AavuHucTpanus CAMKEHCKOT0 MYHUIIUNIAJIBLHOIO pailoHa

INHOCTAHOBJIEHHUE

or 15.06.2021r. Ne 164

c. Camorca

0]4] YTBEPKICHUN [Topsanka
pa3paboOTKu U YTBEP)KICHUS
aJIMUHHCTPATUBHBIX PETJIAMEHTOB
IIPENOCTABICHUS MYHHUIIUIAIBHBIX
yCIIyTr opraHamu MECTHOTO
camoympasiieHuss  CAM>KEHCKOTO
MYHULIMNAIBHOTO paiioHa

B cootBerctBun ¢ denepanbubiM 3akoHOM 0T 06.10.2003r. Ne 131-D3 «O6
OoOIIUX TMPHHIMIAX OpraHU3aIlldd MECTHOTO caMmoylipaBliecHus B Poccuiickoit
denepanviny», B COOTBETCTBUU ¢ DeniepaibHbIM 3aKOHOM OT 27 utonst 2010 roga Ne
210-®3 «O06 opraHuzaiyy MpeI0CTaBICHHS TOCYIaPCTBEHHBIX U MYHUIIUITAIBHBIX
YCIyT», PYKOBOACTBYSICh ¥ cTaBOM CSIM)KEHCKOTO MYHUITUIIAJIBHOTO paiioHa,

IHOCTAHOBJIALO:

1. YtBepauts Ilopsinok pa3pabOTKu M YTBEPKICHHS aJIMUHUCTPATUBHBIX
pErJIaMEHTOB TMPENOCTABICHUS MYHULUMAIBHBIX YCIYT OpraHaMud MECTHOTO
camoytpasiaeHus: CAMKEHCKOrO0 MyHUIIUITAIIBHOTO pailoHa COTJIACHO MPUIIOKEHUIO
K HACTOSIIIIEMY MOCTAHOBJICHUIO.

2. Ilpu3HaTp  yTpaTUBIIMMHU CHIIy  CIEOyIOIIME  MOCTAaHOBJIEHUS
agMuHucTpannu CAMKEHCKOT0 MyHUIIMIIAIBHOTO paiioOHA:

- ot 17.03.2011r. Ne 94 «O Tlopsankax pa3paOOTKH U YTBEPKIACHHS
aIMUHUCTPATUBHBIX PETJIAMEHTOB HWCIOJTHEHUS MYHUIUMNAIBHBIX  (DYHKIIHH,
aAMUHUCTPATUBHBIX PETJIaMEHTOB MPEAOCTABICHUS MYHHIUMNAIBHBIX YCIyT
OpraHaMH MECTHOTO caMmoyIipaBiieHHs] CSIMKEHCKOTO MyHUIIUIIAIBHOTO pailOHa»;

- or 01.12.2011r. Ne 465 «O BHeCEeHMM HU3MEHEHUWA B IOCTAHOBJICHUE
aagMuHucTpanuu paiiona ot 17.03.2011 r. Ne 94y;

- ot 25.09.2014r. Ne 412 «O BHECEHMM HU3MEHEHUW B IOCTAHOBJICHUE
agMuHuAcTpaunu paiioHa ot 17.03.2011r. Ne 94y;

- ot 29.07.2016r. Ne 181 «O BHeCEHMH H3MEHCHUW B TOCTAHOBJICHUE
agMuHuACTpannu paiioHa ot 17.03.2011r. Ne 94y;

- ot 05.02.2019r. Ne 24 «O BHeCEHUM H3MEHEHHI B TIOCTAHOBJICHUE
agMuHucTpanuu paiiona ot 17.03.2011r. Ne 94y;



- ot 23.10.2020r. Ne 283 «O BHecEHHMH HW3MEHEHHH U JONOJHEHUU B
MOCTAaHOBJICHUE aAMUHUCTpau CSAMKEHCKOTO MYHHIIMIIAJILHOTO paloHa OT
17.03.2011 1. Ne 94y,

3. Hacrosiiee nmocTaHOBJIEHHE BCTyNaeT B CUJTY CO JIHS €r0 MOAIHUCaHUS.

4. Hacrosiiee MOCTaHOBJICHUE TOJICKHUT Pa3MEIICHUI0 Ha O(QHUIIMATIBHOM
caure aIMUHHCTPALIUH CAMIKEHCKOTO MYHHUIIUITAIBHOTO paiiona
http://camxenckuii-paiion.pd B HHGOPMAIMOHHO-TCIIEKOMMYHHKAIMOHHON CETH
HNuTtepHer.

5. Hudopmamuio o pa3MemIeHWH HACTOSIIETO IIOCTAHOBICHUS Ha
odurmanpbHOM caiite agMuHUCTparuu CSM)XEHCKOTO MYHHUIIUITAILHOTO paioHa
oImyOIMKOBaTh B Ta3eTe «CenbCcKas )KU3HbY.

['maBa agmMuHHCTpanuu
CAMIKEHCKOTrO0 MyHUIIMITIAIIBHOTO pailoHa H.H. lBanos



IIpunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPALNH

CsIMKEHCKOTO MYHHUIIUITAIBHOTO pailoHa
ot 15.06.2021r. Ne 164

[Topsimok
pa3pabOTKHU M YTBEPXKICHHUS aIMUHUCTPATUBHBIX PETJIaMEHTOB MPEI0CTABICHUS
MYHULIUNAIBHBIX YCIYT OpraHaMU MECTHOTO CaMOYIIPaBJICHUS
CAaMXKEHCKOTO MyHULIMIAIBHOTO pailoHa
(manee - [Mopsimox)

[. O0me mosoKeEHUA

1.1 Hacrosmuuii Ilopsimok paspaboran B coorBeTcTBUU ¢ DenepanbHbIM
3akoHOM OT 27 utoist 2010 roma Ne 210-®3 «OO0 opraHuzanuu NpenocTaBiICHUS
rOCYJapCTBEHHBIX Y MYHULMNAIBHBIX YCIYr» W OINpEeeseT IMpaBWia [0
pa3paboTKe U YTBEPKICHUIO OpraHaMu MECTHOTO camoyrpaBieHus: CAMKEHCKOTO
MYHULIMNAIBHOTO pailoHa aJMUHUCTPATUBHBIX PETIAMEHTOB NPEAOCTABICHUS
MYHULMNAIBHBIX ~yCAYr (Jajgee — OpraHbl MECTHOTO CaMOYNpaBJIEHUS,
aJIMUHUCTPATUBHBINA PETJIAMEHT).

1.2. AIMUHUCTpPAaTUBHBIA PETJIaMEHT YCTAHABIMBAET NOPSNOK MU CTAHIAPT
MpEeA0CTaBICHNUS MyHUIIUITAIIBHOW YCIIYTH, B TOM YKCJI€ TIOPSIIOK B3aUMOJIEHCTBUS
MEXJy CTPYKTYPHBIMU TOJpa3ieliecHUus MU (MpU HaJW4YUK) OpraHa MECTHOTO
caMOyTpaBJIE€HUs, JINIIaMHU, OTBETCTBEHHBIMHU 32 MPEIO0CTABICHUE MYHUIIMTIATBHOMN
YCIIYTH, a TaKXe MOPSII0K B3aMMOJIEUCTBHSI OpraHa MECTHOTO CaMOYIIPABJICHUS C
(GU3NYECKUMU U IOPUANYECKUMU JUIAMU, a TaKXKE UX MPEICTABUTEISIMU, UTHBIMHU
rOCyJapCTBEHHbIMU OpraHaMyd M OpraHaMud MECTHOIO CaMOYNpaBJEHUS IpU
MPEAOCTaBICHUHA MYHUIIMNIATBHON YCIIyTH.

1.3.  AJIMUHUCTpaTHBHBIE pErJIAMEHTBHI pa3padaThIBAIOTCA  OpPTaHAMHU
MECTHOTO  CAMOYIpPABICHUS, K  TOJHOMOYHUSM  KOTOPBIX  OTHOCHUTCS
MIPEIOCTABJIEHUE MYHULUIIAIBHON YCIYIH, C YYETOM ITOJOKEHUN JEHUCTBYIOLIETO
3aKOHOAATENbCTBRA.

B cnyuwae eciu B mpeAoCTaBICHUM MYHHIIMNAIBHON YCIYTM Y4acTBYET
MYHULIUNIAIBHOE YUYpeXKJIEHHEe, aJMUHUCTPATUBHBIA perjaMeHT pa3padaThiBacTCs
OpraHoM MECTHOTO  CaMOYIPaBJEHUS, OCYIIECTBIISIIOUIMM  OpPraHU3alHUIo
MPEeIOCTaBIECHUS MyHUIIUNIATBHOU YCIIYTH.

1.4. IIpu pa3paboTke aIMUHHCTPATHUBHBIX PETJIaMEHTOB OpPraHbl MECTHOTO
CaMOYIIpaBJIEHUSI TPEAyCMaTPUBAIOT ONTUMU3ALMIO (TIOBBIIIEHUE KAayeCTBA)
MPEeA0CTaBICHUS MYHUITUTIATBHBIX YCIYT, B TOM YHUCIIE:

a) ynopsii04eHue aAMUHUCTPATUBHBIX MpoLenyp (IehCTBUI);

0) ycTpaHeH#e U30BITOYHBIX aJIMUHUCTPATUBHBIX MPOIEAYP (IeHCTBHIA);

B) COKpAIllCHUE KOJUYECTBA JIOKYMEHTOB, MPEIACTABIAEMBIX 3asBUTEISIMU
JUISl TIPEOCTABJICHUS MYHUIIMIAIBHOW YCIyTH, TpPUMEHEHUE HOBBIX (HopM
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JOKYMEHTOB, TO3BOJISIONIMX YCTPaHUTh HEOOXOIUMOCTh HEOJHOKPATHOTO
IOPEJOCTABICHUS! ~ MJEHTUYHONM  MHGOpPMalM{,  CHWXKEHHE  KOJIMYECTBA
B3aMMOJCHCTBUIM 3asBUTENECH C JMIIAMM, OTBETCTBEHHBIMU 3a IPEIOCTABIICHUE
MYHUILIMIIAJIbHOW YCIYT'M, B TOM WYHCJE€ 3a CYET BBINOJIHEHHUS OTAEJIbHBIX
aJIMAHUCTPATUBHBIX HpoueAayp (neicTBuil) Ha 0aze MHOTO(QYHKIMOHAIbHBIX
LHEHTPOB NPEJOCTABICHUS TOCYJAapCTBEHHBIX W MYHHULMIAIBHBIX  YCIYT,
opraHu3anui, ykazaHHbIXx B uactu l.1 crarbu 16 denepanpHOro 3akoHa OT
27 wrons 2010 roma Ne 210-®3 «OO0 opraHuzanu MperoCTaBICHUS
TOCY/IapCTBEHHBIX M MYHUILHUMAIBHBIX YCIYr» (fanee - MHOTO(QYHKIMOHAIBHBIN
LHEHTP) W  pealu3ally  OpUHOUIA  «OJHOTO  OKHa»,  HMCIOJIb30BAaHUE
MEKBEJIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJICHCTBUS TPU TMPETOCTABICHUU
MYHUIIUIIAJBHOW YCIyTH, B TOM YHCJIE C HCIOJIb30BaHHEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAILIMOHHBIX TEXHOJIOTHIA;

I') COKpAalIEHUE CPOKA MPEJOCTABICHHUS] MYHHULMIIAJIBHON YCIyT'M, a TaKXe
CpOKa BBINOJIHEHUSI OTIEJIBHBIX aJMHUHUCTPATUBHBIX Hpoueayp (AelcTBuii) B
paMKax IpPEeAOCTaBICHUs  MYyHULMIAIbHOM  yciayru. OpraHbel  MECTHOIO
caMOYIIpaBJICHUS, OCYLIECTBJISIOLINE IOATOTOBKY aAMUHUCTPATHUBHOIO
perilaMeHTa, MOTyT YCTAaHOBUTH B aJMUHUCTPATUBHOM PEIVIAMEHTE COKPAILCHHBIE
CPOKM IPEJOCTABJICHHUS MYHHIMIAIBHON YCIYTH, & TAaKKE CPOKU BBIIOJHECHHUS
aIMUHUCTPATUBHBIX  mponenyp (OeHcTBUil) B paMkKax MpPedOCTaBICHUS
MYHUIMOAIBHOM YCIYIM IO OTHOIIEHHIO K COOTBETCTBYIOIIUM CpOKaM,
YCTAaHOBJICHHBIM 3aKoHOAAaTeNnbCTBOM Poccuiickon ®denepaunu n Bosoromackoi
00J1aCTH, €CJIM 3TO HE MOBJEYET 3a OO0 HapyIIEeHUE MPaB U 3aKOHHBIX HHTEPECOB
buznyeckux u (Uin) IOPUIAYECKUX JIUII;

1)  OTBETCTBEHHOCTh  JIML, OTBETCTBEHHBIX 33  MPEJOCTABICHHUE
MYHUIMNIATBHOM YCIYTH, 32 HECOOJII0IEHHE UMY TPEOOBAHUI aIMUHUCTPATUBHBIX
pErJaMeHTOB IIPU BBIIIOJHEHUH aIMUHUCTPATUBHBIX IPOLEAYp (IeHCTBHI);

€) MpeAOoCTaBICHHE MYHHUIMIAIBHOM YCIyrM B 3JEKTPOHHON Qopme,
OCYILIECTBJICHUE OTIEIbHBIX AAMHUHHMCTPATUBHBIX IMpouenayp (deicTBuii) B
AJIEKTPOHHOU (opMme;

1.5. Opranel MeCTHOrO CaMOYINpAaBJICHHWS HE BIIPABE YCTAHABIUBATH B
aJIMUHHCTPATUBHOM DPETJIaMEHTE MOJIOXKEHHs, OTPAHUYUBAIOLINE IPaBa, CBOOOIbI
Y 3aKOHHBIE UHTEPECHI 3asIBUTENICH.

II. TpeGoBaHus K A AMUHUCTPATUBHBIM PErJIAMEHTAM
MIPEIOCTABJICHNS] MyHULIUTIAJIBHBIX YCIYT

2.1. HammeHoBaHWE€ aJIMUHUCTPATUBHOTO pErIaMEHTa ONpPEAEseTCsS C
ydueToM (GOPMYJIUPOBKH HOPMATHBHOTO MTPABOBOI'O aKTa, KOTOPHIM MIPEAYCMOTpPEHA
MYHHUIMIIAJIbHAS YCIIyTa.

2.2. B aAMUHUCTPATUBHBIN PETJIAMEHT BKIIFOUAOTCS CJICIYIOIINE Pa3Aeiibl:

a) oOIIre MOJ0KCHUS;

0) craHgapT NPEeAOCTaBICHUS MYHUIIUITAILHON YCIYTH;
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B) COCTaB, IMOCJIEIOBATEILHOCTh U CPOKH BBINOJHEHUS aIMUHUACTPATUBHBIX
npoueayp, TpeOOBaHUS K MOPSAKY MX BBIIOJHEHHS, B TOM YHCIE€ OCOOEHHOCTH
BBITIOJIHEHUS aJIMUHUCTPATUBHBIX MPOIEAYpP B DJIEKTPOHHOW QopMme, a Takxke
O0COOEHHOCTH BBITIOJTHEHUS aJIMUHUCTPATUBHBIX npouesyp B
MHOTO(YHKIIMOHAJIbHBIX LIEHTPAaX;

) GOpMBI KOHTPOJISI 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOTO PETJIAMEHTA;

1) J0CyIneOHBbIN (BHECYIEOHBIN) TMOPSIOK OOKaJOBaHMUS pEIICHUN U
nercTBuil (0€3ACCTBUS) OpraHa MECTHOTO CaMOYIIPABJICHUS, TPEIOCTABIISIIONIETO
MYHUILIMIIAJIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, a TaKke HX
JOJKHOCTHBIX JIUIL JTUOO MyHUITUTIATBHBIX CIIYKaIUX, PAOOTHUKOB.

2.3. Pazgen, kacaromuiicsi OOIUX TMOJOXKEHUH, JIOJDKEH COJEpkKaTh
CJIETYIONTYI0 HH(GOPMAITHIO:

a) MpeaMeT PeryJIMpoBaHUs aIMUHUCTPATUBHOTO PETJIaMEHTa;

0) KpyT 3asiBUTENIECH;

B) TpeOOBaHUS K TMOPSIAKY HWHOOPMUPOBAHUS O MPEJOCTABICHUU
MYHULIUNAIBHON YCITyTH, B TOM YHCIIE:

NOpANIOK ~ TMOJy4YeHuss HMH(OpManuMu  3asgBUTEISIMH [0  BOIpOCaM
NPEAOCTABICHNUS MYHUIMIAIBHOW YCIYTM H  YCIyr, KOTOpPbIE SIBJISIOTCS
HEOOXOIMMBIMU U 00s3aTEIILHBIMU JIJISI IPEAOCTABICHUS] MyHUIIUTIAIIBHON YCITYTH,
CBEICHUI O XOJ€ MpPEIOCTaBICHUS YKa3aHHBIX YCIyI, B TOM 4YHCIE Ha
opumanbHOM  caiite B MH(GOPMAIMOHHO-TEJIEKOMMYHUKALIMOHHON  CETH
«/HTEepHET» OpraHa MECTHOTO caMOyIpaBJieHusl (nanee - opuIMaIbHbIA CalT), a
TaKXke C UCMOJIb30BAaHUEM TOCYAapCTBEHHOM MH(pOpMalMoHHON cucTeMbl «llopTan
rOCYAapCTBEHHBIX U MYHHUIIMNANbHBIX yCIyr ((yHkiuil) Bomoroackoil odmactu»
(manee - PernoHanbHbIiM opTa);

MopsIIoK, (hopmMa, MECTO pa3MEUIEHUSI U CIOCOObI MOJIYYEHHS! CIPaBOYHOM
uHdopmaluu, B TOM 4YHCJIE€ Ha CTEHJaX B MeCTax MPeIOCTaBICHUS
MYHUITUTIATBHOM YCIYTM H  YCIYT, KOTOpBIE SBIISIIOTCA HEOOXOAMMBIMH U
00s3aTeNbHBIMUA ~ JJII  TPENOCTABICHUS  MYHHUIIMNAIBHOW  YCIyrd, HW B
MHOTO()YHKIIMOHAJILHBIX [IEHTPaX.

K cripaBouHoii nH(pOpMAaLIUKU OTHOCUTCS caeayrouas HHPopMaIus:

MECTO HAXOKJEHUS U rpauku paboThl OpraHa MECTHOI'O CaMOYTNpaBJIeHUS,
IIPENOCTABISIOIIEr0 MyHULMIIAIBHYIO YCIYTY, €r0 CTPYKTYPHBIX HOJpa3IeiaeHui
(Mpy HaIMYMK), OPraHOB M OpraHU3aluid, 0OpallleHue B KOTOPble HEOOXOIUMO IS
NOJIYYeHUS] MYHULMMAIBHOM YCIYrd, B TOM YHCI€ MHOTO(PYHKIHMOHAIBHBIX
LEHTPOB;

CIIpaBOYHbIE TenepOHbI oprasa MECTHOTO caMOYIIpaBJICHU,
MPEIOCTABIISAIONIET0 MYHUIIMNAIBHYIO YCIYTY, €r0 CTPYKTYPHBIX MOJpa3aeieHHi
(Mpu HAJIMYUM), OpTaHU3ALMM, YYACTBYIOIUX B MPEIOCTABICHUN MYHUIIUIIAIBHOM
yCIIyTH, B TOM 4HUCJie HOMep Tenedona-aBronHpopmaTopa (ipu HATUYHH );

aapec o(UIMAIBHOTO caiiTa, aaApec DJIEKTPOHHOW TOoUThl U (Wiau) (QOPMBI
OoOpaTHON CBsSI3U OpraHa MECTHOTO CaMOyTpaBjieHHs B HWH(GOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU cetn « IHTEpHETY.



CrpaBouHasi mHpopMaUsi HE MPUBOJUTCS B TEKCT€ aJMHUHHCTPATUBHOTO
perijaMeHTa U MOJIEKHUT 0043aTEIbHOMY Pa3MEILEHUIO0 Ha OQUIMAIBHOM CalTe U
Ha PermoHanpHOM mopTasie, 0 4eéM YKa3bIBA€TCA B TEKCTE aJIMUHUCTPATUBHOTO
periaMeHTa.

2.4. CranpapT NOpeAOCTaBICHUS MYHUIUNAIBHOM YCIYIM  JIOJDKEH
COJEPKATh:

a) HAMMEHOBaHNE MyHUIUIAIIBHON YCIIyTH;

0) HaMMEHOBAaHUE OpraHa MECTHOTO CaMOYIIPaBJICHHUS, MPEIOCTABIISIIONIETO
MYHUILIMIIATIbHYIO yciyry. Ecnu B mpenocTaBieHUH MYHUIIMIAIBHON YCIYTH
YYaCTBYIOT TaKe MHbIE OpraHbl U OpraHU3allid, TO YKa3bIBAIOTCS OPraHU3allNY,
oOpaileHue B KOTOpbIE HEOOXOAMMO Ui TPEJOCTABICHUS MYHHIIUIIAIBLHOM
YCIIyTH;

B) 3ampeT Ha TpeOOBaHHWE OT 3asBUTEJISI OCYIIECTBICHUS NEUCTBU, B TOM
YHCJI€ COIJIACOBAHUM, HEOOXOAUMBIX ISl MOJIYYEHHUS] MYHULMIIAJIBHOW YCIyTU H
CBSI3aHHBIX C OOpAalllEHUEM B HMHBIE OpPraHbl U OpPraHU3alMH, 32 HUCKIIOUYECHUEM
IOJyYEHUSI YCIYT, BKJIIOYEHHBIX B IIE€PEUEHb YCIYr, KOTOpbIE SBISIOTCS
HEOOXOJUMBIMU U 0053aTE€IbHBIMU JUISl NIPEAOCTaBICHNUS MYHHUIUIIAIBHBIX YCIIYT,
YTBEpKAAEMblii HOPMATHUBHBIM IPAaBOBBIM aKTOM YIOJHOMOYEHHOI'O OpraHa
MECTHOI'O CaMOYIIpaBJICHUS pailOHa,

I') ONMCAHUE pPe3yJbTaTa MPEA0CTaBICHUS MyHUIIUIIATILHON YCIIyTH;

1) CPOK MPEAOCTaBICHUS MYHHUIIMIMAIBHON YCIYTH, B TOM YHCJIE C y4E€TOM
HEOOXOJMMOCTH OOpallleHus] B OpraHM3alllH, YYacTBYIOIIHME B MPEIOCTABICHUU
MYHHUILIUTIAJIBHOW  YCIYTH, CpOK MPUOCTAHOBIICHUS MPEIOCTABIICHUS
MYHUIIMTIAJTBHOW yCIyTH B CiIy4ae, €CIH BO3MOXHOCTh MPHOCTAHOBICHUS
IpeayCMOTpeHa 3akoHonarenbcTBOM Poccuiickonn ®enepaunn u Bonoroackoun
o0iacTd, CPOK BBIIAYM (HAMPABICHHS) JOKYMEHTOB, SIBISIOUINXCSA PE3yIbTaTOM
[PEOCTABICHUS! MYHULIUTIATbHON YCIYTH;

€) HOpMAaTHBHbIE TIPaBOBBIE aKThl, HEMNOCPEACTBEHHO PErYJIUPYIOLINE
OTHOILIEHUS1, BO3HUKAIOILIUE B CBSI3U C MPEJOCTABICHUEM MYHUIIUIAIBHOMN YCIIyTH.

[lepeueHp ~ HOpPMATHBHBIX  MPABOBBIX  AKTOB,  HEMNOCPEICTBEHHO
pPEryJIUpYIOIMX OTHOIICHHS, BO3HMKAIOIIME B CBSI3U C IPEAOCTaBICHUEM
MYHULIMIIAJIBHOW yCIyrd (C yKa3aHMEM UX PEKBU3UTOB U HUCTOYHHUKOB
opUIMATBHOTO OMYOJIMKOBAaHUSA), TMOJJICKUT OOS3aTEIHPHOMY pa3MEIICHUI0 Ha
opuimanbHoM caiite u Ha PernonanpHoM moprane. IlepeueHb yKka3aHHBIX
HOPMATHUBHBIX TPABOBBIX aKTOB HE MPHUBOJUTCS B TEKCTE aJIMHUHUCTPATHBHOTO
periiamMeHra.

B amMUHUCTpaTHBHOM peTrIaMEeHTE YKa3bIBAETCS Ha COOTBETCTBYIOIIEE
pa3MeleHre TepeyHsT HOPMATHMBHBIX TPABOBBIX AaKTOB, HEMOCPEICTBEHHO
PETYIHMPYIOMNUX OTHOIICHHS, BO3HHUKAIOIUIME B CBSI3M C TIPEJOCTaBICHUEM
MYHULIUNIAIBHOU YCIIYTH.

Opran MeCTHOr0 CcaMOYIpaBJIEHHS OOECleuuBaeT pa3MElIeHHEe WU
aKTyalu3alldi0 TEepeyHs HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, HEMOCPEACTBEHHO
pPEeryJMpYIOIIMX OTHOIICHHS, BO3HHMKAIONIME B CBSI3U C MPEAOCTaBICHUEM



MYHUIIUIIAJIBHON yCIYTH, Ha OUIIHATBHOM cailTe.

) UCUEPIIBIBAIOLII NEpeYeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C HOPMATHBHBIMHM IPAaBOBBIMH AKTaMHU JUIsI IPEIOCTABICHUS MYHUIMIIAJIbHOU
YCIYyTU U YCIYT, KOTOpBIE SBIISIOTCS HEOOXOIUMBIMM U OOs3aTE€IbHBIMU JJIs
IIPENOCTABICHUS MYHHIMIAIBHONW  YCIYTW, IIOJUIEKAIIUX  IMPEACTABICHUIO
3asBUTEIIEM, NTOPSIIOK UX MPEICTABICHUS, B TOM UHCIE B 3JIEKTPOHHOU (hopMme.

B anMuHUCTpaTHBHOM peErjaMeHTe YKa3bIBAIOTCS CHOCOOBI MOJy4YEHUS
3agBUTENSIMH, B TOM UYHCJIE€ B DJIEKTPOHHOM (opme, ONAHKOB 3asiBICHUMN
(3ampocoB),  MOAABAaEMbIX  3asBUTEJIEM B CBA3M C  MPEIOCTABICHUEM
MyHUIMNaNbHOU  ycrmyru. @DopMbl  uiam  oOpasipl  3asBJCHUN  (3apocoB),
IIOJABAEMBIX 3asBUTEJIEM B CBA3U C IPEAOCTABJICHUEM MYHMIMIIAJIBHOM YCIIYTH,
IPUBOJSTCS B KAYECTBE MPUIOKEHUHN K aIMUHUCTPATUBHOMY PETJIAMEHTY.

[TonoxeHus MU, PETyIUPYIOIIMMHU MOPSAOK MPEAOCTABICHUS JTOKYMEHTOB,
IIPELyCMaTPUBACTCA:

yKa3aHu€ Ha MPaBO 3asiBUTEIIS 3aIIMCaThCsl B 3JIEKTPOHHOM (hopMe Ha mpuem
B OpraH MECTHOI'O CaMOYIPAaBJIEHUS, MHOTO(YHKIIMOHAJIBHBIN LIEHTP AJIs MOJIa4yu
3arpoca (MH(OpMaIMs YKa3bIBa€TCs MPU MPAKTUYECKOM pealu3aluy JaHHOTO
npaBa 3asBUTEIS);

yYKa3aHUE Ha IPAaBO IOJYYECHHMsS] MYHHULMIIAIBHON YCIYyTH B 3JIEKTPOHHOU
dopMe, ecau 3TO HE 3alpelieHO 3aKOHOM, a Takke B MHBIX (opmax,
IPETYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoii ®epepauun, 1Mo BBIOOPY
3asBUTEIIS;

3) UCYEPIBIBAIOIINNA NIEPEUCHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C HOPMATHBHBIMHM MPABOBBIMU AKTaMHU JUIsl MPEIOCTABICHUS MYHUUUIIAIbLHOU
YCIYTH U YCIYr, KOTOpBIE SIBISIIOTCA HEOOXOAUMBIMM M 00S3aTE€NbHBIMHU IS
MPEIOCTABIECHUSI MYHULIMITAIBHOM YCIYTH, KOTOPbIE HAXOAATCS B PACIOPSHKEHUU
OpraHOB rOCYJapCTBEHHOW BJIACTH, OPTaHOB MECTHOTO CAMOYIPABJICHMS W MHBIX
OpraHu3alliidi M KOTOpbIE 3asBUTENb BIPABE MPEIACTAaBUTh, IMOPSAOK UX
IpEJICTaBICHUS, B TOM YHUCIIE B JJIEKTPOHHOHN (opMe;

1) 3arpeT Ha TpeOOBaHUE OT 3asBUTEJIS:

OpEJICTaBICHUS JOKYMEHTOB UM HH(OpMalMM WIA  OCYLIECTBICHHUS
JNEUCTBUN, MNPEICTABICHUE WIIM OCYIIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO
HOPMATHBHBIMM  IIPaBOBBIMM  aKTaMH,  PETYJIMPYIOIIMMH  OTHOLIEHUS,
BO3HUKAIOIIME B CBS3M C MPEIOCTABICHUEM MYHULIMNIAIBHON YCIIYTH;

NOpEICTaBlICHUs JOKYMEHTOB W HWH(OpMAaIMM, KOTOpble HaXOAsATCS B
pacropsDKEHHH  OpraHa  MECTHOTO  CaMOYIPAaBIICHHS, MPENOCTABIISIOLIETO
MYHUIIMNIATBHYIO YCIIYTY, UHBIX OpPraHOB MECTHOI'O CaMOYIPABJICHMS, OPraHOB
rOCyJapCTBEHHOM BJIACTH M OpraHu3aluid, Yy4YacTBYIOIIMX B NPEAOCTABICHUU
MYHULUITAIIBHOMN YCIIYTH;

Npe/CTaBiICHUsT JOKyMEHTOB M HH(OpManuu, OTCYTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOIMMBIX JJsi MPEIOCTaBICHUS MYHUIUIAIbHON
yclyrd, Jau00 B MPEJOCTAaBICHUM MYHUIUNAIBHON YCIYTH, 3a HCKIIOYEHHEM



CJIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 dacTu 1 crathu 7 @enepalibHOTO 3aKOHA
or 27 wuwiug 2010 rogma Ne 210-®3 «OO6 opraHuzanuu MOpeIOCTaBICHUS
rOCyIapCTBEHHBIX M MYHUILIMIIAJIBHBIX YCITYT»;

peAoCTaBiIeHNUss Ha OyMaXHOM HOCHTENE JIOKYMEHTOB W HHQoOpMaIiuu,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEpEeHbl B COOTBETCTBUU C
3aKoHOAaTenbCcTBOM  Poccuiickoit ~ ®Dexeparun B chepe  opraHu3alyu
MPEIOCTABJICHUS] TOCYJIAPCTBEHHBIX M MYHMIUMIIAIBHBIX YCIYT, 3a UCKIIOUYECHUEM
CIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe ITOKYMEHTBHI JIMOO HMX H3BSITHE
SBJIIETCSI HEOOXOIUMBIM YCJIOBHEM TPEIOCTABICHUS MYHHUITUIAIBHOW YCIYTH, U
WHBIX CITy4aeB, YCTAHOBJICHHBIX (efepalibHBIMU 3aKOHAMH,

K) HCUYEpHBIBAIOUIMI NE€PEUYeHb OCHOBAaHWUW JUIsi OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTABICHUS MYHUIMIAIBHOW YCIyrd, (B
ClIydyae OTCYTCTBUS TaKMX OCHOBAHUM CIIEAYET NMPSMO YKa3aTh HA 3TO B TEKCTE
aIMUHHUCTPATUBHOTO PETJIaMEHTA);

J1) HWCUEPNBIBAIOIIMNA TMEpeYyeHb OCHOBAHUW IS OTKa3a B IMpHUEME K
PACCMOTPEHUIO JIOKYMEHTOB, HEOOXOJIMMBIX TUISE MPEI0CTaBJICHUS
MYHULIUIAIBHON YCIYTH, (B CIydae OTCYTCTBUS TaKHMX OCHOBAHUM CJIEAYET IPSMO
yKa3aTh Ha 3TO B TEKCTE aIMUHUCTPATUBHOI'O periiaMeHTa);

M) HCUEpIBIBAIONIUN T€PEUYCHb OCHOBAHUM Il MPUOCTAHOBJIICHUS WU
OTKaza B MNPEJOCTABICHUA MYHULUMIIAIBHOW  YCIYyTH, MPUOCTAHOBIICHUS
MpEe0CTaBICHNS MYHUITUTIAIbHON YCIIYTH (B ClTydae OTCYTCTBUSI TAKUX OCHOBaHUM
CJIeAyeT MPSAMO yKa3aTh HAa 3TO B TEKCTE aIMUHUCTPATUBHOIO PETIaMEHTA);

H) MepeUYeHb YCIYT, KOTOPhIE SBJISIIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
I8 TPENOCTABJICHUS MYHUIMIAIBHON YCIyrM, B TOM YHUCIE€ CBEICHUA O
JIOKYMEHTAX, BbIJABAEMbIX OPTaHU3AUSMH, YYACTBYIOIIMMHU B MPEIOCTABICHUU
MYHULMNATBHON yciyru (MHGOpMaIus yKa3bIBa€TCs MIPU HAJTUYUU TaKUX YCIIYT);

0) pa3Mep IuIaThl, B3UMAeMON C 3asgBHUTENSI TPH TMPEIOCTABICHUN
MYHUILIUTIATBHON YCIYTH, U CIIOCOOBI €€ B3MMaHHUS B CIIy4asx, IPEAyCMOTPEHHBIX
dbenepaabHBIMA 3aKOHAMH, NMPUHHUMAEeMBIMH B COOTBETCTBHUM C HHMH HHBIMH
HOPMAaTUBHBIMU NpPaBOBbIMU akTamu Poccuiickon dPenepaunu, HOPMaTUBHBIMU
MPaBOBBIMM aKTaMu CyObekTOB Poccuiickoit deneparuu, MyHUIIUNATILHBIMU
MPAaBOBBIMU aKTaM. B aJIMUHHUCTPAaTUBHOM pETJIAMEHTE YKa3bIBACTCA pa3zMep
rOCyJJapCTBEHHOW MOIUIMHBI WJIM WHOW IUIAThl, B3UMAEMOW 3a MPEAOCTABICHUE
MYHUIMIIAIBHON yCIYTH, WIH CChUIKA Ha MOJIO)KEHUE HOPMATHUBHOTO IMPABOBOIO
aKTa, B KOTOPOM YCTaHOBJICH pa3Mep TaKOW MOLUIMHBI UM TIJIaTHI.

Ecmn HopmaTuBHBIMM IpaBOBBIMHU akTamu Poccuiickonn dPenepauuu,
HOPMATUBHBIMU MPaBOBBIMHU aKTaMu Bonoroackoii o0JacTn WIIH
MYHHIUITATBHBIMA HOPMATUBHBIMU MTPABOBBIMU aKTaMHW HE MPEAYCMOTPEHA IjiaTa
3a MPEIOCTABIICHUE MYHHUIUTTAIBHOMN YCIYTH, 00 OTJICTBHBIX
aIMUHUCTPATHUBHBIX NPOUEAYP B paMKax MOPEAOCTABICHUS MYHULHUNAIbHON
YCIyTH, B aAMHHUCTPATUBHOM PEIVIAMEHTE YKa3bIBACTCS, YTO IMPEIOCTABICHUE
MYHUITUTIATPHOM YCIIYTH OCYIIECTBIISICTCS I 3asBUTENCH Ha Oe3BO3ME3THOU
OCHOBE;



1) MakCUMAaJIbHBIA CpPOK OXHUJAHUA B OYEpEeAu NIpH IMojJauve 3ampoca o
MPEAOCTAaBICHUA MYHULMNAIBHON YCIyTM W TNpH TOJY4YEHUM pe3ynbTaTa
MPEAOCTABICHUS MYHHUIIUTIIAJIbHON YCIIYTH;

P) CPOK PETUCTpAIMH 3aIpoca O MPEAOCTABICHUA MYHUIIUTIATBHOU YCIIyTH,
B TOM YHCJI€ B AJIEKTPOHHOM (hopMme;

c) TpeboBaHMS K TIOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISAIOTCA
MYHULIUNAIbHBIE YCIYTH, K 3a1y OXKUIAHUSA, MECTaM IS 3allOJIHEHUS 3alpOCOB O
MPEIOCTABIICHUH MYHHUIIUMIAIBLHON  yCIIyTH, WH(GOPMAIIMOHHBIM CTEHIAM C
oOpasllaMu WX 3alOJHEHUS H TIEPEYHEM JOKYMEHTOB, HEOOXOIMMBIX ISt
MPEIOCTABIICHUS KAXKI0W MYHHUIIUIIATLHON YCIyTH, B TOM YHCIIe K 00ECIICUCHUIO
JOCTYITHOCTH [IJI1 WHBAJIHWJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu 0 COIMaIbHON 3allUTE NHBATUIOB.

CBezneHMsl BHOCATCA C y4E€TOM TpeOOBaHMI 3akoHOJaTenbcTBa Poccuiickoit
denepanuu O COIMAIBHOM 3alIMTE WHBAJIMIOB, B TOM YHUCJE YacTU 3 cTaTbu 26
®denepanbHoro 3akoHa oT 1 gexadbpst 2014 roma Ne 419-03 «O BHeceHuu
M3MEHEHUN B OTHEJIbHBIE 3aKOHOJATENbHbIE akThl Poccuiickoi Penepauuu 1o
BOIIPOCAM COITMAIbHON 3aIlUThl MHBAIUJIOB B CBSI3M ¢ patudukanueit KonpeHmm
O MpaBax UHBAIUIOBY;

T) MOKa3aTeJM JOCTYMHOCTH W KadeCcTBAa MYHHUIIMIIAIBLHON YCIYTH, B TOM
YUCJIE KOJMYECTBO B3aMMOJCHCTBUM 3asBUTENSI C JOJDKHOCTHBIMHM JIMUIAMH IpU
MPEIOCTABJICHUN  MYHUIUIAIBHOM YCIYIM M HUX  OPOAOJDKUTEIBHOCTb,
BO3MOXXHOCTh MOJIy4€HUsI MHPOPMAIIUU O XOJI€ MPEIOCTABICHUS] MYHUITUTIATbHON
YCIIYTH, B TOM YHCJIE C UCMOJb30BaHUEM HH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BO3MOXKHOCTh JMOO HEBO3MOXXHOCTh IMOJYUYCHUS MYHUIUINAIbHON
YCIYTM B MHOTO(YHKIIMOHAJIHLHOM IIeHTpe (B TOM 4YHCJIE B TOJHOM OO0BEME)
MOCPEJICTBOM 3ampoca O MPEAOCTABIECHUH HECKOJBbKUX MYHHUIMIIAIBHBIX YCIYT B
MHOTO(YHKIIMOHAJILHBIX [IEHTPaX;

y) TMepedyeHb KIACCOB CPEICTB DJEKTPOHHOM  TMOJIMUCH, KOTOPHIE
JOMYCKAlOTCA K  HWCIOJIb30BAaHUIO MpU  OOpalieHuu 3a  MOJyYeHUEM
MYHHULMIIAIBHON  yCIYTH, OKa3blBA€MOM C  NPUMEHEHHUEM  YCUJIICHHOU
KBATM(PUITUPOBAHHON DJIEKTPOHHOW Toanucu (MHGPOpMAIUs YKa3bIBACTCS TMPH
HEOOXOJAMMOCTA TPUMEHEHUS YCUJICHHOW KBadU(UIIMPOBAHHOW SJIEKTPOHHOU
NOANMUCH TpU OOpamieHuH 3a TOJYYCHHEM MYHHIIMNAIbHOW yCIyTH B
AIIEKTPOHHOU (hopme).

2.5. Pazpmen, kacaroumics CcoCTaBa, IOCJIEIOBATEIBHOCTH UM CPOKOB
BBITIOJTHEHUS aMUHUCTPATUBHBIX Tpoleayp (AeHCTBHIT), CONEPKUT MOAPaA3ICIIbl,
KaXbIi U3 KOTOPBIX ONMKUCHIBAECT OTACIBHYIO AAMUHUCTPATUBHYIO MPOLIEAYPY.

B  nawane  pazgena  yKas3bpIBaeTCsi ~ MCYEPIBIBAIOIIMM  MEPEUYCHBb
aIMUHUCTPATUBHBIX MTPOLEYP, COAECPKAITUXCI B HEM.

Paznen nomxen conmepxarh HHPOPMAIIHIO:

a) 00 OCOOCHHOCTSIX BBITIOJIHEHHSI B MHOTO(DYHKITMOHAJIBHBIX IEHTpax (B
cllyyae €ciM B NPEAOCTABICHUUM MYHUIMNAIBHOW YCIYTHM  y4acTBYET
MHOTO()YHKIIMOHATILHBIHN IIEHTP) CIEIYIONUX aIMUHUCTPATUBHBIX MPOIIEAY]:
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MH(OPMUPOBAHNE 3asIBUTENIECH O MOPSAIKE MPEAOCTABICHUS MYHUIIUIAIBHOMI
yCIyTd B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE, O XOJE BBINOJHEHHUS 3ampoca o
IIPEIOCTABICHUN MYHHULMIIAJIIBHOM YCIYI'HM, II0 MHBIM BOIIPOCAaM, CBS3aHHBIM C
IIPEIOCTABICHUEM MYHULMIIAJBHOM YCIYyTM, a TakkKe KOHCYJIbTUPOBAHUE
3asBUTENEM O IOPAJKE MPEIOCTABICHUS  MYHHMIMIAIBHONW  yCIyTHM B
MHOTO(YHKIIMOHAIbHOM LIEHTPE;

IIPUEM 3aIPOCOB 3aABUTEIIEH O MPEAOCTABICHUN MYyHUIUIAIBHON YCIYTH U
WHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs PEAOCTABICHNUS] MyHULIUITAIbHON YCIYTH;

¢opMupoBaHHEe W  HaANpaBlI€HUE MHOTO(PYHKIMOHAIBHBIM  IICHTPOM
MEKBEJOMCTBEHHOI'O 3alpoca B OPraHbl, NPEIOCTABILIOIIME MYHHUIUIIAJIbHbBIE
YCIYTH, B UHBIE OPTaHbl MECTHOI'O CaMOYIIPABJIEHUS, OPTaHbl I'OCYIapCTBEHHOU
BJIACTH U OPTaHU3ALMH, YYACTBYIOIIUE B IPEIOCTABICHUY MYHULUITIAJIBHBIX YCIIYT;

BbIJIa4ya 3asBUTENIO PE3YyJIbTaTa NPEAOCTABICHUS MyHULMITAJILHON YCIIYTH, B
TOM 4YHUCJIE BblJaya JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, MOJITBEPKIAOLINX
COJIEpKAHUE JJIEKTPOHHBIX JIOKYMEHTOB, HaIPaBJICHHBIX B
MHOTO(YHKIIMOHATbHBIN LEHTP 110 pe3yabraram IIPEOCTaBICHUSA
MYHULIMIIAIBHOM YCIIYTH, a TaKXKe BbIAa4a JOKYMEHTOB, BKJIKOYasl COCTaBICHUE Ha
OyMa)XHOM HOCHUTEJIE U 3aBEPEHHME BBINHCOK M3 HH(OPMALMOHHBIX CHUCTEM
OpraHOB MECTHOI'O CaMOYIIPABJICHUS;

UHbIE JIEUCTBUS, HEOOXOAMMBIE [UId NPEJOCTaBICHUS MYHHUIMNAIBHOM
YCIYTH, B TOM YHUCJE CBS3aHHBIE C IPOBEPKOM IEWCTBUTEIBHOCTH YCUJIIEHHOM
KBaJTU(DUIIMPOBAHHON SJIEKTPOHHOW TOAMUCU 3asiBUTENS, MCIOJIb30BAHHOW MpH
oOpalleH’H 3a MOJTYyYEHUEM MYHULHUIAIBHON YCIyTH, a TAKKE C YCTAHOBJICHUEM
IEPEYHs KJIACCOB CPEICTB yIOCTOBEPSIOIINX HEHTPOB, KOTOPBIE JOMYCKAOTCS IS
UCIIOJIb30BaHUS B LENSAX 00ECIEeUeHUsl YKa3aHHON MPOBEPKU M ONPENEIIOTCs Ha
OCHOBAHMHM MOJIENIM yrpo3 Oe3omacHOCTH HHGPOPMALMH B HHPOPMALUOHHOM
CUCTEME, MCIOJIB3yeMOM B ILEIAX IIpUeMa 3alpocoB 32  IIOJy4YEHUEM
MYHUIIMIIAJIBHON YCIYTH U (WJIM) IPEIOCTABIECHUS TAaKOHM YCIIyTH;

0) O TmopsOKe U YCIOBUAX OCYIIECTBIEHUS MEXBEJOMCTBEHHOTO
UHPOPMAILIMOHHOTO  B3aUMOJICHCTBUS ~ OpraHa MECTHOIO  CaMOYIPAaBJICHUS,
IIPEAOCTABIIAIOIIET0 MYHULMIIAJBHYIO YCIYry, ¢ WHBIMH OpraHaMM MECTHOTO
CaMOYyIpPAaBJEHUs,  TIOCYIApCTBEHHBIMM  OpPraHaMd W OpPraHMU3aLMsIMU,
YYaCTBYIOIIMMHU B IPEAOCTABICHUA MYHULHINAIBHBIX YCIyr, B TOM YHUCIE B
AIIEKTPOHHOM BH/IE;

B) O NOpAJIKE OCYIIECTBJICHUS B JJIEKTPOHHOM (opMe, B TOM 4YHUCIE C
UCIIOJIBb30BaHMEM PerMOHANIBHOrO mopTana, CIEAYIOIUX aJIMUHUCTPATUBHBIX
poLeayp:

nojaya 3asBUTENIEM 3alpoca M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABIEHNS MYHMIIMIAJIBHON YCIYIM, U NPHUEM TaKOro 3ampoca W HHBIX
JIOKYMEHTOB;

IIOJIyYEHHE 3asBUTEJIEM CBEICHUM O XOJE BBIIOJHEHUS 3ampoca o
IIPEAOCTAaBICHUN MYHULIMIIAILHOMN YCIIYTH;

IIOJyYECHHUE 3asiBUTEIIEM pe3yJibTara NPEAOCTABICHUS MYHULUIIAIBHON



yCIIyTH, €CIIM UHOE HE YCTAHOBIICHO (pe/iepaibHbIM 3aKOHOM;

OCYIIECTBJICHUE OLIEHKM KayecTBa NPEOCTaBICHUS MYHHUIIMNAIbHOU
YCIIyTH;

UHBbIE JEHUCTBUSA, HEOOXOIUMBbIE IJisi MPEIOCTaBICHUS MYHUIIMITATIbLHON
yCIIyT'H, B TOM YHCII€ CBSI3aHHBIE C IMPOBEPKON NEUCTBUTEIBHOCTU YCUICHHOU
KBATM(PUIIUPOBAHHON HJIEKTPOHHOW MOAMKMCH 3asBUTENS, HCIIOJIB30BAHHON MpHU
oOpalleH’H 3a MOJTYyYEHUEM MYHHUIUIAIBHON YCIyTH, a TAKXKE C YCTAaHOBJICHUEM
MIEPEYHsI KJIACCOB CPENICTB YIOCTOBEPSIIOUINX LIEHTPOB, KOTOPHIE JOIMYCKAKOTCS 15
UCIIONIb30BaHUS B IIENIAX OOECHEUeHUs YKa3aHHOW MPOBEPKU M OMpPENENSIOTCS Ha
OCHOBAaHUHM MOJIEIH YIrpo3 0Oe30macHOCTH HWHGOpMaluu B HHPOPMAIIMOHHON
CUCTEME, MCIOJb3YyeMOM B LEMAX [pHeMa 3alpocoB 3a MOJyYEHHEM
MYHULMIATBHOW YCIYTH U (WJIM) IPEIOCTABICHUS TaKON YCIYTH.

JIOTIOTHUTENBHO TPU  MPEJOCTABICHUH MYHUUHUIAIBHON  YCIyrd B
AIIEKTPOHHOM (opMe YKa3bplBaeTCs Ha TMOPSAOK HCIPABICHUS JOIMYIIEHHBIX
OIIE€YaTOK M OLIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MyHULIUIAIBHOMN
YCIIYTH IOKYMEHTaX.

2.6. Onucanue KaxaoW aJMUHUCTPATHBHOW IPOLEAYPHI MPEIyCMaTpUBAET
HaJIU4ue:

a) OCHOBAHMM I Havyajla a/IMUHUCTPAaTUBHOM IPOLEAYPHI;

0) coxepxaHHUs KaXAOro aJIMUHUCTPATUBHOTO JEHCTBHS, BXOJSIIETO B
COCTaB aJAMUHUCTPATUBHOW MpOUEAYpHl (BKIOYAsk MPOJOLKUTENBHOCTh U (MJIH)
MaKCUMAJIbHBI CPOK €r0 BBINOJHEHHUS), CHOCO00B (DUKCalMU pe3ysbTaTa
BBINIOJIHEHUS aJIMUHHUCTPATUBHOM NPOLEAYpPbl, B TOM 4YHUCJIE B 3IJIEKTPOHHOM
dopme;

B) CBEJCHHUI O JIUIE, OTBETCTBEHHOM 3a MPEJOCTABICHHE MYHUIUIIATBHOM
YCIIYTH, BBIMNOJHAIOMIEM KaXJA0€ AaJIMHHHCTPATUBHOE [EHCTBUE, BXOZsAIIEE B
COCTaB aJMMHUCTPATUBHOM mpornenypbl. Eciu HopMaTuUBHBIE MpaBOBBIE AKTHI,
pPEryIMpYIOIIME OTHOUIEHUS, BO3HUKAIOIIME B CBA3M C IIPEAOCTABICHUEM
MYHULMIATBHOW YCIIyTH, COAEP’KAT YKa3aHWE Ha KOHKPETHYIO JIOJDKHOCTh, OHA
YKa3bIBAE€TCS B TEKCTE aJMUHUCTPATUBHOI'O PETJIAMEHTA;

I) KpUTEpPHUEB MPUHATUS pElIeHUN (B ciayyae HaJIU4yusl albTePHATUBBI
MPUHATHS PEIICHU );

1) pe3yibTaTa aJAMHHHCTPATUBHOW Mpouenyphl. Pe3ynbTar BbIOJHEHUS
aJIMUHUCTPATUBHOW MPOLEIYPbl MOXET COBMAAaTh C HOPUAUYECKUM (aKTOM,
SBJIIONIMMCS. ~ OCHOBaHMEM  JUIsi  HayajJa  BBINOJHEHUS  CJEAyIoLen
aJIMUHUCTPATUBHON MPOLIEAYPHI.

2.7. Pazgen, kacaromuiicss QGopM KOHTpPOJS 3a TNPEJAOCTaBICHUEM
MYHUIIUTIATBHOM YCIIYTH, TOJKEH COACPKATh:

a) TOpPAJOK OCYILECTBJICHUS TEKYIIEr0o KOHTPOJS 3a COOMIOJEHUEM U
VCIIOJIHEHHEM JIMLAMHU, OTBETCTBEHHBIMHM 3a MPEJOCTABICHUE MYHULIHUITAIBHON
yCIyTd, TOJIOKEHUH aJMHHUCTPATHUBHOIO pErjaMeHTa M HHbIX HOPMATUBHBIX
IIPaBOBBIX AKTOB, PErYyJUPYIOIIUX OTHOLIECHUS, BO3HUKAIOIIUE B CBA3M C
IPEIOCTABIIEHUEM MYHUIIMNIATBHON YCIYTH, a TAKXKE MPUHATUEM UMH PEIICHUN;



0) mopsI0K U (OPMBI KOHTPOJIS 3 MOTHOTON U KAYECTBOM MPEIOCTABICHUS
MYHUIIUTIATBHOU YCITYTH;

B)  OTBETCTBEHHOCTb  JIMI[, = OTBETCTBEHHBIX 3a  MPEAOCTaBIICHUE
MYHUIIUNIATBHOW YCIIYTH, 32 pellieHus U AercTBus (0e3aeicTBre), IpUHUMaeMble
(ocyliecTBIsIEMbIE) MU B X0J1€ MIPEAOCTABICHUS] MYHULIUIIAILHON YCIYTH;

I) HWCYEPNBIBAIONIMN TepeYyeHb HOPMATHMBHBIX IPABOBBIX AaKTOB, B
COOTBETCTBHUM C KOTOPHIMU MOKET OCYIIECTBIATHCS KOHTPOJIb CO CTOPOHBI
rpakJaH, UX 00ObEIMHEHU U OpraHu3aliii 3a MPeI0CTaBIEHUEM MYHHUIIMIAIBHON
YCIIyTH.

2.8. B pazgene, kacawomniemca J10cyaeOHOro (BHECYAEOHOro) moOpsaKa
o0kaJoBaHWS pENICHWH W JcHcTBUN  (Oe3meicTBHsI) OpraHa MECTHOTO
caMOympaBJIeHUs, PEeAOCTaBISIONIETO MYHULIUNATBHYIO yCIyTYy,
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa, a TakKe WX JOJDKHOCTHBIX JIMI[ JIHOO
MYHHUITUTIATBHBIX CITyXaIIuX, pAOOTHUKOB, YKa3bIBAIOTCS:

a) uHpopmalus 1 3aMHTEPECOBAHHBIX JIMIl 00 MX MpaBe Ha JocyaeOHOe
(BHecynneOHOE) oOkalioBaHue JedcTBUM (Oe3nelicTBus) W (WJM) PEILICHUH,
MPUHATHIX (OCYIIECTBICHHBIX) B XO€ MPEOCTABICHHS] MyHUIIMITAIbHON YCITYTH;

0) opraHbl MECTHOTO CaMOYIIPaBJIECHUs, MHOTO()YHKIIMOHATILHBIE IIEHTPHI, KX
JIOJDKHOCTHBIC JIUIA, KOTOPHIM MOMET OBbITh HaIlpaBieHA XKajioOa 3asBUTENS B
nocyieOHOM (BHECY1I€OHOM) MOPSIIKE;

B) cnocoObl HWHGOPMUPOBAHUS 3asBUTENIEM O TMOpSAKEe TMoAa4Yd U
pacCMOTPEHUS KaJI0ObI, B TOM YKCIIE C UCIIOJIb30BaHUEM PerroHanbHOro noprana;

I') TIEpeYeHb HOPMATHUBHBIX IPABOBBIX AaKTOB, PETYIHPYIONIUX TMOPSIOK
nocyneOHoro (BHeCyneOHOro) 00XkaoBaHusl pellieHUu u AeicTBUM (Oe3aeicTBYS)
OopraHa MECTHOTO CaMOYIPABJICHUS, MHOTO(PYHKIIMOHAJIBLHOTO IIEHTpa, UX
JIOJDKHOCTHBIX JIHII.

Nudopmarnus, ykasaHHas B JaHHOM pazjielie, MOMJICKHUT 00s3aTeIbHOMY
pasMelnieHni0 Ha PermoHanbHOM TOpTajne, O YE€M YKa3bIBAaeTCS B TEKCTE
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnyuasx, ecnu 3akoHomarenbcTBoM Poccuiickont deaepanuy yCTaHOBJIEH
WHOU TOpsAI0K (Tpolieypa) Moaaud U pacCMOTPEHHUS Kallod, B pas3zelie JOJDKHBI
COJIEPKAThCS CIEAYIOIINE TOAPA3AEIbI:

uHbOpMaIUs AJI4 3asBUTENS O €To MpaBe MoAaTh Kanoly;

peaMET Kano0sbl;

OpraHbl MECTHOTO CaMOYIPABJICHHS, MHOTO(YHKIIMOHAIBHBIC IEHTPBI, MX
JIOJDKHOCTHBIC JIMIIA, KOTOPBIM MOKET ObITh HalpaBjieHa kano0a;

MOPSIIOK TIOJIA4YU U PACCMOTPEHUS JKAJIOO0BI;

CPOKH PacCMOTPEHUS KaJT0ObI;

pe3yabTaT pacCMOTPEHUS JKaJIOObI;

MOpSIIOK  MHPOPMUPOBAHUSL 3asBUTENISI O PE3yJbTaTax PacCMOTPEHHS
JKaoObI;

MOPSIIOK 00’KATOBAHUS PEIICHHUSI 110 KAJI00€;

MIPaBO 3asBUTEIISA HA MOyYeHUE HHPOPMAIINH B IOKYMEHTOB, HEOOXOIUMBIX



JU1s1 0OOCHOBAHUS M PACCMOTPEHUS KAIOOBI;

c1ocoObl THGOPMHUPOBAHUS 3asBUTEIICH O TIOPSIKE MOJAYH M PACCMOTPEHUS
’KaJ100BbI.

OCo0OCHHOCTH TIOJIaYd M PACCMOTPEHUS Kajuo0 Ha pelmIeHUS U JACHCTBUS
(Oe3meiicTBHE) OpPraHOB MECTHOTO CaMOYIPABJICHUS M WX JIOJDKHOCTHBIX JIMII,
MYHHUITUTIATBHBIX CIIY)KAIllUX, a TaKkKe Ha pelIeHus U AcicTBus (Oe3aciicTBue)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, PAaOOTHUKOB MHOTO(YHKIIMOHAIBHOTO IIEHTpa
YCTaHABJIMBAIOTCSI MYHHIIMITAIbHBIMU TTPABOBBIMH aKTaMHU.

II1. Pa3paboTka u yTBepKIACHUE MPOEKTAa aIMUHUCTPATUBHOTO
pernamenTa. BHeceHne N3MEHEHN B aIMUHUCTPATUBHBIN PETJIAMEHT

3.1 PaszpaboTtka IIPOEKTOB aIMUHHACTPATUBHBIX pErIaMEeHTOB
OCYILIECTBIISIETCSl OpraHaMM MECTHOIO CaMOYIIpaBJi€HUs Mocie OQUIHAIBHOTO
ONyOJIMKOBAaHUS HOPMATHUBHBIX IIPABOBBIX AaKTOB, OMNPEICIAIOMINUX HOPSAOK
IIPENOCTABIICHUS COOTBETCTBYIOIIMX MYHUIIMIIATIBHBIX YCIIYT.

3.2. Opran MECTHOIO  CaMOYIpaBI€HHMs B  XOJ€  pa3pabOTKH
aMUHUCTPATHUBHOTO  pEIVIAMEHTA  OCYIIECTBIIET  CIEAYIOIIHME  JIEHCTBHS
(MepornpusiTus):

a) pasMmemiaer Ha OQUUUAIBHOM CalTe MPOEKT aJIMUHUCTPATUBHOTO
perjlaMeHTa, 3a MCKIIOYEHHEM IPOEKTOB aJMUHUCTPATHBHBIX PErIAMEHTOB WIIU
OTIEIbHBIX  HUX  MOJOXEHUH, COAEpX AIIMX  CBEACHHS, COCTABIISIIOLIUE
rOCyAapCTBEHHYIO TailHy, UM CBEJICHUS KOH(PUACHIIMAIBHOIO XapaKkTepa, a TaKKe
UH(QOpPMAIMI0O O CpOKE TMPOBEACHUS HE3aBUCUMOM OSKCHEPTHU3bl IMPOEKTa
aJIMUHUCTPATUBHOTO pEerjlaMeHTa (Jajee - He3aBUCHMAas HKCIEepPTU3a), MOPSJIKE
HalpaBJeHUs] 3aKIOYEHUH 1O  pe3ysbTaTaM MPOBEIACHUS  HE3aBUCUMOMN
DKCIIEPTU3HI.

C nathl pa3MenieHust Ha oULIMAIBLHOM CaliTe MPOEKT aIMUHUCTPATUBHOTO
perjamMeHTa JIOJKeH ObITh JOCTYNEeH JUIsi BCEOOLIero O3HaKOMIICHUS U
HaNpaBJICHUS 3aKJIFOYEHUM.

HezaBucumast skcmepTr3a MOXKET HPOBOAUTHCA  (PU3WYECKUMHU U
IOPUIMYECKUMU JIMLIAMU B MHUIIUATUBHOM MOPSJIKE 33 CYET COOCTBEHHBIX CPEJICTB.
HezaBucumass  skcrepTH3a HE  MOXET  HPOBOAUTHCA  (QU3MUECKUMHU U
IOPUIMYECKUMU JIMI[AMH, TPUHUMABIIMMHM Yy4YacTHEe B pa3pabOTKe MpoeKTa
aJIMUHUCTPATUBHOTO PErjlaMEeHTa, a TaKKe OpraHu3alusiMu, HAXOASIIMMHCS B
BEJICHUM OpraHa MECTHOTO CaMOYIpAaBIEHUs, SBIAIOMIETOCS pa3pabOTUMKOM
aJIMUHUCTPATUBHOTO PETJIaMEHTA.

CpoK, OTBEJEHHBIN ISl TPOBEICHUS] HE3aBUCUMOM IKCIIEPTU3bI, HE MOXKET
ObITh MeHee 15 KaleHOapHbBIX JHEH €O JHS pa3MEUIEHUsi MPOeKTa
aJIMUHHCTPATUBHOI'O PerjiaMeHTa Ha O(hULIMaIbHOM CailTe;

0) paccMaTpuBaeT MOCTYNUBIINE 3aKJIFOUEHUS 10 pe3ysbTaTaM MpPOBEACHUS
HE3aBUCUMOM 3KCIEPTU3bI HA MPOEKT aAMUHUCTPATUBHOTO PErJIAMEHTA.

Opran MecTHOTO caMmOyTpaBieHHUs 00s3aH PacCMOTPETh BCE MOCTYIMBIIHUE



3aKJII0YEHUS B TeueHue 15 pabounx JHEW co JHS OKOHYaHHUs CPOKa, OTBEAEHHOIO
JUTSI IPOBEJICHUS] HE3aBUCUMOMW SKCIEPTU3BI, U PA3MECTUTH HH(MOPMAIINIO 00 ydeTe
(OTKJIOHEHUH) MOCTYNUBIIUX 3aMEUYaHUI U MPeI0KEHUN Ha OPUITMATBHOM CalTe;

B) HaIpaBJsieT MPOEKT aJMUHUCTPATUBHOTO pErjlaMEHTa Ha MPOBEJCHUE
DKCHEPTU3bl TPOEKTOB AAMUHUCTPATHUBHBIX PEMVIAMEHTOB, OCYILIECTBIISIEMON B
MOPSIAKE, ONPEACICHHOM HOPMAaTUBHBIM IPAaBOBBIM AaKTOM MYHHIUIIAIBHOIO
oOpa3oBaHUs.

3.3. IIpoeKT agMUHHUCTPATHBHOIO pPEIJIaMEHTa MOIJIEKUT YTBEPKIACHUIO
HOPMATHBHBIM [PAaBOBBIM aKTOM OpraHa MECTHOIO CaMOYIPABJICHHS, K
KOMIIETEHLIMH KOTOPOr'0 OTHOCHUTCS MPEAOCTABICHUE MYHUUMIAIBHOW YCIYyTH, B
cpok He mno3gHee 10 pabouumx JAHEH CO JIHS COMJIAaCOBAaHUSI BCEMU
3aMHTEPECOBAHHBIMU OpPraHaMH, C KOTOPBIMU MPOEKT MOJJIEKUT COTJIaCOBAHUIO (B
ciyyae HEOOXOJIUMOCTH JTAHHOTO COTJIacOBaHUs), YCTaHOBJIEHHOTO
HOPMATHBHBIMH IIPABOBBIMU aKTAMH OPraHa MECTHOT'O CaMOYIIPABIICHUS.

3.4. IlopsilOK M CPOK BCTYILUIEHUS B CHIIy aJIMHUHHCTPAaTHBHOIO PErJIAMEHTA
OINPEAENSIIOTCS HOPMAaTUBHBIM IPABOBBIM aKTOM O €0 YTBEPXKICHHH C YYETOM
TpeOOBaHUI JEWCTBYIONIETO 3aKOHOJATENbCTBA, B TOM 4YHCIE cTaTtbu 83
broxerHoro koaekca Poccuiickon @enepanuu.

3.5. Opran MECTHOro CaMOYIPAaBICHHUS B TPEXIHEBHBIH CPOK C JAaTbl
YTBEPKICHHUS aJIMUHHUCTPATUBHOTO perjlaMeHTa pa3zMeraer TEKCT
aMUHUCTPATUBHOTO pErJIAMEHTAa M HOPMAaTUBHBIM IPAaBOBOM aKT O €ro
YTBEPKJICHUH Ha O(QUIHAIBHOM CcaiiTeé W B MECTax MPeaoCTaBICHUS
MYHHIUITAIBHON YCIYTH.

3.6. OTBETCTBEHHOCTH 3a Kauye€CTBO MOJATOTOBKH aJIMHUHUCTPATUBHOTO

pernamMeHTa,  TOJHOTY HW  COONIOJEHHME  CPOKOB  COTJIACOBaHUA  C
3aMHTEPECOBAHHBIMU OpraHaMHd MECTHOTO CaMOYIPABJICHHWS HECET OpraH
MECTHOTO CaMOYTIpaBJICHUS,  SIBJSIOMMACA  pa3pabOTYUKOM  TPOEKTa

aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.7. BHecenue W3MEHEHHMH B  aJMUHHCTPATUBHBIE  PErJIaMEHTHI
OCYILECTBIISIETCS:

a) B cilydyae M3MEHEHMsS 3aKoHojaresbcTBa Poccuiickoit ®denepanuu u
Bonoroackoit 06nactv, peryaupyroliero OTHOIICHUS, BO3HUKAIOIIUE B CBS3H C
IIPEIOCTABIEHUEM MYHHUIIUITAIIBHON YCIIYTH;

0) 1o TPEeMIOKEHUSIM YIOJHOMOYEHHOIO OpraHa Ha TMpPOBEJACHUE
AKCIEPTU3bl TPOEKTOB AJMUHHCTPATUBHBIX PETJIAMEHTOB, OCHOBAHHBIX Ha
pe3ysbTaTax aHajau3a NPaKTUKU TPUMEHEHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB;

B) MO0 MHUIIMATUBE OpraHa MECTHOTO CAMOYIIPABJICHUS B LIEJISIX NTPUBEICHUS
B COOTBETCTBHUE C JECHMCTBYIOILIUM 3aKOHOIATENbCTBOM Poccuiickon denepanuu u
Bonoroackoil 001acTi; Ha OCHOBAaHUM MPEANUCAHUN TOCYAapCTBEHHBIX OPraHOB,
OCYIIECTBIISIONMUX (DYHKIIMU 1O KOHTPOJIIO, HAJ30PY; MO PE3ybTaTaM MPAKTHKU
MPUMEHEHUSI aIMUHUCTPATUBHBIX PETJIAMEHTOB, OOpameHusM (U3UYECKUX WU
FOPUANYECKUX JTULL.

3.8. BHecenume W3MEHEHMH B  AJMUHHCTPATUBHBIE  PErJIaMEHTHI
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OCYILECTBISIETCS. B MOPAIKE, MPETYCMOTPEHHOM I pa3pabOTKU U YTBEPKICHHUS
aIMUHUCTPATUBHBIX  PEIVIAMEHTOB,  YTBEP)KICHHBIM  OPraHOM  MECTHOTO
caMOYIIpaBJICHUSI.

[Ipyu BHeceHMM U3MEHEHHH B aJIMHHHCTPATUBHBIE pPErJIaMEHTHl Ha
OCHOBAHMM MpPEANUCAHUN TOCYIapCTBEHHBIX OPraHoB, OCYIIECTBIISIOLIUX
GyHKUIMU 10 KOHTPOJIO, HAA30pYy, ACUCTBUS (MEPOIPUSTHUS), MPETyCMOTPEHHBIE
MOJAIMYHKTaMH «ay» - «0» nmyHkTa 3.2 Hacrosmiero [lopsnka, He coBepIIaroTCs.



