AavuHucTpanusa CAMKEHCKOro MyHHMIIUIIAJIBLHOTO PAHOHA

INHOCTAHOBJIEHHUE

or 18.09.2019r. Ne 393

c. Camorca

OO0 yTBEepKIECHUU ATIMUHUCTPATUBHOTO

periaMeHTa MPEI0CTABIICHUS
MYHULIUTIATIbHON yCIyTu o
UH(POPMALTMOHHOMY 00ecreYeHnIo
3a5BUTEJIEM HA  OCHOBE  apXMBHBIX
JIOKYMEHTOB, XpaHALIIIXCS B

MYHUIHUIIAJIBHOM apXHWBC

B cootBerctBuun ¢ denepanbupiM 3akoHOM OT 27.07.2010r. Ne 210-®d3 «O06
OpraHu3alMK IPEJOCTABICHUS T'OCYIapCTBEHHBIX M MYHULHUIIAJIBHBIX YCIyr» (C
NOCJIEYIOUUMU U3MEHEHUSMH ), [IOCTAHOBJICHUEM aqMUHUCTpAMU CSIMKEHCKOTO
MyHUIMnaiabHoro pariona ot 17.03.2011r. Ne 94 «O Ilopsakax pa3zpa®oTku u
YTBEPKJICHUS AJIMHUHHCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS MYHULHUITAIBHBIX
GYyHKIMHI, aIMUHUACTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHHUIUIATIbHBIX
yCIIyI' OpraHaMH MECTHOro caMoynpaBieHHs CSIMKEHCKOrO0 MYHHIIMIAIbHOIO
paiioHa» (C mOCIeaYOIMMMHU U3MEHEHHUSIMHU ),

INOCTAHOBJIAIO:

1.  VrTBepauTh  aAMUHUCTPATUBHBIM  PErIAMEHT  IPEJOCTABIICHUS
MYHULIMNIAJIBHOW YCIYT'M 1O HH(MOPMAIMOHHOMY OOECIIEUEHUIO 3asiBUTENIEH Ha
OCHOBE apXMBHBIX TOKYMEHTOB, XPAHSIIUXCS B MyHULIMIIAJIbHOM apXuBe (anee —
aJIMUHUCTPATUBHBINA perjiaMeHT) (IpuaraeTcs).

2. Otaeny uHQOPMAIIMOHHOTO, MPOTPAMMHOIO OOECMEYeHHS U 3alUThI
uHbopMalmu agMuHHCTpanuu paioHa (JIemnoB M. C.) obecneunts B 3-X
JHEBHBI CPOK C JAaThl MOJNMUCAHHS HACTOSIIETO IMOCTAHOBJICHHS pa3MeElICHHE
MOCTAHOBJICHUS M TEKCTa aJMUHUCTPATUBHOIO perjaMeHTa Ha O(QULUaTIHLHOM
canre AJMUHUCTpaUU CAMXKEHCKOro MYHUIUIIAIBEHOTO panioHa
http://camkeHckuii-paiion.pd B uHGOPMAIIMOHHO-TEIEKOMMYHUKAITUOHHON CETH
«HTEpHET.

3. Otneny apxuBa U JEJIONPOU3BOJCTBA aIMUHHUCTpauuu paiioHa (KounHa
T. I'.) oOecneunth B 3-XJHEBHBIA CPOK C JaTbl MOANUCAHUSA HACTOSILErO
IIOCTAHOBJIEHUS pa3MELICHUE IIOCTAHOBJIEHHUSI U TEKCTa aJMHUHUCTPATUBHOIO
perijaMeHTa B MecTax MpeAoCTaBICHHUS] MyHUIIUIAIBHON YCIIyTH.

4. Nudopmanuio o0 pa3MEIICHWH HACTOSIIETO MOCTAHOBJICHHUS U TEKCTa
aIMUHHACTPATUBHOTO perjiaMeHTa Ha OQUIHUAIbHOM caiTe AIMUHUCTpPALUU
CAMKEHCKOTO MYHUIIMTIATBHOTO paiioHa OmyOIMKOBaTh B razere «Bocxomy.



5. IlpusHaTp yTpaTHBIIMM CHWJIy IIOCTAHOBJIEHHE AJMHHHMCTpALUU
CsIM&KEHCKOTO MyHUIIMTAIBHOTO paiioHa oT 26.01.2018r. Ne 37 «O6 yTtBepxkaecHUU
aZIMMUHHUCTPATUBHOI'O pErJaMEHTa MNPEOCTaBICHUS MYHULIMIIAIBHOW YCIYyTH IO
UH(POPMAIIMOHHOMY OOECIICUEHHUIO 3asBUTEJICH HAa OCHOBE apXUBHBIX IOKyMEHTOB,
XPAHSIIMXCSA B MYHULUIIAJILHOM apXUBE» 33 UCKIIFOUEHUEM ITyHKTa 5.

6. HacTosiee noctaHOBIIEHHE BCTYMAaeT B CHIIy CO JHS €ro OOHapOJOBAaHUSA
OyTeM pa3MelleHus] Ha oduIuanbHOM caiTte AamMuHHCTpauu CsIMKEHCKOTO
MYHULIMIIAJIBHOTO paiioHa http://cavxeHckuii-paiton.pd. B uHDOPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHOMN ceTu VIHTepHeT.

['11aBa agMuHHCTpaLUK
CSIM&KEHCKOr0 MyHUIIUNTAIIBHOTO pailoHa H. H. Banos



[Tpunoxenune
K MIOCTAHOBJIEHUIO aIMUHUCTPALUN

CAMKEHCKOT0 MyHUIIMIIATBHOIO paiioHa
ot 18.09.2019r. Ne 393

AJMUHHCTPATUBHBIN PETIaMEHT NPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH 110
UHGOPMAITMOHHOMY 00ECTIEUEHUIO 3asIBUTENICH HA OCHOBE apXMBHBIX JJOKYMEHTOB,
XPaHSIIUXCSA B MyHULIMIIAJIbHOM apXUBE

1. OO011He 10I0KEHUS

1.1. AIMUHHCTpATHBHBIA PETJIAMEHT TMPEIOCTABICHUS MYHUIUIIAJIbHON
yCIyrd 1mo UHGOPMAIMOHHOMY OOECTICUCHHUIO 3asBUTEEH Ha OCHOBE apXMBHBIX
JIOKYMEHTOB, XPaHAIIMUXCS B MYHHUIIUITAJIBHOM apXuBe (J1ajieeé COOTBETCTBEHHO —
aMUHUCTPATUBHBIA  perjaMeHT, MYHUIUNAIbHAS ycClyra) yCTaHaBJIMBaeT
MOPSIAOK U CTaHJAPT NPEAOCTABICHUS MYHULIMTIATLHON YCIyTH.

1.2. 3asBUTENsSIMU TpH NMPETOCTABICHUN MYHUIIUNIATBLHON YCIIYTH SIBISIOTCS
bu3ndeckue u IpUanIeCcKre Juia (3a UCKIIOYSHUEM TOCYAapCTBEHHBIX OPTaHOB
U WX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB TOCYJApPCTBEHHBIX BHEOIOKETHBIX
(GOHIOB U WX TEPPUTOPUATHLHBIX OPraHOB, OPTAHOB MECTHOTO CaMOYIIPABIICHUS),
guna 0e3 TpaxkJTaHCTBA, WHOCTPAHHBIE TpPaKJaHE JTUOO WX YIOJIHOMOYCHHBIC
MpEACTABUTENH (J1ajiee — 3asiBUTEIIN ).

1.3. Mecto HaxoxaeHus: AaMuHUCTpauu CAMKEHCKOTO MYHUILIMIIATIBHOTO
paiioHa ero CTPYKTYPHBIX MoApa3AciieHul (1ajiee — YTIOTHOMOUYECHHBIN OpraH):

[ToutoBeiii  agpec  YmoaHoMoueHHOTo  opraHa: Poccus, 162220,
Bonoroackas o6nacte, CsimxeHckuit paiios, c. Camxka, yi. PymsHiena, 20.

[ToutoBbli amgpec YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 34
nH(pOopMHUpOBaHHUE U TTPEAOCTABICHNE MYHULIMTIATBHON YCITYTH:

Otnen apxuBa U JEJONPOU3BOACTBA aaMHUHHUCTpanuu CsIMKEHCKOTO
MyHUITUTIATBHOTO paiioHa: Poccus, 162220, Bomoroackast o6macts, CsMKEHCKUN
paiioH, c. Csamxka, yi. PymsiHuesa, 20.

Tenedon/dakc: 8 (81752) 2-16-19, 8 (81752) 2-11-50.
Anpec snexktponHoit moutel: 01@3516.ru, 13@3516.ru, archiv.syamzha-
ar@yandex.ru

I'paduk paboTel YIOJIHOMOYEHHOTO OpraHa:

[TonenenbHUK 08.00 - 16.15
BropHuk

Cpena nepepsiB Ha 00e]
Yersepr ¢ 12.00-13.00
IIaTanma

Cy660oTta BrixonHoit
Bockpecenbe Brixognoi
IIpennpa3nHUYHBIE THU 08.00 - 15.00




['paduix npriema TOKYMEHTOB:

[TonenenbHUK 08.00 - 16.15
BropHuk

Cpena nepeprIB Ha 00€e
YerBepr ¢ 12.00 - 13.00
[IsTHNA

Cy660Ta BrixogHoit
Bockpecenbe Brixognoit
[Ipeanpa3AHUYHBIE THU 08.00 — 15.00

['paduk TUYHOTO NprUeMa PyKOBOAUTENS YIOJIHOMOUYEHHOTO OpraHa:

ITonenenpHUK 08.00 - 16.15
BropHuk

Cpena nepepbiB Ha 00e]
YerBepr ¢ 12.00 - 13.00
IIaranma

Cy66oTta BrixoaHoi
Bockpecenbe BrixonHou
IIpennpa3nHUYHBIE THU 08.00 — 15.00

Tenepon nansg  uUHPOPMUpOBAHUS 1O  BONPOCAM,  CBSI3aHHBIM €
npe0oCcTaBIeHEeM MyHHIUIIaNbHOU yeiayru: 8 (81752) 2-11-50.

Anpec oHUIHATBHOTO cata  YIOJHOMOYEHHOIO opraHa B
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu «HTepHeT» (nanee — callT B
cetu «MHTEpHETY): http://csmxeHCcKui-paiion.pd.

Anpec  ¢enepanbHOW  TOCYIAapCTBEHHOW  MH(POPMAIMOHHONM  CHCTEMBI
«EnuHbIil mopTas rocyJapCTBEHHBIX U MYHULUMNAIBHBIX yCIyT (GyHKIuM)» (nanee
Takke — Enunbiit mopran) B cetn MHTEpHET: Www.gosuslugi.ru.

Anpec  rocymapcTBeHHOM — uH(opmanmoHHOM — cuctembl  «[loprtan
rOCyJAapCTBEHHBIX U MYHHUIIMNAIBHBIX ycayr (dyHkiuit) Bomoroackoit obmactuy»
(manee takxe — PernoHanbHbIN noptai) B cetu MHTEpHET: https://gosuslugi3s.ru.

CBeneHuss O MeCT€ HAaXOXJIECHHS MHOTO(DYHKIIMOHAJIBHBIX IIEHTPOB
MPEOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX yciayr (mamnee - MOILI),
KOHTaKTHBIX TelepoHax, afpecax dJIEKTPOHHOM MoUThl, rpaduke paboThl U ajpecax
opunMaIbHBIX calTOB B ceth «MHTepHEeT» mnpuBoAsTcs B npuioxeHun Ne 4 k
HACTOSIIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. CrnocoObl mosydeHus HHPOPMAIMH O TMpaBWiIaxX IMPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH:

JUYHO;

MOCPEICTBOM TEJIE(POHHOU CBSI3U;

IIOCPEACTBOM IJIEKTPOHHOM ITOYTBHI,

MOCPEICTBOM IMOYTOBOW CBA3H;

Ha MHGOPMALIMOHHBIX CTEHJAaX B MOMEUICHUSX YnorHomouennoco opeamua,
M®L];

B MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « UHTepHeT»:

Ha oUIaTBLHOM caiiTe YoaIHOMO4YeHHOTo oprana, M®I];




Ha EauHOM mnoprane TrocyJapCTBEHHBIX M MYHHUIIMIAIbHBIX  YCIYT
(pyHKIHID);

Ha PernoHanbsHOM moprasie.

1.5. Tlopsamox wuHpOpPMHpPOBAHHS O TMPEIOCTABICHUN MYHUIIUNAIBHON
YCIIyTH.

1.5.1. WndopmupoBaHnne O NPEIOCTABICHUN MYHUIUIIATLHON YCIyTH
OCYILIECTBIISAETCS O CIETYIOIIMM BOIIPOCAM:

MECTO HAaxOXIEHUS YTMOJHOMOYEHHOIO OpraHa, €ro CTPYKTYPHBIX
noapasaenenuii, MOLI;

JOJDKHOCTHBIC JIMIIA M MYHUIHNAIbHBIE CIIyXalye YNOJHOMOYEHHOTO
OpraHa, yHOJHOMOYEHHbBIE NPEAOCTABIATh MYHUUHUIIAIBHYIO YCIYyTYy UM HOMEpaA
KOHTaKTHBIX TeJIe(OHOB;

rpaduk paboTel YTIOJIHOMOYEHHOTO opraHa, M®OILJ;

anpec canra B cetu «MHTepHeT» YnoaHoMoueHHOro oprana, M®ILJ;

aJpec JIEKTPOHHOW MOYTHI Y IOJITHOMOYEHHOTr0 oprana, M®I1;

HOPMAaTUBHBIE  IPAaBOBBIE  aKThl [0  BONpOCaM  MPEIOCTABICHUS
MYHULMNQIBHOM yCIYTM, B TOM YHCJIE, HACTOSIIUMNA AaJIMUHUCTPATHBHBIN
periiaMeHT (HauMEHOBAaHHWE, HOMEp, JaTra MPUHITUS HOPMATUBHOI'O IPAaBOBOTO
aKTa);

XOJ1 IPEJIOCTABIICHUS] MyHUIIUITAIbHOW YCIIYTH;

aAMUHHUCTPATUBHBIE TPOLIEAYPHI MPEAOCTABICHUS MyHULIMTIATBHON YCIYTH;

CPOK MPEAOCTaBICHUS] MYHUIUTIAIbHOW YCIYTH;

MOPSIOK U (DOPMBI KOHTPOJIS 32 TIPEIOCTABICHIUEM MYHHIIUTIAIBHON YCITyTH;

OCHOBAaHHS JJIsS OTKa3a B IPEIOCTABICHUN MyHUIIUIAIBHOW YCITyTH;

JOCYNeOHBIA U CyneOHBIH MOPSI0K 00KaoBaHUsS JMEeUCTBUHN (Oe31eCcTBUS)
JOJDKHOCTHBIX JIMII M MYHULHMNAIBHBIX CIIYXalluX YTOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHUIUIIAIIBHOW YCIIYTH, 4 TAKXKE PEIICHUM,
MIPUHATBHIX B XOJI€ MPEIOCTABICHUS MyHULIUITAIBHON YCIYTH.

uHasg uHpOpMALUS O JIESITENbHOCTH YIOJTHOMOYEHHOTO OpraHa, B
cootBercTBUU ¢ DenepanpubiM 3akoHOM 0T 9 deBpans 2009 roga Ne 8-d3 «O6
oOecrneyeHnu JocTyna K HHPOPMAIUH O JESTEIbHOCTH rOCYapCTBEHHBIX OPraHOB
Y OPraHOB MECTHOI'O CAMOYIIPaBICHUS.

1.5.2. NudopmupoBanue (KOHCYJIBTUPOBAHUE) OCYIIECTBIISIETCA
crienuanucTtamMu  YnoiaHomoueHHoro opraHa (MO®II), oOTBETCTBEHHbIMU 3a
uHbOpPMHUpOBaHME, TIpU OOpalleHUU 3asBUTENEH 3a WHPOpMAIUEHl JMYHO, IO
TenedoHy, MOCPEICTBOM MOYTHI WM 3JIEKTPOHHOU MOYTHI.

UudopmupoBanue NpoBOJUTCS Ha  PYyCcCKOM  si3bike B (popme:
WHIUBUYAIBHOTO U MTyOJIMYHOTr0 MHGOPMHUPOBAHUS.

1.5.3. HWuauBugyanbHOe YyCTHOE HMHGOPMHPOBAHHME OCYLIECTBIISETCS
JOJKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMU 32 MH()OPMUPOBAHKE, TIPU OOpaIICHUH
3asiBUTENEN 3a nH(OpMaMel JTMYHO WIH 110 TENEePOHY.

Crneuuanuct, OTBETCTBEHHBIM 3a WHGOPMHUpPOBAHHWE, NPUHUMAET BCE
HEOOXOMMbIE MEpBI JUIsl MPEAOCTaBICHHS TMOJHOTO M ONEPATHBHOTO OTBETA HA
MIOCTAaBJIEHHBIE BOIIPOCHI, B TOM YHUCJIE C PUBJICYEHUEM JAPYTUX COTPYAHUKOB.

B cnyuae ecnu 17151 mOArOTOBKU OTBETa TpedyeTcst 6oJiee mpOoAOKUTEILHOE
BpeMs, CIEIUAINCT, OTBETCTBEHHBIH 3a HHPOPMUpOBAHHUE, Mpejiaract
3aMHTEPECOBAHHBIM JIMLAM IIEPE3BOHUTH B ONIPE/IECICHHBIN I€Hb U B ONPEIEICHHOE
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BpeMs, HO HE Mo31Hee 3 paboumx qHEH co nHA oOpameHus. K Ha3HaueHHOMY
CPOKY JOJKEH OBITh IOJArOTOBJIEH OTBET IO BOIIPOCAaM 3asBUTENCH, B Cllydae
HEOOXOMMOCTH OTBET FOTOBUTCS MPU B3aUMOAECHCTBUM € JOHKHOCTHBIMU JIMLIAMU
CTPYKTYPHBIX IOAPA3JACICHUNA OPraHOB M OpraHu3alud, Yy4YacTBYIOIIUX B
IIPENOCTABICHUN MYHULIMIIAJIbHOMN YCIIyTH.

B cnyuae ecnu mpenoctaBienue mH(pOpMannu, HEOOXOAUMON 3asiBUTEIO,
HE TPEJCTaBIsIeTCS  BO3MOXKHBIM  TIOCPEICTBOM  TeledoHa, COTPYIHUK
YnonnomoueHnHoro oprana/ M®LI, npunsBmuii TeneOHHBINA 3BOHOK, Pa3bsSICHSIET
3asBUTEIIO MPABO OOPATUTHCS C MUCHbMEHHBIM OOpaIieHHeM B Y IIOJIHOMOYEHHBIN
opras u TpeOoBaHus K 0(popMIIeHHIO 0OpaIleHusI.

ITpu orBere Ha TenedoOHHbIE 3BOHKHU CIELUAINCT, OTBETCTBEHHBIN 3a
UH(POPMUPOBAHME, [IOJDKEH Ha3BaThb (DaMUIIMIO, WM, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCTh M HAMMEHOBAHUE CTPYKTYPHOI'O MOJpa3JeicHUs YIIOJIHOMOYEHHOTO
oprasa.

YcTHOE MH(POPMUPOBAHUE JIOJKHO IPOBOAMTHCS C Y4ETOM TpeOOBaHUM
opUIMATBHO-AENIOBOr0 CTWIA peud. Bo Bpems pasroBopa HE0OXOJUMO
OPOM3HOCUTH CJOBa 4YETKO, M30eraTh «MapajuleJbHBIX Pa3roBOPOB»  C
OKpY’KalOIMMH JIFOABMU W HE NPEPHIBATH PAa3rOBOP IO NPHUYHUHE IOCTYILICHUS
3BOHKa Ha Jpyroil amnmapaT. B koHime wuHQOPMHUpPOBAHUS CHEIHAIUCT,
OTBETCTBEHHBIN 3a HH(DOPMHpPOBAHHE, JOJDKEH KpPaTKO IOJBECTH HWTOTU U
NEPEUYHCIUTh MEPBI, KOTOPbIE HEOOXOAMMO MPUHATH (KTO MMEHHO, KOTJa U 4TO
JIOJKEH CIIeaTh).

1.5.4. UanuBunyaibHOe NTUCbMEHHOE MH(POPMUPOBAHNE OCYIIECTBIISECTCS B
BUJE IMCbMEHHOI'O OTBETa Ha OOpAalllEHUE 3aMHTEPECOBAHHOIO JIMLA B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM O TOPSAKE PpacCMOTPEHHUs] OOpalleHun
IpaXKJaH.

OTBeT Ha 3asdBJIEHUE IIPEJIOCTABIAETCA B IPOCTOM, YETKOW Qopme cC
yKazaHueM (aMuiauM, HMMEHH, OTYeCTBA, HOMepa TenedoHa HCIIOIHUTENS,
IOANMKCHIBAECTCS. PYKOBOAUTENEM YIIOJIHOMOYEHHOIO OpraH M HallpaBiseTCA
Croco60M, MO3BOJISIOLIUM MOATBEPIAUTE (AKT U 1aTy HAIlPaBJICHHUS.

1.5.5. Ily6nuanoe ycTHOE HHPOPMUPOBAHUE OCYIIECTBIISIETCS MTOCPEICTBOM
OPUBJICYCHHUS] CPEICTB MAaccoBOM HH(MOpPMALMA — PAaUo, TEJICBUACHHUS.
BricTymieHus 10KHOCTHBIX JIUI, OTBETCTBEHHBIX 38 HHPOPMHUPOBAHUE, 110 PATUO
Y TEJIEBUJICHUIO COTIIACOBBIBAIOTCS C PYKOBOAUTENIEM Y ITIOJITHOMOYEHHOT'O OpraHa.

1.5.6. Ily6nuyHoe mucbMeHHOE MH()OPMHUPOBAHHE OCYIIECTBISIETCS MyTEM
nyOnukanuu MHQOPMALMOHHBIX MAaTepUaloB O TMpaBWIAX MPEIOCTaBICHUSA
MYHMIUIIATBHOW YCIYTH, @ TAK)KE HACTOSAILETO aIMUHACTPATUBHOIO PETJIAMEHTA U
MYHHUIIMIIAJIBHOTO MIPAaBOBOTO aKTa 00 €ro yTBEPKACHUU:

B CPEJICTBAX MAacCOBOM MH(pOpMaLuy;

Ha opuIMaTbHOM caiiTe B ceTu MHTepHeT;

Ha PernonasibHOM mopTa’e;

Ha MHPOPMAITMOHHBIX CTeHIaX YTOJHOMOYEHHOTO oprana, M®II.

II. Cranmapt npenocTaBiaeHUs MyHULMIIAIBHON YCIIYyTH

2.1. Haumenosanue MyHuyunaibHou yciyeu



NudopmanmonHoe obecnieyeHre 3asBUTENIE Ha OCHOBE apXUBHBIX
JIOKYMEHTOB, XpaHSAIINXCS B MYHULIMITAIbHOM apXUBe.

2.2. Haumenoeganue opeana mecmno2o camoynpasieHus,
npeoocmasAwe2o MyHUYyunaibHyIo yCiayey

2.2.1. MyHHALMIIaNbHAS YCIyTa IPeJOCTaBIIETCS:

OTIIEJIOM apxXuBa M JEJIONPOU3BOJACTBA aAMUHUCTpALMK CSAMKEHCKOrO
MYHULMNAIBHOTO PanioHa.

M®Il no MecTy >KWTENIbCTBA 3asBUTENSI - B 4acTH IIPUEMA W BbIIAYU
JOKYMEHTOB Ha MpEAOCTaBICHUE MYHHULMIAIBHOW YCIyrd (IpHU YCJIOBHUHU
3aKJIIOYEHMS COTJIAIICHHM 0 B3aumojiercTBuu ¢ M®I).

2.2.2. He nomyckaercsi TpeOOBaTh OT 3asBUTEINSI OCYLIECTBIICHUS AEUCTBUIA,
B TOM 4YHUCJIE COIJIACOBAHMM, HEOOXOJUMBIX JJIs IOJYyYEHUS MYHHULIMIAIbHOU
YCIYTH W CBSI3aHHBIX C OOpalleHHMEM B HWHBIE OpraHbl M OpraHu3alud, He
IIPELYCMOTPEHHBIX HACTOSAIINUM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.3. Pe3ynemam npedocmasienus MyHUyunaibHou yCiyau

2.3. PesynpTaToM TMpPEAOCTABIICHUS MYHUIIMINIATBLHON YCIYTH SBISIOTCS
HaIpaBJICHHBIC 3aBUTEITIO:

nH()OpPMAITMOHHBIE THCHhMa, AapPXWUBHBIC CIpPAaBKW, apPXWUBHBIC BBITIMCKH,
ApXWBHBIC KOMHWH, TEMAaTUYECKUE TIEPEUYHMU, TEMATHYECCKUE TMOAOOPKA KOMHUi
apXMUBHBIX JIOKYMEHTOB, TEMaTHYECKHE 0030phl apXHMBHBIX JTOKYMEHTOB (J1ajiee —
3ampaniuBaeMble IOKYMEHTHI);

yBEJIOMJIEHHE 00 OTCYTCTBUH 3alpaliMBaeMbIX CBEJICHUI;

yBEJIOMJICHHE, COJIepXKalllee PEKOMEHJAIMU O JaJTbHEHIIUX MyTAX MOHMCKa
He00Xo 1Mol nHpOpMaITUH;

YBEJIOMJICHUSI O HaIlPaBJICHHMH COOTBETCTBYIOIIMX 3alPOCOB Ha HCIIOJTHEHHUE
10 MPUHAJJISKHOCTH B APYTHE OPTaHbl M OpPTaHW3anuy (Jajiee — 3ampamnmBacMbie
JIOKYMEHTBHI);

yBEJOMJICHHE 00 OTKa3e B MPEJAOCTABICHWW MYHUIUIAIBLHON ycimyru (c
yKa3aHUEM IPUYHH OTKA3a).

2.4. Cpox npedocmasnenusi MyHUYUNAIbHOU Y CLyeU

2.4.1. Cpox TmpenoCTaBICHUS MYHULMIAIBHOM YCIYrd COCTaBJSIECT
30 xaneHJapHbIX JHEN CO JHS MOCTYIUIEHHS 3alpoca U MPUIaraéMbIX JOKYMEHTOB
B YIIOJITHOMOYEHHBIN OpraH.

2.4.2. B cnyudae npexacrasieHus 3amnpoca dyepes M®PI] cpok, ykazaHHbIN B
ab3aile MEpBOM HACTOSIIEIO IyHKTa, HMCUHMCISAETCA co AHsA nepegaun MOI]
3ampoca W JIOKYMEHTOB, VYKa3aHHbIX B  IIyHKTe 2.6.  HACTOSIIEro
aAMUHHUCTPATUBHOTO perjiaMmeHTa (Ipy UX HAIMYKK), B Y HIOJITHOMOYEHHBIN OpTraH.

2.4.3. B cnyuae ecnu 3ampaimiuBaemasi 3asgBuTeseM UHGOpMaIUs HE MOXKET
ObITh TMpeACTaBI€HA B CPOK, YKa3aHHbIH B MyHKTe 2.4.1. Hacrosmero
aAMUHHUCTPATUBHOTO pErjJaMEHTa, WM CpPOK, YyKa3aHHbIA B 3ampoce O
MPEAOCTaBICHUA MYHMIIMNIAIBLHON YCIYrd, H3-3a HEOOXOJIUMOCTH MPOBEACHUS
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MaclITabHOW MOMCKOBOM pabOThl O MECTE€ XpPaHEHHUS 3alpaliuBaeMblX CBEJICHUM,
TO CPOK MCHOJIHEHHUS 3ampoca npojsieBaercss He Oojiee yeM Ha 30 KajgeHAapHBIX
JTHEH, 0 YeM 3asiBUTEJIb YBEOMIISIETCS HE MO3/IHEE, YeM 3a 3 KaJleHAAPHBIX JHS 10
MCTEYEHUS CPOKA HCIIOIHEHUS 3aIpoca.

2.5. HopmamusHvie npagogvie akmol, HeNOCPEOCMBEHHO pe2yIupyrouue
OMHOWEHUS, BO3HUKAIOWUE 8 C8A3U C NPEOOCMABIeHUEM MYHUYUNANbHOU YCIYU, C
VKA3anuem ux peKeusumos

HpeI[OCTaBJ'IeHI/IC MYHHHHHaHBHOﬁ YCIIyId OCYHICCTBIIACTCA B COOTBCTCTBUU

3akoHom Poccuiickoit @enepanun ot 21 urons 1993 roma N 5485-1 "O
rocy1apCTBEHHOM TaiiHe";

denepanbHbIM 3aKOHOM OT 22 okTsA0ps 2004 roga N 125-®3 "O6 apxuBHOM
nene B Poccuiickoit @enepanun';

®denepanbHbiM  3akoHOM OT 09 depas 2009 roga Ne 8-®3 «O06
obecrieueHnn q0CcTyma K HHGOPMAIHH O JeATEIFHOCTH TOCYIapPCTBEHHBIX OPTaHOB
Y OpPraHOB MECTHOTO CaMOYIIPaBIICHUSY;

IIpukazom MmuHHCTEPCTBA KYJABTYpHl M  MAacCOBBIX KOMMYHUKalUU
Poccuiickoit @eneparu ot 18 suBaps 2007 roma Ne 19 «O6 yrtBepxaeHuU
[IpaBus1 opraHu3aluyM XpaHEHUs, KOMIUICKTOBAHHUS, Yy4ye€Ta M UCIIOJIb30BaHUs
nokyMeHTOB ApxuBHOro ¢onna Poccuiickoii ®@eaepanuu U Ipyrux apXHUBHBIX
JOKYMEHTOB B TOCYJApPCTBEHHBIX W MYHULMNAIbHBIX apXUBaX, My3€siX H
OoubnmoTeKax, opranuzanusax Poccuiickoil akageMuun HayK»;

[Tpukazom MunucrtepctBa KyiabTypbl P® ot 31 maprta 2015 roma Ne 526
«O0 yTBEp)KJIEHUU MPaBWJI OPraHU3ALMM XPAHEHMS, KOMIUIEKTOBAHMS, y4€Ta U
WCIIOJIB30BaHUsA JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit ®enepaunu u
JPYTUX APXUBHBIX JTOKYMEHTOB B OpraHax TOCYAapCTBEHHOW BJACTH, OpraHax
MECTHOTO CaMOYTPABJIEHUS U OPTAHU3ALUAX);

3akoHOM Bomoroackoit o6mactu ot 6 mas 1997 roma Ne 160-O3 «O06
apXWBHOM Jiesie B Bosoroickoii o6mactiy;

3akoHOM Bomoroackoit o6mactu ot 28 ampens 2006 roma Ne 1443-O3 «O
HAJICJICHUH OpPraHOB MECTHOTO CAaMOYIPABICHUS MYHHIIMIAIbHBIX pPAlOHOB U
TOPOJICKUX OKpyroB Boioroackoir 001acTé OTAETBHBIMU TOCYAapCTBEHHBIMU
MIOJITHOMOYHSIMU B c(hepe apXUBHOTO JIEay;

YceraBom  CAMMKEHCKOrO  MYHHULMIAIBHOTO  pailoHa, YTBEPKICHHBIM
pemennem Komurera camoynpasieHus CAMKEHCKONO MYyHULHMIIAIIBHOTO palloHa
oT 01 aBrycra 2005 roga Ne 144 «O6 YcrtaBe MyHUIMNAIBHOTO OOpa3OBaHUs
"CAMXEHCKUN MyHULIMTIATbHBIA pailoH"»;

IIOCTAHOBJICHHEM aJIMHUHUCTpauu CAM>KEHCKOI0O MyHULIMIAIBHOTO pailoHa
or 17 mapta 2011 roma Ne 94 «O Ilopsakax pa3pabOTKU W yTBEPKIACHUS
aJIMUHUCTPATUBHBIX PErJIAMEHTOB HCIOJIHEHUSI MYHHUIUIAIBHBIX (QYHKIUH,
aAMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHUIUMNAIbHBIX YCIYT
OpraHamMu MECTHOTO camoympaByieHUs: CAMKEHCKOTO MyHULIMTIAIBHOTO paiioHay.

2.6. Ucuepnwvisarowuti nepeuerb OOKYMEHMO8, He0OX00UMbIX 8
coOmeemcmeaul ¢ 3aKOHOO0AMeNbHLIMU UL UHBIMU HOPMAMUBHBIMU NPABOBLIMU



akmamu 07 npedoCmMasieHusi MyHUYUNAIbHOU YCyeu U Ycitye, KOmopole
ABNAIOMCSL HEOOXO0OUMBIMU U 00A3aMeNbHbIMU OJIs1 NPeOO0CMABIeHUS.
MYHUYUNATIbHOU Y CLyeu, NOONeHCAUUX NPeoCcmasieHuio 3aseumenem

2.6.1. Jlnga npenocTaBi€HUs  MYHHLIMNAIBHOW  YCIYyTM  3asBUTENb
MPEACTABIISACT (HAMPABIISIET) CICAYIOIINE TOKYMEHTHI:

a) 3ampoc 1Mo (opMe COrJacHO TMPUJIOKEHUI0 1 K HacTosueMmy
aJIMUHUCTPATUBHOMY pErJIaMeHTy (i1 (PU3MYECKUX JIUI), MPHIOKEHUI0 2 (ams
IOPUIMYECKUX JIUI]) K HACTOSIIEMY aJIMUHUCTPATUBHOMY PErJaMeHTY.

B 3anpoce yka3biBaeTcs cienytomnias uHhopmarus:

1) HaMMeHOBaHHME IOPUIMYECKOTO JHUIA Ha OJaHKe OpraHu3aluu; s
buznyecKkux JuIl - GaMuIus, UMs, OTYECTBO (TIPU HATUYHH);

2) NOYTOBBIN W/WJTU 3JIEKTPOHHBIN aJIpec 3asBUTEII;

3)uHTEpeCyoMe  3asABUTENsI  TeMma, BOINPOC, coObITHe, (aKT U
XPOHOJIOTMYECKUE PAMKH 3alpanimBaeMoi nHGopMaliy, a TakkKe B 3aBUCUMOCTHU
OT COZIep KaHUA 3aMpOCa UHBIE CBEJICHUS, HEOOXOAUMBIE JIJISl €T0 MUCIIOHEHUS:

0 poxaeHuu, Opake, pacTOpKEHHH Opaka, YCTaHOBJICHHHM OTIIOBCTBA,
YCBIHOBJICHUH, CMEPTH;

00 00pa3oBaHUM - HA3BaHUE U aJpec YIEOHOTO 3aBe/IeHUs, (PaKyIbTET, TaThI
NOCTYIUICHUSI U OKOHYaHUs y4eObl;

0 cTaxe paboThI (CIyX)Obl) - HA3BaHUE, BEIOMCTBEHHAS MTOJAYNHEHHOCTh H
azipec opraHa, OpraHu3aluy, BpeMs paOboThl (CIy>k0bl), B KauecTBE KOro padoTanu
(camyxumm);

O MEHCUHU, COIMAIIbHBIX JIbFOTAX - CBEICHUsI 00 OpraHe, KOTOPbIA Ha3HAYMII
NIEHCHI0, COIMAIbHBIC JIbIOThI, IaThl UX HA3HAYCHUS,

O HarpaxJIeHWM TOCYJapCTBEHHBIMHM M BEJOMCTBEHHBIMH Harpajgamu -
Ha3BaHUE HArpajpl, JaTa HArpAKJCHUs, PEIICHUEM KaKOro OpraHa Mpou3BEACHO,
MecTo paboThl (CyxkObl) B MEpPUOJA HArpaKJAEHUs, Ha3BaHWE OpraHU3alluu,
IpeICTaBUBIIEH K Harpaje, ee BelIOMCTBEHHAs! MOAYUHEHHOCTD;

WHBIE CBEACHHUA, TMO3BOJISIONINE OCYIIECTBUTh TOUCK JIOKyMEHTOB,
HEOOXOUMBIX JIJIsl HCTIOJHEHUS 3a1poca.

bnanku 3aMpocoB pa3MeniarTcs Ha ouHraTEHOM caiTe
YnonHoMoueHHOTO opraHa B cetu «IHTepHET» ¢ BO3MOXKHOCTBIO UX OECIIaTHOTO
KOITUPOBAHUSI.

3anpoc MOAMKMCHIBACTCS 3aABUTENIEM JIMYHO JMOO €ro ymnoJHOMOYEHHBIM
MPEICTABUTENIEM.

0) IOKYMEHT, YIOCTOBEPSIOIIMI JIMYHOCTh 3asBUTENS (TPEICcTaBUTENS
3asBUTEIN) (MPEIBABISIETCS MPU 0OpaIlleHUH B Y TOTHOMOYEHHBIN oprad (M®LI);

B) JIOKYMEHT, MOATBEPKIAIOIINI TOJIHOMOYHS MIPEACTABUTENS 3asiBUTENS (B
ciy4yae oOpalleHusl 3a MOJYyYeHHEeM MYHUIUIAJIbHON YCIYrd Hpe/ICTaBUTENs
3asBUTENS (1anee — npuaaraeéMblii JOKYMEHT).

K 3ampocy moryT OBITh TPWIOXKEHBI KOMUS TPYIAOBOW KHIKKH, APYTHE
JIOKYMEHTBI, CBSI3aHHBIE C TEMOH 3arpoca.

2.6.2. Kommum  TOKYMEHTOB  IIPEIACTABILIIOTCS € NPEIbABICHUEM
MOJTMHHUKOB JIN0O 3aBEPEHHBIMHU B YCTaHOBJIEHHOM mopsizike. [locie npoBenenus
CBEPKH MOUIMHHUKH TJOKYMEHTOB HE3aMEJIUTEIHHO BO3BPAIIAIOTCS 3asIBUTEIIO.



JIOKyMEHT, MOATBEPKIAIOIINNA TOJHOMOYHS MPEICTABUTENS IOPUANUECKOTO
JUIA, YIOCTOBEPSIETCS MOJANUCHI0 PYKOBOJIUTENS M MEYaThl0 OpraHu3aiuu (mpu
HaJIUYuN).

JIOKYMEHT, MOATBEPKAAIOIINN MOJTHOMOYHS TMPENCTAaBUTENS (DU3HUUECKOTO
JUa, B TOM YHCIE€ HWHIWBHIYAJIBHOTO MPEANPUHUMATENS, 3aBepseTcs
HOTapUAJIbHO (B Clly4ae OTCYTCTBHS B IOCEJIEHUU HOTAapUyca 3aBEpPSETCs IIaBOU
MECTHOM aJMUHUCTpPAlMU I[OCEJEHUS U  CIEHHAIBHO  YIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIMLIOM MECTHOT'O CAMOYTIPABJICHHS IOCETIEHUS).

B ciiydae npencraBiaeHust JOKYMEHTOB HA HHOCTPAHHOM $I3bIKE OHU JJOJIKHBI
ObITh TIEPEBENICHBI 3asBUTEIIEM Ha pPYCCKHil s3bIK. BepHocTh mepeBoga u
MOJIMHHOCTH TOJIIMUCH MTEPEBOAUMKA JIOJKHBI ObITh HOTAPUAIILHO YJIOCTOBEPEHBI.

JIOKyMeHTbl HE JIOJDKHBI ~CoOJlepKaTh TMOJYUCTOK JHOO MPHUIHUCOK,
3aUEepPKHYTHIX CJIOB M HMHBIX HE OTOBOPEHHBIX B HUX HCIPABJICHHM, a TaKke
CEPbE3HbIX MOBPEXKICHUN, HE TMO3BOJISIIONIMX OJHO3HAYHO HCTOJIKOBAaTh HX
coJiepKaHue.

2.6.3. 3asBUTENb UMEET MPABO MPEACTABUTH 3alPOC Ha MPEJOCTABJICHHE
MYHULIUIIAJIBHON YCIYTHU CIEAYIOMKUMU CIOCOOaMH:

a) myteM oOparieHuss B YTOJHOMOYEHHbIN oprad win MO®I] nuaHo mubo
yepes NMpeICTaBUTENEH;

0) MOCPenCTBOM MOYTOBOM CBSI3U;

B) IO 3JIEKTPOHHOM I10YTE;

r) B DJJEGKTPOHHOW (opMe C HCIOJIB30BAHMEM TOCYAAPCTBEHHOU
UHPOPMAIIMOHHONW ~ cUCTeMbl  «EJNuHBIA  MOpTad  TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCITyT»;

1) B DIEKTPOHHOM (QopMe ¢ HCHNOIB30BAHUEM T'OCYJApPCTBEHHOM
uHdopmaImoHHou cucteMbl «llopTan rocy1apcTBEHHBIX M MYHUIIMTAIBHBIX YCIYT
(bynkuwmit) Bonoroackoun o6macTu.

2.6.4. Ilpu momade 3ampoca B ¢opme PIEKTPOHHOTO JOKYMEHTa 3ampoc U
IpUJIaraéMble JTOKYMEHTBI TMOAMUCHIBAIOTCA JOIMYCTUMBIM BHJOM 3JEKTPOHHOU
MOJIMKCH, OTBeuarolel TpedoBanusiMm denepanbHOro 3akoHa ot 6 ampens 2011
rona Ne 63-03 «O06 snexTpoHHON moanucku» u ctateit 21.1 u 21.2 denepanbHOTO
3akoHa oT 27 utons 2010 romga Ne 210-d3 «OO0 opraHuzanuu MpeaoCcTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT).

JIOKyMEHT, MOATBEPKIAIOIINNA TOJTHOMOYHS MPEACTABUTENS IOPUANYECKOTO
JWIa, TPEACTaBICHHBIH B (OpMEe BJIEKTPOHHOTO JOKYMEHTa, YAOCTOBEpSETCS
YCWJICHHOW JJIEKTPOHHOM TMOJMUCHIO MPAaBOMOYHOIO JOHKHOCTHOTO — JIMIIA
OpraHu3aIuu.

JIOKyMEHT, MOATBEPKIAIOIMINNA MOJHOMOYHS MPEACTABUTENST (HU3HUUECKOTO
JUIa, B TOM YKCII€ WHAMBUAYAJIBHOTO MpEANpUHUMATENs, MPEICTABICHHBIN B
dbopMe DIEKTPOHHOTO JIOKYMEHTa, YAOCTOBEPSETCS YCWUJICHHOM 3JIEKTPOHHOMN
MOJANKUCHIO0 HOTapUyca.

2.7. Ucuepnwvisarouuti nepeuerb 0OKYMEHMO8, He0OX00UMbIX 8
COOMBEMCMEUU C 3AKOHOOAMENbHbIMU UL UHLIMU HOPMAMUBHBIMU NPABOBLIMU
akmamu 0715 npeodoCmMasieHusi MyHUYUNAIbHOU YCyeu U Ycitye, KOmopule
ABNAIOMCSL HEOOXOOUMBIMU U 00A3aMeNbHbIMU OJIs1 NPEOO0CMABIeHUSL
MYHUYUNATILHOU YCLyeU, KOmopbvle HAX0O0SMCsl 8 PACNOPSNCEHUU 20CYOAPCMBEHHBIX
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OpcaAHO8, OPcAHOB MEeCMHO20 camMoynpaesilerHusl U UHbLX OPZCZHLBCIL}MLY u Komoposle
sazieunieslb enpaese npedcmaeumb

2.7.1. JloxymeHTbl, HEOOXOAMMBIE B COOTBETCTBHM C HOPMATHUBHBIMU
[IPaBOBBIMU aKTaMHU [UIsl MPEJOCTABICHUS MYHULMIIAIBHON YCIYTHM, KOTOpPbIE
HaxXoJATCS B PaCHOPSHDKEHUHM TOCYJApPCTBEHHBIX OPraHOB M KOTOPBIE 3asBHUTEIb
BIIPABE MPEACTABUTH, OTCYTCTBYIOT.

2.7.2. 3anpetieHo TpeOOBaTh OT 3asBUTEIIS:

NpPEJICTaBICHUs] JOKYMEHTOB U HMH(POPMAuud WM  OCYUIECTBIICHUS
JNEWCTBUM, TPEICTABICHUE WIH OCYIIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  NPABOBBIMH  aKTaMH,  PETYJUPYIOIIMMH  OTHOLICHUS,
BO3HUKAIOILME B CBSA3M C IPENOCTABICHUEM MYHULIMNIAIBHOM YCIIyTH;

OpeACTaBICHUs]  JIOKYMEHTOB W uHboOpMaluu, B  TOM  YHUCJIE
MOATBEPAKAAIOIINX  BHECEHHE  3adABUTEIEM  IUIATBl 3@  IPEJOCTAaBJIEHUE
MYHULHMNAIBHBIX YCIYT, KOTOpbIE HAaXOIATCS B PpAaCHOPSIKEHUH OPraHoB,
NPENOCTABISIOMINX MYHULIUIIAIBHBIE YCIYTH, WHBIX T'OCYAAPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYTpaBJeHHs JH0O0 MOABEIOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM WJIA OpraHaM MECTHOI'O CaMOYIIPaBJIEHUsI OpraHUu3aluii, y4aCTBYIOLIUX B
IIPENOCTABICHNUN IPEAYCMOTPEHHBIX 4acThio | ctaten 1 denepanbHOro 3aK0Ha OT
27 wwona 2010 roma Ne 210-@3 «OO0 opraHu3auuMyd NOpeaOCTaBICHUS
MyHUIMNAIBHBIX yciuyr» (mamee — 3akoH Ne 210-@3) rocygapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIIYI, B COOTBETCTBUM C HOPMATHUBHBIMH IPABOBBIMH aKTaMU
Poccuiickoit ®denepanii, HOPMATUBHBIMU IPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickon ~ depepauny, MYHULOUNAIBHBIMA  IIPAaBOBBIMH  aKTaMM, 3a
VCKJIFOYEHUEM JIOKYMEHTOB, BKJIFOUEHHBIX B ONPENEJICHHbIA 4acThi0 6 cTartbu 7
3akoHa No 210-®3 mnepedyeHb AOKYMEHTOB. 3asBUTENIb BIpPaBE IPEICTABUTH
yKa3aHHble JOKYMEHTbl M HMH(GOpMAIMI0O B OpraHbl, MPeaO0CTaBISIOIINE
MYHUIUTIATbHBIE YCIYTH, 0 COOCTBEHHOW MHUIIMATHUBE;

NpEJICTaBICHUs] JOKYMEHTOB M HH(OpPMAIMH, OTCYTCTBUE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IPU MEPBOHAYAIBHOM OTKa3€e B
npUeMe JTIOKYMEHTOB, HEOOXOIUMBIX I NPEIOCTABICHUS MYHHIIMNAIbHON
yCIyrd, JU00 B MPEJOCTaBICHUH TOCYIAPCTBEHHOM YCIYTH, 3a HUCKIIOYCHHEM
CIIy4aeB, IPe1yCMOTPEHHBIX MYHKTOM 4 yactu 1 crathu 7 3akoHa Ne 210-D3;

OCYIIECTBJICHUS JCHUCTBUN, B TOM YHCJIC COTJIACOBAHUN, HEOOXOAUMBIX IS
MOJIyYEHHS] TOCYJAPCTBEHHBIX M MYHHIMNAIBHBIX YCIYT W CBS3aHHBIX C
oOpalieHMeEM B  UHBIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl  MECTHOI'O
CaMOYITPaBJICHUSI, OPTaHU3ALUH, 32 UCKIIFOUECHUEM MOJYUEHUS YCIYT U MOJYyYEHUS
JOKYMEHTOB U WH(MOpMAaINK, MPEAOCTABIAEMbIX B PE3YJIbTaTe€ MPEAOCTABICHUS
TaKuX YCIYyT, BKIIOUEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTh | ctateu 9 3akona Ne
210-93.

2.8. Hcuepnvisarowuil nepeuens oCHO8AHUL OJisl OMKA3A 8 npueme 00KYMEeHMOs,
HeoOX00UMbIX 071 NPe00CMABIeHUsE MYHUYUNATIbHOU YCLyeU
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OcHoBaHMEM Ji OTKa3a B IPUEME K PACCMOTPEHMIO 3asiBICHUS SIBIISETCS
BBISIBJICHHE HECOOJIIO/IEHNSI YCTAaHOBIIEHHBIX cTaTbel 11 denepanbHOro 3akoHa OT
6 anpens 2011 romga Ne 63-O3 «O06 37aeKTPOHHON MOANUCHY» YCIOBUN NPU3HAHUS
JEHUCTBUTENBHOCTH KBAIM(UIMPOBAHHON SJEKTPOHHOM moamucu (B ciydae
HaIlpaBJ€HUs 3asBJICHUS W NPWIAraeMblX JOKYMEHTOB, yKa3aHHbIX B 2.6.1
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA, B 3JIEKTPOHHOU (popme).

2.9. Hcuepnwvisarowjuil nepeuensb 0CHOBAHUL OJisl NPUOCAHOGIEHUs UTU OMKA3A 8
npeoocmasienuu MyHuyunaibHou yciyau

2.9.1. OcHoBaHu#l 1Jisl MPUOCTAHOBJICHUSI TPEJOCTABICHUS MYHUIIATIATLHOM
YCIIYTY HE UMEETCH.

2.9.2. OcHoBaHMsIMH Uil OTKa3a B TMPEIOCTABICHUM YCIYyTH IO
nH(popMaIIMOHHOMY 00€CTICUCHUIO 3asIBUTEIICH HA OCHOBE apXHUBHBIX JOKYMEHTOB,
XPaHSAIIUXCS B MYHUITUTIAIEHOM apXUBE, SBJISIIOTCS:

OTCYTCTBHE B 3alpOCe HEOOXOIUMBIX CBEJACHUMN ISl TPOBEICHUS ITOUCKOBOM
paboTHI:

- UWHTEPECYIOIMX 3asgBUTENs] TEMBI, BOIpoca, CcoObITHs, (akTta ™
XPOHOJIOTHYECKUX PAMOK 3alpaninBaeMoi nHpopMaIuu;

- 1enu, OOOCHOBaHMS HEOOXOAMMOCTH TIOJIYYCHHS 3arpalimBacMOu

uHpOpMaIuu;

OTCYTCTBHE B 3allpoce€ HAMMEHOBAHMA IOPUAUMYECKOro Juna  (ams
rpaXxaaHuHa - (amMHInK), [OYTOBOTO ajpeca W/WIH BJIEKTPOHHOTO aapeca
3asBUTEIIS;

3aIlpoC MOJIb30BATENS HE MOAAETCS TPOUTEHUIO;

OTBET HE MOXET ObITh JaH 0e3 pasriamieHus CBEACHUH, COCTaBIISAIOIINX
rOCYJapCTBEHHYIO WM UHYIO OXpaHAEMYIO (eiepaibHbIM 3aKOHOM TalHy, TU00 Yy
3agBUTENSI OTCYTCTBYIOT JIOKYMEHTAJIBHO MOATBEP KICHHBIC MPaBa Ha IMOJyuYeHUE
CBEJICHUH, COJAEpKAIlUX TOCYAAapCTBEHHYIO TalWHy WIH KOH(UIAECHIHAIBHYIO
uH(pOpMAIHIO;

€CJId B HEM COZEPKHUTCS BOIPOC, HA KOTOPBII MOIH30BATENI0 MHOTOKPATHO
JaBaIMCh THCbMEHHBIE OTBETHI MO CYIIECTBY, M TPU O3TOM B 3alpoce HE
IPUBOJISTCS HOBBIE I0BOJIBI;

OT 3asBUTENS MOCTYIWJIO OOpallleHHe O MPEeKpalleHUH PacCMOTPEHHs €ro
3a1poca;

B 3allpoce COAEPIKATCS HEIeH3YpHbIE MO0 OCKOPOUTENbHBIE BBIPAKEHUS,
yTPO3bI )KU3HU, 3/I0POBBIO0 U UIMYILECTBY JOKHOCTHOTO JIMIIA, @ TAKXKE YJICHOB €To
CEMbH.

2.10. Ilepeuenwv ycuye, komopwvie A610MCSA HeOOX0OUMbIMU U 003ameTbHbIMU 015
npeodoCcmasienuss MyHUYUNAIbHOU YCLyeu, 8 MOM YUCTe C8e0eHUsl O OOKYMeHme
(Ookymenmax), 8bl0asaemom (8vl0ABaAEMbIX) OP2AHUAYUAMU, VHACMEYIOWUMU 6

npeodoCcmasieHuu MyHUYunaibHou yciyeu
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Ycayr, KoTopble SBISIOTCA HEOOXOAUMBIMU M 00sI3aTEIbHBIMHU IS
MPEI0CTABIICHUSI MyHUIIUTIAJIBHON YCIIYTH, HE UMEETCSI.

2.11. Pazmep u ocHOBAHUS 83UMAHUSL 20CYOAPCMBEHHOU NOULTUHBL ULU UHOU
nIamel, 83UMAEMOll 3a npedoCmasiieHue MyHUYUnaibHou yciyau

IIpenocraBiieHre MyHULIAIIAIBHONW YCIIYT'M OCYILECTBIIACTCS JJIs 3asiBUTEIICH
Ha 0€3B03ME3JHOM OCHOBE.

2.12. MaxcumanvHwlil CPOK 0HCUOAHUS 8 OYepeOu NpuU nooade 3anpocad o
npedoCcmasieHuu MyHUYUnRAIbHOU YCyeu U npu NOJIyYeHUuU pe3yibmama
npeodoCmasieHHO MYHUYUNATLHOU YCLyeu

MakcumanbHbI CPOK OKHMJIaHUS B OYEPEaU MPH Ioaue 3asBJICHUS U (UIIN)
IIPY MOJYYEHUHU PE3YNIbTaTa HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok pecucmpayuu 3anpoca 3aa68umeins
0 npedocmasieHuu MyHUYunaibHou yciyeu, 8 mom yucie 8 eKmpoHHOU gopme

Peructpamus 3asBieHws, B TOM YHCIE B  DJIGKTPOHHOH  (dopme
OCYILUECTBJISAETCA B JEHb €ro NOCTYIUIEHUS (MPU MOCTYIUIEHUU B 3JIEKTPOHHOM
BUJEe B HepaOouee BpeMs — B Onmmkaliui pabouuil JeHb, CIEIYIOMINA 3a JHEM
NOCTYIJICHUS YKa3aHHBIX JOKYMEHTOB).

2.14. Tpebosanus k nomeweHUsM, 8 KOMOPHIX NPEOOCMABIIAECCSL
MYHUYUNATIbHASL YCLY2ad, K 3A1Y OHCUOAHUSL, MeCMam O 3aN0aHeHUs.
3anpocos o npedocmasieHuy MyHUYUnAaIbHoU YCiyeu, UHGHOPMAYUOHHBIMU
cmeHoamu ¢ oopasyamu ux 3anoaHeHUs U nepeyHem 00KYMeHmos, HeoOX00UMbIX
0J151 NPedoCmasienus MyHUYUNAaiIbHOU YCayeu, pasmeuieruro u ogh)opmieHuro
BU3YANILHOU, MEKCMOBOL U MYTbMUMeOUUHOU UHDOpMayuu 0 NopsoKe
npeooCcmasienusi maxKou yciyeu, 8 mom Yucie K obecnedenuro 00CmMynHocmu 0is
UHBANUOO08 YKA3ZAHHBIX 00BEKMO8 8 COOMEEMCMBUL C 3AKOHO0AMENbCMEOM
Poccuiickoti @edepayuu o coyuanvHou 3awjume UHBAIUOO8

2.14.1. LlenTpanbHblii BXOA B 3JaHUE Y TOJITHOMOYEHHOI'O OpPraHa, B KOTOPOM
MPEOCTABISACTCS MyHUIIUNTAIbHAS YCIyra, 000pyayeTCsl BRIBECKOM, cojeprKaiien
nH(pOpMaIMIo 0 HAMMEHOBAHUHU U PEKUME padOThl YTIOJHOMOYEHHOTO OpraHa.

Bxon B 3maHuMe, B KOTOPOM IMPEIOCTAaBISCTCS MYyHULIMMNANbHAs YCIyra,
000pyayeTcsi B COOTBETCTBUM C TPEOOBAHUSIMU, 00ECIIEUMBAIOIITUMU BO3MOYKHOCTh
OeCIpensTCTBEHHOTO BXOJa MHBAJIMJIOB B 3JaHHE U BBIXOAa M3 Hero (MaHmyc,
MIOPYYHH).

2.14.2. T'paxxmaHaMm, OTHOCSIIMMCSI K KaTE€rOpMM WHBAIMAOB, BKIIOYas
WHBAJINJIOB, UCIOJB3YIOIMINX  KPEcHa-KOIsICKU | c00aK-MPOBOTHUKOB,
00ecreYynBarOTC:

BO3MOKHOCTh CaMOCTOSITEJIbHOIO MEPEABUKEHHUS MO 3JaHUI0, B KOTOPOM
NpEOCTaBIsACTCS MYyHUIMNAIbHAs YyCayra, B LeMAX JIOCTyna K MeCTy
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NPENOCTABICHUA YCIYyTH, B TOM 4YHUCIE€ C IIOMOIIBIO  COTPYIHHUKOB
YTOITHOMOYEHHOTO OpPraHa;

BO3MOKHOCTb ITOCAJKA B TPAHCIIOPTHOE CPEACTBO U BBICAJAKU U3 HETO IMEpPE.
BXOJIOM B 3[IaHUE, IJI€ MPEIOCTABISAETCS MyHULHUIAIbHASA YCIyra, B TOM YHUCIE C
UCIIOJb30BAaHUEM  KpEeCHa-KOJSICKM M TMpU  HEOOXOAUMOCTH C  IOMOIIBIO
COTPY/AHMKOB YTIOJIJHOMOYEHHOI'O OPraHa;

COINPOBOXACHUE WHBAIHMIOB, HMMEIOIIUX CTOMKHWE HapylleHus (QyHKIUN
3pEHUs U CaMOCTOSITEIBLHOIO NMEPEABUKEHUS, IO TEPPUTOPUU 3/1aHHSI, B KOTOPOM
MpEeAOCTaBISACTCS MYyHUIUIIATbHAS YCIYTa;

COJICCTBME MHBAJIMAY IPHU BXOJE B 3/1aHHE, B KOTOPOM IPEAOCTABIISAETCS
MyHUIMINIATIbHAS YCIIyra, W BBIXOJE U3 HEro, MHMOPMUPOBAHUE HHBAIHUIA O
JOCTYITHBIX MapUIpyTax OOIIECTBEHHOTO TPAHCIIOPTA;

HaJJIeKalee pa3MelleHre HocuTene uHbopMalui, HEeoOXOAUMOUM Jyis
obOecrieueHuss  OecnpendaTCTBEHHOr0  JOCTylna  HMHBAJIUJIOB K  MeCcTaM
NPENOCTABICHNS MYHHIMIIAJIbHAS YCIYTH C Y4YETOM OlpPaHUYEHHS HX
KU3HENIEITeIbHOCTH, B TOM 4YHCII€ AyOIHpOBaHHE HEOOXOIMMOM ISl MOTy4YEHUs
MYHULIMIIAJbHAS YCIYT'M 3BYKOBOM M 3pUTENBbHONM HMHQOpPMAIMHM, a TaKkKe
HAJAMHUCEH, 3HAKOB M MHOM TEKCTOBOW U Tpaduueckoil MHGOpMAIUU 3HAKAMH,
BBINIOJTHEHHBIMU peibe(pHO-TOUCYHBIM IIpuTOM bpaiinsg u Ha KOHTpacTHOM (oHE;

oOecrieueHne JOMyCKa B  3JaHUE, B KOTOPOM  IPEIOCTABIIACTCS
MYHULIMIIAJbHAsT ~ yClyra, COOAKU-MPOBOJHUKA TMPU HAJUMYUUA  JTIOKYMEHTa,
MOJITBEPXKJAIOIETO €€ CIeluagbHoe OOydeHue, BbIIaHHOTO 1o (opMe U B
MOPSIAKE, YTBEPKIACHHBIM IPUKa30M MUHHUCTEPCTBA TPY/Ia U COLMAIIBHON 3allUThI
Poccutickoit @eneparnuu ot 22 utonst 2015 roga N 386H;

OKa3aHHe TMOMOIIY, HEOOXOAUMOW NJisi MOJTY4YEHUs B JOCTYIHOM JUIsl HUX
dbopme nHboOpMaLIMK O MTpaBUJIaX MPEJOCTABICHHUS MyHUIIUTIATBHON YCIYTH, B TOM
yucie 00 opOpMIIEHUHM HEOOXOAUMBIX ISl MOJYYEHHUS MYHUIMIAIBHOW YyCIyru
JOKYMEHTOB ¥ COBEPILIEHUH HMH JPYyTUX HEOOXOAMMBIX I TOJTy4YEHUs
MYHUUMIIAJIIBHOW YCIIYTH IEHCTBUM;

o0ecrieueHre TMpH HEOOXOAUMOCTH JOIMyCKa B 3/JaHHE, B KOTOPOM
PENOCTABIIAETCA MYyHULMITIAJIbHAS yciyra, CypAOTIIEPEBOTUNKA,
TU(DIOCYPIOTIEPEBOTUNKA;

OKa3aHHE COTPYJHUKAMH YIIOJTHOMOYEHHOTO OPraHa, MPeroCTaBISIOIIMMHU
MYHUIUNAIBHYIO  yCIYyTy, HWHOH HEOOXOAMMOW WHBAJIMAAM [OMOLIM B
peoAoIeHNH OapbepoB, MEMIAIOIINX MOJYUYEHUIO UMHU YCIyT HapaBHE C JPYTHMMU
JIULAMH.

2.14.3. Ha Ttepputopuu, Tmpuieralomied K 31aHUI0, B KOTOPOM
MPENOCTABISECTCS MYHHMIUIIAJIbHAS YCIyra, OpPraHU3yKTCS MeECTa i MapKOBKHU
TPAHCIIOPTHBIX CPEJICTB, B TOM YKCIIE MECTA JJIsl IAPKOBKU TPAHCIIOPTHBIX CPEJCTB
MHBANUIO0B. JloCTyn 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBJIIETCS OECIIIIATHBIM.

2.14.4. ITomemenus, MpeHa3HAYECHHBIE T MPEOCTABJICHUSA
MYHULUIATbHON YCIIyTH, JOJIKHBI COOTBETCTBOBATh CaHUTAPHO-
AMUAEMHUOJIOTHYECKUM IPABUIIAM U HOPMATHUBAM.

B nomemenusx  YNOJIHOMOYEHHOTO OpraHa Ha BHUJHOM  MECTE
YCTAaHABJIMBAIOTCSI CXEMbl pa3MEIICHHUs] CPEJACTB INOKAPOTYLIEHUS U MyTel
IBAKyallHH.
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2.14.5. Mecra oXujaHus U Iprema 3asgBUTENeH TOKHBI ObITh YIOOHBIMH,
000py/I0BaHbI CTOJIAMH, CTYJIbSIMU, OOECIIeUeHbI OJ1aHKaMu 3asBJICHHH, oOpa3iaMu
WX 3aI0JIHEHUS, KAaHIEISIPCKUMU IPUHATICKHOCTIMH.

Mecta  uHQOpMHUpOBaHUS, NpeJHA3HAYCHHbIE s O3HAKOMIICHHUS
3aMHTEPECOBAHHBIX JIMI C HH()OPMAIMOHHBIMH MaTepuajgamu, O00OpyAyITCA
UHQOPMAIlMOHHBIMU ~ CTEHJAMH,  HaragHOM  uHpOpMauued,  IMepeyHeM
JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHHUS MYHUIUMIAIbHON YCIYTH, a
TaK)K€ TeKCTOM HACTOSAIIEr0 a/IMUHUCTPATUBHOTO PETjaMeHTa.

Hacrosmmii aiMUHUCTPATUBHBIA PErVIAMEHT, MYHMLMIIAJIBHBIA ITPABOBOU
aKT O €ro YTBEpXKICHHUU JOJKHBI OBITh JOCTYHHBI ISl O3HAKOMIICHUS Ha
OyMaXKHbIX HOCUTESIX.

KabOuneTtsl, B KOTOPBIX OCYILIECTBISIETCS MPUEM 3asiBUTENEH, 000pYyIyIOTCS
nH(pOpMaITMOHHBIMU TaOJWUYKaMHU (BBIBECKaMH) C yKa3aHHEM HOMepa KaOuHeTa,
HAaMMEHOBAaHUS CTPYKTYPHOTO TMOJApa3iefieHus YTOJHOMOYEHHOIO OpraHa.
Tabnuuky Ha JBepsAX KaOMHETOB WJIM Ha CTeHaxX JOJKHBI OBbITh BUIHBI
MOCETUTEIISIM.

2.15. Ilokazamenu oocmynnocmu u Kavecmea MyHUYUnaibHou yCiyeu

2.15.1. Iloka3zaTensiMu TOCTYITHOCTA MyHULMIIATBHOU YCIYTH SIBJISFOTCSL:

nH(GOPMUPOBAHHE 3asiBUTEINIECH O MPEIOCTABICHUN MYHULIUIIAILHON yCIYTH;

0o0OpyZlOBaHUE TEPPUTOPUN, MPUIETAIOUIMX K MECTOPACIOIOKEHHUIO
YIOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYpHBIX NOJApa3JeieHuil, MecTaMu
IIAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHUCIE AJIA JIAL C OTPAHUYECHHBIMU
BO3MOYKHOCTSIMU;

00opyi0oBaHNE NOMELIEHUIN YTIOJTHOMOYEHHOIO OpraHa MeCTaMu XpaHEHUs
BEPXHEHN OJIeXK/1bl 3asBUTENIEH, MECTaMH OOILEro MOJb30BAHUS;

coboaeHue rpadrka padboThl YIOJTHOMOYEHHOTO OpraHa;

o0OpynOBaHME MECT OXHMJAHUS M MECT IpHeMa 3asBUTENEH B
YHOTHOMOYEHHOM OpraHe CTYJIbSIMH, CTOJAaMH, OOECleueHHe KaHUEISIPCKUMU
OPUHAISKHOCTSIMU ~ JUIsl  TPEAOCTaBICHHUS ~ BO3MOXHOCTH  O(QOpPMIICHHUSA
JOKYMEHTOB;

BpeMs, 3aTPAYECHHOE Ha MOJYyYEeHUE KOHEUHOTO pe3yibTaTa MyHULUITIAIbHOM
YCIIyTH.

2.15.2. Iloka3aTensiMi KauecTBa MyHHUIIMIAIBHON YCIIYTH SIBISIIOTCA:

KOJIMYECTBO B3aMMOJCHCTBUM 3asABUTENSI C JOJDKHOCTHBIMM JIMLIAMM IIPH
IIPENOCTABICHUN MYHULUIIAJIbHOW YCIIYTH ¥ UX IPOJIOJKUTEIIBHOCTD.

COONIOACHUE CPOKOB U IIOCJIEIOBATEIIbBHOCTH  BBIIOJHEHUS  BCEX
aJIMUHUCTPATUBHBIX pouenyp, IIPENYCMOTPEHHBIX HACTOSIIINM
aZIMUHUCTPATUBHBIM PEIVIAMEHTOM;

KOJINYECTBO OOOCHOBAHHBIX Kajlo0 3asBUTENEH O HECOOIIOACHUU MOpsAIKa
BBIIIOJIHEHHS aJIMUHUCTPATUBHBIX IIPOLELYpP, CPOKOB PETMCTPALMM 3ampoca U
IPEIOCTaBICHUS MYHHIMMNAIbHOM  yCIyrd, o0 oOTKaze B  HCIpaBICHUU
JIOTIYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJibTaTe MPEAOCTaBICHUS
MYHULIMIIAJBHOW YCIAYTHM JIOKyMEHTax JUO0 O HapylIeHHH CpOKa TaKHX
UCIpaBIICHUN, a Takke B Ciy4yae 3aTpe0OBaHMs JOJKHOCTHBIMHM JIMIIAMU
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YNOJTHOMOYEHHOTO OpraHa JOKYMEHTOB, IUIaTbl, HE MPEIyCMOTPEHHBIX
HACTOSAIIMM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.15.3.  3asBurensM = OOeCIEUMBACTCS  BO3MOXXHOCTh  TOJy4YCHUS
uHGOpMAIlMM O XOJIe¢ MPEIOCTABICHUS MYHULMIAIBHOW YCIYyTU MPH JUIYHOM
npuemMe, 1o TenedoHy, Mo 3JIEKTPOHHOM rmoute, Ha PernonansHoM moprase.

2.16. Ilepeuenwv knaccos cpedcma 31eKMpoHHOU NOONUCH, KOMOPble
00Ny CKAlomces K UCNONIb308AHUI0 NPU 0Opaujenuu 3a noyyeHuem
MYHUYUNATLHOU YCIY2U, OKA3bI8AEeMOU C NPUMEHEHUEeM
VCUNIeHHOU K8ANUDUYUPOBAHHOU INEKMPOHHOU NOONUCU

C yueroM TpeboBaHMil K CpeCTBaM IEKTPOHHOMN MOJMUCH, YTBEPKICHHBIX
npukazoM dDenepanbHoi ciyx0bl Oe3omacHocTH Poccuiickoit denepanuu ot 27
nekabpst 2011 roma Ne 796, npu oOpaliieHUH 3a MOJy4eHUEM MYHHUIIMNATbHOM
YCIYTH, OKa3blBaeMOW C TPUMEHEHUEM YCUJICHHOW KBAIM(UIIUPOBAHHOM
AIEKTPOHHON MOANUCH, JOMYCKAIOTCA K HCIOJIb30BAHUIO CIEAYIOIIUE KIIACCHI
cpeacts anekrponnoi noanucu: KC2, KC3, KB1, KB2 u KAL.

III. CocTaB, mocinea0BaTENBLHOCTD U CPOKHU BBITIOJHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUs K OPSAJIKY UX BBIMOJIHEHUS, B TOM YKCJIE OCOOEHHOCTH
BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOILEAYP B JIEKTPOHHOU (hopMe, a TakxKe
0COOCHHOCTH BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIETYP B
MHOTO(YHKIIMOHATIBHBIX LIEHTpaX

3.1. Hcuepnwvisarowuii nepeyernb aOMUHUCPAMUBHBIX NPOYEOYD

3.1.1. IlpemocraBieHne MYHHMLMIAIBHOW YCIYIM BKJIIOYaeT B ce0s
CJIEIYIOIME aJMUHUCTPATUBHBIE MPOLIEAYPBI:

1) mpuem u peructparus 3arpocos;

2) HcnonHenue 3ampocoB 3asiBUTENEH,

3) Bpinaua (HanpaBiieHUE) HOATOTOBIECHHBIX OTBETOB 3asIBUTEIIO

3.1.2. brok-cxema NpegoCTaBICHUs] MyHULUIIAIIBHON YCIYTrM NpPHUBEACHA B

MPWIOKEHUH 3 K HACTOAILEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilpuem u pecucmpayus 3anpocos

3.2.1. KOpunudeckuM (akToM, SIBISIOMIMMCS OCHOBaHHEM [IJIs Hauaja
WCIIOJTHEHUS aJMUHUCTPATUBHOM MPOLIEAYPHI, SIBISETCS TOCTYIUICHHE 3ampoca
3asBUTENS B YIIOJTHOMOYECHHBIN OpraH.

3.2.2. JIOMXHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM M PETUCTPALHIO
3asBJICHUSI B JIEHb MOCTYIUICHUS 3arpoca (Mpy NOCTYIUICHUH B 3JIEKTPOHHOM BHUJIE
B Hepabouee BpeMs — B Ommkalmuil paOouuil JeHb, CIEAYIOIUNA 3a JHEM
MOCTYIUIEHUSI YKa3aHHBIX JOKYMEHTOB):

OCYILIECTBIISIET PETUCTPALIMIO 3aIIPOCa B KHUT'€ PETUCTPAIUK;
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B Cilyyae  JINYHOrO OOpalieHusl BBIJAET paclucKy B IOJy4YEHUU
IPEJICTABICHHBIX IOKYMEHTOB C YKa3aHUEM HX NEpeuHs (B ciyyae NpeCTaBICHUs
JOKYMEHTOB  4epe3 MHOIO(QYHKIMOHAJIbHBI LEHTP paclucka BbLAAETCA
yKa3aHHBIM MHOTO()YHKIIMOHAIBHBIM LIEHTPOM).

3.2.3. Tlocne peructpauuy 3ampoc HANpaBISETCA Il PACCMOTPEHHS
CHEIHUAIUCTY YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a IPEAOCTaBICHHE
MYHULIMIIAJIBHOW  yclayru  (majmee —  CHEIMANUCT, OTBETCTBEHHBIM  3a
PEIOCTABIEHNE MYHULIUTIATBHON YCIYTH).

3.2.4. CpoK BBINIOJIHEHUS aIMUHUCTPATUBHOMN MpoLeaypsl — 1 pabouwnii 1eHb
C MOMEHTa perucrpanuu 3ampoca (B ciydae oOpamenus B MO®L[ B cpoku,
ycraHoBieHHble CorjamieHueM O B3aUMOAECMCTBMM, HO HE MO31HEe 3 pabouux
JTHEH co HA MOCTYIUIEHMS 3apoca).

3.2.5. Pe3ynpTaToM aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS PErUCTpALIUs
U Ieperada 3ampoca M JOKYMEHTOB CHELMAIUCTY, OTBETCTBEHHOMY 3a
IPEIOCTABJICHUE MYHUIIMIIAIBHON YCIYTH.

3.3. UcnonneHnue 3anpocog 3assumeneti

3.3.1. KOpunuueckuMm ¢akToM, SBISIOMKUMCS OCHOBAaHHMEM JJIsi Hadaia
VCITOJIHEHHSI aJMUHUCTPATUBHON NPOLEAYpHI SIBIIAECTCS NOCTYIUIEHUE 3amlpoca U
INPWIAra€MbIX JOKYMEHTOB CHELUAIHNCTY, OTBETCTBEHHOMY 3a IPEAOCTaBIICHUE
MYHHUIMIIATBHON YCIIyTH.

3.3.2. B cilyyae NOCTYIUIEHUSI 3aBJICHHUSI W INPUJIATAEMbIX JOKYMEHTOB B
ANEKTPOHHON (hOopMe MOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPEAOCTaBIICHUE
MYHUIIUNIATIBHOM YyCIyTH, B TeueHuWe 3 pabouMx JOHEW CO JHS PEerucTpalnuu
3asBJICHUS U JJOKYMEHTOB MPOBOAMUT MPOBEPKY YCHICHHOW KBATM(PUIIMPOBAHHOU
ANEKTPOHHOM TOANMCH, KOTOPOW TMOJINKCAHBI 3asBJICHHE W [pPUJIaracMble
JOKYMEHTBL.

[IpoBepka ycwieHHON KBadU(UIIMPOBAHHON  AJIEKTPOHHON  IOIIUCH
OCYILECTBIISAETCSA C UCIOJb30BAHUEM MMEIOLIUXCS CPEICTB ANEKTPOHHON MOIIUCH
WIH CPEICTB MH(DPOPMAILIMOHHONW CHUCTEMBI TOJIOBHOTO YJOCTOBEPSIOIIETO EHTPA,
KOTOpasi BXOAHUT B COCTaB MHPPACTPYKTYPHI, 0OECIeUunBaOIIEei HHPOPMAITHOHHO-
TEXHOJIOTHYECKOE B3aUMOJICICTBUE JNEHUCTBYIOLIUX U CO37aBa€MbIX
UH(GOPMAIIMOHHBIX CUCTEM, HCIIONIb3yEMbIX JJIs MPEAOCTaBICHHS] MyHHUIIUITATbHON
yciyra. [IpoBepka ycuieHHOW KBamu(UIIMPOBAHHON JJIEKTPOHHON TOMIMUCH
TaK)K€ OCYILIECTBISIETCS C MCIOJIb30BAHUEM CPEACTB MHGOPMAIIMOHHON CHUCTEMbI
aKKpPEAUTOBAHHOI'O YJOCTOBEPSIOUIETO LIEHTPA.

33.3. Ecnu B ciyyae MNOpOBEpPKU YCWICHHOM KBaIU(PUIIMPOBAHHOU
AJIIEKTPOHHOM TOJIMKUCH YCTAHOBJIEHO HECOOJIOJIEHNE YCIOBUNM NpPU3HAHUS €€
JNEUCTBUTEIBHOCTH, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPEIOCTABIICHHUE
MYHUIUTNIATIBHOM YCIYTH, B TeueHue 1 paboyero AHsS CO THA OKOHYAHUS YKAa3aHHOU
MIPOBEPKH:

TOTOBUT YBEJOMJICHHE 00 OTKa3e B MPHUHITHM 3asBICHUS U MpUIIaraeMbIxX
JOKYMEHTOB C YyKa3aHMEM INPHYMH HMX BO3BpaTa 3a MOJINUCHIO PYKOBOAMTEI
YNOJIHOMOYEHHOT'O OpPraHa;

HaIpaBIIAET 3asfBUTENIO YKa3aHHOE YBEJIOMIIEHHE B 3JEKTPOHHOU (opme,
NOJIMUCAHHOE  YCWJIEHHOW  KBaIM(DHUIMPOBAHHOW  AJIEKTPOHHOW  MOJIMHUCHIO
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PYKOBOAMTENA YIIOJHOMOYEHHOIO OpraHa, IO aApecy JJIEKTPOHHOM IIOYTHI
3asIBUTEIIS.

[Tocne nony4yeHust yBeIOMIICHUS 3asIBUTENb BIPAaBe 0OpPaTUTHCS MOBTOPHO €
3aIpOCOM O MPEAOCTABICHUH YCIyTH, YCTPAHUB HAPYLIEHUS, KOTOPBIE MTOCTY KN
OCHOBAaHHUEM I OTKa3a B MPUEME K pACCMOTPEHUIO IEPBUYHOrO OOpAILEHHUS.

3.3.4. B ciyyae NOCTYIUIEHUs 3ampoca U IpUIaraéMbix JOKYMEHTOB Ha
OyMa)XHOM HOCHUTEIIE, a TAaKXKe B ClIydae, €CIi B pe3yJibTaTe MPOBEPKU YCUICHHON
KBAJIM()ULIMPOBAHHOMN 3JIEKTPOHHOM MOINKMCH YCTAHOBJIEHO COOMIOECHUE YCIOBUMA
IPU3HAHUA €€ JEHCTBUTEIBHOCTH (IIPH MOCTYIUIEHHM 3ampoca W MNpHIIaraéMbIX
JOKYMEHTOB B 3JEKTPOHHOM BHJE), IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
IPEIOCTABIIEHUE MYHULMIIAIBHON YCIIyTH, B CPOK HE 0oJiee 5 KaJleHJapHbIX AHEH
CO JTHA PErHCTPALAH 3aMpOca U MPUIIAracMbIX JOKYMEHTOB:

OpY HAJIAYUM 3alpallMBAEMbIX CBEICHUNM B MYHHULUIIAIBHOM apXHBE
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPEAOCTABICHNE MYHUIIMIIAIBHONW YCIIyTH,
Ha4YMHAeT paboTy M0 UCIIOJHEHUIO 3aIIpOCa;

OPpU OTCYTCTBUM 3allpalllMBA€MbIX CBEICHHM B MYHULMIIAIBHOM apXHBE
JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 MPEJOCTABICHNE MYHHUIIMIIAIBHON YCIIYTH,
uHGOPMHUPYET MOJIH30BATENA B MUCBbMEHHOM BUJE U JA€T PEKOMEHJIAIMH M0 HX
JAaIbHENIIIEMY TTIOUCKY.

3anpammuBaemMble  JOKYMEHTHl  O(QOPMIIAIOTCS  JOJKHOCTHBIM  JIMIIOM,
OTBETCTBEHHBIM 34 NPEIOCTABICHHE MYHMIMIIAJIBHON YCIIYI'HM, B COOTBETCTBHUM C
JNEUCTBYIOIIMMHU €AUHBIMH MTPABUJIAMHU OPraHU3alUH XPAaHEHUSI, KOMILJIEKTOBAHMSI,
yueTa U UCHOJb30BaHUs TOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoii denepannu
U JpYTHX  apXMBHBIX  JIOKYMEHTOB, YCTaHOBJIICHHBIMU CIELUAJIbHO
ynosHoMoueHHbIM [IpaButensctBoMm Poccuiickoit ®enepanun  peaepabHbIM
OpPraHOM MCIIOJHUTEIBHOU BIIACTH.

3.3.5. B ciydae ecau B 3ampoce OTCYTCTBYIOT HEOOXOJUMBIE IS MOMCKA
CBEJICHMSI, 3asBUTENIO B CPOK HE OoJiee 8 KaleHJapHbIX THEH CO JIHS PETUCTPALUU
3ampoca  HampaBJsIeTCsl MHCbMO C IPOCBOONW YTOYHUTH HEOOXOAMMBIE MJIs
BBIITOJIHEHHUS 3aI1pOCa JaHHBIE.

3.3.6. Cpok BBINIOJHEHHSI aAMUHUCTPATUBHOW MHpoueaypel — He Oojee 29
KAJICHIAPHBIX JHEN CO JIHS MOCTYIUICHHMS 3alpoca U IPUJIAraéMbIX JTOKYMEHTOB B
YNOJIHOMOYEHHBIN OpPraH.

3.3.7. Pe3ynbTaTOM BBINOJHEHUS JAHHOW AJIMHUHUCTPATUBHOW MPOLELYPHI
SABJIACTCS MOJATOTOBKA 3alpaliMBacMbIX JTOKYMEHTOB WM OTBETa 00 OTCYTCTBHUH
3anpamBacMbIX CBEACHUM B JTOKYMEHTax MYHUIMIAIBHOIO apXuBa JIMOO OTBETA
00 OTCYTCTBUM HEOOXOJIUMBIX JOKYMEHTOB B MYHHUIMIAIBHOM apXHUBE C
PEKOMEHIALMSAMHU O JAJIbHENIINX MYTAX IMOMCKAa HEOOXO0AUMOH nH(popmanuu (Ipu
HQJIWYUU COOTBETCTBYIOIIMX JIAHHBIX) WJIM YBEJOMJIEHUS O HaIllpaBiICHUU
COOTBETCTBYIOIIMX 3alPOCOB HA MCIOJHEHUE II0 INPUHAICKHOCTH B Jpyrue
Oprasbl ¥ OpraHu3anuu JM00 0TKa3a B IIPENOCTaBICHUN MyHUILIUIIAJIbHON yCIyTH.

3.4. Bvloaua (Hanpasnenue) no020moBIeHHbIX OMBENO08 3as18UMeo

3.4.1. IOpunnueckuMm ¢akToM, SBISIOMMMCS OCHOBAaHHMEM JJisi Hadaia
WCIIOJHEHUS  aJMUHUCTPATUBHOMW TMPOLEAYPhl  SIBISIIOTCS  MOATOTOBJICHHBIC
CIIEIMAINCTOM, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHMIIUIMAIBHON YCIYTH,
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3ampamnyBacMble JOKYMEHTbl WJIM OTBET 00 OTCYTCTBUM 3allpallliBAEMBbIX
CBEJICHUM B JIOKyMEHTAaX MYHUIMIAIBHOIO apXuBa JIMOO OTBET 00 OTCYTCTBHUHU
HEOOXOJUMBIX JTOKYMEHTOB B MYHHUIMIAIBHOM apXUBE C PEKOMEHIALUSAMU O
JaIbHEWIINX TYTAX MOMCKAa HeooxoauMol uHdopMmanuu (MpU HATUYHH
COOTBETCTBYIOIIMX JIAHHBIX) WIH YBEJAOMJICHHE O HAMPABJICHUH COOTBETCTBYIOIINX
3allpOCOB Ha MCIOJIHEHHE IO MPUHAJICKHOCTH B APYTUe OpraHbl U OpraHU3alHud
a100 yBegomIieHHEe 00 OTKa3e B MPEAOCTABICHUHN MYHHUIIMITATILHOM YCIIYTH.

3.4.2. PykoBoauTenb YOJIHOMOYEHHOIO OPraHa B TEYEHHE OJHOTO JHS CO
JHSL MOCTYIUIEHUSI TOKYMEHTOB, MPEAYCMOTPEHHBIX MyHKTOM 3.4.1. HacTosIIero
aIMUHHACTPATUBHOTO  PErJaMeHTa,  MOJNUCHIBAET  MPOEKT  MHUChMa  C
HOJrOTOBIEHHBIMU  JOKYMEHTaMH, IPEAyCMOTPEHHBIMU  IyHKTOM  3.4.1.
HACTOSAILIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.6. JloJDKHOCTHOE JUI0, OTBETCTBEHHOE 3a MPUEM M PErHCTpaLUIo
JOKYMEHTOB, B TEYEHHME OJHOro pabodyero JAHS CO JHS MOATOTOBKU
COOTBETCTBYIOIIETO  JIOKYMEHTa OOeCIeYMBaeT HampaBjeHUE (BpPYUYEHHUE)
3asiBUTENIO (E€ro NMpEeACTaBUTENI0) MUChbMa C JOKYMEHTaMH, MPEAyCMOTPEHHBIMU
nyHKTOM 3.4.1. HaCTOSIIIEro aIMUHUCTPATUBHOT'O PETJIaMEHTA.

JIOKYMEHTBI, ITpe1yCMOTpEHHBIE ab3a1ieM NepBbIM MyHKTa 3.4.1 HacTosIero
aJMUHUCTPATUBHOIO PETJaMEHTa, HAaIpaBisSIOTCS CHOCOOOM, MO3BOJISIFOLIUM
NOJITBEPANUTH (DAaKT U ATy HATIPABICHHUS.

3.3.7. Cpox BBINOJHEHUS AJAMUHUCTPATHUBHOW MpOLEIypbl cOCTaBisieT |
pabounii IEHb CO AHSA MPUHITHS COOTBETCTBYIOIIETO PEIICHMUS.

3.3.8. Pe3ynbTaToM BBINOJIHEHHS aJIMUHUCTPATUBHON MPOLIEAYPHI SBIISIETCS
HalpasjieHUuEe (Bbljaya) 3asBUTENI0 (IPEICTABUTENIO 3asSBUTENSI) JTOKYMEHTOB,
yKa3aHHBIX B MyHKTE 3.4.1. HacTOsIIEro aAMUHUCTPATUBHOTO pErJlaMEeHTa.

IV. ®opMbI KOHTPOJIA 32 UCTIOJTHEHUEM
aAMUHHUCTPATUBHOTO PETVIAMEHTA

4.1. KoHTpomab 3a COOTIOICHUEM U UCTIOTHEHUEM JOJDKHOCTHBIMHU JIMIIAMH
YIOJTHOMOYEHHOTO OpraHa ITOJIOKEHMM  HACTOAIIET0  aIMHHHMCTPATUBHOIO
perjaMeHTa M HHBIX HOPMATUBHBIX IIPaBOBBIX AaKTOB, YCTaHAaBJIMBAKOLIUX
TpeOOBaHUS K IMPEJOCTABICHUI0 MyHHUIIUIIAJILHOW YCIYTH, a TaAKKe 3a MPUHITHEM
UMHU PELICHUH BKJIIOYaeT B ce0s TEKyIIUHA KOHTPOJIb M KOHTPOJIb MOJIHOTHI U
KaueCTBA MMPEJOCTABICHUS] MyHULIUITAIBHON YCITYTH.

4.2. Tekymuii KOHTPOJIb 3a COOMIOJEHUEM U UCIIOJIHEHUEM JOJLKHOCTHBIMU
JULAMU  TIOJIO)KCHMM HACTOSIIETO aJIMHHHUCTPATUBHOIO pErjaMEHTa M HHBIX
HOPMATUBHBIX  IPAaBOBBIX  AaKTOB,  YCTaHABIMBAIOUIMX  TpeOOBaHHUA K
IIPEIOCTABICHUIO MYHULIUIIAJIBHON YCIIYTH, a TAK)KE 34 PUHATUEM UMHU PELICHUN
OCYILECTBISIOT JOKHOCTHBIE JIMIA, ONPEIEICHHbIE MYHUIIUIIAIBHBIM IIPaBOBBIM
aKTOM YIIOJIJHOMOYEHHOI'O OpraHa.

TexyImmii KOHTPOJIb OCYILECTBIISIETCS HA IIOCTOSIHHOM OCHOBE.

4.3. KoHTpoiab Hax TOJHOTOM W  KayeCTBOM  NPEAOCTABIICHUS
MYHUIMIIATGHOW YCIyTH BKJIIOYaeT B ceOs MpOBEIEHUE MPOBEPOK, BHISIBICHHE U
YCTaHOBJICHHE HAPYUICHUH MpaB 3asBUTENEH, MPUHATHE pElIeHnd 00 yCTpaHeHUU
COOTBETCTBYIOIIUX HAPYILECHUM.

KoHTponp Hax MOJHOTOM M KAayeCTBOM MNPEAOCTABICHUS MYHHMIMITAIBLHOU
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YCIIyTU OCYILECTBIISIFOT JOJDKHOCTHBIE JIMIA, OIPEICICHHbIE MYHULHUIIAIbHBIM
IIPABOBBIM AKTOM Y ITOJTHOMOYEHHOT'O OpTraHa.

[IpoBepku MOTYT OBITh IJIAHOBBIMH (OCYILECTBIIATHCS HA OCHOBAHHUH
NOJIYTOJOBBIX MJIM TOJOBBIX IUIAHOB paldOThl YNOJHOMOYEHHOI'O OpraHa) u
BHEILJIAHOBBIMHU.

[lepnoIMYHOCTh MPOBEPOK: IUIAHOBBIE - 1 pa3 B roJl, BHEIUIAHOBBIE — IO
KOHKPETHOMY OOpaIeHUIO 3asBUTES.

[Ipy npoBeneHHMH MNPOBEPKH MOILYT pacCMaTpuUBaTbCs BCE BOIPOCHI,
CBA3aHHBIE C MPEJOCTaBICHUEM MYHULHUIAIBHON YCIyrd (KOMIUIEKCHBIE
IIPOBEPKH) WJIM OTAEIIbHBIE BOIPOCHI (TEMAaTUYECKHE TPOBEPKH). Bua npoBepku u
CPOK €€ NPOBEACHUSA YCTAHABJIMBAIOTCS MYHUUHUIAIbHBIM IPABOBBIM aKTOM
YNOITHOMOYEHHOTO OpraHa O MPOBEACHUU MPOBEPKU C YUYETOM NEPUOAUYHOCTH
KOMIUIEKCHBIX IPOBEPOK HE MeHee | pas3a B rog U TEMATHYECKUX MPOBEPOK — 2
pasa B rOl.

Pe3ynbpTaThl npoBesieHNs MPOBEPOK OPOPMIISIIOTCS B BUJIE aKTa, B KOTOPOM
OTMEYAIOTCSl BBISIBIICHHBIE HENOCTATKM W NPEMJIOKEHHUS MO HUX YCTPAHEHUIO,
KOTOPBIM MPEACTABIACTCS PYKOBOAMTENIO YIIOJHOMOYEHHOIO OpraHa B TEYEHUE
10 paGouux qHEN MOCE 3aBEPIICHUS POBEPKH.

4.4.  JIoJoKHOCTHBIE ~ JMI@, OTBETCTBEHHbIE 32  MPEJOCTABIICHHE
MYHULIMIIAJIBHOW YCIYyTH, HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTD 3a COOJIIOJCHHE
NOpsJIKa NPEIOCTaBICHUS MyHUIIMIAIbHON YCIIYTH.

4.5. Tlo pe3ynapTaTaM MNPOBEJEHHBIX IPOBEPOK B CIyyae BbISBICHUS
HapyIlIEHU! 3aKOHOJATENIbCTBA M HACTOALIErO0 aJIMHHUCTPATUBHOIO pErJIaMEHTa
OCYIIECTBIISETCA MPUBJICYECHUE BUHOBHBIX JIOKHOCTHBIX JIML Y TIOJIHOMOYEHHOTO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBHUHM C JECHCTBYIOUIUM 3aKOHOAATEIHCTBOM
Poccuiickon @enepanum.

4.6. OTBETCTBEHHOCTh 32 HEHCIOJHEHUE, HEHAJJIEKAIIEE MCIIOJIHEHUE
BO3JIO)KEHHBIX OOS3aHHOCTEN MO MPENOCTABICHUIO MYHUIMIAIBHON YCIYTH,
HapyllieHue TpeOOBaHUM AJIMUHUCTPATUBHOIO pErJIAMEHTa, NPELYyCMOTpPEHHAs B
coorBercTBUM € TpynoBeiM koaekcoM Poccumiickonn ®Penepamuun, Koapexcom
Poccuiickoit ®@enepani 00 aJIMUHUCTPATUBHBIX MPABOHAPYILIECHUSX, BO3JIAraeTcs
Ha JIML, 3aMEIIAOMMX JODKHOCTH B YTIOJHOMOYEHHOM OpPraHe, CTPYKTYPHOM
no/ipa3iesiecHuy Y IOJTHOMOUYEHHOTO opraHa u paboTHukoB M®II, 0oTBeTCTBEHHBIX
3a MPEIOCTABICHUE MYHULIUTIAIBHON YCIYTH.

4.7. KOoHTpOdb CO CTOPOHBI IpakKAaH, UX OOBEAMHEHUN M OpraHMU3alHi 3a
MPEAOCTABICHUEM MYHMIIUIIAJBHONW YCIYTM OCYIIECTBJISETCS B COOTBETCTBHM C
denepanbHbiM 3ak0oHOM OT 21 wurons 2014 roma Ne 212-®3 «O6 ocHoBax
00111ecTBEHHOT0 KOHTPOJIs B Poccutickoit denepanumy.

V. JlocyneOHbIi (BHECYACOHBIN ) MOPSIO0K 00KaTOBaHUS PEIICHUN U
nercTBui (Oe31eiicTBHSI) OopraHa, MPeI0CTABIIAIONIET0 MyHHIIUITATBLHYIO YCIIYTY,
MHOTO(YHKIIMOHATBHOTO IIEHTPa, a TaK)Ke MX JOJKHOCTHBIX JIHII,
MYHUITUTIATBHBIX CITYXKaIuX, paAOOTHUKOB

5.1. 3asgBuTeNbh UMEET MPABO HA NOCyneOHOE (BHECYIeOHOE) 00KaIIOBAaHUE,
ocTlapuBaHUE PEIICHUH, AeicTBUN (0e31eiCcTBHS), TPUHATHIX (OCYIIECTBICHHBIX)
IIPY MPEIOCTABICHUN MYHUIIUTTAIIBHON YCITYTH.
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O6xanoBaHue 3asBUTEIIIMU PEILICHUM, TeUCTBUM (0€31eHCTBYS), MPUHSITHIX
(OCYIIECTBICHHBIX) B XOJI€ NPEJOCTaBICHUS MYHHUIMNAILHOM yCIyrd B
nocyneOHOM (BHECYJIeOHOM) TOpsAKE, HE JIMIIAeT MX IMpaBa Ha OOKaJlOBaHHE
YKa3aHHBIX PEIICHU, JeiCcTBUl (0€3eHCTBYSA) B CyIeOHOM TIOPSJIKE.

5.2. Tlpenmerom mocymeOHOTO (BHECYAEOHOTO) 00KamOBaHUS MOTYT OBITh
pemeHus  (medcTBus, Oe3nelcTBUE), TNPUHATHIE (OCYIIECTBICHHBIE) TpHU
IPEIOCTABIEHUU MYHULIUTIAIBHON YCIYTH.

3asiBUTENIb MOXKET OOpaTUThCSA C KAIOOOH, B TOM UYHCIE B CIEIYIOIIMX
ClIyvasx:

1) Hapymenue cpoka perucTpauudyd 3ampoca O  IPEJOCTABICHHUU
MYHUIUTIATBHON YCIYTH;

2) HapyllIeHHe CPOKa MPEIOCTABIECHUS MyHUIIUTIATILHOM YCITyTH;

3) TpeboBaHME Yy 3asgBUTENS JOKYMEHTOB WM HWHpopMamuu Jmbo
OCYILECTBJICHUS JI€UCTBUI, MPEACTABICHUE WIM OCYILIECTBICHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATHUBHBIMHM MPaBOBbIMM akTaMu Poccuiickon dDenepaiuu,
HOPMATHBHBIMM TPABOBBIMU aKTaMU 00JIaCTH, MYHHULMIAIBHBIMU TPABOBBIMU
aktamMu  CSAMIXKEHCKOTO  MYHHMIMIIAJBHOTO  pailoHa  JJIs  IPEIOCTaBIICHUS
MYHUITUTIATEHOW YCITYTH;

4) oTka3 3asgBUTENIO B MpUEME JOKYMEHTOB, MPEACTABIECHUE KOTOPBIX
MIPEyCMOTPEHO HOPMATHUBHBIMU NPaBOBbIMU akTaMu Poccuiickonn ®enepauuu,
HOPMATUBHBIMHM TPAaBOBBIMH aKTaMU OOJACTH, MYHULMIAIBHBIMU IMPABOBBIMU
aktamMu  CAMXKEHCKOTO  MYHHMIMIIAJBHOTO  palloHa 7Sl  IPEJOCTaBIICHUS
MYHHITUTIATEHOW YCITYTH;

5) oTka3 B MNPEJOCTABICHUM MYHUIMIAIBLHON YCIyrd, €CJIM OCHOBaHHUS
OTKa3a HEe NpeaycCMOTpeHbl (enepaibHBIMU 3aKOHAMU U TPUHATHIMU B
COOTBETCTBUU C HUMHU MHBIMH HOPMATHUBHBIMHU MpPaBOBBIMHU akTaMu Poccuiickoit
denepanvd, HOPMATHUBHBIMHM IPABOBBIMU aKTaMH OOJACTH, MYHULIMIIAIbHBIMU
paBOBBIMU akTaMu CSIMKEHCKOTO MyHUIIUIIATBLHOTO paiioHa;

6) 3arpeboBaHME C 3asBUTENS NPHU MPEAOCTABICHUU MYHUIUNAIHLHOM
yCIyrd TIJIaThl, HE MPEAyCMOTPEHHOW HOPMATUBHBIMU MPABOBBIMU aKTaMHU
Poccuiickoit ®enepanuy, HOPMATUBHBIMH MPABOBBIMH  aKTaMH  OOJACTH,
MYHUIIMIIAIbHBIMU MTPABOBBIMU aKTaMu CAMKEHCKOTO MyHUIIMTIAIBHOTO palioHa;

7) OTka3 opraHa, NIpPEIOCTABIAIOIIETO0 MYHUIUIAIbHYIO YCIYTy, €ro
JOJKHOCTHOTO auua, MHOTO(YHKIIHOHATIBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIHOHATBHOTO LIEHTPA, B UCIPABICHUH TOMYIICHHBIX UMM ONEYaTOK U
OIKUOOK B BBIJAHHBIX B pe3yJibTaTe MPEJOCTABICHUS MYHUIUMNAIBHOW YCIyru
JOKyMEHTaxX Ju00 HapyIlIeHWE YCTAaHOBJIEHHOI'O CPOKA TAKUX UCIPABICHU;

8) HapylleHue CpoKa WM TOpsAJKa BbIJIAYU JOKYMEHTOB MO pe3yibTaTam
NPEI0CTABIICHUSI MyHUIIUTIAJILHON YCITyTH;

9) mnpuOCTaHOBJIIEHHE TNPEIOCTABICHUS MYHULMIAIBHON YCIYyTH, €CIH
OCHOBaHHUSI MPHUOCTAHOBJIECHUS HE MPEAYCMOTPEHbI (penepanibHbIMM 3aKOHAMU U
OPUHATHIMU B COOTBETCTBUM C HUMU MHBIMHU HOPMATHUBHBIMU MPABOBBIMU aKTaMU
Poccuiickon denepanyu, 3aKOHAMU U HTHBIMU HOPMATHUBHBIMU IIPABOBBIMU AKTAMH
00JacTH, MyHUIIUTIAIBHBIMU MIPaBOBBIMU akTaMu CSIM)KEHCKOT'O MYHHUIIUTIATHHOTO
panoHa;

10) TpeGoBaHue y 3asBUTEINS MPU MPEIOCTABICHUNA MyHUITUNAIBHON yCIyTH
JOKYMEHTOB HJIM UH(GOpPMAIIUHU, OTCYTCTBUE U (M) HEJOCTOBEPHOCTh KOTOPHIX HE
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YKa3bIBAJIUCh MIPU MEPBOHAYAILHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBJIEHUST MYHHUUMIAIBHON yCIyrd, Ju0O0 B MPEAOCTaBICHUU
MYHUIUTIATBHOM YCITYTH, 32 UCKIIIOUEHUEM CIIEAYIOIIUX CITyYaes:

a) W3MEHEHHWEe TpeOOBaHWN HOPMATHUBHBIX IMPABOBBIX AKTOB, KACAIOIIUXCS
MPEIOCTABICHUS MYHUIIAMIAILHON YCIyTH, TIOCJIE€ TMEepPBOHAYAIBHOW IOAAYU
3asIBJICHUS O MPEAOCTABIICHUA MYHUITUTIAILHON YCIYTH;

0) Hamuuue OmMUOOK B 3asBICHUU O NPEIOCTABICHUU MYHHUIUTATLHOU
YCIIYTH ¥ JOKYMEHTaX, MOJAAHHBIX 3asIBUTEIEM TOCIIE MEPBOHAYAIILHOTO OTKa3a B
nmpueMe JOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHUS MYHHIIUNATHHON
yCIIyTH, TUOO B MPEIOCTABICHUN MYHHUIIMIAIBHONW YCIyTHM U HE BKJIIOYCHHBIX B
IIPE/ICTABJICHHBIN pPaHee KOMIUIEKT I0OKYMEHTOB;

B) UCTEUYEHHE CPOKa JEHUCTBHS JTOKYMEHTOB WM U3MEHEHHE HH(POPMALUU
1ocJjie TMEepPBOHAYAIBHOIO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAMMBIX s
IPEeJOCTaBICHUs ~ MYHUIMNAIBHOM  yciyrd, JubOO0 B  MPEAOCTaBIICHUU
MYHUIUTIATBHON YCIYTH;

I') BBISBJICHUE JOKYMEHTAJIBHO TMOATBEPKIEHHOro @Qakra (IMPU3HAKOB)
OIMMOOYHOTO WU TPOTHUBOIPABHOTO ACHCTBUSA (0€34CHCTBUSA) HOKHOCTHOTO
JUIA OpraHa, MPEAOCTaBIAIONIETO MYHHUIUMAIBHYIO YCIYTY, MYHHITUTIAIHHOTO
CITyXariero, paboOTHUKAa MHOTO(YHKIITMOHAILHOTO IEHTpa, MPU MEePBOHAYATIEHOM
OTKa3e B TMpUEMEe JOKYMEHTOB, HEOOXOAMMBIX I  TPEIOCTaBICHUS
MYHUITUTIATBHOW YCITyTH, JTUOO B MPEJOCTABICHUH MYHHUITUTIATHLHOW YCITyTH, O
YeM B MMCBMEHHOM BHJIC 32 MOJIUCHI0 PYKOBOAUTEIS OpPraHa, IPeI0CTaBIISIONIECTO
MYHHUITUTIATBHYIO YCIIYTY, PYKOBOIUTENIS] MHOTO(YHKIIMOHAILHOTO IIEHTpA TMpHU
NEepPBOHAYAJILHOM  OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTABIICHUS MYHUIMIIAIBLHON YCIYrd, YBEIOMJISIETCS 3asiBUTENb, a TaKKe
MPUHOCSITCS U3BUHEHUS 32 JJOCTABJICHHbIE HEY100CTBA.

B cnyuasx, ykazaHHbIX B MOJMYHKTax 2, 5, 7, 9, 10 HacTOsIIEro MyHKTa,
nocyneOHoe (BHecyaeOHOE) o0XkajloBaHWE 3asBUTENIEM pEIIeHUH W JICHCTBUIMA
(6e3nericTBus) MHOT'0()yHKIIMOHATFHOTO IEHTpa, paboTHUKA
MHOTO(DYHKIIMOHATLHOTO  IIEHTpa  BO3MOXXHO B Clydae, €ClId  Ha
MHOTO(YHKIIMOHATBHBIA LIEHTP, pelieHuss u AeicTBus (0Oe3AeiicTBHE) KOTOPOro
00KamyroTCsl, BO3JIOKeHa (YHKIHMS TIO TPEIOCTABICHHUIO COOTBETCTBYIOIICH
MYHUITUTIAJTFHOM YCIYTH B TIOJIHOM 00BbeMe.

5.3. OcHoBanmeM I Hadayia MPOIEAYPHI OCYneOHOTO (BHECYAeOHOTO)
00>KaoBaHUSs SBIISCTCS MOCTYIUICHHUE KAJIO0bI 3aBUTEIIS.

XKanoba mnomaercs B mnucbMeHHOM (opme Ha OymMa)KHOM HOCHUTENE, B
AIIEKTPOHHOH (hopMme.

Kanoba Ha perieHus u 1ercTBus (0e3aecTBre) YIOJTHOMOYEHHOTO OpraHa,
€ro JOJKHOCTHOTO JIMIA, MYHHMIIMIAIBHOTO CIYXallero Jnu0o pPyKOBOAUTENS
YIOJHOMOYEHHOTO OpraHa MOeT ObITh HamlpaBjJeHa [0 To4YTe, Yepes
MHOTO(QYHKIIMOHAJIbHBIA ~ LEHTP, C  HUCIOJIb30BaHUEM  HMH(POPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHON CeTH «HTepHeTY, opUIIMATBHOTO caiita
YnonHOMO4YeHHOTO  opraHa, EgwmHOro  moprama = rocyJapCTBEHHBIX |
MYHUITUTIATBHBIX  ycrIyr  (dyHknmi) nubo Iloprama TOCYymapCcTBEHHBIX W
MYHHUITUTIATBHBIX YCIyT (QyHKIMIA) 001acT, a TaK)KE MOXKET OBITh MPUHSITA TIPH
JUYHOM TIPUEME 3asTBUTEIISL.
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Kanoba Ha pemieHuss u aeictBus (0e3aeiicTBHE) MHOTO(YHKIIMOHATIBLHOTO
LEHTpa, ero pabOTHHKA MOKET OBITh HAalpaBlieHA MO IMOYTE, C UCIOJIb30BaHUEM
UH(OPMAIMOHHO-TEJIEKOMMYHUKAIUOHHON ceTn «MHTepHeT», 0(QUIIHaTBHOTO
caiiTa MHOTO(QYHKIIMOHAIBHOTO IIeHTpa, EAMHOrO moprana rocyaapCTBEHHBIX U
MYHULIMNATBHBIX  yeuyr  (pyHknuit) mmbo [loprama rocymaapcTBEHHBIX U
MYHULIMNIATBHBIX ycnyr (QyHKIUN) 00iacTu, a TakkKe MOXKET ObITh MPHUHSATA NpU
JUYHOM MpUEME 3asBUTEIISL.

XKanoba, moctynuBmias B MUCbMEHHON (opMe WM B 3JIEKTPOHHOM BUJIE,
NOJUISKUT PETUCTpAlMM B JKypHaJIe YydeTa >kajJo0 Ha pelleHus MU JAeUCTBUs
(Oe3meiicTBHE) YTOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX —JIUI] JIHOO
MYHUIIUNIATBHBIX CIIYXaIIUX, MHOTO(YHKIIMOHAJIBLHOTO LIEHTPA U €ro padOTHUKOB
HE MO3/IHEE CIIEIYIOUIEro paboyero AHs CO JHS €€ MOCTYIUICHUSI.

54. B gnocyne6HOM TmOpsiAKE MOTYT OBITb 00KajJoBaHbl JEHCTBUSA
(6e3nericTBUE) U PEIICHMUS:

JOJIKHOCTHBIX JIUI Y TIOJTHOMOYEHHOTO OpraHa, MyHUIIUITAIbHBIX CITY>KallluX
— I'maBe agmunucTpanuu CIMKEHCKOT0 MyHUIIMIIAIBHOTO paiioHa;

pabOTHMKAa  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa -  PYKOBOIUTEIIO
MHOTO(YHKIIHOHATBHOTO LIEHTPA;

PYKOBOJUTENSI MHOTO(YHKIIMOHAIBHOTO IIEHTPa, MHOTO(QYHKIIMOHAIHLHOTO
[EHTPa - OPraHy MECTHOT'O CaMOYIPABJICHUS MyOJIMYHO-IPABOBOTO 00pa30BaHUA,
SBIIAIOIIEMYCS] YIpeIUuTeIeM MHOTO(PYHKIIHOHATBHOTO [IEHTPA.

5.5. Tlponieaypa momaun xanod Ha pemieHus W AehcTBUs (Oe3neicTBHe)
OpraHOB MECTHOTO CaMOYIPABJIECHUS U UX JOJKHOCTHBIX JIUIl, MyHUITUTIATbHBIX
CITyXaIlIuX, a TAKXKE MOPSAOK UX PACCMOTPEHUSI OCYIIECTBIISIETCS B COOTBETCTBUU
¢ IlopsakoM mnogaum W paccMOTpPEHUs 3Kamo0 Ha peuieHuss W JAeHCTBUSA
(Oe3nmeiicTBUE) OpPraHoB, NPENOCTABISIONIUMX MYHULHUINAIbHBIE YCIYTH, U HUX
JOJIKHOCTHBIX TN, MYHHUIUTATbHBIX CITyXaIIuX, YTBEPKICHHBIM
MOCTAaHOBJICHUEM aIMUHUCTpauu CSIMKEHCKOTO MYHMIIMIAIBHOTO paioHa OT
28.08.2012r. Ne 357.

5.6. JKanoba oimkHa conepxKaTh:

HAaUMEHOBAHME OpraHa, MPEJIOCTABISIONIET0 MYHHUIMNAIBHYIO YCIYTY, €ro
JOJHKHOCTHOTO auIa 1100 MYHUIIUIIAJILHOTO CITy’Kalllero,
MHOTO(YHKIIMOHATBHOTO LIEHTPA, €ro pyKOBOAUTENS U (W) paOOTHHKA, PEIICHUS
u nerictBus (6e3/1eiicTBHE) KOTOPBIX 00XKaTYIOTCS;

dbamunmio, UMsi, OTYECTBO (MOCTIEAHEE — MPU HAJUYUHU), CBEACHUS O MECTE
KUTEIHCTBA 3asIBUTENS — (PU3MUYECKOro JIMIA, JMOO HaUMEHOBAHHE, CBEJACHUS O
MECTE HaXOKICHHsS 3asBUTENSI — IOPUAMYECKOrO JIMIA, a TaKke HoMep (Homepa)
KOHTaKTHOTro TenedoHa, ajapec (aapeca) 3JEKTPOHHOM MOYTHl (MPU HAJIUYMHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JTOJKEH OBITh HAMPABIIEH OTBET 3asBUTEIIO;

CBelICHUST 00 OOXalyeMbIX PpEIICHUSX U JCUCTBUSX (0e31eUCTBUN)
Y0JIHOMOYEHHOTO OpraHa, JOJKHOCTHOIO JIMa Y TOJTHOMOYEHHOTO OpraHa Jnbo
MYHUIIUTIATBHOTO CITY>KaIller0, MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, €ro padOTHUKA;

JIOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COTJIACEH C PEIEHUEM U
nevicteueMm (Oe3nmelicTBHEM) YTOJTHOMOYEHHOTO OpraHa, JIOJDKHOCTHOTO JIMIIA
Y1o1HOMOYEHHOTO oprasna 1100 MYHUIIUIIAJIBHOTO CITy>Kallero,
MHOTO(YHKIIMOHAILHOTO IIEHTpPa, €ro paOOTHHUKA. 3asBUTEIIEM MOTYT OBITh
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IPEJICTaBICHbl JOKYMEHTBI (IIPU HAJIU4YUN), IOATBEPKAAIOIINE JOBObI 3asIBUTEIIS,
100 UX KOMHH.

5.7. Kanooa, MOCTYNHUBIIAA B YTOTHOMOYEHHBIN OpraH,
MHOTO(YHKIIMOHATBHBIA LEHTpP, YUPEIUTEN0 MHOTO(PYHKIIMOHAIBHOTO LIEHTPA,
paccMmarpuBaeTcs B TeueHue 15 pabouux nHEN co IHA ee perucTpaluy, a B ciydae
o0XxaJloBaHUSl OTKa3a YIIOJIHOMOYEHHOTO oOpraHa, JOJDKHOCTHOTO — JIMIA
YHOMTHOMOYEHHOTO  OpraHa, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa B IpHUEME
JOKYMEHTOB y 3aBUTEIS JIMOO B UCIIPABJICHUH AOIMYIIEHHBIX ONEYaTOK U OMIMOOK
WIM B cly4ae oOOXaJOBaHUS HApYyIICHUS YCTAHOBJIEHHOTO CpOKa TaKHX
UCIPaBIICHUH — B TeUEeHUE 5 paboumX JAHEW CO JTHS €€ pEerucTpalii.

5.8. Ilo pe3ynbraraMm paccMOTpEHUs >KajnoObl NPUHUMAETCS OJHO W3
CJIEYIOLUX PEIICHUN:

Kajio0a yHOBIETBOPSAETCA, B TOM 4YHCIE B (OpME OTMEHBI IPHUHITOIO
pElIeHNs, WCHPABJIEHUS JONYILIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe NPENOCTaBICHUS MYHUIUMIIAIBHOW YCIYrM JOKYMEHTaX, BO3Bpara
3a5BUTEIIIO0 JICHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBbIMU akTamu Poccuiickon ®Penepanuu, HOPMATUBHBIMU
IPaBOBBIMU  aKTaMH  0O0JacTH, MYHULANAIBHBIMU ~ IIPABOBBIMH  aKTaMU
CAMMKEHCKOTO MYHUIIMTIATBHOTO paiioHa, a TAKXKE B HHBIX (popmax;

B yJIOBJIETBOPEHHUH >KaT00bI OTKA3bIBACTCS.

59. He mno3nHee nOHA, CIEOYIOUIErO0 3a JHEM NPHUHATHS PpPELIEHUs,
YKa3aHHOrO B IMYyHKTE€ 5.8 HAaCTOSILEr0 aJIMUHUCTPATUBHOIO pErJIaMEHTa,
3aBUTENI0 B IMUCHMEHHOM (OpME U MO JKETAHHUIO 3asBUTENA B SJICKTPOHHOU
(¢opMe HampaBisieTcss MOTHBHPOBAHHBI OTBET O pe3yJbTaTaX pPacCMOTPEHUS
&KaJI00bI CIOCOOOM, MMO3BOJISIOLIMM MOATBEPAUTH (PAKT U 1aTy HAIIPABJICHUS.

5.10. B ciyuyae npusHaHus >kajgoObl NOJUIEKALIEH yIOBIETBOPEHUIO B
OTBETE 3asBUTEIIIO, YKA3aHHOM B IIyHKTE 5.9 HACTOSILEro aJIMUHHUCTPATUBHOIO
pernameHTa, Jaercsi MH(opmanus O MAEUCTBUSX, OCYIIECTBISEMBIX OPIaHOM,
IPEIOCTABIIAIOIMM MYHULUINAIBHYIO YCIYTY, MHOIO(QYHKIHOHAJIBHBIM LIEHTPOM
B LIEJSIX HE3AMEUIMTENBHOTO YCTPAHEHHUSI BBISBIICHHBIX HAPYLIEHUW IIPU OKa3aHUU
MYHULMNAIBHOM YCIYTH, a4 TaKKe IPUHOCATCS W3BUHEHMUS 34 JOCTABIICHHbBIC
HEyn00CTBa M yKa3bIBaeTCsl MH(POpPMAIMSA O JAIbHEHWIINX ICHCTBHUSIX, KOTOpHIC
HEOOXOMMO COBEPIIUTH 3aBUTEIIO B LIEAX MOJYyUYEHUS MyHUIIMTIAIBHON YCIyTH
(B COOTBETCTBHHM C TOPSAJIKOM, OINPEACICHHBIM MYHULIMIAIbHBIM IPABOBBIM
aKTOM).

5.11. B cimyuyae mpusHaHUs KajloObl HE MOJUIEKAIIEH YyAOBIETBOPEHUIO B
OTBETE 3asBUTEINII0, YKA3aHHOM B IIyHKTE 5.9 HACTOSILEro aJIMUHHUCTPATUBHOIO
perilaMenTa, JarTcsd apryMEHTHPOBAHHBIE Pa3bsACHEHMS O IPUYHMHAX IPUHITOTO
pelIeHus, a Takke HHOpMALKA O MOPSAKE 00XKATOBaHUSI IPUHATOTO PEIICHUS.

5.12. B ciiydae yCTaHOBJICHHS B XOJ€ WIM IIO PE3yJIbTaTaM PACCMOTPEHUs
KaJoObl NPU3HAKOB COCTaBa aJAMHHHMCTPATUBHOIO IPAaBOHAPYIUEHUS WIH
NPECTYIUIEHUSI JIOJDKHOCTHOE JIMIO, pa0OTHUK, HaJEJEHHbIE MOJIHOMOYMSIMH IO
PacCMOTPEHUIO Kalod HE3aMeUIUTEIHHO HAMpaBiseT WMEIOIIUECS MaTepHalibl B
OpraHsl IIPOKYpPaTyphI.
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[Ipunoxenue 1
K aIMUHHCTPAaTUBHOMY PETIAMEHTY
dopma

PykoBOIUTENIO CTPYKTYPHOTO MOAPA3ICICHUS
(MYHMITUIIAJIBHOTO apX1Ba)
oT

>

(yxazath @.1.0. MOTHOCTHIO U CTAPYIO
dbamunuio (Ipy HATUYUN), ATy POKICHUS
MPOKUBAOIIETro(ei)

(Yka3aTh MOYTOBBIN HHIEKC, a/IpeC,
TenedoH, Ko ropojia)

3AITIPOC

<F>

(nara) (moamuce)

<*> B TekcTe 3ampoca HEOOXOIWMO YKa3aTh XPOHOJOTUYECKHE PAMKHU
3ampanBaeMoi HHpopMaIuu.



[Ipunoxenue 2

K aJIMUHHCTPATUBHOMY PETJIAMEHTY

dopma (3amonHseTcss Ha OJlaHKe
OpTraHMU3aIINH )

PykoBOIUTENIO CTPYKTYPHOTO MOAPA3ICICHUS
(MYHMITUITAJIBHOTO apXHBa)

3AITPOC

<E>

(nara) (moamuce)

MII

<*> B TekcTe 3ampoca HEOOXOIWMO YKa3aTh XPOHOJOTUYECKHE PAMKHU
3amnpanrBaeMol HHPOPMaIIUH.



[Tpunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY

BJIOK-CXEMA
MOCJIe0BATeILHOCTH AIMUHUCTPATUBHBIX POLEAYP
NPH NPeI0CTABIEHUN MYHUIIUNIATIbHOM YCJIYTH

[Ipuem u peructpanus 3apocoB
(m.3.2. — 1 pabouwii 1eHb)

\ 4

HcnonHenue 3anpocoB 3asaBUTENEH
(1.3.3. - He Oouee 29 KaneHIAPHBIX JHEN)

A 4

HaHpaBHCHI/Ie OTBCTOB 3a4ABUTCIAM
(n.3.4. — 1 pabGounii 1eHb)




[Ipunoxenue 4
K aIMUHHCTPAaTUBHOMY PETIAMEHTY

CBeneHusi 0 MeCTe HaXOXK/JIEHUS, KOHTAKTHBIX TellehoHax, aJipecax dJIEKTPOHHOU
MouThl, rpaduke paboThl U aJpecax oPpUIMaNIbHBIX caliToB B ceTn «IHTepHET»
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB MPEI0CTABICHUS
rocyJapCTBEHHBIX U MYHUIIMTAIbHBIX YCIYT

Mecto HaxoXaeHUS MHOTO(QYHKIIMOHATHHBIX IIEHTPOB MPEIOCTABICHHUS
TOCYJApPCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT, C KOTOPBIMH 3aKITIOYCHBI
corJalieHus o B3aumojiercteuu (naiee - M®I):

[TouToBsiit agpec MOILI: Poccus, 162220, c. Camxka, yi. Pymsinuesa, 20.

Tenedon/pakc MDII: (81752) 2-18-87, (81752) 2-20-12.

Anpec anexktponHoit moursl M®II: syamzha.mfz@yandex.ru

Odurmaneubiii calit B cetn «MaTEepHET: http://syamzha.mfc35.ru/site/

I'paduk padoter MOII:

IToHnenenbHUK 08.00 — 16.15 (0e3 nepepsbiBa Ha 00€T)
Bropauxk 08.00 — 16.15 (6e3 mepepsriBa HA 06€1)
Cpena 08.00 — 16.15 (6e3 mepepsiBa HA 06€1T)
YerBepr 08.00 — 16.15 (6e3 mepepsiBa HA 06€1T)
[TsaTHUIA 08.00 — 16.00 (Oe3 nepepsiBa Ha 00€T)
Cy660Ta BBIXOIHOU

Bockpecenbe BBIXOJIHOU




