AnmMunucTpanus CAMKEHCKOT0 MYHUIIUNIAJIBLHOIO PaiioHa

IHOCTAHOBJIEHUE

or 31.03.2022r. Ne 93

c. Camorca Bonozoockoit oonacmu

06 YTBEPKJICHUU [Topsinka
pa3paboTKu U YTBEPXKICHUS
aJIMUHUCTPATUBHBIX PETJIAMEHTOB
MPEIOCTABICHUS MYHUIIUIIAIBHBIX

yCIyT

B cootBercTBuu € u. 15 cr1. 13 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-D3
«O0 opraHuzanuy MPeJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHIIUTAIBHBIX YCIIYT»,

IHOCTAHOBJIALO:

1. VYTBepauts I[lopsimok pa3pabOTKu W YTBEPKIACHUS aJIMUHUCTPATUBHBIX
PErIAMEHTOB MPEIOCTABICHUS MYHHIMIAIBHBIX YCIYI COIVIACHO IIPUJIOKEHHUIO K
HACTOSIIEMY ITOCTaHOBJICHHUIO.

2. [Ipu3HaTh yTpaTUBIIAM CUJIy IOCTAHOBJIEHUE aAMUHUCTpAauud CAMKEHCKOTO
MyHULMNATBHOTO paiioHa oT 15.06.2021r. Ne 164 «O6 ytBepxkaenun Ilopsiaka
pa3pabOTKM M YTBEPKICHHUS AJIMHUHUCTPATUBHBIX PEIJIAMEHTOB MPEIOCTaBIEHUS
MYHULMNAIBHBIX YCIYI OpraHaMH MECTHOrO camoympaBiieHUs CAMXKEHCKOTro
MYHULMNAIBHOTO pailoHa» 3a UCKIIFOYEHUEM ITyHKTA 2.

3. HacTosiiiee NoCTaHOBJIIEHUE BCTYIIAET B CHILY CO JHS €0 MOANHCAHUS.

4. Hacrosimiee nocTaHOBJIEHUE TOJUICKUT Pa3MEIICHUIO Ha O(ULIMATbHOM CalTe
aaMuHUCTpau ~ CSAMXKEHCKOTO  MYHHUIIMTIIAIBLHOTO paioHa  http://caMikeHCKHii-
paiioH.p¢d B uHPOPMaAITMOHHO-TEIEKOMMYHHUKAITMOHHON ceTu MIHTepHeT.

5. Undopmanuio o pa3MeneHul HaCTOSALIET0 MOCTAHOBICHHS Ha O(PUIIMATIEHOM
caiite aamuHuUcTpanuu CIMKEHCKOTO MYHHUITMTIAIBLHOTO paiioHa OmyOJMKOBaTh B
razere «Bocxomy.

PykoBoauTens anMUHUCTpALUA
CAMXEHCKOT0 MyHHMIIMIIAIBHOIO paiioHa H.H. UBanos
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IIpunoxenue

K ITOCTAHOBJICHUIO aIMUHUCTPALNH
CAMXEHCKOTO MyHHMIIMIIAIBHOIO palioHa
ot 31.03.2022r. Ne 93

[Topsmok
pa3pabOTKH M YTBEPKACHUS aJIMHHUCTPATUBHBIX
pErIaMEHTOB MPEAOCTaBICHUS MYHUITUTIATBHBIX YCITYT
(manee - [Mopsimox)

[. OO1ue 1monoKeHus

1.1 Hacrosmmii [lopsimok paspaboran B cootrBeTcTBUM ¢ DenepaibHbIM
3akoHOM OT 27 wutons 2010 roma Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBlICHUS
rOCyapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT» U ONpPEACIIIeT MpaBuiia 1o pazpaboTke u
YTBEPKJICHUIO OpraHaMyd MECTHOTO CAaMOYIPABJICHHUS OOJACTH aIMUHUCTPATHUBHBIX
pPErIaMEHTOB MPEAOCTABICHUS MYHULMNAIBHBIX YCIYT (l1ajiee — OpraHbl MECTHOTO
caMOYIIpaBJICHUs, aAMUHUCTPATUBHBINA PETJIAMEHT).

1.2. AIMHHUCTpPaTUBHBIA pErJIaMEHT YCTAHABIMBAET IOPSAJOK M CTaHIApT
MPEAOCTaBICHNUS MYHUIIMIAIBLHON YCIyTH, B TOM YHUCJE MOPSJIOK B3aUMOJCUCTBUSA
MEXJy CTPYKTYPHBIMU TMOJpa3ielieHUs MU (MpU HAJUYUMU) OpraHa MECTHOTO
CaMOYIIpaBJIEHUs, JIULIAMH, OTBETCTBEHHBIMU 3a NPEIOCTABICHUE MYHUILIMIAIBHON
YCIIyT'H, a TakXke MOPSJOK B3aUMOJCHCTBUSL OpraHa MECTHOIO CaMOYIPaBJIEHUS C
(bU3MYECKUMU U IOPUIWYECKUMU JIMIIAMHU, a TakKe MX NPEACTaBUTEISIMH, WHBIMU
rOCyJAapCTBEHHbIMM OpraHaMd MW OpraHaMM MECTHOTO CaMOYIpAaBJIEHUS MpHU
MPEAOCTaBICHUNA MYHUIIMNIATBHON YCIIyTH.

1.3. AIMUHUCTpaTHBHBIC PETIaMEHTHI pa3padaThIBAIOTCS OpPraHAMH MECTHOTO
CaMOyNpaBJ€HUsA, K  IOJHOMOYUSIM  KOTOPBIX  OTHOCUTCS  MPEAOCTaBICHUE
MYHHULUIIAIBHON YCIYTH, C YYETOM MOJIOKEHUN JEUCTBYIOIIETO 3aKOHOAATEIbCTBA.

B cnydae ecniu B NOpEeAOCTaBICHUM MYHUIUIAIBHOW YCIYTM YYacTBYET
MYHHUITUTIATBHOE YUYPEXKJICHHUE, aJIMUHHUCTPATUBHBIA pErJIaMeHT pa3pabarbiBaeTcs
OpPraHOM  MECTHOTO caMOyTpaBJIEHUs, OCYILECTBIISIIOLIAM OpraHU3aIHUIo
MPEeIOCTaBIECHUS MyHUIIUNIATBHOU YCIIYTH.

1.4. Tlpu pa3pa®oTke aAMUHUCTPATUBHBIX PETIAMEHTOB OpPraHbl MECTHOIO
CaMOYIIpaBJIEHUs  MPEAYCMATPUBAIOT  ONTHUMM3aLMI0  (TOBBIIIEHHWE  KayecTBa)
MPEI0CTABICHUS MyHUIIUTIATIBHBIX YCIYT, B TOM YHCJIE:

a) ynopsiio4yeHue aIMMHUCTPATUBHBIX MPOUEAYP (IeUCTBHI);

0) ycTpaHeHue U30BITOYHBIX AIMUHUCTPATUBHBIX MPOLEAYP (IEeHCTBHIA);

B) COKpallleHUE KOJMUYECTBA JOKYMEHTOB, MPEJICTABISIEMbIX 3asgBUTEISMU JJIs
MPEIOCTaBIICHUS MYHHUITUNAIBHOW YCIyTH, MPUMEHEHHE HOBBIX ()OpPM JTOKYMEHTOB,
MO3BOJISIONINX ~ YCTPAHUTh HEOOXOAMMOCTh  HEOJHOKPATHOTO  MPEIOCTABIICHUS
UJIEHTUYHONH HWH(POPMAIIMN, CHIDKCHHE KOJHMYECTBA B3aMMOJCHCTBUN 3asBUTEICH C
JMIIaMH, OTBETCTBEHHBIMHU 3a MPEJOCTABICHUE MYHUIIUNIAIBLHON YCIyTH, B TOM YHUCIIE
3a CUET BBIMOJHEHUS OTACIBHBIX aIMUHUCTPATUBHBIX MPOIEAYp (IeicTBUil) Ha Oa3e
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MHOTO(QYHKIIMOHAIBHBIX ~ IIEHTPOB  MPEAOCTABICHUS  TOCYJAApCTBEHHBIX U
MYHUIMIIAIBHBIX YCIyT, OpraHu3aiui, ykKa3aHHbIX B yactu 1.1 crarem 16
OdenepanpbHoro 3akoHa oT 27 wutong 2010 roma Ne 210-®3 «OO6 opraHuzanuu
MPENIOCTaBICHUSI TOCYAApPCTBEHHBIX M  MYHUIMIAIBHBIX  yCIyr» (mainee —
MHOTO(QYHKIIMOHANIBHBIA IEHTP) M peaju3allid MPUHIUNA «OJAHOTO  OKHay,
UCIIOJIb30BAaHUE MEXBEJOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aMMOJICUCTBUS  PHU
MPENIOCTABIICHUN MYHUIMIAIBLHON yCIyTH, B TOM 4YHCJIE€ C UCIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTH;

I') COKpAILEHUE CPOKa MPEAOCTABIICHNS MYHULIUITAIbHON YCIIYTH, a TAKXKE CPOKa
BBITIOJTHEHUS OT/ACJIbHBIX aJIMUHUCTPATUBHBIX Mpouenyp (IeHcTBUil) B paMKax
MPEAOCTaBICHUS MYHMIIMNAIBLHON yciuyrd. OpraHbl MECTHOTO CaMOYIpaBJICHUS,
OCYILECTBJISIIOIINE MOATOTOBKY aJMUHHUCTPATUBHOIO PETJIaMEHTa, MOT'YT YCTaHOBUTH
B QJMUHUCTPATUBHOM  PETJIaMEHTE COKpAIlleHHbIE CPOKH  MPEIOCTaBICHUS
MYHULIUNAIBHON YCIYTH, a TaK’KE€ CPOKU BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLEIYP
(meWicTBUil) B paMKax MPEOCTABICHUS MYHUIUMIAIBLHOM YCIYTH MO OTHOIICHHIO K
COOTBETCTBYIOIIIMM CPOKaM, YCTAaHOBJIEHHBIM 3aKOHOJATEIbCTBOM Pocculickoii
®enepanuu 1 Bonorojackoit o61acTu, eciiv 3TO HE MOBJEYET 3a cOOON HapylIleHUE
IpaB ¥ 3aKOHHBIX UHTEPECOB (M3UUECKUX U (MIIN) FOPUIAYECKUX JIHII;

J1) OTBETCTBEHHOCTD JIMI], OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIUIIATHHOM
yCIIyTH, 32 HECOOJIt0IeHHEe UMHU TpeOOBaHUN aIMUHHUCTPATUBHBIX PErIaMEHTOB MpHU
BBITIOJTHEHUU aIMUHUCTPATUBHBIX Mpolieayp (AeicTBuil);

€) MNpPeIoCTaBICHUE MYHHUIMNAIBHOW YCIYIM B JJIEKTPOHHOM (opwme,
OCYILIECTBJICHUE  OTACIbHBIX  AJMUHUCTPATHBHBIX  Tpoueayp (nmedcTBuii) B
AIEKTPOHHOU (hopme;

1.5. Opranbl MECTHOrO CaMOYNPABJICHUS HE BIPABE YCTAHABIMBATH B
aIMUHUCTPATUBHOM PETJIAMEHTE MOJIOXKEHUS, OrpaHUYUBAIONIUE TpaBa, CBOOOJBI U
3aKOHHBIE UHTEPECHI 3asIBUTEIICH.

II. TpeGoBanus K A AMUHUCTPATUBHBIM PETJIAMEHTAM
IIPEIOCTABJIEHNS] MYHULIMTIAJIBHBIX YCIYT

2.1. HaumeHoBaHME aMUHUCTPATUBHOTO PETJIAMEHTA OMPEENSIETCS C YUYETOM
GOpMYIMPOBKM  HOPMATHBHOTO IPABOBOTO aKTa, KOTOPHIM  MPEayCMOTpEHa
MyHHITUTIATbHAS YCITyTa.

2.2. B aIMUHUCTPATUBHBIN PETJIAMEHT BKIIIOYAIOTCA CJICAYIOUINE Pa3aeibl:

a) oOIIKe MOJOKECHUS;

0) craHapT NPeAOCTaBICHUS MYHULIUITAILHON YCIYTH;

B) COCTaB, TOCJEAOBATCIILHOCTh W CPOKH BBITIOJHEHUS aIMHUHHUCTPATUBHBIX
nporeayp, TpeOOBaHMS K TOPSJKY WX BBINOJHEHWS, B TOM 4YHCIE OCOOCHHOCTH
BBITIOJIHCHUST AJMUHUCTPATUBHBIX TMPOIEAYP B DIEKTPOHHOW ¢dopme, a Takke
OCOOEHHOCTH BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOLETYP B MHOTO(PYHKITMOHATHHBIX
IEHTpax.

) (OopMBI KOHTPOJISI 32 UCTIOJIHEHUEM aIMUHUCTPATUBHOTO PETJIAMEHTA;

1) noCcyneOHbIN (BHECYNEOHBIN) MOPSAOK 00KaTOBAaHUS PEIICHUNA U JIEWCTBUIMA
(Oe3meiicTBUSI)  opraHa  MECTHOTO  CaMOYIPABJICHHSA,  MPEJOCTaBISIOLIETO


https://login.consultant.ru/link/?req=doc&base=LAW&n=358856&date=25.08.2020&dst=100352&fld=134

MYHULIMIIAJBHYIO  YCIYTY, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, a TaKkKe HuX
JOJDKHOCTHBIX JIUIL TMOO MYHUITUTIATBHBIX CITYXKAIIUX, pAOOTHUKOB.

2.2.1. CtpyKkTypa aAMUHUCTPATUBHOTO PErjiaMeHTa JOJKHA MPEAyCMaTpUBATh
MalIMHOYUTAEMOE  ONHCAHWE TMPOIEAYp MPEJOCTaBICHUS  COOTBETCTBYIOIIEH
MYHUIIUNIATBHOM  YCIIYTH, obecrieunBaroniee aBTOMAaTU3allUI0  MPOLEIyp
MPEIOCTABIECHUS TAKON YCIYTH C UCIIOJIb30BaHUEM UHPOPMALIMOHHBIX TEXHOJIOTUH.

2.3. Pazpgen, kacarouuiicss 00OIIMX MOJIOKEHUH, TOKEH COJEPKATh CIIETYIONIYIO
uH(pOpPMAITHIO:

a) MpeaMeT PeryJIMpoBaHUs aIMUHUCTPATUBHOTO PETJIaMEHTa;

0) KpyT 3asBUTENCH;

B) TpeOoBaHMS K TMOPAAKY HWHGOPMUPOBAHHA O  IPEIOCTABICHUU
MYHUIIUIIAJTBHON yCIyTH, B TOM YHCIIE:

MOPSIIOK MOJIyYeHHUs] MHPOPMaLUU 3asiBUTEIISIMU 110 BOIIPOCAM MPEAOCTABICHHUS
MYHULIMIIAJIBHOW  YCIYTM W yCIYr, KOTOpbIE SBJIAIOTCS HEOOXOAUMBIMH U
00s13aTeNbHBIMU ISl TIPEJOCTABICHUS MYHMIMIIAJBHOW YCIYI'M, CBEACHUH O XOJe
IPEJOCTABIICHUS. YKa3aHHBIX YCIYr, B TOM 4HCIE€ Ha OQUIUAIBHOM CcaiTe B
UH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «VIHTepHeT» opraHa MECTHOTO
camoynpasiieHus:  (nasee - oduUUaIbHBIA cailT), a TakkKe C HCIHOJIb30BAaHUEM
roCy/lapCTBEHHOM HH(OpMaIMOHHON cuctembl «llopTran rocynapcTBEHHBIX U
MYHUIIUNIATBHBIX yeiyr (dyHkuuii) Bonoroackon obmactu» (nanee - PernonanbHbIN
nopran);

MOpsIIOK, (opMa, MECTO pa3MEIIEHUs M CHOCOOBI MOJYYEHHUS CHPaBOYHOM
uH(popMaIMu, B TOM YUCJE Ha CTEHAAaX B MeCTaxX NpelOCTaBICHUS MYHHUIIMMAIbHON
YCIYyIM M YCIyr, KOTOpPbIE SIBIAIOTCS HEOOXOAMMBIMU U 00S3aTENbHBIMU IS
MPEIOCTaBIECHUSI MyHUIIUNIATBHOU YCIIYTH, U B MHOTO(YHKIIMOHAIBHBIX [IEHTPAX.

K cnipaBouyHOI HHPOpMaLIUKU OTHOCHUTCS ClEAYoIIast HHGOpMALIHS:

MECTO HaXOXJIeHus U Tpaduku pabOThl OopraHa MECTHOTO CaMOYIpaBJICHHUS,
IPEIOCTABIISAIONIEI0 MyHUILIUIIATIBHYIO YCIIYTY, €r0 CTPYKTYPHBIX HOJpa3AeseHul (mpu
HAJIM4YMM), OPTaHOB M OpraHu3aluii, oOpalleHHe B KOTOpPhle HEOOXOIUMO st
MOJTyYEHUSI MyHULIUNIATbHON YCIYTH, B TOM YHCJI€ MHOTO()YHKIMOHAIBHBIX IEHTPOB;

CIPaBOYHbBIE TeneOHBI oprasa MECTHOTO caMOyIpaBJICHUS,
IPEIOCTABIISIONIEr0 MyHUIIUIIATIBHYIO YCIIYTY, €ro CTPYKTYPHBIX MoJipa3zesieHui (pu
HAJIMYUM), OpraHu3alii, y4acTBYIOUIMX B MPEIOCTaBICHUN MYHUIIUINIAJIbHONW yCIyTH,
B TOM 4HCJIe HOMep TenedoHa-aBTOMHpopMaTopa;

aapec OQUIMANBHOrO calTa, aapec 3JEKTPOHHOM MoyThl U (Wiau) (HOpMBI
oOpaTHOM CBsSI3W OpraHa MECTHOIO CaMOYMNpaBJi€HHs B  HH(POPMALMOHHO-
TEJIEKOMMYHUKAILIMOHHOM ceTH « IHTepHeT.

CrpaBounass wHpOpMaIysi HE MPUBOAUTCS B TEKCTE aIMUHUCTPATUBHOTO
periiaMeHTa U MOAJIEKUT 00A3aTeIbHOMY Pa3MEIEHUI0 Ha 0(ULIMATLHOM CaiiTe U Ha
PernonanbHOM TmopTane, O 4YeM YyKa3bIBaeTCsl B TEKCT€ aJIMUHUCTPATUBHOIO
pernamenTa. Opranbl MECTHOI'O CaMOYIIpaBJCHHUsS OOECIEUMBAIOT B yCTaHOBJICHHOM
NOpsAAKE  pa3MellleHue M aKTyalu3alMio  CIpaBOYHOM  MH(pOpManuu B
COOTBETCTBYIOIIEM pasjienie Peectpa u Ha opuimaaILHOM caiTe.

2.4. CraHapT NpeaoCTaBICHUS] MyHUIIMIIAIIBHON YCIYTH JOJIKEH CONEPKATh:

a) HAMMEHOBaHNE MYHUIUIAIBHON YCIIyTH;



0) HaMMEHOBAaHHWE OpraHa MECTHOTO CaMOYIpPABIIEHUS, MPEAOCTABISIONIETO
MyHULMNAIbHYKO ycayry. Ecium B INpenocTaBiIeHHMM MYHULUINAIBHOW YCIYTH
Y4acCTBYIOT TaK)K€ HHBIE OpraHbl U OpraHU3allMH, TO YKa3bIBaIOTCS OpraHU3alui,
oOpallieHue B KOTOPbIE HEOOXOAUMO JJIsl IPEJOCTABICHUS! MyHULIUIIAIBHON YCIYTH;

B) 3allpeT Ha TPeOOBAHME OT 3asBUTEIS OCYIIECTBIICHUS IEHCTBUI, B TOM YHCIIE
COIJIACOBaHUM, HEOOXOIMMBIX JJIsl TOJyYEHUsI MyHULIUIIAIbHON YCIYTH U CBSI3aHHBIX C
oOpallleHueEM B MHBIC OpraHbl U OpPraHU3AlMH, 32 UCKIIOUYEHUEM IOJyYeHUs YCIyT,
BKJIIIOYUEHHBIX B IMEPEYEHb YCIAYr, KOTOpPbIE SIBIAIOTCS HEOOXOAMMBIMH U
00s3aTeNbHBIMUA JJII TPEIOCTABICHUS MYHULMIAIBHBIX YCIYT, YyTBEPKIACMBbIil
HOPMAaTUBHBIM IPABOBBIM aKTOM IIPEICTABUTEIBHOTO OpPraHa COOTBETCTBYIOILIETO
MYHUIIUIIAJIBHOTO 00pa30BaHus;

I') pe3yibTaT MPEJOCTABICHHS MYHULIMIIAIIBHON YCITYTH;

1) CPOK IIPEAOCTABIECHUS MyHULIMIIAIbHOM YCIYTH;

€) IpaBOBbIE OCHOBAHUS AJIs1 IPEIOCTABIICHUSI MyHULIUIIATbHON YCIYTH;

[lepeueHp HOPMATHUBHBIX NPABOBBIX AaKTOB (C yKa3aHWEM HMX PEKBU3UTOB U
UCTOYHUKOB  O(QUUMAIBHOIO  ONYyOJUKOBaHUS),  MOMJICKHUT  00sA3aTEIbHOMY
pasMelIeHnI0 Ha oQuIMalbHOM caiite u Ha PeruonanbHoM mnoprane. Ilepeuens
YKa3aHHBIX  HOPMAaTUBHBIX  IIPABOBBIX AKTOB HE IIPUBOJUTCI B  TEKCTE
aIMUHHACTPATUBHOTO PEIVIAMEHTA.

OpraH MECTHOTO caMOyIpaBJieHUs] 00eCIIeYnBaeT pa3MEUICHUE U aKTyalln3alHIo
NEpEeYHs] HOPMATHMBHBIX IIPAaBOBBIX AKTOB Ha O(QULHAIBHOM CalTe, a TaKXKe B
COOTBETCTBYIOIIEM paszeiie Peectpa. B aiMUHUCTPAaTUBHOM PETIIAMEHTE YKa3bIBACTCS
Ha COOTBETCTBYIOLIEE PA3MEIICHUE IEPEUYHS] HOPMATUBHBIX IIPABOBBIX AKTOB;

) MCYEPIBIBAIOIINIA NIEpeUYeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
3aKOHOAATENbHBIMU WM HWHBIMA HOPMAaTHBHBIMM IIPABOBBIMM  aKTaMH  JUIA
MPEAOCTABIEHNS MYHULUIIAIIBHOW YCIIYTH, KOTOPBIE 3aABUTENb JOJDKEH IPEIACTABUTH
CaMOCTOSITEIIBHO.

B agMHHHMCTpaTMBHOM pErJIaMEeHTE YKAa3bIBalOTCSl CIOCOOBI  MOJYYEHUS
3asBUTENSIMU, B TOM UHMCJE B 3JEKTPOHHOHN (hopme, OJaHKOB 3asiBICHUN (3alpOCOB),
[I0ZaBAEMBbIX 3aABUTEIEM B CBS3M C MPEIOCTABICHUEM MYHMIMIIAIBHON YCIYTH.
®opmbl WK 00pa3lbl 3adBICHUHN (3apOCOB), MOAABAEMBIX 3asBUTENIEM B CBS3U C
IIPEAOCTABICHUEM MYHULMIAIBHON YCIYTH, NIPUBOIATCS B KAayeCTBE NPUIIOKEHUU K
aJIMUHHCTPATUBHOMY PpETJIAMEHTY, 3a HCKIIOUeHHeM, Korga ¢(opMa 3asBICHUS
YTBEP)KJIEHA HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickoii denepauuu wiu
obnactu.

[TonoxxeHUsIMH, PETryJUPYIOIIUMH TOPSAOK NPEAOCTABIEHUS TOKYMEHTOB,
peayCcMaTpUBAETCS:

yKa3aHUe Ha MPaBO 3asBUTENS 3alMCAThCS B DJIEKTPOHHOU (hopMme Ha MpueM B
OpraH MECTHOIO CaMOYIpaBJ€HUS, MHOTO(PYHKIMOHAIbHBIA LEHTp I TOoJayu
3arpoca (MH(popMalKs YKa3bIBaeTCA MPU MPAKTUUECKOW peanu3allii JaHHOTO IpaBa
3asIBUTEIIS);

yKa3aHHE Ha MPaBO MOJYYCHHUS MyHUIIMIAIBHON YCIYTH B 3JIEGKTPOHHOU (hopme,
€ClId 3TO HE 3alpelIeHO 3aKOHOM, a TakKe B HMHBIX (opMmax, MPeayCMOTPEHHBIX
3akoHOAaTeabCTBOM Poccuiickoii denepaluu, Mo BIOOPY 3asiBUTENIS;



3) UCUEPIBIBAIOIINN MEPEeYEHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMM W WHBIMM  HOPMATUBHBIMM  IIPAaBOBBIMH  aKTaMU  JUIA
IIPENOCTABICHUS MYHUIMIIAIBHOW YCIIYyI'M, KOTOPBIEC 3asBUTENIb BIPABE NPEICTAaBUTH
0 COOCTBEHHOM HHMIMATHUBE, TaK KaK OHM IOJJIEkKAT NMPEACTABICHUIO B paMKax
MEXBEIOMCTBEHHOT0 HH()POPMALIMOHHOTO B3aUMOICHCTBUS;

1) 3arpeT Ha TpeOOBaHUE OT 3asBUTEIIS:

[PEICTaBICHUS JOKYMEHTOB U MH(QOpPMAIMM WIM OCYIIECTBJICHUS NEHCTBUH,
IPEICTABICHUE WM OCYILIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMM AKTAMH, PETYJIHUPYIOIIMMU OTHOILICHHS, BO3HUKAIOUIME B CBA3U C
IPEIOCTABIEHUEM MyHUIIMTIIATBHOM YCIIYTH;

Npe/ICTaBiICHUsT JOKYMEHTOB U HWH(OpManuu, KOTOpble HaXoAsITCs B
pacnopssKEHHH ~ OpraHa  MECTHOIO — CaMOYIpPaBJ€HHUS,  IPEIOCTaBISIOLIErO
MYHUIUOAIBHYIO YCIYTy, HMHBIX OpPraHOB MECTHOTO CaMOYIPAaBJIEHUS, OPraHOB
rOCyAapCTBEHHOW BJIAaCTH W OpraHU3alMi, YYacTBYIOIIMX B IPEAOCTaBICHUN
MYHHULUIIATbHOU YCIIYTH;

OpEICTaBICHUS JOKYMEHTOB U  HMHpOpMaluu, OTCYTCTBUE U  (WJIN)
HEJJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH IPU MEPBOHAYAIBHOM OTKa3€ B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX IJIsl NMPEIOCTaBICHUS MYHUIIMINAIBHOW YCIIyTH, JH00 B
IPENOCTABICHUM  MYHULMIIAJBHOM  YCIYrd, 3a  HMCKIOYEHUEM  CIIy4aes,
IIPENYCMOTPEHHBIX IYHKTOM 4 4dactu 1 ctaten 7 PenepanbHOro 3aKoHa OT 27 MO
2010 roma Ne 210-®3 «OO6 opraHu3alMu MNPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIUTATBHBIX YCIYT»;

MPEAOCTaBICHUsI Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB U HWH(OpMaIui,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPeHbl B COOTBETCTBHH C
3aKoHOJaTenbCTBOM Poccuiickoit denepanuu B chepe opraHu3aluy npeaocTaBIeHuUs
rOCYAapCTBEHHBIX M MYHULMNAIBHBIX YCIYr, 3a HCKJIIOYEHUEM CIIy4aeB, €Clu
HAHECEHHE OTMETOK Ha TaKUE JIOKYMEHTHI JINOO UX U3BIATHE SBISETCS HEOOXOAUMBIM
YCIIOBUEM  MPENOCTABICHHMS  MYHHLIMIIAIBHOM  YCIyTH, W  HWHBIX  CJIYyYaes,
YCTaHOBJICHHBIX (pe/iepaibHbIMU 3aKOHAMU;

K) MCYEPIIbIBAIOLINM MepedeHb OCHOBAHUM Ul OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MIPEIOCTABICHUS MYHULIMIIATBHON YCIYrH (B cllydae OTCYTCTBHS
TaKMX OCHOBAaHMW CIIEAYyEeT NPSIMO yKa3aTb Ha 3TO B TEKCTE aJMHHHCTPATUBHOIO
peryiaMeHTa);

J)  UCYEpNbIBAOIIMKA  TEpEeYeHb  OCHOBAHUW i1  MPUOCTAHOBJICHUS
NPENIOCTAaBICHUSI MYHULMUIAIBHOM YCIyrM WM OTKa3a B  MPEIOCTaBICHUU
MYHUIIUNIATBHOM YCIYTH (B Clly4ae OTCYTCTBUSI TaKMX OCHOBAHHMM CIIEyeT MpsSMO
yKa3aTh Ha 3TO B TEKCTE aIMUHUCTPATUBHOTO PETJIAMEHTA);

M) MepEUYeHb YCIIYT, KOTOPBIE SBIISIIOTCS HEOOXOJUMBIMU U 00A3aTENbHBIMU J1JIS
MPEIOCTABICHUS MYHUIMIIAIBHON YCIyrd, B TOM YHCII€ CBEICHHUS O JOKYMEHTax,
BBIJIABAEMbIX  OPraHM3alUsIMH M YINOJIHOMOYEHHbIMHM B  COOTBETCTBUM  C
3aKoHoAaTenbCTBOM Poccuiickon ®denepauuu HKCHEPTaAMH, YYaCTBYIOIIMMH B
NPEIOCTABICHUN MYHMIMIIAIbHBIX ychayr (MH(poOpMalus yKa3blBaeTcs MPU HAIUYUH
TaKUX yCIIYT);

H) pa3Mep IUIaThl, B3MMaeMOM C 3asABUTENI MpPU [PEJOCTABICHHUH
MYHUIIUIIAJIBHOW YCIYTH, U CIOCOOBI €€ B3UMaHMs B CIydasx, MPedyCMOTPEHHBIX



dbenepalbHBIMA  3aKOHAMH, TPUHUMAEMBIMH B COOTBETCTBHM C HHUMH WHBIMHU
HOPMATUBHBIMM TPaBOBBIMH akTamu Pocculickoil @eaepanuu, HOPMaTUBHBIMU
MpaBOBBIMM  akTaMu CyObekTOB Poccuiickoit ®enepanuu, MYHULIMITATBHBIMU
MPaBOBBIMM aKTaM. B aJIMHHUCTPaTUBHOM pErJaMEHTE YKa3bIBa€TCA pa3Mep
rOCyJapCTBEHHON TMONUIMHBI WJIM HMHOM IIJIaThl, B3UMAaeMOW 3a IPEIOCTABICHUE
MYHULMNAIBHON YCIYTH, WIIA CChUIKA Ha MOJ0KEHUE HOPMATHUBHOTO IIPABOBOIO AKTAa,
B KOTOPOM YCTaHOBJIEH pa3Mep TAKOM MOULIMHBI WU TIJIATHI.

Ecnmn HopMaTtuBHBIMM  NpaBOBBIMM  akTamu  Poccuiickon  @Denepanuu,
HOPMATUBHBIMU TPABOBBIMU aKTamMu Bojorojckoil o0gacTv Wi MyHULIUNAIbHBIMU
HOPMATUBHBIMU NPABOBBIMM aKTAMH HE MPEAYCMOTPEHA ILUIATa 3a MPEAOCTaBIICHUE
MYHHUITUTIATFHOW YCIYTH JIUOO OTIACIBHBIX aJMHUHUCTPATUBHBIX MPOIEAYp B pamMKax
MPEIOCTABJICHUS] MYHUUWNAIBHOM YCIYTd, B aJMWUHHUCTPATUBHOM PETJIAMEHTE
YKa3bIBACTCS, YTO MPEAOCTABICHUE MYHHUIUINAIBLHOM YCIYTH OCYIIECTBISICTCS IS
3asiBUTENCH Ha 0€3BO3ME3/IHON OCHOBE;

0) MaKCHUMaJIbHBIA CPOK OXHUJAHUS B OYepeld MpH Iojade 3ampoca o
NPEAOCTAaBICHUA MYHULMNAIBHONM YCIYyTM W TIpPU TOJIYYEHHH pe3yJbTara
MPEAOCTABICHUS MYHHUIIUTIAJIbHON YCIIYTH;

) CPOK PETUCTPAIIMU 3aMpoca O MPEA0CTABICHUH MYHUITUTIATLHOU YCIIYTH;

p) TpeOOBaHMS K MOMEIIECHUSAM, B KOTOPBIX MPEIOCTABISIOTCS MyHUIIUIIATbHBIC
YCIyTH, K 31y OXHUJIAHUSA, MECTaM ]I 3aIlOJHEHUS 3alpOCOB O MIPEAOCTABICHUU
MYHULUNAIBHON yCIyTy, MH(OOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3liaMu UX 3aIll0JTHEHUS U
nepeyHeM JIOKYMEHTOB, HEOOXOUMBIX JJIsl TPEAOCTABICHUS KAXI0 MyHUIIUTTAIIBHOM
YCIYyTd, B TOM 4YHUCJI€ K OOECHNEYEHUIO JOCTYMHOCTH IS MHBAJIWIOB YKa3aHHBIX
OOBEKTOB B COOTBETCTBUM C 3aKOHOJATenbcTBOM Poccuiickoii ®Pepepauuu o
COLIMAJILHOM 3aI[NTE NHBAIHIOB.

CBenieHUs BHOCATCS C Y4YeTOM TpeOOBaHUM 3aKOHOAATENbCTBA Poccuiickoii
denepaniii 0 COLMAIBHOW 3allIUTE WHBAIWJOB, B TOM 4YHCJE 4YacTh 3 cTaTbu 26
®denepanbHoro 3akona ot 1 nekabps 2014 roga Ne 419-d3 «O BHeceHUU U3MEHEHU B
OTHENbHBIE 3aKOHOJATeNbHbIE akThl Poccuiicko @enepanuu MO  BOIPOCaM
COIMAJIbHOM 3alllMThl MHBAIHUIOB B CBsi3U ¢ paTudukanuedi KoHBeHIMH O TpaBax
WHBAJIUIOBY;

C) MOKa3aTeIu JOCTYITHOCTH U KaU€CTBA MYHUIIMTIAJIbHON YCIIYTH;

T) MEPEYCHb KJIACCOB CPENICTB AIEKTPOHHOM MOIUCH, KOTOPHIE TOMYCKAIOTCS K
WCIIOJB30BAaHUIO TMpU OOpaIlleHHH 3a TOJyYEHHEeM MYHUIMNAIBLHOW  YCIyTH,
OKa3bIBA€MOW C TNPUMEHEHHEM YCHJICHHOW KBaJU(ULUHUPOBAHHON 3JIEKTPOHHON
noAnucy (MHPOpMaIMs yKa3bIBa€TCs MPU HEOOXOIUMOCTH MPUMEHEHHS YCUJICHHOM
KBaTU(UIIMPOBAHHON DJEKTPOHHOM TOJAMKMCH TpU OOpalleHud 3a TOJIydeHHUEM
MYHULIMTIATBHOM YCIYTH B JICKTPOHHOU dopme).

2.5. Pazgen, kacaromuiica cocTaBa, OCIEA0BATEIIbHOCTA U CPOKOB BBITTOJTHEHUS
aAMUHUCTPATUBHBIX Tpouenyp (IeHCTBUIl), COAEPKUT NOAPA3IAEIbI, KaXIbI U3
KOTOPBIX OITUCHIBAET OTHAEJIBHYIO AJMUHUCTPATUBHYIO Ipouenypy. Pasmen momxeH
COAEPKaTh BAapUAHTHl IPEAOCTABJIEHUS MYHULMNAIBHOW YCIYTH, BKIIKOYAKOLIUE
MOPSIOK MPENOCTABICHUS YKa3aHHBIX YCIYI OTAEJIBbHBIM KAaTErOpHsM 3asiBUTEIICH,
OOBEMHEHHBIX OOIMMMH TPU3HAKAMH, B TOM YHCJI€ B OTHOIICHUH pe3yJbTaTa
MYHHUITUTIATBHOM YCIIYTH, 32 TIOy4€HUEM KOTOPOTO OHU OOPATUIIHCH;
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B Hayase pazzaena yKa3bIBACTCS MCYEPIBIBAIOIINNA nepeyeHb
aJIMUHUCTPATUBHBIX MPOLETYP, COIEPKAIIUXCS B HEM.

Pazpnen nomxeH conepxarh HHPOPMALIHIO:

a) 00 0COOEHHOCTSX BBINMOJHEHUS] B MHOTO(YHKITMOHATIBHBIX IIEHTpaX (B ciaydyae
€CJIM B IIPEIOCTABICHUU MYHUIIMITAIILHON YCIYTH Y4acTBYET MHOTO(YHKIIMOHAIbHBIN
LEHTP) CACAYIOMUX aIMUHUCTPATUBHBIX IPOLIETYP:

UH(GOPMHUPOBAHUE 3asIBUTEICH O MOPSAKE MPEJAOCTaBICHUS MYHHUIUNATbHON
yCIyTd B MHOTOQYHKIIMOHAILHOM IIEHTPE, O XOJ€ BBHIIOJHEHHsS 3ampoca o
NPEIOCTaBICHUN MYHUIUNAIBHON YCIyrd, MO UWHBIM BOMNpPOCAM, CBS3aHHBIM C
MPEIOCTaBIIEHUEM MYHUIIUINAIBHON YCIIYTH, @ TaKKe KOHCYJIbTUPOBAHUE 3asiBUTEINCH
O TIOpSAKE MPEIOCTABICHUS MYHULMMAIBHOW YCIYTH B MHOTO(YHKIHOHAIBHOM
LEHTpE;

IPUEM 3alpOCOB 3aSBUTENEN O NPEAOCTABICHUM MYHHIIMNAIBHON YCIYTH H
UHBIX JJOKYMEHTOB, HEOOXOUMBIX JJIs MPEOCTABICHNUS] MYHULIUTTAILHON YCIYTH;

dbopMHupOoBaHWE W HaIpaBJICHUE  MHOTOPYHKIMOHAIBHBIM  I[EHTPOM
MEXBEJIOMCTBEHHOTO 3a1poca B OpraHbl, MPEA0CTABIIAIONINE MyHUIIUTIATbHBIC YCIIYTH,
B HMHBIC OpPraHbl MECTHOTO CaMOYIPAaBJICHUS, OPTraHbl TOCYJAapCTBEHHOW BIACTH U
OpraHu3alliy, y4aCTBYIOIINUE B MPEJOCTABICHUH MYHUIIUNIATLHBIX YCIIYT;

BbIJlaua 3asBUTEIIO pe3yjbTaTa MPEIOCTaBICHUS MYHUIUIAIBLHOM YCIyTH, B
TOM 4YHUCJI€ BbIauya JIOKYMEHTOB Ha OyMa)XKHOM HOCHUTENE, MOATBEPKIAIONIUX
COJIEp)KaHUE DJIEKTPOHHBIX JTOKYMEHTOB, HAMPaBJICHHBIX B MHOTO(YHKIIMOHAIbHBIHI
[EHTP MO pe3yibTaTaM MPEIOCTABICHUS MYHHIIMIIAILHOW YCIyTH, a Tak)Ke Bblgaya
JIOKYMEHTOB, BKJIFOYasi COCTaBJIeHNE Ha OyMa>kHOM HOCHTEJE U 3aBEPEHHUE BBIITUCOK U3
WH(GOPMAITMOHHBIX CHCTEM OPTaHOB MECTHOTO CaMOYIIPaBIICHUS;

WHBIC JIEHCTBUS, HEOOXOANMBIE IS MPEAOCTABICHUS] MYHUIIUTIAIBHON yCIyTH,
B TOM YHCJIE CBSI3aHHbIE C TMPOBEPKOW  JEHCTBUTEIBHOCTH  YCHIICHHOU
KBATM(PUITUPOBAHHONW AJICKTPOHHOW TIOAMMCHU 3asSBUTENSI, WCIOJIb30BAaHHOW MpH
oOpalieHny 3a TOJyYeHHEM MYHHUIMNAIbHOW YCIYTH, a TaKXKEe C YCTAaHOBJICHHEM
NEPEeYHsl KJIACCOB CPEACTB YIOCTOBEPSIOUIMX IIEHTPOB, KOTOPBIE AOMYCKAOTCS JUIs
UCIIOJIb30BaHUsl B IIEJIAX OOECleUYeHMs] YKa3aHHOW MPOBEPKH U OMNPENENSIOTCS Ha
OCHOBAaHHMH MOJIENH yTrpo3 Oe3omacHoCTH WH(popMaIuu B HHOOPMAIITMOHHON CUCTEME,
UCIIOJIb3yEMOW B LIETISIX MPUEMa 3alpOCOB 3a MOJYYCHHEM MYHUIIMITAIIGHON YCIyTU U
(unn) IpeIoCTaBICHUS TAKOW YCITyTH;

0) O TmopsgKe W YCIOBHUSIX  OCYIIECTBICHUS  MEXBEJIOMCTBEHHOIO
WHPOPMAIIMOHHOTO  B3aWMOJICWCTBUS  OpraHa  MECTHOTO  CaMOYIIPaBJICHUS,
MPEIOCTABISIONIETO0 MYHHUIMMAIBHYIO YCIOYry, C WHBIMH OpraHaMH MECTHOTO
caMOyTpaBlieHUs, TOCYIAPCTBEHHBIMU OpraHaMH W OpTraHU3aIlUsMH, YUaCTBYIOIIMMHU
B IIPEIOCTABICHUU MYHUITUTIAIBHBIX YCIYT, B TOM YHCIIE B JJIEKTPOHHOM BHJIC;

B) O TIOpSAKE OCYIIECTBJICHHS B OJJIGKTPOHHOH (opmMe, B TOM UHUCIE C
UCIIOJIb30BaHUEM  PermoHanmpbHOrO0  mopTayia, CIASAYIOMHUX  aJIMUHUCTPATHBHBIX
poLenyp:

mojada 3asBUTEIEM 3alpoca W HWHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABIICHUST MYHUIIMIIATBLHOW YCIYTHM, M TPUEM TaKoro 3ampoca W WHBIX
JTIOKYMEHTOB;



IIOJyYECHHE 3aiBUTEIEM CBEICHUMM O XOJ€ BBINOJHEHUA 3ampoca o
MPEAOCTaBICHUN MYHULIUNIATBHON YCIIYTH;

MOJIyYEHHE 3asIBUTEIIEM DPE3yJIbTaTa MPEIOCTABICHUS MYHHUIIMIAIBHON YCIYTH,
€CJIM MHOE HE YCTAHOBJIEHO (eZiepalibHbIM 3aKOHOM;

OCYILIECTBJICHUE OLIEHKU KauyeCTBa MPEI0CTAaBICHUS MyHULIUIAIBHOW YCITYTH;

UHBIC JEUCTBUS, HEOOXOAUMBIE JIJISl MPEAOCTABIICHUS MYHUIIMITAIILHON YCIIYTH,
B TOM YHCJIE CBSI3aHHbIE C TMPOBEPKOM  JEHCTBUTEIBHOCTU  YCHIICHHOU
KBATH(UITUPOBAHHONW JJICKTPOHHOW TIOAMMCH 3asSBUTENS, WCIOJB30BAaHHOW MpH
oOpallleHu! 3a TMOJTYYeHHMEM MYHUIMNAIbHON YCIyTH, a TakkKe C YCTaHOBJICHHEM
IIEpEYHsl KJIACCOB CPEICTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOPHIE IOIYCKAIOTCS JIA
UCIIOJIb30BAaHUSI B LENSAX OOECHEUEHHs YKa3aHHOW MPOBEPKH M ONPENESIOTCS Ha
OCHOBaHUM MOJENU Yrpo3 0e30macHOCTH WH(GOpMalUK B HHPOPMAIIMOHHON CHUCTEME,
MCIIOJIB3YEMON B LEJSX MPHUEMaA 3alpOCOB 3a MOJYYEHUEM MYHMIIUIIAJIBHON YCIIYTH U
(W1K) IpeIoCTaBICHUS TAKON YCIyTH.

JIOTIOJIHUTENBHO TP MPEIOCTABICHUH MYHULIMIAIBHON YCIYTH B 3JIEKTPOHHOM
dbopme ykaszbIBaeTCs Ha MOPSAOK MCIPABICHUS JOMYIIEHHBIX OMEYaTOK M OMIMOOK B
BBIJIJAHHBIX B PE3YJIbTATE MPEJOCTABICHUS] MYHHUIUIIAJbHON YCIYTU JOKYMEHTAaX.

2.6. OnucaHue KaXXI0l aIMUHHCTPATHUBHOM MPOLEAYPHl MpEAyCcMaTpPUBAET
HaJn4yue:

a) OCHOBaHUU ISl HaYaja aIMUHUCTPATUBHON MIPOLIETYPHI;

0) coaepkaHUsl KaXA0ro aJIMUHUCTPATUBHOIO JEHCTBUS, BXOJSIIETO B COCTaB
aIMUHUCTPATUBHON  TIporieAyphl  (BKJIIOYAasi  MPOAOJDKUTEIBHOCTh W (WJIN)
MaKCHUMAJIbHBIA CPOK €T0 BBITIOJIHEHUS ), CIOCOO0B (PUKCaIluu pe3yibTaTa BhIIIOIHEHUS
aMUHUCTPATUBHOM MPOIIEAYPHI, B TOM UHUCIIC B JIEKTPOHHOU (popme;

B) CBEJICHUW O JIMIE, OTBETCTBEHHOM 3a IMpPEAOCTaBICHUE MYHUIMINAIBHOU
YCIIYTH, BBIMOJHSIOMIEM KaXKI0€ aJMUHUCTPATUBHOE ACHCTBUE, BXOJAIIEE B COCTaB
aAMUHUCTPATUBHON  mpoueaypbl. Ecin  HOpMaTuBHbIE  TIPaBOBBIE  aKThI,
pEryJMpYyIOIMEe OTHONICHUS, BO3HHUKAIOIIME B CBSA3U C  MPEIOCTABICHUEM
MYHULIMNAIBHON YCIYTH, COJEpX AT yKa3aHWE HAa KOHKPETHYIO [IOJDKHOCTh, OHA
YKa3bIBa€TCs B TEKCTE aIMUHUCTPATUBHOTO PETJIAMEHTA;

I') KPUTEPHUEB NPUHATUS PEUICHUN (B CIyyae HaJIU4Ms albTEPHATUBBI MPUHATUSA
pelIeHui);

1) pe3yJbTara aJIMUHUCTPATUBHOW MpouEeAypbl. Pe3ynpTar BbINOIHEHUS
aIMUHUCTPATUBHON MpOLEIYphl MOXKET COBHaJaTh C HOPUAUYECKUM (pakToM,
SBJISIOIIMMCS OCHOBAHHMEM [IJIsl Haualla BHIMOJHEHUs CIeNyIoel aiMUHUCTPATUBHON
POLEAYPHI.

2.7. Pazmen, xacaroumuiics (GopM  KOHTpOJA 3a  NPeAoCTaBICHUEM
MYHUIIUTIATBHOM YCIIYTH, TOJKEH COACPKATh:

a) TMOPSJOK OCYIIECTBICHUS TEKYIIEro KOHTPOJS 3a COOMIOACHUEM H
WCIIOJTHEHUEM JIMIAMH, OTBETCTBEHHBIMU 3a TMPEIOCTABICHUE MYHHIIMIAIBLHON
YCIIYTH, TMOJOXEHUN aJIMHUHUCTPATUBHOIO pErjJaMEeHTa M HWHBIX HOPMAaTHUBHBIX
MPAaBOBBIX AaKTOB, PETrYJIUPYIOUIMX OTHOIICHMS, BO3HUKAIOIIME B CBS3U C
MPEAOCTaBICHUEM MYHUIUIIATBHON YCIYTH, a TAK)KE MPUHITUEM UMH PEILICHHI;

0) mopsaoK U (POpPMBI KOHTPOJIS 32 TOJHOTOW M KauyeCTBOM MPEAOCTABIICHUS
MYHULIANIAIBHOW YCIIYTH;



B) OTBETCTBEHHOCTb JIMI], OTBETCTBEHHBIX 3a IMPEIOCTABICHNE MYyHHUITUTIATHLHOM
YCIIYTH, 3a peIIeHus U JeUcTBUsA (Oe3aeicTBUE), MPUHUMaeMbIe (OCYIIECTBISIEMBIC)
MMHU B X0JI€ MTPEIOCTABICHUS MyHUIIUTIAIBHOU YCITYTH;

I') UCUEPIIBIBAIOIINNA TIEpeUYeHb HOPMATUBHBIX MTPABOBBIX aKTOB, B COOTBETCTBHUU
C KOTOPHIMH MOXET OCYIIECTBISITbCA KOHTPOJb CO CTOPOHBI TpaXKiaaH, HUX
oOBbeMHEHUN U OpraHu3aluii 3a MPEA0CTABICHUEM MYHUIIUIIAILHON YCITyTH.

2.8. B pazgene, kacarwmemcs gocyneOHOro (BHeCyneOHOro) Imopsiaka
oOkajoBaHWsSl  pemieHWd ©W  JelcTBuil  (Oe3deiicTBUS)  opraHa  MECTHOTO
caMOYIIpaBJICHUS, IIPEIOCTABIISIONIETO MYHHUITUTIATHHYIO YCIyTYy,
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa, a TakkKe WX JOJDKHOCTHBIX JIUI] JHOO0
MYHHUITUTIATBHBIX CITYXKaIIuX, PpA0OTHUKOB, YKa3bIBAIOTCS:

a) wHbopMaIus I 3aWHTEPECOBAHHBIX JIMII 00 WX TpaBe Ha JOCyneOHOE
(BHECYyneOHOE) 00KalloBaHUe JeUcTBUM (0e3aeicTBUsI) U (WIK) pelIeHUN, TPUHSATHIX
(OCYIIECTBIICHHBIX) B X0/I€ MPEOCTABICHUS] MYHULIUITAIbHON YCIYTH;

0) opraHbl MECTHOTO CAaMOYIPaBJICHHS, MHOTO(PYHKIIMOHAIbHBIC IEHTPHI, UX
JIOJDKHOCTHBIC JIMIIA, KOTOPHIM MOKET OBITh HallpaBieHa XKajnoba 3asBUTENS B
nocyieOHOM (BHECY1€OHOM) TTOPSIIKE;

B) clocoObl HHMOOPMUPOBAHUS 3aBUTEIICH O MOPSIIKE MOJAYM U PACCMOTPEHUS
Kano0bl, B TOM YHCJIE C UCTIOJIb30BaHUEM PernoHaibHOTO MopTana;

I) MepeuyeHb HOPMATUBHBIX MPABOBBIX AaKTOB, PErYJIUPYIOMIUX MOPSIOK
nocyneOHoro (BHecyneOHOro) oOKaJloBaHUSI pEIICHUN W JeicTBui (Oe31eicTBUS)
opraHa MECTHOTO  CaMOYIpaBJiCHHUS, MHOTOQYHKIIMOHAIBHOTO  IICHTpa, UX
JOJDKHOCTHBIX JIHII.

Nudopmarus, yka3aHHas B JaHHOM paslieie, TMOJICKHT 005S3aTeIbHOMY
pasMelmeHni0 Ha PermoHaapHOM TmoOpTale, O YeM YKa3bIBaeTCS B  TEKCTE
aJIMUHUCTPATUBHOTO PETJIAMCHTA.

B cnyuasx, ecnu 3akoHomarensCcTBOM Poccuiickont denepaunu yCTaHOBIIEH
WHOUN TOopsAIoK (TIpolieypa) MoJavyd W PacCMOTPEHHUs Kajao0, B pasfiene IOKHBI
COJIEP KAThCS CIEIYIONTUE TIOIpa3/Iebl:

uH(bOpMaITUs AJI4 3asBUTENS O €T0 MpaBe MoAaTh Kanooy;

PEeIMET Kano0bl;

OpraHbl MECTHOTO CaMOYTMPABJICHUS, MHOTO(YHKIIMOHAJIbHBIE IIEHTPHI, HX
JOJDKHOCTHBIE JIUI[A, KOTOPBIM MOXKET OBITh HAaIIpaBJIeHA XKano0a;

TIOPSIJTOK TTOIaYX U PACCMOTPEHUS KaI0O0bI,

CPOKH PacCCMOTPEHUS KaT0OBbI;

pe3yabTaT pacCMOTPEHUS JKaJIOObI;

NOPSIOK MH(MOPMUPOBAHMS 3aIBUTEIIS O pe3yJIbTaTaX paCCMOTPEHUS JKAIOObI;

TIOPSITOK 00’KaJTIOBaHUS PEIICHHMSI 10 KaIo0¢;

IpaBO 3asABUTENSI Ha IMOJIyYeHHWE WHPOPMAIMA W JOKYMEHTOB, HEOOXOIWMBIX
JU1s1 0OOCHOBAHUS M PACCMOTPEHUS KAJIOOBI;

crocoObl MH()OPMUPOBAHKS 3asBUTENIEH O TOPSAJKE TMOJAYd M PACCMOTPEHHUS
KATOOBI.

OcoOeHHOCTH TIOJaYd U PACCMOTPEHHS JKallod Ha penieHuss W JACHCTBUSA
(Oe3meiicTBME) OpPraHOB MECTHOIO CaMOYIPABJICHHUS W HUX JOJDKHOCTHBIX JIHII,
MYHUITUTIATBHBIX CIIyXKallluX, a TakKe Ha pemeHus u JedcTBus (Oe3nercTBHe)



MHOTO(YHKIIMOHATBHOTO LEHTPa, pPaOOTHUKOB MHOTO()YHKIIMOHAIBHOTO IIEHTpa
yCTaHABJIMBAIOTCS MYHUIUITAIBHBIMU IIPABOBBIMH aKTAMHU.

III. Pa3zpaboTka 1 yTBEepKAeHHE MPOEKTA aIMUHUCTPATUBHOTO
pernamenTa. BHeceHne n3MeHeHU B aIMUHUCTPATUBHBINA PETJIAMEHT

3.1. Pa3paboTka mpoOeKTOB aJIMUHUCTPATUBHBIX PETIAMEHTOB OCYIIECTBISAETCS
OopraHaMd MECTHOTO CaMOYIIpaBJEHUS TMOciae OQUIMATBLHOTO OIyOJIUKOBAHUS
HOPMATHUBHBIX TPAaBOBBIX aKTOB, OMNPEACTSIONIMX TMOPAIOK MPEIOCTaBICHUS
COOTBETCTBYIOIIUX MyHHUITUTAIBHBIX yCIYT.

3.2. Opran MECTHOTO CaMOYNPABJICHHS B X0€ pa3pabOTKH aIMUHUCTPATUBHOTO
peryiaMeHTa OCYyIIEeCTBISET CACAYIONUe JeHCTBUS (MEPOIPUSITHS):

a) pa3MemiaeT Ha O(QUIMAIBHOM CaiiTe MPOEKT aJMHHHCTPATUBHOIO
periaMeHTa, 3a MCKIIOUYEHHEM IIPOEKTOB aJMHUHHMCTPATUBHBIX PEIVIAMEHTOB WU
OTHCNBHBIX ~ MX  TOJOXKEHWH,  CcOoAepXalluX  CBEJACHHUS,  COCTaBJISIOLIUE
rOCyJIapCTBEHHYIO TalHy, WM CBEACHMsSI KOH(QUICHLIMAIBLHOTO XapaKTepa, a TaKxke
uHPOpMAIIMIO O CPOKE TMPOBEACHUSA  HE3aBUCUMOM  HKCIEPTU3Bl  MPOEKTa
aJIMUHHCTPATUBHOIO pErJIaMEHTa (Jlajee - He3aBUCHUMAas DJKCIEpTH3a), MOpPSAKe
HaIpaBJICHUS 3aKJIIOYEHUI 10 pe3ybTaTaM MPOBEAECHUS HE3aBUCUMOM SKCIIEPTHU3HI.

C nmatel pa3MenieHus Ha OQUIMAIBHOM CalTe€ MPOEKT aIMUHUCTPATUBHOTO
peraamMeHTa J0JDKEH OBITh JOCTYIEH sl BCEOOIIEro 03HAKOMIICHUS W HampaBlICHUS
3AKJIIOYCHHM.

HezaBucumast skcriepTr3a MOKET MPOBOAUTHCS (PU3UUECKUMU U IOPUINIECKUMU
JUIIAMA B WHUIIMATHUBHOM TMOPSIKE 3a CYET COOCTBEHHBIX CpeAcTB. HezaBucumas
JKCIIEPTH3a HE MOXKET MPOBOAUTHCS (GUIMYECKUMU U HOPUIUIECKUMH JIUIIAMHU,
NPUHUMABIIMMHU y4acTHE B pa3pabOTKe MPOeKTa aqMHUHUCTPATUBHOTO PETJIaMeHTa, a
TaKK€  OpraHu3alUsIMH, HaXOASIIMMHUCA B  BEJCHWUM OpraHa  MECTHOIO
caMOYyTpaBJIEHUs, SIBIIAIOIIErOcs pa3pad0TUNKOM aJIMUHUCTPATUBHOIO PETJIAMEHTA.

Cpok, OTBEZICHHBIH 1JIs1 TPOBEICHUSI HE3aBUCUMOM HKCIEPTU3bI, HE MOXKET OBbITH
MEeHee MSATHAaaUuaTH JHEH cOo JAHS pa3MeUIeHHs MPOeKTa aJIMUHUCTPATUBHOTO
perjamMeHTa Ha o(pUIIMaIbHOM CaiTe;

0) paccmaTpuBaeT MOCTYNMBIIKE 3aKIOYEHHs] MO pe3yjbTaTaM IpPOBEIACHHUS
HE3aBHCHUMOM 3KCHEPTU3bI HAa MPOEKT aIMUHUCTPATUBHOTO PErjlaMEeHTa.

Opran MECTHOTO CaMOYIpaBJICHHUS O0s3aH PACCMOTPETh BCE MOCTYIHUBIIHUE
3aKJIIOUEHUs] B TeYeHHWE 15 mHell co JOHS OKOHYAHHUS CpPOKa, OTBEACHHOTO JIJIs
NPOBEJCHUS HE3aBHCUMON OKCIEPTH3bl, W pa3MeCcTUTh HH(GOpPMALHUI0 00 ydere
(OTKJIOHEHUH) MOCTYNUBIIUX 3aMEUYaHUI U MPEJI0KEHUN HAa OPUIIMATBHOM CalTe;

B) HampaBlseT TPOCKT aJMHHUCTPATUBHOTO pErJaMeHTa Ha MPOBEICHHE
OKCMEPTU3Bl TMPOEKTOB aJMHHHUCTPATUBHBIX PETIAMEHTOB, OCYIIECTBISIEMON B
NOpSZKE, ONpEACNCHHOM HOPMATUBHBIM TPAaBOBBIM aKTOM MYHHUIMIAIBHOTO
oOpa3oBaHUs.

3.3. IIpoekT aIMUHUCTPATUBHOTO pErjaMeHTa TOJJICKUT YTBEPKICHUIO
HOPMAaTUBHBIM ITPABOBBIM aKTOM OpraHa MECTHOT'O CaMOYIPABJICHUS, K KOMIIETEHIIUU
KOTOPOTO OTHOCUTCS IPEIOCTABIICHUE MYHULIUTIATHHON YCIIyTH, B CPOK HE mo3aHee 10
pabounx naHEH cO JHS COIJIaCOBaHMSI BCEMM 3aMHTEPECOBAHHBIMH OpraHamH, C



KOTOPBIMU TMPOEKT MOMAJEKUT COTJIACOBAHHUIO (B cilydyae HEOOXOIUMOCTH JITAHHOTO
COTrJIacOBaHMs), YCTAHOBJIEHHOTO HOPMAaTUBHBIMH IPABOBHIMU aKTaMU oOpraHa
MECTHOTO CaMOYTIPABJICHUSI.

3.4. Tlopsamok W CpOK BCTYIUIEHHS B CHJIy aJMUHHCTPATHUBHOIO pErjaMEHTa
ONPENENAIOTCA HOPMATUBHBIM TMPABOBBIM AKTOM O €ro YTBEPKIECHHUU C YYETOM
TpeOOBaHMI JEHCTBYIOLIETO 3aKOHOJATENbCTBA, B TOM Uuciie cTaThu 83 BromkeTHOro
kozaekca Poccuiickon denepanuu.

3.5. Opran MeCTHOrO CaMOYMpAaBJICHUS B TPEXTHEBHBIM CPOK C JaThl
YTBEPKICHUS aIMHUHUCTPATUBHOTO periiameHTa pasmeniaer TEKCT
aIMUHUCTPATUBHOTO PErJIaMEHTa U HOPMATUBHBINA MPABOBOM aKT O €ro YTBEPKJICHUU
Ha o(UIIMaTHLHOM CaliTe U B MECTaX MPeI0CTABICHUS MyHHUIIMIIAILHON yCITyTH.

3.6. OTBETCTBEHHOCTh 32 KaueCTBO IOATOTOBKH  aJMHHHCTPATUBHOIO
perjiaMeHTa, MOJHOTY M COOJIOJEHUE CPOKOB COTJIACOBAHUS C 3aMHTEPECOBAHHBIMU
OpraHamMM MECTHOTO CaMOYIpPaBJEHUsS HECET OpraH MECTHOrO CaMOYyNpaBJIEHUS,
SBJISIOIIUICS pa3pabOTYMKOM MPOEKTA A IMUHUCTPATUBHOTO PETIaMEHTa.

3.7. BHeceHre U3MEHEHUI B aIMUHUCTPATUBHBIE PETJIAMEHTBI OCYIIECTBISETCS:

a) B cllydyae H3MEHEHHs 3aKoHojarelnbcTBa Poccuiickoit ®enepanuu wu
Bonoroackoit o6nactu, peryiaMpyromiero OTHOILIEHHS, BO3HHMKAIOUIME B CBS3U C
MPEAOCTaBICHUEM MYHUIUIIAIbHON YCIYTH;

0) Mo MPEIJIOKEHUSIM YIOJHOMOYEHHOTO OpraHa Ha MPOBEICHHUE SKCIEPTU3BI
MMPOEKTOB aJMHUHUCTPATHUBHBIX PETJIAMEHTOB, OCHOBAaHHBIX Ha PE3yJIbTATAX AHAJIN3a
MPAKTUKU PUMEHEHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB;

B) N0 MHUIIMATUBE OpraHa MECTHOTO CaMOYIPaBJICHUS B LIENAX MPUBEIACHUS B
COOTBETCTBHE C JEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickonn ®enepauuu wu
Bonoroackoil o0nacTv; Ha OCHOBaHMM NPEINUCAHUNA TOCYJAPCTBEHHBIX OPraHOB,
OCYUIECTBJISIOIIMX (PYHKIMU IO KOHTPOJIIO, HAA30py; MO pe3yjbTaTaM MpaKTUKU
NpPUMEHEHUsI aJMUHUCTPATUBHBIX PEIVIAMEHTOB, oOpamieHusM (GU3HUECKUX U
IOpUIMYECKUX JIUII.

3.8. BHeceHne u3MEHEHU B aIMUHUCTPATUBHbBIEC PETJIAMEHTBI OCYILIECTBISETCS
B MOPSIKE, MPETyCMOTPEHHOM JUIsl Pa3paboOTKU M YTBEPKIACHUS aIMUHUCTPATHBHBIX
PErIaMEHTOB, YTBEPKAECHHBIM OPTaHOM MECTHOTO CaMOYTIPABJICHUSI.

[Ipy BHeceHWHM M3MEHEHUN B aJIMUHUCTPATUBHBIC PErJIAMEHThI HA OCHOBAaHUH
MPEANUCAHUN TOCYIaPCTBEHHBIX OPTaHOB, OCYIIECTBIISIFOITNX (PYHKITUU 110 KOHTPOJIIO,
HAJ30py, ACUCTBUA (MEpONPUSITHS), MPEIYyCMOTPEHHbIE MOAMYHKTAMH «a» - «O»
nyHkTa 3.2 Hacroguiero [lopsiaka, He coBepIIatOTCs.
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