AavunaucTpanus CAM:KeHCKOr0 MYHHUIMNAJILHOIO paiioHa

IHOCTAHOBJ/IEHUE

or 17.03.2022r. Ne 73

c. Camorca Bonozoockou oonacmu

O06 yTBEpXIEHHH AJMUHUCTPATUBHOIO

perilaMeHTa IIPENOCTAaBIICHHUS
MYHULIMAIbHON YCIIyT! «IlepeBon
KAJIOTO ITOMEILECHHS B HEXUII0€

IIOMCIICHUC KW HCXMWIIIOrO IIOMCHICHHA B
ZKHJIOC ITIOMCIICHUC»

B cootBerctBum ¢ ®@enepanbHbiM 3aKk0HOM OT 27.07.2010r. Ne 210-P3 «O6
OpraHu3alliyd MPEOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYr» (C
NOCIEAYIOUUMHI U3MEHEHHUSIMH ), TOCTAHOBJIEHUEM aIMUHUCTpauuu CsIMKEHCKOTO
MyHUIIUNaIbHOTO paiiona ot 15.06.2021r. Ne 164 «O6 ytBepxknenuu Ilopsiaka
pa3pabOTKu U YTBEPXKIACHUS aJIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS
MYHULMNAIBHBIX YCIYT OpraHaMHd MECTHOTO caMmoyIlpaBiieHHsl CsIMXEHCKOTO

mynuiunansHoro paiionay, IOCTAHOBJIAIO:

1. VYrBepauTe  aIMHUHHMCTPATUBHBIA  PEIVIAMEHT  MPEJOCTABIICHHUS
MyHUIUNATBHOU yciayru «llepeBo KUiioro mnoMemeH s B HeXKUII0€ MOMEIEHUE U
HEXWIOrO0 TOMEUIEHUSI B JKUJIOE€ TIOMEUIEHUE» COrJIacHO MPUIIOKEHUI0 K
HACTOSIIIEMY TOCTaHOBJICHHUIO.

2. Otaeny uUH(POPMAIMOHHOTO, MPOTPAMMHOTO OOECHEYEHUSI U 3alUTHI
uHdopmaruu agMuHucTpanuu paiiona (JIemoB M. C.) oGecmeunth B 3-X
JHEBHBI CPOK C JaThl MOJIMCAaHUS HACTOAILIErO MOCTAHOBJIEHUS pa3MEILCHUE
MOCTAHOBJICHUSI M TEKCTa aJMHHHCTPATUBHOIO perjiamMeHTa Ha OQUIHUATBEHOM
caite AJIMUHHCTpAIIUU CsamxeHCKOoro MYHHUITUTATBHOTO paiioHa
http://camxenckuii-paiion.pd B HWHOOPMAITMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTepHET”.

3. Otneny crpoutenscTBa, KKX M apXUTEKTypsl aIMUHHUCTPALIMM pailoHa
(IHaBepuna JI. A.) oOecrmeunth B 3-X JHEBHBIM CPOK C JaThl TOJINHACAHUS
HACTOSIIIET0  MOCTAHOBJIEHUS  pa3MEUICHUWE  TMOCTAHOBJEHUS W TEKCTa
aIMUHUCTPATUBHOTO pErjlaMeHTa B MECTaX MPEJOCTaBICHUS MYHULMIAIbHON
YCIIyTH.

4. Ilpu3HaTh yTpaTUBUIUMU CUITY:

- MOCTAaHOBJIEHUE aAMUHUCTpanu CAMKEHCKOr0 MyHULIMIIAILHOTO paiioHa
or 18.09.2019r. Ne 397 «O06 yTBEepKIEeHWU AIMUHUCTPATUBHOTO perjaMeHTa
NPENOCTABIECHUS MYHUIMNAIBHOW YCIYI'M MO NEPEBOAY >KHIJIOTO NOMEIICHHS B


consultantplus://offline/ref=74ACB8C36E93D8884B6DE2CCF39FB29405114732ACE2E9AE9B57864BF2EBtFH
consultantplus://offline/ref=74ACB8C36E93D8884B6DFCC1E5F3EC9001181B37AAE7E6FDC508DD16A5B60A00BBAB1AE221B212864B6A24ECt1H
consultantplus://offline/ref=AC3921CCC94270A1A55CE2162FF7E6172F6DFF07CA32BD2469308D876A4E13110EFD32E1A239D42E6B3F05J9K6K

HEXWIOE TOMEIIEHHE U HEXWIOTO IOMEUICHUS B JKWJIOE IOMEIICHUE», 3a
UCKIIIOUCHHUEM ITyHKTA 5;

- MyHKT 9 MOCTaHOBJICHHS agMuHUCTparui CsIMKEHCKOTO MYHHUIIUITAIEHOTO
paiiona ot 03.12.2020r. Ne 330 «O BHECEHMHM HU3MEHEHUU U JIOMOJHEHUU B
HEKOTOpbIE TOCTAHOBJICHUS aaMHUHHCTparui CSIMKEHCKOTO MYHHIIHIAIBHOTO
parioHay.

5. Hacrosimee noctaHoOBIEHUE BCTYIIAET B CUILY CO JHS €T0 MOANUCAHUS.

6. Hacrosiiiee moctaHoBieHHE MOANEKUT pa3MENICHUIO Ha O(UIIHATIHLHOM
caiite AJIMUHUCTpALIUH CsMKEHCKOTo MYHHUIUIAIBHOTO paiioHa
http://camkeHckuii - paitoH.pd B UHPOPMAITMOHHO-TEICKOMMYHUKAIIMOHHON CETH
HNuTepher.

7. HWuHdpopManuio o0 pa3MEIIEHWH HACTOSIIET0 IIOCTAHOBJICHUS HA
opurmanbHoM caite AamMuHUCTpanuu CSIMKEHCKOTO0 MYHHUIIMIAIBLHOTO palioHa
OImyOJIMKOBATh B razere «Bocxomy.

PykoBoauTens agMAHUCTpALIA
CAMIXKEHCKOTrO0 MyHUIIMITIAIBHOTO pailoHa H. H. lBanos




[Ipunoxenue

K ITOCTAHOBJICHUIO aIMUHUCTPALNH
CAMXEHCKOTO MYHHMIIMIAIBHOIO paioHa
ot 17.03.2022r. Ne 73

AJIMUHUCTPATUBHBIN PETJIAMEHT
ITPEJIOCTABJIEHUSI MYHUILIUTIAJIBHON YCIIYTU
«IIEPEBO/I )KMJIOI'O IIOMEHIEHW A B HEXXWJIOE ITOMEIIEHUE
M HEXXMNJIOI'O ITOMEIEHMA B X)KMJIOE ITOMEIIEHUE»

1. O0mue moJioKeHus
1. [IpenMet peryaupoBaHus aIMUHACTPATHBHOTO pETjaMeHTa.

1.1. AJIMHHHCTPAaTUBHBIA pPErJIaMEHT MPEJOCTABICHHUSI MYHUIUIIATIHLHOM
yeiryru «llepeBoj KMIIOTO TIOMEIICHHWSI B HEXKHWIIOE TOMEIICHHE W HEKHIIOTO
MTOMEIICHHS B JKUAJIOE TTOMEIIEHUE» (Jaiee COOTBETCTBEHHO - aJIMUHUCTPATUBHBIN
perilaMeHT, MYHHIMMNAIbHAS YCIyra) YCTaHaBIMBACT TMOPSAOK H CTaHIApT
MIPEIOCTABIICHUS MYHUITUTIATBHOU YCITYTH.

AIMUHUCTPATUBHBI  pETJIaMEHT  OMNpEAeNsIeT TMOPSIOK, CPOKH M
MOCJICIOBATEIPHOCTh  BBITIOJNHEHUS ~ aJIMHHHCTPATUBHBIX  TPOLEIYyp IO
MPENOCTABICHUIO MYHHIIMNIAIBHOM  yCIyrd, TpeOOBaHUS K TMOPSAKY UX
BBITIOJIHEHUS, B TOM YHCJIE OCOOCHHOCTH BBIMOJHEHUS aAJMUHUCTPATUBHBIX
mpouenyp B OJCKTPOHHOW ¢opMe, a TakkKe OCOOCHHOCTU BBIMOJHEHUS
aJIMUHUCTPATUBHBIX poLeyp B MHOTO()YHKIIMOHATTBHBIX IIEHTpax
MPENOCTABIIEHUSI TOCYJAPCTBEHHBIX HUMYHHIMNANIBHBIX yciyr (mamee — MOI),
dbopMBl KOHTPOJIS 3a TMPEAOCTABICHUEM MYHUIIUITAIBHON YCIYTH, NOCYIEeOHBIH
(BHECYEOHBIN) TOPSAAOK OOKaJOBaHUS pPEIIeHUH W JeUCTBUM (0e31elicTBU)
opraHa MECTHOTO CaMOYIPaBJIEHUS, IOJDKHOCTHBIX JIMI] OpraHa MECTHOTO
camoymnpaBieHus, paboTHUKOB MDII.

[IpaBoBbIC ~ OCHOBaHHUS  TMPEIOCTABICHHUS  MYHHUIUNIATBHOW  yCIyTH
3akperuieHsl B [Ipmwioxkenun  Ne 2k  HacrosmeMy  aIMUHUCTPATHBHOMY
permamMeHTy.

1.2.  Kpyr 3agBurenen.

MyHurunanpHasi yciayra TpeIoCTaBIseTCss COOCTBEHHHKY ITOMEIIECHUS B
MHOTOKBAapPTHPHOM JOME WUJTU YIIOJTHOMOYEHHOMY UM JIUITY (JlaJiee - 3asIBUTEIh).

1.3. TpeGoBanuss k TOpPSIAKY HWHPOPMUPOBAHUS O TPEIOCTABICHHUH
MYHULIMIIAIBHOU YCIIYTH.

1.3.1. HWudopmanus o TOpsaKe ¢ YCIOBUSX  HMHGOPMHPOBAHUSA
MPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH TIPEIOCTABIISETCS:

CHEIUATNCTOM  YIOJHOMOYEHHOTO OpraHa TMpu  HEMOCPEICTBEHHOM
oOpaIleHry 3asBUTENSI WX €ro MPEACTaBUTEIS B YIOJIHOMOYCHHBIM OpPraH WU
NOCPENCTBOM Tene(OHHOM CBsA3M, B TOM 4YHCJIE IyTeM pa3MElIeHUs Ha




opuIMaIbHOM  CaiiTeé  YHNOJHOMOYEHHOIO OpraHa B  MHGOPMAIMOHHO-
TEJIeKOMMYHUKAaIIMOHHON cetu «UWHTepHeT» (masiee - oQuIMaNbHBIA CalT
YIOJHOMOYEHHOI'O OpraHa);

nyTeM pa3MelleHus B (eaepanbHON TocydapCTBEHHON WH(OPMAalMOHHON
cuctreme «EauHBII TOpTan TOCYJAapCTBEHHBIX M MYHULUMAIBHBIX  YCIyT
(bynxmuit)» (nanee - EINI'Y);

IyTEM pa3MELIEHW Ha PErHOHAJbHOM MOpPTaJ€ TOCYJAapPCTBEHHBIX H
MyHUIMNANBHBIX ycuyr (manee - PIII'Y), B ciywae eciau Takod MmopTayl CO3/aH
WCIIOJIHUTENIbHBIM OpPraHOM TOCYJIapCTBEHHON BilacTh cyOBekToB Poccuiickoit
Oenepannu;

OyTeM pa3MelleHus Ha HWHPOPMAIMOHHOM CTEHJIE B IOMELIECHUU
YIOJIHOMOYEHHOTO OpraHa, B HH(OpPMAalMOHHBIX MaTepuanax (OpoLIopsl,
OYKJIETBI, TUCTOBKH, TTAMSTKH );

nyTeM NnyOnuKanuu MH(MOPMAIIMOHHBIX MaTEpUaoB B CPEACTBAX MAcCOBOM
uHdopmaIuy;

MOCPEJICTBOM OTBETOB Ha MHUCbMEHHBIE OOPAILECHNUS;

cotpyaHukoMm otaena M®PI[ B cooTBeTCTBMH C IyHKTOM 6.3 HACTOSIIETO
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

OtBer Ha TenedOHHBIA 3BOHOK JIOKEH COAEpKaTh HWH(OpMaIMIO O
HAaMMEHOBAaHUU OpraHa, B KOTOPBIM OOpaTWics 3asBUTENb, (DAMIIHIO, UM,
OTYECTBO (MOCJTEAHEE - MPU HAIMYMHU) U JOJDKHOCTH CIEHHAIMCTA, MPUHSBIIETO
TeneOHHbIM 3BOHOK. [IpM HEBO3MOXXKHOCTH MNPUHSBILETO 3BOHOK CIEHHUAINCTA
CaMOCTOSITEJIbHO OTBETUTh Ha TIOCTAaBJICHHbIE BOIPOCHI TeIe(POHHBIA 3BOHOK
nepeagpecoBbiBacTcsl  (MEPEBOAUTCS) HA JIPyroe JOHKHOCTHOE JIMLO — WIIU
oOpaTuBIIEMYCSl TPaXJAaHUHY COO0OIaeTcs HoMep TeneoHa, MO0 KOTOPOMY OH
MOJKET MOJTYYUTh HEOOXO0IUMYI0 HHPOPMAITHIO.

B cinydae mnocrymieHus OT 3asgBUTeNs OOpallleHUs] B MHUCbMEHHOMH
(371eKTpOHHOM) (hopMe OTBET Ha OOpaIlleHHuEe HANpaBJIsSETCS TakKe B MHCbMEHHOMN
(anexTpoHHOI) (popme He mo3aHee 30 KaneHAAPHBIX JHEW CO JAHS PETUCTPALUU
oOpamenusi. Ilpu HampaBieHMM OTBETa YKa3bIBaeTCAd JIOJDKHOCTh — JIMIIA,
MOJANKCABIIEr0 OTBET, a Takxke (aMuiusg, HUMs, OTYECTBO (MOCIEAHEEe - NpHU
HaJIMYKUK) U HOMEp TernedoHa UCTIOTHUTENSL.

1.3.2. CnpaBoyHass uHbopmMalsi 0 MECTOHAXOXACHUH, rpaduke padOThI,
KOHTaKTHBIX TeJe(doHaX YIMOJHOMOYEHHOTO OpraHa, ajpece 3JEKTPOHHOW MOYTHI
YIOJIHOMOYEHHOTO OpraHa pa3MelieHa Ha 0(pUIUMaIbHOM CaiiTe yIOJTHOMOYEHHOTO
oprana, EII'Y, PIIT'Y.

CnpaBouynass wuH(poOpMaIsi O MECTOHAXOXJIeHWHU, Tpaduke pabOTHI,
KOHTakKTHBIX TenehoHax MDLI, anpece snexrporHor noutet MOI] pa3meniena Ha
odunraabHOM caiite MOLI.

2. CtanaapT npenocTaBIeHUsI MyHULIUMIIAIbHOW YCIYT|

2.1. HauMeHOBaHHE MyHUIIMTIATILHOMN YCIYTH.




HanmeHoBaHNE MyHHUIIMNIATBHON YCIYTH - HNEPEBOJ KUJIOTO MOMEIIECHUS B
HEKMJIO€ TOMENIEHUE U HEKUIIOTO ITOMEILIECHHS B KUJI0€ TOMEUIEHUE.

2.2. HanmeHoBaHuWe OpraHa, npeI0CTaBISIONIEr0 MyHULIMIIAIBHYIO YCIYTY.

AnmvunaucTpanusa CAMKEHCKOT0 MYHUITUTIAILHOTO paiioHa.

M®II yyacTByeT B IpeIOCTABICHUN MYHULIUIIAIBHOW YCIYTH B YACTH:

- uHPOPMUPOBAHUS IO BONPOCAM MPEIOCTABICHUS MYHHUIUIAIBHOM
YCIIYTH;

- IpueMa 3asBICHUNA U JTOKYMEHTOB, HEOOXOTUMBIX I MPEAOCTaBICHHUS
MYHULHUNAIBHOWN YCITYTH;

- BBIJIaUM pe3yJIbTaTa NPEIOCTABICHUS MyHULIUIIAIBHON YCITYTH.

B npenocraBieHMM MyHUIIMIAIBHON YCIYT'H B paMKaX MEKBEIOMCTBEHHOIO
MHPOPMALlMOHHOTO  B3auMojeWcTBUA  yuyacTByeT  DenepaiibHas — cityx0a
rOCy/lapCTBEHHOM perucrpanuu, Kajgactpa u Kaprorpadguu, DenepanbHas
HAJIOroBas CiIyXk0a, creluaJu3upOBaHHbIE TOCYJApPCTBEHHbIE U MYHHUIIMIATIbHBIE
OpraHU3aliy TEXHUYECKON NHBEHTApPU3aLlUU.

3asBUTEINb BIIPABE MMOJATH 3asBJICHUE O IepeBoe noMmemenus yepes MOIL] B
COOTBETCTBMM C COTJIAIIEHHEM O B3aumoneuctsuun Mexay MOI wu
YIOJIHOMOYEHHBIM OPTaHOM, ITOYTOBBIM OTIIPABJICHUEM WM ¢ noMouipro EIIY,
PIIT'Y no ¢opme B coorBerctBuu ¢ Ilpumoxkennem Ne 3 Kk Hacrosmemy
aJIMUHUCTPATUBHOMY PETJIaMEHTY.

3anpemiaeTcss TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JCUCTBUM, B TOM
YHCIIe COIJIACOBaHUM, HEOOXOAUMBIX ISl MOJYYEHHUS] MYHHULMIIAIBHOW yCIyTu U
CBSI3aHHBIX C OOpalIeHHEM B UHbIE TOCYAAPCTBEHHBIE OPraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJICHUS, OpraHu3alud, 3a HUCKIIOYEHHEM  IOJIYYEHHMS  YCIYT,
BKJIFOUEHHBIX B TIEPEYEHb YCIYr, KOTOpbIE SBISIOTCA HEOOXOAUMBIMH U
00s13aTeIbHBIMU AJIS1 IPEIOCTABIICHUS! MYHULIMIIATBHON YCIYTH.

2.3. Onucanue pe3yiapTara NpeoCTaBICHUS] MyHUIIUIIAIBHOW YCITYTH.

Pe3ynpraTom npenocTaBiieHUs] MyHULMIIATBHOM YCIIYTH SIBJIIETCS IIPUHATOE
YIOJHOMOYEHHBIM OpPTraHOM pEIIEHHWE O TNEepeBojae WM 00 OTKa3e B MEPEBOJE
JKAJIOTO TTOMEIIEHHSI B HEXUJIOE MOMEIIEHUE U HEXKUJIOTO MOMELIECHUS B KUIIOE
ITOMELIEHHUE.

dopma yBeIOMIICHHS O TIepeBoie (0TKa3e B MEPEBO/IE) JKUIOTO (HEKUIIOTO)
MOMEIIEHUSI B HEXWIO€ (KWIOE) TIOMEIICHUE YTBEPXkKIEHA IMOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit @enepaunu ot 10 asrycra 2005 Ne 502 «O6
yTBEPKJICHUH (POPMBI YBETOMIJICHHS O TIepeBOje (OTKa3e B MEPEBOJIE) JKHUIIOTO
(Hexmioro) nmomenieHust B Hexwioe (kuioe) nomenienue» (Ilpunoxenue Ne 4 x
HACTOSIIIEMY aJJMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbrar mpenocTaBieHus MyHULIMIIAIbHONW YCITYTH MOKET OBbITh MOTYYEH:

- B YIOJHOMOYEHHOM OpTraHe€ MECTHOTO CaMOyIpaBlieHUS Ha OyMa)kKHOM
HOCUTEJIE MPH JINYHOM 00OpallleHuu;

- B M®I] Ha Oyma)kHOM HOCHTEJIE MPU JTUIHOM OOpaIeHUH;

- IOYTOBBIM OTIIPABJICHUEM;

- va EII'Y, PIII'Y, B ToM uyucie B (opMe HIEKTPOHHOTO JOKYMEHTA,




MOANMCAHHOTO 3JIEKTPOHHOMW MOIIHUCHIO.

2.4. Cpok npenoCcTaBIeHUsI MyHUIIUIIAJBHON YCIYTH, B TOM YHUCJIE C YYETOM
HEOOXOJMMOCTH OOpalleHus] B OPraHU3alll{, YYAacTBYIOIIUE B MPEIOCTABICHUU
MYHHIUITAIBHON YCIYTH.

YTOTHOMOYEHHBIN OpraH MPUHUMAET PEIIeHHE O MEePeBOJIe Wik 00 OTKa3e B
MIEPEBOJE KUIOTO MOMENIEHUS B HEXKUIIOE ITOMEIIEHUE U HEXKUIIOTO TTOMEIICHUS B
KUJIO€ TMOMEIICHHE HE MOo3JHee 4ueM depe3 45 THel co AHS MNpPEICTaBICHUS B
YKa3aHHbIA OpraH JOKYMEHTOB, OOS3aHHOCTb MO TPEACTABICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asBUTEIS.

B cinydyae mnomaum gokymentoB B MO®DI[ cpok mpenocTaBieHUs
MYHULUIIAIBHON YCIIYTM HUCUYHUCIISIETCA CO JHS MOCTYIUICHHUS B YIOJHOMOYEHHBIN
opras 10KyMeHTOB n3 M®II.

B cinywyae momaun noxymentoB uepe3 EIII'Y, PIII'Y cpok mpenocrasiieHus
VCUUCIISIETCSL CO JHS IIOCTYIUICHUS B YIIOJHOMOYEHHBIM OpraH JOKYMEHTOB.
Hanpasnenne npunsateix Ha EIITY, PIIIY 3agBneHudi U JOKYMEHTOB
OCYILECTBISIETCS C MCIOJIB30BAHUEM E€IMHOW CHUCTEMBl MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBUS U MOJKIIOUYEHHOM K HEW PErMOHAJIbHOW CHUCTEMBI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMO/ICHCTBHSI.

IIpnocranoBiieHne MPEOCTABICHUSA MYHHIUTTATBHON YCIYTH
3aKoHOAaTeNnbCTBOM Poccniickon denepanny HE MPETyCMOTPEHO.

Cpok BbIJaYd JIOKYMEHTOB, SIBIISIIOIIMXCS PE3YJIBTATOM MPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, - HE TIO3IHEE YeM uepe3 3 pabouux JAHS CO JHS MPUHSATHS
peuieHruss B COOTBETCTBUM € IMyHKTOM 3.1.3 HacTosimero aaMUHUCTPATUBHOIO
perjaMeHTa.

2.5. HopmaTuBHBIE TMpPaBOBBIE aKTbl, PErYJUPYIOLUIUE MPEIOCTABICHUE
MYHHULUITAIBHON YCIYTH.

IIepeuenn HOPMATUBHBIX PaBOBBIX aKTOB, PETYJIUPYIOLINX
MPEIOCTaBIICHNEe MYHUIIMNAIBHOM YCIyrd (C yKa3aHUEM HX PEKBU3UTOB U
MCTOYHUKOB O(PUIIMAIBHOTO OIMyOJMKOBaHMS), pa3MellaeTcss Ha O(UIMaIbHOM
calTe ynoJIHOMOYEHHOro oprasa, Ha EIII'Y, PIIT'Y.

YHoIHOMOYEHHBIM oOpraH o00ecneYrMBaeT pa3MElIEHUEe U aKTyalIu3aluio
MIEpEYHs] HOPMATUBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOMMUX MPEIOCTABICHUE
MYHULIMNIATBHOM YCIYTH, HAa CBOEM OQUIIMAIILHOM CaiTe.

2.6. McuepnblBaromuil epeueHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JOJKEH
MPEJICTABUTh CAMOCTOSITEIbHO, W JOKYMEHTBI, KOTOPBIE 3asBUTEIb BIPAaBE
MPEACTaBUTh 10 COOCTBEHHOW WHHIIMATHBE, TaK Kak OHU  MOJIeKaT
NPEACTABICHUIO B paMKaX  MEXBEJOMCTBEHHOTO  HH(POPMAIIMOHHOTO
B3aUMOJCHUCTBU.

2.6.1. HcuepnbiBaromuii TMepevYeHb JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABJIEHUS] MYHULIUITAIBHON YCIIYTH.

HcuepneiBaromuii MIEpEUYECHb  JOKYMEHTOB, HEOOXOAMMBIX  JIS
MPEIOCTABICHUS] MYHHUIUMIIAIIBHON YCIYTU, KOTOPBIC 3asIBUTENb IPEICTABIISIET
CaMOCTOSITEJIbHO B YIIOJITHOMOYEHHBIA OPraH:




1) 3asiBIIEHUE O MEPEBOIEC MTOMEIIECHUS;

2) mpaBOYCTAHABJIMBAIOUIUME JOKYMEHTHI Ha TMEPEBOJAMMOE IOMEIICHHE
(MOITMHHKKY WUJTU 3aCBUJICTEIILCTBOBAHHBIEC B HOTAPUAIBLHOM MOPSIKE KOUN);

3) miaH MEepeBOJAMMOrO IMOMEIICHUS C €ro TEXHUYECKUM OINHCcaHueM (B
clly4ae, €Cii MNepeBOJAMMOE MOMEIIEHUE SBISETCA KUJIbIM, TEXHUYECKUI MMACIOPT
TaKOI'0 TTOMEIICHHS );

4) TOATaXHBIM IUIAaH JOMa, B KOTOPOM HAaXOJUTCA MEPEBOIUMOE
MOMEIICHHUE;

5) moAroToBNIEHHBIH U OGOPMIICHHBI B YCTAHOBJICHHOM MOPSAKE MPOEKT
nepeycTpoicTBa U (WiIM) MeperiaHupOBKU MEPEBOIMMOT0 TTOMeIleHus (B ciyyae,
€CJIM TEPEeYCTPOUCTBO U (WUJIM) TIEPEIUIaHUPOBKA TPeOYIOTCSA Il OOecredeHus
UCIIOJB30BaHUsI TAaKOrO TMOMEIICHUSI B KA4eCTBE JKWIOTO WM HEXKUIIOTO
MTOMEIIEHHUS ),

6) 1npoTokon 00mero coOpaHuss COOCTBEHHUKOB IOMENICHUN B
MHOTOKBapTHUPHOM JIOME, COJEpXaIIfil perieHue o0 UX COIVIACMM Ha TMEpPEeBOJ
YKUJIOTO MOMEIIEHUS B HEKUIIOE TIOMEIICHUE;

7) coriacue KaXI0ro COOCTBEHHMKA BCEX MOMEIIECHUW, MPUMBIKAIOMINUX K
NEepPEeBOAMMOMY TMOMEIIEHUIO, HA TEPEeBOJ JKWJIOTO TOMEIICHHS B HEXUIOE
MOMEIIICHHE.

2.6.1.1. B cnyuae nHanpaBnenust 3asBieHus nocpeactsom EINTY, PIITY,
CBEJICHUS U3 IOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTh 3asiBUTENS, TPEACTABUTEIS
GbopMUPYIOTCS TIPM  TOATBEPXKIACHUM YYETHOM 3amucu B EnWHOW cucTteme
UACHTUUKAIIMK W ayTeHTU(UKAIMU W3 COCTaBa COOTBETCTBYIOIIUX JaHHBIX
YKa3aHHOM YYETHOW 3alrMcu M MOTYT OBbITh TMPOBEPEHBI IyTEM HaIpaBICHUS
3ampoca C HCHOJIb30BAHHEM CHUCTEMbl MEXKBEJOMCTBEHHOIO AJIEKTPOHHOTO
B3aUMOJCHUCTBU.

B cnyuae, eciu 3adBieHUE MOJAETCA 4YEpe3 MPEACTABUTENS 3asiBUTEIS,
TaKKe TMPEICTABISIETCS  JOKYMEHT, [MOATBEPKIAIOIMIMI  MOJTHOMOYMS  HA
OCYILECTBJICHUE JEUCTBUM OT HMMEHH 3asBHUTENs. B KadecTBe [IOKYMEHTAa,
MOATBEPKAAIOIIETO MOJHOMOYMSI HA OCYUIECTBICHHE JCUCTBUM OT WMMEHU
3asIBUTEJIS, PE/ICTABUTENb 3asIBUTEIIS BIIPABE MPEJICTABUTH:

- 0pOpMIICHHYI0O B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit
deaeparuu JOBEPEHHOCTD (151 GU3UIECKUX JIUIL);

- 0pOpMIICHHYI0O B COOTBETCTBHUM C 3aKOHOJATeNbCTBOM Poccuiickoit
denepaluu  JOBEPEHHOCTh, 3aBEPEHHYIO MEUYAThIO 3asBUTENS W MOANUCAHHYIO
PYKOBOJUTENEM 3asiBUTEIISI WA YIOJHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIUIIOM
(114 FOPUANYECKUX JIUIT).

2.6.2. 3asBUTEINb BIIPABE HE MPEACTABIATH JIOKYMEHTBI, IPETyCMOTPEHHKIE B
noamyHkrax 3, 4 myHkra 2.6.1, a Takke B ciydae, €Clid MPaBO Ha MEPEBOAUMOE
MOMEIIECHUE 3apEerucTpupoBaHo B EAMHOM TrocygapCTBEHHOM  pEECTpe
HEJBUKUMOCTH, JTOKYMEHTBI, MPEIyCMOTPEHHBIE MOANYHKTOM 2 myHKTa 2.6.1
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PErJIaMEHTA.

2.6.3. JlokyMeHTbl (MX KOMHHM WM CBEACHHMS, COJAEpXKallhecsi B HUX),




yKa3aHHbIEC B MOJANYHKTax 2, 3, 4 myHkTa 2.6.1 HacTosIIEero afiMUHUCTPATUBHOTO
perinaMeHTa 3anpamuBalOTCS YIMOJHOMOYEHHBIM OPraHOM B TOCYJApCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYyHNpaBJIEHHs M  HOABEAOMCTBEHHBIX
rOCyJJapCTBEHHbIM  OpraHaM WM OpraHaM MECTHOIO  CaMOYNPABJICHUS
OpraHu3alysX, B PacCHOPSKEHUH KOTOPBIX HAXOJATCS YKa3aHHbIE JIOKYMEHTHI,
€CJIM 3asIBUTEIIb HE MPEACTABUIM YKa3aHHBIE TOKYMEHTBI CAMOCTOSITENBHO.

B cootBercTBUM ¢ myHKTOM 3 crarbu 36 JKunnmHoro koxaekca Poccuiickoit
®denepanny yMEHbIIEHHUE pa3Mepa OOLIEro UMYIIECTBA B MHOTOKBAPTHPHOM JIOME
BO3MOYKHO TOJIBKO C COIJIacHsl BCEX COOCTBEHHMKOB MOMEUICHUN B JTaHHOM JIOME
IIyTEM €r0 pEKOHCTPYKIIHH.

B cootBerctBuu ¢ mynktom 2 cratbu 40 Kunuminoro koaekca Poccuiickoi
®denepanyy, e€ciiv PEeKOHCTPYKLHUS, MEPEyCTPOMCTBO M (WJIM) MEperuiaHupoBKa
MOMEILEHUI HEBO3MOXHBI 0€3 MPUCOECIUHEHHS K HUM 4acTu OOIIEero UMYyIIEeCTBa B
MHOTOKBAapTHUPHOM JIOME, Ha TaKH€ PEKOHCTPYKIHUIO, NEepeyCTPOMCTBO U (MJIN)
NEPEIJIAHUPOBKY MOMEIICHUH JOJDKHO OBbITh IOJYyYEHO COIJIache BCeX
COOCTBEHHHKOB TOMEIICHUI B MHOTOKBAPTUPHOM JIOME.

YIIOTHOMOYEHHBIM OpraH, OCYIIECTBISIIOIIANA TIEPEBOJ TOMEIICHUN, HE
BIIpaBe TpeOOBaTh OT 3asBUTENS MPEACTABICHHE NAPYTUX IJOKYMEHTOB KpOME
JIOKyMEHTOB, UCTPEOOBAHUE KOTOPBIX Y 3asBUTEIIA IOIYCKAETCA B COOTBETCTBUU C
IIYHKTOM 2.6.1 HacTOAIIEro aAMUHACTPATUBHOTO PETJIAMEHTA.

[To MeXBEOMCTBEHHBIM 3aIIPOCaM YIIOJIHOMOYEHHOI'O OpraHa, yKa3aHHBIX B
a03alle MEpBOM HACTOSLIET0 IYHKTa, JOKYMEHTHl (WX KOMHHM WM CBEICHMUS,
coJepKalliecss B HHUX) HPEJOCTaBISIOTCS TOCYIApCTBEHHBIMU — OpraHaMH,
OpraHaMy MECTHOT'O CaMOYIIPaBJIEHUS W MOJBEIOMCTBEHHBIMU I'OCYAapCTBEHHBIM
opraHam WIM OpraHaM MECTHOIO CaMOYIPABJICHHWS OpraHu3alusMH, B
pacnopsKEHNH KOTOPBIX HAxOJATCA YyKa3aHHbIE JOKYMEHTBI, B CpPOK HE
NPEBBIIIAIOIINNA [ATh pabouux AHEW CO JHA MOCTYIUJICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpPraH WIM OpPraHU3alyi0, MPEJOCTABISIIONIME JOKYMEHT U
uH(pOpMAIMIO, €CIM HWHbIE CPOKM TOJArOTOBKM U HaIlpaBieHUs OTBETa Ha
MEXBEJJOMCTBEHHBII 3alpoCc HE YCTAHOBJIEHBl (penepanbHbIMU 3aKOHAMH,
npaBoBbiMM akTamu [IpaButensctBa Poccuiickorn ®denepany M NPUHIATBIMU B
COOTBETCTBUM C (peiepabHbIMU 3aKOHAMH HOPMATHUBHBIMHM IPAaBOBBIMH aKTaMH
cyobexkToB Poccuiickoit denepanuu.

2.7. HcuepnblBaloliMii TEpPEUYCHb OCHOBAHUW [IJI1 OTKa3a B TMpHUEME
JTOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABIICHUS MyHHUIIUIIAJIbHON yCITYTH.

OTka3 B mpHeMe JIOKyMEHTOB, HEOOXOOUMBIX Ui MpPEAOCTaBICHHUS
MYHULIMIIAIBHOM  YCIyTH, 3akoHomarenbCcTBOM Poccuiickon @Penepaunn He
IIPEAYCMOTPEH.

2.8. HcuepnbiBaromiuii nepeyeHb OCHOBAHWM ISl MPUOCTAHOBIICHUS WJIU
OTKa3a B NPEJOCTABICHUA MYHULIUIIAJIbHON YCIYTH.

IIpuocranoBiieHne IIPEIOCTABIICHUS MYHULUIIATBHOU YCIIyTH
3aKOHOaTenbCcTBOM Poccuiickon @denepanuu He MpeayCMOTPEHO.

Otka3 B mepeBOAE >KWJIOTO NOMEUIEHUS B HEXUIOE IOMEIICHUE WU




HEXHUJIOTO MOMEIICHUS B )KIJIOE TOMEIICHHUE TOMYyCKAeTCs B CIIy4ae, €CJIu:

1)  3asBUTENEM HE MPEACTABICHBI TJOKYMEHTHI, ONpEEICHHbIC MYHKTOM
2.6.1 HacTosIIEro  AAMUHUCTPATHBHOILO  PErjJaMEHTa, OOsI3aHHOCTh IO
NPEACTABICHUIO  KOTOPBIX €  y4yeToM  IyHKTa  2.6.3  HacToALIEro
aJIMUHHUCTPATUBHOTO PErNIAMEHTA BO3JIOKEHA HA 3aBUTEIIS;

2) T[OCTYyIJIEHHS B  YIOJHOMOYEHHBIM  OpraH  OTBeTa  OpraHa
roCyJapCTBEHHOM  BJIACTH, OpraHa MECTHOIO  CaMOYINpaBJIEHUS  JHMOO
MOJIBEIOMCTBEHHOW OpraHy TOCYJapCTBEHHON BIJIACTH WM OPraHy MECTHOIO
caMOyIIpaBJICHUS OpraHu3aluu Ha MEXBEJIOMCTBEHHBIM 3arnpoc,
CBUJIETEIBCTBYIONIETO 00 OTCYTCTBMM JIOKyMeHTa U (wid) wuHbOpMaIm,
HEOOXOJMMBIX JIJIi TIEPEBOJIa JKUJIOTO TOMEIIECHUS B HEKUJIO€ MOMEIICHUE WITU
HEXKUJIOTO TOMENIEHUSI B JKWJIOE MOMENIEHWE B COOTBETCTBUHM C MYHKTOM 2.6.1
HACTOSILEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA, €CJIM COOTBETCTBYIOIIUM JOKYMEHT
He OB MPEICTaBIICH 3asIBUTENIEM 110 COOCTBEHHOM MHUIIUATHBE.

Otka3 B mepeBOAEC >KWJIOTO NOMENIEHUS B HEXKUIOE MOMENICHUE WU
HEXWIOrO0 TOMEIICHUS B JKWJIOE TMOMEIICHHE N0 YKa3aHHOMY OCHOBAHUIO
JIOIYCKaeTCs B CIIydae, €ClId yIOJHOMOUYEHHBIN OpraH Mocje NoJy4YeHUs OTBETa Ha
MEXBEJJOMCTBEHHBII 3alpoC YBEIOMMUJ 3agBUTENSI O MOJTYYEHUH TAaKOIO OTBETA,
NPEMIOKUIT  3asIBUTEII0 MPEACTaBUTh JOKYMEHT M (Wiau) UHGOpPMALHIO,
HEOOXOJMMBbIE NJIsl MEPEeBOJA KUJIOTO MOMEIIEHUS B HEXWIOE MOMELIEHUE WITU
HEXKWJIOTO MOMEIICHUS B KUJIOE MOMEIICHUE, MPEAYCMOTPEHHbIE MYHKTOM 2.6.1
HACTOSAIIETO aJMUHUCTPATUBHOIO PETJIAMEHTa, U HE MOJYYUJI TaKue TOKYMEHT U
(unn) uHGOPMAIIUIO B TEUYCHHE MSATHAIIATH pabOUYMX JHEH CO JTHS HaIpaBJICHUS
YBEJIOMJIEHNS,

3) npencraBieHus JOKYMEHTOB, ONPECICHHBIX MMyHKTOM 2.6.1 HacTosIero
aAMUHUCTPATUBHOTO PETJIAMEHTA B HEHAJICKAILUW OPTaH;

4) HecoOmOIeHNE TPENyCMOTPEHHBIX cTarthel 22 JXunuimHoro kojekca
YCJIOBUH TE€pEBO/Ia MOMEIIEHHUS], @ UMEHHO:

a)ecIu JOCTynm K TIEPEeBOAUMOMY TIOMEIIEHHIO HEBO3MOXEH 0e3
WCIIOJIB30BaHUs TTOMENIEHNUM, 00€CTIeUNBAIOIINX JOCTYN K KUJBIM MOMEIICHUSIM,
WIM OTCYTCTBYET TEXHHUYECKas BO3MOXKHOCTb OOOpYyJIOBaTh TakOM JOCTyH K
JAHHOMY TOMEUIEHUI0 (IIpU MEepeBOJE JKWJIOrO TMOMEHICHUS B HEXHUIOE
MOMEIIEHHUE);

0) eci mEepeBOAUMOE TOMEIIECHUE SIBJIIETCS YaCThIO KUJIOTO TMOMEIICHUS,
JM00  HCTONB3YETCS COOCTBEHHUKOM JIAHHOTO TIOMEIICHUS WA  HWHBIM
IrPOKIaHUHOM B KAaueCTBE MeECTa IOCTOSHHOTO NPOXKUBaHUA (IIpU TEPEBOJE
YKUJIOTO MIOMELIEHUS B HEKUIIOE IOMELIEHUE);

B) €CJIM MpaBO COOCTBEHHOCTH Ha MEPEBOJUMOE IMOMEIEHUE O0OPEMEHEHO
IpaBaMH KaKuX-JHOO JIHIIL;

I') €CJIA IMOCJE NEPEBOJA M3 KWIOIO MOMELIEHUS B HEXWIOE MOMEUICHUE
UCKJIIOYEHA  BO3MOXKHOCTH  JIOCTylla C  KCHOJIb30BAHMEM  TOMENIICHUH,
o0ecTeunBAIOIINX JIOCTYT K KUJIBIM TTOMEIIEHUSIM;

1) €CJM MpHU TepeBOAEe KBAPTHUPbI B MHOTOKBAPTUPHOM JIOME B HEXKUIIOE




MOMEIICHHE HE COOJIIOICHBI CIEAYIONINE TPEOOBAHMUS:

- KBapTUpa PacIoyioKeHa Ha TIEPBOM ATaxe YKa3aHHOTO JI0OMa;

- KBapTUpa pacloJIOKEHA BBIIIE IEPBOrO 3Ta)ka YKa3aHHOIO J0Ma, HO
MOMEIICHHMSI, PACIIOJIOKEHHBIE HEMTOCPEICTBEHHO MO/ KBAPTHPOH, MIEPEBOJUMOI B
HEXHWJIOE TOMEIICHHE, HE SBIIIOTCS KHIIBIMU;

€) TaKXXe HE JIOIyCKaeTCs:

-IIEPEeBOJl  KWJIOrO TIOMEIIEHHs B HAEMHOM JIOME COLMAJIbHOIO
UCITOJIb30BAHUS B HEXKUJIO€ TIOMEIICHUE;

- TEpeBOJl JKUJIOTO TMOMENIEHUS B HEXWIOE IMOMENIEHHE B IeNsIX
OCYIIECTBJICHUS PETUTHO3HOM eATETbHOCTH;

- TEPEeBOJ HEXWIOr0 INOMEIIECHHS B JKWIOE IIOMEIICHHUE, €CIH TaKOoe
IOMEIIEHNE HE OTBEeYaeT TpeOOBaHMSIM, YCTaHOBJIEHHbIM llocTaHOBIEHHEM
[TpaButensctBa P® ot 28 siuBapsa 2006rT. Ne 47 «O6 yrBepxkaeHuu [lomoxenus o
IPU3HAHUHA  TIOMEIIECHHUS  KWIBIM  IIOMELIEHUEM, JKAJIOr0  IOMELICHUS
HEMPUTOJHBIM JUISI TPOKUBAaHHS,, MHOTOKBAPTUPHOIO JIOMAa aBAPUMHBIM U
NOJIEKAIIUM CHOCY WM PEKOHCTPYKLHH, CAJOBOrO JOMa >KHIIBIM JOMOM U
KUJIOrO0 JIoOMa CaJOBBIM JOMOM» WM OTCYTCTBYET BO3MOXXHOCTb OOECHEYUTH
COOTBETCTBHE TAKOT0 MOMEILIEHUS YCTAaHOBICHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUSI MPOEKTa MEpeyCcTpocTBa M (WIM) MEeperIaHupOBKU
MOMEIICHHS] B MHOTOKBAPTUPHOM JIOME TpeOOBaHUSIM 3aKOHOAATEIbCTBA.

Henonyyenue nin HECBOEBPEMEHHOE MOTYUYEHUE JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.6.1 agMUHHCTPATUBHOIO  pErjaMeHTa MW  3alpoOlICHHBIX B
rOCyAapCTBEHHBIX  OpraHax, OpraHax MECTHOIO  CaMOYINpAaBJIEHHUA U
NIOJIBEIOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpPraHaM WJIH OpraHaM MECTHOIO
CaMOYIIPABJICHUSI OPraHM3alUsAX, B PACIOPSIKEHUM KOTOPBIX  HAXOMSTCS
yKa3aHHbIE JTOKYMEHTBI, HE MOXET SIBJISTHCS OCHOBAHHMEM IS OTKa3a B IIEPEBOJIE
YKUJIOTO MTOMEIIEHUS B HEXUJIOE TIOMEIIEHNE WM HEXUJIOTO NOMEILECHHSI B )KUIIOE
IIOMEIIICHHE.

2.9. IlepeueHbp ycayr, KOTOpbIE SIBISIIOTCA  HEOOXOIUMBIMU  H
00sA3aTENbHBIMUA ISl MPEIOCTABICHUS MYHHUIIMOAIbHOW YCIYTHM, B TOM 4YHUCJE
CBEIEHUSI O  JIOKYMEHTEe  (JOKyMEHTax), BblJaBaeéMOM  (BbIIaBaEMbIX)
OpraHu3alysIMH, YIaCTBYIOIIMMH B IPEIOCTABICHUN MYHUIIUNIAIBHONU YCIIYTH.

VYcayru, KoTopble SIBASIOTCS HEOOXOAUMBIMU M 00SI3aTENbHBIMHM IS
MPEeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH:

1) yciyra 1O TMOJrOTOBKE MPOEKTa MepeycTpoiicTBa ¢ (WIJIM)
NEPEIUIAHUPOBKY NIEPEBOIMMOI0 MOMEIIEHUs (B ClIydae, €ClId MepeyCTPOMCTBO U
(unu) TeperyIaHUpoBKa TPEOYIOTCS UIsi OOECHEUeHUs MCIONIb30BAHUS TaKOTO
MOMEIIEHHS B KAYECTBE KUJIOTO WU HEXXHUIIOTO TOMEIICHMS );

2) oopMIIEHHE MTOKYMEHTa, YIOCTOBEPSIOIIETO TpaBa (IIOTHOMOYHS)
OpeICTaBUTENsA, B cllydyae, €Cld 3a MPEJOCTaBICHUEM YCIyru oOpalaercs
IIPEICTABUTEID 3asIBUTEIIS;

2.10. Iopsgok, pa3Mep U OCHOBAHUSI B3UMAHUS TOCYIAPCTBEHHOM MOLIJIUHBI
WM MHOM TIJIaThl, B3UMAEMO 3a MPeI0CTaBICHUE MYHUIIUTAIbHON YCIIYTH.




[IpengocraBiieHne MYHUIIMIAIBHOM YCIYTHM OCYIIECTBIsiIeTCS O€CIUIaTHO,
rocyJapCTBEHHAs MTONUINHA HE YIIAYNBAETCS.

2.11. Ilopsanok, pasMep U OCHOBAHMS B3MMAHMS IUIATHI 34 IPEAOCTABICHUE
yCIIyI,  KOTOpbIE  SIBISIOTCS ~ HEOOXOAMMBIMH W O0s3aTE€IbHBIMU IS
IPEIOCTABICHUS! MYHUIIMIAIBHON YCIIyTH, BKIIOYash MH(MOpPMAIMIO O METOAMKE
pacuera pa3Mepa TAKOM IUIaThl.

[Topsnok, pasMep U OCHOBaHUS B3UMAaHUs IUIATHI 33 IPENOCTABICHUE YCIYT,
YKa3aHHBIX B NyHKT€ 2.9 HACTOSIIEr0 aJIMHUHUCTPATUBHOIO pETJIAMEHTA,
ONPENEIAECTCS OPraHu3alUsAMU, NPEIOCTABIAIOIIMMHY TAHHBIEC YCIYTH.

2.12. MakcUMaJIbHBIA CPOK OKHJAHHS B OYEpPEAW IpHU IMOAAye 3ampoca O
IIPEJOCTABICHUNA TOCYJAPCTBEHHOW WM MYHUUMIIAIBHOW YCIyIM W IIpU
IIOJIyYEHUH Pe3yibTara IPEeJOCTaBICHUS TOCYAAPCTBEHHOW WM MYHMIMIIAIBHON
YCIIYTH.

MaxkcuMalIbHBIM CPOK OXKHMAAHUSA B O4YEpEeIU IPU IOJade 3asABJICHUA O
IIPEJOCTABICHUNA MYHULMIIAJILHONW YCIYTU U IIPU IIOJYYEHUH pe3ysibTaTa JaHHOU
MYHULANAIBHON YCIyTH HE TOJDKEH MTPEBBIIATE 15 MUHYT.

2.13. Cpok ¥ MOpAAOK PETUCTPALIMM 3aIpoca 3asiBUTENS O NPEAOCTABICHUN
rOCyJ1apCTBEHHOM WM MyHULUITAIIBHOU YCIYTH.

3asBIICHUE O MPEAOCTABICHUH MYHMIMIIAJIBHOM YCIIYT'H, IPEACTaBICHHOE
3asIBUTEJIEM JINYHO JINOO €ro Mpe/ICTABUTENIEM, PETUCTPUPYETCS YIIOTHOMOUEHHBIM
OpraHoM B TeueHue 1 pabodero IHA ¢ JaThl MOCTYIUIEHUS TaKOrO 3asBJICHUS.

3asBJIEHUE O NPENOCTABICHUM MYHHMIMNAIBHOW YCIIYTH, MPEACTABICHHOE
3asgBHUTENIEM JHMOO0 ero nmpenacraButeneM uepes MO®ILl, peructpupyercs
YIIOJJHOMOYEHHBIM OPraHoOM B JIeHb nocTyruieHuss or MOII.

3asBieHue, TOCTynuBIIee B diekTpoHHOM ¢opme Ha EITY, PITY
PErucTpUpPyeTCs YIIOJIHOMOYEHHBIM OPraHOM B JIEHb €0 IIOCTYIUIEHUS B CiIydae
OTCYTCTBHSI aBTOMaTHUYECKOU peructpauuu 3amnpocos Ha EIITY, PIITY.

3asBiieHHEe, TOCTyNUBIIEE B  Hepabouee BpeMs, PpErucTpUpPYyeTCs
YIOJHOMOYEHHBIM OpPraHOM B TMEPBbIM pabouyuii JAeHb, CICAYIOUIMI 3a JTHEM €ro
MTOJTYyYEHHS.

2.14. TpeOoBaHusi K TIOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISIOTCA
rOCyJapCTBEHHbIE M MYHHULMMAIbHBIE YCIYI'H, K 3ally OXHAAHUSA, MECTaM JUJIs
3aII0JIHEHUS 3alPOCOB O MPEAOCTABIEHUN TOCYIAPCTBEHHON WIM MYyHULIMIIAIBHON
yciiyrd, “HGOPMAIIMOHHBIM CTE€HJaM € 00pa3laMy UX 3alOoJHEHUS U MEepeyHEM
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUs KaX10i TOCyJapCTBEHHON WU
MYHUILIMIIAJIBHOW YCIYTHM, B TOM 4YHCJIE€ K OOECIEUEHHUIO JOCTYNMHOCTH MJis
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickont @enepanuu 0 CONMATBHON 3alIUTE UHBAJIUIOB.

2.14.1. llomemieHuss YNOJTHOMOYEHHOTO OpraHa sl MPeAoCTaBICHUS
MyHULIMNIAIBHOM  YCIYyTM  pa3MEIIAIOTCA HAa  NEPBOM  JTa)Xe  3JaHud,
00OpYyIOBAaHHOTO OTJEIBHBIM BXOAOM, JUOO B OTHAEIBHO CTOSIIEM 3JaHUU IS
cBOOOMHOrO  nmoctyna  3asBurened. llepenBrukeHne MO MOMEIIEHUAM
YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX IIPOBOAMUTCS TPHUEM 3asBIICHHUS U




JOKYMEHTOB, HE JOJDKHO CO3[1aBaTh 3aTPYJHEHHUU I JIMI C OTPaHUYEHHBIMU
BO3MO>KHOCTSIMU 310POBBSI.

[Ipy pacnonokeHWyu MOMENIEHUS YIOJIHOMOYEHHOTO OpraHa Ha BEpXHEM
3Ta)KE CIEIHATIUCTBl YHOJHOMOYEHHOTO OpraHa O0s3aHbl OCYIIECTBISTH MPUEM
3asIBUTEJEN HA IEPBOM ITAXE, €CIIU 110 COCTOSIHUIO 370POBBS 3asBUTENIb HE MOKET
MNOJHATHCS 1O JIECTHULIE.

Ha Tteppuropum, npuieraromer K 30aHAI0 YHIOJHOMOYEHHOIO OpraHa,
OpPraHU3yIOTCA MECTa ISl MapKOBKM aBTOTPAHCHOPTHBIX CPEIACTB, B TOM YHUCIE
MecTa I MapKOBKM aBTOTPAHCIOPTHBIX CPEACTB MHBaIMIOB (He Menee 10
NPOILICHTOB MECT, HO HE MEHee OJHOTO MecTa), IOCTYyIl 3asBUTENed K
MapPKOBOYHBIM MECTaM SBJISIETCS OECILIIATHBIM.

[ToMemienne  yMoJHOMOYEHHOIO OpraHa Jyuisi [pueMa  3asBUTENEH
o0opyayercs MHOOPMAIMOHHBIMU CTEHAAMH, Ha KOTOPBIX pa3meraercs Gopma
3asBJICHUSI C OOpa3lOM €€ 3alOJHEHUS U MEepeueHb JOKYMEHTOB, HEOOXOIUMBIX
JUIS1 TPEAOCTABIEHUS MYHULIMIIATBHON YCIIYTH.

[TomenieHusi, B KOTOPBIX OCYIIECTBISIOTCS IEUCTBUS MO MPEIOCTABICHUIO
MYHHUIIMOATBHOW YCIIYT'H, O0ECHEeUYMBAIOTCd KOMIBIOTEpAMH, CPEICTBAMU CBSI3H,
BKJIIOYAass JOCTyo K MH(QOPMAIMOHHO - TEJIEKOMMYHHUKAI[MOHHOW CETH
«HTEepHETY, OpPTTEXHUKOM, KaHIEISIPCKUMU MPUHAJJICKHOCTSIMU,
MH(MOPMAIIMOHHBIMU M CHPABOYHBIMH MaTepHUajaMu, HarJisiIHOW HWHQOpMaIlueH,
CTYJAbSMH U CTOJIAMH, CPEJICTBAMH IMOXAPOTYIIEHHUS W ONOBEIICHUS O
BO3HUKHOBEHUH YPE3BbIYAMHOW CUTYallMH, JOCTYIIOM K PETHOHAJIBHOW CHUCTEME
MEXBEJIOMCTBEHHOT'O0 3JIEGKTPOHHOTO B3aUMOJICHMCTBUS, a TaKXKe oOecreunBaercs
JOCTYIMHOCTh JUIsl MHBAJIHMAOB K YKAa3aHHbIM TIOMENIEHUSM B COOTBETCTBUU C
3aKOHOJATEeNLCTBOM Pocculickon denepanu 0 COMAIBHON 3aIUTE HHBAIUIOB.

3an OXuJaHWs, MECTa AJisl 3alOoJHEHHUs 3alpOCOB U IMpUEMa 3asBUTENEH
00OpPYIAYIOTCS CTYJbAMH, U (M) KPECETbHBIMU CEKIIUSIMU, U (UITH) CKAMbSIMH.

Nudopmarmonnsie MaTepuanibl, MpeaHa3HAuYCHHbIE NI HWHOPMUPOBAHUS
3asiBUTENEN O MOPSAKE MPEIOCTaBICHUS MYHULMIIAIBHON YCIYTH, pa3MellaroTcs
Ha HMH(POPMALMOHHBIX CTEHAAX, PACIOJOXKEHHBIX B MECTaX, 00eCHeYMBAIOIINUX
JOCTYI K HUM 3asiBUTEJIEH.

NudopmanmonHsie Marepuaibl, NpelHa3HAUYCHHbIE 11 MHOOPMHUPOBAHUS
3asiBUTENEN O MOpSAKE MPEeIOCTaBICHUS MYHULMIAIBHON YCIYTH, Pa3MeIlaroTcs
Ha MH(POPMALMOHHBIX CTEHAAaX, PACIOJOXKEHHBIX B MECTaxX, 00eCleYMBaIOIINX
JIOCTYIl K HUM 3asiBUTEJICH, U OOHOBJISIIOTCS TIPU M3MEHEHUU 3aKOHOJIATEIhCTBA,
pPETrYJUPYIOLIEr0 NPEAOCTABICHUE MYHULMNAIBHON YCIYyTHM, W CHPaBOYHBIX
CBEJICHUM.

Nudopmarimonssie CTEHABI AOKHBI PACIONAraThCsl B MECTE, JOCTYITHOM
JUISL IPOCMOTpA (B TOM YHCIIE TIPU OOJIBIIOM KOJIUYECTBE MOCETUTENCH ).

2.14.2. ]Ins obecniedyeHus: JOCTYMHOCTH MOIYYEHUS] MyHULIUTIATbHONW YCIIyTH
MaJOMOOMIBHBIMH TPYMNIaMU HACENEHUs 3JaHUs W COOPYXKEHHUS, B KOTOPBIX
OKa3bIBaETCA yClIyra, 00OpyaylTCs COMIACHO HOpMaTUBHBIM TpeboBanusiM «CII
59.13330.2020 «CHwuII 35-01-2001 docTynHOCTh 34aHUM U COOPYKEHUM st




MaJIOMOOUITBHBIX TPYIIT HACEIICHUSD).

B kabunere 1m0 mpueMy MalOMOOWIBHBIX TPYII HACEICHUS HMEETCS
MEIUITMHCKAsT alTe4yka, NHUTheBas BoAa. [Ipm HEOOXOAMMOCTH COTPYIHHK
YIOJHOMOYEHHOTO OpTaHa, OCYIICCTBIIIONIUN TMPHUEM, MOXET BBI3BAaTh KapeTy
HEOTJIOKHOU CKOPOM TOMOIIHU.

[Ipu oOpamennn TrpakIaHWHA C HapPYMICHUSIMH (QYHKIIUH OMOPHO-
JIBUTATEIFHOTO arapaTa paOOTHUKH YIOJTHOMOYEHHOTO OpTraHa MPEeANPUHUMAIOT
CHEYIOIINE JECUCTBUS:

- OTKPBIBAIOT BXOJHYIO JBEPh M MOMOTAIOT IPKIAHIHY OCCIPENITCTBEHHO
MIOCETUTH 37aHKUE YIIOJTHOMOUEHHOTO OpraHa, a TakKe 3apaHee MPeaynpexaaroT O
CYIIECTBYIOIIUX Oapbepax B 37aHUH;

- BBISICHSIIOT 11€JTb BU3HUTA TPaXJIaHUHA U COMPOBOXKIAIOT €ro B KaOMHET 110
npueMy 3asBIICHUS; TTOMOTAIOT TPaXJIaHUHY CECTh Ha CTYJ WM pPaclojararoT
KPECJI0-KOJISICKY y CTOJIa HAPOTHUB CIEIUATNCTA, OCYIIECTBIISIONIETO PUEM;

- COTPYIHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOMIUA TIPHUEM,
NPUHUMAET TPaXKJTaHWHA BHE OYEPEIH, KOHCYJIBTUPYET, OCYIICCTBIACT IMPHEM
3asIBJICHUS C HEOOXOAMMBIMH JOKYMEHTAMH, OKA3bIBAET IMOMOINb B 3aIOJTHECHUH
OJIaHKOB, KOTIUPYET TOKYMEHTHI,

- 10 OKOHYaHWW TPEIOCTABICHUS MYHHIMIAIBHOW YCIYTH COTPYIHHUK
YIOJHOMOYEHHOTO OpraHa, OCYIISCTBISIONIMN TMPHUEM, IOMOTAaeT TPaXKTaHUHY
MOKWHYTh KAOWHET, OTKPHIBACT JIBEPH, COMPOBOXKIACT TPaKIaHMHA JI0 BHIXO/IA U3
3/IaHUS ¥ TIOMOTAEeT MOKUHYTH 3/IaHKE; TIEpPeIaeT rpakIaHHA COMIPOBOXKIAIOIIEMY
JIUIy WJIM TI0 €T0 JKEJIAHWIO BBI3BIBAET aBTOTPAHCIOPT M OKa3bIBACT COJCHCTBUE
IIPH €T0 TOCAJIKE.

[Ipu oOpameHun TpaxaaH C HEJAOCTaTKaMH 3pEeHUS  PabOTHUKH
YIOJHOMOYEHHOTO OpraHa MpeANnpUHUMAIOT CIEAYIOIINE IeHCTBUS:

- COTPYIHHMK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOMMNA TMPUEM,
MPUHUMAET TPaXTaHWHA BHE OYEpEIH, MOMOTaeT COPUEHTHPOBATHCSA, CECTh Ha
CTyJ, KOHCYJNBTHPYET, BCIyX TMPOYHMTHIBACT JOKYMEHTHI U Jajee II0
HEOOXOJIMMOCTH TIPOM3BOJIUT WX BbIAaudy. I[lpu oOIMEHWM ¢ TpakIaHWHOM C
HEJI0OCTaTKaMH 3pEHUS HEOOXOAMMO 00IAThCS HETOCPEACTBEHHO ¢ HUM CaMUM, a
HE C COINPOBOXIAIOIIMUM €ro JHUIIOM, B Oecele IOJb30BaThCA OOBIYHOM
pa3rOBOPHOM JICKCUKOW, B TIOMEIICHHUM HE CIEAyeT OTXOAUTh OT Hero 0e3
PEAYIPEIKICHNUS,

- COTPYJIHUK YTOJHOMOYEHHOTO OpraHa OKa3bIBA€T IMOMOIIh B 3allOJHEHUU
OJIaHKOB, KOMHUPYET HEOOXOAMMBIC TOKYMEHTHI. JJIs TOAMHCAHUS 3asBICHUS
MOJBOJIUT JINCT K aBTOPYYKE TPaKJAaHWHA, TOMOTAET COPUEHTHUPOBATHCS U
noanucarh Onank. [Ipyn HEOOXOAMMOCTH BBIAIOTCS MAMSITKU JIJIS CITA00BUISAIIUX C
KPYIHBIM MIPUPTOM;

- M0 OKOHYaHWU TPENOCTABICHUS MYHHIIMNAIBHOW YCIYTU COTPYIHHUK
YIOJHOMOYEHHOTO OpraHa, OCYIICCTBIISIIONIUN IPUEM, IMOMOTAeT TpakIaHUHY
BCTaThb CO CTyJIa, BBIATH H3 KaOWHETa, OTKPBHIBAET JBEPH, COIMPOBOXKIACT
rpa)KIaHWHa K BBIXOY W3 3/IaHUS, ¥ TIPOBOXKAET HA YIUILY, 3apaHee MpeayNnpeanB




MOCETUTENII O CYIIECTBYIOIIMX Oapbepax B 3JaHUM, MepeAaeT TIpakJaHWHA
CONPOBOXKIAIOIIEMY  JIMIy WJIM IO JKEJIAHWK TPaXKJAHWHA  BBI3BIBACT
aBTOTPAHCIIOPT.

[Ipu oOpameHun rpaxaaHuHa C  JgeexktaMu  ciayxa paOOTHUKH
YIOJHOMOYEHHOI'O OpraHa IpeANpuHUMAIOT CIEAYIOIINE IEUCTBUS:

- COTPYIHHUK YIOJHOMOYEHHOTO OpraHa, OCYUIECTBISIOIINN MPUEM TPaKIaH
C HapyIIEHUEM CiIyXa, 00palaeTcsi HEMOCPEACTBEHHO K HEMY, CIIPAIIUBACT O LIEIH
BU3UTA U 1A€T KOHCYJIBTALMIO Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYH, IPH 3TOM
CMOTPUT B JIMLO TOCETUTENS,, TOBOPUT SICHO, CJIOBA JOMOJIHSET IOHATHBIMU
YKECTaMH, BO3MOXHO OOIIeHHEe B MUCbMEHHOM (opme MO0 uepe3 nepeBOAYMKa
KECTOBOTO SI3bIKa (CYpIONEPEBOIUNKA);

- COTPYIHHK YIOJHOMOYEHHOIO OpPraHa, OCYIIECTBISIIOIIMA IpUEM,
OKa3bIBae€T MOMOIIb U COJACHCTBUE B 3alOJIHEHUU OJAHKOB 3asBJICHUH, KOIUPYET
HEOOXOUMbIE JOKYMEHTHI.

2.14.3. TpeboBanusi k KOMGOPTHOCTH U JIOCTYNMHOCTH MPEAOCTABICHUS
rocyaapctBeHHoM yciayru B MOIL[  ycraHaBauBaroTCS  MOCTAHOBICHUEM
[IpaButensctBa Poccuiickoit ®enepaumm ot 22.12.2012r. Ne 1376 «OO0
yTBepkaeHun IlpaBui opraHuzanuu JIeATEeIbHOCTH MHOTO()YHKIIMOHAJIBHBIX
LEHTPOB MPEJOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT».

2.15. Iloka3arenu JOCTYITHOCTH M Ka4€CTBA MyHULIMITAIBHON YCIYTH.

KomnuectBo B3aUMOJEHCTBUI 3asBUTEIIA c COTPYIHUKOM
YIOJHOMOYEHHOI'O OpraHa IpH MPeJOCTABICHUH MYHULUIIAJIBHON YCIyTH - 2.

[IpomOmKUTENBHOCTD  B3aUMOACHUCTBUM  3asiBUTENSL C  COTPYAHUKOM
YIOJIHOMOYEHHOTO IPU MPEAOCTaBICHUH MYHUIMIAIBHON yciayru - He Ooisee 15
MUHYT.

Bo3moxHOCTs  monydyeHus UHPOpMAMM O XOA€  IPEJOCTaBICHUS
MYHUILIMIIAJBHOW YCIYTH, B TOM YHCII€ C HCIOJIb30BaHWEM HH(OPMALUOHHO -
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA.

2.15.1. epIMM mIOKa3aTesIMM KAa4eCTBA M JTOCTYIHOCTU NPENOCTABICHUS
MYHUIUTATBHOU YCIIYTH SIBISIFOTCSA:

PacnoIOKEHHOCTh MOMEIICHHUM YIOJHOMOYEHHOTO oprasa,
NpeIHAa3HAYCHHBIX Uil MPEJOCTaBICHUS MYHUIUNAIBHOW YCIYrd, B 30HE
JIOCTYITHOCTH K OCHOBHBIM TPAaHCIOPTHBIM MarucTpaisim;

CTeneHb HWH(OOPMUPOBAHHOCTU 3asIBUTENS O TMOPSAKE MPEeIOCTaBICHUS
MYHUILIUINAIBHONW YCIYTH (IOCTYMHOCTh MH(GOPMAIMU O MYHUIMIAIBHON yCIyTe,
BO3MOKHOCTh BBIOOpA crocoba moayueHus nHpopmaiun);

BO3MOXKHOCTh BBIOOpa 3asBuTEeNeM (opMm oOpaiieHus 3a TMOJyYeHHUEM
MYHULIMNIAIBHOW YCIIYTH;

JOCTYIHOCTh OOpallleHus 3a MPEeJOCTaBICHUEM MYHMUIIMIIAIbHOW YCIyTH, B
TOM YHCJIE JJIS JIUL C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 3[I0POBBSI;

CBOEBPEMEHHOCTh  NPEIOCTABICHUS  MYHHMIMNAIBHOW  yCIyI'M B
COOTBETCTBHUH CO CTAaHAAPTOM €€ MPEIOCTaBICHHUS;

COOJII0/IEHE CPOKOB MPENOCTABICHUS MYHHUIIMIAIBHONW YCIYyTH U CPOKOB




BBIIIOJIHCHHUS aIMUHUCTPATUBHBIX poLenyp pu IIPEIOCTABICHUN
MYHULUIIATIBbHOW YCIYTH;

BO3MOXXHOCTh ~ MOJY4YeHHs HMHPOpMAIMKM O XOJI€ MPEJOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

OTCYTCTBHE OOOCHOBaHHBIX >kKallo0 CO CTOPOHBI 3asBUTENS MO pe3yabTaTam
MIPEIOCTABICHUSI MYHULIMITAIBHON YCIYTH;

OTKPBITBI JOCTYI ISl 3asBHUTENIEd K MHPOPMALMH O MOPSJIKE U CPOKax
NPEIOCTABIICHUS MYHUIIMIAIBHON yCIyrd, TMOpsiKe OOXaloBaHUs JEHCTBUI
(Oe3neiicTBUS) YNOJHOMOYEHHOTO OpraHa, PYKOBOJWUTENIS YIOJIHOMOYEHHOTO
oprasa 100 ClienuanicTa yrnoJIHOMOUYEHHOTO OpraHa;

HaJIMYUE HEOOXOAMMOIO U JIOCTATOYHOI'O KOJMYECTBA CHEIHAJIMCTOB
YIOJHOMOYEHHOI'O OpraHa, a TakXe INOMEIIECHHH YIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILECTBIIIETCS IPUEM 3asIBJICHUM U TOKYMEHTOB OT 3asBUTEJICH.

2.15.2. YIOTHOMOYEHHBIM OPraHOM OOECHEUMBAETCS CO3JaHUE MHBAINUIAM
U UHBIM MaJOMOOWIBHBIM TIpyHIlaM HAaceleHUs CIEIYIOIIHUX  YCIOBUHN
JOCTYITHOCTH MYHULHUIIAJBHOM YCIYIM B COOTBETCTBUM C TpEeOOBaHUSIMH,
YCTAaHOBJICHHBIMUA 3aKOHOJATEJIbHBIMU W WHBIMH HOPMAaTHBHBIMH IPaBOBBIMU
aKTaMH:

OKa3aHHE MHBAJIUAAM MMOMOIIH, HEOOXOIMMOM ISl MOTYUYEHUSI B JOCTYITHON
sl HUX (popme uH(poOpMalMu O MpaBUiaX MPEJOCTABICHHUS MYHHUIMNAIbHOU
yCIyTrd, B TOM u4uciie 00 oOoQOpMIICHUHM HEOOXOJUMBIX JJIsI MOJy4eHUs
MYHUIIUIIAIBHON YCIYTH TOKYMEHTOB, O COBEpPIICHUH UMU JIPYTHUX HEOOXOIUMBIX
JUISL TIOJTYYEHUS] MYHULTUITAJIBHOM YCIIYTH IEVCTBUM;

OPEIOCTAaBICHUE MYHULHIIAJBHON YCIYIrM HHBAJIMAAM II0 CIyXy, IpHU
HEOOXOJMMOCTH, C HCIOJIb30BAHUEM PYCCKOTO 3KECTOBOTO f3bIKA, BKIIIOYAs
obecrnieueHue JOIyCKa B NIOMEIICHUE CYpAOIEpPEBOUHKA,
TU(DIOCYPAOTIEPEBOUNKA,;

OKa3aHUE TOMOIIM HHBAJIUIAM B NPEOAOJCHUH OapbepoB, MEILAIOLINX
MOJIYYEHUI0 MyHUIIMTIATBHOM YCIIYTH HApaBHE C IPYTUMHU JIULAMHU.

2.15.3. 1lpu npenocTaBIEHUM MYHMIMIIAJBHOM YCIYTM B3aWMOJEWCTBUE
3asBUTENISI CO CIEHMAIMCTOM YIOJHOMOYEHHOTO OpraHa OCYIIECTBISETCA IpU
JMYHOM OOpalIEHUU 3asIBUTEIIS:

UL TIOJIydeHMsT  MH(QOpManuMd 1O BOMpOcaM  MPEAOCTaBIICHUS
MYHULUITAIBHOMN YCIIYTH;

IUTSl IOJJA4M 3as1BJIEHUS U JOKYMEHTOB;

IUIA TOJyyeHUs: UH(OpMaMM O XOJE MPeNOoCTaBICHUS MYHULUIMATbHON
YCIIyTH;

JUISI IOJTyYEHUS PE3YNbTaTa MPEJOCTABICHHUS] MYHUIIUITAIBHON YCIYTH.

[IpOoIOIKUTENBHOCT  B3aUMOJEHUCTBUSL  3asiBUTENS CO  CIELUAIUCTOM
YIOJHOMOYEHHOI'O OpraHa HE MOKET IIPEBBIIIATH 15 MUHYT.

2.15.4. IlpenocraBneHue MyHHUIMNAIBHON yciayru B M®L] BO3MOXHO mpH
HAJIMYUM ~ 3aKJIIOYEHHOrO  COTJIAaIeHUss O  B3aUMOJCHCTBUU  MEXKIY
YIIOJIHOMOYEHHBIM opranom u MOI1.




Y1onHOMOYEeHHBI OpraH obOecrneuyrBaeT UHPOPMUPOBAHUE 3asiBUTEICH O
BO3MOXXHOCTH TIOJIly4€HHUSI MYHUIIMNMAIBHOW yciayru Ha 0Oaze M®Il. B cinygae
OAA4YM 3asBICHHUS O NPEAOCTABICHUA MYHUUMINAIBHOW yciayru B MOIL]
HEIOCPEICTBEHHOE MPEAOCTABICHUE MYHULUIAIBHON YCIYTH OCYIIECTBIISIETCS
YIOJHOMOYEHHBIM OPTaHOM.

2.16. Uupie TpeOoBaHUS, B TOM UHUCJIE YUYUTHIBAIOIINE OCOOECHHOCTHU
IPEIOCTABIECHUS MyHUIIMNAIBHONW YCIYTH MO 3KCTEPPUTOPUATIBHOMY MPUHLUITY U
0COOCHHOCTH MPEIOCTABICHUS MyHHUIIUITAILHOM YCIIYTH B JIEKTPOHHOM (opMe.

2.16.1. 3asBuTENb MPEACTABIACT JTOKYMEHTBHI B OpraH, OCYIIECCTBISIONIUNA
MEPEBOJ] TOMEIICHUS, IO MECTy HaxO0XICHUS NEPEBOAUMOIO TOMENICHUS
HEeTocpeACTBEHHO JO0 depe3 M®PI[ B COOTBETCTBUM C 3aKIIOYEHHBIM HMHU B
YCTaHOBJICHHOM [IpaBuTENIHCTBOM Poccuiickoi denepanuu MOPSIIIKE
COIJIAIIEHHEM O B3aUMOJICHCTBUHU.

2.16.2.  3asButenb  BOpaBe  00OpaTUTbCA  3a  MPEJOCTABJICHHUEM
MYHULMIAIBHOW YCIYI'M M IOAaTh JOKYMEHTBI, yKa3aHHble B IyHKTe 2.6.1
HACTOSIIIET0 AJMUHUCTPATUBHOIO pErjlaMeHTa B JJIEKTPOHHOH (opme uyepes
EIII'Y, PII'Y ¢ wucCnonb30BaHUEM OHIEKTPOHHBIX JOKYMEHTOB, IOIMHACAHHBIX
AIIEKTPOHHOM MOJIMCHIO B COOTBETCTBHM € TpeOoBaHUsIMU DenepaibHOro 3aKkoHa
ot 06.04.2011r. Ne 63-D3 «O0 37eKTPOHHON TTOATTUCKY.

VY1oIHOMOYEHHBI OpraH obOecrnedyrnBaeT HHPOPMHUPOBAHUE 3asBUTEICH O
BO3MOKHOCTH MOJIy4eHUSI MyHAIIMNAIbHON yciryru uepes EINY, PIITY.

Oo6pamenue 3a ycmyrou uepe3 EII'Y, PIII'Y ocymiecTBisiercs myTem
3aloOJHEHUsI MHTEPAKTUBHOM (QopMbl 3asBieHus ((GpopMuUpoBaHUS 3ampoca O
IIPENOCTABICHUN MYHULUIIAJIBHON YCIYTH, COAECPKAHUE KOTOPOIO COOTBETCTBYET
TpeOOBaHUSIM (bopMbI 3asIBJICHMS, YCTaHOBJICHHOM HAaCTOSIINM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM ) (Z1aJIee - 3aIpoc).

OOparieHue 3asBUTENS B YIOJHOMOYEHHBIN OpraH ykKa3aHHBIM CIIOCOOOM
o0ecrieunBaeT BO3MOXKHOCTb HANpPaBJICHUS M TIOJYyYEHHUS OJHO3HAYHOU W
KOH(HIeHINAaNbHON WH(GOpPMAIMK, a TakKe MPOMEXKYTOUHBIX COOOIICHUN WU
OTBETHOW WH(pOpPMAIMU B 3JIEKTPOHHOM BHUJE C HCIOJB30BAHUEM 3JIEKTPOHHOU
MOANMCHA B TIOPSAKE, MNPETyCMOTPEHHOM 3aKOHOJATENbcTBOM Poccuiickon
denepaunm.

2.16.3. Ilpu npenocTaBIE€HWH MYHULMNAIBHOM YCIYTH B 3JIEKTPOHHOU
dbopme nocpeactrom EINT'Y, PIITY 3asBurtento odecrneunBaeTcs:

- mojydyeHue HUHGOpPMALKMKU O TOPSAKE U CpPOKax MpeAoCTaBICHUS
MYHULIMIIAIBHOU YCIIYTH;

- 3allACh HA NPHUEM B YINOJHOMOYEHHBIN OpraH Uisl NOJAayu 3asBICHUS U
JIOKYMEHTOB;

- (popmupoBanue 3anpoca;

- TpUEM U PErUCTpalus YIOJIHOMOYEHHBIM OpPraHoM 3ampoca U
JIOKYMEHTOB;

- MIOJIy4Y€HHUE Pe3yJIbTaTa MPEJOCTABICHHUSI MyHULIUITAIbHON YCITYTH;

- MOJIyYEHUE CBECHUIN O XOJ€E BBIIIOJIHEHUS 3aIpoca.




HpI/I HaIIpaBJICHUU 3aIlIpoCa HCIIOJIB3YCTCA IIPOCTAad JJICKTPOHHAA ITOAIIUCD,
IIpu yCJIOBHUH, YTO JIUMYHOCTHb 3aABHUTCIIA YCTAHOBJICHA IIPpU AKTHUBALIUN yquHOﬁ
3aIIrCH.

3. Cocras, nocJjie10BaTEJbHOCTh U CPOKH BbINIOJHEHHUS
aJIMUHUCTPATHUBHBIX Npoueayp (AelicTBUIl), TPEOOBAHUS K OPSAIAKY
UX BBINIOJIHEHHS, B TOM YK CJIe 0COOCHHOCTH BHINOJTHEHHUSA
aJMHUHUCTPATUBHBIX NPOUEAYP (AeiicTBU) B 3JIEKTPOHHOI opme

3.1. UcuepnpiBaroniuii nepeyeHb aAMUHUCTPATUBHBIX MPOLETYP

1) npueM u peructpanus 3asBICHHUS U JOKYMEHTOB Ha IPEJOCTaBIICHUE
MYHHULUIIATBHOU YCIIYTH;

2) dopMUpOBaHKE U HAIPABIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPIaHbI
(opranuzanum), y4acTBYIOIIME B NPEIOCTABICHUN MYHHUIMIAIBLHOW yciIyru (IpH
HEOOXOJIMMOCTH);

3) yBenomJICHUE 3asBUTENSI O TMPEACTaBICHUM JOKYMEHTOB U (WJIH)
uH(popManuy, HEOOXOOUMON HJii TPOBEACHUS TIepeycTpoicTBa U (WJIN)
NEPETUIAHUPOBKY MIOMELIEHUSI B MHOTOKBAPTUPHOM JIOME;

4) npuHATHE peuIeHus O MepeBoJe MM 00 OTKa3e B IMEPEBOJAE JKUJIOTO
MOMEIICHHS B HEXXHUIIOE WIIM HEKUJIOTO MOMEILEHUS B KUJIO€ IOMELIEHUE;

5) BbIauya (HampaBJeHUE) TOKYMEHTOB IO pe3yJibTaTaM IpPeIoCTaBICHUS
MYHHULUITAIBHON YCIYTH.

biiok-cxema mnpenocTaBiIeHUs MYHHUIMIAIBHOW YCIyTH IIPEACTABICHA B
[Tpunoxenuun Ne 1 k HacroseMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem u peructpanus 3asBICHUSA U JOKYMEHTOB Ha MIPEAOCTABJICHUE
MYHHULUITAIBHON YCIYTH.

3.1.1.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJMUHHUCTPATUBHON MPOLEIYPHI
SBJISIETCSL MOCTYIUICHHE OT 3asBUTENS 3asBJICHUS U JIOKYMEHTOB, HEOOXOJMMBIX
JUISl IPEIOCTABIICHUS TOCYAAPCTBEHHON YCIIYTH, B YIIOJIHOMOYEHHbIN opraH, EIIl,
PIII'Y nu6o uepe3 MOLI.

3.1.1.2. Ilpu nuyHOM OOpallleHWH 3asBUTES B YHOJHOMOYEHHBIH OpraH
CHEIUAINCT YIMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a NpPHUEM M BbIIAYYy
JIOKYMEHTOB:

YCTAaHABJIMBAET JIMYHOCTh  3asBUTENII HA OCHOBAaHUU  JOKYMEHTa,
YIOCTOBEPSIIOLIETO €ro JUYHOCTh, NPEICTABUTENS 3asBUTENS] - HAa OCHOBAaHUU
JOKYMEHTOB, YIOCTOBEPSIOIIMX €ro JMYHOCTb W IOJHOMOYMS (B ciyyae
oOparieHus mpeICTaBUTETIS );

IIPOBEPSIET CPOK JAECUCTBUS TOKYMEHTA, YAOCTOBEPSIOLIErO €ro JUYHOCTh U
COOTBETCTBHE JAHHBIX JOKYMEHTA, YIOCTOBEPSAIOLIETO JMYHOCTh, JAHHBIM,
yKa3aHHbIM B 3aBJICHHMM O COIJIaCOBaHUM IEepeycTpoicTBa M (WIN)
NEPETUIAHUPOBKY NTOMEILIEHHS] B MHOTOKBAPTUPHOM JOME U IIPUIIOKEHHBIX K HEMY
JIOKyMEHTaXx.

B xone mpueMa JOKyMEHTOB OT 3asiBUTEIIS WM YIIOJTHOMOYEHHOTO UM JIMLA




CTICIIMAITUCT, OTBETCTBEHHBIM 3a MPUEM U BBIJA4y JOKYMEHTOB, YIOCTOBEPSETCS,
qTO:

1) TeKCT B 3asBJICHUU O TIEPEBO/IC TOMEIICHHSI TIOACTCS IPOUTCHUIO;

2) B 3asABJICHUU O TIEPEBOJIC MMOMEIICHUS yKa3aHbl (haMUJTUs, UMs, OTYECTBO
(mocnegnee - mnpu  HaMWUMK) (HUUYECKOTO JHMIA JWUOO HAMMEHOBAHHE
IOPUIMYECKOTO JINIIA;

3) 3asBieHHE O TEPEBOJEC NOMEUICHHUS TOJMUCAHO 3asBUTEIEM WU
YIOJTHOMOYCHHBIN TPE/ICTABUTEIh;

4) mnpunaralTcs JOKYMEHTBI, HEOOXOAMMBIE Ui TPEIOCTABICHUS
MYHHIIUTIAJTBHON yCITyTH.

[Ipu ycra"oBieHun @aKTOB OTCYTCTBUS HEOOXOJMMBIX JOKYMEHTOB,
00s3aHHOCTh IO TPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENSA, IPHU
HECOOTBETCTBUHU MPEACTABICHHBIX JOKYMEHTOB TpEOOBAHUSAM  HACTOAIIETO

aJIMUHHACTPATUBHOTO pErJIAMEHTa - YBEIOMIISICT 3asBUTENSA O BBISIBICHHBIX
HEJOCTaTKaX B MPECTABICHHBIX JTOKYMEHTAX W MpeIaracT MPHHITh MEPHI 110 UX
YCTPaHEHHUIO.

B cnywae ecnm 3agBUTENb HACTAaWBAaeT HA MPUHATHUM JOKYMEHTOB -
IIPUHUMAET MPEICTABICHHBIE 3asIBUTEIIEM JOKYMEHTBI.

B cnydae ecnu 3asgBHUTENb CaMOCTOSTENIBHO PEIINJ NPUHATH MEPHI 10
YCTPAaHEHHIO HEJOCTAaTKOB, IOCIE€ WX YCTPAaHEHHsS IMOBTOPHO oOpamiaercs 3a
IIPEAOCTABICHUEM MYHULHMNAIBHON YCIYTM B TOPSAKE, MNPETyCMOTPEHHOM
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIaMEHTOM.

IIo oxoH4YaHWM TpHeMa 3asBICHUS U NPUIAraeMbIX K HEMY JOKYMEHTOB,
CHELUAINCT, OTBETCTBEHHBIN 3a IPUEM JIOKYMEHTOB, BBIJAET 3asIBUTENIO PACITUCKY
B TIOJyYEHMHM OT HEro JOKYMEHTOB, C YKa3aHMEM MX NEpeYHs M JaTbl HX
IOJIyYEHHUS] YIOJHOMOYEHHBIM OPraHoM, a TakXkKe C YKa3aHUEM IepeyHs
JIOKYMEHTOB, KOTOpbIE OyyT MOIY4YEHbI IO MEXKBEAOMCTBEHHBIM 3aIpOCaM.

MaxkcuMalbHbl CPOK BBINOJHEHUS] AAMHUHUCTPATUBHOW IPOLEAYPHI 10
IIPUEMY W PETUCTPALMU 3asBJICHUS O IMEPEBOJE NMOMEIICHUS U MPUJIOKEHHBIX K
HEMY JIOKYMEHTOB cocTaBisieT | pabouuii J1eHb C MOMEHTa MOCTYIJICHUS
3asIBJICHUS.

Kputepnii npuHATHS peLIEHUS: MOCTYIUIEHUE 3asBICHUS O IMEPEBOJIE
MTOMEIIEHHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaToM  aAMUHHCTPAaTHBHOM MpPOUENYpbl  SBISIETCS TPUEM U
perucrpauus 3asBJICHUS O IEPEBOJAE IOMELIEHUS W IPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

Wudopmanus o mnpueme 3asBICHUS O TIEpPEeBOAEC MOMELIECHUS U
OPUJIO)KEHHBIX K HEMY JIOKYMEHTOB (HUKCHUPYETCS B CHCTEME DSJIEKTPOHHOTO
JOKYMEHTO000pOoTa U (WMJIM) XypHAJe PETUCTPalMU YIOJIHOMOUYEHHOTO OpraHa,
IIOCJIE€ YEero IOCTYNMUBIINE JOKYMEHTBI IEPENAIOTCA AOJDKHOCTHOMY JIMIY IS
pPacCMOTPEHNs U HA3HAYEHMS] OTBETCTBEHHOTO UCIIOJIHUTEIIS.

3.1.1.3. Ilpuem wu perucrpauus 3asBJICHUS W JOKYMEHTOB Ha
MPEIOCTABICHNE MYHUIMIAIBLHON YCayru B (GOpMe 3JIEKTPOHHBIX JOKYMEHTOB




yepes EIITY, PIITY.

[Ipy HanpaBieHUM 3asBICHHS O NEPEBOAEC IOMEILICHUS B DSJIEKTPOHHOU
dbopme (MpU HATMYUH TEXHUYECKONW BO3MOXKHOCTH) 3asSBHUTEIIO HEOOXOIUMO
zanonHuTh Ha EIN'Y, PIII'Y snextponHyro gopmy 3ampoca Ha MperoCTaBICHUE
MYHULINAIBHON YCIIYI'M, IPUKPENHUTb K 3asBICHUIO B DJJIEKTPOHHOM BHUJE
JIOKYMEHTBI, HEOOXOIUMBIE JJI MTPEIOCTABICHUSI MyHUIIUTIAILHON YCIYTH.

Ha EIII'Y, PIIT'Y pa3memniaercs oOpaszen 3al0JHEHHs 3JIEKTPOHHOU (HDOPMBI
3asBIIEHUs (3arpoca).

dopMaTHo-JIorHueckas mpoBepka chOpMUPOBAHHOTO 3asiBICHHS (3ampoca)
OCYILECTBIISIETCS aBTOMATUYECKU IIOCIE 3aIlOJHEHUS 3asiBUTENIEM KaXKJIO0Tro W3
noJIe  AJNEKTPOHHOM  ¢opMbl  3ampoca. [Ipu  BBIABICHHMM  HEKOPPEKTHO
3allOJIHEHHOTO TOJI AJIEKTPOHHOM (OpPMBI 3allpoca 3asBUTEIb YBEAOMIISIETCS O
XapaKTepe BBISBICHHOW OIIMOKKM W TOPSIAKE €€ YCTPAaHEHHs] TOCPEICTBOM
MH(POPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B JJIEKTPOHHOM (opme
3ampoca.

Cnenuanuct, OTBETCTBEHHBIM 3a MpPUEM U BbIJAYy JOKYMEHTOB, IpH
MIOCTYIUICHUU 3asIBJICHUS U IOKYMEHTOB B DJIEKTPOHHOM BHJIE:

MPOBEPSIET  BJEKTPOHHBbIE  00pa3bl  JOKYMEHTOB Ha  OTCYTCTBHE
KOMITBIOTEPHBIX BUPYCOB U UCKaKEHHON MH(OpMaIny;

PETHCTPUPYET AOKYMEHTBI B CHUCTEME 3JEKTPOHHOIO JOKYMEHTOOOOpOTa
YIOJIHOMOYEHHOTO OpraHa, B JKypHaJ€ pPErucTpanuu, B CIydae OTCYTCTBUS
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTa;

(GopMupyeT M HampaBlIE€T 3asBUTENIO DJIEKTPOHHOE YBEJIOMIIEHHE 4Yepe3
EIIT'Y, PIIT'Y o nony4yeHWH W pEerUCTPallUM OT 3asiBUTENIA 3asiBJICHUS (3arpoca) u
KOIIMM JTOKYMEHTOB, B CIy4ae OTCYTCTBHS TEXHMYECKOHM BO3MOYKHOCTHU
aBTOMATHUYECKOr0 yBenomMiieHus 3assuteist yepes EINNY, PIITY;

HaIpaBJII€T TMOCTYNUBIIMA MAaKET JIOKYMEHTOB JOJIKHOCTHOMY JIMIY
YIIOJJTHOMOYEHHOI'O OpraHa Uil pacCMOTPEHUS W HAa3HAYCHUS OTBETCTBEHHOIO
VICTIOJTHUTETIS.

MakcuMaJIbHBIM CPOK BBINOJHEHHS] aJAMUHUCTPATUBHOM NPOLENYPHI IO
IIPUEMY U PETUCTPAlUH 3asBJICHUS O MEPEBOJE MOMEIICHUS U NPUJIOKEHHBIX K
HEMY JTOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JOKYMEHTOB COCTaBisgeT 1 pabouuii
JIEHb C MOMEHTA MOJIyYEHUS TOKYMEHTOB.

Kputepnii npuHATHS peLIEHUS: TMOCTYIUIEHUE 3asBJICHUS O IMEPEBOJIE
MOMEIIEHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbTaToM  agMUHHCTPATUBHOM  TPOLEAYPHl  SIBISETCS  IPHUEM,
perucTpanusi 3asBJICHUS O I[E€PEBOJC IOMEIICHUS U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

3.1.1.4. Ilpu HampaBiCHHHM 3asIBUTEJIEM 3asBICHUS MU JOKYMEHTOB B
YIOJIHOMOYEHHBIA ~ OpraH  IIOCPEACTBOM  IIOYTOBOM  CBSI3M  CHELUAIUCT
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a MPUEM U BbIIa4y JOKYMEHTOB:

IPOBEPSAET MPABHIBHOCTh aJIPECHOCTH KoppecnoHAeHuu. Ommnbo4yHo (He
10 aJipecy) NpUCIaHHbIE MHChMa BO3BPAIIAIOTCS B OPraHU3allMI0 MOYTOBOW CBA3U




HEBCKPBITBIMU;

BCKPBIBAET KOHBEPTHI, TPOBEPSAET HAIMYKNE B HUX 3asIBJICHUS U TOKYMEHTOB,
00513aHHOCTH T10 MPEJOCTABICHUIO KOTOPBIX BO3JIOXKEHA HA 3asBUTEIS;

MpOBEPSIET, YTO 3asBICHUE HAMMCAaHO pa300purBO, GaMWINK, HMEHA,
ordyecTBa (NMpU HAIMYMHM), HAUMEHOBAHHUE, aJpPEeC MeCTa >KUTEIbCTBA, aapec
MECTOHAXO0XJACHHS, HAMMCAHBI ITOJIHOCTHIO;

MIPOBOJIUT MEPBUYHYIO MPOBEPKY MPEACTABICHHBIX KOMHUI JOKYMEHTOB, UX
COOTBETCTBHE JICWCTBYIOIIEMY 3aKOHOJATENbCTBY, a TaKXKe IPOBEPSIET, YTO
YKa3aHHbIE€ KOIIMU 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOAATENBCTBOM MOPSIKE;

IPOBEPSIET, UYTO KOMNHUHM JOKYMEHTOB HE HMEIOT IOBPEKICHUW, HaJIU4due
KOTOPBIX HE I03BOJIIET OJHO3HAYHO MCTOJIKOBATh UX COAEPKAHUE, OTCYTCTBYIOT
IIO/TYMCTKH, IPUITUCKH, 3a4EPKHYTHIE CJIOBA, UCIIPABJICHMUS.

MakcumanbHblii CPOK BBINOJIHEHUS aJMUHUCTPATUBHOW IIPOLIENYPHI IO
IIPUEMY M PETMCTPALIMM 3asBJICHUS O NEPEBOJAE MOMEIIECHUS M NPUIIOKEHHBIX K
HEMY JOKYMEHTOB, IOCTYIUBIIUX IOCPEICTBOM IIOYTOBOW CBSI3HU, COCTaBIIAET 1
pabouuii J€Hb C MOMEHTA MOTYYEHUSI JOKYMEHTOB.

Kpurepnii mnpuHATHA pelICHHs: NOCTYIUICHUE 3asBJICHUSA OIEPEBOJIEC
MOMEIICHHS U MPUIIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpraToM  aIMHHHCTPATUBHOM MPOUEAYpPHl  SBIAETCS MPUEM H
perucrpanus 3asBIEHUS O INEPEeBOJIC IMOMEUIEHUS W MPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

Wudopmanus o mnpueme 3asBICHUS O TEPEeBOAEC MOMEIIEHUS U
OPUJIO)KEHHBIX K HEMY JIOKYMEHTOB (HUKCHUPYETCS B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTOO0O0pOTa YIOJHOMOYEHHOT'O OPIraHa, B )KypHaJle pErucTpalli, B CiIydae
OTCYTCTBHSI CUCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTA.

B nesp perucrpanuu 3asBiIeHUS O IEPEBOJE OMEIIECHUS U TPUIOKEHHBIX K
HEMY JOKYMEHTOB, CIIELIMAIUCT, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, IEPEIAET
IOCTYIHBIINE JTOKYMEHTBI JAOJKHOCTHOMY JIMIY YIOJHOMOYEHHOIO OpraHa JJis
pPacCMOTpPEHUS U Ha3HAYECHHSI OTBETCTBEHHOTO UCTIOTHUTES.

3.1.2. ®opMupoBaHHME W HAIPABICHHE MEXBEIOMCTBEHHBIX 3alpOCOB B
opranbl (OpraHM3aluu), Yy4YacTBYIOIIME B TNPEIOCTaBICHUM MYHHULHUIAIbLHOU
yciIyrd (Mpy He0OXOAUMOCTH).

OcHoBaHueM [Isi Havalla aJMUHUCTPATUBHOM NpPOLEIYpbl SBIsSETCA
HEIPEICTABICHHUE 3asBUTEIIEM JOKYMEHTOB, MPEIyCMOTPEHHBIX MOANYHKTAMHU 2,
3, 4 nyHkra 2.6.1 HacTOSIIEr0aJMUHUCTPATUBHOIO PErIaMEHTA.

JIOJDKHOCTHOE JTMIO YITOJIHOMOYEHHOTO OpraHa IMpH MOJIyYEHHH 3asBIICHUS
O TEpPEeBOJIC€ TOMEIIEHHUS W MPUJIOKEHHBIX K HEMY JOKYMEHTOB, IOpPY4YaeT
CHELUAINCTY COOTBETCTBYIOILETO OTAENa MPOU3BECTH UX IIPOBEPKY.

B cmyuae, eciu cmenMamMcTOM —COOTBETCTBYIOIIETO oOThena Oyxaer
BBISIBJICHO, 4YTO B II€PEYHE MPEIACTABICHHBIX 3asiBUTEIEM JIOKYMEHTOB
OTCYTCTBYIOT JIOKYMEHTBI, MPEIyCMOTPEHHbIE MOANYHKTamMu 2, 3, 4 myHkTa 2.6.1
HACTOSIIIETO  aAMUHUCTPATUBHOTO pErjiaMeHTa, MPUHUMAETCS pEeLIeHUuE O
HaIlpaBJICHUU COOTBETCTBYIOIIMX MEKBEIOMCTBEHHBIX 3aIIPOCOB.




MeXBeJOMCTBEHHBIE 3alPOCHl HAMIPABIAIOTCSA B CPOK, HE MPEBBIIAIOMINAN 3
pabouux JHEW CcO JHS PErucTpaldy 3asBJICHHUS O TIEPEeBOJIC MOMEIICHUS WU
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB OT 3asiBUTEJISI.

HanpaBneHue  MeXBEAOMCTBEHHBIX  3alpOCOB  OCYIIECTBIAETCS B
AJIEKTPOHHOHN (hOpPME C HCIOIB30BAHUEM €IMHON CHUCTEMBI MEXKBEIOMCTBEHHOTO
AJEKTPOHHOTO B3aUMOJICUCTBUS Y MOJKIIOUYECHHON K HEW PETMOHATBHOM CHCTEMBI
MEKBEJIOMCTBEHHOT'O 3JICKTPOHHOTO B3aUMOJICHCTBUSI.

CrenuanucT COOTBETCTBYIOUIETO OT/IENIa, OTBETCTBEHHBIA 3a IMOJTOTOBKY
JIOKYMEHTOB, 005i3aH MPUHATH HEOOXOAMMBIE MEpHI ISl MOJy4YeHUsS OTBETa Ha
MEKBEJJOMCTBEHHBIE 3alIPOCHI B YCTAHOBIICHHBIE CPOKH.

B cnyuyae HenmocTymiieHUsI OTBETa Ha MEKBEJOMCTBEHHBIM 3alpoc B CPOK
YCTAHOBJICHHBIA MYHKTOM 2.6.3 aJIMUHUCTPATUBHOTO pPETJIAMEHTa MPUHUMAIOTCS
MEpbl B COOTBETCTBMM C TMOJANYHKTOM 3 mnyHkta 3.1 HacTosmiero
aAMUHHACTPATUBHOTO PETIAMEHTA.

Kputepnii  npuHSATHS  pELICHHS:  HENPEJCTABICHHE  JOKYMEHTOB,
NPEAYCMOTPEHHBIX moAmyHkTamu 2, 3, 4 mnyHkra 2.6.1 Hacrosmero
aIMUHUCTPATUBHOTO PErIaMEHTA.

Pe3ynbTaToM aAMUHUCTPATUBHOM MpPONEAYpPHl SBISAETCS MOJy4YCHUE B
paMKax MEXKBEJOMCTBEHHOTO SJEKTPOHHOI'O B3aMMOJEHUCTBUSI JTOKYMEHTOB (MX
KOIHUM WJIM CBEJICHU, COJIEPIKALUXCS B HUX), HEOOXOAUMBIX JJIs MPEIOCTABICHUS
MYHULIMNAIBHOM  yCIAyrd  3asBUTENIO, JiMOO  ToydeHue  HuH@opmaluu,
CBUJIETEIBCTBYIOIIEH 00 OTCYTCTBHMM B PACHOPSHKEHHWH OPTaHOB (OpTraHHU3allnii),
YYaCTBYIOIIMX B TMPEJOCTABICHUH MYHUIIUNAIBHOM YCIyTHU, JOKYMEHTOB (HMX
KOIUW WU CBEJICHUH, COIEPKAIIMXCA B HUX ), HEOOXOAUMBIX JJIs MPEOCTABICHHUS
MYHHULUITAIBHON YCIYTH.

@ukcanus pe3yibTaTa BBINOJHEHHS aIMUHUCTPATUBHOW MPOLEIYPhl HE
MIPOU3BOJIUTCS.

3.1.3 IlpunsTue pemieHus: o MepeBojie Wi 00 OTKa3e B MEPEBOJEC >KHUIIOTO
MOMEIIECHUS B HEXKUJIO€ Y HEXKUIIOTO TTOMEIIEHUS B JKHJIOE MIOMEIIICHUE.

OcHoBaHueM [JIi Hayvalla aJMUHUCTPATUBHOM TMPOLIEAYpHl  SIBIISETCS
MOJIyYE€HHUE YMOJHOMOYEHHBIM OPraHOM JIOKYMEHTOB, YKa3aHHBIX B MyHKTEe 2.6.1
HACTOAIETO AaJMUHUCTPATUBHOTO pErjiaMeHTa, B TOM YHCJIE MO KaHajaM
MEKBEJIOMCTBEHHOI0 WH(OPMAIIMOHHOTO B3aUMOJICUCTBUA, OO HH(pOpMAIUH,
CBUJIETENBCTBYIOIIEH 00 OTCYTCTBUM B PAacHOPSIKEHUU OPraHoB (OpraHu3ainuil),
YYACTBYIOIIUX B MPEJOCTABICHUM MYHUIUINAIBHOW YCIYTH, IOKYMEHTOB (MX
KOIUW WJIA COJIEPKAIUXCS B HUX CBEJICHUI ), HEOOXOIMUMBIX JIJISl PEIOCTABICHHUSI
MYHULIMIIAIBHOU YCIIYTH.

OTBETCTBEHHBIM 32 BBINOJHEHHE aAMUHUCTPATUBHON MPOUEAYPHI SBISIETCS
JOJKHOCTHOE JIUIO YIIOJIHOMOYEHHOTO OpraHa.

JIOJDKHOCTHOE  JIMIIO  YINOJHOMOYEHHOIO OpraHa MPOBOJUT  aHaIMU3
MPEACTABICHHBIX JIOKYMEHTOB Ha HAJIMYUE OCHOBAHWUM JJI1 IPUHATHS PELICHUS, U
MOJATOTABINBAET MPOEKT PELICHUS O MEPEBOIE WM 00 OTKa3e B MEPEBOJIEC KHUIOTO
MOMEIICHHS B HEXXHUIIOE U HEXKUIIOTO MOMEIIEHUS B *KUJIOE TTOMeIlleHue 1o ¢popme,
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yTBEPKJICHUH (POPMBI YBEJOMIICHHS O TEpeBoje (O0TKa3e B MEPEBOJIE) >KHUIIOTO
(HEKUJIOTO) MOMEIICHUS B HEXKMIIOE (’KUII0€) MTOMEILICHUEY.

IIpy mocTtymneHuM B yNOJHOMOYEHHBIM OpraH  OTBETa  OpraHa
rOCyJapCTBEHHOM  BJIACTHM, OpraHa MECTHOIO  CaMOYINpaBJIEHHUS  JHMOO
IIOJABEIOMCTBEHHOM OpraHy TrOCYAapCTBEHHOW BJIACTM WM OPraHy MECTHOTO
CaMOYTIPaBJICHUS OpraHu3aluu Ha ME>KBEJIOMCTBEHHBIN 3amnpoc,
CBUCTEILCTBYIOMET0O 00 OTCYTCTBHHM JOKyMeHTa M (win) uHbopMaIuuy,
HEOOXOJAUMBIX JUIsl TIEPEBO/A >KUIIOTO MOMEUIEHUSI B HEXWIOE TMOMEIIEHUE WITU
HEKUJIOTO TIOMEMIEHUSI B JKWJIOE MOMEUIEHWE B COOTBETCTBHHM C MYHKTOM 2.6.1
HACTOSIIEr0 AaJIMUHUCTPATUBHOIO pETJIAMEHTA, W €CJIM COOTBETCTBYIOLIUN
JIOKyMEHT HE TIPEACTAaBJICH 3asBUTENIEM 1O COOCTBEHHOW WHUIIMATHBE,
YIIOJJTHOMOYEHHBIM OpraH II0CJI€ TIOJYYEHHUS YKa3aHHOTO OTBETAa YBEAOMIISET
3asBUTEJISI O MOJYYEHUU TAKOTO OTBETA, M NpPEHJIaracT 3asBUTENI0 MPEICTABUTH
JOKyMEHT u (wiM) uHGOpMAINIO, HEOOXOJUMBIC ISl MPOBEACHUS MEpeBojia
JKAJIOTO TIOMENICHHS B HEXKUIIOE TTOMEIICHUE WM HEXUIIOTO MOMEMICHUS B )KUJIOE
MMOMEIIEHNE B COOTBETCTBUU C IMYHKTOM 2.6.1 HacTosmero agMUHUCTPATHBHOTO
periiamMeHTa, B TEUEHHE TMATHAALATH pabouyux JHEW CO JHA HamlpaBieHUs
YBEIIOMJICHHS.

[Ipu HempejacTaBIeHUU 3agBUTEIEM JIOKYMEHTOB, HEOOXOJIUMBIX IS
IIPEAOCTABICHNS MYHULHNAIBHOW YCIYIHM, B YKa3aHHOM ClIy4ae, CIIEIUaJIUCT
COOTBETCTBYIOIIETO OT/ENa IOATOTAaBIMBAET MPOEKT pelieHus 00 OTKa3e B
IIEPEBOJE KUIIOTO MOMELICHUS B HEKWIIOE IIOMELIEHHUE WU HEKUIIOTO ITOMEIICHUS
B JKMJIO€ MIOMELLECHUE.

Pemenne 00 oOTkaze XKWJIOTO TMOMEIIECHUS B HEXKUJIOE IOMEIIEHUE WIIH
HEKWJIOTO TOMELIEHUSI B JKUJIO€ IMOMEUICHUE JOJKHO COJEpKaThb OCHOBAHUSA
0TKa3a ¢ 00s13aTeIbHOM CCHUTKOM Ha HAPYIIICHHUSI.

Pemenne o mepeBosie uim 00 OTKa3e B MEPEBOJIEC JKUJIOTO MOMEIICHUS B
HEXKMJIOE TIOMEIICHUE WM HEXUIOr0 TIOMEIICHUS B JKWIOE IOMELIECHUE
MOJIUCHIBACTCS  JIOJDKHOCTHBIM  JIMIIOM  YIIOJHOMOYEHHOTO OpraHa B JIBYX
AK3EMIUISIpAX W MEPEeNacTCsd CHEUHAIUCTy, OTBETCTBEHHOMY 3a IPUEM-BbIIAaudy
JIOKYMEHTOB.

B cinydae npexncrasiieHus 3adBICHUA O MEpeBoje nomeueHus yepes MOL]
JIOKYMEHT, TIOATBEPKIAOIIMNA PUHATHE pelleHus, Hanpasisiercss B MOLI, ecnu
WHOM CT0c00 €ro Moay4YeHus He YKa3aH 3asBUTEIICM.

MaxkcuManbHbli  CPOK  BBINOJHEHUS AAMUHUCTPATUBHOW  MOPOLIEAYPHI
MPUHSATHUS PEIICHUS O TIEPEBOJIE WK 00 OTKa3e B MEPEBOJIC KUJIOTO TIOMEIICHUS B
HEXKWJIOE W HEXWJIOrO0 NMOMEIICHUS B KUJIOE MOMEIIEHUE HE MOYKET MPEBBIIATH
CPOKa IISITH JHEW CO JIHS MPEACTABICHUSA B YIIOJHOMOYEHHBIM OpraH JOKYMEHTOB,
O0513aHHOCTh M0 TPEACTABICHUIO KOTOPBIX B COOTBETCTBUM C IMyHKTOM 2.6.1
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAaMEHTa BO3JIOKEHA HA 3asIBUTEIIS.

Kputepuili npussTHS pelieHus: Hajaudue (OTCYTCTBHE) OCHOBAHMM st
OTKa3a B MPEIOCTABICHUN MYHULMNAIBHON YCIIYTH, IPELYCMOTPEHHBIX MYHKTOM




2.7 HaCcTOAIIETOAAMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaToM aJIMHUHUCTPATUBHOW MPOLEAYPHI SBISETCA MOCTYIUIEHHE K
CHELUAINCTY, OTBETCTBEHHOMY 3a MpPUEM-BblAauy JOKYMEHTOB, DEIICHHUS O
NepeBoie WK 00 OTKa3e B MEPEBOJIE KUJIOTO MTOMEIICHHS B HEXXHIIOE U HEKUJIIOTO
MOMEIICHHS B )KHJIOE TIOMEILICHHE.

Pe3ynbTaT BBIMNOJHEHUS aJMUHUCTPATUBHON MpoUenypbl (DUKCUPYETCS B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa YHOJIHOMOYEHHOIO OpraHa, >KypHale
pErucTpaluu.

3.1.4. Beimaua  (HampaBieHUE)  JOKYMEHTOB  TI0O  pe3yJbTaTaM
MIPEAOCTABIECHNS MYHHUIUIIAJBbHON YCIIYTH.

3.1.4.1. Beimawa (HampaBieHHE) JOKYMEHTOB IO  pe3yJibTaram
MPEAOCTABICHNS MYHHUIIUIIAJIBbHON YCIYTH B YIIOJJTHOMOYEHHOM OpraHe.

OcHoBaHueM [JIsi Haudaja MPOUEAYpPbl BbIJAYU JOKYMEHTOB SIBIISIETCS
Haau4uue  CPOPMUPOBAHHBIX  JOKYMEHTOB,  SIBIIONIMXCA  PE3YJIbTaTOM
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

JUtst mosydeHusl pe3yJIbTaTOB MPEJOCTABICHHUS MYHUIIMIAIbHOW YCIYTH B
OyMaXHOM BUJie U (WJIH) JJI CBEPKU DJIEKTPOHHBIX OOpPa30B JOKYMEHTOB C
OpuruHaiamMu (MpU HaAIpaBICHUM 3allpoca HA MPEJOCTABICHHE YCIYTH 4Yepes3
EIIT'Y, PIITY (mpu HaIMuuud TEXHUYECKOM BO3MOXKHOCTH) 3asiBUTEIb
NPEABABISIET CACAYIOMINE TOKYMEHTHI:

1) TOKyMEHT, YAOCTOBEPSAIOIINIA TUYHOCTD 3asIBUTEIIS;

2) JIOKyMEHT, TOATBEPKIAIONMIMNA TOJTHOMOYHMS TPEACTaBUTENST Ha
MOJYYEHHE IOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENS JEUCTBYET MPEJICTABUTEND);

3) pacnucka B MOJY4YEHUHU JOKYMEHTOB (IIPH €€ HAIMYUU Y 3asIBUTEIS).

Cnenuanuct, OTBETCTBEHHBIN 3a MIPUEM U BblAavy JIOKYMEHTOB, IIPU Bblaue
pe3ysbTaTa NpeOCTaBICHHS YCIYyrd Ha OYMa>KkHOM HOCHTEIIE:

1) ycTaHaBiIMBaET JIMYHOCTH 3aIBUTEISI JINOO €T0 MPEeCTaBUTEIS;

2) mpoBepsieT MPaBOMOYMUS TMPEACTABUTENS 3asgBUTENS JEUCTBOBATH OT
VMMEHU 3asiBUTENS MPU MOTYYEHUU TOKYMEHTOB;

3) BbIIAET JOKYMEHTBHI;

4) peructpupyeT (axT BbIJAYM JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO
JIOKyMEHTOO000pOTa YIIOTHOMOYEHHOTO OPTraHa U B JKypHaJIe pErucTpaluu;

5) oTka3bIBaeT B BbIJAYE pe3yJibTaTa MPEAOCTABICHUS MYHULIMIIATIBHON
YCIIYTH B CIIy4asiX:

- 3a BblJauell JOKYMEHTOB OOpaTHJIOCH JIULIO, HE SIBJISIOIICECs 3asBUTEIEM
(ero mpeacTaBUTEIEM);

- oOpartuBuIeecs  JIMIO  OTKAa3ajloCh  MPEIbSIBUTH  JOKYMEHT,
YAOCTOBEPSIOIINAN €T0 TUYHOCTD.

B ciywae mnopaum 3asBUTENEM JOKYMEHTOB B JJIEKTPOHHOM BHUJIE
nocpeactsoM EIIIY, PIII'Y u ykasanum B 3ampoce O IOJyYEHUHM pPe3ysbTara
MPEAOCTABICHUS YCIYTHM B AJIEKTPOHHOM BUJE, CIEIHAINCT, OTBETCTBEHHBIN 3a
MIPUEM U BbIJIauy JTOKYMEHTOB:

1) ycTaHaBiaMBaeT JIMUHOCTH 3asIBUTEINS JIMOO €ro MpeCTaBUTES;




2) mpoBepsieT MpaBOMOYMUS TMPEACTABUTENS 3asgBUTENS JEUCTBOBATh OT
MMEHHU 3asBUTENS IIPU MOIYYEHUH IOKYMEHTOB;

3) cBepseT DJIEKTPOHHBIE O00pa3bl JOKYMEHTOB C OpHWTHWHAjIaMu (mpu
HaNpaBJICHUM 3ampoca U JOKYMEHTOB Ha mpeaocTaBiieHue ycayru uepe3 EINY,
PIII'Y);

4) yBemoMisieT 3asgBUTENE O TOM, 4YTO PE3yJbTaT MPEeAOCTaBICHUS
MYHUIIUIIAJIBHON yCIIyru OyAeT HampaBieH B TuuHbIi kabuneT Ha EIIIY, PIIT'Y B
dbopme PIEKTPOHHOTO TJOKYMEHTA.

[Ipu ycTaHOBIEHUU PACXOXKICHUM BJICKTPOHHBIX OOpPa30B JIOKYMEHTOB,
HalpaBJICHHBIX B  DJJEKTPOHHOM  ¢dopme, C  OpUTHHAIAMH, pE3yJbTaT
IIPEIOCTABJIEHUs] YCIYTH 3asBUTEIIO He Hanpasisiercs yepe3 EINNY, PIITY, o uem
COCTaBJISICTCS AKT.

B ciyuae, eciiu npuHSTO penieHUEe O MEPEeBOJIe WM 00 OTKa3e B MEPEBOJC
JKWJIOTO TIOMELICHHS B HEXWUIIOEC UM HEXUIIOIO MOMEIIEHUS B JKUJIOE IOMEILIECHUE,
JJAaHHOE pELICHUE CKaHUpyeTCs W HampasiisieTcs 3asBurento depe3 EIY, PIIIY
aubo HampaisieTcsi B (OpMe  AJIEKTPOHHOIO JOKYMEHTa, MOAMHUCAHHOTO
AJIEKTPOHHOM MOJMUCHIO B TUYHBIN kaOuHeT 3asutens Ha EINTY, PIIT'Y. /lannoe
pPEIICHUE BBIJACTCS WJIM HAMNPABISACTCS 3asSBUTEIIO HE MO3IHEE YEM 4YEpe3 TpHU
pabounx JHSA CO AHS TPHUHATHUS TAKOTO PEUICHUS U MOXKET OBbITh 00KaJIOBAHO
3asiBUTEJIEM B CyJI€OHOM MOPSIKE.

MakcUMaNIbHBIM CPOK BBITIOJIHEHUS JAHHOM aIMUHUCTPATUBHON NMPOLETYPHI
cocTaBisieT 3 pabo4ux JHS CO JHS MPUHSATHS PEIICHUS O TIEPEBOJIC UM 00 OTKa3e
B MEPEBOJIC JKWIOTO IOMEIIECHUS B HEXKWIOE M HEKWIOTO IMOMEIIECHUS B YKUIIOE
IIOMEILEHHUE.

Kpurepuii npuHsATHS peIlICHUs: MPUHATHE PEHICHUS O MEepeBoJie WM 00
OTKa3€ B IIEPEBOJE KUJIOTO IOMEUICHHUS B HEXUIIOE UM HEXKWIOTO MOMEUICHUS B
YKWJIOE TIOMELICHHUE.

Pe3ynbTaToM aJIMHHUCTPATUBHOW NPOLIEAYPHl SBISIETCS BblJaua WIIU
HaIpaBJeHUE MO aJpecy, yKa3aHHOMY B 3asBieHHH, Jnubo uepe3 MOILI, EII'Y,
PIIT'Y 3asBuTENI0 NOKYyMEHTA, MOATBEPKIAOIIETO MTPUHATHAE TAKOTO PEIICHUS.

Pe3ynbTaT BBIMOJHEHUS aJAMUHUCTPATUBHOW MNpoUEaypbl (UKCUPYETCS B
CUCTEME JJIEKTPOHHOTI'O JOKYMEHTOOOOpOTa YMHOJHOMOUYEHHOIO OpraHa W B
JKypHaJIe pETUCTPALUU.

4. @opMBbI KOHTPOJIS 32 UCIIOJTHEHHEM
aJMUHUCTPATHUBHOIO PerjaMeHTa

4.1. TlopsamoK OCYIIECTBICHHUS TEKYIIETO KOHTPOJIA 3a COOJIIOJICHHEM U
MCIIOJTHEHUEM OTBETCTBEHHBIMU JTOJKHOCTHBIMHU JIMIIAMU MOJI0KEHUN HACTOSIIIETO
aAMUHUCTPATUBHOTO pErjlaMeHTa W WHBIX HOPMATHUBHBIX IPAaBOBBIX AKTOB,
YCTaHABJIMBAIOMIUX TPEOOBaHUS K MPETOCTABICHUIO MYHHUIIUITAILHON YCIYyTH, a
TaKXe MPUHATUEM UMU PEIICHUH.

Texymuii KOHTPOJb 3a COOMIOAEHUEM W HCIOJIHEHHEM JOHKHOCTHBIMHU




JULAMH YIOJHOMOYEHHOTO opraHa ydera MOJIOKEHUI JTAHHOTO
aAMUHHACTPATUBHOTO pETJlaMEHTa W WHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB,
yCTaHaBIMBAIOIIUX TPeOOBaHMS K MPEJOCTABICHUIO MYHHUIMMAIBHON yCIyTH, a
TaK)K€ MPUHATAEM HWMH pEUIeHUH (lanee - TeKyIIHd KOHTPOJIb JEATEIbHOCTH)
OCYILECTBIISIET AOJDKHOCTHOE JIMIO YIIOJJHOMOYEHHOTO OPTaHa.

Tekymuii KOHTPOJIb OCYIIECTBIISIETCA IYTEM IIPOBEICHHUS ITPOBEPOK
COONIOJIEHUST W HCIOJHEHUS JOJDKHOCTHBIMH JIMUAMU H  COTPYJHUKAMH
MOJIOKEHUI HACTOSAILIErO aAMUHUCTPATHBHOIO PErVIAMEHTA U MHBIX HOPMAaTHUBHBIX
MPaBOBBIX  AKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUS K  MPEAOCTABIICHUIO
MYHULUNAIBHON YCITYTH.

4.2. Ilops10K ¥ NEPUOIUYHOCTD OCYIIECTBIEHHUS TUIAHOBBIX U BHETLIAHOBBIX
MIPOBEPOK IMOJHOTHI U KaY€CTBA MPEAOCTABICHUS MYHUIMIIAIIBHOW YCIYyTH, B TOM
YHCJIe TOPAIOK U (OPMBI KOHTPOJIS 32 MOJTHOTOM U KayeCTBOM IMPEIOCTABICHHUS
MYHULUNAIBHON YCITyTH.

KoHTponp 3a MONHOTOM M KayeCcTBOM MPEJOCTABICHUS MYHHIIMIAIbHON
yCIyI'M BKJIIOYAaeT B ce0d NPOBEICHHUE NPOBEPOK, BBIABICHHE M YCTPAHEHHE
HapyILICHU! NPaB 3asIBUTENICH, NPUHATHE PEIICHUM U MOArOTOBKY OTBETOB Ha HX
oOpallieHust, coJiepKaIine kano0bl Ha AeiicTBUs (Oe37eiCTBIE) COTPYAHUKOB.

[IpoBepkM MOJHOTHI M Ka4eCTBA MPEIOCTABICHUS MYHULUIIAIBHOW YCIIYT'H
OCYILECTBIISIIOTCS. HA OCHOBAHUH PACIIOPSIKEHUM YITOJTHOMOYEHHOT'O OpTraHa.

[IpoBepku MOTyT OBITh IUIAHOBBIMH W BHEIUIaHOBbIMU. [lopsimoxk wu
NEPUOANYHOCTh  IUIAHOBBIX  IPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOIUTEIEM
YIIOJIHOMOYEHHOro oprasa. IIpum mnposepke paccMaTpuBarOTCs BCE BOIPOCHI,
CBSI3aHHBIE C TNPEJOCTABICHUEM MYHULHMNAIBHOW yCAyrd (KOMILIEKCHBIE
MIPOBEPKH ), UITU OTJIEIHHBIC BOIIPOCHI (TEMATHUYECKUE TIPOBEPKH).

BremianoBbie TpOBEPKH MPOBOMASTCS IJIsi TPOBEPKH (akTa yCTpaHCHUS
paHee BBISBJICHHBIX HAPYIIEHUH, a TAKXKE B CIIydae MOoJydeHUs kano0 Ha JeHCTBUA
(Oe3meiicTBue) coTpynHHKOB. [IpoBepkr Takke MTPOBOIATCS MO KOHKPETHOMY
oOpalleHUIO 3asIBUTEIIS.

[leproaMYHOCTE OCYIIECTBIICHHS IUIAHOBBIX NPOBEPOK - HE PEXKE OTHOIO
pasa B KBapTall.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[, YIOJHOMOYEHHOIO OpraHa 3a
peuieHust U AecTBust (Oe3nelcTBHE), MPUHUMAEeMble (OCYIIECTBISIEMbIE) UMU B
XO0JI€ MPEIOCTABICHUS MyHULIUITAIBHON YCITYTH.

[Io pe3ynpraram NpPOBEPOK B CIy4ac BBISBICHUS HAPYLICHUW MOJIOKEHUN
HACTOSAIIETO aAMUHUCTPATUBHOTO PErVIAMEHTA W UHBIX HOPMATUBHBIX IMPABOBBIX
aKTOB, YCTAHABJIMBAIONIUX TPEOOBaHUS K TMPEAOCTABICHUIO MYHHUIIUIIATLHON
YCIIYTY, BUHOBHbBIE COTPYAHUKH U JIOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccuiickont denepanuu.

CoTpyIHUKH, OTBETCTBEHHBIE 32 MPHUEM 3asBICHUN U JOKYMEHTOB, HECYT
NEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOJIOJICHHE CPOKOB U MOPAJIKA MpHUeMa U
perucTpauvu J0KyMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIE 3a IMOArOTOBKY JOKYMEHTOB, HECYT




MEPCOHANIbHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHNE CPOKOB U MOpsiaKa ohopMIiIeHHUs
JOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHbIC 3a Bblauy (HampaBieHUE) TOKYMEHTOB, HECYT
MEePCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOICHUE MOPSAKA BbIIauM (HAIIPaBICHUS)
JIOKYMEHTOB.

JIOMKHOCTHOE JIMI0, TOMAMHKCABINEE JOKYMEHT, CGHOPMHPOBAHHBIN TIO
pe3yJibTaTaM MPEIOCTABICHUS] MYHHIMIIAIBHON YCIYTH, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a MPABOMEPHOCTh MPHUHATOIO PEHICHUS W  BbLAAUY
(HampaBlieHWE) TaKOro JOKYMEHTa JHILy, MpPEeJCTAaBUBIIEMY (HaIllpaBUBILIEMY)
3asIBJICHHUE.

IlepconanpHast OTBETCTBEHHOCTb COTPYIHUKOB M JIOJDKHOCTHBIX —JIMI
3aKpeIIIeTCs B UX JOJKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUU C TPEOOBAHUSIMHU
3aKkoHOJaTenbCcTBa Poccuiickon denepamnuu.

4.4. TlonoxxeHus, XapakTepU3ylolue TpeOOBaHUS K TOPAIKY U (dopMam
KOHTPOJIS 32 IPEAOCTABICHUEM MYHULIMNIAIBHOW YCIIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxkaaH, uX 00ObEAMHEHUN U OpraHu3aLIHil.

KonTponb 3a HCHONHEHWEM TaHHOTO AAMUHHUCTPATUBHOIO PETJIAMEHTa CO
CTOPOHBI TpaXXIaH, UX OObEIUHECHUN U OpraHU3aIUi SIBISETCS CaMOCTOSITEIbHON
dbopMOIl KOHTpPOJSI MU OCYIIECTBIISIETCS MYTEM HalpaBJICHUS OOpalieHud B
YIOJITHOMOUYEHHBIA OpraH, a TakKe MyTeM 00KaJloBaHUs JeUCTBUM (Oe3/1ecTBYA)
U pELICHUM, OCYIIECTBISIEMBbIX (MPUHATHIX) B XOJI€ MCIOJHEHHUS HACTOSIIETO
aAMUHUCTPATUBHOTO PErJIAMEHTA.

['paxxnane, ux oObeAMHEHUSI U OPTAHU3AIMU BIIPAaBE HANIPABIISITH 3aMEUAHUS
U TPEJIOKEHUS M0 YIYUYLIEHUIO KadecTBa M JOCTYIHOCTH NPENOCTABIICHUS
MYHHULUITAIBHON YCIYTH.

5. JocyneOHblii (BHecyaeOHBbIH) MOPSAA0K 00KAJT0BAHNUS PellleHuil
U AeiicTBUil (0e31eCTBYUSI) OPraHOB, MPEI0CTABISIIOIINX
MYHHUIIUNAJIbHBIE YCIYTH, a TAKKE
HX JT0JLKHOCTHBIX JIMII

5.1. Madopmarnus 11t 3aMHTEPECOBAHHBIX JIMIl 00 UX TMpaBe Ha J0CyAcOHOe
(BHEecyneOHOe) oOkanmoBaHue jaecTBuil (Oe3aedcTBus) W (WJIM) pEIICHUH,
NPUHATHIX (OCYIIECTBICHHBIX) B XO0JI€ MPEAOCTABICHNUS MYHHUIIUIIAJBHON YCIyTH
(mamee - xxano0a).

3asgBUTENM HMMEIOT TPaBO TMOJaTh JKAlIOO0y Ha peIIeHue W JCHCTBUE
(Oe3meiicTBME)  opraHa,  NPEJOCTABISIOUIETO  MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO ~ JIMIAa,  TPEIOCTABISIONIET0  MYHHIMIAIBHYIO  YCIYTY,
MYHUITUTIATBHOTO  CIIYKAIller0, PYKOBOAUTENS OpraHa, MPeaoCTaBIISIIONIETO
MYHHUITUTIATBHYIO YCIYTY.

XKanoba momaercs B muchbMeHHOW (opme Ha OyMa)KHOM HOCHUTENE, B
AJIEKTPOHHOM (hOpME B OpTaH, MPEAOCTABIISIONINA MYHUITATIATBLHYIO YCITYTY.

Kamoba Ha  pemieHus u  gedctBus  (Oe3deiicTBHE) — OpraHa,




IIPENOCTABIAIOIEr0 MYHHUIMIIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIA OpraHa,
IIPENOCTABIAIOIET0 MYHULUINAJIBHYK YCIyTy, MYHHIMIAIBHOIO CIYXKalIEro,
PYKOBOIMTENS OpraHa, IPEAOCTABIAIOIIETO MYHHUIMIAIBHYIO YCIYTY, MOKET
ObITh HampaBiieHa 1o nourte, yepe3 M®PL, ¢ ucnonbp3zoBanuemM UHGOPMAIIMOHHO-
TEJIEeKOMMYHUKaMOHHON ceTn «MHTepHeT», oduumampsHOro caiitTa oprasa,
PEAOCTABIAIOMIEr0 MyHHIMnaneHyto yeayry, EIIIY, PIII'Y, a Takxke moxer
OBITh MTPUHSATA IPHU JJUYHOM [IPUEME 3ASIBUTEIISL.

3asBUTEIb MOXKET OOpaTUThCA C KaloOOH, B TOM YHCJIE B CIETYIOIIMX
CIIyqasix:

1) HapymeHwe cpoka pPETUCTpallMd 3ampoca O  IPEIOCTABICHUU
MYHHULUIIATbHOU YCIIYTH;

2) HapyLIEHHUE CPOKa MPEIOCTABICHNS MyHUIIUIIAJIbHON YCITyTH;

3) TpebGoBaHue Yy 3asBUTENS JOKYMEHTOB WM UHMOpPMAIMU JHUOO
OCYILECTBJICHUS JIEUCTBUM, IPEACTABICHUE WM OCYLICCTBICHHUE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMHU akTamu Poccuiickon ®Penepauuu,
HOPMATHBHBIMM TIPaBOBBIMH akTaMu cyObekTOB Poccuiickoii denepanuu,
MYHULMNAIBHBIMU IIPABOBBIMM AaKTAMHU JUISI IPEAOCTABIEHUS MYHULMUITAIBHON
YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEAOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTWMBHBIMM IPAaBOBBIMU akTamu Poccuiickor Penepanuy, HOPMATHUBHBIMU
IIpaBOBBIMM aKTaMu cyObekTOB Poccuiickoii ®enepanuu, MyHULUINAIbHBIMU
IIPaBOBBIMM aKTaMU I IPEJOCTABJICHNS] MyHULIUITAJIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MpPEAOCTaBICHUHM MYHULMMNAIbHOW YCIYTH, €CIU OCHOBAaHMS
OTKa3a He TMPEeIyCMOTPEHbl (enepalbHbIMU 3aKOHAMU M TPUHATHIMH B
COOTBETCTBUM C HHUMHM HHBIMA HOPMAaTHBHBIMM IPABOBBIMU aKTamMH Poccuiickoii
®denepanyu, 3aKOHAMU U MHBIMM HOPMATHBHBIMHU IPABOBBIMHU aKTaMHU CYyOBEKTOB
Poccuiickon ®@enepanuy, MyHUIUIIAIBHBIMA IPABOBBIMU AKTAMU;

6) 3aTpeboBaHME C 3asgBUTENS MpPHU MPEIOCTABICHUU MYHHULUIAIBHOM
YCIYTM TUIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMHM IIPABOBBIMHM aKTaMHU
Poccuiickoii  ®enepaniy, HOPMAaTUBHBIMU TPABOBBIMU aKTaMU CYOBEKTOB
Poccniickont @enepanuu, MyHUIUNAIBHBIMU IPABOBBIMUA aKTAMU;

7) oOTKa3 opraHa, MNPEJOCTABISIONIETO MYHHUIIMOAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, IPEAOCTABISIOIIETO MYHHIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBLHOTO ILIEHTpA,
OpraHu3alui, MpeTyCMOTPEHHbIX YacThio 1.1 ctathu 16 @enepanbHOro 3akoHa Ne
210, win ux pabOTHUKOB B UCTIPABIICHUH JTOMYIIEHHBIX UMM OMEYaTOK M OIHUOOK B
BBIJIAHHBIX B PE3YyJIbTATE MPEJOCTABICHHS TOCYIAPCTBEHHON MJIM MYHULIAIIAJIbHON
yCIyTd  JOKyMEHTax JIMOO HapylleHHWe YCTaHOBJIEHHOTO CpOKa  TaKHX
VCTIPABJICHU;

8) HapyleHue CpoKa WIM MOPSAAKAa BBIJAYM JOKYMEHTOB II0 PE3YJIbTaTaM
IIPEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

9) mnpuOCTaHOBJIEHHE MPEIOCTABICHUS MYHULMUIIAIBHON YCIyTH, €ciu
OCHOBAHUS TPUOCTAHOBJIEHUSI HE IMPENyCMOTPEHbl (eAepaibHbIMU 3aKOHAMU U




NPUHATHIMA B COOTBETCTBUU C HUMHU MHBIMH HOPMATHUBHBIMU IPABOBBIMHU aKTaMH
Poccuiickoit @enepainnu, 3aKOHAMU 1 UHBIMA HOPMATUBHBIMU MIPABOBBIMH aAKTaMHU
cyonexToB Poccuiickoit deneparinn, MyHUIIUTAIBHBIMEI IPAaBOBBIMU aKTaMU;

10) TpeGoBanue y 3asBUTEIISI IPU MPEIOCTABICHUA MYHUIIUITAIBHOW yCIIyTH
JIOKYMEHTOB WJIM WH(POPMAIUU, OTCYTCTBUE U (WIJIH) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCh MIPU MEPBOHAYAIHLHOM OTKa3€ B MPHUEME IOKYMEHTOB, HEOOXOAUMBIX
JUIslL TPEAOCTABIICHUS MYHULMIIAIBHOM YCIYIH, 3a HWCKIIOYEHHEM CJIYy4aes,
PELYCMOTPEHHBIX MYHKTOM 4 yacth 1 ctaten 7 @eaepanbHoro 3akona N 210-D3.

XKanoba nomxkHa coepxaTh:

1) HanmeHOBaHHWE oOpraHa, MPEJOCTABISIONIET0 MYHUIMIIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MPeoCTaBIIAIONIEr0 MyHUIIUITAIIBHYIO YCIIyTY, JTH00
MYHUITUTIATBHOTO CIIyXKaIllero, pemieHus W AeUCTBusl (0e31eHCTBHE) KOTOPBIX
00XKaTyloTCs;

2) ¢amunuio, uMsi, 0T4ECTBO (TIOCIIEHEE - TPU HAIUYUH), CBEACHUS O MECTE
KUTEIBCTBA 3asBUTENA - (PU3UUYECKOTrO JHIAa JUOO HAUMEHOBAHWE, CBEACHHUS O
MECTE HAXOXICHUS 3asBUTENS - IOPUANYECKOTO JIUIA, a TakKe HOMep (Homepa)
KOHTaKTHOTrO TenedoHa, aapec (aapeca) JICKTPOHHOM MOUTHI (MPU HATUYUHU) U
MOYTOBBIN afipec, M0 KOTOPBIM JIOJKEH ObITh HAMPABJIEH OTBET 3asBUTEIIO;

4) cBeneHuss 00 OOXKalyeMbIX PEIICHHUSX M JeUCTBUAX (Oe3/1eCTBUN)
opraHa, NpPeIOCTaBJSAIOIEr0 MYHULHUIAIBHYIO YCIYTy, TOJDKHOCTHOTO JIMIA
opraHa, MpeAOCTaBIIONIEr0 MYHULHUIAIBHYIO YCIYry, JU0O0 MYHUIMIAIBHOTO
CJTy’Kalllero;

5) DOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENh HE COTJIACEH C PEIICHUEM U
nerictBueMm  (0Oe3nmeiicTBHEM) oOpraHa, MPEJOCTABISIONIEIO0 MYHHUIUIIAIBHYIO
yCIIyTy, IOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTABIISIONIEr0 MYHHUIIUIATBLHYIO
yciyry, Ju00 MYHMIMIIAIBHOTO  CIYXKallero. 3asBUTENEM MOTYT  OBITh
MIPEICTABIICHBI JOKYMEHTHI (IIPU HAJIMYUH ), TIOITBEPKAAIOIITUE TOBOIBI 3asBUTEIIS,
100 UX KOTIHH.

5.2. Opran MECTHOTO CaMOYNpPaBJICHUS, OPTAHU3ALMA U YIIOJTHOMOYEHHbBIC
Ha pPAacCMOTPEHHE KaloObl JIMIA, KOTOPHIM MOXET OBbITh HampaBjeHa »xkajno0a
3asBUTEIISI B JOCYJEOHOM (BHECYIEOHOM) TIOPSIZIKE.

Kamobslr Ha pemeHus, aeucTBus (0€31EUCTBUS) TOJDKHOCTHBIX —JIWIL
paccMaTpuBarOTCs B OPSAJKE U CPOKHU, yCTaHOBIIEHHbIE DeiepaibHbIM 3aKOHOM OT
02.05.2006r. No 59-®3 «O mopsaake paccMOTpeHUsi OOpallleHuid TpaxaaH
Poccuiickon @enepanum».

5.3. Cnoco6bl uHGDOPMUPOBAHMS 3asgBUTEICH O TOPSIKE IOJAYH M
paccMOTpeHus *KajaoObl, B TOM yucie ¢ ucnonb3zoBanuem EINTY, PIITY.

He mo3anee mus, ciaemyromero 3a AHEM MPUHSATHS PEIICHUS, 3asSBUTEIIO B
MHUCBbMEHHON (dopMe U, TO JKEJIaHHWIO 3asgBUTENSA, B JJICKTPOHHOH (dopme
HaIPaBJISETCS MOTUBUPOBAHHBINA OTBET O PE3YJIbTATaX PACCMOTPEHUS KATOOBI.

B cnywyae mpusHaHus KanoObl TOJJIEKAIIECH YIOBICTBOPEHHUIO B OTBETE
3asIBUTENI0 JaeTcss uH(opMmanmuss O ACHCTBUAX, OCYLIECTBISIEMBIX OPraHoM,
MPENIOCTABISAIONIMM MYHUIMNAIBHYIO YCIYry, B LEISIX He3aMeMIUTEIbHOro




YCTPAaHEHHMs BBISBIICHHBIX HapylICHUHN MPU OKA3aHUU MYHUIIUINAIBHON YCIyTH, a
TaK)K€ TPUHOCSATCS HW3BUHEHUS 3a JIOCTaBJICHHBIE HEYJ00CTBAa M YKa3bIBaeTCS
uHopMaIusl O MaTbHEUITUX JCHCTBUSAX, KOTOPHIE HEOOXOIMMO COBEPIIHUTH
3asBUTEIIO B LEJSIX MOMYyYEHUSI MyHUILIUTIATbHON yCIYTH.

B cnyuae mpusHaHus kanoObl HE TOJJIEKAIIECH YOBIETBOPEHUIO B OTBETE
3asIBUTENIO JAIOTCS apTyMEHTHPOBAHHBIC PA3bICHEHHS O MPUYMHAX MPHUHSITOTO
peleHus, a Takke HHGopMaIus o MopsAaKe 00’KaTOBaHUs IPUHATOTO PELICHHS.

B cnywae ycraHoBieHHMS B XOJE€ WM IO pe3yJlbTaTaM pPacCMOTPEHUS
KanoObl TMPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO IMPaBOHAPYIICHUS WM
NPECTYIUICHUSI  JIOJDKHOCTHOE — JIMIO,  HAJCJICHHbIE  IMOJHOMOYHMSMHU  TIO
PACCMOTPEHHUIO KaJI00 HE3aMEeIJTUTEIIbHO HAIMPABISIOT UMEIOIIUECS MaTepHaibl B
OpraHbl MPOKYpPaTYypPHI.

5.4. [lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MOPSIOK
nocyneOHoro (BHeCy1eO0HOr0) 00XKaloBaHUs PEIICHUN U JaeHCcTBHM (0e31eiCTBHS)
oprasa, IpeI0CTaBJISIONEr0 MYHUIIMITAJIBHYIO YCIYTY, a TakXKe ero JOKHOCTHBIX
JIMII.

[Topsimok mocynebHoro (BHECYeOHOTO) 00KaJIOBaHUS PEIICHUIN U IEUCTBUI
(Oe3neiicTBUs) opraHa, IPEeIOCTABISAIONIET0 MyHUIIMIAIBHYIO YCIYTY, a TAKKE €ro
JOJKHOCTHBIX JIUI, PYKOBOAMUTENS YIIOJHOMOUYEHHOTO OpraHa 0o CIeruanucTa
YIIOJTHOMOYEHHOTO OpraHa OCYIIECTBISIETCS B COOTBETCTBUU ¢ DenepanbHbIM
3akoHOM Ne 210-®3, nocranoBnenuem lIpaBurensctBa Poccuiickonn @enepanun
ot 16.08.2012r. Ne 840 «O mopsike mogauu U pacCMOTPEHHsI Kajao0 Ha PEIICHUS
u aeiictBus (06e3neiicTBre) denepalbHBIX OPraHOB MCTIOJHUTEIBHON BIIACTU U UX
JIOJDKHOCTHBIX JIUI, (heJlepaIbHBIX TOCYAAPCTBEHHBIX CIYXKAIIUX, JTOHKHOCTHBIX
JUIl TOCYJapCTBEHHBIX BHEOIOMKETHRIX (oHA0B Poccuiickoit denepanun,
rOCyJapCTBEHHBIX KOPIOpaIid, HaJEJICHHBIX B COOTBETCTBUM C (elepaibHbIMU
3aKOHAMH TIOJIHOMOYHUSIMH TIO TPEJOCTABICHUIO TOCYJAAPCTBEHHBIX YCIyr B
YCTaHOBJICHHON c(epe MesTeTbHOCTH, U HMX JOJDKHOCTHBIX JIMI], OpPraHHU3allvH,
NpeaycMOTpeHHbIX 4YacThto 1.1 cratem 16 @DepepanbHoro 3akoHa «OO0
OpraHU3ali{ MPEA0CTABICHHS TOCYIAPCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT», H HX
pabOTHHUKOB, a  TaKke  (DYHKIIMOHATBHBIX  IIEHTPOB  TPEIOCTABICHUS
rOCyAapCTBCHHBIX M MYHHUIIUTIAIBHBIX YCIYT U UX PAOOTHHKOBY.

6. Oco0eHHOCTH BBINOJHEHHUS AIMUHUCTPATHBHBIX
npouenyp (aeiicreuii) B MOI]

6.1. IlpenocraBienne MyHHIMNAIbHONW yciayrn B M®IL] ocymecTBasercs
IIPpM HAIMYAM  3aKIIOYECHHOIO  COIVIAIIEHUS O  B3aUMOJCHCTBUM  MEXIY
YIIOJIHOMOYEHHBIM Opranom u MOLI.

6.2. OcHOBaHMEM [Js1 Hayaja MPEAOCTaBICHHUS MYHHUIMNAIBHOW YCIYTd
aBisercst oOpamienue 3asButesnsi B M®ILI, pacnoyiokeHHBII Ha TEPPUTOPUU
MYHUIIUIIATBHOTO 00pa30BaHusl, B KOTOPOM MPOKUBAET 3asBUTETb.

6.3. WHpopmupoBaHue 3asBUTENEN O TOpPSAAKE MPEAOCTaBICHMS




MyHULIHMNaNbHOUN yciryrd B M®II, 0 xoze BBIIOIHEHUS 3alIpoca O IPEA0CTABICHUN
MYHULMNAIBHON YCIYTH, TIO WHBIM BOIIPOCaM, CBA3aHHBIM C MPEIOCTABICHUEM
MYHULIMNAIBHON YCIYyTH, a TAaKXKE KOHCYJIbTUPOBAHHUE 3asSBUTEIEH O IOPSIIKE
NPEAOCTAaBIEHNU MyHUMUMNAIbHOW ycayrn B MODI[  ocymecrBuserca B
COOTBETCTBHUH ¢ Tpadukom padoTsr MOII.

6.4. [Ipuem 3asBiICHUI O PEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH U HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHUS MyHUIIMIAIIBHOW YCIIYTH.

[Tpu nuynom obparmienuu 3asButens B MOIL coTpyaHUK, OTBETCTBEHHBIH 3a
MIPUEM JOKYMEHTOB:

- YCTaHABJIMBAECT JIMYHOCTh 3asBUTENII HAa OCHOBAHUM JOKYMEHTA,
YAOCTOBEPSIOIIETO €r0 JUYHOCTb, INPEICTABUTENA 3asBUTENA - HA OCHOBAaHUU
JOKYMEHTOB, YAOCTOBEPAIOIIUX €ro JUYHOCTh M TMOJHOMOuYus (B ciydae
oOpallleHus €ro NPeACTaBUTENS);

- IPOBEPSIET IPEACTABICHHOE 3asiBJICHUE U JOKYMEHTBI Ha IIPEIMET:

1) TekcT B 3asBJI€HUH MOAIAETCS IPOUTEHUIO;

2) B 3a4BJIICHMM YKa3aHbl (aMuIus, UM, OTYECTBO (TIOCIEOHEE - MpPH
HaJau4yuu) (U3NYECKOro Jinila JIM00 HAUMEHOBAHUE FOPUINYECKOTO JIUIIA;

3) 3asBI€HUE NOAMUCAHO YIIOTHOMOYEHHBIM JIULIOM;

4) [pUIOXKEHBI JOKYMEHTHI, HEOOXOAWMBbIE U1 MPEAOCTaBIICHUS
MYHULHANIAIBHON YCIIYTH;

5) COOTBETCTBHE [AHHBIX JOKYMEHTa, YAOCTOBEPSIOIIErO0 JUYHOCTb,
JTaHHBIM, YKa3aHHBIM B 3asBJICHUU U HEOOXOJUMBIX JOKYMEHTAaX;

- 3allOJHAET CBEIACHUA O 3asABUTENIE U INPEACTABICHHBIX JIOKYMEHTax B
aBTOMaTU3UpPOBaHHOM MHPopmMarmonHoi cucteme (AVC MOILJ);

- BBIJACT PACIUCKY B MOJYYEHUU JOKYMEHTOB HA MPEIOCTABICHUE YCIIYIH,
chopmupoBannyio B AIC MOIJ;

- uHOpPMHpYET 3asBUTENII O CPOKE NPENOCTaBICHUS MYHUIMIAIbHON
yCIIyTH, croco0ax MojydyeHuss HHPOpMaIMKU O XOJ€ UCIIOJIHEHUSI MYHULUIIATbHON
YCIYTH;

- YBEAOMJIIET 3asBUTENI O TOM, YTO HEBOCTPEOOBAaHHBIE JOKYMEHTHI
xpanarcsa B M®IL[ B Teuenne 30 kaJeHIApHBIX IHEH, MOCJE YEro NMEepeaarTcs B
YIIOJTHOMOYEHHBIN OpraH.

6.5. 3asgBNEHNE U JOKYMEHTHI, IPUHATHIE OT 3asBUTENS HA MPEIOCTABICHUE
MYHULHANAIBHON YCIyTH, MEPENAIOTCA B YIIOJTHOMOYEHHBIM OpraH He mo3aHee |
pabouero IHs, CIEAYIOIIEro 3a JHEM PErMCTpallU 3asiBICHUS U JOKYMEHTOB B
MO®II, mocpeACTBOM JUYHOTO OOpaIleHUs IO COMPOBOJAUTEILHOMY PEECTPY,
coJieprKalieMy JaTy U OTMETKY O nepenade, opopMIEHHOMY B JIBYX 3K3EMILISpax.
VYka3aHHbBIN peecTp 3aBepsiercss coTpyaHUKoM MOII u nepemaercsa cnenquaincTy
YIOJHOMOYEHHOIO OpraHa noj noanucb. OJuH 3K3EMIUISP CONPOBOIUTEIBLHOTO
peecTpa OCTaeTCsl B YIIOJTHOMOYEHHOM OPTaHe U XPAHUTCHA KaK JOKYMEHT CTPOTOU
OTYETHOCTH OTIEJIBHO OT JIMYHBIX A€, BTOPOU - XpaHnutcs B M®PII. B 3asaBnenun
MIPOU3BOJUTCS OTMETKA C YKAa3aHHEM pPEKBU3UTOB pPEECTpa, IO KOTOPOMY
NepeaHbl 3asiBJICHUE U JOKYMEHTBI.




6.6. Bpimaua 3adBUTENIO0 pe3yibTaTa MPEIOCTABICHUS MYHHIMIAIBHON
yCIyrd, B TOM 4YHUCJE BblJaya JOKYMEHTOB Ha OyMaXHOM HOCHTEIIE,
MIOATBEPKAAIOIMINX COAECPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HAIIPABJICHHBIX B
M®I[ mo pesynbraTaM NPEAOCTABICHUS MYHULHNAIBHBIX YCIyI OpraHaMu,
MPEAOCTABISAIOIIMMY MYHHULIMIAIBHBIE YCIYI'HM, a TaKXe BblJada JOKYMEHTOB,
BKJIIOYAsl COCTaBJICHUE Ha OyMa)XHOM HOCUTEIE W 3aBEPEHUE BBIINUCOK W3
UH(GOPMAIIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABISIONIMX MYHULIUTIATBHBIE YCITYTH.

[Ipu oOpaieHuun 3asBUTENS 32 MPEJOCTABICHHEM MYyHULMIAIBHOW YCIyru
yepe3 MODI] Bbigaua pe3yibraTa NPEAOCTABICHUS MYHUIUIIAIBHOW YCIYTH
OCYIIECTBIISIETCS MPH JTMIHOM oOparennd B MOII.

6.6.1. OTBETCTBEHHOCTh 3a BbIJAYy pe3yjibTaTa IPEIOCTABICHUS
MYHUIMIIAIBHON  yCIayrn  Hecer  coTpyaHuk MO®PIl,  ynosHOMOYE€HHBIN
pykosBoauresiem MOILI.

6.6.2. Jlma mnonydeHuss pe3yiabTara MPEIOCTaBICHHS MYHUIMNAIBHON
ycayru B MOIl 3agBurens npeapsBisieT JOKYMEHT, YJIOCTOBEPSIOLIMUA €ro
JMYHOCTB U PACIIUCKY.

B caywae oOpaiieHuss TpeACTaBUTENS 3asBUTENS  MPEACTABISIOTCA
JOKYMEHTBI, YAOCTOBEPSIOIINE JIMYHOCTh M IOATBEPKIAIOMIAE TOJHOMOYUS
IIPEJCTABUTEIS 3asIBUTEIIS.

Corpynauk ML, oTBEeTCTBEHHBIM 3a BbJAYY JOKYMEHTOB, BBIJAET
JIOKYMEHTBI 3adBUTENI0 W peructpupyer ¢akt ux Bbyiaun B AUC MOIIL
3asBUTENh TMOATBEPXKIAET (PaKT IMOTyYeHHUsS JOKYMEHTOB CBOCH TMOJAMKCHIO B
pacnucke, koropas ocraerca B MOII.

HeBoctpeboBannbie gokyMeHTHl XxpaHsitcas B MO®DI[ B Tteuenue 30
KaJIEHJAPHBIX JHEU, ITOCIIE YErO MEPEIAOTCS B YIIOJTHOMOYEHHBIN OpraH.

6.7. nbie neficTBHs, HEOOXOUMBIE JJIS MPEJOCTABICHUS MYHUIIMITAIILHON
YCIyTH, B TOM YHCJIE CBSI3aHHBIE C IIPOBEPKOM JEWCTBUTEIBHOCTH YCUJIIEHHOU
KBATM(PUITUPOBAHHON DJIEKTPOHHOM MOAMKUCH 3asBUTENS, HCIIOIb30BAHHOW TIpU
oOpalieHnH 3a MOJTYyYEHUEM MYHULHUIAIBHON YCIyTH, a TAKKE C YCTAHOBJICHUEM
MEPEYHsI CPEACTB YIAOCTOBEPSIOIIMX LIEHTPOB, KOTOPBIE JOMYCKAKOTCA IS
UCIIOJIb30BAaHUS B LENSAX 00EClEeUeHUsl YKa3aHHOM MPOBEPKU U ONpPENEIsIIoTCs Ha
OCHOBAaHWH YTBEPKIAEMOM YMOJIHOMOYEHHBIM OpPraHOM II0 COIJIACOBAaHUIO C
denepanbHON City»)00#1 Oe3omacHocTr Poccuiickoit denepanu MoJeld yrpos
oe3onacHoctu uHGopMaIu B ”HOOPMALIMOHHONU CUCTEME, UCTIOIb3YEeMOM B IEIIAX
npuemMa oOpaileHuid 3a TOJyYeHHEeM MYHUIUNAIBHOM yciuyru W (WIn)
IIpeaocTaBiIeHus Takon yciyru, B ML He npenycMOTpeHBI.

6.8. JlocynebHoe (BHecynmeOHOE) oOKajoBaHWE PEIICHUN W JACUCTBUI
(6e3meiictBusi) MODII, corpyaamka MOI] ocymecTBisercss B MOpPSAKE,
MPEAYCMOTPEHHOM IMYHKTOM 5.1 HACTOSIIIETO aAMUHUCTPATUBHOTO PErIaMEHTA.




[Tpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY PErIIAMEHTY
MPEOCTaBICHUS MYHUITUTIAILHON YCIIYTH
«IlepeBof )KMIIOr0 MOMENICHUS B HEXXUIIOE
MOMEIIEHUE U HEXWJIOTO IOMEIICHUS B
KUIIO€ TTOMEIICHUE)»

BJIOK-CXEMA
NPEJIOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTH
«JIEPEBO/I ZKMJIOT'O HIOMEIEHHWSA B HEKNJIOE IIOMEIIEHUE
N HEKNMJIOT'O HIOMEIMEHUA B KUJIOE IOMEIEHUE»

3aaBUTEND

\A

[Ipuem u peructpaiius 3asBiIeHUs U TOKYMEHTOB Ha MPEOCTABICHHE
MyHUIIUNIATBHOU yeiuyru 1 pabounii nens (1. 3.1.1.)

A

[IpunHsATHE pemeHns 0 IepeBoIe WK 00 0TKA3€e B MEPEBOIE KIIIOTO
MTOMEIICHHS B HEXXIIIOE U HEXKHIIOTO TTOMEIICHUS B KIIIOE TTOMEIICHUE 45
nuen (1. 3.1.3)

\A

Brinava (HanpaBieHue) TOKYMEHTOB IO pe3yJIbTaTaM IPe10CTaBICHUS
MYHHUITUTATBHON yciyru 3 pabounx qus (1. 3.1.4)

A

3agaBUTED




[Tpunoxenue Ne 2

K aJIMUHUCTPATUBHOMY PErIIAMEHTY
MPEOCTaBICHUS MYHUITUTIAILHON YCIIYTH
«IlepeBof )KMIIOr0 MOMENICHUS B HEXXUIIOE
MOMEIIEHUE U HEXWJIOTO IOMEIICHUS B
KUIIO€ TTOMEIICHUE)»

IIpaBoBbIe OCHOBaHMS NMPEIOCTABJIEHUA MYHMUMIAIBHON yCIyrd
«IlepeBo/ KHI0T0 MOMeENIEHUS B HEKHII0€ MTOMeEINleHre U HEXKUJIOT0
NMOMeIIeHNs B )KIJI0e OMeIleHHue)» (Jajiee — MyHHIMIIAJIbHAS yCJIyra)

Hpe,Z[OCTaBHCHHC MYHHHHH&HBHOﬁ YCIYIru oCymeCTBILICTCA B COOTBCTCTBUU

- Kumunaeim - Konmekcom  Poccuiickoit  ®enepanuu; -  (enepaibHbIM
3akoHOM OT 27.07.2010 Ne 210-®3 "OO opraHuzauud NIpeaoCTaBICHUS
roCyJapCTBEHHBIX U MyHHUIIUIAIbHBIX YCIYT";

- mocra"oBieHueM [IpaBurensctBa Poccuiickoint @enepamuu ot 30.09.2021
Ne 1670 «OO0 yTBepkneHHH OOMIMX TpeOOBAaHMM K OpraHU3alUM U
OCYULIECTBJICHUIO PErMOHAJIBHOTO TOCYAAPCTBEHHOTO SKWJIMIIHOTO KOHTPOJIS
(Hagzopa)»;

- nmoctanoBieHueM lIpaBurensctBa Poccuiickoit @enepauuu ot 10 aBrycra
2005 Ne 502 «OO6 ytBepxkaeHun (HopMbl yBEAOMIICHUS O TepeBoje (OTKa3e B
MIEPEBOJIC) KUIOTO (HEKHUIIOTO) TOMEIICHHS B HEXXHIIIOE (BKUJIOE) TIOMEIICHUEY;

- pacniopsikenuem [IpaBurensctBa Poccuiickoit ®deneparuu ot 17 nexkabps
2009 1. Ne 1993-p "OO6 yTBEpKIEHUM CBOJHOTO IEPEYHS IMEPBOOYECPETHBIX
rOCYAApCTBEHHBIX M MYHHULMIIAJIBHBIX YCIYT, IPEJOCTABISIEMBIX B AJIEKTPOHHOM
Buje'";

- VYcraBom CAMXKEHCKOT0O MYHHUIMOAIBHOIO paloHa, YTBEP>KICHHBIM
pemennem Komurera camoynpasneHuss CAMKEHCKOIO MYHMIIMIIAJIBHOIO paloOHa
or 01 aBrycra 2005 roga Ne 144 «O06 VYcraBe MyHMIMOAIBHOIO 0Opa30BaHUA
"CsAMKEHCKHM MYHUIMIIAJIbHBIA PAalioH'"»;

- TIOCTaHOBJIIEHHEM aAMUHUCTpaluK CSIMXEHCKOTO MYHHUILUMAIBHOTO
paiiona ot 15.06.2021r. Ne 164 «OO0 ytBepxknenuun llopsaka pa3paboTku u
YTBEPKIACHUS aIMUHUCTPATUBHBIX pErIaMEHTOB IIPENOCTABIICHUS
MYHULMOAIBHBIX YCIyT OpPraHaMH MECTHOro camoynpasieHus CAMKEHCKOro
MYHHUIUIIAIBHOTO PaliOHa.



consultantplus://offline/ref=74ACB8C36E93D8884B6DFCC1E5F3EC9001181B37AAE7E6FDC508DD16A5B60A00BBAB1AE221B212864B6A24ECt1H

[Tpunoxxenue Ne 3

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTY
MPEOCTaBICHUS MYHHUITUTIAIbLHON YCIIYTH
«IlepeBop )KMIIOr0 MOMENICHUS B HEXXUIIOE
MOMEIIEHUE U HEXWJIOTO IOMEIICHUS B
YKUJIO€ TOMEIICHUEY

dopma 3asaBJICHUSA
0 MpPeJ0CTABJICHUN MYHUIMIIAJIbHON YCIyTH

KOMY:

(HaumeHnosanue ynoIHOMOUYEHHO20 Opeana
UCNOJIHUMENbHOU 81acmu cyOvekma
Poccuitickoti @edepayuuunu opeana
MECmHO20 CaMOYNPABIeHU)

OT KOrO:

(nonrnoe  naumenosanue, HWHH, OI'PH
IOpUOUHeCcK020 1ula)

(KoHmaKkmuvlli  meneoH,  INeKMPOHHAS
nouma, noYmoswlii aopec)

(hamunus, ums, omuecmso (nocieouee - npu
Haauyuu), oanHble OJoKkymenma,
YO00CmMOogepaue2o TUYHOCHb, KOHMAKMHbILLL
menegon, aopec NEKMPOHHOU  HNOYMbL
VHOJTHOMOYEHHO20 TUYQA)

(OanHble npedcmagumerisi 3as16umeis)

3ASIBJIEHUE
0 nepeBo/ie JKHJIOr0 MOMEICHUs B HEe;KHJI0€e OMeIlleHHe M HeXKHJI0r0
MOMELIECHHS B KIJI0€ MOMeLeHne

[Ipomry nmpenocTaBUTh MyHULIUITAIBHYIO YCIIYT'y

OTHOIIICHU U ITIOMCIIICHUS], HaxoasaIerocsa B COOCTBEHHOCTH




(mns pu3MYeCKUX UL/ MHANBUYATbHBIX npeanpuaumMarencii: @O, nokyMeHT,
YI0CTOBEPSIOIINMA TUYHOCTD: BUA HokymeHnTa nacnopt, UHH, CHUJIC, OI'PHUII (s
WHIMBHIYIBHBIX TIPEANPUHUMATENEH ), 1JIs FOPUINICCKUX JIUIL: TIOJTHOC HANMEHOBAHHUE

ropunuueckoro juna, OI'PH, MHH)

PaCIIOJIOKCHHOI'O 110 aApCCy:

(ropon, ynuna, IpoCIeKT, MPoe3I, IEPEYIOK, MIOCcCe)

(Ne moma, Ne kopmyca, CTpOSHHS)

(Ne xBapTHupsbl, (TeKyilee Ha3HAYCHHUE MTOMEIICHUsT (00MIas TIIOIIA b, KUIast
MOMEIICHHS ) ((KUJI0€/HEXKHIIIOE) TUIOIIA/Ib) U3 (SKUIIOTO/HEKHUIIOTO) IIOMEIICHUS B
(HEeXMIT0€/KIIT0€) (HY)KHOE TTOTIEPKHYTH)

IHoamuce

(pacmmpoBKa MOAIHCH)
Jlata




[Tpunoxenue Ne 4

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEOCTaBICHUS MYHHUITUTIATLHON YCIIyTH
«llepeBog JKMJIOTO TIOMEHIEHUSI B HEXKWIOE
MOMEILEHHE W HEXWIOr0 MOMEUICHUS B JKHIOE
MIOMEILICHHUEY

YTBEPX/IEHA
[TocranoBnenuem IIpaBurenbcTBa
Poccuiickoit ®eneparuu ot 10.08.2005T. Ne 502

D®OPMA
YBeIOMJIEHHSI O TepeBo/ie (0TKa3e B MepeBo/ie) KUJI0ro (HeKHI0ro)
NMoMelleHUsI B HesKUJ10e (BKHJ10€e) MoMelleHne

Komy

(pammmmust, UMs1, OTIECTBO —

JUIS TPaXK/IaH;

IMOJTHOC HAMMEHOBAaHUE OpraHU3aliun —

JUTSL FOPUIMYECKIIX JIHI)

Kyna
(TTOYTOBBIN UHIIEKC U aJIpec
3aBUTEIIS COIVIACHO 3asBJIEHUIO
0 TIepeBo/Ie)
YBEJIOMJIEHUE

0 nepeBojie (0TKa3e B NepPeBojie) KUJIOT0 (HEKNJIO0ro)
NMoOMelleHUus B HexkuJI0e (SKIJioe) moMelieHmne

(HOJ'IHOG HAaMMCHOBAHUEC OpraHa MCCTHOI'O CaMOYIIpaBJICHUH,

OCYIIECTBJISIONIETO TIEPEBOT TTOMEIIICHHUS )
paccMOTpEB MPEACTaBIECHHBIE B COOTBETCTBUU C 4acThio 2 crarbu 23 XXunumuoro kojaekca Poccuiickoit
denepanuu TOKYMEHTHI O TIEPEBOJIEC MOMEIIEHHUS 00IIEH TITOIIA IbI0 KB. M,

HaXOJISILIET0Cs TI0 apecy:

(HamMeHOBaHME TOPOJCKOTO MITH CEIHCKOTO MOCETICHHS)

(HaI/IMeHOBaHI/Ie yiuipbl, jiomanu, rmpocCrceKTa, 6ynLBapa, npoe3nga u T.l'[.)
JIOM , Kkopmyc (BlaJieHue, CTPOCHHE) , KB. , M3 KUIIOro (HEXXHUIIOT0) B HEXMIOE (KUIIOE)
(HEeHY)XKHOE 3a4epKHYTH) (HEHY)XKHOE 3a4EPKHYTH)




B LICJIAX UCIIOJIb30BaHUA IIOMCIUICHUS B KAYECTBE

(BI/II[ HCIIOJIBb30BaHUA IIOMCIICHHA B COOTBECTCTBHHU

C 3asIBJICHUEM O TIEPEBOJIE)
PEIINJT ( ):
(HamMeHOBaHME aKTa, 1aTa €ro IPHHSITHS H HOMED)
1. [TomemneHne Ha OCHOBAHHUH MTPHIIOKEHHBIX K 3aBJIICHUIO JOKYMEHTOB:
a) MEPEeBECTH M3 JKUJIOTO (HEXKHUIIOT0) B HEXMIOe (OKIioe) 0e3 MpeBapuTeIbHbIX YCIOBU;
(HeHYKHOE 3a4epPKHYTh)
0) mepeBecTH W3 KWIOTO (HEKHUIOTO) B HEXWIOE (KWIOE) TMPU YCIOBUU TMPOBEJACHUS B
YCTaHOBJICHHOM TOPSIKE CICTYIOIINUX BUAOB paboT:

(mepedens paboOT 1O MEPEYCTPOUCTBY

(mepermaHnupoBKe) MOMEIICHUS

WM MHBIX HEOOXOAMMBIX paboT IO PEMOHTY, PEKOHCTPYKLINH, PECTAaBPALIH TOMEILECHHS)

2. OTka3aTh B IEPEeBOJIE YKA3aHHOI'O MOMEIIEHHUS M3 KUIOr0 (HEXHIOr0) B HEXHUIoe (HKHUIIOe)
B CBSI3U C

(ocHoBanme(s1), ycraHOBICHHOE YacThio 1 ctathu 24 XKunumuoro koaexca Poccuiickoit deneparim)

(IOMKHOCTD JIMIIA, TTOAIMKCABIIIETO (omrcsk) (pacmmdpoBka nmoAmnHCH)
YBEIOMIICHIE)

« 200 T
M.




