AnmunucTpanus CAMKEHCKOr0 MyYHUIIUNIAJIBLHOIO PailoHa
IHOCTAHOBJ/IEHHUE

or 10.12.2019 Ne 535

c. Camorca

OO0 yTBepXKIE€HUH AaTMUHUCTPATUBHOTO

perilaMeHTa IIPENOCTABIICHUS
MYHULIMIIATbHON yCIIyTH 1o
IIPENOCTABICHNAIO CBEJACHUN M3 peecTpa
MYHULIMTIATbHBIX MapuIpyTOB

PEryJIIPHBIX IEPEBO30K

B cootBerctBun ¢ ®denepanbHbiM 3akoHOM oOT 27.07.2010r. Ne 210-®3 «O06
OpraHu3allMi MPEJOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr» (C
NOCIIEAYIONIMMU  U3MEHEHMSIMHU), TOCTAHOBJICHUEM aJAMHUHHUCTpanuu CSMKEHCKOIro
MyHUIIUNaIbHOTO paiioHa ot 17.03.2011r. Ne 94 «O [TIlopsiakax pa3paboTKu U
YTBEPKJICHUS aMUHUCTPATUBHBIX PETJIAMEHTOB MCIIOJHEHUS MYHUIIMTANbHBIX (DYHKIIHH,
aJIMUHHUCTPATUBHBIX PErJIaMEHTOB MPEJOCTABICHUSI MYHHIUIAIBHBIX YCIyT OpraHaMu
MECTHOr0 camoyrpaBiieHUs] CAMKXEHCKOr0 MyHUILIMIAIBHOTO pailoHa» (C MOCIEAYIOIIUMU
M3MEHEHHSIMU ),

HOCTAHOBIJIALO:

1. YTBepauTh aIMHUHUCTPATHUBHBIN pErjaMEHT MPEAOCTaBICHUS MYHHUIMIAIbHON
yCIyrd IO NPEJOCTAaBICHUIO CBEIEHUI U3 peecTpa MYHHMLIMIAIBHBIX MaplIpyTOB
PETYJIPHBIX IEPEBO30K (J1ajiee — aIMUHUCTPATUBHBIN pErylaMeHT) (Ipuilaraercs).

2. Otneny WHQPOPMAMOHHOIO, MPOTPAMMHOIO OOECHEUEHUs M 3alUTh
nHpopMauu aaiMUHUCTpanny paiiona (JIeznos M. C.) obecieunts B 3-X THEBHBII CPOK C
JaThl MOANMCAHUS HACTOSIIETO0 IMOCTAHOBJIEHUS pa3MELIEHUE MOCTAHOBJIEHHUS M TEKCTa
aJMMHHUCTPAaTUBHOTO  perjaMeHTa Ha  oduuuampHOM  caiiTe  AJMUHUCTpPALUU
CAMXXEHCKOTO MYHHIIMIIAIHOTO paiioHa B HH(OPMALMOHHO-TEIEKOMMYHHKAITMOHHON
cetu «MHTEpHETY.

3. Komurety 1o ynpaBi€eHUIO UMYILIECTBOM aaMUHUCTpanuu paiiona (Cokomnosa C.
B.) obGecrieunth B 3-XJHEBHBIN CPOK C JaThl MOAMHCAHUSA HACTOSIIETO MOCTAHOBICHUS
pa3MelIeHne TOCTAHOBJICHUS M TEKCTa aJMUHUCTPATUBHOTO pErjiaMeHTa B MecTax
IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.

4. Wndopmanuio O pa3MEUICHUMM HACTOSALIETO IIOCTAHOBJIEHHMS M  TEKCTa
aJMMHHUCTPAaTUBHOIO  perjaMeHTa Ha  oQuUMadbHOM  caiiTe  AJIMUHUCTpaLUU
CAMKEHCKOr0 MYHULIMIIAIBHOIO paiioHa onyOIuKoBaTh B razere «Bocxomy.

5. KoHTpoJ1b 3a HCIIOJIHEHUEM HACTOSIIETO OCTAHOBJIEHUS OCTABJISIO 3a COOOA.



6. Hacrosimiee mocTaHOBJICHHE BCTYIAET B CHITY CO JIHSI €T0 OOHApOJAOBAHUS ITyTEM
pa3melieHrs Ha opuIUaIbHOM caiite AnMuHUCTparuu CSIMKEHCKOTO MYHHITUIIATBHOTO

pationa http://camxeHckuii-paiion.pd. B nHOOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON CETH
HNnTepner.

I'maBa agMuHHCTpaLMK
CSIMXKEHCKOTO MyHULIMIATBHOTO palioHa H. H. Banos



[Ipunoxenue
K ITOCTAHOBJICHUIO aJIMUHUCTPALNU

CsIM&KEHCKOT0 MYHHUIIUITAIBHOTO pailoHa
ot 10.12.2019r. Ne 535

AJMUHUCTPATUBHBIN periaMeHT NpeOCTABICHHS MyHUIIMTAIBHON YCIyTH 110
MPEIOCTABICHUIO CBEICHUM U3 peecTpa MyHHUIIUIAIbHBIX MapIIPYTOB PETYISPHBIX
MIEPEBO30K

1. O01He mMOI0KEHUS

1.1. AIMMHUCTPATUBHBIA PETIAMEHT MPEIOCTABIECHUS MYHULIIMIAIBHON YCIYTH I10
IIPEJOCTABIICHUIO CBEJACHUI M3 peecTpa MYHHIMNAIBHBIX MAapLIPYTOB PETYJISIPHBIX
NepeBO30K (Jajee — aJIMUHUCTPATUBHBIA pErjaMeHT, MYHHUIMNAIbHAs yCIyra)
YCTaHABIIMBAET MOPSAOK U CTAHJAPT NPEAOCTABIEHUS MYHUIIMIIATBHON YCIIyTH.

1.2. 3asBuTEneM IMpu MNPEIOCTABICHHUM MYHUUUNAIBHOW YCIyTM SIBIISIETCS
¢du3nyeckue auIa, B TOM YUCIE WHIMBHUIyalbHbIE MPEINPUHUMATEIN U IOPUIAYECKUE
auna (3a MCKIIOYEHUEM TOCYAApCTBEHHBIX OPraHOB M UX TEPPUTOPUATIBHBIX OpPraHOB,
OpraHOB TOCYJApPCTBEHHBIX BHEOIKETHBIX (POHAOB U HUX TEPPUTOPUAIBLHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYIIPaBJIEHUs) JTMO0 UX YIIOJTHOMOYEHHBIE MPECTABUTENH (J1aee —
3asIBUTEJIN).

1.3. Mecro HaxoxaeHuss AaMUHUCTpauuu CAMKEHCKOTO MyHULMIIAJBHOTO paioHa
€€ CTPYKTYpPHBIX IOJIpa3eieHuil (J1anee — Y IOJIHOMOYEHHBI OpraH):

[TouToBBIil anpec YmnonHoMmoueHHoOro oprana: Poccusi, 162220, Bomoromckas
o0nactb, CaMkeHCKui paiioH, c. Csmka, yn. Pymsauesa, 20.

[ToutoBeIit afpec YOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 32 HH(POPMUPOBAHUE
Y IPEAOCTABIECHNE MYHULIMNIAbHOMN yCIIyTH:

KomuteT 1o ynpapiieHHIO UMYILIECTBOM aAMUHUCTpaunu paiioHa: Poccus, 162220,
Bomnorojckas o6macts, CamxeHckuit paiios, ¢. Camxka, yi. PymsHuesa, 20.

Tenedon/dpakc: 8(81752) 2-18-85, 2-18-75.

Anpec anekTpoHHOM nouThl: kui.syamzha-ar@yandex.ru.

['paduix paboThl YIOITHOMOYEHHOTO OpraHa:

ITonenenbHUK 08.00 — 16.15
BropHuk

Cpena nepeprIB Ha 00
YerBepr ¢ 12.00-13.00
[IsTHNA

Cy660Ta BreixomHoit
Bockpecenbe BrixonHou
[Ipeanpa3AHUYHBIE THU 08.00 — 15.00

I'paduk nprema JOKyMEHTOB:
[TonenenbHUK 08.00 - 16.15




BropHuk

Cpena nepepbiB Ha 00e]
YeTsepr ¢ 12.00 - 13.00
[IsaTHMIIA

Cy66oTta BrixonHoit
Bockpecenbe BrixonHou
IIpennpa3nHUYHBIE THU 08.00 - 15.00

I'paduix 1ryHOTO MpUEeMa pyKOBOAUTENS YTIOJTHOMOYEHHOTO OpraHa:

I[TonenenbHUK 08.00 - 16.15
BropHuk

Cpena nepeprIB Ha 00
YerBepr ¢ 12.00-13.00
[IsTHNA

Cy660Ta BrixomHoit
Bockpecenbe Brixognoit
[Ipeanpa3AHUYHBIE THU 08.00 — 15.00

Tenepon nns mHGOpMUPOBAHHUS TO BOMPOCAM, CBA3AaHHBIM C TPEIOCTABICHHUEM
MyHULUIaIbHOM yeayru: 8 (81752) 2-18-75.

Anpec oGUIMATBEHOTO cailiTa YMOJIHOMOYEHHOTO oOpraHa B HWH(OpPMaAIMOHHO-
TEeJIEKOMMYHUKAaIIMOHHON cetn «MHTepHeT» (manee — calT B cetu «VHTepHET»):
http://cavxeHckuit-palioH.pod.

Anpec denepabHOM TOCyIapcTBEHHOW uWHMOpMalMoHHOW cuctembl «EnuHbIN
opTaj TOCyIapCTBEHHBIX M1 MYHUIIMIAIBHBIX YCIYT (GyHKIMMA)» (n1anee Takxke — Eaunbii
noptai) B cety MaTepuer: www.gosuslugi.ru.

AJpec rocynapcTBeHHOM nH(pOpMamoHHOU cucteMbl «llopTan rocyjapcTBEHHBIX U
MYHULIMNATBHBIX ~ yciuyr (¢yHkuui) Bomoroackoit obmactu» (manee Takke —
Pernonanpuplii moptan) B cetu MaTEepHET: https://gosuslugi3s.ru.

CBeneHns 0 MECTE HAXOXKJACHUS MHOTO(YHKIIMOHATBLHBIX IIEHTPOB MIPEIOCTABIICHUS
rOCyJapCTBEHHBIX W MYHHUIMIIAIBHBIX yCiyr (manee - MO®I), koHTaKkTHBIX TenedoHax,
azpecax AJIEKTPOHHOUN MOUTHI, rpaduke paboThl U agpecax OpUIIUATBLHBIX CAWTOB B CETU
«aTepHeT» mpUBOAATCS B mpuiokeHnd Ne 3 K HACTOSIIEMY aIMUHUCTPATUBHOMY
pErjlaMeHry.

1.4. Coocobbl mosnydyeHuss uHOpMauMuM O MpPaBWIAX  MPEAOCTABICHUS
MYHUIIUTATbHON YCIIyTH:

JUYHO;

MOCPEJICTBOM TeIe(OHHOU CBSI3U;

MOCPEJICTBOM AJIEKTPOHHOM MOYTHI,

MOCPEJICTBOM MTOYTOBOM CBSI3H;

Ha WHOOPMAIIMOHHBIX CTCH/IaX B MMOMEMICHHUSIX Y TOJTHOMOYeHHOTO oprana, M®IJ;

B UH(OPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT»:

Ha opUITMATHFHOM caiiTe Y TOTHOMOYeHHOTO oprana, M®IJ;

Ha ExuHOM mopTase Tocy1apCTBEHHBIX M MYHUIIUITAIBHBIX YCIyT ((pyHKIUH);




Ha PermonanbHOM mopTasne.

1.5. Topsinok nHGOPMUPOBAHKS O IPEAOCTABICHUN MYHUIIUTIAIBHOU YCIYTH.

1.5.1. HWuadopmupoBaHue 0 MNPEAOCTABICHUM  MYHUIMIAIBHOM  YCIYTH
OCYILECTBIISIETCA 11O CIAEAYIOIMM BOIIPOCAM:

MECTO HaXOXKJICHHS YTIOJHOMOYEHHOTO OPraHa, €ro CTPYKTYPHBIX NOAPA3AECICHUH,
M®LJ;

JNOJDKHOCTHBIE JIMIA M MYHHIMIIAJIbHBIE CIYy)Kalllhe YTOJIHOMOYEHHOTO OpraHa,
YIOJIHOMOYEHHBIE TMPEAOCTaBIATh MYHUIMNAIBHYIO YCIYTy M HOMEpa KOHTAKTHBIX
TeIeOHOB;

rpaduk padboTsl YnonHomMoyeHHoOro oprana, MOII;

anpec caita B cetu «HTEpHET» Y IOTHOMOYEHHOTO oprana, M®ILI;

aJpec 3JIEKTPOHHOM MOYTHI Y MOJTHOMOYEHHOTO opraHa, M®ILI;

HOPMATHBHBIE TPABOBBIE AKTHI MO BOINPOCAM MPEAOCTABICHUS MYHUIIMIAIBLHON
yCIyT'H, B TOM YHCJE, aJIMUHUCTPATUBHBIA periaMeHT (HaMMEHOBAaHHE, HOMEp, JaTa
NPUHATUS HOPMAaTUBHOTO MPABOBOIO AKTA);

XOJ1 IPEIOCTABIICHNUS] MyHULIMIIAIIbHOW YCIYTH;

aIMUHHUCTPATUBHBIE TPOLIEAYPHI IPEAOCTABIECHUS MYHULIMNIATBHON YCIIyTH;

CPOK IIPEAOCTABJIEHUS MYHUIIUIIAJbHON YCIYTH;

NOpAZIOK U (HOPMBI KOHTPOJIS 32 MPEOCTABICHUEM MYHHUIIUTIAIBHON YCIIYTH;

OCHOBAHHS U1 0TKA3a B MPEIOCTABICHUN MyHULUIIAIBHOW YCIYTH;

IoCyneOHbId W CyneOHBI TOpSAIOoK oOKajgoBaHUS JAeWCcTBUN (Oe3aecTBuS)
JNOJDKHOCTHBIX JIMI] W MYHHUIMOAIBHBIX  CIYyXaluX YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIX 3a IPEAOCTABIIEHUE MYHULHUIIAIBHON YCIyI'M, a TakXKe pElIeHU,
MPUHATHIX B X0JI€ NPEIOCTABICHUSI MyHULIUTTIATIBHON YCITYTH.

uHas uHpOpMaLUs O ACSITETbHOCTH YIOJIHOMOYEHHOTO OpraHa, B COOTBETCTBUU C
®denepanpHabiM 3ak0HOM OT 9 depass 2009 roga Ne 8-D3 «O06 obecrnedueHnn a0CTyIa K
uHbopMalMl O JESATENBHOCTH TOCYIAapCTBEHHBIX OpPraHOB W OPraHoB MECTHOIO
CaMOyIIPaBJICHUS.

1.5.2. UndopmupoBanue (KOHCYJIbTUPOBAHUE) OCYILIECTBISIETCS CHEIUAIUCTAMU
YnonnomoueHHoro opraHa (M®I]), oTBeTCTBEHHBIMH 3a HWH(POPMHUPOBAHUE, MPHU
oOpalieHuu 3asiBuTeseil 3a nHdopmaleit JM4Ho, 1o TeiaedoHy, MOCPEACTBOM OUTHI WIH
AIEKTPOHHOM MOYTBHI.

NudopmupoBaHue MpOBOAUTCS HA PYCCKOM SA3BIKE B HWHIUBUIYAJIbHOW W
myomuaHOM Gopme.

1.5.3. NuauBuyanbHOE YCTHOE uH(GOPMUPOBAHNE OCYILECTBIISETCSA
JOJKHOCTHBIMH ~ JIMIIAMH, OTBETCTBEHHBIMU 3a WH(OPMHUpPOBAaHME, TPU OOpaIieHUU
3asBUTENEH 3a HHGOpMaIUel INYHO WIH 110 TeTIeOoHy.

Crienmanuct, OTBETCTBEHHBIN 3a HHPOPMHUPOBAHUE, IPUHUMAET BCE HEOOXOIUMBIE
MeEpBI JJI NPEJOCTABICHUS [TOJIHOIO M ONEPAaTUBHOTO OTBETA HA ITOCTABIECHHBIE BOIIPOCHI,
B TOM YHCJIE C IPUBJIECYEHUEM IPYTUX COTPYIHUKOB.

B ciiydae eciu 1151 MOATOTOBKU OTBETA TpeOyeTcst 00s1ee MPOoJ0JKUTEIBLHOE BpeMs,
CHEIHUAINCT, OTBETCTBEHHBIH 3a HMH(POPMUPOBAHUE, NpEAjaraeT 3auHTEPECOBAHHBIM
JYLaM NEPE3BOHUTH B ONPEACICHHBIN JEHb U B ONpPEIEICHHOE BpEMs, HO HE MO3JHEe 3
pabouux gHel co qHs oOpaiieHusi. K Ha3HaY€HHOMY CPOKY JIOJKEH OBITh MOJTOTOBJIEH
OTBET IO BOMpOCAM 3asiBUTENICH, B Ciydae HEOOXOJMMOCTH OTBET TOTOBHUTCS MpHU



B3aUMOJICHCTBUU C JIOJDKHOCTHBIMH JIMIIAMH CTPYKTYPHBIX MOJpa3JeieHUl OpraHOB H
OpraHMU3alNi, Y4aCTBYIOIIMX B MPEIOCTABICHUN MYHULIUIIAIBHON YCITYTH.

B cnyuwae ecnu mnpepocraBieHue WHGOpPMAIMU, HEOOXOIUMOM 3asBUTENIO, HE
NPEICTABIIAECTCS BO3MOXKHBIM TOCPEJICTBOM Tele(OHa, COTPYAHHUK YTOJHOMOUYEHHOIO
oprana/ M®II, npunsBmui TeaeDOHHBIA 3BOHOK, PAa3bsCHICT 3aABUTEIIO0 IPABO
00paTUThCA C MUCBMEHHBIM OOpallleHueM B YTOJIHOMOYEHHBIH OpraH M TpeOOBaHUS K
odopmIIEHUIO OOpaICHUSI.

[Ipu orBere Ha TeneOHHbIE 3BOHKH CIIELMATINCT, OTBETCTBEHHBIN 3a
nH(GOPMUPOBaHKE, JOKEH Ha3BaTh (GaMUINIO, UMsSI, OTYECTBO, 3aHUMAEMYIO JTOJKHOCTD
Y HAUMEHOBAaHUE CTPYKTYPHOTO NOJIpa3/IEIeHUsI Y TOJITHOMOYEHHOIO OpraHa.

YctHoe uHQOpMHpOBaHHE JODKHO TPOBOAUTHCA C Y4YETOM TpeOOoBaHUIA
ouIManbEHO-IENI0BOr0 CTUiIsl peud. Bo Bpems pasroBopa HEOOXOIMMO MPOU3HOCUTH
CJIOBa YETKO, M30erarh «mapaielbHbIX PAa3rOBOPOB» C OKPYKAIOIIMMHU JIIOJbMUA M HE
IpepbIBaTh Pa3roBOp MO NMPUYMHE MOCTYIUICHHS 3BOHKA Ha JApPyrou ammapar. B koHue
UH(OPMUPOBAHUS CHEIUAIKUCT, OTBETCTBEHHBIA 3a MH(MOPMHUPOBAHUE, TOJKEH KpPaTKO
MOJIBECTH WUTOTM W TEPEUUCITUTH MEPbI, KOTOpPblE HEOOXOAMMO MNPHUHATH (KTO UMEHHO,
KOT'/Ia U YTO JIOJIKEH CHENAaTh).

1.5.4. UnauBuayanbHoe NMUCbMEHHOE MH(DOPMUPOBAHUE OCYILIECTBIACTCS B BUJE
NUCBMEHHOTO OTBETa Ha OOpalleHHuEe 3aMHTEPECOBAHHOIO JIMIIA B COOTBETCTBUU C
3aKOHOJIATEIBLCTBOM O MOPSIIKE pACCMOTPEHUST 0OpaIeHUI rpak/iaH.

OTBeT Ha 3asBIEHHWE COCTABIICTCS B TPOCTOM, 4YeTKOoW (opMe C YyKa3aHHEM
dbamunnu, WMEHH, OTYeCTBa, HoMepa TenedoHa HCIONHUTENS, TOAMUCHIBAETCS
PYKOBOAMTENEM YTOJHOMOYEHHOTO OpraHa M HaNpaBIISIETCS CIOCOOOM, MO3BOJISIOIIUM
MOJATBEPANTD (DAKT U ATy HApPaBICHUS.

1.5.5. Ily6nuunoe ycTtHOe WH()DOPMUPOBAHHWE OCYIIECTBISETCS TMOCPEIACTBOM
MPUBJICYEHHUS] CPEJCTB MAaccoBOW HMH(OpManMM — paauo, TeleBUICHUS. BpicTyruieHus
JOJIKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MH(POPMUPOBAHUE, MO PAJAMO U TEICBUIACHUIO
COTJIACOBBIBAIOTCS C PYKOBOJUTENIEM Y IOJIHOMOYEHHOI'O OpraHa.

1.5.6. IlybmuyHoe mNHCbMEHHOE HMHPOPMUPOBAHUE OCYLIECTBISETCA IyTEM
nyOnukanuy ~ MHOOPMAIMOHHBIX ~ MaTe€pUajioB O  MpaBWIAX  MPEJOCTABIICHUS
MYHULUNAIBHON YCIYTH, a TAKKE€ aJIMHUHUCTPATUBHOIO PErIaMEHTAa U MYHHIIMIIAJIBLHOTO
IPABOBOTO aKTa 00 €ro yTBEP KICHUH:

B Cpe/ICTBaX MaccoBOM MH(MOpMAIIK;

Ha opunMansHOM caiite B cetu UHTEpHET;

Ha PernonanbHOM moprasne;

Ha MH(POPMAIIMOHHBIX CTEHAAX YTOJIHOMOYEHHOTO oprana, M®LI.

II. Cranmapt npenocTaBiaeHUs MyHULIUIIAIbHON YCIyTH
2.1. Haumenosanue mynuyunaioHou yciyeu

[IpenocraBiieHre cBeACHUI U3 peecTpa MyHUIUIIAIBHBIX MapLIPYTOB PETryJsPHBIX
EPEBO30K.



2.2. Haumenoeganue opeana mecmno2o camoynpasieHus,
npeoocmasaue2o0 MyHUyunaibHyIo yciyey

2.2.1. MyHununanbHas yciayra npeiocTaBsieTCs:

KoMureroM 1o ymnpaBieHHI0 MYHUIMIAIBHBIM HWMYIIECTBOM aJMUHUCTpAIUU
CsM>XEHCKOTO MYHHUIIMTIIAIBHOTO paiioHa;

MOI] o MecTy &KUTEIbCTBA 3asIBUTEINS - B UaCTU MPUEMA U BbIJa4M JOKYMEHTOB Ha
MPEJOCTABICHUE MYHULMNAIBHON yCiayru (IpU YCIOBHUU 3aKJIIOUEHHS COTJIAIIEHUH O
B3aumoencTBuu ¢ MOILI).

2.2.2. He pomyckaercst TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JCUCTBHM, B TOM
YUCJE€ COTJIaCOBaHUM, HEOOXOAMMBIX [JIsi TOJYYEHUS] MYHHUIUMIAIBHOW YCIYrd U
CBS3aHHBIX C OOpalIeHHWeM B WHBIE OpraHbl M OpraHW3allid, HE MPETyCMOTPEHHBIX
HACTOSIIINM aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.3. Pe3ynomam npedocmagnienusi MyHUYunaibHou yciayeu

PesynbpraroM mpenocTaBieHUsT MYHHIIMIIAIBHOW YCIIYTH SIBIISCTCS HAIpaBIICHUE
(BpyueHHE) 3aABUTEIIIO:

CBEJICHHUI U3 peecTpa MyHHIIMITAILHBIX MAPIIPYTOB PETYISPHBIX MEPEBO30K (Haee
- CBEJICHUS ),

MOTHBUPOBAHHBIN OTKA3 B IPEIOCTABICHUHN CBEICHUI.

2.4. Cpok npedocmasnenusi MyHUYyunaibHou yciyeu

2.4.1. Cpok nmpenocTaBieHuss MyHULUITAIBHON yCIIyTy cocTaBisieT 10 KaneH1apHbIX
JHEH CO IHS PEruCTpaliy 3asBJICHUS B Y TOJTHOMOYEHHOM OpraHe.

2.5. HopmamusHvie npasogvle akmol, HeNOCPEOCMBEHHO pe2yIupyrouue
OMHOULEHUS, BOZHUKAIOUWUE 8 CEA3U C NPEO0CmAasleHUeM MYHUYUNATbHOU YCLY2U, C
VKA3aHUEM UX PEKBUIUMOE

[IpenocTaBieHne MyHUIIMIIAIBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUH C:

denepanbHbIM - 3aKOHOM OT 8 Hos0ps 2007 roma Ne 259-03 «VYcraB
aBTOMOOMIIEHOTO TPAHCTIOPTA M TOPOJCKOTO HA36MHOTO JIEKTPUYECKOTO TPAHCTIOPTaY,;

®enepanbubiM 3akoHOM OT 13 wmrona 2015 roma Ne 220-d3 «OO0 opranuzaiuu
PETYJSIPHBIX TEPEBO30K IMAaCCAKUPOB U Oaraxka aBTOMOOWIBHBIM TPAHCIIOPTOM U
TOPOACKUM HAa3€MHBIM DJIEKTPUYECKHM TpaHcroprom B Poccuiickon ®enepaunn u 0
BHECEHUU W3MEHEHUN B OTAEIbHBIE 3aKOHOAATENbHBIE akThl Poccuiickon denepanuny;

YceraBom CSIMXKEHCKOTO MYHULMNAIBHOTO paloHa, YTBEPKACHHBIM pEIICHUEM
Komurera camoynpaienus CsAMKEHCKOTO MyHUIUIIAIbHOTO paiioHa oT 01 aBrycra 2005
roaa Ne 144 «O6 YcraBe MyHUIIMTIATLHOTO 00pa3oBaHus "CAMKEHCKUNA MYHUITUTIAIbHBIN
paiioH"»;

MIOCTAHOBJICHHEM aAMUHUCTpauu CAM>KEHCKOTO MYHUIMIIAJIILHOTO paiioHa oT 17

mapta 2011 roma Ne 94 «O Ilopsiakax pa3pabOTKu U yTBEPKIACHUS aJMUHUCTPATUBHBIX
PErJIaMEeHTOB MCIIOJIHEHHUS] MYHULIMTAIBHBIX (PYHKIUH, aIMUHUCTPATUBHBIX PETIaMEHTOB



NpcaAOoCTaBJICHUA  MYHHIUIIAIBHBIX  YCIIYI' OpraHamMd MCCTHOI'O CaMOYIIpaBJICHUA
CAMKEHCKOTO MYHHUIUIIAJIBHOT'O pEﬂZOH&».

2.6. Hcuepnwvisarowuii nepeyenb 00KYMEHMO8, HeOOXOOUMbBIX 8 COOMBEMCMEUU C
3aKOHO0aMeNbHbIMU UTU UHLIMU HOPMAMUBHBIMU NPABOBLIMU AKMAMU 015
npeoocmasienusi MyHUYyundaibHou yciyeu U yciye, KOmopbule A61A0Mmcs HeoOX00UMbIMU U
00s3amenbHbuIMU OJ151 NPEO0CMABIeHUs MYHUYUNATbHOU YCLY2U,

nooneNcawux npeocmasieHuro 3asaeumenem

2.6.1. Jlnsg npenocTaBiieHHsT MYyHULMIAIBHOW YCIYTrH 3asBHUTENb MPEACTABISAET
(HampaBisieT):

a) 3asBieHHe N0 (opMe COMIACHO MPWIOKEHHIO | K aJIMHHUCTPATUBHOMY
pErjlaMeHry.

®duznyeckre JMla B 3asiBJIEHUE YKa3bIBalOT (amMuinio, uMs, OT4yecTBO (TIpH
HaJIM4YMM), TIOYTOBBIM  ajapec, aapec  perucTpalud, pPEeKBU3UTHI  JOKYMEHTA,
yIOCTOBEPSIOLIET0 JTUYHOCTh, KOHTAKTHBIE TEJIEPOHBI, aJpec JIEKTPOHHOU MOYThl (TIpH
HaJIU4UN).

Opuanueckre nmia NpeaoCTaBiISAIOT 3asBJICHUE, YKAa3aB IOJHOE HAaMMEHOBAHUE
OpraHu3alliy, IOPUINYECKUN aapec, MOYTOBBIA ajapec, (paMuwinio, UMs, OTYECTBO (MpHU
HAJIMYUM) PYKOBOJUTENS, KOHTAKTHbIE TENE(POHBI, aApPec SJIEKTPOHHOM MOYTHl (MpHU
HaJIMYMH).

3asgBiIeHUE OT HMEHHU IOPUAMYECKOr0o JMIA IOANHUCHIBAETCS PYKOBOJIUTEIEM
IOPUAMYECKOTO JIULA MO0 YIOTHOMOYEHHBIM MPECTABUTENEM IOPUINYECKOTO JTUIIA.

3asgBiaeHUE OT UMEHHM WHJWBHUAYAJIbHOIO NPEANPUHUMATENS IOAIUCHIBAETCS
WHAUBUAYAIbHBIM  MpEANpUHAMATENEM JHOO0  YHOJHOMOYEHHBIM MpPEICTaBUTENIEM
WHJMBUTyJIbHOTO MPEAIPUHUMATEIIS.

3asBiaeHue MO MNpockOe 3asiBUTENS] MOXET OBbITh 3alOJIHEHO CIEHAIUCTOM,
OTBETCTBEHHBIM 3a IPHUEM JIOKYMEHTOB, C IIOMOIIbIO KOMIIBIOTEPA WJIM OT pyKdH. B
MOCJIETHEM CJIydae 3asBUTENIb BIHUCHIBAET B 3asBJICHUE OT PYKU CBOU (paMUIIUIO, UM,
0TYeCTBO (MOJHOCTHIO) U CTABUT MOJIIHUCH.

[Ipu 3anonHEHUN 3asBJICHUS HE JIOITYCKAETCS MCIIOJIb30BAHUE COKPAICHUM CIIOB U
ab0peBuaryp.

dopma 3asBlieHHUS pa3MeNlaeTcss Ha OQUIMANIbHOM caiTe YIOJIHOMOYEHHOTO
oprana B cetu «ITHTepHET» C BOBMOXKHOCTBIO €ro OeCIIaTHOTO KOMMPOBAHMUS;

0) JOKYMEHT, MOJATBEP>KIAIOIINI MOTHOMOYHMS MPEACTABUTENS 3asiBUTEINS (B cllydae
oOparlieHus 3a MOJy4YeHUEM MYHUIIUTIATBHON YCIYTH MPEACTABUTENS 3asBUTEIS);

B) JIOKYMEHT, YJOCTOBEPSAIOLINI JTUYHOCTh 3aABUTENS (IIPEACTABUTEINS 3asIBUTENS)
(mpeabsIBISIETCS P JTUYHOM OOpaIleHNH B Y IOJTHOMOUYEHHBIH oprad (M®LI).

2.6.2. 3asBrneHue W TpuiaraeMble JOKYMEHThI MOTYT OBITh MPEICTABIICHBI
CJIEIYIOLIMMU CIIOCOOaMHU:

a) myTeM oOpalieHuss B YMOJHOMOYEHHBIM opraH win MO nuuHo nubo yepe3
PEACTABUTEIIEH;

0) MocpeaCcTBOM MOYTOBOM CBSI3H,

B) 110 JIEKTPOHHOM IOYTE;



T') B DJICKTPOHHON (hOopMe ¢ MCIOIB30BaHUEM TOCYIApPCTBEHHON WH(OOPMAITMOHHON
cucteMbl « EQUHBIN OpTAl TOCYTapCTBEHHBIX U MYHHIIUIIATIBHBIX YCIYT»;

1) B DJIEKTPOHHOUN (hOpMe C HUCTIOIB30BAHUEM T'OCYJIAPCTBEHHON MH(MOPMAIIMOHHON
cuctemsbl «llopTan rocyaapcTBeHHbIX U MyHUIIMNANBHBIX yeIyT (dhyHKumii) Bonoroackoi
00JacTu.

3asBiaeHue B (opme DIEKTPOHHOTO JOKYMEHTa MOAMHUCHIBAETCS IO BBIOOPY
3asiBUTENS (€CIIM 3asiBUTENEM SIBIISIETCS (PU3UUECKOE JIUIIO):

MPOCTOM 3JIEKTPOHHOU MOJMUCHIO 3asIBUTEIIS (MPEICTABUTENS 3asIBUTEIIA ),

YCUJIEHHOW  KBaJU(PHUIIMPOBAHHOW  BJCKTPOHHOM  MOAMKMCHIO  3asBUTENS
(mpeacTaBUTEIS 3aBUTEIS).

3asgBiIeHUE OT WMEHHU IOPUIUYECKOTO JIMIAa 3aBEepPSeTCs 1O BBIOOPY 3asiBUTENS
MPOCTOM 3JEKTPOHHOW MOAMUCHIO JTUOO YCHJIEHHOW KBATM(DPUIIMPOBAHHOW AIIEKTPOHHON
MOANUCHIO (€CH 3aABUTEIIEM SABJISIETCS IOPUANYECKOE JIUIIO):

JU1A, IEUCTBYIOIIETO OT UMEHHU IOPUIUYECKOTO Jinila 0e3 I0BEpEHHOCTH;

MPEACTABUTEINS FOPUINYECKOT0 JIUIA, JEHCTBYIOIIETO HA OCHOBAaHUHU JJOBEPEHHOCTH,
BBIJJAHHOM B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccurickon denepanuu.

2.6.3. B cayuae mnpencraBieHUs KOMUA JOKYMEHTOB, HEOOXOJUMBIX IS
OPENIOCTaBICHUS MYHULMIAIBHOW YCIyrd, B (OpME DIIEKTPOHHBIX JIOKYMEHTOB
yKa3aHHbIE JOKYMEHTBI JOJIKHBI OBITh MOAMUCAHBI YCUJIEHHOW 3JIEKTPOHHOM MOIIHUCHIO
(ecyu 3asiBUTENEM SIBIISIETCS] FOPUAUYECKOE JIUIIO) JIMOO MPOCTOM 3JIEKTPOHHOM MOAMUCHIO
(eciu 3asBUTEIIEM SBISIETCS (PU3UIECKOE JIUTIO).

JIOKyMEHT, MOATBEPKAAIOIIMN TOJTHOMOYHUS MPEACTABUTEN OPUIAYECKOTO JIMIA,
MPEACTABICHHBIA B (OpME DIEKTPOHHOTO JIOKYMEHTA, YIOCTOBEPSIETCS YCHUIICHHOU
3JIEKTPOHHOM MOAIMKUCHI0 TPABOMOYHOTO JOJLKHOCTHOIO JIMIA OPTaHU3ALHH.

JIOKyMEHT, TIOATBEPKIAIONIUN TMOTHOMOYHS TMPEACTaBUTENS (DU3NYECKOTO JIWIIA,
MPEACTABICHHBIA B (OpPME DIEKTPOHHOTO JIOKYMEHTA, YIOCTOBEPSIETCS YCHUIICHHOU
ANEKTPOHHOM MOANKUCHIO HOTApUYCA.

2.6.4. B cnyyae npeacTtaBieHUs JOKYMEHTOB MPEICTABUTEIEM HOPUINIECKOTO JTULA
Ha OyMaXHOM HOCHUTENIE KOMHH JOKYMEHTOB NIPEACTABIAIOTCS C MPEIbsBICHUEM
NOJJMHHUKOB JIMOO 3aBEPEHHBIMU TE€YATHIO IOPUIUYECKOTro Juia (Mpy HAIUYUU) U
NOAMUCHIO PYKOBOJHUTEIS, WHOIO JOJDKHOCTHOTO JIAIA, YHOJHOMOYEHHOIO Ha 3TO
opuanueckuM  JanoM.  I[locne  mpoBeneHHMs  CBEPKM  MOMJIWHHHUKKA — JIOKYMEHTOB
BO3BPALIAIOTCS 3asIBUTEITIO.

JIOKyMEHT, TOATBEPXKIAIOIMNIA MpaBOMOYME Ha OOpalieHne 3a TMOTydeHUuEM
MYHULIMIIATBHON  yCIYI'M, BBIJAHHBIMA OpraHu3alued, yAOCTOBEPSETCA IMOIIHUCHIO
PYKOBOJUTENS U NIEYAThIO OPraHU3alMy (IIPU HAITUYHUN).

2.6.5. B cayuae mpeactaBieHHs JOKYMEHTOB (PM3MYECKUM JIMIIOM Ha OyMa)KHOM
HOCHTEJE KOIMUHU JOKYMEHTOB MPEICTABIIOTCS C MPEIbIBICHUEM NOMIMHHUKOB. [locie
MPOBEACHUS CBEPKU IOJJIMHHUKHU JOKYMEHTOB BO3BPAIIAIOTCS 3asIBUTEIIO.

JIOKyMEHTBI HE TOJKHBI COJIEpPKaTh MOTYUCTOK JIHOO MPUMHUCOK, 3a4EPKHYTHIX CIIOB
U WHBIX HE OTOBOPEHHBIX B HUX HCIPABJICHUMN, a TAKKE CEPbE3HBIX MOBPEKICHUMN, HE
MO3BOJIAIOIIMX OJTHO3HAYHO UCTOJKOBATh UX COJIEPIKAHHUE.

B cnyuae npeacTaBieHusl TOKYMEHTOB Ha MHOCTPAHHOM $I3bIKE OHU JIOJIKHBI OBITh
NIEPEBENICHBI 3aABUTEIIEM HA PYCCKUM S3bIK. BEpHOCTH NepeBOia U OMIMHHOCTD MOAIUCH
NEPEBOIYUKA JIOJKHBI ObITh HOTAPUATILHO YAOCTOBEPEHBI.



2.7. Hcuepnwvisarowuil nepeuenb 0OKYMEHMO8, He0OX0OUMbBIX 8 COOMEEMCMEUU C
3aKOHOO0AMeNbHbIMU UTU UHLIMU HOPMAMUBHBIMU NPABOBLIMU AKMAMU ONl5
npeoocmasienusi MyHUYyunaibHoU yciyeu u yciye, KOmopbule A61A0Mmcs HeoOX00UMbIMU U
0053ameNbHbuIMU OJ151 NPEOOCMABIeHUs MYHUYUNATbHOU YCLy2U, KOmMopble Haxo0smcs 8
PACNOPANCEHUU 20CYOAPCNEEHHBIX OP2AHO8, OP2AHO8 MECHHO20 CAMOYNPABIeHUs U UHbLX
opeanusayull U KOmopwle 3asa8umesb 6npase npeocmasums

2.7. JIOKyMEHTBI, HEOOXOJHMbIE B COOTBETCTBHUM C HOPMATUBHBIMU IPABOBBIMU
aKTaMH Uil IPENOCTABICHUS MYHULMIIAIBHOM YCIYTM W YCIYr, KOTOPBIE SBIISIFOTCS
HEOOXOMUMBIMH W OOS3aTENbHBIMU JUIS TPEAOCTABICHUS MYHHMIMIIAIBHON YCIyTH,
KOTOpPBIE HAaxOIATCS B PACHOPSIKEHWU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJIEHUSI W WHBIX OpPraHU3alMii M KOTOPbIE 3asBUTEIb BIPABE NPEICTABUTH,
OTCYTCTBYIOT.

2.7.1. 3anperieHo TpeOOBATh OT 3asBUTEIIA:

IPEJCTaBICHUS. JOKYMEHTOB M HWH(OpPMalWU WM OCYLIECTBICHUS JIEHCTBUH,
NPEICTaBICHUE WJIM OCYIIECTBIEHUE KOTOPbIX HE MNPEAYCMOTPEHO HOPMATHBHBIMU
[PAaBOBBIMU aKTaMM, PETYJIUPYIOUIMMH OTHOLIEHMWS, BO3HUKAIOIIME B CBSI3U C
[PEIOCTAaBICHUEM MYHULIMIIAIBHOMN YCIYTH;

IpPEJICTaBICHNUS JTOKyMEHTOB W HWH(pOpMalUu{, B TOM YHUCIE IOATBEPHKAAOIINX
BHECEHHME 3asIBUTEJNEM IUIaThl 32 MPEIOCTaBICHUE MYHULHUIAIBHBIX YCIYT, KOTOpPBIE
HaxoJATCs B PAaCHOPSKEHUN OPraHoB, MPEAOCTABIISIONINX MYHULUITAIBHBIE YCIIYTH, HHBIX
rocyJapCTBEHHBIX OpraHoB, OpraHoB MECTHOTO CaMOYIIPaBJICHUS 1160
MO/JBEOMCTBEHHBIX  TOCYJapCTBEHHbIM  OpraHaM  WJIA  OpraHaM  MECTHOIO
CaMOYTIPABJIEHUsI OpPraHM3alvii, y4acTBYIOIIMX B MPEIOCTaBICHUU NPETyCMOTPEHHBIX
yacteio 1 crateu 1 ®epepanbHoro 3akona or 27 wutonst 2010 roma Ne 210-d3 «O6
OpraHu3alid TPEAOCTABICHUS MYHULIMNAIBHBIX yciuyr» (manee — 3akoH Ne 210-D3)
rOCYy/JapCTBEHHBIX W MYHULUINAIBHBIX YCIYyr, B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoii ®denepauuy, HOPMATHUBHBIMU IPABOBBIMM aKTaMHU
cyobekToB Poccuiickoil ®enepanuy, MyHUIUNAIBHBIMM IPaBOBBIMU aKTaMH, 3a
UCKJIFOUEHHUEM JIOKYMEHTOB, BKJIIFOUEHHBIX B OMPE/IeNIEHHbIN YacThio 6 cTtaThu 7 3akoHa No
210-®3 nepeyeHb TOKYMEHTOB. 3asiBUTEIb BIPABE MIPEACTABUTh YKA3aHHBIE TOKYMEHTHI U
MH(POPMALIMIO B OPTaHbl, MPEAOCTaBISAIONIME MYHUIUIAIbHBIE YCIYTH, IO COOCTBEHHON
WHULAATHBE;

NpEICTaBICHUS TOKYMEHTOB U MH(OPMALIUU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJMCh IIPU IE€PBOHAYAIIBHOM OTKa3€ B IpPUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl MPEAOCTABIICHUS TOCYAAPCTBEHHON YCIYTH, JU0O B MPENOCTABICHHUH
roCyJapCTBEHHOM YCIIyT'M, 33 HCKIIOYEHHEM CJIy4yaeB, NPEIyCMOTPEHHBIX MYHKTOM 4
gactu | crateu 7 @PepepanbHoro 3akoHa or 27 wuions 2010 roma Ne 210-d3 «O06
OpraHM3alMM NIPEAOCTABICHUS TOCYAAPCTBEHHBIX U MyHULUIIAIIBHBIX YCIyT»;

OCYILIECTBJICHUSI JIEUCTBUHA, B TOM YMCJIE COIJIACOBAHWM, HEOOXOIUMBIX IS
MOJIyYEHUsI TOCYJApCTBEHHBIX U MYHULMIAIBHBIX YCIYT U CBSA3aHHBIX C OOpalleHHEM B
UHBIE TOCYIapCTBEHHBIE OpPIaHbl, OPraHbl MECTHOIO CAMOYIIPABJICHMsI, OpraHU3aluy, 3a
UCKJIIOYEHHEM IIOJIyY€HHs YCIyr M IIOJy4E€HHUs JIOKYMEHTOB U uH(poOpMaluu,




MPEOCTABIIIEMbBIX B PE3yJIbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B MEPEUHH,
yKka3aHHble B yacTu | ctatbu 9 3akona Ne 210-D3.

2.8. Hcuepnwvisarowuil nepeuerb 0CHOBAHUL O/l OMKA3A 8 npueme 00KYMeHmOo8,
He0OX00UMbIX OJis1 NPeO0CmMAasieHUs MYHUYUNAIbHOU YCaYeU

OcHOoBaHMEeM MJIi OTKa3a B TpUEME K pPACCMOTPEHHIO 3asiBICHUS SIBIISETCS
BBISIBJICHHE HECOOJIOACHMSI yCTaHOBJEHHBbIX cTaThell 11 DepepanbHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®3 «O06 »31EKTPOHHOW MOANUCH» YCIOBUIM MPU3HAHUS
JAEHCTBUTENHPHOCTH KBATU(UIMPOBAHHOMN 3JEKTPOHHOM MOANHUCH (B Cllydyae HampaBICHUS
3asBJICHUS W TMPWIAraéMbIX JTOKYMEHTOB, YKa3aHHbIX B 2.6.1 aJAMHHHUCTPATHBHOTO
peraameHTa, B GopMe IEKTPOHHBIX TOKYMEHTOB).

2.9. Hcuepnwvisarowuil nepeuenb 0CHOBAHULL OJisl NPUOCAHOBIEHUs UU OMKA3A 8
npedocmasienuu MyHUYUnaibHoU Yciy2u

2.9.1. OcHOoBaHuU# 711 MPUOCTAHOBJICHUS MIPEIOCTABIICHUS] MYHULIUTIATBHON yCIIyTH
HE UMEETCS.

2.9.2. OcHOBaHUAMHU ISl OTKa3a B MPEIOCTABICHUM CBEICHUMN SIBJISFOTCS:

a) TMpenoCTaBJICHUE 3alpaniBaeMoil MHGOpPMAllMM HE BXOIUT B TOJHOMOYHS
YOJHOMOYEHHOTO OpPraHa;

0) HempenCTaBlEHUE 3asBUTEIEM, JOKYMEHTOB YKa3aHHbIX B TyHKTe 2.6.1.
aIMAHHUCTPATUBHOTO PETJIAMEHTA.

2.10. Ilepeuenw ycnye, komopwie ABAAI0OMCA HEOOX0OUMBIMU U 00SA3AMENbHBIMU 05
npeodoCcmasgienuss MyHUYUnaibHou yCiyau, 8 MmoM YUcie c8e0eHusi 0 00KyMeHme
(Ookymenmax), 8bl0asaemom (8vl0aABaAeMblX) OP2aAHUAYUAMU, VHACMEYIOWUMU 8

npeodoCcmagienuu MyHUYUNaiIbHoU YCiyau

VYenyr, KoTopble SBISIOTCS HEOOXOIMMBIMU U 0013aTEIBHBIMHU JIJISl TPEIOCTABIICHUS
MYHHUIIUTIATBHOU YCIIYTH, HE UMEETCS.

2.11. Pazmep u ocHOBAHUS 63UMAHUS 20CYOAPCMBEHHOU NOULIUHBL UNU UHOLL NAAMbL,
83UMAEMOU 3a NPedoCmasieHue MyHUYUNaIbHOU YCayeu

[IpenocraBieHne MyHHLIMIAIBHOM YCIYTH OCYIIECTBISAETCS Ui 3asBUTEICH Ha
0€3BO3ME3/1HOM OCHOBE.

2.12. MaxcumanvHwlil CpOK 0A#CUOAHUS 8 OYepedU NpuU nooade 3anpoca 0 npeodoCcmasieHuu
MYHUYUNATLHOU YCIYeU U NPU NOJYUEHUU Pe3YIbmama npeoocmasieHHOU MyHUYUNATIbHOU
yemyeu

MakcumanbHbId CPOK OXUAAHUS B OUEpeaM IMpHU Mojaye 3asBieHUus U (WIH) TIpH
MOJIYYeHUH pe3yiIbTaTa He JI0JKEH MPEBbIATh 15 MUHYT.



2.13. Cpok pecucmpayuu 3anpoca 3asa8umens
0 npedoCmasieHuu MyHUYUnAaIbHoU yCiyeu, 8 mom Yucie 8 J1eKmpoHHOU hopme

Peructpauus 3asBiieHHs, B TOM uucie B  (GopMe DJIEKTPOHHOTO JTOKYMEHTa
OCYULIECTBJISIETCS B JIEHb €r0 MOCTYIUICHUs (MPU MOCTYIUIEHHH B (POpME 3JIEKTPOHHOIO
JOKyMEHTa B Hepabouee BpeMsi — B OJKallui pabouyuil AeHb, CIEeIyIOUUH 3a JHEM
NOCTYIJICHUSI YKA3aHHOTO JIOKYMEHTA).

2.14. Tpebosanus k nomeweHUsM, 8 KOMOPbIX NPEOOCMABIISICMCSL
MYHUYUNATIbHASL YCIYea, K 3A1Y OHCUOAHUSL, MeCMaM 05l 3an0JIHeHUs 3anpocos O
npeooCcmasienuu MyHUYUNAIbHOU YCIyeU, UHPOPMAYUOHHBIMU CIMEHOAMU C 00paA3YaAMU UX
3aNOJHeHUs. U nepeyHem OOKYMEeHMOo8, He0OX00UMbIX OJisi NPe0OCmAasieHUs
MYHUYUNATILHOU YCyeU, PasmewjeHuro u 0popmieHuio 8u3yaibHoll, meKcmogou u
MYTbMUMeOUUHOU UHpopMayuu 0 NOpsioKe NPpedoCmasieHus Makoll yciyeu, 8 mom Yucie
K obecneuenuto 00CmynHocmu 0jisl UHBAAUOO8 VKAZAHHBIX 00BEKMO8 8 COOMBEMCMBUL C
3axonooamenvcmeom Poccuiickou Dedepayuu 0 coyuanvHol 3aujume UHBAIUOO8

2.14.1. lleHTpalbHBIN BXOA B 3JaHWE YIIOJHOMOYEHHOTO OpraHa, B KOTOPOM
NPEeNIOCTaBIsACTC MYyHHUIMIIATIbHAS yciyra, OOOpyAyeTcs BBIBECKOH, cojaepKalien
uH(GOPMAIMIO 0 HANMEHOBAHUU U PEKHUME PaOdO0Thl YIOJTHOMOUYEHHOTO OpraHa.

Bxon B 3manue, B KOTOPOM MPEIOCTABISAETCS MyHUITUTIATBHAS yCIIyTa, 000pyayeTcs
B COOTBETCTBUU c TpeOOBaHUSIMU, 00eCTeunBarOIINMHI BO3MOKHOCTb
OecTpermsITCTBEHHOTO BXO/Ia MHBAIUIOB B 37]JaHUE M BBIXO/a U3 HETO (TTaHIyC, IOPYYHH).

2.14.2. I'paxxnanaM, OTHOCSIIMMCSL K KaTErOPUU WHBAIMIOB, BKJIIOUYAsi WHBAIHJIOB,
MCITOJIB3YIONINX KPECIa-KOISICKA U COOAK-TIPOBOJHUKOB, 00€CTICUNBAIOTCSI:

BO3MOXXHOCTh CaMOCTOSITEJILHOTO TEPEJBMKEHUS 10 3JaHUI0, B KOTOPOM
NPEAOCTABISACTCS MyHHULMNANbHAS YyCIyra, B LENAX JOCTyNa K MECTY MNpPEIOCTaBICHUS
YCIIYTH, B TOM YHUCJIE C TOMOIIBIO COTPYIHUKOB Y IOJJHOMOYEHHOI'O OPraHa;

BO3MO>KHOCTh IOCaJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKU U3 HETO IMEpen
BXOJOM B 3JaHuE€, TJ€ IPEIOCTABISIETCS MYyHUUUIIAIbHAS Yyclyra, B TOM YHCIE C
UCIIOJIb30BAaHUEM KPECIa-KOJIICKU U TPU HEOOXOJUMOCTH C TOMOIIBIO COTPYAHUKOB
YOIHOMOYEHHOTO OpraHa;

COMNPOBOXKACHUE MHBAIUAOB, UMEIONIMX CTOMKHE HapylIeHUs (QYyHKUUNA 3peHHs U
CaMOCTOSITEJILHOTO MEPEABUKEHUS, 10 TEPPUTOPUHU 31aHUS, B KOTOPOM MPEIOCTABISIETCS
MYHULIMTATbHAS YCIIYyTa;

COJICMCTBUE WHBAIMY IMpPU BXOJIE€ B 3JaHUWE, B KOTOPOM MPEIOCTABIACTCS
MYHUITUTIATbHAS YCIyTa, W BBIXOJIE U3 HEro, MHGOPMHUPOBAHNE WHBAIUIA O JTOCTYITHBIX
MapHipyTax 00IIeCTBEHHOTO TPAHCIIOPTA,

HaJUIeKaAIee  pa3MelleHne HocuTeled wWHpOpManuu, HEOOXOIUMON IS
oOecrieueHus OeCHpPEnsITCTBEHHOIO0 JOCTyNa WHBAJUAOB K MecTaM MpeaoCTaBIICHUs
MYHULUNAIBHON YCIYTH C YYE€TOM OIPAHUYEHUS UX KU3HEAECATEIbHOCTHU, B TOM YHCIIE
nyOaupoBaHHE HEOOXOIUMOM MJis TMOJy4YEHUS MYyHHUIMNANIbHAs YCIyTH 3BYKOBOU H
3pUTEIIbHOM MH(OPMAIINH, a TaKKE HAAMKUCEHN, 3HAKOB U MHOW TEKCTOBOM U Tpaduyeckoin



uH(pOpMallMK 3HAKaMH, BBIMOJHEHHBIMU peibeHO-ToueHyHbIM ImpudToM bpaiins u Ha
KOHTPAacTHOM (poHE;

oOecrieueHre JI0Mycka B 3[aHWE, B KOTOPOM IMPEAOCTABIACTCA MYHHIIMMIAIbHAS
ycliyra, COOaKHU-MPOBOJHMKA TMPU HAIMYUM JIOKYMEHTa, [OATBEPXKIAIOIIETO €e
cnenuaibHoe 00y4YeHHUE, BBIJAHHOTO MO (popMe U B MOPSAKE, YTBEPKICHHOM MPUKA30M
MunucTepcTBa TpyJa U conuaibHOM 3ammThl Poccuiickoit denepanun ot 22 utons 2015
roga N 386mH;

OKa3aHWE€ MOMOIIHM, HEOOXOIUMOM ISl MOJy4YeHHUs] B JAOCTYNMHON A HUX (opme
uH(pOpMallMK O TpaBUaX MPEJOCTABICHUS MYHHUIMNAIBHON yCIyrd, B TOM 4YHUCIE 00
oopmiIeHNHN HEOOXOAMMBIX MJI TOJYYEHHUS MYHHUIMNAIBHON YCIyTd JOKYMEHTOB U
COBEPIIEHUH HMHU JPYTrUX HEOOXOJHMMBIX JUIsI TOJYyYEHHS] MYHULUIAIBHOW YCIyru
JICUCTBUI;

oOecrneyeHne npu HEOOXOIMMOCTH JIOIyCKa B 37aHHE, B KOTOPOM IPEI0CTaBIISETCS
MYHHIIMNIATbHAS YCIyra, CypJAonepeBoJUrKa, TU(MIOCYpAONIEPEBOAUNKA;

OKa3aHUE COTPYJHHUKAMHU YIIOJJTHOMOYEHHOIO OpraHa, IpegoCTaBISIONMMU
MYHHUIIMNATBHYIO YCIyTY, MHOW HEOOXOAMMOW HMHBaJIMAaM IOMOIIM B MPEOJOJICHUU
0apbepoB, MEMIAOIIUX MOTYYEHUIO MU YCIIYT HApaBHE C IPYTUMU JIUIAMHU.

2.14.3. Ha tepputopum, npujieraroieii K 34aHUI0, B KOTOPOM MPEAOCTABIISIETCA
MYHULUNAIbHAS YCIyTa, OPraHU3yKTCS MECTa JJIsl MapKOBKHU TPAHCIOPTHBIX CPEJNICTB, B
TOM YMCJIE MECTA [JIs MapKOBKHU TPAHCIIOPTHBIX CPEACTB MHBAIUAOB. JlOCTym 3asBUTENEH
K ITAPKOBOYHBIM MECTAM SIBJISIETCS OECIIATHBIM.

2.14.4. llomelieHus, NpeAHA3HAYEHHBIE JUIsI MPEJOCTABICHHUS MYHULUIIAIBHON
YCIIyI'H, JOJDKHBI COOTBETCTBOBATh CaHUTAPHO-3IUJIEMUOJIOTMYECKUM MpaBWIaM |
HOPMAaTHBaM.

B nomenienusx YNOJIHOMOYEHHOTO OpraHa Ha BHUJHOM MECT€ YCTaHaBIIMBAKOTCS
CXEMBbI Pa3MEIIEHUs CPEACTB MOKAPOTYLIEHUS U IIyTE€H IBAKYALIMH.

2.14.5. Mecra oXujgaHuss M TpHeMa 3asiBUTENEH JOJKHBI ObITH YJOOHBIMHU,
000pyOBaHbl CTOJAaMH, CTYJIbSIMU, OOEcCleueHbl OJIaHKaMHu 3asBJICHHUM, 0Opa3lamMu X
3aM0JIHEHUS, KAHIEISIPCKUMU IPUHAJIEKHOCTSIMU.

Mecra UH(OPMUPOBAHHS, NpeaHa3HAYCHHBIC JUTS 03HAKOMJICHUS
3aMHTEPECOBAHHBIX  JHI[ C HWH(DOPMAMOHHBIMM  Marepuaiamu, O0O0OpYyAyIOTCS
UH(OPMAIIMOHHBIMU  CTEHJAMH, HarJsaaHON uH)OpMaluel, mnepeyHeM JOKYMEHTOB,
HEOOXOAUMBIX JJIsi TPEAOCTABIICHUS MYHUIUNAIBHON YCIyrd, a TakkKe TEKCTOM
aAMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMUHHUCTPAaTUBHBI  pErVIAMEHT, MYHULMIAJIbHBIA MPAaBOBOM aKT O €ro
YTBEPKACHUU JOJIKHBI OBITH JTOCTYITHBI JJIsl O3HAKOMJICHHS] HA OyMa)KHBIX HOCHUTEIISIX.

KaOuHeTb, B KOTOPBIX OCYIIECTBIACTCS TIPUEM 3asgBUTENICH, OOOPYAYIOTCS
nH(GOPMALlMOHHBIMU ~ TaOMUYKaMu (BBIBECKAMM) C yKa3aHMEM HoMepa KaOHuHeTa,
HAaUMEHOBAHUS CTPYKTYpPHOTO MOJpa3zesieHus] YOJIHOMOYEHHOrO opraHa. Tabmuuku Ha
JBEpSIX KAOMHETOB WJIM HA CTEHAX JIOJKHBI ObITh BUJIHBI OCETUTEIISIM.

2.15. llokazamenu 0ocmynHocmu u Kauecmea MyHUYunaibHou yciyeu

2.15.1. Iloka3zaTensaMu JOCTYIHOCTH MYHUITUTIAIBHON YCIYTH SIBISIIOTCS:
uH(OPMUPOBAHKE 3asIBUTEIIEH O MPEJOCTABICHUH MYHULIUNTAILHON YCIYTH;



o0opynoBaHue TEPPUTOPHH, MIPUJIETAXOIINX K MECTOPACIIOJIOKEHHUIO
VYIIOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX DOApa3[eiICHUN, MECTaMH IIapKOBKH
aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM YHCJIE IS JIUL C OTPAaHUYCHHBIMUA BO3MOKHOCTSIMU;

o0opy/sOBaHUE TIOMELIEHUI YIOJIHOMOUYEHHOIO OpraHa MeCTaMU XpaHEHUs
BEPXHEHN OJIEXK/Ibl 3asIBUTEJIENH, MECTAMM OOILETO MOJIb30BAHUS;

coOmroaeHue rpaduka padoTel YIIOJIHOMOYEHHOIO OpraHa;

000py/I0BaHNE MECT OXHUAAHUS U MECT IpHUeMa 3asBUTENEH B YTIOJHOMOYEHHOM
OpraHe CTyJbsIMH, CTOJIaMH, OOecleueHHe KaHLEISIPCKUMHU TNPUHAMICKHOCTIMU IS
MPEIOCTABICHUSI BOZMOXKHOCTH 0(OPMIICHHS TOKYyMEHTOB;

BpEMsI, 3aTPAayC€HHOE HA MOJyYeHHME KOHEYHOIO pe3yibTaTa MYHHIIMIAIbHOU
YCIIYTH.

2.15.2. Iloka3aTensaMu KauecTBa MyHHULIMIAIBHON YCIIYTH SIBISIFOTCS:

KOJIMYECTBO B3aUMOJCMCTBUM 3asBUTENSA C JOJDKHOCTHBIMH JIMLIIAMHU  IIpU
[IPEIOCTABICHUN MYHUIIMIIATBHONW YCIIYTH U X ITPOIOJIKUTEIIBHOCTD;

coOroeHne CPOKOB U II0CJIEIOBATEIbHOCTH BBIIIOJIHEHUS BCEX
aMUHUCTPATUBHBIX IPOLELYP, IPEAYCMOTPEHHBIX AIMUHUCTPATUBHBIM PETIIAMEHTOM;

KOJIMYECTBO OOOCHOBAaHHBIX KajloO 3asBUTENEH O HECOONIOACHUM MOpsiiKa
BBIIIOJIHEHNS ~ aJIMUHUCTPAaTUBHBIX IPOLIEAYP, CPOKOB pETrUCTpaluu 3ampoca U
IPEIOCTABICHUS] MYHHUIMIAIBHON yCIayru, o0 OTKa3e B MCIPABICHUM JOMYLIEHHBIX
OIIEYaTOK M OLIMOOK B BBIIAHHBIX B PE3yJbTAaTE MIPENOCTABICHNS MYHULUIIAIBHON YCIyTH
JOKYMEHTax JIM0O O HapylmIeHHM CpOKa TaKHX HCIPaBICHUN, a TakkKe B Cllydae
3aTpeOOBaHus TOJDKHOCTHBIMH JIMIIAMUA Y TIOJTHOMOUYEHHOTO OpraHa JOKYMEHTOB, IUIAThI,
HE NIPEyCMOTPEHHBIX aIMUHUCTPATUBHBIM PEIIIAMEHTOM.

2.15.3.3asBuTensaM obecriednBaeTCs BO3MOXKHOCTD MOTyYeHUS HHHOPMAITIH O XOJIe
MPEIOCTABICHUSI MYHMIIMIIAIBHOW YCIOYTd NpU JHYHOM IMpUEME, MO TenedoHy, I0
ANEKTPOHHOM 1To4uTe, HAa PernonansHOM nopraie.

2.16. IlepeuyeHb K1acCOB CPEACTB AIEKTPOHHOM MOANMUCH, KOTOPbIE
JOMYCKAIOTCA K UCTIOJIB30BAHUIO TIPU OOPAILEHUH 32 MOTYyYEeHUEM
MYHULUNAIBHON YCIIyTH, OKa3bIBAEMOM C TPUMEHEHUEM
YCUJICHHOHN KBaTU(UIIMPOBAHHOMN JICKTPOHHOM MOAMKUCH

C yuerom TpeOoBaHMII K CpeAcCTBaM AJIEKTPOHHOM IOJAIUCH, YTBEPKIACHHBIX
npukazom DenepanpHoii cayx0b1 6e3omacHoctu Poccuiickoit @eneparuu ot 27 nekadps
2011 roma Ne 796, mpu oOpaiieHUH 3a TOJYyYEHHEM MYHHUIMNAIBHON YyCIyTH,
OKa3bIBa€MOW C NMPUMEHEHHEM YCUJICHHOW KBAIM(DUIMPOBAHHON AJIEKTPOHHOW IMOMIKUCH,
JOMYCKAIOTCA K HCIOJIb30BaHUIO CIEAYIOLINE KJIAacChl CPEACTB 3JIEKTPOHHOM IOAINUCH:
KC2, KC3, KB1, KB2 u KAI.

III. CocraB, nocienoBaTeAbHOCTh U CPOKHU BBIMIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD,
TpeOOBAHMS K OPAJIKY UX BBIMOJHEHUS, B TOM YHUCIIE€ OCOOEHHOCTH BBITOIHEHUS
aJIMUHUCTPATUBHBIX MIPOLIETYP B SJIEKTPOHHOU (hopMme, a TakKe 0COOCHHOCTH
BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B MHOTO(DYHKIIMOHATIBHBIX LIEHTPaX



3.1. MUcuepnbiBaroniuii nepeyeHb aAMUHUCTPATUBHBIX NPOLIEYP

3.1.1. TlpenocraBieHrie MYHHMIIMNAIbHOW YCIYTHM BKJIIOYAET B ce0s CIlIEayIOIIUe
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem u perucTpaius 3asBJICHUS U MPUIIAra€MbIX TOKYMEHTOB;

2) paccMOTpeHHE€ 3asBJICHUS U TMpUlaraeMblXx JOKYMEHTOB, HaIlpaBJiCHHUE
(BpyueHue) 3asBUTENIO TUCbMA, COJIEPXKAILETO CBEIEHUs, JHOO0 CoJeprKallero
MOTHUBHPOBAHHBIN OTKa3 B IPEIOCTABIECHUU CBEICHUM.

3.1.2. Brnok-cxemMa mNpeIoCTaBICHUS MYHULUIIAJBHON YyCIyrd IIpUBEIEHA B
MPUWIOKEHUU 2 K a/IMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilpuem u peructpanus 3asBJICHUS U TPUIaraéMbIX JOKYMEHTOB

3.2.1. FOpuanueckum (paxTom, SBISIOMIMMCS OCHOBAaHUEM JIJIsl Hayasia BBIIIOJHEHUS
aJIMUHHUCTPATUBHON MPOLEAYPHI, SBIAECTCS MOCTYIUICHHE B YIIOJHOMOYEHHBIM OpraH
3asBJICHHS ¥ IPUJIAraeMbIX JOKYMEHTOB.

3.2.2. JIOMKHOCTHOE JUIO0 YTIOJJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MPUEM U
PErUCTpaLIMIO 3a8BJICHUS] B J€Hb MOCTYIUICHUS 3asiBleHUs (IIpU MOCTYIUIEHUU B (popme
ANIEKTPOHHBIX JOKYMEHTOB B Hepabouee Bpemsi — B OJwkalmuil pabouuid JIeHb,
CJIEIYIOLIMHI 32 THEM MOCTYIJICHUS YKAa3aHHBIX JOKYMEHTOB):

OCYILIECTBIISET PErUCTPALMIO 3asBJICHUS W NPUIIAraeMbIX JOKYMEHTOB B >KypHalle
PETHCTpAlU BXOSIIHNA 00paIleHN;

B CJIy4ae JIMYHOTO OOpareHus 3assBUTENS B Y MOJTHOMOYEHHBIM opran uin B MOI]
BBIJAET PACIKCKY B MOJYYEHUHU IPEICTABICHHBIX JTOKYMEHTOB C YKa3aHUEM WX NEPEUHs
(B cimyuae npencrasiaeHus JoKymeHToB yepe3 ML pacnucka Beigaercs MOILI).

3.2.3. Ilocne perucrpanuu 3asBJICHUE UM MpPUJATAEMble K HEMY JTOKYMEHTBI
HAIPaBIIAKOTCA Uil PACCMOTPEHUS JOJDKHOCTHOMY JIMIY YTOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOMY 3a TNPEIOCTaBICHUE MYHMIIMNAIBHOW YCIYyIH (llajee — JOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 34 MPEJOCTABICHUE MYHUIIUNIAILHON YCITyTH).

3.2.4. Cpok BBINIOJHEHUSI JAHHOW aJMUHHMCTPATUBHOM MPOULEAYyphl COCTaBIAET |
pabouuil JeHb €O JHS TOCTYIUJICHUS 3asBJICHUS M MPUJIAraeMbIX JOKYMEHTOB B
YTOJTHOMOYEHHBIN OpraH.

3.2.5. Pe3ynbTaToM BBITIOJIHEHUS AAHHON aIMHUHUCTPATUBHOW MPOLENYPHI SBIACTCS
MOJIyYEHUE JOJKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHULMUIIAIbHOM
YCIIYTH 3asIBJICHUS Y IPUJIATAEMBIX JOKYMEHTOB Ha PACCMOTPEHHUE.

3.3. PaccMoTpeHue 3asBIEHUS U IPUIaraéMbIX JOKYMEHTOB, HallpaBJjeHUE (BpyUYEHUE)
3asiBUTEIIO CBEJCHUH TMO0 MOTUBHPOBAHHOTO OTKAa3a B MPEIOCTABICHUU CBEACHUN

3.3.1. FOpuanueckum (paxTom, SBISIOMIMMCS OCHOBAaHUEM JIJIsl Hayaja BBITIOJIHEHUS
aIMUHUCTPATUBHON TMPOUEAYphl SBIAETCS, MOJYyUYEHHE 3asBIICHUS M MPUIaraeMbIxX
JOKYMEHTOB JOJIKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE MYHUIIUIIATIBHOM
YCIIyTH Ha PAaCCMOTpPEHHE.

3.3.2. B cayyae moCTyIJIeHUs 3asBJICHUS] M IPUIAraeMbIX JIOKYMEHTOB B (opme
AIIEKTPOHHBIX JIOKYMEHTOB JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEJOCTABJICHUE



MYHUIIMIIAIFHONW YCIYTH, B T€UeHUE 3 pabouMx JHEH CO JTHS perucTpaluu 3asBICHUS U
JOKYMEHTOB IPOBOJUT TMPOBEPKY YCWJIEHHOW KBAaIM(PUUUPOBAHHOM 3IIEKTPOHHOMN
NOJIKUCH, KOTOPOH MOANMCAHBI 3asIBJICHUE U NIPUJIAracéMble JOKYMEHTBI.

[IpoBepka YCHJIEHHOU KBaTU(UIIMPOBAHHOM AJIEKTPOHHOMN MTOJIITUCH
OCYLIECTBJISIETCS C HCIIOJIb30BAHUEM HMEIOIIUXCSA CPEICTB AJIEKTPOHHOM MOIIUCU WIH
CPEICTB MH(POPMALMOHHON CHCTEMBI TOJIOBHOTO YAOCTOBEPSAIOIIETO LEHTpPa, KOTOpas
BXOJUT B  COCTaB  MH(PACTPYKTypbl,  oOecrneuuBarouieili  MH(OpMaLUOHHO-
TEXHOJOTMYECKOE B3aMMOJCUCTBUE JACWUCTBYIOIIMX M CO3aBA€MBIX HH(POPMAIIMOHHBIX
CUCTEM, HCIOJb3YEMBIX [UISl MPENOCTABICHHUS MyHHUIMNanbHOW yciayru. IIpoBepka
YCHJIEHHOW KBaJU(UIMPOBAHHON AJIIEKTPOHHOM TMOAMMCH TaKXKE OCYIIECTBISETCS C
HCITOJIb30BaHUEM CPEICTB uH(OPMaLIMOHHON CUCTEMBI AKKPEJIUTOBAHHOT O
YAOCTOBEPSIOIIETO UEHTPA.

3.3.3. Ecnu B ciiyuyae IpOBEpPKU YCHUJICHHOW KBaJIM(UUIMPOBAHHON 3JIEKTPOHHOM
HOJNUCH YCTAaHOBJIEHO HECOOIIOICHUE YCIOBMM IPU3HAHUS €€ JAEUCTBUTEIbHOCTH,
JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHMUIMIIAIBHOW YCIYTH, B
TeyeHue | paboyero AH4 cO JHS OKOHYAHUS YKa3aHHOW ITPOBEPKU:

TOTOBUT YBEJOMJIEHME OO0 OTKa3ze B NPHUHIATHUM 3asBICHHUS U IPUIAraeMbIX
JOKYMEHTOB C YKa3aHMEM [IPUYMH UX BO3Bpara 3a MOJIUCBIO PYKOBOIUTEI
YIIOJIHOMOYEHHOI'O OPraHa;

HaNpaB/se€T 3asBUTENI0 YKA3aHHOE YBEJOMJIEHHE B 3JEKTPOHHOU (opMme,
MOJMMCAHHOE YCHJIEHHOW KBaTM()HUIMPOBAHHON AJIEKTPOHHOW MOJMUCHI0 PYKOBOIUTENS
YTIOJIHOMOYEHHOT'0 OpraHa, o aJpecy 3JAEKTPOHHON MTOYTHI 3asIBUTEIIS.

[Tocne momyueHuss yBEAOMJICHHS 3asBHUTENb BIIpaBe OOpPATUTHCS TMOBTOPHO C
3asiBJIEHUEM O MPEJOCTABICHUH YCIYI'M, YCTPAHWB HApYILIECHUS, KOTOPBIE IMOCITYXHUIH
OCHOBaHHUEM JJIsl 0TKa3a B MpHUEMe K PACCMOTPEHHUIO MEPBUYHOTO OOpaIlleHusI.

3.3.4. B ciy4ae mnocryruieHMs 3asBJICHHMS M NPUJIAraéMbIX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJE, a TaKKe B Cllydyae, €Clii B pe3ylbTaTe IPOBEPKU YCUIECHHON
KBAJIM(ULIMPOBAHHON 3JEKTPOHHOW MOJIMUCU YCTaHOBJIEHO COOJIOJEHUE YCIOBUMN
NpU3HAHUS €€ JEHCTBUTENIBHOCTH (IIPU MOCTYIJIEHUM 3asBJICHUS M IMPUIAraeMbIX
JOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JTOKYMEHTOB), JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
IPEIOCTABICHUE MyHUIIMIIAIIBHOM yCIIyTH, B CPOK HE Oosiee 5 KaJeHAapHbIX JHEH cO JHS
PETUCTpALiU 3asIBJICHUS U IPUIIAracMbIX JOKYMEHTOB:

IIPOBEPSIET 3asBJICHUE HA HaJuM4We OCHOBAaHMM JUI OTKa3a B IPEIOCTaBICHUHU
CBEJICHUI, IPETyCMOTPEHHBIX ITYHKTOM 2.9.2 aIMMHUCTPAaTUBHOTO PEIVIAMEHTA;

B CIy4Ya€ HaJIW4YUs OCHOBAHWI, yKa3aHHBIX B NyHKTE 2.9.2 aJMHUHUCTPATHUBHOIO
perjiaMeHTa TOTOBUT MPOEKT IMChbMA, COAEP/KALIEr0 MOTHBUPOBAHHBIA OTKa3 B
MPEIOCTABJICHUY CBEICHUN;

B Cllydyae OTCYTCTBUSl OCHOBaHHWH, YKa3aHHbBIX B IyHKTE 2.9.2 aAMUHUCTPATHUBHOIO
perjlaMeHTa OCYILECTBIISIET TOATOTOBKY MPOEKTA MUChMa, COACPKALIETO CBEACHUS.

3.3.5. PykoBoauTenp YIOJHOMOYEHHOIO OpraHa B TEYEHHE OJHOIO JHS CO JIHS
HNOCTYIJIEHUSI JOKYMEHTOB, IIPELYCMOTPEHHBIX NYHKTOM 3.3.4 aJIMMHHMCTPaTHBHOIO
periJamMeHTa, MOJANUCHIBAET MPOEKT MHMCbMA, COJAEPXKAILLEro CBEACHMS, JUOO MPOEKT
[MCbMA, COZIEpIKAIIETO MOTUBUPOBAHHBIN OTKA3 B PEJOCTABICHUH CBEACHUM.

3.3.6. JIOJIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM U PETUCTPALMIO JOKYMEHTOB,
B TEUEHUE OJHOro paboyero AHS €O JHSA NOJATOTOBKHM COOTBETCTBYIOLIEIO JOKYMEHTa



o0OecrieunBaeT HampaBieHHE (BpydeHHE) 3asBUTENIO (€ro MPEeACTaBUTENI0) MHChMa,
coliepKallero CBeIEHUs, JUOO0 MHCbMa, COJIEPKAIIEr0 MOTHUBUPOBAHHBIA OTKa3 B
IPEAOCTABIEHUN CBEACHUMN.

JIOKyMEeHTBI, IpPEAYCMOTPEHHBIE ab3anem MIEPBBIM MyHKTa 3.3.6
aIMUHUCTPATUBHOTO PETjaMeHTa, HAIPABJISIOTCS CIIOCOO0M, TTO3BOJISIIOLIUM MOATBEPIUTh
(bakT ¥ 1aTy MoJy4eHuUs.

3.3.7. Cpox BBINOJIHEHHUS TaHHOW AJIMUHUCTPATUBHOW MPOLEIYPbI COCTABISIET HE
6onee 10 kameHIAPHBIX THEH CO JHS MpUEMa 3asBICHUS U MPUJIAraeMbIX JOKYMEHTOB.

3.3.8. Kputepusimu OpuHATHS PELICHUS] B paMKaX BBIMOJHEHHS aIMUHUCTPATUBHOMN
MPOLETYPHI SABIISIIOTCS:

MpEeIOCTaBlICHNE  3alpaliMBaeMoil  WHPOPMAMA  BXOAUT B TOJHOMOYHUS
YTOJHOMOYEHHOTO OpPraHa;

MPEJCTABIICHUE 3asBUTENIEM JOKYMEHTOB, MPEIYCMOTPEHHbIX NyHKTOM  2.6.1
aIMUHHUCTPATUBHOIO PErVIAMEHTA.

3.3.9. Pe3ynpTaroM BBINOJHEHHUS AJMUHHUCTPATUBHOM IIPOLEAYPHI SBIISETCS
HampaBjeHUe (Bpy4YeHHE) 3asBUTEIO0 MHUCbMa, COJIEPKALIEro CBENEHHUA, JUOO MUChMA,
COJIEPIKAILETO MOTUBUPOBAHHBIN OTKa3 B MPEIOCTABICHUYU CBEICHUI.

IV. ®opMbI KOHTPOJIA 32 UCIIOJIHEHUEM
aAMUHHUCTPATUBHOIO PETVIAMEHTA

4.1. KoHTponap 3a COONIOAEHUEM U HCIOJIHEHUEM JOJDKHOCTHBIMU JIMLAMU
YIIOJTHOMOYEHHOTO OpraHa IOJIOKEHHW aJIMHHUCTPATUBHOIO PEIVIAMEHTa M HHBIX
HOPMATUBHBIX MPaBOBBIX AKTOB, YCTAHABIMBAIOUIMX TPeOOBaHUS K MPEIOCTABICHUIO
MYHUIIMIIAJIBHOW YCIYTH, a TakKe 3a MPUHATHEM HMH PEHICHWH BKIIOYAaeT B ce0s
TEKYIIMU KOHTPOJIb U KOHTPOJIb IOJIHOTHI U Ka4eCTBa IIPEAOCTABICHUS MYyHULAIIAIBHOU
YCIIyTH.

4.2. Texymuil KOHTPOJIb 3a COOJIIOIEHUEM U UCIIOJHEHUEM JIOJKHOCTHBIMU JINLAMU
[OJIOXKECHUN aJMUHUCTPATUBHOIO PETJIAMEHTAa M MHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
yCTaHaBIMBAOLIMX TPeOOBaHUS K MPEAOCTaBICHUIO MyHUIMIIAIIBHOM YCIIyTH, a TaKXKe 3a
OPUHATHEM WMMHM PEHICHUM OCYIIECTBISIOT JOJDKHOCTHBIE JIMIA, OIPEICICHHBIC
MYHMIIUIIATBHBIM IIPABOBBIM aKTOM Y IIOJIHOMOYEHHOI'O OPraHa.

TexyImuii KOHTPOJIb OCYIIECTBIISIETCS HA IIOCTOSIHHOM OCHOBE.

4.3. KoHTpoap Haj MOJHOTOM M KadyeCTBOM IPEIOCTABICHUS MYHULMIAIBHON
YCIYTH BKJIIOYAET B ceOs MPOBEACHUE TPOBEPOK, BHISIBJICHUE U YCTAHOBICHUE HAPYIICHUN
IpaB 3asBUTENEH, IPUHATHE PEIICHUI 00 YCTpaHEHUU COOTBETCTBYIOIIUX HAPYIICHUI.

KoHTponp HaJ MOJHOTOM M KAayeCTBOM IIPENOCTABIICHHS MYHMLIMIIAIBHOW YCIIyTH
OCYILECTBIISIIOT JOJDKHOCTHBIE JIMIA, ONPEIEICHHBIE MyHULIAIIAIBHBIM IIPABOBBIM aKTOM
YOJIHOMOYEHHOTO OpraHa.

ITpoBepkr MOTYyT OBITh IJIAHOBBIMHU (OCYLIECTBIIATHCS HA OCHOBAHUU TOJIYTOJIOBBIX
WIN TOJOBBIX IJIAHOB padOThl Y IOJTHOMOYEHHOI'O OpraHa) U BHEIUIAHOBBIMH.

[leppoanyHOCTE MPOBEPOK — IUIAHOBBIE | pa3 B TOJ, BHEIUIAHOBBIE — IIO
KOHKPETHOMY OOpAIIEHUIO 3asSBUTEISL.

[Ipy npoBeneHUH NMPOBEPKU MOTYT PACCMATPHUBATBHCSA BCE BOIPOCHI, CBS3AaHHBIEC C
IPEIOCTABICHUEM MYHUIMNAIBHON YCIYyIH (KOMIUIEKCHBIE NPOBEPKH) WM OTJEIbHbBIE



BOINPOCHI (TeMaTUYEeCKUE TMpOBEepKH). Bujg mnpoBepkn U CpPOK €€ MOpOBEACHUS
YCTAHABIMBAIOTCA MYHULMINAIBHBIM IPABOBBIM AaKTOM YIIOJHOMOYEHHOTO OpraHa o
MPOBEICHUU TPOBEPKH C YYETOM IMEPUOJMYHOCTH KOMILJIEKCHBIX MPOBEPOK HE MeHee 1
pasa B roji 1 TEeMaTUYECKUX MMPOBEPOK — 2 pasza B ro/l.

PesynbraThl TpoBeNEHUS TPOBEPOK O(GOPMIIAIOTCS B BHIE aKTa, B KOTOPOM
OTMEUAIOTCSl BBISBJICHHBIC HEIOCTATKA M MPEIJIOKEHUS] MO UX YCTPAHEHUIO, KOTOPBIU
PEACTABIISACTCS PYKOBOAUTENO YTIOJHOMOYEHHOTO Ooprada B TeueHue 10 pabouux gHen
MOCJIE 3aBEPIICHUS NIPOBEPKHU.

4.4. JIoMKHOCTHBIE JUIIA, OTBETCTBEHHBIE 3a MPEIOCTABICHHE MYHUIUINAIbHON
YCIYyTH, HECYT TIEPCOHAIBHYIO  OTBETCTBEHHOCTh 3a  COOJIIOJIGHHWE  TOpsIIKa
MPEIOCTABJICHNS] MYHULIUITAIIBHON YCIIYTH.

4.5. Tlo pe3ynpTaTaM MPOBEICHHBIX MPOBEPOK B CIy4yae BBISIBICHUS HAPYIICHUUN
3aKOHOJIATENBCTBA U AJAMUHUCTPATUBHOIO PETJIAMEHTA OCYIIECTBISIETCS ITPUBIICUCHUE
BUHOBHBIX JIOJDKHOCTHBIX JIMI] YTIOJHOMOYEHHOIO OpraHa K OTBETCTBEHHOCTH B
COOTBETCTBUHM C JICMCTBYIOIIUM 3aKOHOAATEIbCTBOM Poccuiickon denepanuu.

4.6. OTBETCTBEHHOCThL 3a HEHUCIOJHEHHWE, HCEHaJJIC)KAlllee  MCIOJHEHUE
BO3JIOXKEHHBIX 00S3aHHOCTEH MO MPEAOCTABICHUIO MYHHUIIMIAIBHON YCIIyTH, HApYIICHUE
TpeOoBaHUN AJMUHUCTPATUBHOTO pErjaMeHTa, IPEAYyCMOTPEHHAsT B COOTBETCTBHM C
TpynoBeim kogekcom Poccuiickori depeparuu, Komexcom Poccuiickoit deneparu 00
aMUHUCTPATUBHBIX MMPABOHAPYILICHUSX, BO3JIAraeTCA Ha JIMII, 3aMENIAI0NIUX JOJKHOCTH B
YHOIHOMOYEHHOM OpraHe (CTPYKTYpPHOM MOAPA3eiAeHUU Y OJTHOMOYEHHOTO OpraHa), u
pabotHuKkoB M®II, 0TBEeTCTBEHHBIX 3a MPENOCTABICHNE MYHULIUIIAIbHON YCIyTH.

4.7. KoHTponb CO CTOpOHBI TpakJaH, MX OObEIUHEHUN M OpraHu3auii 3a
MPEIOCTABJICHUEM MYHHIMIIAIBHON YCIYTH OCYIIECTBISETCA B COOTBETCTBUHU C
®denepanbabiM 3aKk0HOM OT 21 mrons 2014 roma Ne 212-D3 «O6 ocHOBax 0OIIECTBEHHOTO
KoHTpoA B Poccniickon denepannm.

V. JlocyneOHbIi (BHECYACOHBIN ) MOPSIOK 00KaTOBaHUs PEIICHUN U ISUCTBUN
(6e3melicTBUS) OpraHa, MPeJOCTaBISIONIETO MYHUITUTIATBHYIO YCIIYTY,
MHOTO(YHKIIMOHATHHOTO IIEHTPa, a TaK)Ke X JOHKHOCTHBIX JIUIl, MyHUITUTIATBHBIX
CITy’>KaIuX, pabOTHUKOB

5.1. 3asBuTenr uMeeT MNpaBO Ha JocylaeOHoe (BHecyneOHOe) oOkaloBaHUE,
OCTIapUBaHWE PEIICHUM, ACHCTBUN (0e3MelCTBUS), MPHUHATHIX (OCYIIECTBICHHBIX) MpPHU
MPEIOCTABICHNN MYHULIUIIAJILHON yCIyTH.

OO>xanoBaHue 3asBUTEISIMH PEUICHHUM, JaelcTBuM (0e34ecTBUsI), MNPUHATHIX
(ocyIIecTBICHHBIX) B XOJA€ MPENOCTABICHUS MYHULMIAIBHOW YCIYTH B JOCYAeOHOM
(BHecyneOHOM) MOpsiKe, HE JHINAeT MX MpaBa HAa 00KaJOBAHME YKA3aHHBIX PEIlEHUH,
neicTBuii (0e37eiCTBYA) B CyIeOHOM TOPSIZIKE.

5.2. [IpenmeTom nocyaeOHOTO (BHECYA€OHOT0) 00KaTOBAaHUS MOT'YT OBITh PEIICHHS
(meiicTtBus, Oe3zAciicTBHE), TPUHATHIC (OCYIIECTBJICHHBIE) TIPU  MIPEAOCTABICHUU
MYHUIIUTIATBHONU YCITyTH.

3asBUTETH MOXKET 00PATUTHCA € Kal000il, B TOM YUCIIE B CIEAYIONINX CIydasx:

1) HapylmieHue cpoka perucTpaluy 3ampoca O MPeIOCTaBICHUU MYHULUINAIbHON
YCIIyTH;



2) HapyIIEHHE CPOKa MPEIOCTABICHUS MyHUIIUNIATBHONU YCIIYTH;

3) TpeboBaHue y 3asgBUTENS JOKYMEHTOB WJIM HH(pOpMAIUU MO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOpPMaTUMBHBIMM MpPaBOBbIMM akTamu Poccuiickoii dPeaepanuu, HOPMATHUBHBIMU
IPaBOBBIMM aKTaMU 00JIACTH, MYHHUIMNAIbHBIMA TPABOBBIMU aKTaMu CSIMKEHCKOIO
MYHULUNAIBHOTO pailoHa JJIsl MPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH;

4) oTKa3 3asgBUTENI0 B TMpUEME JIOKYMEHTOB, TPEJCTaBICHUE KOTOPBIX
MPEIyCMOTPEHO HOPMAaTUMBHBIMU ITpaBOBbIMH  akTtamu Poccumiickori  ®Denepanuu,
HOPMAaTUBHBIMH TMPAaBOBBIMH aKTaMU O0JacTH, MYyHHUIMNAJIbHBIMH TPAaBOBBHIMH aKTaMHU
CAMXEHCKOT0 MyHHUIIMIAIBHOTO pailoHa JJisl MPEIO0CTABIEHUS MyHULUIIAIbHON YCIYTH;

5) oTKa3 B MPENOCTABICHUM MYHULMIIAJIBHOM YCIIyTH, €CIIM OCHOBaHUS OTKa3a HE
nperycMOTpeHbl (efiepaibHbIMU 3aKOHAMU U MIPUHITHIMU B COOTBETCTBUU C HUMH UHBIMU
HOPMAaTHBHBIMM IIpaBOBbIMM  akTamu Poccuiickon @epepanuy, HOPMATUBHBIMU
NPAaBOBBIMM aKTaMU 00JIaCTH, MYHHUIMNAIbHBIMA TPABOBBIMU aKTaMH CsIMKEHCKOIO
MYHULUNAIBHOTO PailoHa;

6) 3arpeboBaHME C 3asBUTENS NPU MPEAOCTABICHUU MYHUIMIAIBLHOM  yCIyTH
aTel, HE TMPEIyCMOTPEHHOM HOPMATHBHBIMU MNPABOBBIMU akTamu Poccuiickoin
®denepanuv, HOPMATUBHBIMM [PABOBBIMHU  aKTaMH 00JIACTH, MYHMIIMNAIbHBIMU
npaBOBBIMH aKTaMH CAM>»KEHCKOTO MYHUIIMITAIBHOTO PaiioHa;

7) oTKa3 oprasa, IpeloCTaBIsSIONIEr0 MyHUIIMTAIBHYIO YCIYTY, €r0 JTOJKHOCTHOTO
JUIa, MHOTO(QYHKIIMOHAIBHOTO LIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHATIHHOTO LIEHTpPA, B
WCIIPABJICHUM JOINYIICHHBIX MMH OIEYaTOK W OIIMOOK B BBIJAHHBIX B PE3yJbTAaTe
MPEIOCTABIICHUSI MyHHUIIUIIAILHON YCIIyTH JOKYMEHTaX MO0 HapyIllIeHue yCTaHOBICHHOTO
CPOKa TaKUX MCIPABJICHUN;

8) HapylleHHEe CpOKa WIM IMOpsJKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaMm
[IPEA0CTABIICHNS MYHULIMITAJILHON YCIYTH;

9) mpuoCTaHOBIIEHUE MPEJOCTABICHUSI MYHMIIMIAIbHOU YCIYTH, €CIH OCHOBAHMS
OPUOCTAHOBJICHUS HE MPEAYCMOTpEeHbl (eaepaibHbIMA 3aKOHAMH W MPUHITHIMH B
COOTBETCTBUM C HUMHM HWHBIMH HOPMAaTUBHBIMH MNPABOBBIMU akTaMu Poccuiickoi
@denepanuy, 3aKOHAMM W HMHBIMA HOPMATUBHBIMU MpPaBOBBIMU aKTaMH 00JacTH,
MYHULUNAIbHBIMU IPABOBBIMU aKTaMU CSAMKEHCKOI0 MYHHUIIMTIIAIBHOTO PAiOHA;

10) TpeGoBaHue Yy 3asBUTENs MPU MPEAOCTABICHUM MYHUIMNAIBHOW YCIYTH
JOKYMEHTOB WM HWHGOPMAIMKM, OTCYTCTBUE U (WUJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3blBAINCh NPH NEPBOHAYAIBLHOM OTKAa3€ B MpPUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUSI MYHMIIMIIAIbHOW YCIyrd, JUOO B MPENOCTABICHWU MYHUIUIATbHON
YCIIYTH, 3a UCKIIFOYEHUEM CIICYIOLINX CIIy4acB:

a) U3MEHEHHEe TpeOOBaHW HOPMATHMBHBIX IPABOBBIX AKTOB, KAaCAOIIMXCS
IIPEAOCTABIICHNS] MYHULIMIIAIBHOM YCIYTH, TOCJIE NIEPBOHAYAIBLHOM MOJA4YU 3asBJICHUS O
MIPEA0CTABICHUN MyHULMIIAJIBHOM YCIIYTH;

0) Hanmuyue OIMOOK B 3asBJICHUU O MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTH H
NOKYMEHTAX, T[OJAaHHBIX 3asBUTEJIEM IIOCJIE I[EPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX IJisi TPEIOCTaBICHUS MYHUIIMIIAIBHOW YCIyru, Jubo B
NPEAOCTABICHUNA MYHULMNAIBHON YCIYTH M HE BKJIIOYEHHBIX B IMPEIACTABIICHHBIM paHee
KOMIUIEKT JOKYMEHTOB;



B) UCTECUEHUE CPOKa JEHCTBUS JOKYMEHTOB WM HM3MEHEHHWE MH(POPMAIUH TOCTIE
NEPBOHAYAILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX HJisi MPEeIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, TMOO0 B MPEOCTaBICHUN MYHUIIMITAILHON YCITYTH;

I') BBISBJICHUE JTOKYMEHTAJIBHO MOJTBEPKICHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WIM TPOTUBONPABHOrO JAeHCcTBUA (0e34eiCTBUS) JIOJDKHOCTHOTO JIMIIA  Oprasa,
NPEIOCTABIISIONIET0 MYHULIMITAIBHYIO YCIYTY, MyHULIUNIAILHOTO CIY>Kallero, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, MPU NEPBOHAYAIBLHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl TPEIOCTABICHUS MYHHUIIUTIATLHOW YCIyTH, JHUO0 B MPEIOCTABICHHUH
MYHUITUTIATLHOW YCIYTH, O YeM B MUCHbMEHHOM BHUJIE 32 MOIUCHI0 PYKOBOIUTENS OpraHa,
MPEIOCTABIIAIONIETO MYHHUITUTIATBHYIO YCIYTY, PYKOBOAWTENIS MHOTO(QYHKIIMOHATHHOTO
[IEHTpa TMpU TIEPBOHAYATHLHOM OTKa3e B TIPUEME TOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHHUITUTIAILHON  YCIIyTH, YBEJOMJISIETCSI  3asBUTENIb, a TaKXKe
MIPUHOCSITCS N3BUHEHUS 32 JOCTABJICHHBIC HEYI00CTBA.

B ciuygasx, ykazaHHbIX B moamyHkTax 2, 5, 7, 9, 10 nynkra, aocyneOHOe
(BHecyneOHOe) o0kajoBaHUE 3asBUTENIEM pelleHud u jaercTBui (6esneirictBus) MOIL],
pabotHuka M®I] Bo3MoxkHO B ciydae, ecaiu Ha MODIl, pemenus u naercTBUA
(6e3nmelicTBE) KOTOPOTO OOXKAIYIOTCS, BO3JOKEHA (YHKIHMS TI0 MPEIOCTABICHUIO
COOTBETCTBYIOIIEH MYHUILIUITAJIbHON YCITYTH B MOJTHOM OObEME.

5.3. OcHoBaHueM JJid Hadajla TMPOLEAypbl JOoCyAeOHOro (BHECYIeOHOTO)
00>KajI0BaHMs SBISETCA MOCTYIICHUE KaI0ObI 3asBUTETIS.

XKanoba momaercss B MUCHhMEHHOM ¢opMe Ha OyMaXKHOM HOcuTene, B ¢opme
AIIEKTPOHHOTO JOKYMEHTA.

Kanoba Ha pemenus u aecTBus (6e37eiicTBHE) YTIOJIHOMOYEHHOTO OpraHa, €ro
JIOJDKHOCTHOTO — JIMIIA,  MYHHUILMIAJIBHOTO  CIyXKamero  Jubo  PyKOBOJIUTEINA
YIOJHOMOYEHHOTO OpraHa MOXeT ObITh HampaBieHa Mo moute, udepe3 MOILl, ¢
UCIIOJIb30BaHUEM  WH(POPMAIMOHHO-TEIICKOMMYHUKAIMOHHOW — cetn  «lHTepHETY,
opuIMaIBHOTO caiiTa YIOIHOMOYEHHOTO oprana, EquHoro nmoprajia rocyaapCTBEHHBIX U
MYHUIIUNANBHBIX yenyT (pyHkumii) nubo [loprana rocyaapcTBEHHBIX U MYHHUIIUTAIbHBIX
yeyr (dyHKIuNA) 00JacTH, a TakKe MOXKET OBITh MNpPHHATA MPU JIMYHOM IpHUEME
3asIBUTEIS.

Kanoba Ha pemenus u nercTBus (0e3aeicTBre) MHOTO(YHKIITMOHATIBLHOTO LIEHTPA,
€ro pabOTHHKA MOKET ObITh HaNpaJieHa MO MOYTE, C UCIOJIb30BaHUEM UH(POPMALIUOHHO-
TEJIEKOMMYHUKAIIMOHHOMN ceTu «HTepHeTY, opUIIMATBLHOTO caiita
MHOTO(DYHKIIMOHAJILHOTO  IIeHTpa, EamHOrO  mopTajia  TOCYAapCTBEHHBIX |
MYHUITUTIATBHBIX yCeIyT (hyHkmmii) mudo [loprana rocyaapcTBEHHBIX M MYHHUITUTTATBHBIX
yeryr (byHKuil) 0o01acTH, a TakXKe MOXET OBbIThb MPHUHATA MPH JUYHOM IpUeMe
3asIBUTEIIS.

XKanoba, mocrynuBiias B NUCBMEHHOW ¢opme uiu B ¢GopMe 3IEKTPOHHBIX
JIOKYMEHTOB, TOJIJICKUT PETUCTPAIMH B XXypHaJe ydeTa >Kajao0 Ha pelieHus U IeUCTBUS
(6e3neiicTBUE) YTIOJIHOMOYEHHOI'O OpPraHa, ero JOJKHOCTHBIX JIUI] TM00 MYHUIIUITATBHBIX
CIIyaluX, MHOTO(YHKIMOHAIBHOTO LIEHTPA U €ro padOTHUKOB HE TIO3HEE CIEAYIOLIErO
pabouero JHs CO JIHA €€ MOCTYIICHUS.

5.4. B nocyne6HOM mopsiike MOTYT ObITh 00XKaJloBaHBI JeicTBUs (O6e3aeiicTBue) U
pELICHHUS:



JOJDKHOCTHBIX JIMI[ YTIOJIHOMOYEHHOT'O OpraHa, MYHMIIMIAIbHBIX CIYXKalllUX —
['nmaBe anmMunuctpanuu CsIMXEHCKOTO MyHUIIMIIATBHOTO paiioHa;

paboTHHKA MHOTO()YHKIIHOHATILHOTO HEHTpa - PYKOBOJUTEIIO
MHOTO()YHKIIMOHAJILHOTO LIEHTPA;

PYKOBOAMTEISE MHOTO(PYHKIIMOHAIBHOTO LIEHTPA, MHOTO()YHKIIMOHAJILHOTO LIEHTpa -
OpraHy MECTHOI'O CaMOYIIpaBJeHUs MyOJUYHO-IIPAaBOBOTO OOpa30BaHMUsl, SBISIONIEMYCS
yupeauTeseM MHOTO(QYHKIIMOHATBHOTO LIEHTPA.

5.5. Tlporieaypa momauu xkanoO Ha perieHus u aercTBus (O6e31eiicTBrUE) OpraHoB
MECTHOTO CaMOYIPAaBJICHUS U MX JOJDKHOCTHBIX JIMI, MYHUIIMIAIbHBIX CIYKalllUX, a
TaKXe MOPSAJIOK UX PACCMOTPEHUS OCYIIECTBISETCS B COOTBETCTBUU ¢ [lopsiakoM mopauu
U pacCMOTpeHHs kamo0 Ha pemeHus W jaelictBus  (Oe3meicTBHE) OpraHoB,
MPEJOCTABIAIONIMX MYHUIIUNAIBHBIE YCIYTH, U UX JOJDKHOCTHBIX JIUI, MYHULIMTIATbHBIX
CIY’KalllUX,  YTBEPXKJICHHBIM  IIOCTAHOBJICHHMEM  aAMUHUCTpauuu  CSAMIKEHCKOTO
MYHULIUTIAIBHOTO paiioHa ot 28.08.2012r. Ne 357.

5.6. XKanoba nomxHa COEPKATh:

HAMMEHOBAaHUE OpraHa, MPEOCTABISIONEr0 MYHUIUNAIBHYIO YCIYry, €ro
JOJKHOCTHOTO JIMLIAa JMOO0 MYHUIMIAIBHOTO CIYXKalllero, MHOTO(YHKIIMOHAIBHOIO
IIEHTpa, ero pykoBoauTeNns W (Wiau) pabOTHHKA, peuieHus U JehcTBus (Oe3neicTBUE)
KOTOPBIX 00KAITYIOTCS;

dbaMunuio, MMs, OT4EeCTBO (IOCJEIHEEe — NpPU HAJIWYUHU), CBEACHUS O MECTe
KUTENbCTBA 3asBUTENS — (DU3MUECKOro JHIla, MO0 HaUMEHOBAaHUE, CBEACHUS O MECTe
HaxXO0XJICHUSl 3asIBUTEN — IOPUIUYECKOro JIMIla, a Takke HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (agpeca) 3IEKTPOHHOM MOUTHI (MIPU HAJUYMK) M MOYTOBBIM amapec, MO
KOTOPBIM JOJI’KEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

CBeleHHsT 00  OOXalyeMbIX  pelmeHusXx W JeulcTBusx  (0e3neiicTBum)
YIIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOIO JiMLa YIIOJIHOMOYEHHOrO opraHa Jim0o
MYHHUIIUTIATBHOTO CITY’Kalllero, MHOrO(YHKIIMOHAJIBHOTO LIEHTPA, €r0 pabOTHUKA;

JIOBOJIbI, HA OCHOBAHUU KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEIICHUEM U JCHCTBUEM
(6e3neiicTBuEM) YTOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOIO
opraHa Ju00 MYHHUIIMOAIBHOTO CIIy)Kalllero, MHOTO(QYHKIMOHAIBHOTO IIEHTpPa, €ro
paboTHUKA. 3asiBUTENEM MOTYT OBITh MPEACTaBIEHbl JOKYMEHTHl (IIpU HAJIMYWK),
NOJATBEPKAAIOLIUE JOBOIbI 3asIBUTEIIS, JIMOO UX KOIHUU.

5.7. XKanoba, moctynuBiias B YTNOJIHOMOYEHHbIH opraH, M®II, yupenutento
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, paccMaTpuBaeTcs B TeueHue 15 pabouux gHEH co mHS
€e perucTpanuy, a B clydae oOXaloBaHUs OTKaza YTOJIHOMOYEHHOTO OpraHa,
JOJKHOCTHOTO JIMIIA YTIOJIHOMOYEHHOTO OpraHa, MHOTO(YHKIIMOHAJILHOTO IIEHTPa B
npueMe JOKYMEHTOB Y 3asiBUTEISI IMOO B MICTIPABJIICHUH JTOTYIIEHHBIX OMEYaTOK M OITHOO0K
WM B Cllydae 00KaJIOBaHWS HAPYIICHUS YCTAHOBIICHHOTO CPOKA TAKWUX MCIPABICHUN — B
TE€UEHHE 5 pabounXx JHEW CO AHS €€ PErucTpaluu.

5.8. Tlo pe3ynbratam paccCMOTPEHHMs KajloObl TPUHUMAETCS OJHO M3 CIEIYIOUIUX
pELIEHNM:

*ano0a yAOBJIETBOPSETCA, B TOM 4HUCJIE€ B (OpME OTMEHBI MPUHATOIO pEUICHUS,
UCIIPaBJICHUS JOMYLIEHHBIX ONEYaTOK U OIIMOOK B BBUIAHHBIX B pe3yJibTare
IPEIOCTaBIECHUS MYHUIIMIAIBHON YCIYTU JTOKYMEHTaxX, BO3BpaTa 3asiBUTEIIO JIEHEKHBIX
CPEICTB, B3MMAaHHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTaMU



Poccuniickon denepanum, HOPMAaTUBHBIMU  IIPaBOBBIMHU aktamMmu  o0jacTH,
MYHULUIIAJIbHBIMU NIPAaBOBBIMU akTaMu CAMIKEHCKOIO MyHHUIIMIIAJIIBHOTO pailoHa, a TakkKe
B MHBIX (hopMax;

B YJIOBJIETBOPEHHHU KaAJIOObI OTKA3bIBACTCH.

5.9. He no3aHee nHA, CIEAYIOUIETO 3a JHEM MPUHATUS PELICHUS, YKAa3aHHOI'O B
INyHKTE 5.8 aJIMUHUCTPATUBHOTO pErjlaMeHTa, 3asBUTENI0 B NHUCbMEHHON (opme u 1o
KEJIAHUIO 3asBUTEINS B (POpPME JIEKTPOHHOTO TOKYMEHTA HANpPABJISETCSI MOTHBUPOBAHHBIN
OTBET O pe3yJibTaTax PacCMOTPEHHUs KaloObl COCOOOM, MO3BOJSIOUIUM MOATBEPIUTH
(bakT u AaTy NOITy4YeHHUs.

5.10. B cinyuae mpusHaHus KajoObl MOAJNEKAIIEH YTOBIETBOPEHUIO B OTBETE
3asgBUTENO0, YKa3aHHOM B TMyHKTe 5.9 aJMUHUCTPATUBHOTO perjaMeHTa, aeTcs
uHpopMaluss O  JEHCTBUSAX, OCYUIECTBIAEMBIX  OpPraHOM,  IPEIOCTABISIOIIUM
MYHHUIIMIIATIBHYIO YCIYTY, MHOTO(YHKIIHOHATBHBIM HEHTPOM B IIEJIAX HE3aMEAJIUTEIHHOTO
yCTpaHEHMsI BBISIBICHHBIX HApYUIEHUM MPU OKa3aHWU MYHMLMIIAJIBHOW YCIIYTH, @ TaKKe
IPUHOCSITCS. U3BUHEHMS 3a JOCTaBJICHHbIE HEYJOOCTBAa M YKa3bIBAaeTCs MH(OpManus o
JaJIbHEUIINX JEWCTBUAX, KOTOpPblE HEOOXOIMMO COBEPIUUTH 3asBUTENIO B LEISIX
[OJYyYEHUs MYHULUNAIBHON YyCIyrH (B COOTBETCTBMM C IOPSAKOM, OIPEIEICHHBIM
MYHULIUIIAJIbHBIM [IPABOBBIM aKTOM).

5.11. B ciayyae npu3HaHus anoObl HE MOJUIEKAIIEH YyAOBIECTBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B IyHKTE 5.9 aJIMUHUCTPAaTUBHOIO perjaMeHTa, JaroTcs
apryMEHTUPOBAHHBIE PA3BACHEHUS O TMPUUMHAX MPHUHATOTO pEIIEHUs, a TaKkKe
uH(pOpMaLKs 0 MOPsIIKE 00’KaJTOBAHUS IPUHATOTO PEIICHUSI.

5.12. B cnyyae yCTaHOBIIEHUS B XOJI€ WJIM MO Pe3yjbTaTaM PacCMOTPEHHUS >KaloObI
NPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO TMPABOHAPYIICHHUS WM  MPECTYIJICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHHUK, HAJENIEHHBbIE MOJHOMOYHUSMHU MO PACCMOTPEHHIO Kajo0
HEe3aMeIUTEIIFHO HAIPABIIAET UMEIOLIHECS MaTepHallbl B OPraHbl IPOKYPATyPBhI.



[Tpunoxenue 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY

(bopma)

B

(maumenoBanue OMCY)

oT

(1T TOPUOMYECKOTO JIMIAa yKa3bIBaeTCs IIOJHOE
HaMEHOBaHWE, IS GUIUIECKOTO JIUIA, B TOM YHUCIIE
WHAWBUAYAIBHOTO TIPEANPHHIMATES,

YKa3bIBAIOTCSA (aMUIIHS, MMsI, OTYECTBO 3asBUTEIS;
MOYTOBBIA ajapec, TenedoH, aapec dICKTPOHHOU
TIOYTHI, JUIS JIUIA, AEHCTBYIOMIETO O TOBEPEHHOCTH,
(damuus, UMsl, OTYECTBO JIMIA, JACUCTBYIOUICTO HA
OCHOBaHHUU JIOBEPEHHOCTH, KOHTAKTHBIE TaHHBIC)

(TIOUYTOBBIIA agpec, ampec IEKTPOHHOW IOYTHI,
KOHTaKTHBIN TenedoH)

3asBJICHUC.

[Ipoiy peaoCTaBUTh CACAYIOIINE CBEACHMS U3 PEECTpa MYHHUIIMIIAAbHBIX MapIIPYTOB
PETYIIAPHBIX IICPEBO30K JJIA:

(HOMep MapuIpyTa €CIId U3BECTHO)

(HaceJIEHHBIN YHKT, €CJIM U3BECTHO)

(He0OXOAUMEIE JUIS MIPEOCTABICHUS CBEICHUS OTMETHUTD B JIEBOK rpad)e)

pPETrUCTPAaLlMOHHBIA HOMEp MapuipyTa peryjsipHbIX MEpPEeBO30K B
COOTBETCTBYIOILIEM PEECTPE

NOPSAJIKOBBIA HOMEpP MapuUIpyTa pETryJIApHBIX MEPEBO30K, KOTOPBII
IPUCBOEH €My YCTAaHOBUBIIMM JAaHHBIH MapHIpyT YHOJHOMOYEHHBIM
OpPraHOM MECTHOT'O CaMOYTNPABJIEHHMSI

HAaNMEHOBAaHUE  MapIIpyTa  PEryJSIpHbIX  TEPEBO30K B  BUJIE
HAaUMEHOBAaHUW HAYAJIbHOTO OCTAaHOBOYHOIO MYHKTAa M KOHEYHOI'O
OCTAHOBOYHOT'O MYHKTA IO MapUIPYTy PETYJSPHBIX NEPEBO30K WU B
BHUJIC HAUMEHOBAHUMN IOCEJIICHUI, B I'PAHUIAX KOTOPBIX PACIIOIO0KEHBI
HAYaJIbHBI OCTAHOBOYHBIM NMYHKT U KOHEYHBIM OCTAHOBOYHBIM ITyHKT
110 JAHHOMY MapuipyTy

HAaNMEHOBAHUS POMEKYTOUHBIX OCTAHOBOYHBIX ITYHKTOB 10 MapLIpyTy
PEryJIApHBIX NEPEBO30K WJIM HAMMEHOBAaHMS IOCEJICHUM, B T'PaHMUIAX
KOTOPBIX PACIIOJIOKEHBI IPOMEKYTOYHBIE OCTAHOBOYHBIE ITYHKTHI

HAUMEHOBAHUS  YJHI, aBTOMOOWIBHBIX  JIOpPOT, IO  KOTOPBIM
npeanoiaraercsa  JABUKEHUE  TPAHCIOPTHBIX  CPEACTB  MEXKIY
OCTAaHOBOYHBIMM IYHKTAMH 10 MapIIPYTy PETYJISPHBIX IEPEBO3OK

IPOTSKEHHOCTh MapLIPyTa PETYISIPHBIX IEPEBO30K

MMOPAAO0K MOCAAKH W BBICAJIKH ITACCAXKHUPOB




BUJI PETYJISIPHBIX IIEPEBO30K

BHUJIbl TPAHCHOPTHBIX CPEACTB M KJIACChl TPAHCHOPTHBIX CPEJICTB,
KOTOpBIE MCHOIB3YIOTCA JUIsl MEPEBO30K IO MApUIPYTY PETYISPHBIX
MEPEBO30K, MAaKCHUMaJbHOE KOJMYECTBO TPAHCIIOPTHBIX CPEACTB
Ka)KJI0T0 Kj1acca

DKOJIOTUYECKUE XapaKTEPUCTUKU TPAHCHOPTHBIX CPEICTB, KOTOPHIE
VCIIOJIB3YIOTCS I IEPEBO30K 10 MApLIPYTY PETYJSPHBIX NEPEBO30K

JaTa Havyasa OCYIIECTBICHHS PETYIISIPHBIX MTEPEBO30K

IUTAHUPYEMOE paclUCaHue JUIsl KaXXJOTr0 OCTaHOBOYHOIO IMyHKTa (IS
MEKpEruoHaIbHbIX MapIIPyTOB PEryJISPHBIX IIEPEBO30K,
YCTaHOBJIEHHBIX YIIOJITHOMOYEHHBIM (benepabHbIM OpraHoM
WCIIOJIHUTEIILHOM BJIACTH)

XapaKTepUCTUKHU TPAHCHOPTHBIX CPEICTB (BUIbI TPAHCHOPTHBIX CPEICTB,
KJIACCHl ~ TPAHCIOPTHBIX  CPEACTB, DSKOJOTHYECKUE  XapaKTEPUCTUKHU
TPAHCIOPTHBIX  CPEACTB,  MAaKCHUMaJbHBII  CPOK  3KCIUTyaTaluu
TPAHCIOPTHBIX  CPEACTB, XAPAKTEPUCTUKU TPAHCIOPTHBIX CPEJNCTB,
BIMSIOLIME HA KAuyeCTBO IEPEBO30K), NMPEAYCMOTPEHHBIE PEIIEHUEM 00
YCTAaHOBJICHUU WM W3MEHEHHHM MaplipyTa pEryIspHBIX IEPEBO30K,
rOCy/IapCTBEHHBIM WJIM MYHUIIMIAIbHBIM KOHTPAKTOM M (WJIM) 3asBKOM Ha
ydyacTue B OTKPBITOM KOHKYpCE, MOJAHHON YYaCTHUKOM OTKPBITOTO
KOHKypCa, KOTOPOMY BBIIA€TCS CBUAETEIBCTBO OO0 OCYIIECTBICHUU
MIEPEBO30K 110 MAPUIPYTY PETYISIPHBIX EPEBO30K

MaKCUMaJIbHOE KOJIMYECTBO TPAHCHOPTHBIX CPEICTB Ka)JO0ro Kiacca,
KOTOPO€ JOIYCKAaeTcs MCIOJIb30BaTh JUISI NEPEBO30OK [0 MApLIPYTY
PEryJsipHBIX EPEBO30K

HAaUMEHOBAaHHE, MECTO HaxXOXACHUS (W11 IOPUIUYECKOro JIULA),
dbamunusa, UM U, €CId UMEETCs, OTYECTBO, MECTO >KHUTEIbCTBA (AJIs
WHIUBUAYAIBHOTO TMPEINPUHUMATENS), HUICHTU(UKAIMOHHBIA HOMEp
HaJIOrOIUIATENbIIMKA, KOTOPBIM OCYIIECTBIIAET IEPEBO3KU IO MAPLIPYTY
PETYISIPHBIX IEPEBO30K

MHBIC CBEIEHUS, NpPEIyCMOTPEHHBIE 3aKOHOM cyOwekTa Poccuiickoii
®enepanuu (B OTHOIIEHUH MEXMYHUIIMNAIBHBIX MapIIPYTOB PEryJIsPHBIX
NEPEBO30K U MYHUIIMIIATIBHBIX MAPLIPYTOB PETYJISPHBIX IEPEBO30K)

JlaTa

Ioamuce




[Tpunoxxenue 2
K a/IMUHUCTPATUBHOMY PETJIAMEHTY

BJIOK-CXEMA
MIPEA0CTABIIEHNS MYHULMITAJILHON YCIYTY MO NPEIOCTaBICHUIO CBEIEHUI U3 peecTpa
MYHULUNAIBHBIX MAPLIPYTOB PETYIISIPHBIX MTEPEBO30K

[Tpuem u peructparus 3asiBICHUS ¥ MPUIIATa€MbIX JOKYMEHTOB
(n.3.2. — 1 pabouuii neHb)

\ 4
PaccMmoTpenue 3asBieHus U pUIaraeMbix JOKYMEHTOB,
HarpasiieHue (BpydeHHE) 3asBUTEIIO CBeIeHUH 1100
MOTHBUPOBAHHOI'O OTKAa3a B MPEIOCTABICHUHN CBEJICHUI
(n.3.3. — He Oonee 10 kaneHIAPHBIX THEN)




