuu (jJajee — 3amnpamiuBacMble
JIOKYMEHTBHI);

yBEJIOMJICHHE 00 OTKa3e B MPEJOCTABICHUH MYHUIIUIIAIBHON yCIyTu (C
yKa3aHUEM IPUYHUH OTKA3a).

Cpok npedocmagnenus MyHUyunaibHou yciyau

2.6. Cpox mnpenocTaBieHUS MYHHIMNAIbHOW yciyrn coctaBiser 30
KQJICHJIAPHBIX JHEN CO JIHS NOCTYIUICHUS 3alpoca B YTOJIHOMOYEHHBIN OpraH.

B cnydae mpencraBnenus 3ampoca yepes MO cpok, ykazaHHbI B ab3alie
IIEPBOM HACTOSAIIETO NYHKTa, UCUUCHSAETCA cO AHd nepepaun MODI] 3ampoca u
JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.9 HACTOAIIETO aAMUHUCTPATUBHOIO PErIaMEHTa
(Mpu UX HAJIMYUK), B YTIOJTHOMOYEHHBIN OpraH.

2.7. B cayuae ecnu 3ampaiinBaemasi 3asiBUTEIeM UHPOpMaLUs HE MOXKET ObITh
IIPEJICTABICHA B CPOK, YKa3aHHBIM B MYHKTE 2.6 HACTOSIIET0 aJAMUHUCTPATHBHOIO
perjaMeHTa, WIH CPOK, YKa3aHHBIM B 3alpOCEe O MPEIOCTaBICHUU MYHULHINAIBHON
YCIIYTH, HW3-32 HEOOXOAUMOCTH TPOBEICHUS MACIITa0HOW TOWCKOBOW pabOTHI O
MECTE€ XpaHEHHUs 3alpallMBAEMbIX CBEICHHMI, TO CPOK MCIOJHEHUs 3arpoca
npojuieBaercs He Oosee uyeM Ha 30 KaJeHAapHBIX [HEH, O YeM 3asiBUTENb
YBEAOMIIAETCSI HE MO3/JHEE 4YeM 3a 3 KaJCHIApHBIX JHA J0 HMCTEYEHHs CpOKa
VCITOJIHEHHMS 3a11poca.

llepeuenv HopMamueHbIX NPABOBLIX AKMOB, HENOCPEOCMBEHHO Pe2yIUPYIOUUX
OMHOULEHUS], BOZHUKAIOWUE 8 CEA3U C NPEOOCMABIeHUeM MYHUYUNALLHOU YCyeU, C
VKA3aHUeMm Ux pekeusumos

2.8. IlpemocraBieHne MYHHUIMOAIbHOW  YCIYrM  OCYIIECTBIISIETCS B
COOTBETCTBHH C:



3akonoM Poccuiickoii @enepanuu ot 21 wumrona 1993 roma N 5485-1 «O
rOCyJapCTBEHHOMW TaHEY;

®denepanbHbIM 3aK0HOM 0T 22 okTA0ps 2004 roma Ne 125-03 «O6 apxuBHOM
nene B Poccuiickon denepanuny;

VYkazom Ilpesunenra Poccutickoit deneparuu ot 31 mexadbps 1993 roga Ne
2334 «O noNOoJHUTENbHBIX TAPAHTHUAX MPAB TPaXKIaH Ha UHPOPMAIUION;

pUKa30M MUHHUCTEPCTBA KYJIBTYPbl U MACCOBBIX KOMMYHHKaUK Poccuiickoun
®deneparuu ot 18 ssaBaps 2007 roma Ne 19 «O6 yrBepxkaeHuu [IpaBun opranuzamnuu
XpAaHEHUsA, KOMIUIEKTOBAHMS, y4Ye€Ta WM MCIOJIb30BAHUS JOKYMEHTOB ApPXHUBHOTO
donna Poccumiickoit ®enmepani W APYrUX ~ apXUBHBIX  JOKYMEHTOB B
FOCYJIapCTBEHHbIX M MYHUUMNAIbHBIX apXuBaxX, My3esixXx U OubIuoTeKax,
opranm3anusx Poccuimckon akageMun HayK»;

3akonoM Bomoroackoir o6mactu ot 6 mas 1997 roma Ne 160-O3 «O06
apXWBHOM Jiejie B Bosoroickoi obmactny;

3akonom Bomoroackoit obmactm ot 28 ampems 2006 Ne 1443-O3 «O
HAJICJIECHWH OpPraHOB MECTHOTO CAMOYIPABICHUS MYHHUIMNAIbHBIX PpPANOHOB U
rOpOJICKUX OKpyroB Bosoroackoil o00JacTH OTAEIBHBIMU T'OCYJapCTBEHHBIMU
MOJIHOMOYHSIMU B c(hepe apXUBHOTO JIEIa);

YceraBom CAMKEHCKOTO MyHHULIMIIAIBHOTO PaiioHa;

MIOCTAHOBJICHUEM aaAMUHHCTpanuu paiioHa ot 17.03.2011 roma Ne 94 «O
[lopsinkax pa3pabOTKM U YTBEPXKIEHUS aJAMUHUCTPATUBHBIX  PEIJIAMEHTOB
WCTIOJIHCHHSI ~ MYHHIIUNAIBHBIX  (YHKIWNA, aJIMUHUCTPATUBHBIX  PErJIAMEHTOB
MPEJOCTaBICHUS MYHUIUNAIbHBIX YCIYyr OpraHaMH MECTHOT'O CaMOYIpPaBJICHUS
CSIMXKEHCKOTO MyHUILIMIAIBHOTO PaiioHay.

Hcuepnuvisarowuii nepeyerb 00KYMeHmo8, He0OX0OUMbLX 8 COOMBEMCMBUL C
HOPMAMUBHBIMU NPABOBLIMU AKMAMU OJ15 NPEOOCMABIeHUS. MYHUYUNATILHOU YCyeU U
yeaye, Komopbwie SGJISAH0MCsL He0OX00UMbIMU U 0053amelbHbIMU OJ151 NPeO0OCMABIeHUs

MYHUYUNATBHOU Y CLy2U, NOONeHCAUUX NPedCmasieHuio 3aseumenem
(npedcmasumenem 3asa6umens), NOPAOOK UX NPeOCmasieHus, 8 MoM Yucie 8
NEeKMPOHHOU hopme

2.9. [Ins npenocTaBieHHMs] MyHULMIIAIBHON YCIIyTH 3asBUTENb MPEICTABIISIET
(HampaBisieT) CAeAYIOIUE JOKYMEHTHI:

a) 3ampoc 10 (opMe CcOorjacHO MNPWIOKEHUI0 1 K HacTosAlemy
aIMUHHUCTPATUBHOMY perjaMeHTy (sl (pU3MYeCKHX JIML), MPHIOKEHUo 2 (s
IOPUIMYECKHUX JIUIT) K HACTOSIIEMY aIMAHUCTPATUBHOMY PETJIAMEHTY.

B 3anpoce yka3biBaeTcs crienyromas nHhopMaus:

1) HauMeHOBaHME IOPUAMYECKOTO JHIla Ha OJIaHKe OpraHu3aluu; s
buznyeckux Tl - GaMuIIus, UMs, OTYECTBO (IIPU HAJIHYHUK);

2) NOYTOBBIN W/WIIH NEKTPOHHBIN apec 3asBUTEIIS;

3) uHTepecyrolMe 3asiBUTENS  TeMa, BONpPOC, coObiTHe, (aKkT H
XPOHOJIOTMYECKHE PAMKH 3alpaliuBacMoi HH(pOpMaIUK, a TAKKE B 3aBUCUMOCTH OT
COJIEp’KaHHUs 3aIlpoca UHbIE CBEJICHUS, HEOOXOIUMBIE JUIsl €70 UCIIOJIHEHUS:

O poXxaeHuu, Opake, pacTOpKeHHMHM Opaka, YCTaHOBJIEHUM OTIIOBCTBA,
YCBIHOBJIEHUH, CMEPTH;



00 o0Opa3oBaHWU - Ha3BaHHWE U aJpec y4eOHOro 3aBeleHUs, (aKyIbTET, AaThl
MOCTYIIJICHUS U OKOHYAHUS YIEObI;

0 craxe paboThl (chnykObl) - Ha3BaHUE, BEJOMCTBEHHas MOJAYUHEHHOCTh U
aZpec opraHa, opraHuzaiuu, BpeMs padoThl (CIIy»ObI), B Ka4eCcTBE KOro padoTaiu
(ciyxumm);

O MEHCHUH, COLUMATBHBIX JIBIOTAaX - CBEACHHUS 00 OpraHe, KOTOPbIA Ha3HAUMI
NEHCHUI0, COLMATBHBIC JIbI'OTHI, 1aThl UX Ha3HAUYCHHSI;

O HarpaXIeHHH TOCYAapCTBEHHbIMHM M BEJIOMCTBEHHBIMM HarpajiaMu -
Ha3BaHUE HArpajpl, JaTa HArpaKJIEHUs, PEIICHUEeM KaKoro OpraHa IpPOU3BEIECHO,
MecTo paboThl (Ciy:xObl) B TEPUOJ HArpakJeHus, Ha3BaHWE OpraHHU3AIH,
IpeICTaBUBIICH K Harpaje, €€ BeIOMCTBEHHAsI MOAYNHEHHOCTb;

WHBIE CBEJCHMS, IO3BOJIAIOIINE OCYIIECTBUTH TOUCK JOKYMEHTOB,
HEOOXOUMBIX JIJIsl UCTIOTHEHUS 3a1poca.

bnanku 3anmpocoB pa3meniaioTcs Ha OQUIHAIBHOM caiTe YIOJIHOMOYEHHOTO
oprana B cetu «MITHTEpHET» C BOBMOXHOCTBIO UX OECIIATHOTO KOMHUPOBAHMUSL.

3anpoc TNOANMCHIBAECTCS 3asBUTENIEM JIMYHO JMOO €ro YMnoJHOMOYEHHBIM
MPEICTABUTENEM.

0) JIOKYMEHT, YJIOCTOBEPSIOUIMI JIMYHOCTh 3asiBUTENS (MPEICTAaBUTENS
3asBUTEINS) (MPEIBSIBISIETCS MPU 0OpaIlleHUH B Y TOTHOMOYCHHBIN oprad (M®LI);

B) JIOKYMEHT, MOATBEPKIAIOIIMNA TOJHOMOYHUS TPEICTaBUTENs 3asaBUTENs (B
cily4yae oOpallleHHusl 3a TMOJYyYEHHEM MYHHUIMNAIbHOW YCIYTH MpeACTaBUTENs
3asiBUTEN (J1ajee — MpuiiaraéMblil JOKYMEHT).

K 3ampocy moryT OBITh TPWIOXKEHBI KOMUS TPYIOBON KHIKKH, IPYTHE
JIOKYMEHTBI, CBSI3aHHBIE C TEMOH 3arpoca.

2.10. Konun DOKyMEHTOB NPEACTABISIIOTCS C MPEIBIBICHUEM MOIJIMHHUKOB
1100 3aBEPEHHBIMU B YCTAHOBJIEHHOM TMOPSIZIKE.

JIOKyMEHT, TOATBEPKIAIOMNN TOJTHOMOYHUS MPEACTABUTENS FOPUIUIECKOTO
JWIA, YIOCTOBEPSIETCS MOANMUCHIO PYKOBOAMTENS M TEYAThiO OpraHu3anuu (MpH
HaJIU4un).

JIOKyMEHT, MOATBEPKIAIOIMNA TOJHOMOUYUS TPEACTABUTENS (HUIUUECKOTO
JUIa, B TOM YHUCJI€ UHAMBUAYAIBHOTO MPEANPUHUMATENS, 3aBEPSIETCS HOTApUAIBHO
(B cimydae OTCYTCTBUSL B TIOCEJICHUM HOTapuyca 3aBepsAeTcsl TJIaBOW MECTHOM
aJIMUHUCTPALIMH TTOCEJICHHUS U CIIEIUAIbHO YIOJTHOMOYEHHBIM JTIOJBKHOCTHBIM JTUIIOM
MECTHOTO CaMOYTIPABJICHUS MTOCEICHUS).

B cnydae mpezacraBiieHus TOKyMEHTOB Ha HHOCTPAHHOM S3BIKE OHU JIOJKHBI
ObITh TEpeBEACHBI 3asBUTEIIEM Ha pPyCcCKHid s3bIK. BepHocTh mnepeBoga u
MOJTMHHOCTH TIOJIIMUCH TIEPEBOYUKA JIOJKHBI OBITh HOTAPUAIILHO YIOCTOBEPEHBI.

JIOKyMEHTBI HE TOJDKHBI COACPKATh MOIYUCTOK JIMOO TMTPUITUCOK, 3a4€PKHYTHIX
CIIOB M WHBIX HE OTOBOPEHHBIX B HHUX UCHPABICHUI, a TaKKe CEPhE3HBIX
MOBPEXACHUM, HE MO3BOJISIONIMX OJTHO3HAYHO UCTOJIKOBATh X COJIEPIKaHUE.

2.11. 3agBuTenb HMMEET MPaBO MPEACTABUTH 3alpOC HA MPEIOCTABICHUE
MYHUIIMTIATBHOM YCIYTH CIIETYIONMMU CIIOCOOAMU:

a) myTem oOpaleHus B Y TOJTHOMOYEHHBIN oprad win MOL] nuyno nmubo vepe3
MPEICTABUTEIEH;

0) MocpeICTBOM MMOUYTOBOM CBSI3H;

B) 110 3JIEKTPOHHOM IOYTE;



r) B DJIEKTpOHHOH (¢GopMe C  HCIOJNb30BAaHHUEM  TOCYAapCTBEHHOU
nHpopmarmoHHon cuctembl «llopTan rocymapcTBEHHBIX U MYHUITUIIATBHBIX YCIyT
(bynkmuit) Bonoroackoi o6macTu.

2.12. Ilpu momaue 3ampoca B (opMe AJIEKTPOHHOTO JOKYMEHTa 3amlpoc M
MpUJIaraémMple JOKYMEHTBl TOJAMMUCHIBAIOTCS JOMYCTUMBIM BHUJOM 3JICKTPOHHOMU
MoAMNuUCH, oTBevaromel TpeboBanusm denepanpHoro 3akoHa ot 6 anpens 2011 roga
No 63-®3 «O06 snexrponHoi moanucu» u crareu 21.1 u 21.2 denepanbHOro 3aKoHa
or 27 wurona2010roma Ne 210-®3  «O6  opraHMzanuv  MOPEJAOCTaBJICHUS
roCyapCTBEHHBIX U MYHULIMTIAJIBHBIX YCIIYI».

JIOKyMEHT, TOATBEPk IAIOIIUA MMOJTHOMOYMS MNPEACTABUTENS IOPUIUUECKOTO
JUIa, TPEACTABICHHBIH B (OpME DJIIEKTPOHHOTO JOKYMEHTA, YIOCTOBEPSICTCS
YCUJIEHHOW  BJEKTPOHHOW MOJMUCHIO  MPABOMOYHOIO  JIOJPKHOCTHOTO — JIMIIA
OpraHu3aluH.

JIOKyMEHT, TOATBEPKIAIOIMNNA TIOJTHOMOYUS TPEACTABUTENS (PU3NIECKOTO
JUIIA, B TOM YUCJIe MHANBUIAYATHLHOTO MPEANPUHUMATENS, IPEJACTABICHHBIA B (hopMe
AJIEKTPOHHOTO JOKYMEHTA, YJIOCTOBEPSETCS YCUJICHHOW 3JICKTPOHHOW MOIIHUCHIO
HOTapuyca.

HUcuepnwvisarowuil nepeuerb 00KyMeHmMO8, He0OX00UMbBIX 8 COOMBEMCMBUU C
HOPMAMUBHbIMU NPABOBLIMU AKMAMU OJis1 NPeOOCMABLeHUS. MYHUYUNATbHOLL
YCayeu u yciye, Komopule s8110Mmcs HeoOX00UMbIMU U 0053amMenbHbIMU 015
npeodoCcmasienuuss MyHUYUnaibHOU Ycy2u, KOmopble Haxo0amcsl 8
PACNOPANCEHUU 20CYO0APCMBEHHBIX 0P2AHO8, OP2AHO8 MECHO20
CAMOYNpAGIeHUs U UHBIX OP2AHU3AYULL U KOMOpble 3A58Umensb Gnpase
npeocmaguma

2.13. JoKyMeHTBl, HEOOXOJUMBbIC MJii MPENOCTABICHUS MYHUIIUIAIbHON
YCIIyTH, KOTOPBIE SIBISIIOTCS HEOOXOAUMBIMU U 00s13aTEIbHBIMU JI IPEAOCTABICHUS
MYHUIMIAIBHOM YCIYTH M KOTOPBIE HaXOHATCA B PACHOPSIKEHUH OpraHOB
rOCyJapCTBEHHOW  BJIAacCTH, OpPraHOB MECTHOIO  CaMOYIIPAaBIEHUS M  HHBIX
OpraHu3alyii, OTCYTCTBYIOT.

2.14. 3anpenieHo TpeOOBATh OT 3asBUTEIIS:

IpPEICTaBICHNU JOKYMEHTOB U MH(POpPMALMU WU OCYILIECTBJICHUS AEHCTBUIA,
IIPEICTABIICHUE WM OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU
IIPAaBOBBIMM aKTaMH, PETYJIUPYIOIIMMH OTHOLICHUS, BO3HUKAIOUIME B CBSI3U C
IIPENOCTABICHUEM MYHULIUIIAIIBHON YCIIYTH;

NpeICTaBiICHUsT JOKYMEHTOB U HH(OpMamuu, KOTOpbIE HaXOISATCS B
PACIIOPSKEHUH OPraHoOB, NPEAOCTABISAIOMIMX TOCYAAPCTBEHHYIO YCIYTy, HHBIX
rOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O0 CaMOYNPABJICHUS U OPraHU3ALMM, B
COOTBETCTBMM C HOPMAaTUMBHBIMM INIPaBOBBIMH akTamu Poccuiickon dPenepanum,
HOPMAaTUBHBIMH TPABOBBIMU akTamMH CcyOwBekToB Poccuiickoit ®enepauuu u
MYHUIUNIAIbHBIMH IIPABOBBIMU AKTAMHM.

Hcuepnwvisarowuil nepeuerb 0CHOBAHULL 0151 OMKA3A 8 npueme 00KYMeHmOo8,
HeoOX00UMbLX OJis1 NPeOOCMAasIeHUs MYHUYUNATIbHOU YCaYeU

2.15. OcHoBaHueEM I O0TKa3a B IPUEME K PACCMOTPEHHUIO 3asBJIICHUS SIBIISAETCS
BBISIBJICHE HECOOJIIOICHHS YCTaHOBJIEHHBIX cTaThed 11 denepanbHOro 3akoHa ot 6



anpenst 2011 roma Ne 63-®3 «OO0 31eKTPOHHON MOANUCK» YCIOBHUN TNPU3HAHUS
JCHCTBUTENBHOCTH  KBATM(DHUIMPOBAHHONW AJIIEKTPOHHOW moamucu (B ciiydae
HAIIpaBJICHUS 3asBJIICHUS M IPWIAracMbIX JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.9
HACTOSIIETO aIMUHUCTPATUBHOI'O PEIVIAMEHTA, B 3JIEKTPOHHOM BHIE.

HUcuepnuvisarowuii nepeueHb 0CHO8AHULL 05 NPUOCMAHOBIEHUS UIU OMKA3d 8
npeoocmasieHuu MyHUyunaibHou yciyau

2.16. OcHoBaHMM MJIsI MPUOCTAHOBIICHUSI MPEIOCTABICHUS MYHUIUNAIbHOU
yCIIyTH, HE UMEETCS.

2.17. OcHOBaHMSMU JJI1 OTKa3a B MPEJOCTABICHUH MYHULMUIIAJBHON YCIyru
SIBJISTFOTCSI:

a) OTCYTCTBUE B 3alPOCE HEOOXOUMBIX CBEJICHUI /1JIsl POBEACHUS TOMCKOBOI
paboTHI:

- UWHTEPECYIONIWX 3asBUTENS TEMBI, BoOmpoca, coObITHs, ¢dakTa U
XPOHOJIOTMYECKUX PaMOK 3arpaninBaeMon nHhopmanuu;

- 1end, OOOCHOBaHUSI HEOOXOJAMMOCTH TMOJYYEHHUS  3ampaniuBaeMoi
uHpopmaruu;

0) OTCyTCTBHME B 3alpoce HAUMEHOBAHUSA MOPUAMYECKOro Juia (s
rpakJaHuHa - paMuIMK), TOYTOBOTO aJpeca U/UK 3IEKTPOHHOTO aJpeca 3asBUTEIIS;

B) 3aIlpOC MOJIB30BATENS HE OAJIAETCA TPOUYTEHUIO;

I') OTBET HE MOXET OBITh JaH 0e3 pas3rIalieHus CBEJICHUW, COCTaBIISIOIINX
TOCYJapCTBEHHYIO WJIM WHYIO OXpaHseMylo (enepaibHbIM 3aKOHOM TaiHy, JH0O0 y
3asiBUTENS OTCYTCTBYIOT JOKYMEHTAJIBHO TOATBEP)KJICHHBIE TpaBa Ha TOJy4YCHHE
CBEJICHNN, COJEpKAlUX TOCYAApPCTBEHHYIO TaWHy WM KOH(PHUIACHIMATHHYIO
uH(pOpPMaIHIO;

1) €CTTU B HEM COJCPIKUTCS BOTPOC, HA KOTOPHIN MOJI30BATEIII0 MHOTOKPATHO
JaBaJIMCh TTMCHMEHHBIE OTBETHI 10 CYIIECTBY, U TIPH STOM B 3ampoce HE MPUBOASTCS
HOBBIE JIOBOJBL;

€) OT 3asiBUTENs MOCTYNWIO OOpalieHre O MPEKpalleHUH pacCMOTPEHUS! ero
3anpoca;

) B 3aIIpoce cojep)KaTcsi HEIEH3ypHbIE JTUOO0 OCKOPOUTENIbHBIC BBIPaKEHUS,
yIPO3bI KU3HU, 3[I0POBbI0 U UMYIIECTBY JOKHOCTHOIO JIMIA, & TaKXKE YWICHOB €ro
CEMBHU.

Ilepeuens ycnye, komopule A61210MCs HEOOXOOUMBIMU U 00A3aMENbHIMU OIS
npeodoCcmasienuss MyHUYUNAIbHOU YCLy2u, 8 MOoM YUcie c8e0eHUsl 0 OOKYMeHme
(OoKymenmax), evloagaemom (8vl0aBaAeMblX) Op2aHU3AYUIMU, YUACMBYIOWUMU 8

npeodoCcmasienuu MyHUYunaibHoul yCciyeu

2.18. VYcayr, KOTOpble SBISIFOTCS HEOOXOMWMBIMU W OOS3aTEIBHBIMU IS
NIPEIOCTABIICHUSI MyHUIIUTIATHHON YCIYTH, HE UMEETCSI.

Pa3zmep nnamul, 3umaemoti ¢ 3assumerisi npu npeodoCcmasieHuy MyHUYunaIbHou
yeayeu, u cnocobwbl ee 83UMAaHUsl 8 CAY4asx, NpedyCMOMPEHHbIX pedepatbHbLMU
3aKOHAMU, NPUHUMAEMBIMU 8 COOMBEEMCMBUU C HUMU UHBIMU HOPMAMUBHBIMU
npasogvimu akmamu Poccutickou Dedepayuu, HOpMAMUBHBIMU NPABOBLIMU AKMAMU
cyowvekmos Poccuiickoii @edepayuu, MyHUYUnaibHbIMU NPABOGLIMU AKMAMU



2.19. IlpepocraBieHHEe MYHUIMNAIBHOW YCIYyTH OCYLIECTBISETCA s
3asgBHUTENEH HAa 6€3BO3ME3THON OCHOBE.

Maxcumanvhulii cpox oxcudanus 6 ouepeou npu nooade 3anpoca o0 npeodoCcmasieHuu
MYHUYUNATBHOU YCLy2U U NPU NOTYYeHUU pe3yibmama npedocmasieHHOl
MYHUYUNATIbHOU YCIYeU

2.20. MakcuMaibpHBIA CPOK OKUIAHUS B OUEpEHU IIPH MoJayue 3anpoca v (Uiu)
IIPU TNOJYYEHUH pe3yJibTaTa MPENOCTaBICHUS MYHULUIIAIBHON YCIyTH HE JIOJKEH
IPEBBIATH 15 MUHYT.

Cpok pecucmpayuu 3anpoca 3aa8umelis 0 npedoCcmasieHuu
MYHUYUNATbHOU YCy2U, 8 MOM YUce 8 JIeKMPOHHOU (hopme

2.21. Peructpauus 3ampoca, B TOM UHCJIE€ B OJJIEKTPOHHOH (opme
OCYILECTBIISIETCS B IEHb €r0 NOCTYIUIEHUS (IIPU NOCTYIUIEHUH B AJIEKTPOHHOM BH/IE B
HepaOouee Bpemss — B Onmwkalmuii pabouyuil JeHb, CIEAYIOIUNA 3a JHEM
NOCTYIJICHUS YKa3aHHBIX JOKYMEHTOB).

2.22. B ciuywae eciu 3asBUTENb HANpPaBWII 3alpoCc O IPEIOCTABICHUU
MYHUIMOAIBHOM yCIYIM B BHJAE JJEKTPOHHOIO JOKYMEHTa, CIELUAJUCT,
OTBETCTBEHHBIN 3a NMPUEM WU PETUCTPALMIO 3asBJICHUSA, B T€YEHUE 3 JTHEWU CO JIHA
IIOCTYIICHUS TAaKOro 3asBJICHHUS TPOBOAUT IIPOBEPKY JJIEKTPOHHOW IOAIMCH,
KOTOPOM IOJAIKCAHBI 3asBJIICHUE U NIPUJIAraeMble JOKYMEHTBHI.

[IpoBepka OCYIIECTBISAECTCA C MCIHOJB30BAHUEM HMEIOIIMXCA CPEICTB
AJIEKTPOHHOM MOJNUCH WIM CPEACTB HH(POPMALMOHHONM CHCTEMBI T'OJIOBHOI'O
YIOCTOBEPSIOLIEr0 ILIEHTpa, KOTOpas BXOAMT B COCTaB MH(PPACTPYKTYpHI,
oOecrnieunBaroen MH(POPMaLIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICUCTBUE
JNEHCTBYIOIMX W CO3AABAEMbIX HMH()POPMALMOHHBIX CHCTEM, MCIOIb3YEMbIX IS
IIPEJOCTABICHN MYHULIUIIAIBHOW yciyru. IIpoBepka 3eKTpOHHOM IOANMCH TAKKE
OCYIIECTBIISIETCS. C  MHCIOJIB30BAHHEM CPEACTB HMH(OPMALMOHHOW  CHCTEMBI
AKKPEJUTOBAHHOI'O YJOCTOBEPSIOILETO LIEHTPA.

Tpebosanus kK nomeweHUIM, 8 KOMOPLIX NPEOOCMABILENICS
MYHUYUNATbHASL YCIYed, K MeCmy OXCUOAHUS U npuema 3assumernell,
pasmeweHuIo U 0QhoOpMIeHUIO BU3YANbHOU, MEKCMOBOU U MYIbMUMEOULIHOLL
unghopmayuu 0 nopsioKe NPedoCmasieHust Mmakux yciye, 8 mom yucie K 0becneyeHuro
docmynnocmu OJisl iUy ¢ O2PAHUYEHHBIMU BO3MONCHOCHAMU 300P08bsL YKA3AHHBIX
00vbeKmos

2.23. llenTpaynbHblii BXOA B 3AaHUE YHoJHOMOYeHHOro oprana (M®II), B
KOTOpPOM TPEIOCTABIISIETCS] MYyHUIUIAIbHAs yciayra, OOOpYIyeTcsi BBIBECKOI,
cozepxanieit ”HpopMalMi0 O HAMMEHOBAHUM U PEXXUME PAOOTHI.

[lomenienusi, mnpeaHAa3HAYEHHBIE I MPEIOCTABICHUS MYHHUIMIAIbHON
YCIIYTH, COOTBETCTBYIOT CAHUTAPHBIM MPABUJIAM U HOPMAM.

B nomenieHusax Ha BUJTHOM MECTE NOMEIIAKOTCS CXEMbl Pa3MEILEHUs CPEJCTB
NOKAPOTYIIEHUS U ITyTEeH 3BaKyalMy B SKCTPEHHBIX CIyYasix.

[lomemenuss st mpuemMa TpaxaaH OOOPYAYIOTCS MPOTHBOIOKAPHOM
CUCTEMOM M CPEJICTBAMM MOKAPOTYILIECHHSI, CACTEMOW ONOBEIIEHUSI O BOSHUKHOBEHHUH



YPE3BBIYANHON CUTYAllUH, CUCTEMON OXPAHBI.

2.24. Mecra wuH(DOpMUpPOBaHHS, TMpeAHA3HAYCHHBIE [JII O3HAKOMJICHUS
3asBUTENSl ¢ MH(OPMAIMOHHBIMUA MaTepHallaMH, O0OpYAYIOTCS HH(POPMAILIMOHHBIM
CTEHJIOM, COJIepKallliM BU3YaJbHYI0, TEKCTOBYIO U MYJIbTUMEIUNHYIO HHPOPMALIUIO
0 IMpaBujiaX MpPEAOCTaBICHUA MYyHHUIMNANbHOW yciyru. Ha wuHbopMaimoHHbIX
CTEHJaxX pa3MellaeTcs cieayromnas nHhopMalys: pexkum padoThl Y TOJTHOMOYEHHOTO
opraHa, BKJoyas rpaduk mnpuema 3asBUTENEH; YCIOBUS U TMOPAIOK MOJYyUYECHHS
uH(popMauu OT YTHOJIHOMOUYEHHOIO OpraHa; HoMepa KaOMHETOB Y MOJTHOMOYEHHOTO
oprasa, IJie poBOJAATCS MpUeM U UHPOPMHUPOBAHUE 3asiBUTENEH, (haMUTTUU, UMEHA,
OTYECTBA W JIOJDKHOCTM  CHEIUAIKMCTOB,  OCYLIECTBISIIOLIMX  [PUEM  H
uH(GOPMUPOBAHUE 3asBUTEJICH O MOPSAKE MPEIOCTABICHUS MYHUIIMTIAIBHON YCIIYTH;
HOMEpa TeNe(POHOB, MOYTOBBIA M AJICKTPOHHBIN ajpeca YTOIHOMOYEHHOTO OpTaHa;
PEKBU3UTHI HOPMATHUBHBIX IPABOBBIX AKTOB, KOTOPHIC PETIAMEHTUPYIOT MOPSI0K
MPEIOCTABJICHNASI MYHHLIUIIAIBHOW  YCIIYI'M, HACTOSIUUA  aJMHHUCTPATUBHBIN
pETJIaMeHT; MepedeHb TOKYMEHTOB, HEOOXOAMMBIX JJIS MMOTYYEHUS MYHUITUTIATHLHOM
yciyrd; ¢opma 3asBIICHUS; MEpEeYeHb OCHOBAHWU NJii OTKa3a B NPEIOCTaBICHUU
MYHULANAIBHON YCIyTH. YIIOJTHOMOYEHHBIM OpraH pa3MenlacT B 3aHUMAEMbIX UM
NOMEIICHUSIX ~ MHYK0  MHPOpMAILMIO, HEOOXOAMMYIO  JUIsl  ONEPATHUBHOIO
MH(OPMUPOBAHUS O MTOPSIIKE MPETOCTABICHUS MyHUIIUTAIBHOU YCIIYTH.

Hacrosimuii anMUHUCTPpATUBHBIN PETJIAMEHT, MYHUIUNAJIbHBIA MTPABOBOU aKT
00 ero yTBEpXKIEHHUHU, HOPMATHUBHBIE TIPABOBBIE  aAKTbl, PErYJUPYIOIIHE
MPEJOCTaBICHNE MYHUIUNAIBHON YCIYrd, MEpEeuYeHb TOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIONMYYeHUS] MYHHUIIMMAIBHOW yCiayrd, ¢opMa 3asBICHHS TOCTYITHBI IS
O3HAKOMJICHHST Ha OyMaXHBIX HOCHTENSAX, a TakKKe B DJIIEKTPOHHOM BHJC
(mHGOPMAIIMOHHO-TEICKOMMYHHUKAITMOHHAS CeTh «IHTepHET»).

2.25. MecTa OXHUJaHUS U TIpHEMa 3asiBUTENIEH COOTBETCTBYIOT KOM(OPTHBIM
yCJIOBUSIM, OOOPYIOBaHBI CTOJIAMH, CTYJIBSIMUA JJII BO3MOXXHOCTH O(OpPMIICHUS
JOKYMEHTOB,  3allOJHEHUS  3ampocoB,  OOECIEYMBAIOTCS  KaHLEIIPCKUMHU
MIPUHAJIEAKHOCTSIMH.

IIpuem 3asgBUTENEN OCYLIECTBISETCA B CHEUHUAIBHO BBIIEICHHBIX I 3THX
1eJIel MOMEILIEHUSIX - MECTAaX MPEOCTABICHUSI MyHULIUIIAIIBHON YCIIYTH.

KaOunetst OTBETCTBEHHBIX JOJKHOCTHBIX JIU1L 00opyayroTCs
WH(POPMAITMOHHBIMU TaOJMYKaMH (BBIBECKaMH) C yKa3aHMEM HOMepa KaOuHeTa U
HAUMEHOBAaHMA  YTIOJHOMOYEHHOTO opraHa (CTPYKTYpHOTO  MOApPAa3esICHUs
YIIOIHOMOYEHHOT0 OpraHa — Ipy HAJINYUN)

Tabnuuky Ha ABEpAX WM CTEHAX YCTAHABIMBAIOTCS TaKUM 00pa3oM, YTOOBI
IIPY OTKPBITON JBEPU TAOJIWYKU OB BUIHBI M YNTAEMBI.

2.26. Bxom B 3maHume 00OpyIyeTCsi B COOTBETCTBHU C TpPEOOBAHUSIMH,
0o0ecreunBaOMMMU  OCCIPEISITCTBEHHBI  JOCTYH  JIMI] C  OTPAaHUYCHHBIMH
BO3MOXXHOCTSIMU ~ 3J0pOBbsl  (HaHAYChbl, MOPYYHH, Jpyrue  CHelUaJIbHbIC
IPUCTIOCOOICHHUS).

Ha aBTOMOOWUNBHBIX CTOSIHKax y 37aHUd, B KOTOPBIX HCIOJIHSAETCA
MyHHUIIMNATbHAS YCIyra, MpeayCcMaTpUBAIOTCS MeECTa JUIsl MapKOBKKM aBTOMOOMIIEH
JIMIL ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMU 310POBBS.

ObecnieunBaeTCss COOTBETCTBUE IMOMEIIEHUM, B KOTOPBIX MPEIOCTaBISETCS
MyHHUIIMNATbHAS yCIyra, WHBIM TpeOOBaHUSAM JOCTYMHOCTH [Jii HMHBAJIHUIOB B
COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepanuu 0 COLMaIbHOM 3aIUTe
WHBAJIHJIOB.



Iloxazamenu docmynnocmu u Kauecmea MyHUYUNAaibHou yCiyau

2.27. IlokazarensiMi TOCTYITHOCTH MYHHUIIMITAIbHOW YCITYTH SBIISFOTCS

MHGOPMHUPOBAHKE 3aIBUTEIEH O IPEIOCTaBICHUN MYHUITUTIAIBHON YCITYTH;

o0Opy/lOBaHWE  TEPPUTOPUN, TMPWIETAIONIMX K  MECTOPACIOIOKECHHUIO
YTOTHOMOYEHHOTO OpraHa, ero CTPYKTYPHBIX MOJApa3IeIeHN, MeCTaMU MapKOBKH
aBTOTPAHCTIOPTHBIX CPEICTB, B TOM 4YHCIE M JKMI] C OTrPaHWMYECHHBIMU
BO3MOXKHOCTSIMU;

00OpyJOBaHME TOMEUICHHH YTOJHOMOUYEHHOTO OpraHa MeCTaMH XPaHCHUS
BEPXHEH OJICKIbI 3asIBUTEIICH, MECTaMH OOIIETO MOJIh30BaHMSI,

cobmroienre rpaduka padboTel Y MOTHOMOYEHHOTO OpPraHa;

o0OpyIOBaHHME MECT OXHIAHUS ¥ MECT IpHeMa 3asBHUTEICH B
YTIOTHOMOYEHHOM OpraHe CTYJbSIMH, CTOJIAaMH, OOECIIEYCHHE KaHIEISIPCKUMHU
NPUHAISKHOCTSMU JIJIS TIPEIOCTABICHHSI BOZMOKHOCTH 0(hOPMIICHUS JIOKYMEHTOB;

BpeMs, 3aTpauyeHHOE Ha IMOJIydeHHE KOHEYHOTO Pe3ysIbTaTa MYHHIIUIATbHON
YCITyTH.

2.28. IlokazarensiMu Ka4eCcTBa MyHHUIUIIAILHOW YCIIYTH SBIISFOTCS

COONIOICHNE CPOKOB W TOCIEJOBAaTEIbHOCTH  BBHIMOJTHEHHS  BCEX
aIMUHHACTPATUBHBIX TIPOIEAYD, IPEIyCMOTPEHHBIX HACTOSIINM aAMHUHHCTPATUBHBIM
perIamMeHTOoM;

KOJIMYECTBO OOOCHOBAHHBIX 3Kajo0 3asBUTENECH O HECOOJIOIEHUU IMOPSIKa
BBITIOJIHEHUSI aIMUHHUCTPATUBHBIX MPOLEAYP, CPOKOB PETUCTPAIUM 3ampoca Hu
NPEOCTaBICHUSI MYHUIIUIIAIILHONW YCIYTH, 00 OTKa3e B MCIPABICHUH JOMYIIEHHBIX
OIEYaTOK ¥ OIMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHIIUIIATBHON
yCIYTd JTOKyMEHTaX JIMOO O HApyIIEHWH CpOKa TAaKUX HCIPABICHHI, a TaKKe B
ciydae 3arpeOOBaHMs JIOJDKHOCTHBIMH  JIUIIAMH Y TIOJIHOMOYEHHOTO  OpraHa
JOKYMEHTOB, IUIAThl, HE MPEAYCMOTPEHHBIX HACTOSIIUM aJIMUHUCTPATHBHBIM
pETIaMEHTOM.

llepeuenwv knaccos cpedcms 31eKMpPOHHOU HOORUCH, KOMOPble
00NyCcKarmcs K UCHONb308AHUIO NPU 0OpaueHul 3a nolyyeHuem
MYHUYUNATILHOU YCY2U, OKA3bI8AEMOU C NPUMEHEHUEeM
VCUIEHHOU K8ANUPUYUPOBAHHOT DJIeKMPOHHOL NOONUCU

2.29. C vyuerom TpeboBaHuii K CcpeacTBaM 3JEKTPOHHOM TMOIIHUCH,
YTBEpXACHHBIX TpukazoM @DenepanbHON CiyxObl Oe3omacHoctu Poccuiickoit
®enepatn ot 27 nexadpst 2011 roma N 796, mpu obOpaiieHnu 3a MONTy4YeHHEM
MyHULANIAJIBHOM  YCIyI'M,  OKa3blBAEMOM C  IPUMEHEHHUEM  yCUJIICHHOM
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHOW MOJMUCH, JIOMYCKAIOTCS K HCIOJIB30BAHUIO
cieayronme Kiaccol cpeacts anekTponnon noanucu: KC2, KC3, KB1, KB2 u KAL.

III. CocTaB, mociie0BaTeIbHOCTD U CPOKU BBITIOJTHEHHS aIMUHUCTPATUBHBIX
nporeayp (aencTBuii)

3.1. IIpenpocraBieHrne MyHUIIMIIAILHON YCIIYTU BKJIIOYAET B ce0sl Cienyronue
aJIMUHUCTPATUBHBIE MTPOLIEAYPHI:
IIPUEM U PETUCTPALUS 3aIIPOCOB;



WCIIOJTHEHHE 3aMPOCOB 3asIBUTEIICH;

HaIpaBJICHUE OTBETOB 3asIBUTEIISIM.

3.2. bnok-cxema MNpeaoCTaBICHUS MYHHUIIMNAIbHOW YCIYrd NpHUBEAeHa B
MPUWIOKEHUH 3 K HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.3. [IpueM u peructpainus 3arnpocoB

3.3.1. KOpumuueckuM (akToM, SBISIOMMMCS OCHOBaHHMEM I Hayaja
UCIIOJIHEHUS aJMMHUCTPATUBHOM IPOLEAYpPHI, SIBISETCS IOCTYIUIEHHE 3arpoca
3asBUTENSA B Y IOJJHOMOYEHHBIN OPraH.

3.3.2. CneunanucT, OTBETCTBEHHBIN 3a MPUEM M PETUCTPALMIO 3asBJICHUS B
J€Hb TMOCTYIUIEHUS 3arpoca (IpH MOCTYIJIEHUU B 3JIEKTPOHHOM BHJIE B Hepabouee
BpeMss — B Onmxailmuii pabouyuili AeHb, CIEAYIOIMNA 3a JHEM MOCTYIUICHUS
yKa3aHHBIX JOKYMEHTOB):

OCYLIECTBIISIET PETUCTPALMIO 3apOCca B KHUIE PETUCTPALUY;

BBIJIa€T PACIIMCKY B MOJIyYEHUU MIPEICTABICHHBIX JTOKYMEHTOB C YKa3aHUEM UX
nepeyHs (B cilydae MNpEACTABICHUS JOKYMEHTOB 4Yepe3 MHOTIO()YHKIMOHAJIbHBINA
LEHTP PaclHCKa BBIIAETCS YKA3aHHBIM MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM);

IpU MOCTYIJIEHUH 3ampoca B JJIEKTPOHHOM BHJE IPOBOJUT IMPOBEPKY
3JIEKTPOHHOMN NOJIUCH, KOTOPOH MOAMMCAHBI 3a1IPOC U IPUIIATaeMble JOKYMEHTHI.

3.3.3. Ilocne perucrpanuu 3ampoc HampaBiIsieTcss s PacCMOTPEHUs
CHEUUATUCTy YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a IPEJOCTABICHUE
MYHHUIMOAIBHOW yCIyru (Aajiee — CIeLHaIuCT, OTBETCTBEHHBIN 32 MPEJOCTABICHHE
MYHUIUIIATBHON YCIYTH).

3.3.4. Cpox BBITIOJIHEHUSI aIMUHUCTPATUBHOM Tpoieaypsl — 1 pabounii 1eHb ¢
MOMEHTA NOCTYIUIEHUS 3aIpoca.

3.3.5. Pe3ynbTatoM agMUHHACTPATUBHON MPOLIEYPHI SBIIAETCS PECUCTPALMS U
nepeiaya 3anpoca 1 JOKYMEHTOB CIIELIHAIIMCTY, OTBETCTBEHHOMY 32 MPEJOCTABICHHE
MYHULIUIIAJIBHON YCIIyTH.

3.4. cniomHeHue 3anpoCcoB 3asiBUTEIEH

3.4.1. KOpumuueckuM (akToMm, SBISIOMIMMCS OCHOBaHHUEM I Hayaja
UCIIOJIHEHUST aJMUHUCTPATUBHOM MpPOLEAYpbl SABIAETCA IOCTYIUIEHHE 3ampoca U
[PWIAra€MbIX JOKYMEHTOB CIELHAIMCTY, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE
MYHUIUOAIBHOW YCITYTH.

3.4.2. B teuenue 1 paGouero qHS €O HS PETUCTPALMU 3asiBJICHUS CTICLIUAJIHCT,
OTBETCTBEHHBIH 32 MPEJAOCTABICHNE MyYHULIMIIATbHON YCIYTH:

MIPOBEPSIET 3alpoC Ha HAJIM4YUME OCHOBAaHWM JJIs1 OTKa3a B IPEIOCTaBICHUU
MYHULMIAIBHOM ~ YCIIyTM, MPEAYCMOTPEHHOIO  MHyHKTOM  2.17  HacTOSILIEro
aIMAHUCTPAaTUBHOI'O PErJIaMEHTa;

B Cy4yae HaJIM4Yusl OCHOBAHMH JUISl OTKa3a B MPEJOCTABICHUN MYHULIUIIAIbHON
YCIIyTH, YKa3aHHbIX B IYHKTE 2.17 HACTOSILEro aJMUHUCTPATUBHOIO pErjlaMeHTa
TOTOBHT MPOEKT PELICHUs 00 0TKa3€ B IPEIOCTABICHUN MYHUIIMIIATIBHON YCIYTH;

B Cllydae OTCYTCTBUSI OCHOBaHMM Ui OTKaza B IPEAOCTaBICHUU
MYHULIMNIAJIBHOW  YCIYI'M,  YKa3aHHbIX B  mOyHKre 2.17  Hacrosiuero
aIMMUHHUCTPATUBHOI'O perjaMeHTa NpPOU3BOJAUT AaHaJIU3 COJAEPKAHUS U TEMAaTUKU
3ampoca.



3.43. Ilo wroram aHamu3a 3ampoca CIEHHAINCT, OTBETCTBEHHBIM 3a
IIPEIOCTABICHUE MYHULIUIIAJILHON YCIIYI'M, B T€YEHUE 5 KaJCHIAPHBIX JHEW CO JIHA
PErUCTpaliX 3aIIpoca BBIOJIHAETCA OJHO U3 CIEAYIOIUX ACHCTBHIA:

OpU HaJW4yuW 3alpalluBacMbIX CBEACHUM B MYHUUUIIAIIBHOM apXHBE
CIICLIMAJIMCT, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHULIUIIAIBHOW YCITYTH, HAUMHAET
paboTy 10 UCTIOTHEHUIO 3apoca;

OpU OTCYTCTBUM 3alpalllMBa€MbIX CBEJICHHN B MYHULHUIAIBHOM apXHUBE
CIICLIMAJINCT, OTBETCTBEHHBIA 3a TNPEJOCTABICHUE MYHUUMIAIBHOW YCIYTH,
uH(OpPMUPYET MOJI30BATENSl B MHUCHbMEHHOM BHJE M J1a€T PEKOMEHJAIUU M0 X
JAIIbHEUIIIEMY TIOUCKY.

3anparmuBaemMbie JOKYMEHTHI O(QOPMIISIOTCS CIIEHUATNCTOM, OTBETCTBEHHBIM
32 MPEJOCTABICHUE MYHHMIMNAIBHOW YCIYTHM, B COOTBETCTBUU C JIEWCTBYIOILIUMH
€AUHBIMU TMpaBWIAMU OpPraHU3allMi XPAaHEHUS, KOMIUIEKTOBAHUS, YydeTa U
UCIIOJIb30BaHusl JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit @enepanuu u Apyrux
apXMBHBIX JOKYMEHTOB, YCTAaHOBJIEHHBIMU CHEUUAIbHO  YIOJIHOMOYEHHBIM
[IpaButenscTBOM Poccutickoit @eneparuu deaepaibHBIM OPraHOM HCIIOTHUTEIbHON
BJIACTH.

3.4.4. B ciayyae ecid B MyHULIMIAJIBHOM apXUBE OTCYTCTBYIOT CBEAECHUSA IO
TEME 3alpoca, HO H3BECTHO MECTOHAXOXKJIECHHE JIOKYMEHTOB, CHEHHUAIINCT,
OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHULIUIIAIIBHOW YCIYTH, MEPECHIIAET 3aIpoC B
COOTBETCTBYIOIIUI OpraH WM OPraHU3aLUIO, IJ€ XPAHATCA JOKYMEHTHI. 3asBUTENIO
HaIpaBJISIETCS. YBEJOMJIEHME O TMepeajpecaliu 3amnpoca B CpPoOK He Oosee 8
KaJICHJAPHBIX JTHEW CO JHS PErUCTPALIMH 3a1poca.

3.4.5. B cnyyae ecnu B 3ampoce OTCYTCTBYIOT HEOOXOAMMBIE Ui TOMCKa
CBEJICHUS, 3asBUTEII0 B CPOK HE Oosiee 8 KaJIEHJApHBIX JHEH CO JIHA PEruCTPALUH
3alpoca  HaMpaBiseTCs MHCbMO C MPOCHKOOW YTOUHUTH HEOOXOAMMBIE IS
BBIIIOJIHEHHUSI 3a1IpOCa JaHHBIE.

3.4.6. CpoK BBINOJHEHUSI aIMUHACTPATUBHON MPOLEYPhl — 25 KaJleHJApHBIX
JHEW CO JHS PETUCTPALMU 3aIpOoca 3asBUTENS Y TOJITHOMOUYEHHBIM OPTaHOM.

3.4.7. Pe3ynpTatoMm BBINIOJHEHUS JAaHHOM aJMHUHUCTPATUBHOW MPOLEAYPHI
SBJISIETCSl TOATOTOBKA 3alpalidBaeMblX JOKYMEHTOB WJIM OTBETa 00 OTCYTCTBHHU
3aMpallrMBaeMbIX CBEJICHUN B IOKYMEHTAaX MYHMIIMIAIBHOTO apXuBa JUOO OTBETA 00
OTCYTCTBUM  HEOOXOJMMBIX  JOKYMEHTOB B  MYHHUIIMIAIBHOM  apXuUBE C
PEKOMEHIalMAMH O JaJbHEHIINX MyTAX MOMCKa HeoOxoaumou uHbopmanuu (mpu
HaJU4YUM COOTBETCTBYIOIIMX JAHHBIX) WM YBEJOMJIEHUS O HaNpaBICHUU
COOTBETCTBYIOIIMX 3aIIPOCOB HA WCIIOJHEHHUE IO MPUHAJIEKHOCTH B APYTHE OPraHbI
U OpraHu3aluy J100 0TKa3a B MPEAOCTaBICHUN MyHUIIUITATIEHON YCITYTH.

3.5. Beiaua (HampaBiieHHE) NOTOTOBJICHHBIX OTBETOB 3aIBUTEIIO

3.5.1. HOpunnueckum QakToMm, SBISIOMMAMCS OCHOBAaHHMEM JUIsl Hadaja
UCTIOTHEHUSI ~ aJIMUHUCTPATUBHON  TPOIEAYPHl  SBJISIOTCS  TOJATOTOBJICHHBIC
CHEIMAINCTOM, OTBETCTBEHHBIM 3a TIPEJOCTaBICHUE MYHHIIMITAJLHOW YCIYyTH,
3anparmBaeMble JOKYMEHTBI MM OTBET 00 OTCYTCTBUU 3alpalliBAcMbIX CBEIACHHIA B
JOKYMEHTaX MYHHIIMIIAIILHOTO apXHWBa JIMOO OTBET 00 OTCYTCTBHUU HEOOXOIMMBIX
JIOKYMEHTOB B MYHUIIUTIAJILHOM apXHBE C PEKOMEHIAIUSAMHU O JANbHEHIINX ITyTIX
noncka HeoOxoaumMoi nHpopMauu (MIpH HATUYUN COOTBETCTBYIOIIMX JTAHHBIX) WITH
YBEJOMJICHHE O HAMPAaBICHUH COOTBETCTBYIONIUX 3alPOCOB HA HWCIIOTHEHUE TI0



PUHA]JISKHOCTU B IPYyTUE€ OpraHbl U OpraHu3aluu JIU0o yBeIoOMIIEHHE 00 OTKa3e B
IIPEIOCTABIEHUN MyHULIMIIATBHOM YCIIYTH.

3.5.2. Cneuunanuct, OTBETCTBEHHBI 3a IPENOCTABICHUWE MYHUIIMIAIbLHOU
yCIIyTH, HE MO3]Hee 4yeM depe3 | pabouuil JeHb CO JIHSA NOJATOTOBKHU JOKYMEHTOB
BbIIAaCT WM HANpaBiseT 3asBUTENI0 JOKYMEHTBI, yKa3aHHble B IyHKTe 3.5.1
HACTOAILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

B cilydae IPEIOCTaBICHUS Ipa)x1aHUHOM 3ampoca yepes
MHOTO(QYHKIIMOHAIbHBIA  LIEHTP  yKa3aHHbIE  DPELICHUS  HAIpaBISIIOTCS B
MHOTO(YHKIIMOHAJIbHBIA LIEHTP, €CJIM HHOM CHocod TOJydyeHUs HE YyKas3aH
3asIBUTEJIEM.

B ciydae mpepocTaBieHHs MyHHIMIIATBHOW YCIYTH B 3JIEKTPOHHON (opme
nocpeactBoM [loprana rocynapCTBEHHBIX M MYHULHMMNAIBHBIX yChyr ((GyHKIuUIN)
o0jacTu pe3ylbTaT MNPEJOCTABICHUS MYHUIMNAIBHON YCIYrH TPEAOCTaBISETCS
3asiBUTEI0 B BHJE BJIEKTPOHHOIO JIOKYMEHTA, MOJINUCAHHOIO YCHUJIEHHOU
KBAJIM(ULIMPOBAHHON 3JEKTPOHHOM MOJIMUCHI0 PYKOBOAMUTENS YIIOJIHOMOYEHHOTO
Oprasa IocpeJCTBOM JUYHOIO KaOMHETA 3asiBUTEIS.

3.5.3. Cpok BBINIOJHEHUS AJMUHUCTPATUBHON MpOLEAYphl COCTaBisier |
paboumii 1eHb CO AHS MOATOTOBKH COOTBETCTBYIOLIETO PELICHMUS.

3.5.4. Pe3ynbTaroM BBINOJHEHUS aJIMHHUCTPATUBHOM MPOLEAYPHI SBIIAETCA
HampasjieHue  (Bbljaya) 3asBUTENIO (MPEACTABUTENIO 3asBUTENS) JOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 3.5.1. HACTOSIIIEr0 aJIMUHUCTPATUBHOTO PErJIaMEHTA.

IV. ®opmbl KOHTPOIIA 3a UCITOJTHEHUEM aIMUHUCTPATUBHOI'O PETIaMeHTa

4.1. KoHTpoab 3a coOMI0IEHUEM U HCIOJHEHUEM JODKHOCTHBIMHU JIHIIAMH
YIIOTHOMOYEHHOTO  OpraHa  IIOJIO)KEHMM  HACTOAIIET0  aAMUHHUCTPATUBHOIO
pErjiaMeHTa ¥ UHBIX HOPMATUBHBIX [TPABOBBIX AKTOB, YCTAHABIIMBAOIINX TPEOOBAHUS
K MPEIOCTABICHUI0O MYHUIIMIIAJBHON YCIYTH, & TAKXKE 33 MPUHATUEM MMU PELICHUN
BKJIIOYAET B Ce€0sl TEKyIUH KOHTPOJIb W KOHTPOJb IOJHOTHI M KadyecTBa
IIPEIOCTABIICHUS MyHULMIIAIbHON YCIIYTH.

4.2. Texyluii KOHTPOJb 332 COOJIIOJICHUEM U HCIIOJIHEHHUEM JOJIKHOCTHBIMU
JULAMHU  TIOJIOKEHUM HACTOSIIETO aJMUHUCTPAaTUBHOTO perJIAMEHTa W HMHBIX
HOpPMAaTHUBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K MIPELOCTABICHUIO
MYHUIMIAIBHOW YCIYTH, 4 TakKe 3a NPUHATHEM HMHU PEUICHUN OCYIIECTBIISIOT
JNOJDKHOCTHBIE — JIMIA,  OINPEACICHHbIE MYHULHNAIBHBIM  IIPAaBOBBIM  AKTOM
YNOJIHOMOYEHHOTO OpraHa.

Tekymui KOHTPOJIb OCYIIECTBIIAETCS Ha IOCTOSTHHOM OCHOBE.

4.3. KoHTponb HajJ MOJHOTOM M KayeCTBOM MPENOCTABICHHUS MYHULUIAIBLHON
yCIAYTd BKJIIOYAaeT B ce0s MpOBEACHHE MPOBEPOK, BHIIBICHHE U YCTAHOBJICHHE
HapylLIeHW  TpaB  3asBUTEJNEH, MPUHATHE  pelleHud o0  yCTpaHEHHUH
COOTBETCTBYIOIIUX HAPYILLICHUM.

[IpoBepkn MOryT OBITh IUIAHOBBIMM (OCYIIECTBISITECS HAa OCHOBAHHUHU
IOJYTO/IOBBIX WJIM TOJOBBIX IIJIJAHOB pPaOOThl YTOJHOMOYEHHOIO OpraHa) H
BHEILJIAHOBBIMM.

IlepnoIMYHOCTE NMPOBEPOK — IUIAHOBBIE | pa3 B IO, BHEIUIAHOBBIE — IIO
KOHKPETHOMY OOpaIEHUIO 3asBUTES.

IIpu mpoBeneHUN IPOBEPKU MOTYT pacCMAaTPUBATHCS BCE BOIPOCHI, CBSI3aHHBIE
C MPEJOCTABICHHEM MYHULMIIAJBHON YCIYrd (KOMIUIEKCHBIE HPOBEPKH) WIH



OT/ICJIbHBIE BOIPOCHI (TEMAaTHYECKHWE NPOBEPKHU). BuUI NOpoBEpKH U CPOK €€
MIPOBEICHUSA YCTaHaBIIUBAKOTCS MYHHULUTTATBHBIM MIPaBOBBIM aKTOM
YNOJTHOMOYEHHOTO OpraHa O MNPOBEACHUM IPOBEPKH C YYETOM MEPHOJUYHOCTHU
KOMILUIEKCHBIX IIPOBEPOK HE MEHee | pasza B roJ ¥ TEMAaTHYECKUX ITPOBEPOK — 2 pasa B
TO/I.

Pe3ynbpTaThl mpoBeAeHUs MPOBEPOK OGOPMIIIIOTCS B BHJIE aKTa, B KOTOPOM
OTMEYAIOTCS BBISBICHHBIE HEJOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO, KOTOPBIN
MPEACTABIISIETCS] PYKOBOAMUTENO Y IOJIHOMOYEHHOTO opraHa B TeyeHue 10 pabouux
JTHEW T0CIIE 3aBEPIIEHUS IPOBEPKHU.

4.4. IoJ>KHOCTHBIE JIMIIA, OTBETCTBEHHBIE 32 MPEAOCTABICHNE MYHHUITUTIATLHON
YCIIYTH, HECYT TMEepPCOHAIBHYI0O OTBETCTBEHHOCTh 3a COOJIIOJICHHE TMOpPsAKa
MPEIOCTABJIEHNS] MyHULIMIIAIBHON YCIIYTH.

4.5. Tlo pe3ynapTaTam  HPOBEAECHHBIX IPOBEPOK B CIIy4yae BbISBICHUS
HApYLICHUN 3aKOHOJATEIbCTBA W HACTOALIETO AJMUHHUCTPATUBHOIO PETJIAMEHTA
OCYIIECTBIISIETCS] MPHUBJICYCHUE BUHOBHBIX JOJHKHOCTHBIX JIMIL Y OJTHOMOYEHHOTO
OpraHa K OTBETCTBEHHOCTHM B COOTBETCTBUU C JEHUCTBYIOLIIMM 3aKOHOAATEIHCTBOM
Poccuiickon @enepanum.

4.6. OTBETCTBEHHOCTh 32 HEHUCIIOJIHEHWE, HEHAMJICKAIIEE MCIOJIHEHUE
BO3JIO)KEHHBIX ~ OO0SI3aHHOCTEH MO MPEIOCTABICHUI0O MYHUIMIAIBHOW  YCIIYTH,
HapyllleHue TpeOOBaHUM aJMUHHCTPATUBHOIO pErjaMeHTa, IMpeIyCMOTpEeHHas B
coorBercTBUM ¢ TpymoBbiM kojekcoM Poccuiickoir @enepanuu, Komekcom
Poccuiickoit @eaepany 00 aIMUHUCTPATUBHBIX NPAaBOHAPYILIEHUSIX, BO3JIAraeTcs Ha
JUI, 3aMENIalolMX JOKHOCTH B YIIOJTHOMOYEHHOM OpraHe (CTPyKTYpHOM
Mo/Ipa3/ieJiecHuu Y MOJTHOMOUYEHHOTO OpraHa), u paboTHUKOB M®II, 0TBETCTBEHHBIX
3a MPEIOCTABICHUE MYHULIUTIAIBHOMN YCITyTH.

4.7. KoHTponb CO CTOPOHBI IpaKiaH, UX OOBEAMHEHHM W OpraHU3alMi 3a
MPEIOCTABJICHUEM MYHHULMIIAIBHOM YCIYTH OCYIIECTBIAETCA B COOTBETCTBUH C
®enepanbabiM  3akoHOM oT 21 wmroms 2014 roma Ne 212-®d3 «O6 ocHoBax
001ecTBEeHHOT0 KOHTPOJis B Poccutickoit denepanumy.

V. HocyneOHblii (BHECY1€OHBIN) TTOPSAI0K 00KaIOBaHUS PEIICHUN U JeHCTBUIN
(6e3nelicTBUS) OpraHa, MPeA0CTaBISIONIEr0 MyHUIIMTIIATBHYIO YCIIYTY, €T0
JOJHKHOCTHBIX JIUIL JTHOO MYHHUITUTIAIBHBIX CITyKaIluX

5.1. 3asBuUTENnb WMEET MPaBO Ha JocyacOHOe (BHeCyneOHOoe) oOkaJoBaHUE,
OoCTIapUBaHUE peIIeHUM, NeUCTBUI (0e3MeUCTBUs), MPUHATHIX (OCYIIECTBICHHBIX)
IIPY MPEIOCTABICHUN MYHUIIUTIAIIBHON YCITYTH.

OO6>xanoBaHue 3asgBUTENSIMUA PELICHUM, AeHcTBUIl (Oe31eiicTBHSI), MPUHATHIX
(OCYIIECTBJICHHBIX) B XOJI€ MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIyTH B JOCYIACOHOM
(BHECYIeOHOM) TMOpsJKE, HE JMIIaeT HMX IpaBa Ha o00XKaJOBaHHME YKa3aHHBIX
pelieHuit, ecTBuit (0e31eCTBUSA) B CYJIeOHOM TTOPSIIKE.

5.2. TlpeameroM pocyneOHOro (BHecyaeOHOro) o0ajaoBaHUS MOTYT OBITh
pemienust  (aeicTtBus,  Oe3NEMCTBUE), TPHUHATBIE  (OCYIIECTBIICHHBIE)  TMPH
NPEJIOCTABIIEHUM MYHULIUMAIBHON YCIYru. 3asBUTENIb MOXET OOpaTUThC C
XKaJ000M, B TOM YHCIIE B CAEAYIOLUIUX CIyYasx:

HapylIeHHEe  CpPOKa  PETUCTpalMd  3asBIEHUS O  MPEJOCTaBICHHUU
MYHHUITUTIATFHOW YCITYTH;

HapyIIEHUE CPOKa MPEIOCTABICHUS MyHUITUTIATHHON YCITyTH;



TpeOOBaHME y 3asiBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMH
paBOBBIMM akTamu Poccuiickon denepanum, HOPMAaTUBHBIMHA IPABOBBIMU aKTaMH
00J1aCTH, MYHMIIMIAIbHBIMUA MPaBOBbIMU akTaMu CsIMKEHCKOrO0 MYHHUIIUIAIBLHOTO
pairioHa 1Sl IPEAOCTABICHNS MYHHUIIUIIAJIBbHON YCIIYTH;

OTKa3 3asBUTEII0 B MPUEME JOKYMEHTOB, NPEAOCTABICHUE KOTOPBIX
MPENYCMOTPEHO HOPMATUBHBIMUA MPAaBOBBIMU akTamu Poccuiickon @enepanuu,
HOPMATHBHBIMH TPABOBBIMHU aKTaMH OOJIACTH, MYHHUIIMNAIbHBIMUA TPABOBBIMU
aktamMu  CAMMKEHCKOrO  MYHUUHNAIBHOTO  pailoHa O  MPEJOCTaBIICHHUS
MYHULANIAIBHOUN YCITYTH;

OTKa3 B MPEJOCTABICHUN MyHULIMIIAIBHOW YCIyTH, €CJIM OCHOBAHMSI OTKa3a HE
IPEIyCMOTPEHBI (eepATbHBIMU 3aKOHAMHU W TIPUHSITBIMA B COOTBETCTBUU C HUMH
WHBIMA  HOPMAaTHBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickon — Pepnepanum,
HOPMATHBHBIMH TPABOBBIMH aKTaMH OOJIACTH, MYHUIIMITAIGHBIMUA TIPABOBBIMH
akTaMu CSMKEHCKOI0 MyHUIMIIAJBHOTO PaiioHa;

3aTpeOOBaHUE C 3asBUTENS MPHU MPEIOCTABICHUHM MYHULHUIAIBHOW  YCIYTH
IJ1aThl, HE NPEAYCMOTPEHHOW HOPMAaTUMBHBIMHM IPAaBOBBIMM akTaMu Poccuiickoi
denepanyd, HOPMATUBHBIMU MPaBOBBIMU aKTaMH OOJACTH, MYHHUIIMNAIbHBIMU
IIPaBOBBIMU aKTaMH CAM>KEHCKOTO MyHULMIIAJIBHOTO PaiOHa;

OTKa3 oprasa, MIPENOCTABIISAIOIIETO MYHULATIAIBHY IO yCHyTYy,
MYHULHANAIBHOTO CIIy’KaIlleTo 60 JOJKHOCTHOTO auua oprasa,
NPEAOCTABISAIONIET0 MYHULMNAIBHYIO YCIYry, B HCIPABICHUU JOMYIIECHHBIX
OTICYaTOK W OMMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIUTIATHLHOU
yCIIyTH JOKYMEHTaX J100 HapyIlIeHHUE YCTAHOBJIEHHOTO CPOKA TAKMX UCIIPABIICHUH.

5.3. OcHoBanueM yisi Havaja MPOIEAyphl JOCYIeOHOTO (BHECYIEOHOTO)
00XanoBaHUsl SBJSETCS TOCTYIUICHHE »KaloObl 3asBUTENS B Y IIOJTHOMOYEHHBIH
Opras.

Kanoba mnomaercs B mnuchMeHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
anekTpoHHor ¢opme. Kamoba Moker OBITH HampaBieHAa IO TOYTe, C
UCIOJIb30BaHUEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIUOHHON cetu «HTepHeT», a
TaK)Ke MOXET ObITh IPUHSTA MPU JTUYHOM MIPUEME 3aIBUTEISL.

5.4. Tlpouenypa mojaud >kajo0 Ha penieHuss U AchcTBUs (Oe3aeicTBHe)
OpPraHOB MECTHOTO CaMOYIpPaBJIEHUS W HUX JOJDKHOCTHBIX JIML, MYHULHANAIbHBIX
CIY’KaIllUX, a TAKXKE MOPSAOK UX PACCMOTPEHUS OCYIIECTBISETCS B COOTBETCTBUU C
[TopsimkoM Mmojiauu U pacCMOTPEHHMS Kano0 Ha pelleHus u aercTBus (Oe3neicTrre)
OpraHoB, MPEAOCTABISIIONIUX MYHMIIMNAIbHBIE YCIYTH, U UX JOJDKHOCTHBIX JIUII,
MYHULUNAIBHBIX CIIYXalUX, YTBEPKICHHBIM ITOCTAHOBJICHUEM aJIMHUHUCTpAIUU
paitona ot 28.08.2012r. Ne 357.

5.5. B nmocymeOHOM TOpsiAKE MOTYT OBITh OOYaJdOBaHBI  JIEWCTBUS
(Oe3meiicTBUE) U pEIICHUSI:

JOJKHOCTHBIX JIML Y TOJIHOMOUYEHHOI'O OpraHa, MyHUIIUMAIBHBIX CIIYKal[UX —
PYKOBOJUTENO YIIOIHOMOYEHHOTo oprana (I'y1aBe anMuHHCTpanuy pailoHa);

MO®I[ - B VYIOJIHOMOYEHHBIM OpraH, 3aKJIOUYUBIIUKA COTJIAIIEHUE O
B3aUMOJIEUCTBUM C MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.

5.6. XKanoba nomkHa coepKaTh:

HAaMMEHOBAaHME OpPraHa, JOJHKHOCTHOTO JIMIA Y IOJHOMOYEHHOr0 OpraHa Judo
MYHUIIMNAIBHOTO CIIYXKAalllero, peleHus | JaeucTBusi (0e37eiCcTBUE) KOTOPbIX
00XKaITyIOTCS;



dbaMunno, UMs, OTYECTBO (MOCJIEAHEE - MPU HAIWYUU), CBEACHHUS O MECTE
KUTEIHCTBA 3aBUTENS - (PU3NYECKOTO KT TMOO0 HAMMEHOBAHWE, CBEICHHSI O MECTE
HAaXOXXJEHUsI 3asBUTENS - IOPUIUYECKOro JHIla, a Takke Homep (HoMepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) SJAEKTPOHHOM MOYTHI (MPU HAIWYWU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JTOJKEH OBITh HANPABIIEH OTBET 3asBUTEIIIO;

CBelIcHUST 00 OOXalyeMbIX pEIICHUSX ¢ JeUCTBUSIX (Oe31ecCTBUN)
YOIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JIMIa YTIOJHOMOYEHHOIO0 OpraHa Jin0o
MYHUIIMIATBHOTO CIIY>KAIllEeTo;

JIOBOJIbI, Ha OCHOBAHHMHM KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHUEM U
nevicteueMm (Oe3meiicTBHEM) YTIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO —JIUIA
YNOITHOMOYEHHOTO OpraHa JM00 MyHUIIMIAIBHOTO CIIyXKallero. 3asiBUTENIEM MOTYT
OBITh TMPECTABIEHBI JAOKYMEHTHI (MIPU HAJWYHMH), TTOATBEPIKIAOININE JTOBOIBI
3asIBUTEIS, INOO UX KOTUH.

5.7. Ha cragum pocyneOHOro oOkamoBaHus JAcHCTBUN (0e3meicTBHA)
YHoIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOTO OpraHa Jn0o
MYHHUIIMIATBHOTO CITY>KAILIET0, 8 TAKXKE PEIICHHM, MPUHATHIX B X0/1€ MPEJOCTABICHUS
MYHUIIMIATBHOW YCIIYTH, 3asBUTEIb MMEET MPaBO Ha MOJydyeHHE WH(OpMaluU U
JIOKYMEHTOB, HEOOXOIUMBIX JJIs1 OOOCHOBAHUS U PACCMOTPEHUS KaNIOOBI, a TAKXKE Ha
MPEICTABJICHNUE JOMOJHUTEIBHBIX MaTEPUAJIOB B CPOK HE Ooiiee 5 THEW ¢ MOMEHTa
oOpailieHus.

5.8. XKanoba, moctynuBias B YNOTHOMOYEHHBIM OpraH, paccMaTpuBaeTcs B
TedeHue 15 pabouymx AHEH co THS €€ perucTpaiuu, a B ciiydae o0)KajJoBaHUS OTKa3a
YTOJTHOMOYEHHOTO OpraHa, JODKHOCTHOTO JIMIAa YTIOJIHOMOYEHHOTO OpraHa JIn0o
MYHHUITUTIATHHOTO CIY)KaIlllero B TpUEME JOKYMEHTOB Yy 3asBUTENs JMOO B
WCIIPABJICHUU JOMYIICHHBIX OMEYaTOK M OIMIMOOK WM B Ciy4ae O0>KaJIOBaHHUS
HapYILICHHUs YCTAaHOBJICHHOTO CPOKA TAKUX MUCIPABICHUI - B T€UeHHE 5 pabOUYnX JHEH
CO JIHA €€ PEruCTpalHu.

5.9. Cnyuau octaBiieHus kano0bl 6€3 OTBETA:

a) HAJIMYUE B kKano0e HeIlEH3YPHBIX JIMO0 OCKOPOUTEIBHBIX BhIPAKEHUI, yTPO3
YKU3HH, 3/I0POBBIO U UMYILIECTBY JOJKHOCTHOTO JIMIIA, @ TAKKE YJICHOB €r0 CEMbU;

0) OTCYTCTBHE BO3MOKHOCTH MPOYMUTATHh KAKYIO-JIMOO YaCTh TEKCTa >KaJIOObI,
dbamminio, UMs, OTYECTBO (MpHU HAIWYUK) U (WIM) TOYTOBBIM ajpec 3asBUTENS,
yKa3aHHbIE B jkano0e.

B BhlllIeyKa3aHHBIX CiIydasX 3asBHUTENI0 HE IMO3JHEE TpeX pabdouyux JHEH co
JTHSI pETUCTPAIIMU HAMPABIISECTCS MUCHMEHHOE YBEIOMJICHHE 00 OCTaBICHUH KaJIOOBI
0e3 OTBeTa C yKa3aHHEM OCHOBAHWU MPHUHSTOTO PEIICHHS, 32 UCKITIOYCHUEM CITydas,
eciu B JKajgo0e He yKazaHbl (aMuivs 3asBUTENS W (WJIM) MOYTOBBIA aJpec, IO
KOTOPOMY JIOJKEH OBITh HAIPaBJICH OTBET.

5.10. Ciiyqan 0TKa3a B yIOBIECTBOPEHHH >KaJIOObI:

a) OTCYTCTBUE HapYIICHUS TOPSJIKA MPEIOCTABICHUS MyHUIIUTTAIIBHON YCITyTH;

0) HamMYue BCTYNUBIIETO B 3aKOHHYIO CHIIy PEIICHHs Cyna, apOUTPa)KHOTO
CyJia Mo >kajiobe 0 TOM K€ MPEJAMETE U 10 TEM K€ OCHOBAHUSM,;

B) Mojaya >KaJoObl JUIOM, MOJHOMOYHS KOTOPOrOo HE MOATBEPKIEHBI B
MOPSAKE, YCTAHOBIICHHOM 3aKOHOAAaTeNIbcTBOM Poccuiickon denepanuuy;

I') HAIAYUE PEHICHUs MO XanoOe, MPUHITOrO paHee B OTHOILIEHHWU TOTO K€
3asIBUTENIS U TIO TOMY K€ MIPEMETY HKaJI00BI.

5.11. Ilo pe3ynbraraM paccMOTPEHUS >KajloObl MPUHUMAETCA OJIHO U3
CIEIYIOIIMNX PEIIECHUM:



00 yJOBJIETBOPEHUU KaIOObl, B TOM 4HCI€ B (POpME OTMEHBI MPHUHITOrO
pellleHusl, HWCIPABJICHUS MOMYIIEHHBIX YIOJHOMOYEHHOTO OpraHa OINEYaToK H
OIIMOOK B BBIJAHHBIX B PE3YyJIbTATe MNPEAOCTABICHUS MYHULMNAIBHON YCIyrH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEACTB, B3MMAHUE KOTOPBIX HE
IpEeyCMOTPEHO HOPMATUBHBIMU IpaBOBbIMU akTamu Poccuiickoil ®enepanum,
HOPMAaTUBHBIMHM IIPaBOBBIMU AaKTaMHU OOJACTH, MYHHIMIAIBHBIMHM IPAaBOBBIMU
akTamMu CAMKEHCKOTO MyHUIIMIIAIBHOIO PaiioHa, a TaKke B MHBIX (popmax;

00 OTKa3e B YJIOBJIETBOPEHUH >KAJIOOBI.

5.12. He no3nHee qHs, CIEIYIOMIETO 3a THEM NIPUHATHUS PELICHUs, YKa3aHHOTO
B myHkTe 5.11 HacTosero AJIMUHUCTPAaTUBHOIO PErJIaMEHTa, 3asBUTEII0 B
MUCHMEHHON (OpME U IO KEJIAHUIO 3aBUTENS B SJIEKTPOHHOM (hopMe HampaBisieTCs
MOTHBHPOBAHHBINA OTBET O PE3yJIbTaTaX PACCMOTPEHUS JKaJO0BI.

5.13. B cayyae ycTaHOBJEHHA B XOJ€ WA IO pe3yibTaTaM pacCMOTPEHUS
XKaJoObl  MPHU3HAKOB  COCTaBa  aJMHMHUCTPATUBHOIO  IPABOHAPYIICHUS WM
NPECTYIICHUSI JOJKHOCTHOE JIMIO, HAJIEJIEHHOE MOJHOMOYMUSAMHU M0 PACCMOTPEHUIO
KaJo0 HE3aMEMJIMTENIbHO HANpaBiseT HUMEIOUIMECS MaTepuaibl B OpraHsl

POKYpaTyphI.



[Tpunoxenue 1
K a/IMUHUCTPATUBHOMY PETJIAMEHTY
dopma

PykoBOAUTENIO CTPYKTYPHOTO MOAPA3AEIECHHS (MyHULIUIIAIBHOTO
apXuBa)
oT

5

(yxazath @.1.0. MOTHOCTBIO U CTAPYIO
dbamunuio (Ipy HAJTMYUK), ATy POKACHUS) <*>
MpOKUBaroIIero(ei)

(yka3aTh OYTOBBIN UHAEKC, aJIpec,
TenedoH, Ko ropoja) <*>

3AITPOC

<k>

(naTa) (moammcs )

<*> B TekcTte 3ampoca HEOOXOJUMO yKa3aTb XPOHOJIOTHYECKHUE DPaMKHU
3arpamuBaeMoi HHQOpMAaIUH.



[Tpunoxenue 2

K aIMAHUCTPATUBHOMY PETJIAMEHTY
dopma  (3amoyHsEeTCS Ha  OJaHKe
OpraHHU3alluN )

PykoBomuTENIO CTPYKTYPHOTO MOApa3ieieHus (MyHUIIUTIATHHOTO
apXuBa)

3AITPOC

<F>

(nara) (moamucs)

MII

<*> B Tekcre 3ampoca HEOOXOAWMO YKa3aTh XPOHOJOTHYECKHE PaMKH
3ampanBaeMoi HHpopMaIuu.



[Tpunoxenue 3
K a/IMUHUCTPATUBHOMY PETJIAMEHTY

BJIOK-CXEMA
MOCJIe/I0BATEJIbHOCTH A/IMMHUCTPATHBHBIX NPOLIEAYP
NPH NPeA0CTABIEHUN MYHUIIUNIAJBHOM YCJIYTd 10 HHPOPMALMOHHOMY
o0ecreYeHNI0 3asiBUTE/Ieil HA OCHOBE APXUBHBIX JOKYMEHTOB, XPAaHALIMXCH B
MYHHMIHIAJIbHOM apXHuBe

[Ipuem u peructpainus 3apocoB
(myHKT 3.3 HAaCcTOSIIEr0 aAMUHUCTPATUBHOIO perjlaMeHTa
— 1 pabGounii 1eHb ¢ MOMEHTA TIOCTYIUJICHUS 3ampoca B
Y10JTHOMOYEHHBIN OpraH)

\ 4

HcnonHenue 3anpocoB 3asiBUTENEH
(myHKT 3.4 aIMUHUCTPATUBHOIO PErIaMeHTa — 25
KaJIeHJapHBIX THEH CO JHS perucTpaliy 3ampoca)

A 4

HanpasneHnue oTBETOB 3asBUTEISM
(myHKT 3.5 aIMUHUCTPATUBHOTO periiaMeHTa — 1 pabounit
JIEHb CO JHSI TOJMUCAHUS PELIEHUs Y TOJIHOMOYEHHOTO
oprasa)




