Aagvunuctpanus CAMKeHCKOro MyHHIMIIA/ILHOT0 OKPYra
BoJiorojckosi o6/1actu

ITIOCTAHOBJIEHUNE

or 16.05.2023 Ne 305

c. Camxca Bonoz2o0ckot o6a1acmu

06 yTBEP>K/IeHUU aZIMUHUCTPATUBHOTO
perjaMeHTa TpeAoCTaB/eHUsI MYHULIUIA/TIbHON
yoiyru  «MHbopmaiioHHoe — obecrieueHue
buU3NUecKuX ¥ HOPUANUYECKUX /UL Ha OCHOBE
JIOKyMEHTOB MYHULUITIATbHBIX apXVBOB,
JeMCTBYIOLMX B  CTaryCce  CTPYKTYPHBIX
nozipaszie/ieHum OpraHoB MeCTHOTO
caMmoyTipaB/ieHusi 00/1acTH, Tpe/joCTaBeHHe
apXVBHBIX CIPAaBOK, apXWBHBIX BBIMUCOK |
KOIWK apXHUBHBIX JOKYMEHTOB»

B cootBercTBUM c PenepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3alyyd TMpefoCTaBlIeHUs1 TOCYAApCTBEHHbIX W MYHULMIIAIBHBIX YCIyr» (C
MOC/Ie[yIOLIMMU H3MeHEeHUsIMU), TIOCTAaHOB/IeHWEeM aJMUHUCTpalyd CsM)KEeHCKOTo
MyHULIMTIaBHOTO patioHa oT 31.03.2022 Ne 93 «O6 ytBepkzaeHuu Ilopsiaka
pa3pabOTKu ¥ YTBEP)KJEHUS aJMHUHUCTPAaTHUBHBIX perjiaMeHTOB IIpe/[0CTaB/IeHUsS
MYHULIMNQ/IBHBIX ~ YCJIyI», IIOCTAHOB/eHWeM afMUHUCTpauuu  CsM)KeHCKOro
MyHuLunansHoro okpyra ot 11.04.2023 Ne 259 «O6 yTBep)KAeHHU TepeuHsi
MYHULMIANABHBIX ~ YCJIyT, TpefoCTaB/seMblX aJMUHUCTpaLerd CIM)KeHCKOro

myHuiunansHoro okpyra», [IOCTAHOBJISAHO:

1. YTBepAUTH aZIMUHUCTPaTUBHBIN perjiaMeHT TIpe/loCTaB/IeHUs
MyHULUNATBHOW  yonyru  «MHbopMaljoHHoe — ofecrieueHre  (U3MUECKUX U
IOpUAMYECKMX JIML, Ha OCHOBe [IOKYMEHTOB MYHULIMMNA/JbHBIX  apXHBOB,
JIEMCTBYIOLUX B CTaryce CTPYKTYPHBIX TOJpa3/ie/leHui OpraHoB MeCTHOIO
caMmoyTipaBJieHusi 00/1aCTy, TIpeA0CTaB/IeHNe apPXUBHBIX CIIPABOK, apXUBHBIX BLIMTMCOK
M KOMUM apXWBHBIX [OKYMEHTOB» COIVIACHO TIPWIOXKEHUID K HaCTOSIILEMY
MTOCTaHOBJIEHHUIO.

2. Otpeny wHGOPMAI[MOHHOTO, MpPOTrpaMMHOI0 obecrieueHUss W 3allUThI
vHbopmaluu aAMUHUCTpalui CIMXKeHCKOTO MYHMIMNanbHOro oKpyra (JIbi3moB M.
C.) obecrieunth B TeueHHe 3 pabouux [JHeW CO [AHS TOJIMCAHHS HACTOSIIETO
MOCTAHOBJIEHUsI pa3MellleHre T[IOCTaHOBJeHUSI M TeKCTa aJMHUHHCTPATHBHOIO
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perjiaMeHTa Ha odulManbHOM caliTe CSIM)KEHCKOTO MYHMIMIIaTbHOTO OKpyra B
MH(}OPMaI[MOHHO-Te/IeKOMMYHUKALIMOHHOM ceTu «IHTepHeT».

3. Otpeny apxvBa U [eJIONPOU3BOACTBA aAMUHUCTPALMU CSAMXEHCKOTO
MyHULATIaBHOTO OKpyra (Kounna T.I'.) obecrieunts B TeueHue 3 pabouux gHEM CO
[THSI IO/ITTMCAHUST HACTOSILEr0 TTIOCTaHOB/IEHUS pa3MellleHre MOCTaHOB/IEHUSI U TeKCTa
aZJMUHHACTPAaTUBHOTO perjiaMeHTa B MeCTaxX [pe/JOCTaB/JeHUs MYHULAIAJIbHOU
YCIYTH, a TakKe COBMECTHO C OT/e/JoM WH(GOPMalMOHHOIO, TPOrpaMMHOIO
obecrieueHusi W 3alUThl  WHbOPMALMM  aAMUHUCTpalud  CIMXKEHCKOTO
MyHHUIUIIaMBHOTO okpyTa (J/Ib3moB M. C.) obGecrieunTs B TeueHHe 3 pabouunx AHeN co
JTHSI TIOATIMCAHUST HAaCTOSIIIero MOCTaHOB/IeHUsT pa3MellleHre Ha O(QUI[MaJbHOM CaiTe
CsaM)KeHCKOTro MYHHULMITA/IbHOT O OKpyTa B HMH(pOpMaILMOHHO-
TeJIeKOMMYHHKALIMOHHOM ceTH «VIHTepHeT» MH(pOopMalii 0 MyHULIMMA/ILHON yCIyTe,
TpeJJoCTaB/sieMOM B COOTBETCTBMM C  aJJMUHUCTPAaTHBHBIM  perjaMeHTOM,
npelycMOTpeHHOU [lopsimkoM pa3paboTKd U yTBepXKAEeHUs aJMHUHHCTPAaTUBHBIX
perjiaMeHTOB TpeJOCTaB/IeHUs] MYHULIUNAIbHBIX, YTBEP)KIEHHbIM MOCTAaHOB/IEHHUEM
aaMUHUCTpauu CAMXXeHCKOr0 MYHMIMIIAILHOTO parioHa oT 31.03.2022 Ne 93.

4. IlpusHaTh  yTpaTMBLIMMU  CWIy  CJeylOlIUe  TOCTAaHOBJIEHUS
aaMUHUCTpalK CIM>KeHCKOr0 MYHMIIUIIAILHOTO palioHa:

- ot 18.09.2019 Ne 393 «O6 yTBepKJieHUM aMUHHMCTPAaTUBHOTO perjiaMeHTa
TIpe/IoCTaB/IeHNsI MYHULIMMA/ILHON YCAYrd T0 HWH(OPMAILMOHHOMY oOecrieueHut0
3asiBUTe/Ied Ha OCHOBE apXMBHBIX [JOKYMEHTOB, XPaHSIUXCS B MYHULMIIA/JIbHOM
apXxuBe»;

- or 21.07.2021 Ne 202 «O BHeceHMM W3MEHEHHW U [IOTIOJITHEHWH B
TOCTaHOB/IeHWe aAMUHMCTpaUM CSIM)KeHCKOrO MYHHULMIIAJBHOTO pakoHa OT
18.09.2019r. Ne 393».

5. HacTrosiiiee moctaHoB/ieHWe BCTYIaeT B CUJTY CO JHS €ro MOANUCaHuUS.

6. Hacrosijee mocTaHOB/IeHHEe TOJJIEKUAT pa3MeLeHHI0 Ha O(UIMaJIbHOM
caiite CIM>KEHCKOTO MYHULIUMA/ILHOTO OKpyra https://35syamzhenskij.gosuslugi.ru B
MH(}OPMaI[MOHHO-Te/IeKOMMYHUKAILMOHHOU ceTh IHTepHeT.

7. WHdopmaiiuio o0 pa3MelljeHHd  HACTOSIIero II0CTaHOBJ/IEHUS  Ha
opurmampHOM caiite CSM)KEHCKOTO0 MYHMIMITAJLHOTO OKpyra oOmny0/MKOBaTh B
rasete «Bocxon».

I'naBa CsAM>KEHCKOTO MYHULIMIIAJILHOT'O OKpyTra C.H. Jlawkos



IIpunoxxkenue
K [IOCTAHOBJICHUIO aJ[MUHUCTpaLIUU

CSIM)KEHCKOTO MYHHULIMIIA/IbHOTO OKpyTa
ot 16.05.2023 Ne 305

AJMUHUCTPAaTUBHbIA pPerjiaMeHT

Npe/j0CTaB/IeHusA MyHULIMNaIbHOU yotyru « AHdopmaljuoHHoe odecrieyeHue
(pu3HUeCcKHUX U PUAUYECKHX JIMI} HA OCHOBEe J0KYMEHTOB MYHHI{MIIa/IbHbIX
apXMBOB, IeMCTBYIOIIMX B CTaTycCe CTPYKTYPHBIX Mo/pa3/e/ieHNH OPraHoB
MEeCTHOTr'0 CaMOYyIpaB/ieHUs1 00/1acTH, pe/j0CTaB/IeHHe apXUBHBIX CIPABOK,
apXUBHBIX BBIMUCOK U KONMH aPXMBHBIX JJOKYMEHTOB»

I. O6111He TI0/I0XKEeHHST

1.1. AJMUHHUCTDATUBHBIM perjaMeHT TpefoCTaB/le€HHUs MYHHULMNAIbHOU
yCJIyTy 110 WHGOPMAI[MOHHOMY o0ecrieueHHI0 (pU3NUeCKUX U IOPUANUECKUX JIUL] Ha
OCHOBE [JOKYMEHTOB  MYHHULIMMNAJbHBIX  apXWMBOB, [JEUCTBYIOIIUX B CTaryce
CTPYKTYPHBIX TIOZpa3/ie/ieHNii OpraHOB MeCTHOT'O CaMOYIIpaB/ieHHsi  00JacTH,
Npe/iOCTaB/IeHe apXUBHBIX CIPABOK, ApPXWBHBIX BBIMUCOK W KOMNWM apXUBHBIX
JOKYMEHTOB  (/lajiee  COOTBETCTBEHHO -  aJMHUHUCTPATUBHBIA  perjlaMeHT,
MyHHULIUMNA/NbHasl yCjyra) yCTaHaB/AWBaeT TIOPSIZIOK M CTaHAAPT TIpef0CTaB/IeHUs
MYHHULIUMNAIBHOU YC/IyTH.

1.2. 3asiBUTe/NISIMU TIpU TIpeOCTaB/J€HUU MYHULIMMNAIBHOM YCIYyTU SIBSIFOTCS
dur3nueckue U IOpUIAYecKre LA (3a UCK/IIOUEeHWEeM rOCy/1apCTBEHHBIX OPraHOB U
WX TepPUTOPHUA/IbHBIX OPTaHOB, OPTaHOB I'OCYAAPCTBEHHBIX BHEOIOKeTHbIX (HOH/I0B
U WX TeppUTOpHabHBIX OPraHOB, OPraHOB MECTHOTO CaMOyIIpaBJieHus1), yvija 6e3
rpak/IaHCTBa, MHOCTPAHHbIE TPaKJaHe /MO0 WX YIOJIHOMOYeHHbIe TIpeJCTaBUTe/N
(manee - 3asiBUTENN).

1.3. MecTo HaxoKAeHUSI YIOJHOMOUEHHOTO OpraHa, rpaduK paboThI
YIOJIHOMOUEHHOTO OpraHa M WHasi ClipaBoYHasi WHGOpMalusi pa3MellleHa Ha
oduimanbHOM cailte CSIMKeHCKOTO MyHULUMIIaTbHOTO OKpyTa B ceTh «IHTepHeT».

CrpaBouHass uWHGMOPMAI[MS O MECTOHAXOXKAeHWH, rpaduke paboThl,
KOHTaKTHbIX TesiepoHax M®PLI, ampece 3/ekTpoHHOUM mouThl M®PI] pa3meliilleHa Ha
oduimanbHOM caiite ML,

1.4. Cnocobwl mosyueHUss WHGOpPMAaMK O TpaBWIaxX I[pejOCTaBIeHus
MYHULIUNAIBHOW YC/TyTH:

JIMYHO;

MOCPeJCTBOM Tesie()OHHOM CBSA3Y;

MOCPeJCTBOM 3JIEKTPOHHOM MOYTHI,

MOCpe/ICTBOM TTIOYTOBOU CBSI3U;
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Ha WH(OPMAaI[MOHHBIX CTEHZAX B TOMeIlleHUssX YTIOJTHOMOYEHHOTO OpraHa,
M®TIL;

B CceTU «/IHTepHeT»;

Ha O(UIMaZbHOM CaWTe YTIOJIHOMOYeHHOro opraHa, M®l1;

Ha EnuHOM mnoprasie;

Ha PervoHasbHOM Moprasie.

1.5. ITopsnok nH(GOPMUPOBaHUS O MPeA0CTaB/IeHUA MyHULUIIATbHOU YCIYTH.

1.5.1. HWHudopmupoBaHue 0 TIpe[OCTaBA€HUA MYHHULIUMNAIBHON YCJIyTH
OCYLLIeCTBJISIETCSA T10 C/IeAYOIUM BOIIPOCAM:

MeCTO HaxOX[eHWsi YTIOJJHOMOUEHHOr0 OpraHa, ero CTPYKTYPHBIX
nozipa3feneHuii (mpu Hanuuum), MO1I;

JO/DKHOCTHBIE JIML]A W MYHULUWIIA/IbHBIE C/Iy’Kallde YTIOJTHOMOUYEHHOIO
OpraHa, YIOJHOMOYEHHbIe TMPeJOCTaB/IATh MYHULMMNAJBHYK YC/AyTy M HOMepa
KOHTaKTHbIX TeJle(hOHOB;

rpaduk paboTel YTIOMHOMOUYEHHOr0 opraHa, M®LI;

opuLIMa/IbHBIA CaWT YTIOJTHOMOYEeHHOro opraHa, M®II;

aZipec 371eKTPOHHOM MOYThI Y TIOJTHOMOYEHHOro opraHa, M®LI;

HOpDMAaTWBHbIe  TIpaBOBble  akThl MO0  BOMpOCAM  MpeA0CTaBJ/IeHHUs
MyHULIUNAIBHOW ~ YCJIyTM, B TOM UWC/e, aJMUHUCTPATUBHbIA  perjiaMeHT
(HauMeHOBaHUe, HOMeP, /laTa MPUHSITHS HOPMaTHBHOTO TIPaBOBOI0 aKTa);

X0/, IPeJiOCTaB/IeHUs] MyHULMIIA/IbHOW YCIYTH;

aZIMMHHCTPaTUBHBIE NPOLIeIyPbI IPe0CTaB/IeHUs] MyHULUIIAILHOW YCIYTH;

CPOK MpefoCTaBIeHUs MyHULIUTNAIbHOU YCIIyTH;

NopsiZIoK U (hOpMBbI KOHTPOJIS 3a MPeJoCTaBIeHueM MYHULIUIA/IbHON YCTyTH;

OCHOBaHUS /11 OTKAa3a B MPeJOCTaB/IeHUU MYHULUIIAILHON YCIYTH;

JocyzneOHbI U CyneOHBIA TIOPSAZOK 00Ka/moBaHUs JeHCcTBUM (6e3eicTBYs)
JOJDKHOCTHBIX JIML], W MYHULMNAIbHBIX C/Iy)KalUX YTIOTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a IpeJoCTaB/leHre MYHHULIUIAJbHOM YCJIYyTU, a TakKe pelleHUH,
TIPUHATBHIX B X0O/le MPe/OCTaB/IeHUs] MyHULIMIA/IbHOW YCIYTHU.

vHasg uWHQOpMaLUus O [JesTelbHOCTU YTIOJJHOMOUEHHOTO OpraHa, B
cootBeTcTBUM C DenepanbHbiM 3akoHOM OT 9 deBpansi 2009 roga Ne 8-®3 «O6
obecrieueHrH J0CTyMa K UH(OPMALIUU O [iesiTe/IbHOCTU TOCYJapCTBEHHBIX OPTraHOB U
OpraHoOB MeCTHOT'0 CaMOYTIPaBJIEHUS».

1.5.2. NudopmupoBaHue (KOHCY/TbTUPOBaHUeE) OCYI1[eCTB/ISIETCS
crieliuaaucTamMyu  YTNosHOMo4YeHHOro opraHa (M®IL]), oOTBeTCTBEHHbIMM 3a
vHbopMHpOBaHUe, Tipu oOpailleHUW 3asiBUTened 3a uHGQOpMaLeld JIMUHO,
TOCPe/ICTBOM Tesie(pOHHOM, TTIOUTOBOM CBSI3U WJTU 3JIEKTPOHHOM MOYTHI.

VHdopmMrpoBaHue NMPOBOAUTCS HAa PYCCKOM $13bIKe B (POpMe UHVBHYaTbHOTO
¥ yOmuHOr0 MHGOOPMUPOBAHMS.

1.5.3. WHpguBupyanbHOe  yCTHOEe  WH(OPMHPOBaHME  OCYILECTBIISETCS
JO/DKHOCTHBIMU JTUI]AMH, OTBETCTBEHHBIMH 3a MH(MOPMHpPOBaHWe, TIpU OOpaIieHuu
3asiBUTeJIel 3a MH(opMaLvel JIMUHO WK TTIOCPeACTBOM Tesie()OHHOM CBSI3U.



CriellMaiMCcT, OTBETCTBEHHbIM 3a UH(POPMUpDOBaHWE, TIPUHUMaeT BCe
HeoOXo/lMble Mepbl [jis TIpeAOCTaB/ieHUs] TIOJTHOTO M OMNepaTMBHOTO OTBeTa Ha
NOCTaB/IeHHbIe BOIIPOCHI, B TOM UMCJIe C [TPUBJ/IeYeHUEM JIPYTUX COTPYAHUKOB.

B ciyuae ecsii i TIOATOTOBKU OTBeTa TpeOyeTcst Gosiee MPOJO/DKUTETBHOE
BpeMsi,  CIeLMaJMCT, OTBETCTBEHHbIM 3a HH(OpPMUPOBaHWe, Mpejjaraetr
3aMHTepeCOBaHHbIM JIML[aM [epe3BOHUTh B OIpe/ie/IeHHbIM [IeHb M B ONpe/ereHHOe
BpeMmsi, HO He 1o3Hee 3 pabouux [Hel co gHs oOpaijeHus. K Ha3HaueHHOMY CPOKY
JOo/DKeH ObITh TOATOTOB/EH OTBET TI0 BOMpOcaM 3asiBUTe/iel, B Cjydae
HeoOXOUMOCTH OTBET TOTOBUTCS TPU B3aUMOJENCTBUM C JO/DKHOCTHBIMU JIMLaMHU
CTPYKTYPHBIX TIOZpa3fie/ieHui OpraHoB W  OpraHu3alyi, y4YacTBYIOLIUX B
Tpei0CTaB/IeHUHA MYHULIUMNABHOU YCIIyTH.

B ciyuae ecnu mipefoctaBiieHre WHGOpMaliy, HeoOX0JUMOU 3asiBUTETIO, He
Tpe/iCTaB/isieTCsl BO3MOXXHBIM  TOCPeACTBOM  Tejie)OHHOW  CBSI3H, COTPYAHUK
YnosnHomoueHHOro opraHa/ M®LI, npuHsBIMii TenedhOHHBIM 3BOHOK, Pa3bsCHSIET
3asBUTEJII0 TIPaBO 00paTUTHCST C MUCbMEHHbIM oObpailleHueM B YTIOJIHOMOUEHHbBIN
opraH u Tpe6oBaHus K ohopM/IeHH 0 00OpalieHusl.

[Ipy oTBeTe Ha Tene)OHHbIE 3BOHKHM CIIELIMAJIMCT, OTBETCTBEHHBIA 3a
MH(OPMUPOBaHWe, [O/DKEH Ha3BaTb (aMUIMIO, WMS, OTYeCTBO, 3aHUMaeMylo
JO/DKHOCTh M HavMMEHOBaHWe CTPYKTYpPHOro mnojpasfeneHus (Npu HalIAYMK)
YT10/1HOMOUEeHHOr 0 Oprasa.

YctHoe WHGOPMUPOBaHUE [O/DKHO TIPOBOAMUTHLCS C ydeToM TpeOoBaHMI
o(uLMaTLHO-/e/IOBOTO CTU/IS peur. Bo Bpemsi pa3roBopa He06X0AUMO MPOU3HOCHUTh
CJI0OBa YeTKO, n30erarhb «mapasie/bHbIX pa3rOBOPOB» C OKPY/KAIOIIUMHU JIFObMHU U He
TpepbIBaTh PasroBOP IO TIPUYMHE MOCTYTIJIeHUsI 3BOHKA Ha [pyrou arapar. B koHie
MH(OPMUPOBAHUS CIEL[Ma/IMCT, OTBETCTBEHHBbIM 3a HWH(OPMHUPOBaHWE, [10/DKeH
KPaTKO TIOZIBECTH UTOTU U MePeUrC/uTh Mepbl, KOTOpble He0OXOAUMO MPUHSTH (KTO
MMEHHO, KOT/la U UTO JJO/DKEeH C/le/aTh).

1.5.4. VlHpuBryanbHOe NMUCbMEHHOE WH(OPMHPOBaHMWE OCYLECTB/ISIETCS B
BUJIe MMCbMEHHOTO OTBeTa Ha oOpalljeHre 3aMHTepeCOBAHHOTO JIUIa B COOTBETCTBUU
C 3aKOHO/IaTe/IbCTBOM O TIOPSiZIKe paCCMOTPeHUs 0OpallleHuH rpax/iaH.

OTBeT Ha 3asiB/I€HME COCTaBJ/SETCS B IMPOCTOM, YeTKOU (popMe C yKasaHUeM
dbaMuIMM, ¥MMeHH, OTYeCcTBa, Homepa Teyie)OHA WCIOTHUTENS, MOIMCHIBAETCS
PYKOBOAUTEIEM YTOMTHOMOUEHHOTO OpraHa W HarpaB/sieTcss  Criocobom,
TI03BOJISIFOLLMM TIOATBEPAUTD (DAaKT U JaTy HarpaBJ/ieHUs.

1.5.5. Ily6muHoe ycTHOe MH(OPMHUpPOBaHHE OCYIIECTBJISETCS TIOCPEAICTBOM
TIpUBJIEUEHUs] CPeJCTB MacCOBOM MH(MOpMaLuKM — paZivio, TeneBueHus. BbiCcTyieH s
JOJDKHOCTHBIX JTUL], OTBETCTBEHHBIX 3a UHGOPMUPOBaHKWE, 10 PaJuo U TeleBU/eHUI0
COTJIaCOBBIBAOTCS C PyKOBOJWTe/IeM YTIOJITHOMOYEHHOI'O OpraHa.

1.5.6. TlybsmuHoe mHChMeHHOe WH()OPMHUPOBaHHWE OCYIIECTB/SETCS TyTeM
nyOnvKauuyu  WHGOPMALIMOHHBIX  MaTepuasioB O TpaBWiaxX Ipe/joCTaB/IeHus
MYHULMIAIBHOW ~ YC/IyTM, a TakkKe aJMUHUCTPAaTUBHOTO  perjamMeHTa W
MYHHIUTATBHOTO TIPABOBOTO aKTa 00 ero yTBep >KAeHUH:

B Cpe/ICTBaX MacCOBOM MH(OpMaLny;

Ha oULMaIbHOM CalTe YTIOJTHOMOYEHHOI0 OpraHa;



Ha PervoHaibHOM MopTane;
Ha MH(OPMAaIMOHHBIX CTeHIaX ¥YTI0THOMOUeHHOro opraHa, M®II.

II. CtangapT npefocTaB/ieHUs MyHULIUNATIBHOU YCIIyTH

2.1. HaumeHoBaHMe MyHULIMNAJILHOW yCIIYTH

WudopmaiioHHoe obecrieueHre (PU3NUeCKUX U IOPUANUECKUX JIUL] HA OCHOBE
JOKYMEHTOB MYHMIIUMNAJbHBIX apXWBOB, [AEWCTBYIOIIUX B CTaTyCe CTPYKTYPHBIX
roJjpa3/ie/ieHuii OpraHoB MeCTHOT'O CaMOYTIpaBjieHusi 00/acTd, TpejoCTaBieHre
apXVBHBIX CTIPABOK, aDXUBHBIX BBITIMCOK Y KOTW apXUBHBIX JOKYMEHTOB

2.2. HaumeHoBaHUe opraHa MeCTHOI'O CaMOYIIpaBJ/IeHUs,
TMpeOCTaBJISAIIer0 MyHULIUIIAJIBHYIO YCIYTY

2.2.1. MyHuniranbHas ycayra rnpejoCcTaBiisieTCs:

ApmunucTtpayyer CsMXXEHCKOTO MYHHULMIIAJIBHOTO OKpyra Bosorogckon
ob6/acTy;

M®IL] 10 MecCTy >XWTeJbCTBAa 3asiBUTe/sl - B 4YaCTA TIp¥eMa M BbIJaud
JOKYMEHTOB Ha [peJoCTaB/eHHe MYHULMMNAIbHOM yCayru (TpyU  YCJIOBUH
3aK/TFOUEHUsI COTJIallleHnH 0 B3aumogencteuu ¢ MOLI).

2.2.2. He momyckaetcs TpeboBaTh OT 3asiBUTeJIsI OCYII|eCTB/IEHUS [eNUCTBUM, B
TOM YHCJIe COT/IaCOBaHUHN, HeOOXOJUMBIX AJIsI TIOJyUeHUs] MyHULUIATLHOW YCIYTH U
CBSI3aHHBIX C OOpallleHreM B WHbIe OpraHbl M OpraHW3al[iH, He MpeayCMOTPEHHBIX
HACTOSILMM a/IMUHUCTPAaTUBHBIM PerjiaMeHTOM.

2.3. Pe3ynbTar npezocTaB/ieHrdss MyHALAIIAIBHOM YCIyTH

2.3. PesysnbraToM mnpefoCTaBlIeHUs] MYHHLIANAIBHOM YCIYTH  SIBJSIOTCA
HaripaBJ/IeHHble 3asiBUTEJIIO:

MHGOpMaL[MOHHbIE TMHCbMa, AapXWBHbIe CIpPaBKHW, AapXUBHbIE BBIMUCKHY,
apXVBHbIe KOIWY (fiasiee - 3arpalirBaemMble JOKYMEHTHI);

yBeoM/ieHre 00 OTCYTCTBUM 3arpalliviBaeMbIX CBeJeHUl;

yBeJJOMJ/IEHHE, COfiepiKalljee peKOMeHJalMW O JaJbHEeUIINX MyTsIX MOoHUCKa
HeoOxouMol nHbopMaLvy;

yBeJJOMJIEHHSI O HallpaB/eHWH COOTBETCTBYIOLMX 3allPOCOB HA UCIOTHEHUE TI0
NIpUHAJJIe)KHOCTY B Jpyrde OpraHbl M OpraHv3aly (Jasee - 3arnpalivBaemble
JIOKYMEHTHI);
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yBefomsieHe 00 OTKa3e B TMpeAOCTaB/leHUM MYHHULUMANBHOW YCayru (c
yKa3aHueM PUUYMH 0TKa3a).

2.4. CpoK npeocTaB/ieHUs MyHULITAIBHOU YCIIyTH

2.4.1. Cpok mpeAoCTaB/eHUs] MYHHULMIIAJIbHOM yciayru coctasiaseT 30
KaJIeHJapHbIX JHeW CO JHS PerucTpaluuy 3arpoca Y MpuaraeMbiX JOKYMEHTOB B
YnonHoMOUeHHOM opraHe. B ciiyuae, mipelyCMOTPeHHOM ab3aljeM TpeTbHM ITyHKTa
3.3.4 HacToSIero aJMUHUCTPATUBHOIO perjamMmeHTa (ToAroTOBKa MMCbMa O fepejayue
3arpoca B OpraHM3alvio, T/le MOTYT XPAaHWUThCS HeoOXOAWMble JOKYMEHThI), - He
Oosee 7 Ka/eHJApHbIX [HEM CO [Hs TIOCTYIUIEHWS 3arpoca W TpuiaraeMbix
JIOKyMEHTOB B YTIOJTHOMOUEHHBIN OpraH.

2.4.2. B ciyyae e 3ampailivBaeMasi 3asiBuTesieM WH(pOpMaLUs He MOKeT
ObITb TIpeJiCTaB/ieHa B CPOK, YKa3aHHBIMA B MOANYHKTe 2.4.1 myHKTa 2.4 HACTOSILETO
aJMUHUCTPAaTUBHOIO  perjaMeHTa, WIA CPOK, VyKa3aHHbIM B  3ampoce O
Mpe/0CTaB/IeHU MYHULIMIAMBHOW yC/IyTd, H3-3a HeoOXOJWMOCTU TPOBe/eHHs
MacIiTabHOM TTOMCKOBOM paboThl 0 MecTe XpaHEeHMs 3aripaliMBaeMbIX CBeJeHHH, TO
CPOK MCTIO/THEHUs 3aripoca TpoJieBaeTcsi He 6osee uem Ha 30 Ka/ieHZ@pHBIX HeH C
paspelleHrdss pPYKOBOAWTENs] YTIOJTHOMOYEHHOTO OpraHa, O 4YeM 3asiBUTeJb
yBEeIOMJISIETC He TM03[Hee, YeM 3a 3 KaJeHJApHbIX [JHSA [0 WUCTeYeHus CpOKa
VICIIOJIHeHM 3aripoca.

2.5. [IpaBoBbIe OCHOBaHU [1J1s TIpe0CTaB/IeHus
MYHULIAMNAJIBHOU YCJIyTH

[TepeueHp HOPMATHMBHBIX TMPABOBBIX aKTOB, PETY/IMPYIOLIUX MpeAOCTaB/ieHe
MYHULIAIAIBHOW yC/IYTH (C yKa3aHWeM UX PeKBU3UTOB U UCTOUHMKOB O(UI[MaTbHOTO
ony6/iMKOBaHus), pa3MelljaeTcsl Ha OULMaTBHOM caiiTe yIOJTHOMOUYEHHOIO OpraHa,
Ha ETIT'Y, PIIT'Y.

YronHoMoOueHHBI oOpraH o0ecrieurBaeT pa3MellleHMe U aKTyalau3aluio
repeyHsi HOPMAaTUBHBIX TIPaBOBbIX aKTOB, PpEryJUDPYIOLIUX T[peJoCTaBieHre
MYHULMIAIBHOW YCIYTH, Ha CBOEM O(HLIMAILHOM CauTe.

2.6. VicuepIibIBaroIIyii repeveHb JOKYMEHTOB, HEOOXOIUMBIX
B COOTBETCTBUU C 3aKOHOZATEeIbHBIMU U/IM UHBIMU HOPMaTHUBHBIMU
MpaBOBBIMU aKTaMU [IJ1s1 TIpeJj0CTaB/IeHHsI MYHULIUTIATbHON YCTyTH,
KOTOpBIE 3asBUTEJIb JOJDKEH TIPeICTaBUTh CAMOCTOSITETbHO

2.6.1. lns nipegocTaB/ieHUs] MyHULIUMNABHOW YCIYTH 3asiBUTE/b MPe/ICTaB/IsIeT
(HampaB/isieT) ciaeyrole JOKyMEeHTHI:
a) 3anpoc mno ¢dopmMe cornacHo TipuaokeHHMt0 1 Ne K HacTosilemy
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aJIMUHUCTPAaTUBHOMY perJjiaMeHTy (A/1s1 (u3ndecKux i), puiokeHuto Ne 2 (11s1
IOpUMYECKUX JIMLI) K HaCTOSII|eMY a[MAHUCTPAaTUBHOMY perjiaMeHTy.

B 3ampoce ykasbiBaeTcs ciefyroiasi iHpopMaLusi:

1) HavMeHOBaHWe FOPUAWYECKOTO JHila (MOXKeT yKasbIBaTbCs Ha OiaHKe
opraHu3alyu); 451 (GU3nUeCcKux Jivll - (hamMuausi, uMs, 0TY4eCTBO (TIPU HaJTMUUMN );

2) TIOYTOBBIN W/WIH 3/IEKTPOHHBIN aZipec 3asiBUTe/IS;

3) uUHTepecyollMe 3asgBUTeNsT TeMa, BOIPOC, COObITUe, (akKT U
XPOHOJIOTHYeCKre PaMKH 3arpallirBaeMoi UH(pOpMaLUY, a TakkKe B 3aBUCHMOCTU OT
cojiepKaHus 3arpoca UHble CBefieHusl, HeoOXO0uMble Z1Jisl eT0 UCTIOTHEHMUS:

O PpoXaeHWH, Opake, pacTOp)KeHMM Opaka, yCTaHOBJ€HHH OTLIOBCTBA,
YCBIHOBJIEHWH, CMEPTH;

00 oOpa3oBaHWM - Ha3BaHUE W afipeC yueOHOTro 3aBefieHUs], haKy/abTeT, AAThl
TIOCTYTUIEHHUSI U OKOHYAHUS y4eObr;

0 ctaxe paboThl (C/my>kObI) - Ha3BaHWe, BeJOMCTBEHHas TOAUYMHEHHOCTb W
aJipec opraHa, opraHu3aiuu, BpeMsi paboThl (Cy>kObI), B KauecTBe KOro paboranu
(cnyxunmn);

O TIeHCHH, COLMAJbHBIX JIbTOTaXx - CBe/leHUs 00 opraHe, KOTODbIM Ha3HAUYMU/I
MeHCHI0, COL[Ma/bHbIE JIbI'OThI, aThl UX Ha3HAUeHUs;

O HarpakJeHWW TOCyJapCTBEHHbIMU U BeJOMCTBEHHBIMM HarpaZiaMu -
Ha3BaHWe Harpajibl, /laTa Harpak/|eHus, pellleHWeM KaKoro opraHa MpOU3Be/ieHo,
MecTo paboTbl (c/y>kKObl) B TIepUOA, Harpak[eHWs, Ha3BaHUe OpraHU3aluy,
Tipe/ICTaBUBLIEN K Harpajie, ee BeJOMCTBeHHas IO[YUMHEHHOCTb;

WHble  CBeJleHUs, TI03BOJISIIOLIME  OCYLeCTBUTb TOMCK  [JOKYMEHTOB,
HeoOXOUMBIX /ISl UICTIO/THEHHUSI 3arpoca;

4) dopma T10OMyueHUs TIOMb30BaTesieM HHMopMaluu (MHMOpPMalMOHHOE
MMCbMO, apXWBHasl ClipaBKa, apXUBHasl BbITIMCKA, apXUBHAas KOIHs).

biiaHKy 3ampocoB pa3mellaroTcs Ha O(QULIMAIBHOM CailTe YTOTHOMOUEHHOTO
opraHa C BO3MOKHOCTBIO UX 0eCIIaTHOrO0 KOMTMPOBAHUSI.

3arnpoc TMOATMCHIBAeTCS 3asiBUTENIeM JIMUHO /MO0 €ero yIoJHOMOUeHHBIM
Tipe/iCTaBUTeeM;

0) /[OKyMeHT, yAOCTOBEpSIOLIMN JIMYHOCTb 3asBUTess1 (TpeACcTaBUTEIs
3asiBUTeJIs1) (TIpebsIB/sIETCS MPU 0OpalljeH|H B YTIOJTHOMOUeHHbIN OpraH;

B) [JOKYMEHT, TMOATBEP)KJAOLMKA MOJTHOMOUMS MpeJCTaBUTe/Is1 3asiBUTeNs (B
clydyae obpailjeHUs 3a TIOJlyueHHWeM MYHUIMMAJbHOW YyC/IyTryd TpeACcTaBUTeNs
3asgBUTesIA (Jajiee - mpuiaraeMblid JOKYMeHT).

K 3arpocy MoryT ObITh TPHIOXKEHbl KOMWUS TPYJOBOW KHIKKH, [PYTrHe
JIOKyMEHTBI, CBSI3aHHbIe C TeMOU 3arpoca.

2.6.2. 3asB/eHWe U TIpujaraeMble JOKYMEHTbI MOTYT OBbITh IpeCTaBIeHbI
CJIeAyHOIIMMHA CTI0OCOOaMMU:

MyTeM JTUYHOTO OOparrieHus1 B YTIOJTHOMOUYEHHBIM opraH wii B M®II muuHO
mbo uepe3 CBOUX TIpe/iCTaBUTe Iel;

T0Cpe/ICTBOM TTIOUTOBOM CBSI3U;

IO 3JIEKTPOHHOU MOuTe.

riocpegcrsoM EquHoro noprasa.
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2.6.3. 3asiBnieHve B ((opme 37eKTPOHHOTO [OKyMeHTa U mNpuiaraembie
JOKYMEHTbI ~ TIOJTMUCHIBAIOTCS  37IeKTPOHHOM  TIOAMMCHIO  3asBUTenss b0
TIpe/iCTaBUTeNsA  3asBUTE/s, BHJ, KOTOPOM OMpefenseTcsi B COOTBETCTBUU C
denepanbHbIM 3aK0HOM OT 6 ampens 2011 roga Ne 63-@3 «O6 3/1eKTpOHHOMN
nogrvicu» u cratamu 21.1 u 21.2 ®epepanbHoro 3akoHa ot 27 urosig 2010 roga
Ne 210-®3 «O06  opraHuzalMM  TPeAOCTaB/eHUS  TOCYJAPCTBEHHbIX U
MYHULMIIA/IBHBIX YCIIYT».

JNOKyMeHT, TIOATBEpP)KJAIOL[MK TMOJHOMOUMSI TIPeCTaBUTe/sT FOPUAUYECKOrO
L@, TIpe/CTaB/ieHHbIM B (OpMe 3eKTPOHHOIO [JOKYMEHTa, YAOCTOBEpsieTCs
YCUIEHHOM  3/IEKTPOHHOM  TIOAIMCBI0  TPaBOMOYHOTO  [JO/DKHOCTHOIO — JIMLA
OopraHu3sarvu.

ITIOKyMeHT, TIOATBEpP)KJAIOIL[UM TOJHOMOUMSI TIpe/icTaBUTesisl  (H3UUeCKOro
Julia, B TOM 4Mc/ie UHIWBUAYabHOTO TIpe/iINpUHUMATe/Isl, TIpe/iCTaB/IeHHbIN B popme
3JIEKTPOHHOTO [JJOKYMEHTa, Y[ OCTOBepsieTCs YCUJIEHHOM 3JIeKTPOHHOM ITOAIUCHIO
HOTapuyca.

2.6.4. B ciiyuae mpezcTaBieHHs JOKYMEHTOB Ha OyMa)KHOM HOCHUTesle KOTHUU
JOKYMEHTOB TIPe/ICTaBJISIOTCS C TIpebsiB/ieHMeM TIOAJIMHHUKOB MO0 3aBepeHHbIe
MeyaThi0 FOPUJUYECKOro auia (MpyU HaJuyuM) U MOAIUCHI0 PYKOBOAMTEJS, UHOIO
NOJDKHOCTHOTO — JIWLIA, YIIOJTHOMOUYEHHOTO Ha 3TO  HOPUAUYECKUM  JIULIOM,
VIHMBUya/IbHbIM TMpeAlpUHUMAaTeIeM, WA ero yrnoJHOMOYeHHOro Jjuna. Ilocse
TpOBe/leHNs] CBePKU IOJ/IMHHUKU JOKYMEHTOB BO3BPALLlatOTCs 3asiBUTEIIO.

B cnyuae mipejcTaBiieHUsl [JOKyMEHTOB (DU3MUECKUM JIMIOM Ha OymMa)kKHOM
HOCHTeJIe KONUU [JOKYMEHTOB TMpPe/CTaB/[gOTCS C IpefbsBleHreM I0JJIMHHUKOB.
Ilocie  npoBejeHUst CBepKU  TMOAJIMHHUKKA  [JOKYMEHTOB  He3aMeZJ/IUTe/bHO
BO3BPALLIAIOTCS 3asIBUTEJTIO.

Kommmuss  foKymeHTa, IIOATBepXKAAIOLero  II0JIHOMOYMS  IIpefiCTaBUTeJIs
IOpUMYeCKOro Jvlia, YZJO0CTOBepsieTCs MOAINMCBHI0 IIPAaBOMOYHOI'O [OJIKHOCTHOIO
JILia opraHusaLyi.

Koruss  [OKymeHTa, IIOATBEpXKAAIOLero  II0JIHOMOYMS  IIpefiCTaBUTeJIs
(13UUeCcKoro /vLa, 3aBepseTcss HOTapruy COM.

2.6.5. B cnyuae rmipefcTaB/ieHHs] JOKYMEHTOB Ha MHOCTPAaHHOM $3bIKe OHU
JO/DKHBI OBITH TiepeBe/leHbl 3asiBUTe/leM Ha pYCCKHUM si3bIK. BepHOCTh mepeBoja u
TMO/ITMHHOCTh TIOATIMCH TTepeBOIUMKa AO/KHBI ObITh HOTapHaabHO Y/J0CTOBEPEHBI.

ITOKyMeHThbI He [JOJDKHBI COZlep>KaTh MOAUMCTOK MO0 MPUITHCOK, 3aUepKHYThIX
C/I0OB ¥ WHBIX He OrOBOPEHHBIX B HHUX MUCIIPaB/JIeHUM, a TakKke Cepbe3HbIX
TOBPEXXEeHNH, He TTO3BOJISIFOLMX OJHO3HAYHO UCTOJIKOBATh UX COZEP’KaHUe.

2.6.6. 3agBUTe/IIO BBIZAETCS PACIIMCKA B II0JIyUeHUM OT 3asBUTe/I JOKYMEHTOB
C yKa3aHueM UX IepeuHs U [aTbl UX II0JIy4eHUs YTIOJIHOMOYEHHBIM OpraHoM, a
TaK)Xe C yKa3aHUeM TepeyHsi CBeJleHUi U JOKYMEeHTOB, KOTOpbie OYyAyT MOTy4eHsI 10
Me’KBeJOMCTBEeHHBIM 3aripocam. B ciiydae nipesocraBiieHUs1 JOKYMeHTOB yepe3 M®L]
pacrmcka Boifaetcs ykasaHHeiM MODII.

2.7. VicuepIibIBaroOIIUi IepeveHb JOKYMeHTOB, HeOOX0IUMBIX
B COOTBETCTBUU C 3aKOHOZATEIbHBIMU U/IM UHBIMU HOPMaTHUBHBIMU
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MPABOBBIMU aKTaMHU JIJis TIpei0CTaB/IeHHsI MyHULIMIIATbHOM YCIYTH,
KOTOpbIe 3asiBUTe/b BIIPaBe MPeZCTaBUTh 110 COOCTBEHHOMN
VHULIMATUBe, TaK KaK OHU MO/JIe)KaT Mpe/CTaB/JIeHUI0 B paMKax
Me’KBeJOMCTBEHHOT'0 UH()OPMal[MOHHOT'O B3aUMO/IeUCTBUS

2.7.1. [1oKyMeHTbI, HeoOXOAWMbIe B COOTBETCTBUM C HOPMAaTHBHBIMU
MpPaBOBbIMU aKTaMW il TPeJOCTaB/Je€HUS MYHULMMAIbHOM YCJIyTH, KOTOpbIe
HaxoJSTCSI B PACHOPSPKEHWM OpPraHOB MECTHOTO CaMOYTIpaB/A€HHUS W KOTOpbIe
3asiBUTeJIb BIIpaBe IMpeJCTaBUTh, OTCYTCTBYHOT.

2.7.2. 3ampeirieHo TpeOOBaTh OT 3asiBUTEIS:

1) npencraBieHUsi JOKYMEHTOB U WH(OpPMAllMd WM  OCYIIeCTBIEHUs
JIeWCTBUM, TpeJCTaBJieHue WM OCYL[eCTB/JIeHWe KOTOPbIX He MpeyCMOTPEHO
HOPMAaTUBHBIMU TPaBOBLIMU aKTaMH, PEryIMPYOLIUMU OTHOLLIEHUS], BOSHUKAIOLLIE B
CBSI3U C MIpej0CTaB/IeHMeM roCyJapCTBEHHbIX U MYHULIUNAIbHBIX YCIYT;

2) TpeAcTaB/ieHUs1 JOKyMEHTOB U  uHGoOpMalMd, B TOM UHC/Ie
TOATBEPXKAAOIINX  BHECeHWe  3asiBUTe/leM  IUlaThl 3@  MpejoCTaB/ieHue
rOCyapCTBEHHBIX ¥ MYHULIMMAIbHBIX YC/IyT, KOTOPble HAaXOASATCS B PacIOpsyKeHUH
OpraHoB, TpeI0CTaB/ISIOLUX rocyapCTBeHHbIe YCIyTH, OpraHoB,
TpeIOCTaB/ISIOIIMX MYHULMIIA/IbHbIE YCIYTH, WHBIX TOCYJapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTI'0 CaMOYTIpaB/IeHUs JUOO TIOABEJOMCTBEHHBIX T'OCYIapCTBEHHBIM
opraHaM WIM OpraHaM MeCTHOTO CaMOYMpaB/ieHWs OpraHM3aliui, y4aCTBYIOIUX B
TipeJioCTaB/IeHUU TpeJlyCMOTPeHHbIX YacThro 1 crtatbu 1 ®PefepasibHOrO 3aKOHa OT 27
utosst 2010 roga Ne 210-@3 «O06 opraHu3alyy MpeoCTaBIeHNs TOCYAAPCTBEHHBIX U
MYHULIANANBHBIX ~ YCAYT» TOCYJAapCTBEHHbIX W MYHULMMNAJbHBIX YCIyT, B
COOTBETCTBUM C HOPMAaTUBHBIMU MpPaBOBbIMU akTamu Poccuiickor Penepauuu,
HOPMATUBHBIMU  TIPAaBOBBIMM  aKTamMu CyObekTOB Poccuiickoit ®Dezepaiiuu,
MYHULMITA/IbHBIMA PABOBBIMUM aKTaMH, 3a UCK/IFOUEHHEM JJOKYMEHTOB, BK/IFOUEHHbIX
B Orpe/ie/ieHHbIM 4acTbio 6 ctathu 7 ®epepanbHOro 3akoHa ot 27 utonsg 2010 roza
Ne 210-®@3 «O6 opraHu3alMM  TIPeIOCTaBA€HUS  T'OCYJAapCTBEHHBIX U
MYHULMITA/IBHBIX YCIYT» TepedyeHb JOKYMEHTOB. 3asiBUTe/b BIIpaBe MpPeACTaBUThb
yKa3aHHble JIOKYMeHTbl W HWH(OpMalMi0 B  OpraHbl, IIpeZ0CTaB/SIOIINe
roCcy/lapCTBEHHbIE YC/IYTH, U OpraHbl, TPeJOCTaB/SAI0IMe MYHULMIIA/IbHBIE YCIYTH,
10 COOCTBEHHOM MHUIUATHUBE;

3) ocylieCcTB/eHUs JeNCTBUM, B TOM YKCJIe COTJIaCOBaHWM, HEOOXOANUMBIX [IJIsI
TI0JTyUeHHs TOCYJapCTBEHHbIX ¥ MYHULIUTIANBHBIX YCIYT U CBA3aHHBIX C oOpaiieHremM
B UWHble TOCYyJAapCTBeHHble OpraHbl, OpraHbl MeCTHOIO CamMOYINpaBJieHUs,
OpraHu3alyy, 3a MWCK/JKOUEeHWeM II0JIyYeHUs YCUIYr U TI0ydYeHUs [JOKYMEHTOB U
vH(OpMaluK, TMpeOoCTaB/sseMbIX B pe3y/bTaTe MpPeA0CTaBleHUs1 TaKUX YCJIYT,
BK/IFOUEHHBIX B TMEPeYHH, YKa3aHHble B yacTu 1 cratbu 9 PefiepasibHOTO 3aKOHa OT
27 wrong 2010 roma Ne 210-@3 «O6 opraHu3anuM ITIpeOCTaBAeHUS
rOCyapCTBEHHBIX U MYHULIUIIA/IbHBIX YCIIYT»;

4) TmpeAcCTaB/eHUs [JOKYMEHTOB W WHGOpMal[Md, OTCYyTCTBUe U (W/IM)
HEJIOCTOBEPHOCTb KOTOPBIX He YKa3bIBa/IMCh MPU MEePBOHAUA/IbHOM OTKa3e B TpUeMe
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JOKYMEHTOB, HeOOXOAWMBIX [I/I1  TIPeJOCTaB/eHWs] TOCYJapCTBEHHOW WU
MYHULIATIATBHOW ~ yC/IyTH, JIMO0 B  TIPeIOCTaB/IeHUH TOCYJapCTBEHHOW WU
MYHULIUNAJBHOU YC/IyTH, 38 UCK/IFOUEHHEM CJIeIVIOLIUX CTydaeB:

a) u3MeHeHHe TpeOOBaHWM HOPMATHBHBLIX ITPABOBBIX AaKTOB, KaCAIOIIUXCS
Npe/iOCTaB/AeHUs  TOCYy[AApPCTBEHHOM WM  MYHULMMOAIbHOM  yC/IyrH, TIOC/e
TepBOHAUYA/bHOM TI0ZlauM 3asiB/ieHUsI O TIPe[OCTaB/Ie€HUH TOCYJapCTBEHHOW WU
MYHULIAMATBHOU YCITyTH;

0) HamMuMe OLIMOOK B 3asiBJIeHWH O TIPe/j0CTaB/IeHWM TOCYZapCTBEHHOW WU
MYHULIUNAJIBHOM ~ yCIYTM M [JOKYMeHTaX, IIOJAHHbIX 3asgBUTe/IeM  II0C/Ie
MepBOHAYa/bHOTO  OTKa3a B TIpUeMe  JIOKYMEHTOB, HeOOXOAWMBbIX /st
Tpe/0OCTaB/eHUs] TOCYJapCTBeHHONW WIA MYHMWIMMNAIbHOW yciayrd, 5aubo B
NpeJiOCTaB/IeHNUN TOCYJapCTBEHHOU WM MYHULIUMNAJIBHOU YCIYTU U HE BK/IFOUEHHBIX
B Ipe/|CTaB/IeHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) HCTeueHUWe CpOKa [IeliCTBUSI JOKYMEHTOB WM U3MeHeHUWe WHbOpMaluu
rocsie TIepBOHAYa/IbHOTO OTKa3a B TIpUeMe [IOKYMEHTOB, HeOOXOAWMBIX /ISt
TIpe/OCTaB/IeHUsI TOCYJapCTBeHHONW WIM MYHMIMMNAJILHOM yCiayrv, 5ubo B
NpeJi0CTaB/I€HNUH FOCY/1IapCTBEHHOW WU MYHUIUIIAILHOW YCIYTH;

I) BbISIBJIEHWE [JOKYMEHTA/JbHO TIOATBEPXKAEHHOro ¢akra (MpHU3HAKOB)
OILIMOOUHOTO WM TIPOTUBOIIPABHOTO ZieMcTBUs (Oe31eCTBUS) TO/PKHOCTHOTO JIUIla
opraHa, MpeJOCTaB/SIOL[er0  IOCYJapCTBeHHYK  YCJIyry, WIM  Oprasa,
TIpeI0CTaBJISIFOLLIer 0 MYHULIUMA/TBbHYIO yCIyTy, roCyZlapCTBeHHOT 0 W1
MYHULIATIAIBHOTO  C/y’Kaillero, pabOTHWKAa MHOTO(QYHKI[MOHAJBLHOTO  LIeHTpa,
pabOTHMKa OpraHuW3aluH, TIpeJyCMOTPeHHO# yacThio 1.1 cratbu 16 degepanbHOro
3akoHa OoT 27 wmrionsg 2010 roga Ne 210-P3 «O06 opraHu3anyu IIpe0CTaBIeHUS
roCy/JapCTBeHHbIX W MYHHULMMNANbHBIX yCAyr», MNPU TepBOHauYa/JlbHOM OTKase B
rprieMe JOKYMEHTOB, HeOOXOAMMBIX [I/Isi TpeAoCTaBAeHUs] TOCYJapCTBEHHOW WU
MYHULIATIATBHOW ~ yC/IyTH, JIMOO B  TIPeIOCTaB/IeHUH TOCYJapCTBEHHOW WU
MYHULIUNAJBHOW YCJIyTH, O YeM B MUCbMEHHOM BHJE 3a TMOANUCHIO PYKOBOJAUTEJIS
opraHa, [peJOCTaB/AIOL[er0  IOCYyJapCTBeHHYK  YCIyry, WIM  Opraa,
Tpei0CTaB/IsIOIIEero MYHULMIIA/IbHYHO yCIyTY, PYKOBOAUTE/ISI
MHOTO(YHKIIMOHA/IbLHOTO ~LleHTpa TIpM T[epBOHAYa/ilbHOM OTKa3e B [pHUeMe
JOKYMEHTOB, HeoOXOAWMBbIX MJid TPeJOCTaBlAeHUs] TOCYZapCTBEHHOW WU
MYHULIATIAIbHOW  YCIyTH, JMOO pYKOBOAWTENS] OpraHu3alyiu, TpeayCcMOTpeHHOU
yacTeio 1.1 crateu 16 ®expepanpHOro 3akoHa ot 27 utosisg 2010 roga Ne 210-D3 «O6
OpraHv3alyyd MpeJOCTaB/lIeHUs] TOCYJAapCTBEHHBbIX W MYHMULMIIAIBHBIX YCIIyT»,
YBEIOMJISIETCS 3asiBUTE/b, a TaKKe TIPUHOCATCA W3BHMHEHMSI 3a [OCTaBJIeHHbIE
Heym00CTBa;

5) mpefocTaB/ieHUsT Ha OyMaKHOM HOCHTesie AOKYMEHTOB W WH(OpMAaIUH,
3/IEKTPOHHBbIEe 00pa3bl KOTOPBIX paHee ObLTH 3aBepeHbl B COOTBETCTBHH C MYHKTOM
7.2 yactu 1 cratbu 16 @enepanbHoro 3akoHa ot 27 utosisi 2010 roga Ne 210-d3 «O6
OopraHu3alliy TpeJoCTaB/leHUs TOCYyAAPCTBEHHbIX U MYHULMIAIbHBIX YCIyT», 3a
WCK/IIOUeHWeM C/ly4yaeB, eC/TM HaHeCceHWe OTMeTOK Ha TaKue JOKYMeHThI b0 ux
U3bsTHE SIBJIAETCS He0OXOAUMBIM yC/IOBHEM TTIpe/IoCTaB/IeHUsI TOCY/IapCTBEHHON WIn
MYHULIUNABHOW yC/IyTH, W WHBIX CJ/ly4aeB, YCTAaHOBJIEHHBIX (PefepasbHbIMU
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3dKOHAMMH.

2.8. VicuepribIBaroIuil epeyeHb OCHOBaHUM
JJIsI OTKasa B TIpreMe JOKYMeHTOB, He0OXO0IUMBIX
J71s1 Ipe/JOCTaB/IeHUs] MyHULIUMNA/JIbHOW yC/IyTH

OcHoBaHMeM /i OTKa3a B IipdeMe 3arpoca M TMpwWlaraeMbix K HeMy
JIOKYMEHTOB, HeOOXOUMBIX [/l TIPeJ0CTABIeHUS] MYHULIUIIA/IGHON YC/TyTH, SIBJISETCS
BLISIBJIEHHE@ HeCOOJ/TIOZIeHUsT YCTAaHOB/IEHHBIX CcTaTheit 11 demepanbHOro 3akoHa OT
06.04.2011 N 63-®3 "O6 »>1eKTpPOHHOW TIOANMCH" YCIOBUM TIPU3HAHUS
JeNCTBUTEeTbHOCTU  KBa/JIM(PUIIMPOBAHHON  3/1eKTPOHHOM moAmucu (B ciydae
HarpaB/IeHUs1 3asiBJIeHWs] M TIpUaraeMbIX [IOKYMEHTOB, yKa3aHHbIX B 1. 2.6
HaCTOSLLer0 a/IMUHUCTPAaTUBHOIO perjiaMeHTa, B 3JIEKTPOHHOM BU/E).

2.9. NcuepnbiBaronyii nepeyeHb OCHOBAHWM /111 TPUOCTAaHOB/IEHUS
W/ OTKa3a B MpeJ0CTaB/IeHUU MYHULIUTIAIbHOW yCIYTH

2.9.1. OcHoBaHueM [Jis1 OTKasa B IpreMe K paCCMOTPEHUIO 3arpoca SBJseTcs
BbIsIB/IeHe HecoO/IoieHrs YCTaHOBIeHHBIX cTaThel 11 degepanbHOro 3aKOHa OT 6
anpesiss 2011 roga N 63-®3 "OO6 371eKTPOHHOM TOAMMCU" YC/IOBUM TPU3HAHUS
JeMCTBUTENIbHOCTH  KBA/IM(PUI[MPDOBAHHOW 3JIEKTPOHHOW TioAmucHd (B C/ydae
HarpaB/ieHUs1 3asiB/ieHWss U [pwWiaraeMbiXx JOKYMEHTOB, [peJyCMOTPEeHHBIX
HACTOSAIMM a/IMUHUCTPAaTUBHBIM perjiaMeHTOM, B 3/IeKTPOHHOU (popme).

2.9.2. OcHOBaHUU [/ TIPUOCTAHOB/IEHHUSI TIPe/JOCTaB/IeHUs] MYHMIUIIAJIbHON
YCIIyTH HEe UMEeTCHl.

2.9.3. OcHOBaHUsAMU [JIs OTKa3a B IPeIOCTaBI€HUU MYHMLMIAIBHON YC/IYTH
SIBJISIFOTCSL:

3anpocC He MOAAAEeTCs TIPOUTEHUIO;

OTBeT He MOXeT ObITb JaH 0e3 pasr/aileHus CBeleHUi, COCTaBJISIOLIUX
roCyJapCTBeHHYIO WM HWHYI0 OXpaHsieMylo (eZiepasbHbIM 3aKOHOM TaiiHy, JMbo y
3asiBUTeJII OTCYTCTBYIOT JOKYMEHTAlbHO MO/JTBEDP’)K/eHHble MpaBa Ha IOyUYeHUe
CBEJIEHUM, COJEepXKalllUX TOCYJapCTBEHHYH) TalHy WM KOH(MUAEeHIMaTbHYIO
VH(OpMaLHIO;

ewId B HEM COJEP)KUATCS BOMNPOC, HAa KOTOPbIM MO/b30BaTe/t0 MHOTOKPAaTHO
JlaBa/INCh MUCbMEHHbIe OTBETHI M0 CYIIeCTBY, U TIPH 3TOM B 3alipoce He TIPUBOJSTCS
HOBbIE ZIOBO/IbI;

B 3alpoce COJ/IepXKaTcsl HeljeH3ypHble MO0 OCKOpOWUTesbHbIe BbIpa)KeHUS,
YIPO3bl KU3HH, 3[40POBbI0 U UMYILLECTBY AO/DKHOCTHOTO JIMLIA, & TAKXKEe UJIeHOB ero
ceMby;

eC/iM 'y TIOMb30BaTeNsi OTCYTCTBYHOT [JOKYMEHTBI, TMOJATBEpP)KJAroIIUe ero
TIOJTHOMOUHMS BBICTYIIaTb OT WUMEHU TPeTbUX JIUL, B OTHOLIEHWHW KOTODPBIX CHeJiaH
3arnpoc (B c/yyae, eI He WCTEK CPOK OrpaHAYeHUs], YCTaHOBJIEHHBbIM 4acTbiO 3
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ctatbu 25 ®epnepanbHOro 3akoHa N 125-D3).

2.10. Tlepeuenb ycyT, KOTOPHBIE SIBJISIOTCS HEOOX0UMBIMU
1 00s13aTeTbHBIMU /1J151 TIPE[OCTaB/IeHUSI MYHHULIATIATbHON
yC/IyTH, B TOM YMCJ/Ie CBEJIeHUs O JOKYMeHTe (JOKYMeHTax),
BbI/]JaBaeMOM (BbIaBaeMbIX) OpraHU3alysIMH, YUaCTBYHOIUMU
B MPe/JOCTaB/IeHUU MYHULUTIAILHOW yCIYTH

yCIIYF, KOTOpbIe  ABJIAIOTCA H€O6XO,£[I/IMBIMI/I U 00s13aTe/bHBIMU A
npenocTaB/1eHUA MYHHHHHaHbHOﬁ yCiayru, He UMeeTcCsd.

2.11. Pa3mep miathl, B3MMaeMOU C 3asiBUTEJISI IPU NPel0CTaBIeHNu!
MYHULIATIATBHON YC/TyTH, U CITIOCOOBI ee B3UMaHHs B CTyYasiX,
NpelyCMOTPEHHbIX (pefiepaTbHbIMU 3aKOHaMU, TIPUHUMaeMbIMU
B COOTBETCTBUH C HUMH UHBIMUA HOPMAaTUBHBIMU TIPaBOBLIMU
aktamu Poccuiickor ®@efepaljvd, HOpMaTUBHBIMU IPAaBOBLIMU
aKTaMH 00/1aCTH, MyHHUIUTIATbHBIMU MPaBOBLIMU aKTaMU

Hpe,Z[OCTaBJIEHI/Ie MYHHHHHaHbHOﬁ yai1yru OCyLleCTBJ/IAETCA AJ1d 3asiBUTe el
Ha 683B03ME3,[[H0ﬁ OCHOBe.

2.12. MakcuMaabHBIA CPOK OXKMJaHUS B oUepe/ iy MpU nojayde
3amnpoca 0 TpefioCTaBAeHUHA MYHULIUMAIbHON YC/IyTH
Y TIpU TIOJTyY€HUHU pe3yJ/ibTaTa NpeloCTaBIeHHOU
MYHULIUNABHOU YCJIyTH

MakcuManbHbIN CPOK OXHWIdHHWA B oO4yepedud IIpHU I104d4d4ye 3dsdaBJI€HHA O
mpeaocTaB/J1€eHUN MYHHHHHBHBHOﬁ yAIyTu u (I/IJ'[I/I) IMprU TI0JIYUYEHUHN Dpe3yJibTdTad
mpeaocCTaB/Ie€HUA MYHHHHHHHLHOﬁ yQI1yTryu He JO/DKEH TTIPDEBbIATh 15 MHHYT.

2.13. CpoK pervcrpauuu 3arpoca 3asiBuTe/isi O rpe0CTaB/IeHUA
MYHULIUMNAJBHOU YCJIYyTHU, B TOM UKCJIe B 3JIEKTPOHHOU (popMme

Peructpanus 3anpoca, B TOM 4UCJie B 37IEKTPOHHOW popMe, OCyILeCTB/ISIETCS B
JleHb ero MOCTYIIeHus (TIpY MOCTYTIEHWH B 3/IEKTPOHHOM BH/e B Hepabouee Bpemsi
- B Omkabimmii pabounii fieHb, C/eIYIOIIUM 3a JTHEM TOCTYTIIEHUS).
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2.14. TpeboBaHus K TTOMEIIeHUSIM, B KOTOPBIX IMPeA0CTaBISIeTCs
MYHULIUMA/TbHAsA yCIyTa, K 3a1y 0XKUJaHWs, MecTaM JjIs1 3ar10/THeHUs 3alipOCOoB O
rpe/loCTaB/IeHUH MyHUIUTIATLHOU YCIYTH, UHPOPMAlIMOHHBIMU CTeH/IaMU C
oOpasijamMu UX 3aro/IHeHHUS ¥ [IepeuHeM JIOKYMeHTOB, HeOOXOIUMBIX Z1JIst
NpeJi0CTaB/eHUs MYHULIMTIATbHOW YC/IYTH, Pa3MelleHUI0 U 0(hOPM/IEHNIO
BU3ya/lbHOM, TEKCTOBOU U MYJIbTUMEAUNHON MH(OPMALIK O MOPsiKe
TIpe/IoCTaB/IeHuUsI TaKOW yC/IyTH, B TOM UMC/ie K 00ecriedyeHuI0 O0CTYITHOCTH [I/ist
VWHBAJ/IW/IOB YKa3aHHbLIX 00bEKTOB B COOTBETCTBUM C 3aKOHO/IAaTe/IbCTBOM Poccutickoi
depepalivy 0 COLMAIBLHOM 3alUTe UHBAIU/I0B

2.14.1. UeHTpanbHbId BXOJ, B 3/laHHe YTIOJJHOMOUEHHOIO OpraHa, B KOTOPOM
Mpe/I0CTaB/IsSIeTCS MyHULMMA/NbHasE yCiyra, obopy[yeTcs BbIBeCKOW, copepkailei
MHbOpMaL1I0 0 HAMMEeHOBaHUM U pe>KMe PabOoThl Y TIOJTHOMOUEHHOTO OpraHa.

Bxon B 31aHuve, B KOTOpPOM MpeJOCTaB/SIETCS MYHULMMNANbHAs YCIyra,
obopyayeTcss B COOTBETCTBUM C TpeOOBaHUAMM, 00eCTieurBarOIMHA BO3MOKHOCTh
OecripensITCTBEHHOTO BXOJla WHBA/JWJOB B 37laHMe U BbIXOZa W3 Hero (TMaHAYC,
TIOPYYHH).

Bxop B 3maHue (romeljeHre) MHOTO(YHKIIMOHAIBLHOTO 1[eHTpPa M BbIXO[| U3
Hero  OOOpYyJyIOTCS  COOTBETCTBYIOIIMMU  yKa3aTeqssMd C  aBTOHOMHBIMU
MCTOYHHMKaMHU OecriepeOOMHOTO TIMTAaHUS, a TakKe JIECTHULIAMU C TIOPYUYHSIMH U
MaHAyCcaMH JJIsl TiepeiBMKeHUs JeTCKUX M MHBAIUIHBIX KOISICOK B COOTBETCTBUU C
TpeboBaHusiMM PeziepanbHOrO 3akoHa '""TexHHWYecKuil perjiaMeHT O 0e30macHOCTH
3/laHHAM U COOPY’>KeHUH".

2.14.2. T'paxpaHaM, OTHOCALLIMMCS K KaTerOpMd WHBAIUZO0B, BKJIIOYast
VHBAaJIW/I0B, (a0 1%} % {0)1117):¢ Kpec/a-KoJIsICK1 U co0ak-TIpOBOHUKOB,
o0ecrneurBarTCs:

BO3MO)XHOCTh CaMOCTOSITE/IbHOTO TepeABIKEHUsI TI0 3/[aHUI0, B KOTOPOM
Mpe/loCTaB/sIeTCl  MyHMIUMNasbHasi yCayra, B LeasX [JOCTyna K  MecTy
Tipe/loCTaB/IeHuUs1 YCIYTH, B TOM UMCJIe C TIOMOIIbI0 COTPYJHUKOB Y TIOJTHOMOUEHHOTO
OpraHa;

BO3MO)XHOCTh TTOCQ/IKU B TPaHCIIOPTHOE CPeJCTBO U BBICAJKU U3 HEro mepep
BXOZIOM B 3/laHHe, TJie TpeJoCTaB/sieTCss MyHULMNANbHAs yc/iyra, B TOM YuC/e C
MCTIO/Tb30BaHHEM Kpec/ia-KOJISICKU U TIPU HeoOXOANMOCTHU C TIOMOIIIBI0 COTPYAHUKOB
YT0/ITHOMOUEHHOT O OpraHa;

COTPOBOXK/IeHHEe UHBA/INW/IOB, UMEIOLLIUX CTOUKME HapylleH!s (YHKLUN 3peHus
M CaMOCTOATE/IbHOTO TIepeIBWKEHUs, 10 TeppUTOPUM 3[aHus, B KOTOPOM
TIpe/IoCTaB/IsIeTCS MyHULMIIaIbHAs yCIIyTa;

COJIeiCTBUe WHBaIUAY MpU BXOJEe B 3/jaHHEe, B KOTOPOM IpeA0CTaB/seTCs
MyHULMIanbHasi yCJayra, W BbIXOZEe W3 Hero, UH(POPMUpPOBaHWE WHBaIUZA O
JOCTYTHBIX MapIIpyTax 00I1leCTBeHHOTO TPaHCIIOPTa;

Hajjiexxalljee pa3MelljeHHe HocuTeselt wuH(OpMalu, HeoOXoAUMON /st
obecrieueHusi 6eCTIpersITCTBEHHOTO [OCTyTa WHBA/UJ0B K MeCTaM TIpe/j0CTaB/IeHuUs
MYHMULMIIA/bHAs YCIYTH C y4eTOM OIpaHAYeHUsl UX JKU3HeAeATe/IbHOCTH, B TOM
yucie Ay6supoBaHre HeoOXOJUMOM [/t TIpeAoCTaB/IeH|s] MyHULIUTIA/ILHOW YCIyTH
3BYKOBOM U 3pUTEIBHOM MH(OPMALIUY, a TaK)Ke HaJIMUCEM, 3HAKOB U MIHOW TEKCTOBOU
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U rpaduueckoli wuHbOpPMalMM 3HAKaMH, BbITIOJHEHHBIMU penbedHO-TOUeUHbIM
mpudTom Bpaiisisi 1 Ha KOHTpacTHOM (hoHe;

obecrieueHue AOMyCKa B 3/jaHUe, B KOTOPOM TIPe/[OCTaB/ISIeTCSI MyHULIATIATbHAst
yciyra, co0aku-TIPOBOAHWKA TIPU HaJWUMUA JJOKYMEHTa, TIO/ATBEpXKAAIOIero ee
cnieriiasibHOoe 0OydeHue, BbIJaHHOTO TI0 (opMe ¥ B TIOPSAKe, YTBEP)KIEHHBIX
npuKa3oM MUHHCTEPCTBa TPy/la U ColfManbHOU 3aiuThl Poccutickoii ®@esepaliuy oT
22 vrons 2015 ropa Ne 386H;

OKa3aHue TIOMOIIM, HeoOXOJWMOMN [/l TIOJNydeHUs B JOCTYITHOW [/ HUX
¢dbopme mH(bOpPMaLMK O MpaBWax IMpeAoCTaB/leHUsT MYHULIMNAJbHOW YCIYTH, B TOM
ynciie 06 odopMaeHMM HeOOXOJUMBIX /s MOy4YeHUs MYHULMMATbHOW YyC/IyTh
JOKYMEHTOB Y COBEpIIeHWd WMU [ADYyTUX HeoOXOJUMBIX [  TI0/yueHust
MYHULMITA/IBHOW YCIYTU 1eMCTBUM;

obecrieueHHe TIpM HEOOXOAWMOCTH [JIONyCKa B 3/aHMe, B KOTOPOM
TIpe/IoCTaBJIsIeTCS MyHUILUTa bHast yciiyra, CypAoTepeBOJUMKa,
TUhI0CYpAOIIepeBOIUMKaA;

OKa3aHWe COTpPyJHUKaM{ YTIOJJHOMOUEHHOTO OpraHa, Ipe/loCTaB/sSOIUMU
MYHULIATIAIBHYIO YCIYTY, UHOM HeoOXOoAMMOM WHBaIHMaM TIOMOIIM B MPEe0/[0JIeHUH
0apbepoB, MeMIaIHX ITOTYYeHUIO UMU yCTyT HapaBHe C APYTUMU JIULIAMH.

2.14.3. Ha TeppuropuM, TIpWIeraroljed K 3[aHUI0, B  KOTOPOM
TIPe/IOCTaB/IsIeTCS MYHMIMMA/JbHAs yC/Iyra, OpPraHU3yIOTCS MecTa [/ MapKOBKHU
TPAHCIOPTHBIX CPEZCTB, B TOM UYMCJ/Ie MeCTa /il MapKOBKM TPAHCIOPTHBIX CPe/CTB
WMHBaUI0B. JJoCTyT 3asiBUTe el K MapKOBOUHBIM MeCTaM SIB/IsieTCs 0eCIiyiaTHBIM.

2.14.4. TlomelieHus1, rpeJHa3HaYeHHbIe JJ1s TIpeJ0CTaBAeHUs MYHULUITAIbHON
YC/IyTH, [TOJDKHBI COOTBETCTBOBATh CAHWTAPHO-3MHE€MHOJIOTMYeCKUM TIpaBUIaM U
HOpMaTHBaM.

B  nowmellleHMsX ~ YTIOMHOMOYEHHOTO OpraHa Ha  BHWJHOM  MeCTe
yCTaHAB/IMBAIOTCS CXeMbl pa3MelljeHusl CpPe/CTB TIOXKApPOTYIleHUsT U MyTei
9BaKyalluHu.

[TomerrieHnsi ~ MHOTO(MYHKIIMOHAJLHOTO  IleHTpa B  COOTBETCTBUU  C
3aKOHO/]aTeMbCTBOM Poccuiickoii ®Peziepaliii  [IO/DKHBI OTBedaTh TpeOOBaHUSIM
TI0>KapHOM, CAaHUTAapHO-3THeMHOIOTMUeCcKOr 6e30MacHOCTH, a TakXKe JI0/DKHBI ObITh
o0opy/Zi0OBaHbl CpeJCTBaMU TIOKapPOTYIIIeHUs] U OIOBeIleHUs] O BO3HUKHOBEHUH
Yype3BbIYaMHOW CUTYyal[Mud, CUCTEMOW KOHAWLMOHUPOBAHUSI BO3AyXa, WHBIMU
cpeicTBaMH, 00ecrieuMBarOIUMU  0e30macHOCTh W KOoMGOpTHOe TpeObIBaHHe
3asiBUTEJIEN.

2.14.5. MecTta OXUZaHHSI W TIPHEMa 3asiBUTeJIEH [IO/DKHBI OBITH yA00HBIMH,
000py0BaHbI CTOMIAMH, CTY/IbsIMU, OOecrieueHbl O/laHKaMH 3asiBIEHHMM, 00pa3ijamMu
WX 3all0J/IHeHUs], KaHLeJIIPCKUMU NIPUHA/IIEXXHOCTSIMU.

Mecta  uHbOpPMMpOBaHUS,  [peJHa3HAueHHble /i1  O03HAKOMJIEHUS
3aMHTEPEeCOBAaHHBIX JIUI] C HWHGOPMAI[MOHHBIMH MaTepHaniaMu, 00O0pyAyoTCs
MH(MOPMaI[MOHHBIMUA CTeH/laMH, HarjasiiHoW uH(opMalyeli, mepeuHeM JOKYMEHTOB,
HeOOXOUMBIX [/Isi TIPe/OCTaB/IEHUSI MYHUIUTIAJILHON YC/IyTH, a TaKKe TeKCTOM
HaCTOSAIIero a/IMUHUCTPAaTHBHOIO perjiaMeHTa.
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HacTosiyii aJMUHUCTPAaTUBHBIA perjaMeHT, MYHULMNaIbHbIA TTPaBOBOM aKT
O ero yTBep)KIeHUM AO/DKHBI OBITh JOCTYITHBI ZJi O3HAKOMJIEHHSI Ha OyMa>KHBIX
HOCUTeJISIX.

KabuHeTbl, B KOTOPBIX OCYIIIECTB/ISIETCS TIPUEM 3asiBUTesied, 000pyayroTCs
WHGOPMAI[MOHHBIMU Tab/iMukamMu (BbIBECKAMHM) C yKa3aHMeM HoMepa KaOWHerta,
HavMEeHOBaHUs  CTPYKTYPHOTO  TMoO/ipa3/ieJieHdsi  YTIOTHOMOYEHHOTO  OpraHa.
Tabmuky Ha ABepsiXx KaOMHETOB WM Ha CTeHaX JIOJDKHBI ObITh BUHBI TOCETUTEISIM.

2.15. IToka3zaTenu JOCTYITHOCTH U KaueCcTBa MyHULIMNA/JILHOW yCIIyTH

2.15.1. TTokasarensiMy JOCTYITHOCTU MYHULIUIIA/IBHOM YCJIYTH SIBJISTFOTCS:

MHGOpPMHPOBaHUe 3asBUTeJIeM O NPeJj0CTaB/IeHUM MYHULUTIATILHOMN YCIyTH;

obopyZioBaHWEe  TEeppUTOPHM, TPWIETAIUMX K  MeCTOpacIOI0KeHUI0
YTOIHOMOUEHHOTO OpraHa, MeCcTaMH MapKOBKM aBTOTPAHCIIOPTHBLIX CPe/CTB, B TOM
yucsie /17151 JIML C OTPaHAYeHHBIMU BO3MOYKHOCTSIMU;

obopy/ioBaHMe TIOMell[eHUI YTIOJJHOMOYeHHOTO OpraHa MeCTaMU XpaHeHUs
BepXHeM OJieXK/Ibl 3asiBUTeIeld, MecTaMy 0011ero MoIb30BaHus;

cobmogenue rpaduka paboTel YTIOTHOMOUEHHOT'O OpPraHa;

obopy/ioBaHHME MeCT OXKWJaHUsI W MeCT T[pueMa 3asBuTe/eli B
YTOMTHOMOUYEHHOM OpraHe CTY/bsIMH, CTOJlaMH, oOecrieueHre KaHIIe/ISIPCKUMU
TIPUHA/IJIe)KHOCTSIMU 1J1s1 TIPe0CTaB/IeHHs BO3MOYKHOCTH O(pOPM/IeHUS JOKYMEHTOB;

BpeMsi, 3aTpauyeHHOe Ha I0JlyueHHe KOHEYHOIO pe3yJibTaTa MYHHLMIAIbHON
YCJIyTH.

2.15.2. [Toka3aTensiMi KaueCcTBa MyHULIMIAbHOW YCTYTH SIB/SIFOTCS:

KOJIMUECTBO B3aUMO/IeHCTBUI 3asBUTe/sI C [JO/DKHOCTHBIMU JIMLIAMU TIPU
TNpe/j0CTaB/IeHUM MYHHULIUMTIAIbHON YCIYTH U UX TPO/IO/KUTENbHOCTD;

cobnoieHe  CPOKOB W TIOC/e0BaTe/lbHOCTH  BBITIOJIHEHHSI — BCEX
a/IMUHHCTPATUBHBIX nipoLeayp, TipelyCMOTPEHHBIX a/IMUHHCTPATUBHBIM
perjaMeHToM;

KOJTMYeCcTBO OOOCHOBAHHBIX >Kajiob 3asBuTened 0 HecoOJ0JeHUH TIOps/IKa
BBITIOJIHEHUS aIMUHUCTPAaTUBHBIX MPOLEAYD, CPOKOB perucTpalyyd 3ampoca u
TIpe/[0CTaB/IeHUs] MyHULIUITATBHOU YCIyTH, 00 OTKa3e B WCIPAB/IEHUH ZOMYIeHHBIX
OTeYaTOK U OIIMOOK B BBIJAHHBIX B pe3y/bTare MpPeJoCTaBIeHUs MYHHUIUIA/IbHOM
YCAYTH JOKyMeHTax /MO0 O HapylleHWMM CpPOKa TaKUX MCIpaB/eHUM, a TakkKe B
ciyuae 3aTpebOBaHUSI  [IO/DKHOCTHBIMH — JIMLIaMH  YTIOJTHOMOUYEHHOTO — OpraHa
JIOKYMEHTOB, IJ1aThl, HEe MPeAyCMOTPEHHbIX a/[MUHUCTPAaTUBHBIM perjlaMeHTOM.

2.15.3. 3asBuTesisiM obecrieunBaeTCst BO3MOXKHOCTD T0/TyueHUst “H(OpMaIuu o
X0Jie MpeAoCTaBAeHUss MyHULIUNAIbHOW yC/IyTH TIPY JIMYHOM TIpUeMe, 10 TesiedoHy,
T0 37IeKTPOHHOM TouTe, Ha EfArHOM moprare.

2.16. TlepeueHsb K/1aCCOB CPeJICTB 3/IEKTPOHHOU MO/IUCU, KOTOPbIE
ZIOTyCKAITCS K UCTIOIb30BAHKUIO TIPY 00paIlieHrH 3a MoTyYeHrueM
MYHHULIUNAIBHOM YC/IyTH, OKa3biBaeMOM C TPUMeHEeHUeM
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yCHUIeHHON KBanu(ULIMPOBAaHHOM 3/IeKTPOHHOM MO/ITHUCH

C yuetom TpebGoBaHuii K CpefcTBaM 3JIEKTPOHHOM TOATNCH, YTBEPXKIEeHHBIX
npuka3oM PepepanbHOM Cay»KObl Oe3omacHocTr Poccuiickoit Pepepaiyu ot 27
nekabps 2011 roga N 796, npu oOpartieHHH 3a TTOTyYeHHeM MYHHIUIAIbHON YCIIyTH,
OKa3blBaeMoOl C TIpUMEHEeHWeM YCUIeHHOW KBa/lW(UIIMPOBAHHON 37€KTPOHHOMN
MOAMUCH, [JOMYCKAaKTCA K HCMOAb30BaHUIO C/eAYKIUe K/IacChl CpPeJCTB
snektpoHHou noamucu: KC2, KC3, KB1, KB2 u KA.

I1I. CocraB, mocie0BaTe/IbHOCTb Y CPOKU BbITIOJIHEHUS
a/IMUHHCTPATHUBHBIX TIPOLIeAYP, TPeOOBaHUS K TIOPSAKY
VX BBITIOJIHEHUS, B TOM UKC/ie 0COO€HHOCTH BBITIOTHEHUS
aIMUHUCTPATUBHBIX MPOLIeJlyP B 3JIEKTPOHHOU (hopme

3.1. VcuepnbiBarolni niepevyeHb aMUHACTPATUBHBIX MPOLeAYD

3.1.1. [IpemocTaB/ieHrie MyHHUIMTIATBHOM YCIYTH BK/IIOUaeT B cebs ceyroiye
aZIMUHHACTPaTUBHbIE NPOLIeIyPbI:

1) npuem u perucTpanus 3anpocos;

2) UCTIO/THEHWE 3aMPOCOB 3asiBUTEJIeH;

3) BblJjaua (HaripaB/ieHKe) MTOATOTOB/IEHHBIX OTBETOB 3asiBUTEJIHO.

3.2. [Ipuem u peructparus 3arpocoB

3.2.1. HOpuguueckum (akTOM, SBJASIOLUMAMCS OCHOBaHWEM /i1 Hauaja
VICTIOJTHEHWS aJMUHUCTPAaTUBHOM TIPOLeAYPbl, SB/SETCA TMOCTYIUIEHWe 3arnpoca
3asBUTeJIA B Y TIOJIHOMOYEHHbIN OpTraH.

3.2.2. J10JDKHOCTHOe JIML[0, OTBeTCTBEHHOe 3a IIprWeM U pPerucTpaLuio
3asiBJIEHUS:

OCYILIeCTBJIIET PEerucTpaLjuio 3arnpoca B KHUre PperucTpauvv - B JIeHb
TIOCTYTUTIeHHs 3arpoca (TP MOCTYTIEHHWH B 37IEKTPOHHOM BU/le B Hepabouee BpeMs -
B OymKaMimii pabounii feHb, CeyIOMUN 3a JHEM MTOCTYTI/IEHHS);

TOTOBUT PAaCIUCKY B TOJyYEHUU TPe/ICTaB/IeHHBIX JOKYMEHTOB C yKa3aHUEeM
UX TepeuHsi YW BblIaeT ee 3asBUTeM0 (B C/lydyae JUUYHOrO oOpaiieHus), b0
HaripaB/sieT PACMCKy CrocoboM, TMO3BOJIAIOINIMM TMOATBepAUTh (akT | JAary
HarpaBfieHUs:  (MpA  TIOCTYIUIEHUW  WHTepHeT-oOpalljeHuid,  MOCTYIUBIIUMU
IIOCPEeACTBOM TIOUTOBOM CBSI3W 3arpoChl, COZep)Kallje II0YTOBBbIM ajpec, azapec
57IEKTPOHHOM TTOYThI 3asiBUTEIS).

3.2.3. Ilocne peructpanuy 3amnpoC Harpas/iasgeTcsl [Jid  PacCMOTpPeHus
NO/DKHOCTHOMY — JIMLYY  YTOJIHOMOYEHHOTO  OpraHa, OTBeTCTBEHHOMY  3a
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IpeloCTaB/eHie MYHULIMIIAJIbBHOM  yoIyru  (fasee - [IO/DKHOCTHOE — JIULIO,
OTBETCTBEHHOE 3a TMpeJoCTaBleHe MYHULMNAJIbHOW YCIYyTrM) B JIeHb €ro
perucTpauu.

3.2.4. CpoK BBINIO/IHEHUS] aJMUHUCTPAaTUBHOU MpoLeAyphl - 1 KajeH[apHbIA
[eHb C MOMEeHTa IT0CTYIIeHUs 3aIpoca.

3.2.5. Pe3ysnbTaToM a/MUHUCTPAaTUBHOW MPOLEAYPHI SBISETCS PErucTpanus u
repejjaya 3ampoca W [pwilaraemblX JIOKYMEHTOB  [IO/DKHOCTHOMY  JIMLLY,
OTBETCTBEHHOMY 3a MpeJ0CTaBJIeHre MYHHULIUIAIbHOM YCIYTH.

3.3. VlcnosiHeHue 3arpocoB 3asiBUTe er

3.3.1. HOpuguueckuMm (aKTOM, SBISIOLIMMCS OCHOBaHWEM i1 Hayvasa
VICTIOJIHEHUS] a[MUHHACTPAaTUBHOM MPOLEAYPHI, SBJSETCA IOCTYIUIEHHe 3arpoca U
MpWiaraeMbIX  JOKYMEHTOB  [JIO/DKHOCTHOMY  JIULy, = OTBETCTBEHHOMY  3a
TIpe/loCTaB/eHue MyHULIUNAJIbHOW yCIIYTH.

3.3.2. B iyyae moCTymuieHUs 3ampoca W TIpAiaraeMbiX [JOKYMEHTOB B
3JIEKTPOHHOW (popMe JO/DKHOCTHOE JIMLI0, OTBETCTBEHHOE 3a IIpe/loCTaBjeHue
MYHULIATIAIbHOW YCIyTH, B TeueHue 2 pabouux AHeM co [JHS MOCTYIIeHUs K HeMy
3anpoca W [JOKYMEHTOB TMPOBOJWT TMPOBEPKY 3JIEKTPOHHOU TOAMNMCH, KOTOPOU
TMOAMMCAaHbI 3aMpOC Y NpUiaraeMble JOKYMEHTHI.

[IpoBepka »3/IEKTPOHHOW TIOANMCH OCYILECTB/SIETC C MCIO/b30BaHUEM
VMMEIOIUXCSl CPeJCTB 3/7eKTPOHHOW TOANWCU WA CPeJACTB HH(OPMAaLMOHHOW
CUCTEMBI TOJIOBHOTO VZOCTOBEpSIIOLLIEr0 LieHTpa, KOTopasg BXOAUT B COCTaB
VH(PaCTPYKTYPBHI, obecrieunBarolLei VH(OPMAaLMOHHO-TEXHOJIOTUYEeCKOe
B3aMMOJIEICTBUE [EUCTBYIOIMX U CO3[aBaeMbIX HWH(POPMALIMOHHBIX CUCTEM,
WCIIO/Ib3yeMbIX  JIUI1  TIPeIOCTaB/leHusl MyHMLUMNanabHOW ycoiayrd. [IpoBepka
3JIEKTPOHHOM TIOANMCH TakKXXe OCYLIECTB/SIETCSI C MCIO0JIb30BAHUEM Cpe/ICTB
VH(OPMAaIIMOHHOW CUCTeMbI aKKPeZJMTOBAaHHOI'O Y/JOCTOBEPSIIOIIIEr0 1[eHTpa.

3.3.3. Eciu B Iyyae mNOpPOBEPKU 3JIEKTPOHHOW MOAMUCUA YCTAaHOBJIEHO
HecoO/IofleHre YCJIOBUM TIpU3HaHUSI ee JeMCTBUTENbHOCTH, [JO/DKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MpeAOoCTaBJeHHWe MYHHULMMNAIbHOM YyC/Iyrd, He TMO3JHee [HSA
OKOHYaHU$ YKa3aHHOUW MMPOBEPKHU:

TOTOBUT yBelioOM/ieHHe 00 OTKa3e B TPUHSATHH 3arpoca W TpHaraeMbix
JIOKyMEHTOB K pacCMOTPEHMIO C yKa3aHWeM [MPUYMH KX BO3Bpara 3a IOZIMCHIO
PYKOBOZUTENS] YTIOJTHOMOUEHHOTO OpraHa;

HarpaB/IsieT 3asBUTE/I0 YyKa3aHHOe YBeJOMJIEHWEe B SJIEKTPOHHOU (opme,
MOJANUCAHHOE  YCWIEHHOW  KBa/lUM(ULMPOBAHHOW  3/IEKTPOHHOW  TOZMMUCHIO
PYKOBOJHWTEeNS] YTOJHOMOUEHHOIO OpraHa, M0 aZpecy 5JIeKTPOHHOU TMOYTHI
3asBUTEIS.

[Tocne monyueHUsi yBeOMJIeHHUsI 3asiBUTe/b BIipaBe 0OpaTHUTHLCS TTOBTOPHO C
3anpocoM O MpefOCTaB/IeHUM YCJIyTHU, YCTPAHUMB HapyLleHUs, KOTOPbIe MOCTYXUIN
OCHOBaHMEM /[I/is1 OTKa3a B IpreMe K paCCMOTPEHHIO TIepBUUHOTO OOpaliieHus..

3.3.4. B ciyyae TIOCTYIUIEHUsl 3ampoca U MpuiaraeMbiX [JOKYMEHTOB Ha
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OyMa>KHOM HOCHTeJIe, a TaK)Ke B CTydae, eC/id B pe3y/ibTaTe TTPOBEPKHU 3/IeKTPOHHOM
TIO/ITIMCH YCTAHOBJIEHO COOTI0ZIeHre YC/IOBUH TIPU3HAHMS ee /1eHiCTBUTeTbHOCTH (TIPH
MOCTYIJIEHUM 3arnpoca W TIpuaraemMbiX [JOKYMEHTOB B 3JIEKTDOHHOM BU/JE),
[IOJDKHOCTHOE JTML|0, OTBETCTBEHHOE 3a IpeJ0CTaB/IeHre MyHULIUIIAJIbHOM YCIYTH, B
cpok He Oosiee 2 pabouux [gHeW CO [AHS TOCTYIUIEHUSI K HeMy 3arpoca |
Tipu/iaraemMbIX JOKYMEHTOB:

TIPY Ha/IMUMU 3alipalliiBaeMbIX CBeJleHU B MyHUIMITA/IbHOM apXyBe HauWHaeT
paboTy Mo KCIOTHEeHUIO 3aripoca;

IIpU OTCYTCTBUM 3arpalliiBaeMbIX CBeJeHUM B JOKyMEHTaX MYHULIMIIAJTbHOIO
apxvBa B CJlyyae Ha/JMuWs JAHHBIX O TOM, T[le OHA MOTYT XPaHUTbCS, TOTOBUT
MMCHMO O Tepefiaue 3arpoca B OpraHW3al[uio, T/le MOT'YT XPAaHUTbCS HeoOXOAUMbIe
JNOKYMEHTHI C yBeiomyieHreM 00 3TOM 3asiBUTe/IS;

MpU OTCYTCTBUM 3arpallivBaeMbIX CBeJEeHUM B MYHULIMIIAJIbBHOM apxuBe U
JAHHBIX O TOM, T/le OHM MOTYT XpaHWThCsS, HauMHaeT pabOTy IO TOATOTOBKE B
MMUCbMEHHOM BHjle MH(MOPMaLK 00 OTCYTCTBUM MH(OPMAIMM ¥ PeKOMEeHZAINIA 110
JlaTbHeNIIeMy TTOMCKY 3aripallliBaeMbIX CBeJIeHUM.

3.3.5. B «iyyae eciu Ipyd WUCIOJHEHUM 3arpoca [JO/DKHOCTHOe JIULO,
OTBETCTBEHHOE 3a Mpe/0CTaBJeHue MYHHULUMNAJIbHOW YC/IyrdM, yCTaHOBUT, UTO B
3arpoce OTCYTCTBYIOT HeOOXOJuMble /sl AabHeHIlIero rno1ucka cBe/jeHusi, B CpOK He
bonee 7 paboumx [Hel €O [HSA TIOCTYIUIEHWs 3alpoca JO/DKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a [IpeJOCTaB/ieHWe MYHULMIIAJILHOW  YCJIyTH, 3asBUTEI0
HarpaBJ/isieTcsi CriocoboMm, TO3BOJSIOIIUM TIOATBePAUTh (aKT M [aTy HarlpaBJieHus,
MTUCBMO C TIPOCHOOM YTOUHUTH He0OX0JuMbIe Zjisl BLITIOJTHEHUS 3arpoca JJaHHbIe.

3.3.6. B ciyuae ecnu 3ampailiviBaemasi 3asiBUTe/ieM UH(POpMalLVsi He MOJKeT
ObITh TIpe/icTaB/ieHa B CPOK, YCTAHOBJEHHBIA MOAMYHKTOM 2.4.1 miyHkTta 2.4
HACTOSIILIeTO aZMUHMCTPAaTUBHOTO perjaMeHTa, U3-3a HeoOXOJUMOCTH TIPOBeeHUs
MaciuTabHOUM TOMCKOBOM paboThl 0 MecTe XpaHEHUs 3arpallliBaeMbIX CBeJeHUH,
[IOJDKHOCTHOE JIML|0, OTBETCTBEHHOE 3a Ipe/0CTaB/ieHre MYHHWLIMIIAJbHOM YCIyTH
TOTOBUT TMHCHMO O TIPOAJIEHWMM CpPOKa MCIIONHeHUs 3aripoca He Oosee uem Ha 30
KaJieHJapHbix ~ JHeld.  Takoe  TNHWCbMO  TOJAMHUCHIBAETCSI  PYKOBOJUTE/IEM
YTI0/IHOMOUEHHOI0 OpraHa U HarpaB/isieTCsl 3asBUTe/I0 He I103/JHee, yem 3a 3
KajeH/JapHbIX [HS [0 UCTeueHHsi CpoOKa MCIOHeHUs] 3armpoca Crocobowm,
TI03BOJIAIOLMM MTOATBEPAUTD €ro MoJyyeHue.

3.3.7. 3armpanivBaemble JOKYMeHTbl OGMOPMIISIIOTCS [IO/DKHOCTHBIM JIALIOM,
OTBETCTBEHHBbIM 3a IMpeJOCTaB/eHhe MYyHULMINAJIbHOU YC/IyrHM, B COOTBETCTBUM C
JeUCTBYIOLIMMU eJWHbIMA MpPaBW/IaM{A OPraHW3aliuM XpaHeHWs, KOMIUIEKTOBaHMUS,
ydeTa U MCI0J/Ib30BaHUs JOKYMeHTOB ApxuBHOro ¢oHAa Poccuiickoii Penepaiiu u
NPYTUX apXWBHBIX JOKYMEHTOB, YCTAaHOBJIEHHBIMU CHELAAJbHO YIOJTHOMOYEHHBIM
[TpaBuTenbcTBOM Poccutickoit ®eziepaiiuy penepasbHbIM OpraHOM UCTIO/THUTE/TbHOM
BJIACTH.

3.3.8. CpoK BBITONIHEHUS] aAMUHUCTPATUBHOW TIpoLieAyphl - He Oosee 28
Ka/IeH/IapHbIX [THeM CO [HS TIOCTYIUIeHWsl 3arpoca U TIpu/aaraeMbiX JOKYMEHTOB
JOJDKHOCTHOMY JIUL]Y, OTBETCTBEHHOMY 3a MpeIOCTaB/IeHre MYHULIUMNA/IBHOW yCIIyTH,
a B CJ/iyyae, TpeAycMOTpeHHOM ab3aileM TpeTbuUM TyHKTa 3.3.4 HaCTOSIIero
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aJJMUHUCTPAaTUBHOTO perjaMeHTa (MOATOTOBKA MHMCbMa O Tepejaye 3arpoca B
OpraHM3aIuio, T/le MOTYT XPaHWUTLCS HeoOXOAWMble AOKYMEHThI), - He Oosee 5
KaJIeHJapHbIX [HEeW CO [HS TOCTYIUIeHWsl 3arpoca U TpUlaraeMbiX JOKYMEHTOB
JIOJPKHOCTHOMY JTULy, OTBETCTBEHHOMY 3a TpeioCTaB/IeHe MyHULIUNAIbHOU YC/IyTH.

3.3.9. Pe3ynbTaTOM BBITIOJIHEHUSI JAHHOM aJAMWHHUCTPAaTUBHOM MPOLIEYPbI
SIBJIIETCS TIOATOTOBKA 3arpalivBaeMbIX JOKYMEHTOB WM OTBeTa 00 OTCYTCTBUU
3arpaliMBaeMbIX CBeJleHUI B JOKyMeHTaX MyHMIUIIaJIbHOTO apXyBa 1Mb0 oTBeTa 00
OTCYTCTBUM  HEOOXOJUMBbIX  JOKYMEHTOB B  MYHHULMIIAJLHOM  apxXuBe C
peKOMeHJal[usiIMU O Ja/JbHeNIIMX MyTsaX Moucka Heobxoaumol uHbopMaluu (mpu
HaMUWX COOTBETCTBYIOLIMX [JlJaHHbIX) WIA YBeJOM/EHUSI O HarpaB/ieHU!
COOTBETCTBYIOLLMX 3allPOCOB Ha MCITOJIHEHUE TI0 TIPUHA/IJIEXKHOCTU B IpyTHe OpraHbl
Y opraHv3aiuu 1Mbo 0TKa3 B MpeAoCTaBIeHN MyHULUIATEHOW YCITYTH.

3.4. Boijjaua (HaripaB/ieHHe) TTOATr0TOB/IEHHbIX OTBETOB 3asiBUTEJII0

3.4.1. HOpuguueckuMm (aKToM, SBISIOLIMMCS OCHOBaHMEM i Hayvasa
VICTIOJIHeHUs aJIMUHUCTPAaTUBHONU IPOLIeAypPhl, SIB/ISeTCs 3aBeplieHue J0/DKHOCTHBIM
JIMLIOM, OTBeTCTBEHHBIM 3a IpeJoCTaB/ieHhe MYHULIUIIAJIBLHOM YC/IYTH, MOATOTOBKU
3arpalirBaeMbIX JOKYMEHTOB UM OTBeTa 00 OTCYTCTBUM 3arpalliiBaeMbIX CBeleHUI
B JJOKYMEeHTax MYHULMNaJbLHOTO apXuBa, MO0 oTBeTa 00 OTCYTCTBUM HEOOXOAUMBIX
JOKyMEHTOB B MYHULIMIA/JIBHOM apXvBe C PeKOMeHZALMsAMU O Ja/lbHeHIINX IyTIX
rovcka Heobxoaumoi nHbopmaly (TpU HAJTMUKMK COOTBETCTBYIOIIUX JAHHBIX) WIH
yBeJJOM/IEHUsI O HallpaB/JeHWU COOTBETCTBYIOLIMX 3allpOCOB Ha MCIIO/IHEHVe 10
TIPUHA/JIE)KHOCTH B AIPyTHe OpraHbl M OpraHu3aliuu Jinbo yBeZomieHusi 00 0TKase B
TIpe/loCTaB/JeHUY MyHULIMIIAIbHOW YCIYyTH.

3.4.2. PykoBojuTe/b YTIOJTHOMOYEHHOIO OpraHa B TeueHue 1 KajleHZapHOro
OHA CO [HA TIOCTYIUIEHUSI [JOKYMEHTOB, IIpeAyCMOTPeHHbIX MNyHKTOM 3.4.1
aZIMVHHACTPaTUBHOI' O peryiaMeHTa, MO/TINChIBaeT TPOEKT nMcbMa C
MOJArOTOB/IEHHBIMUA  JOKYMEHTaMH, MpeayCMOTPEHHbIMUA  [IYHKTOM 3.4.1
aZIMUHUCTPAaTUBHOI'O perjiaMeHTa.

3.4.3. 10/DKHOCTHOe JIML[0, OTBeTCTBEHHOe 3a IIpyeM U pPerucTpaLuio
JOKYMEHTOB, B [leHb I[IOJIHWCAHUA PYKOBOAUTE/JeM YTIOJIHOMOYEHHOIO OpraHa
IMCbMa C TMOJArOTOB/IEHHBIMU [OKYMEHTaMH, MpeJyCMOTPeHHbIMU IyHKTOM 3.4.1
aJIMUHUCTPAaTUBHOTO  perjiaMeHTa, obecrieuvBaeT HampaBjieHue (BpyueHue)
3agBUTeM0 (€ro ImpeziCTaBUTENI0) MUCbMa C [JOKyMEeHTaMu, IIpefyCMOTPeHHbIMU
NyHKTOM 3.4.1 a/MUHUCTPAaTUBHOIO perjiaMeHTa:

1) myTeM HampaB/ieHUsi M0 MOYTe B aZpec 3asBUTEJI 3aKa3HbIM MHUCBMOM C
yBeJOM/IeHUeM;

2) myTeM BpYY€HHUs 3asBUTE/NI0 WA €ro 3aKOHHOMY TIpe[CTaBUTENI0 [0
[l0BEPEHHOCTH;

3) uepe3 nMMUHBLIM KabuHeT Ha EguHOM rmoprane / PervoHasbHOM IOpTase
(BO3MO>KHO TIpH ToZjaue 3asiB/eHus1 ocpecTBOM EnuHoro noprasna / PeruoHaabHOTO
ropTasna);
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4) yepe3 M®L] (Bo3MOKHO Tpu Tofave 3asiBieHus B MOII).

3.4.4. CpoK BBINOJHEHUS] AJMUHUCTPAaTUBHOW TpOLeAYypbl cocTaBiseT 1
Ka/IeHJ,apHbIM JleHb CO [HSl 3aBeplIeHUs] JO/DKHOCTHBIM JIML[OM, OTBETCTBEHHBIM 3a
NpeloCcTaB/leHe  MYHULMNAJIbHOW  yCIYTH, TOATOTOBKA  COOTBETCTBYROLIMX
JIOKyMEHTOB.

3.4.5. Pe3ynbratoM BBINOHEHUS] aJMUHUCTPAaTUBHOM TIPOLIEYPbl SIB/ISETCS
HarpaB/ieHWe (Bblfaua) 3asiBUTeMt0 (TIpe[iCTaBUTENIO 3asiBUTeJIsI) [JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 3.4.1 aMMHMCTPAaTHBHOIO perjiaMeHTa, B TOM YMC/ie B BHJE
3JIEKTPOHHOT'O [JOKYMEHTa, MOAIHMCAHHOTO YIIOJIHOMOYEHHBIM [JO/DKHOCTHBIM JIULIOM
C MCII0/Ib30BaHUEM yCUIeHHON KBaMM(ULIMPOBAHHOM 3/IeKTPOHHOM MO/IITHACH.

IV. ®opmbl KOHTPOJIA 38 UCTIOJIHEHHUEM
aJMUHUCTPATUBHOI'O perjiaMeHTa

4.1. KoHTponb 3a cOOMOZEHWEM U WCIIOTHEHHUEM JO/DKHOCTHBIMU JIULIAMU
YIIOJTHOMOUEHHOT'0 OpraHa MOJIOXKEeHWW aJMWHUCTPaTMBHOTO perjiaMeHTa W WHbBIX
HOPMaTHBHBIX MMPABOBBIX aKTOB, YCTAaHAB/IMBAIOIIMX TPeOOBaHUS K TIPe[0CTaB/IEHUIO
MYHULIATIATIBHOW yC/IyTH, a TakKKe 3a MPUHATHEM MMM pellleHHi BK/IouYaeT B ceOst
TEeKYLIUA KOHTPOJIb W KOHTPO/JAb TOJIHOTBI M KayecTBa IpeAOCTaB/IeHUs
MYHULIUNAIBHOU YC/TyTH.

4.2. Tekyui KOHTPO/Ib 3a COOJIIO[IeHMeM W HCTIOJTHEHWEM IO/DKHOCTHBIMH
JIMLaMU  TI0JIOXKEHUW aIMUHUCTPAaTUBHOIO perjaMeHTa W WHBbIX HOPMAaTUBHBIX
MPAaBOBBIX  aKTOB,  yCTaHaB/JMBAIOIIMX  TpebOOBaHUSI K  IIPe/IOCTaB/eHUIO
MYHHULIUMNATBHOW YCIYTH, a TakKe 3a TPUHATHEM UMM pellleHUUd OCYILeCTBISIOT
NOJDKHOCTHbIE  JIMLIA,  OIpeJie/leHHble  MYHULWIA/JbHBIM  MPAaBOBbIM  aKTOM
YIIOJTHOMOUYEHHOI'0 OpraHa.

TeKky1ui KOHTPOJIb OCYILIECTB/IIETCSI HAa MOCTOSTHHOU OCHOBe.

4.3. KoHTpOJIb Haj, MOJHOTOU W KaueCTBOM MpeAOCTaB/IeHUs] MyHULIMIAIbHOU
yCIYyTU BK/IIOUaeT B ceOsi TIpoBefleHHe TIPOBEPOK, BBISBIEHWE U YCTaHOBJ/IEHHE
HapyIlleHWd  TIpaB  3asiBUTe/iel, TIpUHATHE  pellleHWM 00  yCTpaHeHuu
COOTBETCTBYIOIIUX HAPYIIEHUH.

KoHTponbk Haj TOMHOTOM YW KauyeCTBOM TIPe/IOCTaB/IeHHST MYHULUMAILHOU
YyCJIyTA  OCYILECTB/ISIFOT  IO/DKHOCTHBIE JIMLIA, OfpeJie/ieHHble MYHULUIa/JIbHbIM
TPaBOBbIM aKTOM YTOJITHOMOYEHHOT'O OpraHa.

[TpoBepku MoOryT ObITh TUIAHOBBIMH (OCYIIIECTBISATBCS Ha OCHOBAHUM
TOJIyTOJIOBBIX WM TOMAOBBIX TIUIaHOB PabOThl YTIOTHOMOYEHHOTO OpraHa) u
BHEIUIAaHOBBIMMU.

[TeproUHOCTL TIPOBEPOK — IUIAaHOBbIe 1 pa3 B rofi, BHEIJIAHOBblE — TIO
KOHKPETHOMY OOpallieHUI0 3asiBUTeIs.

[1pu mpoBeieHMH MPOBEPKX MOT'YT pacCMaTpPUBAaThCsl BCE BOMPOCHI, CBSI3aHHbIE
C TMpeAoCTaB/lieHWEM MYHULUIAAbHOU YyCIyTu (KOMILUIEKCHbIE TPOBEPKH) WU
OT[le/IbHble BOMPOCHI (TemMaTWYeCcKue TpPOBepKW). Bujg mnpoBepkn W CpOK ee
TIPOBe/IeHNUS yCTaHaB/IUBAOTCS MYHULUTIaTbHBIM TIPaBOBBIM aKTOM
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YTIOJTHOMOYEHHOTO OpraHa O TIPOBe/IeHWH ITPOBEPKHA C YYeTOM IepUOANUYHOCTU
KOMILJIEKCHBIX MIPOBEPOK He MeHee 1 pa3a B roJl U TeMaTUUeCKHX MPOBepoK — 1 pa3a B
rof,.

Pe3ysbTaThl TIPOBe/IeHUsI TIPOBEPOK O(QOPMIISIIOTCS B BHUJE aKTa, B KOTOPOM
OTMEUAIOTCS BBISIBJIEHHbIE HEJJOCTAaTKU U TIPE/IJIOMKEHUS TI0 UX YCTPAHEHHIO, KOTOPBIM
TIpe/ICTaB/IsIeTCsl PYKOBOJAUTE/II0 YIIOJITHOMOUYEHHOro opraHa B TeueHue 10 pabouwmx
JTHel Toc/ie 3aBepiiieHus TIPOBEPKH.

4.4. 10J>KHOCTHBIE /UL, OTBETCTBEHHBIE 3a MPe/0CTaB/IeHUe MYHULUITAIbHOU
yCJIyTH, HeCyT T[epCOHaJbHYI0 OTBETCTBEHHOCTb 3a CoO/IofieHWe TIOpsiaKa
Tpe/i0CTaB/Ie€HHs] MYHULUTIAIbHOW yCIYTH.

4.5. Ilo pesysbTaTaMm  NOpPOBeJEeHHbIX TIPOBEPOK B Cjlyyae BbISB/IEHUS
HapyllleHuH 3aKOHO/aTe/bCTBA U a/MUHUCTPAaTUBHOIO perjiaMeHTa OCYIIeCTB/ISIeTCS
TIpUBJIEYEHHE BHHOBHBIX [JO/DKHOCTHBIX JIML] YIIOJJHOMOYEHHOTO OpraHa K
OTBETCTBEHHOCTH B COOTBETCTBUM C JIEMCTBYIOILMM 3aKOHO/IaTe/IbCTBOM POoCCHMCKOM
@enepaLiyu.

4.6. OTBeTCTBEHHOCTb 3a HEWUCIIOJIHeHVe, HeHajjexallee UCIIOJHeHue
BO3/I0’KEHHBIX  O0S3aHHOCTeM 10 TIPeJOCTaB/IeHUI0 MYHULIMMAIBHON  YCIIyTH,
HapyllleHre TpeOOBaHUM aAMUHUCTPATUBHOTO perjaMeHTa, IpeJyCMOTPeHHasl B
COOTBeTCTBUMM C TpyAoBbIM KomekcoM Poccurickou @epepanuu, Kogekcom
Poccuiickoit ®esepaiiuri 00 aMUHHUCTPATUBHBIX TIPAaBOHAPYILIEHUSIX, BO3/IaraeTcsl Ha
JIVL, 3aMelJarolInX [O/DKHOCTU B YIIOJTHOMOUEHHOM OpraHe K OTBETCTBEHHOCTH B
COOTBETCTBUM C JIEUCTBYIOLMM 3aKOHO/|aTe/IbcTBOM Poccutickon ®espepariyu.

4.7. KOHTpOMb CO CTOPOHBI I'PaXKJaH, MX 00beJUHEHUI W OpraHu3alyi 3a
Npe/iOCTaB/IeHUEM MYHULIMIAIBHONM YCJIYTHM OCYLeCTB/SETCSI B COOTBETCTBUM C
denepanbHbIM  3akoHOM 0T 21 wuronst 2014 roma Ne 212-®3 «0O06 ocHoOBax
00I1IeCTBEHHOT0 KOHTPOJIsI B Poccuiickoit Peziepalium».

V. JocynebHbiit (BHeCcyAeOHBIN) TIOPSZIOK 00’Kal0BaHUsS PellleHri U 1eHCTBUN
(be3meiicTBusI) OopraHa, PeA0CTaB/ISIOIEr0 MyHULIMTIA/TIbHYIO YCIIYTY,
MHOTO(YHKI[HOHALHOTO [|eHTPa, OpraHn3alyi, yKa3aHHbIX B yacTh 1' cTaTbu 16
®enepanbHOro 3akoHa "O0 opraHu3alyiy MpeIoCTaBIeHUs TOCYAapCTBEHHbBIX U
MYHULMIAaABHBIX YCIYT", @ TAKXKe UX JO/DKHOCTHBIX JIML, TOCYAapCTBEHHbBIX UIH
MYHULIATIAIBHBIX CTy’KalluX, pA00THUKOB

5.1. 3asBUTeNH MMeeT MpaBO Ha JAocyjeOHoe (BHecyzeOHOe) oG)kanoBaHMe,
OCrapvBaHHe peIeHul, elcTBuil (0e37eiCcTBUA), MPUHATHIX (OCYI[eCTB/IEHHBIX)
TIpYU NpeJj0CTaBJIeHUU MYHULIUIIAIbHOM YCTYTH.

Ob6ykanoBaHre 3asBUTeISIMHU pellleHui, AelcTBui (Oe3melcTBUS), TIPUHSTHIX
(ocylileCcTBIEHHBIX) B X0/ie TIPe/IOCTaB/IeHNs MYHHULIATIABHON YCIYTH B 10CYe0HOM
(BHecynebHOM) TIOpsiKe, He JMIIaeT WX TpaBa Ha OOXKa/JOBaHHWe YKa3aHHBIX
pelleHuH, ercTBul (6e3eicTBUS) B Cy1e0HOM TTOpsIJIKe.
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5.2. TlpegmetoMm pocyaeb6Horo (BHecCyqeOHOro) 00>KasoBaHUS MOTYT OBITH
peiieHus1  (fecTBuUs,  Oe3feilcTBHE), TIpUHATbIE  (OCYII|eCTB/IEHHBbIE)  TIpU
NpeJi0CTaB/A€HUH MYHULIUNABHOU YC/TyTH.

3asiBUTE/Ib MOXKeT 00paTUThCS C >Kajaobod, B TOM UHWC/Ie B CJIeAYIOIIUX
C1yyvasix:

1) HapylmleHuWe CpOKa perucTpaluu 3arnpoca O  MpefoCTaBlIeHUH
MYHULIAMATBHOU YCITyTH;

2) HapyllleHre CpoKa IMpeoCcTaB/eHNs] MyHUILUIIAJIbHOW YCIYTH;

3) TpeboBaHMe Yy 3asBUTENsT [JOKYMEHTOB WIM UHopMaluu 160
OCYLLeCTB/IEHUS] [IeUCTBUM, TpeJACTaB/IeHWe WIM OCYILIeCTBJIeHUe KOTOPBIX He
NpelyCMOTPEHO HOPMaTHMBHBIMM TPAaBOBbIMU akTamu Poccurickon ®epepanmm,
HOPDMAaTHUBHBIMU TIPABOBBLIMH aKTaMu 00/7aCTh, MYHHUIUTIAJbHBIMU TTPAaBOBBIMU
aktamu  CSIM)KeHCKOTO  MYHULMMOAJIBHOTO  OKpyra JJis  TpeAoCTaB/eHUs
MYHULIUMATBHOU YCITyTH;

4) OTKa3 3asBUTENI0 B TIpUeMe [OKYMEHTOB, TMpe/ICTaBlIeHrue KOTOPBIX
NpelyCMOTPEHO HOPMaTHMBHBIMM TPABOBbIMU akKTamu Poccurickon ®epeparuuy,
HOPMAaTHUBHLIMU TIPAaBOBBLIMH aKTaMu 00/1aCTW, MYHHUI[UTIAJILHBIMH TTPAaBOBBIMU
aktamMu  CSIM)KEHCKOTO  MYHULIMIOAJIBHOTO  OKpyra Jjisi  TpeAoCTaB/eHUs
MYHULIAMATBHOU YCITyTH;

5) oTKa3 B IpeJoCTaB/eHUA MyHULIUMNABLHOW YCIYTU, €C/TM OCHOBaHUSI OTKasa
He TIpelyCMOTpeHbI (efiepa/ibHbIMY 3aKOHAMU U IIPUHATHIMA B COOTBETCTBUU C HUMH
VHbBIMA  HODMAaTHWBHBIMM  TIpaBOBBIMM  akTamMu  Poccurickon — ®Depepanum,
HOPMAaTUBHLIMU TIPDABOBBLIMH aKTaMU 00/7aCTh, MYHHULUTIAJbHBIMU TIPaBOBBIMU
akTamu CAM>KeHCKOT0 MyHULIMIIA/IbHOTO OKPYTa;

6) 3aTpebOBaHMe C 3asBUTE/ISI TIPY TIPeJOCTAB/I€HUN MYHHUIUIAJBHON yC/IyTH
T/1aThl, He NpPeAyCMOTPEHHOM HOPMAaTWUBHBIMU TIPAaBOBBIMU aKTamMu PoCCUECKOU
denepalii, HOPMATHUBHBIMM TIPAaBOBLIMM aKTaMHM 00JIaCTH, MYHHULUATIATbHBIMU
NpaBOBBIMU aKTaMU CSM)KEHCKOT0 MYHUIUIIAILHOTO OKPYTa;

7) OTKa3 yIOJHOMOUYEHHOr0 OpraHa, ero AOJ/DKHOCTHOro Jvia, ML,
pabotHrka M®II, B wucHpaB/ieHWH [OIYIIEHHbBIX WMHM OIEeuaTOK U OIIMOOK B
BbIJJaHHbIX B pe3y/bTaTe IpeJoCTaB/JeHUs] MYHUIUIIAJbHOW YCIYTU [TOKYMeHTax
00 HapyllleHre YCTAaHOB/IEHHOTO CPOKa TaKWUX UCTIPaBJ/IeHUM;

8) HapylleHWe CpOKa WM TIOpS/JKa BbIZA@YM [JOKYMEHTOB I10 pe3y/bTaTaM
TIpeZi0CTaB/IeHYs MYHULIUIIAIbHON yCIIYTH;

9) mnpuoCTaHOBJ/IeHWe TIPeJOCTaB/e€HHUs MYHULMIAIbHOM YC/IyTH, €eC/d
OCHOBaHUSI TPUOCTAHOBJIEHUS] He TMpeayCMOTpeHbl (efepaibHbIMU 3aKOHaAMU U
TIPUHATBIMA B COOTBETCTBMUA C HMMHW WHBIMA HOPMAaTUBHBIMH MPABOBBIMH aKTaMU
Poccuiickon ®epnepanyy, 3aKkOHAMU M UHBIMM HOPMATUBHBIMH TIPAaBOBBIMU aKTaMU
00/1acT, MYHUIUTIANILHBIMH TPaBOBbIMU aKTaMu CAMKEHCKOTO MYHHIUIA/IBHOTO
OKpYTa;

10) TpeboBaHue y 3asBUTEJS TIPH MPEAOCTaBIeHUA MYHHIUITAJILHOU yC/TyTH
JNIOKYMEHTOB WM WUH(OpPMal[MH, OTCYTCTBUE U (WIW) HEAOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IMCh TIPY Tl€PBOHAYa/IbHOM OTKa3e B IIpUeMe JO0KYMEHTOB, HeoOXOJMMBIX
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IJisT  TIpeIOCTaB/eHHWsT MYHMIWIMAJBHOW  yCIyrd, Jaub0 B  MpeAoCTaBlIeHUU
MYHULMIIATIBHOW YCIYTH, 338 UCK/IFOUeHHeM C/IeIyIOLINX CJTy4aeB:

a) u3MeHeHHe TpeOOBaHUM HODMATHBHBIX TIPABOBBIX AaKTOB, KAaCAIOIIUXCS
TpeloCTaB/JeHUsl MYHULMIIAJBHOM yCIyTH, TO0C/Ae TepBOHAaYa/JbHOM I0Zauu
3agB/IeHUs O Npe0CTaB/IeHUA MyHULIMIIATbHOU YCIYTH;

6) Hanuuue oIMOOK B 3asiBJIEHHWH O TIPeJOCTaBJIeHUH MYHULIUTIA/ILHOU YCIyTH
Y [TOKyMeHTaX, MOJaHHbIX 3asBUTe/IeM I10C/e IepBOHAYa/JbHOIO OTKasa B IpUeMe
JIOKYMEHTOB, HeOOXOAUMBIX /1Jisi TIpe0CTaB/IeHHsI MyHULUMMAJBHON yCIyTH, 100 B
1pe/iOCTaB/IeHUA MYHHULIMMNAIbHOM YC/IIYyTU U He BKJIIOUEHHBIX B Ipe/CTaB/IeHHbIU
paHee KOMIUIEKT JJOKyMEeHTOB;

B) UCTeueHHWe CPOKa JEeMCTBUSI AOKYMEHTOB WM H3MeHeHue WH(popMaLuu
1ocjie TIePBOHAYa/JbHOTO OTKa3a B TIpUeMe [OKYMEeHTOB, HeOOXOAWMBIX /ISt
TIpe/[0CTaB/IeHUsI MyHULIATIATBHON yC/TyTH, MO0 B TIpe0CTaB/IeHUM MYHHUILUTIATbHON
yCIIyry;

I) BbIsIB/IeHWE [JOKYMEHTaJbHO TMOATBEPXKAEeHHOro (akTa (TMPU3HAKOB)
OIIMOOYHOT0 WK TIPOTUBOIIPABHOTO [leiicTBUs (Oe3/eiiCTBYS) AO/KHOCTHOTO JIML[a
YTO/HOMOYEHHOTO0 OpraHa, MYHULMIIAJLHOTO CiyXalero, pabornuka M®L] npu
TepBOHauUaJIbHOM OTKa3e B TpHeMe JOKYMeHTOB, HeOOXOIUMBIX [I/Isl TIPe/0CTaB/IeHusT
MYHULIATIAIbHOW YCIyTH, MO0 B MpeloCTaB/IeHUY MyHULIUMATBHOW YCIYTH, O UeM B
IMCbMEHHOM BHJe 3a TIOAIMCbI0 PYKOBOJAUTEJNS YIIOJTHOMOUEHHOrO OpraHa,
pykoBogutenss M®PIL] mnpu mepBoHauaJbHOM OTKas3e B TIpMeMe [OKYMEHTOB,
HeOOXOAUMBIX [ijid  TIpeJoCTaB/AeHUs] MYHULIUIAIbHOW YCIYTH, YBeJOMJISeTCs
3asIBUTeJTb, IPUHOCSTCS U3BUHEHUS 3a [0CTaB/IeHHbIe Hey100CTBa.

B cnyuasx, ykasaHHbIX B MOANYHKTax 2, 5, 7, 9, 10 HacTOAILIero myHKTa,
nocyneOHoe (BHecymeOHOe) oO)ka/loBaHMe 3assBHUTEJeM PpeIIeHUd W JeHCTBUM
(6e3meticTBusi) M®II, pabotHuka M®L] Bo3MOXXHO B ciayuae, ecii Ha MOII,
peliieHUs1 U JeficTBUS (Oe3/eficTBHE) KOTOPOTO O0XKa/MyHOTCs, BO3J/I0)KeHa (GYHKIUS
T0 TIPeJIOCTaB/IEHUIO COOTBETCTBYIOLeN MYHULIUTIA/TILHOU YCIYTH B TOJTHOM 00BeMe.

5.3. OcHoBaHMeM JJisi Hauaja TpoLeaypbl AocynebHoro (BHecyzeOHOrO)
00>Ka/I0BaHUs SIB/ISIETCS TOCTYTUIEHHUE »Kao0bl 3asiBUTEISI.

Kanoba mnojaercs B mmMcbMeHHOM ¢GopMe Ha OyMa)KHOM HOcuTese, B
3/IeKTPOHHOU (hopMme.

JKanoba Ha peiieHusi u felictBus (6e3zelicTBHe) YIIOJIHOMOUYEHHOT'O OpraHa,
ero JI0O/DKHOCTHOTO JIMI]a, MYHMILIMIIAJBHOTO C/Iy>XKalllero Jubo pyKoBOAUTe s
YTI0/ITHOMOUEHHOTO OpraHa MOXKeT ObIThb HarpaB/ieHa Mo mouTe, yepe3 MO®IL], c
ucrosib3oBaHueM cetu «UHTepHeT», O0QULMAIBLHOTO CalTa YIOJIHOMOYEHHOI0
opraHa, EguHoro moprasna mbo PerrvoHa/sbHOTO TIOpTana, a Takke MOXKeT ObITh
TIPUHSATA MPU JIAYHOM TIpUeMe 3asiBUTEISI.

JKano6a Ha perienus u feiictBus (6e3zmetictBue) M®II, ero paboTHUKa MOKET
ObITH HarpaBJieHa TI0 T0YTe, C WCTOb30BaHUeM ceTu «VHTepHeT», OpULIMaTbHOTO
caiita M®II, ExnuHoro noprana 6o PernoHanbHOTO TOpTaia, a TakkKe € MOXKeT
OBbITb TIPUHSATA TP JIMUHOM TIpUeMe 3asiBUTeJIs.

’Kanoba, moctynuBias B MUMCbMeHHON (opMe WM B 3/IeKTPOHHOU (opme,
MO/I/IE)KAT PEerucTpaliui B JKypHaje yueTa >karob Ha pelleHUs U [JeHCTBUS
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(be3meiicTBHE)  YIOJHOMOUEHHOTO OpraHa, €ro JOJ/DKHOCTHBIX /ML 00
MYHULIATIABHBIX  cayKammx, M®L] u ero pabOTHUKOB He TIO3/Hee CJ/IeAYIOIero
pabouero ZiHs CO [AHS ee TIOCTYTUIeHHSI.

5.4. B pgocynebHom Tiopsifke MOTryT OBbITb 00’Ka/lOBaHBI  AEeMCTBUS
(be3meticTBYE) U peILIEHUS:

JOJDPKHOCTHBIX JIUL] YIIOJTHOMOUYEHHOTO OpraHa, MyHULIUMAJbHBIX CTY>KallUX —
PYKOBOJMTE/O ¥YTIOJIHOMOUYEHHOI'O OpraHa;

pabotHuka M®L] — pykoBoguTento M®LI;

M®IL] — opraHy MeCTHOTO CaMOYIIpaB/eHUs, SBJSIOLIEMYCS ydpeauTeseM
M®II.

JKanmoba Ha perenus u (win) JetictBust (6e3meiicTBUe) YIIOTHOMOUYEHHOTO
opraHa, /O/DKHOCTHBIX JIMI] OPraHOB JIMOO MYHMIMMANbHBIX CAyKalluX MpU
OCYLIeCTB/IEHUM B  OTHOLIEHWW HOPUAUUECKUX JIML W  WHAWBUAYaTbHBIX
nipeITpUHUMAaTesiel, SIBJSIONMXC CyObeKTaMy TpaZiloCTPOMTE/bHBIX OTHOIIIeHUH,
rpoLe/lyp, BK/IIOUEHHBIX B MCUepIbIBalollMe TepeyHu mnpouedayp B cdepax
CTpOMTE/IbCTBA, yTBepXAeHHble IIpaButensctBom Poccuiickon ®epepaiud B
COOTBETCTBUM C uacTbl0 2 cTtaThbu 6 ['pasocTpoutensHOro Kojekca Poccuibickoi
denepaiii, MoOKeT OBITH T0/laHA TAKUMH JIMI[AMH B TIOpSIKe, yCTaHOBJIEHHOM
ctatbeir 11.2 degepanbHoro 3akoHa Ne 210-P3, mibo B mopsiike, yCTaHOBJIEHHOM
AHTUMOHOIIO/IbHBIM 3aKOHO/,aTeIbCTBOM Poccuiickon denepanyy, B
AHTUMOHOIIO/IbHBIN OpraH.

5.5. JKamoba, mocTynuBIIas B YIOJHOMOUEHHbIH opraH B (opme
3JIEKTPOHHOTO IOKYMEHTa, MOJJ/IEXXKUT PACCMOTPEHHIO B TOM JKe MOpsiJKe, UTO U MpHU
MOCTYIIJIEHUH >KanmoObl Ha OymakHOM Hocutesie. B jkanobe TpakJaHWH Kpome
CBeJleHUM, yKa3aHHBIX B M. 5.6. HACTOsIIEro perjiamMeHTa, B 00s3aTe/lbHOM TOPSiIKe
yKa3bIBaeT afipec 37eKTPOHHOW MOYThI, TI0 KOTOPOMY JOJ/DKHBI OBITH HarpaB/ieHbl
OTBeT, yBeJJOM/IeHHe O Tepeazipecaliu obpairieHus. ['pa>kjaHH BIpaBe TPUIOKUTh
K TakoMy oOpailleHHi0 HeoOXoAuMble AOKYMEHTbl W MaTepuaabl B 3JIEKTPOHHOMN
dbopme.

OtBeT Ha >kanoOy HarmpaBrseTcsi B (opMe 3/eKTPOHHOTO J[OKyMeHTa TI0
a/ipecy 3/1eKTPOHHOM TMOUThI, YKa3aHHOMY B karobe.

5.6. Kanob6a [jo/mKHA cofiepKath:

HaVMeHOBaHUEe YTIOJIHOMOUEHHOTO OpraHa, ero JOJ/DKHOCTHOTO Jiuia Jinho
MYHULIMTIAABHOTO cayaijero, M®L], ero pykoBoautenss u (Wau) pabOTHUKA,
peliieHus U JieficTBUs (6e3/elicTBre) KOTOPhIX 00)Ka/TyOTCS;

dbamMuinio, UMsi, OTYeCTBO (MOC/e/Hee — TIPU Ha/JMUUM), CBeJIeHUS] O MecTe
JKUTe/NbCTBA 3asiBUTeNss — (U3WUYecKoro Jjuiia, Jub0 HavMeHOBaHWe, CBeJleHHs O
MecTe HaxOXKIEeHWs 3asBUTeNsI — HOPUAWUYECKOro /ulia, a Takke Homep (HOomepa)
KOHTAaKTHOTro TesjiepoHa, ajpec (aApeca) 37€KTPOHHOW TMOUThl (MIPU HaIUUUU) U
TIOUTOBBIM afipec, 10 KOTOPHIM /I0/KeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

cBefieHHsT 00 oOXKa/lyeMbIX pelleHusXx | JehcTBusx (6e3meiCTBUN)
YTIOJIHOMOYEHHOI'0 OpraHa, J0/DKHOCTHOTO /Mlia YTIOJTHOMOUEHHOro opraHa Jinho
MYHULIATIAIBHOTO cysKaiero, M®II, ero paboTHUKa;
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JIOBOZIbI, Ha OCHOBaHWU KOTOPBIX 3asiBUTE/Ib He COIJIACeH C pelleHheM U
nevicteueM (bOe3zelicTBEeM) YIOJHOMOYEHHOTO OpraHa, JO/DKHOCTHOTO JIMId
YIIOJTHOMOUEHHOTO OpraHa Jii0o MYyHMIMITAIBHOTO —CayKamiero, M®II, ero
paboTHMKA. 3asBUTE/IEM MOTYT OBITh TIpPe/[CTaBeHbI JOKYMEHTHI (IIPU HaJUUUM),
MO TBeP KAAtoIIe 0BO/IbI 3asiBUTE/Is], MO0 UX KOTTHHU.

5.7.  Kanoba, mocTymnuBIIas B YTOTHOMOYeHHbIM oprad, M®II, oprany
MeCTHOI'0 CamOyIipaBJ/ieHus], aBjsoLemMmycs yupegureneM M®LI, paccmaTtpuBaeTcs
B TeueHue 15 pabouux AHel CO [HSI ee perucTpaluu, a B cjiydyae o00)Ka/joBaHUs
OTKa3a YTIOJIHOMOUYEHHOI'0 OpraHa, JO/DKHOCTHOTO JIMLja YIIOJIHOMOYEHHOI'O0 OpraHa,
M®IL] B mpueMe JOKYMEHTOB y 3asBUTe/ MO0 B MCIPAB/IEHUU AOMYIEHHBIX
OTeYyaToK U OIIMOOK WM B c/iyuae 06ykasioBaHUsI HapyIlleHUs yCTaHOB/IEHHOTO CPOKa
TaKWX UCIIPaB/IeHUN — B TeueHHWe 5 pabouux JHeM Co /IHs ee PerucTpaliu.

5.8. Ilo pe3ynpTaTamMm pacCMOTpPeHUs >Kano0bl TIPUHUMAETCs OAHO U3
CeAYIOIIUX PelleHUN:

»Kanoba yZOBIeTBOpPsieTCS, B TOM 4ucie B (opMe OTMeHbl TPUHSTOTO
pellleHus, HCTIpaB/eHUs] JOMYIIeHHbIX OIeYaTOK W OMMOOK B BBIJAHHBIX B
pe3ysibTaTe MpPefOCTaBlIeHUs] MYHULMIIATBHOU YCJIYyrd [OKyMeHTax, BO3Bpara
3asiBUTE/II0  JIeHeXXHbIX CpeJCTB, B3UMaHWe KOTOPbIX He TIpeJyCMOTPEHO
HOPDMaTHMBHBIMM TPABOBbIMU aKTamu Poccuiickor Pefepaijuyd, HOPMaTHUBHBIMU
MPaBOBLIMM  aKTamMu  00J1acTH, MYHULIMIIQ/IbBHBIMA ~ TPABOBBIMM  aKTaMU
MYHUIUTIATBHOTO 00pa3oBaHus (HauMeHOBaHKe);

B y/IOB/IeTBOPEHUU »Kao0bl 0TKAa3bIBaeTCH.

5.9. He no3aHee fH4, cieAyroLero 3a JHeM IPUHATHS pelleHus], yKa3aHHOIO B
MyHKTe 5.8 aMUHUCTPAaTUBHOIO perjiaMeHTa, 3asiBUTe/ 0 B MUCbMEHHOU (hopMe U 110
YKeTaHWIO 3asiBUTEJIs B 3/IeKTPOHHOUM (popMe HaripaB/isieTCsi MOTUBMPOBAHHbBINA OTBET O
pe3y/bTaTaXx pacCCMOTPeHUs »Kaobbl CriocoO0M, TO3BOJISIOLUM MOATBEPAUTD (HaKT U
[laTy HaripaBJ/IeHus.

5.10. B ciyyae mpu3HaHUS Kamo0bl MO IeKallleild y/JOBIeTBOPEHUIO B OTBETe
3a4BUTeJII0, yKa3aHHOM B IIyHKTe 5.9 aJMUHUCTPAaTMBHOI'O perjlaMeHTa, JaeTcCs
vH(OpMaLus 0 JeUCTBUSIX, OCYIECTB/IIEMbIX YIIOJIHOMOUEeHHbIM opraHoMm, M®I] B
1[e/IIX He3aMe/JIUTe/IbHOTO0 YCTpaHeHWs BbISBJIEHHBIX HapyIlleHUuH MNpU OKa3aHWUU
MYHULIUMNABHOW YC/IyTM, a TakKKe TPUHOCATCS MW3BHMHEHUS] 3a [I0CTaBJ/ieHHbIe
Heyn00CcTBa M yKasbiBaeTcsi WMHGOpMalLds O [AaJbHEHIIUX [eHCTBUSIX, KOTOpbIe
HeoOX0MMO COBEPIIUTh 3asiBUTEJTIO B LIeJIsIX MMOTyYeHUs] MyHULUIATbHOW YCIyTH.

5.11. B cnyuae mpusHaHUs »KajoObl He TIOJjIekallled y/IOBIeTBOPEHUIO B
OTBeTe 3asiBUTE/II0, YKa3aHHOM B MyHKTe 5.9 aJMHWHUCTPATUBHOIO perjaMeHTa,
Jlat0TCSl apryMEHTUPOBAHHbIE pa3bsICHEHUS! O TMPUUYMHAX TIPUHATOrO peLIeHus, a
TakKe MH(OPMaIUs 0 TIopsiike 00>KaT0BaHUSI TIPUHATOTO PellleHusl.

5.12. B c1yvae ycTaHOB/IeHUSI B XO[e WU IO pe3yJbTaramM pacCMOTPeHUs
’KajoObl ~ TIPU3HAKOB  COCTaBa  JIMUHUCTPATHBHOTO  ITPABOHAPYIIIEHWS WU
MIPeCTYI/IeHHsT [JO/DKHOCTHOe JIMI[0, pPabOTHHK, Hajie/ieHHble TIOJTHOMOYUSIMU TI0
PacCMOTPEHHIO >kanob He3aMeIUTe/IbHO HarpaB/seT HWMeEIOIIUecs MaTepuaibl B
OpraHbl POKYypPaTyphbl.

5.13. OcHoBaHuUs [ij1si IPUOCTAHOBJIEHUsI PACCMOTPEHUsI »Kaio0bl OTCYTCTBYIOT.
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5.14. OtBeT Ha >ka/i00y He ZlaeTCs:

- ec B asiobe He yKa3zaHbl (aMWIMs JHIla, €e HalpaBUBIIEro, u (W/In)
TIOUTOBBIM afipec, 0 KOTOPOMY /I0JKeH OBbITh HarlpaB/ieH OTBET;

- ecmd B Kanmobe cofepkarcsi HeljeH3ypHble /MO0 0CKOpOuTe/bHbIe
BbIpa)keHUsl, yTPO3bl )KU3HU, 3[0POBbI0 U UMYILIECTBY [JO/DKHOCTHOTO JIMLIA, @ TaKXKe
YJIeHOB ero cemMbd. B 3TOM c/iyuae 3aMHTepeCOBAaHHOMY JIUL]Y, HarpaBUBIIEMY
Xanoby, coobilaeTcsi O  HeJOMyCTUMOCTH  3/I0ynoTpebsieHHsi TMpaBOM  C
O/THOBPEMEHHBLIM HallpaB/ieHMeM KOIWW [aHHOW »Karmo0bl B COOTBETCTBYOIIUI
TeppuTOpUa/bHbIM  opraH  MBJI  Poccum paist  TipoBefieHMsT TPOBEPKU B
TpelyCMOTPEHHOM 3aK0HO/laTelbCTBOM Poccuiickor ®esiepalivy NOpsJIKe;

- eC/I TeKCT MUCbMEHHOM Kanobbl He TIO/laeTCst TIPOUTeHUI0. B 3TOM ciyuae
B TeUueHMe 7 Ka/IeHJJapHBIX JHeH CO JHS perucTpalvy Kaao0bl 06 3ToM cooOITaeTcst
3aMHTePeCOBAHHOMY JIMI[Y, HallpaBUBIIIEMY >Kano0y, ecjii ero GamMuins U TIOYTOBbIN
aZipec NOAar0TCs MPOUYTEHHUIO.

Ecii B NHMCbMEHHOW kKajmobe  COZEpKUTCS  BOMPOC, Ha  KOTOPBIi
3aMHTEPeCOBAaHHOMY JIMIly, HarpaBUBIIEMY >kKano0y, y)Ke MHOTOKPATHO JaBaJikCh
MMCbMEHHbIE OTBETHI 10 CYIEeCTBY B CBSI3U C pPaHee HalpaB/IeHHbIMU JJaHHBIM JIULIOM
ajmobamMu, W TIPM 3TOM B Kajiobe He TPUBOAATCS HOBble JIOBOJAbI WU
00cTOATeNHCTBA, KOTOPhle HEOOXOAMMO MPOBEPUTD, YTIOJTHOMOUEHHOE J0/KHOCTHOe
JIUII0 BIIpaBe TIPUHATH pellieHWe O 0e30CHOBaTeMbHOCTU OUepeHOM >Ka/loObl U
MpeKpallleHW! Tepernucku Mo JaHHOMYy Borpocy. O MpUHATOM pelleHur
MH(OPMUPYETCs 3asiBUTETb.

Ec/ii 0TBeT 10 CyIIecTBy MOCTaB/IEHHOTO B »Kajo0e BOMpOCa He MOXKeT ObITh
naH 6Ge3 pasr/ailieHus CBeZieHW, COCTaBJISIONUX TOCYJApPCTBEHHYH0 WA WHYIO
oxpaHsieMyl0 (ezepaTbHbIM 3aKOHOM TaWHy. B 3ToM c/iyuae 3asiBUTeSHO,
HarpaBUBIIeMY >Kanoby, coobljaeTcss 0 HeBO3MOKHOCTH [jaTh OTBET IO CYI[eCTBY
MOCTaB/JIEHHOTO B HEW BOMpOCa B CBSI3U C HENOMYCTUMOCTBHO pasrJialleHus
yKa3aHHbIX CBeJ|eHUM.

[Tpunoxxenue Ne 1
K aJMUHUCTPAaTUBHOMY perjiaMeHTy

dopma

PykoBoguTtesnto
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(YKa3aTb HaviMeHOBaHUe
MYHULUTIA/IBHOT O apXI/IBa)

(CTPYKTYpHOrO TI0/jpa3sziesieHusi OpraHa MecTHOr0
CaMOYTpaBJIeHNsI 110 apXUBHOM paboTe)

oT

(yka3ate @.1.0. noaHOCThIO (TIpY U3MeHeHUU
JaHHbIX - @.J.0. 10 U3MeHeHus1), JaTy

POXKZIEeHUsT)

TMpOoXKUBaroLero(eit)

(yka3aTtb OUTOBBIN UHJEKC, afipec, TejedoH, Kog,
ropo/a, 3JIeKTPOHHBIN azipec (TIpY HaTMUMK)

3AIIPOC

<F>

(mara) (moamnuck)

<*> B TekcTe 3ampoca HeoOXOJUMO yKa3aTb XPOHOIOIMYeCKHe paMKM 3arpalinBaeMoii MHGbOpMaLuy,
¢dopMy momyueHus 3asBuTesieM HH(opmanuu (MH(OpMaMOHHOe ITMCBMO, apXWBHas CIpaBKa, apXHBHas
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BbINMCKA, apXMBHas Komus). B TekcTe 3ampoca MokeT ObITh yKasaHa Liesib II0/yUeHUs 3ampaiiriBaeMoil
HMH(popMaLru.

[Ipunoxxenue Ne 2
K a/IMUHUCTPaTUBHOMY perjiaMeHTy

dopma (3amonHsieTcs Ha 61aHKe OpraHU3al[iH)

PykoBoauTesito

(YyxasaTb HauMeHOBaHNe
MYHUILIMTAIBHOTO apXKBa)

(CTpYKTYpHOTrO TI0Zipa3zie/ieHrsi OpraHa MeCTHOT0
CaMOYTIpaBJIeHHs 110 apXUBHOM paboTe)

oT

(TI0/THOe HaMeHOBaHKe OpraHU3alUy C YKa3aHHueM
OpraHu3al{IOHHO-TIPaBOBOH (JOPMBI FOPHMUECKOT0 JHLIa,
WH/VBU/Ya/IbHOTO [IpeNPHHUMATEs)

(Yka3aTb MOUTOBBII UHJEKC, afipec, TejedoH, KOZ ropoja,
37IeKTPOHHBIN afjpec (TIpU HaIUNIUN)

3AIIPOC

<F>
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(mara) (moamuck)

M.IL. (mpu HanMUuMK)

<*> B TekcTe 3armpoca HeoOXOJUMO yKa3aThb XPOHOJIOTMUECKHWe PaMKH 3arpaiirBaeMoii MH(opmaruw,
¢opMmy monyueHUs1 3asBUTeseM HHbopManuy (MHGOpPMAlMOHHOe TMHCBMO, apXWBHasl CIIPaBKa, apXVBHas
BBINIMCKA, apXWBHas Komus). B TekcTe 3ampoca MoxkeT ObITh yKasaHa Liesib I10/yUeHUs 3alpaiiriBaeMoil
HMH(OopMaLu.
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