AavunucTpanusa CAM)KeHCKOr0 MyHHUI[UIIa/IbHOTO0 OKPyra
BoJiorojckosi 06/1acti

IIOCTAHOBJIEHUNE

or 16.05.2023 Ne 314

c. Camxca Bonoz2o00ckoti 061acmu

O6 yTBep/AeHUU aJIMUHUCTPATUBHOTO
perjiameHTa rpe0CTaB/IeHuUs
MyHULIMINIAaAbHOW  yciayru  «[lepeBog,
JKUNIOTO  TIOMEILleHUs] B HeXuioe
MOMeIlleHHe U HEeXXUJIOTO MOMeLLeHUs B
KUII0€ TIoMelleHe»

B cootBercTBuM ¢ PepepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3alyyd TMpefOoCTaBlIeHUsl TOCYAAapCTBEHHbIX W MYHULMIIAIBHBIX YCIyr» (C
MOCTeAYOIMMA U3MEeHEeHUsIMU), TOCTaHOBJIeHWeM aAMUHUCTpaluud CsM>KeHCKOro
MyHULIMTIaBHOTO paitioHa or 31.03.2022 Ne 93 «O6 ytBepkzaeHuu Ilopsiaka
pa3paboTKu U yTBepXKAeHUs aJMUHUCTPAaTUBHBIX perjlaMeHTOB IIpeJoCTaBIeHuUs
MYHULIMNAIBHBIX ~ YCJIyI», IIOCTAHOB/eHWeM  afMUHUCTpauuu  CsM)KeHCKOro
MyHuLunaneHoro okpyra ot 11.04.2023 Ne 259 «O6 yTBep)KAeHHU TiepeuHsi
MYHULMIAAbHBIX ~ YCJIyT, TpefoCTaB/sieMblX aJMUHUCTpauyerd CsIM>KeHCKOTo

myH#uiunansHoro okpyra», [IOCTAHOBJISAHO:

1. YTBepauTh aIMAHUCTPAaTUBHBIN perjiaMeHT TipeJi0CTaB/IeHUs
MYHULMIAIBHOU yCIyTu «llepeBof >KUIOrO MOMeELeHUsI B HEXXWIOoe TMOMeleHre U
HE)XWJIOT0 TIOMeLLleHUs B JKU/I0e TIOMelLlleHHe» COTJIaCHO TIPUJIOXKEHUIO K HAaCTOSLLEMY
IIOCTaHOBJIEHHIO.

2. Otpeny wuHGMOPMAIMOHHOTO, TIPOrpaMMHOTO obecrieueHUsI W 3all[UThI
vH(dopMauu aAMUHUCTpaUd CIM>KeHCKOro MyHULMNAaNbHOro okpyra (JIbizmoB M.
C.) obGecrieunTh B TeueHWe 3 pabouux [HeW CO [AHs TIOANMCAHUS HACTOSIIEro
IIOCTAHOBJIEHUsI pasMelljeHde II0CTaHOB/eHUSI U TeKCTa aJMUHUCTPATHUBHOIO
perjaMeHTa Ha o@uiuaibHOM caiTe CSIM)KEHCKOTO MYHULMIIATBHOTO OKpyra B
MH(}OPMAaIMOHHO-Te/IeKOMMYHUKALIMOHHOU ceTu «IHTepHeT».

3. Ortgeny crpoutenbctBa, KKX ¥ apXWUTeKTypbl aJAMUHUCTPALUA
CAMIKEHCKOTO MYHHIMIA/ILHOTO OKpyra (XBaTtoBa M.A.) obecrieunTh B TeueHHe 3
pabourx [gHell CO [JHS TIOAMMCAHWS HACTOSIIEr0 TIOCTAHOBJ/IEHUSI pa3MellleHre
TOCTAHOB/IEHUSI W TeKCTa aJMHWHUCTPAaTUBHOIO  perjiaMeHra B  MeCTax
MpeloCTaB/eHUsl MYHULMMNAJIBbHOM YCIYrM, a TakKXe COBMECTHO C OT[e/oM
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MH(GOPMAI[MOHHOTO, TMpOrpaMMHOro obecrieueHrss U 3alllUThl  HMHGOPMaLUX
agMuHUACTpaLu  CsAMXKeHCKOro MyHuLmnanbHoro okpyra (JIemsnos M. C.)
obecrieunTh B TeueHWe 3 pabounx JHeW CO [JHS TIOATNHCAHWS HACTOSIIETO
MOCTAaHOBJ/IEHUsT ~ pa3MellleHMe  Ha  oduuuanbHOM  calite  CSIMXKEHCKOTo
MYHULIMNIAIBHOTO  OKpyra B  HH(OPMaLMOHHO-TeJIeKOMMYHUKAI[MOHHON  CeTH
«/lHTepHeT» WMHQOpPMALMKM O MYHULUMNAJBHOM yC/Iyre, TIpeOCTaB/seMOl B
COOTBETCTBUM C aJMUHUCTPAaTUBHBIM perjaMeHTOM, TpeaycMoTpeHHoU [lopsigkom
pa3paboTKu U yTBepXKAEHUs] aJAMUHUCTPAaTUBHBIX PperjlaMeHTOB TIpeJoCTaBIeHuUs
MYHULMIA/IBHBIX, YTBEP)KJEHHbIM MOCTaHOBJIEHWEM aJMUHUCTPALA CSIM)KeHCKOro
MyHULMINanbHOro parioHa ot 31.03.2022 Ne 93.

4, Ilpu3HaTb  yTpaTUBIUMM CW/Iy  TIOCTAHOBJIEHWE  aAAMHWHMCTpaLUU
CsAM)KeHCKOro MyHUIUIaabHOro paiioHa ot 17.03.2022 Ne 73 «O6 yTBepKAeHUH
aJMMHUACTPAaTUBHOTO  perjiaMeHTa MpejoCTaBleHus] MYHULWNAJIbHOU  YCIYTU
«IlepeBop >KMIOTO TIOMELeHHS B HEXXUJIOe TIOMeLeHNe U HeXXW/IOTO MOMelleHUs B
JKAJIOe TIOMEILeHUe.

5. Hacrosiiee nocraHoB/ieHWe BCTyTaeT B CUIIY CO JHS €0 MOZAIACAHUS.

6. Hacrosijee mocTaHOB/eHUE TOJJIEKUAT pa3MelleHHI0 Ha O(ULMA/IbHOM
caiite CIM)XEeHCKOTO MYHULIUIMA/ILHOTO OKpyra https://35syamzhenskij.gosuslugi.ru B
VMH(OPMAaLMOHHO-TeJIeKOMMYHHUKALMOHHOU ceTh VIHTepHeT.

7. WHbopmaiuio 0 pa3MeljeHMd  HACTOSIIero TIOCTAHOBJIEHUS  Ha
ourasbHOM caiite CsIM)KEHCKOTO0 MYHMLIMIAIBHOTO OKpyra oOrny0/guKoBaTh B
rasere «Bocxog».

I'naBa CsAM>KEHCKOTO MYHULIMIIA/ILHOT'O OKpyTra C.H. Jlawkos



[Tpunoxxenue

K MOCTAHOBJIEHUIO aIMUHUCTPALUA
CAIM)KeHCKOr0 MYHHULIMITIA/IbHOTO OKpyra
or 16.05.2023 Ne 314

AJAMMHHUCTPAaTUBHBII perjiaMmeHT
Npe/j0CTaB/IeHusA MyHULIMINA/IbHOU yoiyru «[IepeBo/ )KuU10ro nmomMeiieHusi B
HE)XWIoe NMoMelleHHe U He)XUIOT0 MOMellleHUs B )KIJI0e OMeIleHue»

I. O6r111re mo/10XKeHUst

1.1. AAMUHMCTpDaTHBHBIA perJaMeHT TMpeAOCTaB/JeHUsI MYHULMITA/IbHOU
yciayru  «llepeBosi >KWAOTO TIOMEIEHUS] B HEXWIOEe TIOMeIlleHhe W HEeXUJIOoro
TIOMeIlleHUsT B JKUjioe ToMelleHue» (Jasee COOTBETCTBEHHO — aJIMUHMCTPATHBHbIN
perjaMeHT, MYHHULMIIQ/JbHAs yCjiyra) YyCTaHaBAWBaeT TIOPSIAOK W CTaHAApT
Mpe/loCTaB/eHusl  MYHULUINAAbHOU  yciayru  AamuHucTtpanued  CsiMyKeHCKOTo
MYHULIATIAIBHOTO OKpyra Bosorogckoit obmactu (ganee — YTO/JHOMOYEHHbIH
opras).

MyHuLynanbHasi yoiyra BKIKOYaeT:

TIPUHSITUE PeLleHusi O TIepeBo/ie KUIOTO MOMEIeHUsI B HeXXU/I0e TIOMelleHre
WU HEXXUJIOTO TIOMell[eHHsl B JKU/Ioe ToMelljeHre Wi 00 oTKase B TepeBojie >KUI0T0
TIOMell[eHUs B HeXKU/I0e TIOMellleHre U HeXKU/I0TO TIOMell[eHUs B )KUJI0e TTOMellleHUE;

MPUHSATUE aKTa TIPUEeMOYHOM KOMMCCHH, TI10JTBEpP’K/JAI0Iero 3aBepllieHre
TIepeyCTPOMCTRBA, U (K1) TeperyIaHUPOBKH, U (M) UHBIX padoT.

1.2. 3asBUTeNAMU TIpU TpPeAOCTaB/JIeHUA MYHULMMAIbHOW YC/IYTU SIBJISIOTCS
busnueckve ¥ HOpUIUYECKHe JIULIA, SIBJSIOIIMECS COOCTBEHHUKAMHM YKUJIOTO
(He)xusioro) moMmellleHUs1 (3a MCK/IIOYEHWEM TOCy[apCTBEHHbIX OPraHOB M UX
TepPPUTOPHA/IbHBIX OPTaHOB, OPraHOB T'OCY/IapPCTBEHHBIX BHEOIOKEeTHBIX (POHZIOB U
WX TepPpUTOpPHANBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaB/IeHHUs), MO0 UX
yTOJITHOMOYEHHbIE TIpe/ICTaBUTeHU (Janee — 3asBUTENN ).

1.3. MecTto HaxOXX[eHUs YIIOJHOMOUEHHOrO oOpraHa, rpaguk paboThI
YyIOJIHOMOYEHHOTO OpraHa W WHas CIpaBOYHas WH(OpMaLus pa3MellleHa Ha
oduLranibHOM calTe CAMXXEeHCKOT0 MYHUIMIIA/IbHOTO OKpyra B ceTu «VIHTepHeT».

CripaBouHasi uWHMOpMaIMsi O MeCTOHaXOXAeHuH, rpaduke paboThl,
KOHTaKTHbIX TesnedoHax M®PL, agpece snekTpoHHOM moutbl M®IIl pa3melijeHa Ha
oduranibHOM caiite MOL].

1.4. Criocobwl mosiyueHuss WHGOPMAMM O TIPaBWIaX Ipe0CTaB/IeHUS
MYHULMTAaTBHOW YCIYTH:

JIUYHO;

MOCpe/ICTBOM Tesie()OHHOM CBSI3H;

MOCPeCTBOM 3J7IEKTPOHHOM MOYTHI,

T0Cpe/ICTBOM TTIOUTOBOM CBSI3U;
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Ha WH(OPMAaIMOHHBIX CTEHZJAX B TOMeIleHUsIX YTIOJTHOMOYEHHOTO OpraHa,
MoL;

B ceTu «VIHTepHeT»;

Ha odulMabHOM caiiTe YTI0THOMOUYeHHOro opraHa, M®II;

Ha EnquHoM rioprarsie;

Ha PervoHaibHOM TiOpTase.

1.5. IMopsimok nH(pOpMUPOBaHUS O TIPeA0CTaBI€HUHA MYHULIUMAIBHON YC/IYTH.

1.5.1. WHudopmupoBaHHe 0 TIpeAOCTaBAE€HUA MYHULUMNAJIBHOU  YCIyTH
OCYLLIECTBJISIETCS MO C/IeAYIOLIUM BOIPOCAM:

MeCTO HaxOoX[eHWsi YTIOJJTHOMOUEHHOr0 OpraHa, ero CTPYKTYPHBIX
nozipaszeneHuu (npyu Hanuuuu), MOLI;

JO/DKHOCTHbIE JIMLJA W MYHULMIIA/IbHbIE C/Iy’Kallde YTIOJTHOMOUYEHHOIO
OpraHa, YIIOJJHOMOYEHHbIe [IpeJOCTaB/ATh MYHHULMNAJBHYK YCJIyTYy M HOMepa
KOHTaKTHbIX TeJle(hOHOB;

rpaduk paboTel YTIOMHOMOUEHHOT0 opraHa, M®LI;

obuLMa/bHBIA CalT YTI0HOMOYeHHOro opraHa, M®II;

aZipec 3JIeKTPOHHOU MOYThI Y IOJITHOMOYEHHOT0 opraHa, M®L1;

HODMaTHMBHbIE  T[paBOBble  aKTbl MO  BOMNPOCAM  MpPeAOCTaB/IeHUs
MYHULIUNABHOW ~ YCJIyTM, B TOM UWC/e, aJMUHUCTPATUBHBIM  perjiaMeHT
(HauMeHOBaHUe, HOMED, /laTa MPUHSTHUS HOPMaTHBHOTO TIPAaBOBOI0 aKTa);

XO/I IPe/IOCTaB/IeHUs] MyHULUIIA/IbHOW YCIYTH;

aZIMUHHACTPaTUBHBIE MPOLIe/lyPhI MPeJOCTaB/IeHUs] MyHUIUIIAJIbHOW YCIYTH;

CPOK Tpe0CTaB/eHUsI MyHULIUMNAbHOW YC/yTH;

MOpsAZI0K U (hOPMBI KOHTPOJIS 3@ MPeJ0CTaBlIeHeM MYHULIUIA/IbHOM YCITyTH;

OCHOBaHUS [/l OTKAa3a B MPeJ0CTaB/IeHUU MYHULUIIAILHOW YCIYTH;

NOCyneOHBIM U CyZeOHBIN TIOpSIOK 00KasioBaHUs [JelcTBUM (6e3melicTBYS)
JNOJDKHOCTHBIX JIML] W MYHMULUIAJBHBIX CAyXKallUX YTOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a TpPeJOCTaB/Ie€HHWE MYHULMIAIbHOM YC/IYTH, a TakXKe peLleHWM,
TIDUHATBIX B X0O/le MPeOCTaB/IeHUs] MyHULIMIA/IbHOW YCIYTH.

WHasgi UH(opMalus O [JesiTelbHOCTU YTIOJJHOMOUEHHOTO OpraHa, B
cooTBeTCTBUM ¢ PenepanbHbIM 3ak0HOM OT 9 deBpans 2009 roma Ne 8-d3 «O6
obecmieueHHH JOCTyTa K WH(OPMALIK O [esiTeTbHOCTH TOCY/JapCTBEHHBIX OPTraHOB U
OpraHOB MeCTHOTO CaMOYTIPaB/IEHUSI».

1.5.2. WudopmupoBanue (KOHCY/TbTUDOBaHHUE) OCYLLIeCTBJISIETCSA
crenuaIucTaMu  YNnojaHoMoueHHOro opraHa (M®Ll), oTBeTCTBeHHbIMM  3a
vHbopMHpOBaHUe, Tpd oOpailleHWW 3asiBUTened 3a uHGQOpMaluell JIMUHO,
rocpeiCcTBOM Tesie)OHHOM, TTOUTOBOU CBSI3U WU 3/IEKTPOHHOM TMOYTHI.

NudopmupoBaHre NpoBOAUTCS Ha PYCCKOM sI3bIKe B (JopMe MHAMBU/yaJbHOTO
¥ y6mmuHOro nHGOOPMUPOBAHMS.

1.5.3. WHpuBugyanbHOe  yCTHOe  WH(OpPMHUPOBaHME  OCYILeCTBJISETCS
JO/DKHOCTHBIMU JTUI]AMH, OTBETCTBEHHBIMU 3a WH(POPMHUpPOBaHWe, TIpA OOpaIieHuu
3asBUTe/Iel 3a HH(OopMalLvel TMUHO UK TTIOCPeICTBOM TenedOHHOM CBSI3U.



CrieLlMaiCT, OTBETCTBEHHbIM 3a UH(POPMUpOBaHWE, TIPUHUMaeT BCe
HeoOXoJuMble Mepbl AJi TIpefoCTaBAeHUs TIOJIHOTO W OIepaTHBHOTO OTBeTa Ha
TIOCTaBJ/IEHHbIE BOMPOCHI, B TOM YHUCJIe C PUBJIEUeHUEM APYTUX COTPYAHUKOB.

B ciydae eciiv s TIOATOTOBKM OTBeTa TpeOyeTcs Gosee TPOAO/DKUATETBHOE
BpeMs,  CIIeLMaJiCT, OTBETCTBEHHbIM 3a UWH(OpPMHpPOBaHWe, IpejJaraer
3aMHTepeCOBaHHbIM JIML[aM [epe3BOHUTh B OIpe/ie/leHHbIM [IeHb M B OIpe/esieHHOe
BpeMsi, HO He 1o37iHee 3 pabouux AHel co AHsS obpaiijeHus. K Ha3HaueHHOMY CPOKY
JO/DKeH ObITh TIOJTOTOBJEH OTBeT TI0 BOIMpOCaM 3asiBUTesiel, B Coydae
HeoOXOUMOCTH OTBET T'OTOBUTCS TPH B3aMMOJENCTBUM C JO/DKHOCTHBIMU JIML[AMH
CTPYKTYPHBIX TO/pa3fie/ieHui OpraHoB W OpraHu3aldid, y4acTBYIOIIUX B
Tipe/ioCTaB/IeHUH MyHULIUMNA/IbHOM YC/TyTH.

B ciyuae ecnu mipefoctaBiieHue WHGoOpMaliy, HeoOX0UMON 3asiBUTEIO, He
Tpe/iCTaB/sieTcss BO3MOXXHBIM — TOCPEACTBOM  TejieQOHHOM  CBS3M, COTPYAHUK
YnonHoMmoueHHoro opraHa/ M®L], npuHsBiMi TenedOHHbI 3BOHOK, pa3bsCHsET
3asBUTEJII0 TIPaBO 0OpPaTUTHCS C MHUChbMEHHBIM OOpalljeHHeM B YTIOJIHOMOUYeHHbIN
opraH u TpeboBaHUs K 0(hopMJIeHHIO 00pall[eHus.

[Ipy oTBeTe Ha TeneOHHbIE 3BOHKHU CIIELJUAJIMCT, OTBETCTBEHHBIN 3a
MH(GOPMHPOBaHUe, [O/DKEH Ha3BaTh (aMWIMIO, WMs, OTYEeCTBO, 3aHUMaeMyro
JNO/DKHOCTb ¥ HauMEHOBaHWE CTPYKTYPHOTO Tmojpa3fesieHuss (TIpU HaJIA4YWHA)
YTI0/IHOMOUEHHOI'0 OpraHa.

YctHoe wuH(MOPMUPOBaHWE [IO/DKHO TIPOBOJAWTBCS C yueToM TpeOoBaHU
o(ULIMaTBbHO-/e/I0BOTO CTU/ISA peur. Bo Bpemsi pa3roBopa He06X0AUMO MPOU3HOCHUTh
CJIOBa YeTKO, n3berarhb «mapasie/bHbIX pa3srOBOPOB» C OKPY KarOIUMHU JIFOIbMHU U He
TIpepbIBaTh PasroBOp IO TIPUYMHE TMOCTYIJIEHUsI 3BOHKA Ha Jpyrou arrapar. B KoHLe
MH(OPMUPOBAHUS CIELMaMCT, OTBETCTBEHHBbIM 3a HWH(OPMUPOBaHWE, [10/DKEeH
KpaTKO TO/IBECTU UTOTH U TI€PEUrCIUTb Mepbl, KOTOpble He0OX0AUMO MPUHSTE (KTO
VIMEHHO, KOT/J]a ¥ UTO JJOJ/DKEH CZIeJaTh).

1.5.4. VlHpuBHyanbHOe MUCbMEHHOe WH(OPMUDOBAaHUE OCYIECTB/ISIETCS B
BUJle MMCbMEHHOT0 OTBeTa Ha oOpalljeHre 3aMHTepeCcOBAHHOTO JIMIa B COOTBETCTBUU
C 3aKOHO/IaTe/IbCTBOM O TIOPsiZIKe pacCMOTpPeHUs 0OpallleHui rpaX/iaH.

OTBeT Ha 3asB/I€HME COCTaBJ/SeTCS B IPOCTOM, YeTKOU (pOpMe C yKasaHueM
(daMuIMM, ¥MMeHH, OTYeCTBa, HOMepa Tejie)OHA WCIIOTHUTENS, TMOIMCHIBAETCS
PYKOBOZUTEIEM YTMONMHOMOYEHHOT0 OpraHa U HampaB/sieTcs  Criocodowm,
TI03BOJISIOI[MM MOATBEPAUTD (PAKT U [JaTy HarlpaBJ/IeHUS.

1.5.5. IlybnmuuHoe ycTHOe WH(GOPMHPOBaHHE OCYIIECTBISIETCS MMOCPeACTBOM
TIpUBJIEUEHUs CPeJCTB MacCOBOM MH(OpMaLuKM — paZivio, TeneBueHus. BeicTymnieH s
JOJDKHOCTHBIX JTUL], OTBETCTBEHHBIX 3a UH(GOPMUPOBAHKWE, 10 Pauo U TeleBUEeHUIO
COTJIACOBBIBAKOTCA C PYKOBOJHWTE/IEM YTIOJTHOMOYEHHOTO OpraHa.

1.5.6. IlybmmuHoe mHMChMeHHOe WH(OPMUPOBaHWE OCYILEeCTB/SETCS TyTeM
nybmvkaiuy  MHGOOPMAlMOHHBIX ~ MaTepuajoB O TIpaBWIAaXx IIpeoCTaB/IeHHs
MYHULIMNIAJIBHOM ~ YCJIyTM, a TakKkKe aJMWHUCTDAaTMBHOIO  perjaMeHTa WU
MYHHLMIIATBHOTO TIPAaBOBOTO aKTa 00 ero yTBep KJeHUU:

B Cpe/ICTBaX MacCOBOM MH()OpMaLiy;

Ha o(ULMabHOM CalTe YTIOJTHOMOYEHHOI0 OpraHa;



Ha PervoHaabHOM TopTa’ie;
Ha MH(OPMALIMOHHBIX CTeHJax Y TI0JTHOMOUEHHOro opraHa, M®I1.

II. CranpapT npe/jocTaB/eHUs] MyHULIUTNAJbHOW yC/IyTH

2.1. HaumeHogaHue MyHUyunaabHolU ycayau

[TepeBoz >KWIOrO TIOMELIEHUSI B HEXWIOe TIOMEIleHUss W HEeXUJIOoro
TIOMeILleHUs B )KUJI0e TIoMelljeHHe (asiee — repeBo/, OMelLeHus).

2.2. HaumeHOBaHUe 0p2aHa MecnmHo20 camoynpaeneHusl,
npedocmas/souje2o MyHUyunaibHyro yciyay

2.2.1. MyHuLnanbHas yciyra IpeiocTaBiisieTCs:

ApmvuHucTpanuer CIM)KEeHCKOTO MYHHULMIIAIBHOTO OKpyra Bosorogckoin
obsacTy;

M®Il no mecTy >XuUTelbCTBa 3asBUTeNsl - B 4YaCTU [pUemMa U BblJauu
JOKYMEHTOB Ha MpeJOCTaB/IeHHe MYHULMIAAbHOU yoIyrd (1pU  yCJIOBUU
3aK/IFOUeHUsI CorJiallleHui 0 B3auMo/elictBun ¢ M®II).

2.2.2. He momyckaeTcsi Tpeb0oBaTh OT 3asiBUTENST OCYII[ECTBIEHUS JeHCTBUM, B
TOM UHCJie COT/IaCOBaHWM, HeOOXOJUMBIX JIsI TIOJyUeHUs] MyHULIUIATLHOW YCIYTH U
CBSI3aHHBIX C OobOpallleHreM B WHble OpraHbl M OpraHW3al[iH, He MpeayCMOTPeHHBIX
HAaCTOSILLM aIMUHUCTPATUBHBIM PErjIaMeHTOM.

2.3. Pe3ynbmam npedocmasneHusi MyHuUyunaabHol ycayau

Pe3yibTaTOM Mpe/jOCTaB/eHUs] MyHULIUTNATbHOW YC/IYTH SIBISIFOTCS:

pellieHre O MepeBo/e MOMeLLeHHs;

pellieHre 00 OTKase B repeBo/ie TIOMeLeHNs;

aKT MPUeMOYHOU KOMUCCHH, TTOATBEP KJAIOIIUM 3aBepIlieHre repeyCcTporCTBa,
1 (W1In) TIeperviaHupOBKY, 1 (W/IW) UHBIX PaboT;

2.4. Cpok npedocmasneHust MyHUYyunaabHoll ycayeu

2.4.1. PemieHue o mepeBofie WK 00 OTKa3e B IepeBojie TOMeIleHHs JO/KHO
ObITH TPUHATO B CPOK, He TIPeBBIAIOIMKA 45 KaneHJapHbIX JHeW Cco [JHS
Tpe/iCTaB/ieHUss B YTIOJIHOMOUEHHBIM OpraH [OKYMEHTOB, O0O0sI3aHHOCTb T10
TpeJCTaB/IeHUI0 KOTOPbIX B COOTBETCTBUM C HACTOSLIUM aJMUHUCTPATUBHBIM
per7aMeHTOM BO37I0KeHa Ha 3asBurens (bo co aHs mepegaur ML Takux
JIOKYMEHTOB B ¥YTIOJTHOMOUEHHBI OPraH).

Brigjaua (HaripaB/ieHUe) 3asBUTENIO JOKYMEHTOB, MOATBEPXK/AAIOIIUX TIPUHSTHE
pellieHUsI O TiepeBo/ie Wi 00 OTKa3e B TepeBojie TOMeIlleHUs] — B TeueHue Tpex
pabounx AHeM Co [HSA MIPUHATHS pellleHusl 0 mepeBojie Wik 06 oTKase B mepeBo/ie
TIOMeELLeHHS.



YTo/IHOMOUeHHbIM OpraH, OJHOBPEMEHHO C Bbifiaueldd WM HampaB/ieHWeM
3asBUTEJTIO pellieHus o repeBo/ie (00 oTKase B TiepeBo/ie) roMeltieHuss UHPOpMUDPYeT
O TIDUHATUM YKa3aHHOTO pellieHus COOCTBEHHUKOB TIOMeEII|eHUM, TTPUMBIKAIOIIHUX K
TOMeIlleHUI0, B OTHOIIIEHUU KOTOPOTO MPUHSTO yKa3aHHOe pellleHUe.

2.4.2. TToAroToBKa akra IPUEMOYHOM KOMMCCHUU OCYLIECTB/ISIETCSI B TeUeHHe
30 KaneHJapHbIX JHEeW CO [HS MpeACTaB/eHMUs 3asiBleHUs O TIPUeMKe 3aBeplleHHOI0
TepeyCTpOCTBa, W (WIK) TMeperyiaHupoBKH, W (WIM) WHBIX pabOT TIPUEMOYHOM
KOMUCCHEHN.

Bbijaua (HampaBieHWe) — 3asiBUTENI0  aKTa  TPUEMOYHOM  KOMUCCHUU,
HarpaB/ieHWe akKTa [IPUeMOYHOM KOMUCCHUM, TIO/ATBEPXK/AAIOIero 3aBepllieHre
TepeyCTPOMCTBa U (W/IN) MeperylaHUPOBKH — B TeueHHe TpexX paboumx AHeM co JHS
MO/ANMUCAHUS aKTa MPUEMOYHON KOMUCCHUHU.

2.5. IIpasosble ocHosaHusl 051 npedocmasneHusi MyHUYunaabHol ycayeu

[TepeueHb HOPMATUBHBIX MPABOBBIX aKTOB, PEryJUPYIOLIUX TpejoCTaB/IeHre
MYHULIATIAIbHON yCIyTH (C yKa3aHHWeM UX PeKBU3UTOB U UCTOUHMKOB O(UI[MaTbHOTO
ory0/IMKOBaHUs1), pa3MelliaeTcss Ha OUIMATILHOM CaiiTe YIIOJTHOMOUEHHOTO OpraHa,
Ha EIIT'Y, PIIT'Y.

YnonHoMOueHHbId opraH o0ecrieunBaeT pa3MelljeHWe U aKTyalr3aluio
repeyHss HOPMATHMBHBIX TIPaBOBBIX aKTOB, peryJUpYIOIIUX IpejocTaBaeHne
MYHULIMIAIBHOW yC/IyTH, Ha CBOEM O(pULIMaIbHOM CauTe.

2.6. Hcuepnblsarowjull nepeueHb 0OKyMeHmMo8, Heobxo0UMbIX 8 COOmMeemcmeuu
C 3aKOHOOame/IbHbIMU UAU UHbIMU HOPMAMUBHbIMU NPABO8bIMU aKmamu 05
npedocmas/neHusi MyHUyunaabHoll yc/iyau, Komopble 3aseumesb 00AHCeH
npedcmasumbs CAMOCMOSIMENbHO

2.6.1. 111 nepeBo/ia MOMeLL[eHHsI 3asiBUTe/Tb MIPeICTaB/IsieT (HarpasIsieT):

1) 3asiB/ieHMe O mepeBojie MOMELIeHUs] B HEe)KU/IOe MOMELIeHUsI YU HeXUJI0ro
MOMeLLeHUs] B J)KWIOe TIOMelleHue (Janee TakXe — 3asiB/leHME O I[lepeBoje
MOMeLL[eHus], 3asB/eHre) Mo (opMe CoryiacHO INpwuiokeHHMt0 Ne 1 K HacrosieMy
aZIMUHUCTPAaTHBHOMY perjlaMeHTYy.

3asiBfieHre 3arojiHseTcsi pa300purBO, B MAIIMHOMKUCHOM BUJE WU OT PYKH.
3asiBlieHWe  3aBepsieTCsl  MOAIWCBIO  3asBUTess  (ero  YIOJHOMOYEHHOrO
Tipe/ICTaBUTEIS).

3asiBfieHue, 10 MpPOCbOe 3asiBUTEsIsi, MOXKeT OBbITb 3aro/iHeHO CTeLaTuCTOM,
OTBETCTBEHHBIM 3a IMPHUEM JOKYMEHTOB, C ITIOMOLLIbIO KOMIIbIOTEpPA WU OT PyKd. B
MOCJ/IeJHEM C/lyvae 3asBUTeJb (ero yrmoJHOMOYEHHBIN Mpe/iCTaBUTe/Ib) BIIMChIBAET B
3asB/IeHUe OT PYKHU CBOU (DAMUWIINIO, UMSI, OTYECTBO (ITOTHOCTBIO) U CTaBUT MOJMCH.

3asgBrieHHe OT MMEHU HOPUAUYECKOro /L@ MOAMUCHIBAETCS PYKOBOAUTE/IEM
IOPUINUECKOTO JULia MO0 yIIOJTHOMOUEHHBIM TIpe/iCTaBuTe/IeM FpUIMyecKoro Jinia
Y 3aBepsieTCs rnevatbio (Tpy HaTMuuK).

3asiBfieHre 1O MpockOe 3asBUTENS] MOXKET ObITh 3arOJHEHO CHeLaTrCTOM,



8

OTBETCTBEHHBIM 3a TMPUEM JIOKYMEHTOB, C TIOMOLLbIO KOMIbIOTEpPA WU OT pPyKU. B
1ocJieJHeM C/Tyuae 3asiBUTe/b BIMChIBAET B 3asiBJieHUE OT PYKH CBOW (DaMUIIHIO, UM,
OTUEeCTBO (TTOJTHOCTBIO) U CTABUT TTOATUCH.

[Mpu 3aronHeHUM 3asBleHUS He JOMYCKAaeTCsl MCI0J/Ib30BaHUe COKpallleHUid
CJioB U abOpeBUatyp.

dopma 3asB/IeHUs1 pa3MellaeTcsi Ha O(dULManbHOM CaiTe YTOTHOMOUEHHOTO
opraHa B ceTd «VIHTepHeT» C BO3MOXKHOCTbIO 0eCIJIaTHOrO KOMUPOBaHUS
(ckauviBaHUS).

2) TMpaBOyCTaHABIMBAKIME [JOKYMEHTbl Ha T[epeBOIUMOe TOMellleHre
(MOJTMHHUKY WK 3aCBUIeTeTbCTBOBAHHbIE B HOTApHUAJIbHOM TOPSi/IKe KOMHWM), eC/id
MpaBO Ha Hero He 3aperucTpupoBaHO B EAWHOM ToOCyJapCTBEHHOM peecTpe
HeJIBIKUMOCTY;

3) nportokos oOmiero cobpaHusi COOCTBEHHUKOB  IIOMEI|eHWH B
MHOTOKBAapTUPHOM JIOMe, COJiepKalliuii pelileHWe 00 WX COIJIaCHM Ha TiepeBO/,
YKUJIOTO TTIOMeILeHUsI B He)KUJI0e TIOMellleHUe;

4) coryacve KaKgoro coOCTBeHHHWKAa BCeX TIOMeI[eHWM, TPUMBIKAIOUUX K
MepeBOJMMOMY TOMEILeHUI0, Ha [epeBOJ, JKWIOr0 TIOMELeHUs] B HEeXUI0e
TIOMell[eH!e;

5) TOATOTOB/EHHbIM UM O(QOPMJIEHHBIM B YCTAaHOBJEHHOM TMOpSAKE TPOEKT
repeycTpoucTBa U (WMIM) TepervlaHUpOBKY MEepeBOAUMOro momelieHus: (B ciiydae,
ec/ii TIepeyCTPOMCTBO W (W/IM) TMeperylaHUPOBKa TpeOyroTcs s obecrieueHust
WCII0/Tb30BaHUsI TAKOTO TIOMeII[eHHs B KaueCTBe >KUJI0T0 WUIU HEXXUJIOTO MOMeIlleHUs);

6) IOKYMEHT, MOATBep KJAIoIIUK TIO/THOMOUMWS TIpe[iCTaBUTe/Isl 3asBUTe/s (B
cydyae obpailjeHUs 3a TIOJlyueHHWeM MYHUILMMAJbHOW YyC/Iyryd TpeACcTaBUTeNs
3asIBUTEJISA).

B kauecTBe [JOKyMeHTa, TTOATBEPKJAIOLEro MOJTHOMOYMSI Ha OCYIeCTBIeHUe
JeNCTBUM OT UMEHU 3asiBUTeJIsl, MOXKeT OBbITh TIpe/iCTaB/IeHa:

JIOBEepEeHHOCTb, 3aBepeHHass HOTapuanbHO (B C/iydyae oOpaiieHus 3a
NoJiydyeHeM MYHULIUMA/IbHOW yC/IyTU TpeAcTaBuTesi (PU3UUecKoro Jimia);

JIOBEPEHHOCTb,  TIOANMCAHHAs  [PAaBOMOUYHBIM  JO/DKHOCTHBIM  JIML|OM
OpraHM3allii ¥ 3aBepeHHas TeyaTbio (MPY HaMWuWK), JU00 KOMUS peIleHus O
Ha3HaueHuW wiu 00 n3bpaHuu MO0 TMpUKa3a O Ha3HaueHWU (HU3UUYEeCKOro JMiia Ha
JOJDKHOCTBb, B COOTBETCTBHM C KOTOPBIM TakKoe (hH3UUecKoe JIUI0 00/1aziaeT IIpaBoM
JefcTBOBaTh OT MMeHHW 3asBUTesi 0e3 JloBepeHHOCTH (B ciydyae oOpalljeHus1 3a
TOoTyuyeHreM MYHUIIUIIA/IbHOW YCIYTH Tpe/iCTaBUTes FOPUJUUYECKOTO JIULIA).

2.6.2. [Ona NOOATOTOBKA aKTa TIPUEMOYHOM  KOMMCCUM  3asiBUTE/Ib
Tpe/iocTaBJisieT (HarpaB/sieT) 3asiBJieHUe O MpreMKe 3aBepILeHHOro MepeyCcTpOorCTBa,
1 (WIM) TIeperviaHupoBKY, W (WIM) WHBIX PabOT HEXKWUIOTrOo (KHIIOT0) TTOMeIeHHs
TIPUEMOYHOM KomuCcHel 1mo ¢opMe COrjlaCHO TMpUIoKeHHI0 Ne 2 K HaCTOSILEMY
aIMUHUCTPAaTUBHOMY DerjlaMeHTYy;

2.6.3. 3asBieHuWe W TIpUIaraeMble AOKYMEHTbI MOTYT OBITb TIpe[CTaB/I€HBI
CJIeAYIOIIMMHA CTI0OCOOaMM:

MyTeM JIMYHOTO OOpalljeH!s1 B YTI0JITHOMOUYeHHbIH opraH wixd B M®Il nuuHO
b0 uepe3 CBOUX Ipe/iCTaBUTeIel;



MOCpe/ICTBOM TTIOYTOBOU CBSI3U;

T10 3JIEKTPOHHOU MOYTe.

riocpefcrsoM EnuHoro noprasna.

2.6.4. 3asiBneHve B ((opme 37eKTPOHHOTO [OKyMeHTa U Tpuiaraembie
JOKYMEHTbI ~ TIOJTMUCHIBAIOTCS  37IeKTPOHHOM  TIOJMMCHIO  3asBUTenss 0o
TIpe/iCTaBUTeNsl  3asBUTE/s, BHJ, KOTOPOM OIpeJjenseTcsi B COOTBETCTBUU C
denepanbHbM 3aK0OHOM OT 6 ampens 2011 roga Ne 63-@3 «O6 351eKTpOHHOMN
nogrvicu» U cratamu 21.1 u 21.2 ®epepanbHoro 3akoHa ot 27 urosig 2010 roga
Ne 210-®3 «O6  opraHuzalMM  TPeAOCTaB/IeHUS  TOCYJAPCTBEHHbIX U
MYHULMIA/IBHBIX YCIIYT».

JNOKyMeHT, TIOATBEpPKJAIOL[MK TOJHOMOUMSI TIPeCTaBUTe/sI HOPUAUYECKOrO
JULa, TIpe/CTaB/ieHHbIM B (OpMe 3JeKTPOHHOIO0 [JOKYMEHTa, YAOCTOBEpseTCs
YCUIEHHOM  3/IEKTPOHHOM  TOAIMCBI0  TPaBOMOYHOTO  [JO/DKHOCTHOIO — JIMLA
OopraHu3alvu.

ITIOKyMeHT, TIOATBEpPKJAIOL[UM TOJHOMOUMSI TIpe/icTaBUTesisi  (HU3UUeCKOro
nulia, B TOM 4McJie UHIWBUAYabHOTO TIpe/INIPUHUMATe/Is], TIpe/iCTaB/IeHHbIN B popMme
3JIEKTPOHHOTO [JJOKYMEHTa, Y[ OCTOBepsieTCs YCUJIEHHOM 3JIeKTPOHHOM ITOAIUCHIO
HOTapuyca.

2.6.5. B ciiyuae mpezcTaBieHds JOKYMEHTOB Ha OyMa)KHOM HOCHUTesie KOIUU
JNOKYMEHTOB TIPe/ICTaBJISIOTCS C TIpebsiB/ieHMeM TIOAJIMHHUKOB MO0 3aBepeHHbIe
MeyaThi0 FOPUJUYECKOro uia (MpyU HaJuyuM) U MOAIMCHI0 PYKOBOAMUTEJS, UHOIO
NOJDKHOCTHOTO — JIMLIA,  YIIOJTHOMOUYEHHOTO Ha 3TO  HOPUAUYECKUM  JIULIOM,
VIHMBUya/IbHbIM TMpeAlpUHUMAaTe/ieM, WA ero yrnoJHOMOYeHHOro Jjuna. Ilocse
TpOBe/leHus] CBePKU IOJ/IMHHUKU JOKYMEHTOB BO3BPALLlatOTCs 3asiBUTEIIIO.

B cnyuae mipefcTaBiieHUsi JOKYMEHTOB (DU3MUECKUM JIUI[OM Ha OymMa)kKHOM
HOCHTeJIe KONUU [JOKYMEHTOB TMpPe/CTaB/[OTCA C IpefbsBIeHreM I0JJIUHHUKOB.
Ilocie  npoBejeHUst CBepKU  TMOAJIMHHUKKA  [OKYMEHTOB  He3aMeZJ/IUTe/bHO
BO3BPALLIAIOTCS 3asiBUTEJTIO.

Komuss  foKymeHTa, IIOATBepXKAAIOLero  II0JIHOMOYMS  IIpeZiCTaBUTeJIs
IOpUUYeCKOro Jvlia, YZJO0CTOBepsieTCs MOAINMCBI0 IIPAaBOMOYHOI'O [ OJIKHOCTHOIO
JILa opraHusaLyi.

Kormuss  fOKymeHTa, IIOATBEpXKAAIOLero  IIOJIHOMOYMS  IIpeZiCTaBUTeJIs
(13UUecKoro /vLa, 3aBepseTcsi HOTapruy COM.

2.6.6. B cnyuae rmipefcTaB/ieHHs] JOKYMEHTOB Ha WHOCTPAHHOM $3bIKe OHU
JO/DKHBI OBITH TiepeBe/leHbl 3asiBUTe/leM Ha pYCCKHUM si3bIK. BepHOCTh mepeBoja U
TMO/ITMHHOCTh TIOATIMCH TTepeBOIUMKa AO0/DKHBI ObITh HOTapHaabHO Y/JOCTOBEPEHBI.

IIOKyMeHThI He [JOJDKHBI COZlep>KaTh MOAUKMCTOK MO0 MPUITHCOK, 3aUepKHYThIX
C/I0OB ¥ WHBIX He OrOBOPEHHBIX B HHUX MUCIIPaB/JIeHUM, a Takke Cepbe3HbIX
TOBPEeXXJEeHNH, He TTO3BOJISIFOLMX OJHO3HAYHO UCTOJIKOBATh UX COZEP’KaHUe.

2.6.7. 3asgBUTeIIO BBIJAETCS PACIIMCKA B I10JIyUeHUM OT 3asBUTe/I JOKYMEHTOB
C yKa3aHueM UX [epeuyHs U [aTbl UX II0Jy4eHUs YTIOJIHOMOYEHHBIM OpraHoM, a
TaK)Xe C yKa3aHUeM TepeyHsi CBeJleHUi U JOKYMEeHTOB, KOTOpbie OYyAyT MOTy4eHsI 10
Me’KBeJJOMCTBEeHHBIM 3aripocam. B ciiydae npesocraBiieHUs1 JOKYMeHTOB yepe3 M®L]
pacrimcka BbifaeTcs ykasaHHeiM MODII.
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2.7. HUcuepnblearowjuli nepeueHb 0OKyMeHmMo8, Heobxo0UMbIX 8 COOmMeemcmeuu
C 3aKOHOOame/IbHbIMU U UHbIMU HOPMAMUBHbIMU NPA808bIMU AKMamu O/
npedocmase/neHust MyHUyundaabHol yc/ayeu, Komopble 3dasieumesb enpase
npedcmasumb No cO6CMEeHHOL UHUYuamuee, mak Kak OHu nooaexcam
npedcmaeeHuro 8 pamkKax Mex8eo0oMCmeeHH020 UH(POPMAYUOHHO20
gzaumodelicmaus

2.7.1. [1ns1 nepeBo/ia TIOMell[eHUs 3asiBUTe/Tb BIIpaBe MpeCTaBUTh (HallpaBUTh):

1) mpaBOyCTaHaBIMBAKOLIME JOKYMEHTbI Ha MepeBOAMMOEe MOMeLeHre, eC/H
IpaBO Ha Hero 3aperucTpyupoBaHo B EQWHOM rocyJapCTBeHHOM peecTpe
He/IBUKUMOCTH;

2) MJ1aH nepeBOAUMOrO TOMELLeHUs C ero TeXHUYeCKUM OMUCcaHueM (B Ciayuae,
ec/v TepeBOAMMOe TIOMeLeHHe SIB/SIeTCS JKWAJIbIM, TEXHUYECKUU MacropT TaKOro
TIOMeILeHHs);

3) MO3Ta)KHBIM TIJIaH AO0Ma, B KOTOPOM HaxXOJUTCS MepeBOAUMOe MOMellleHHe.

2.7.2.  [JoKyMeHTBI,  yKasaHHble B  IIyHKTe 2.7.1  HacToOsALero
aJIMUHUCTPAaTUBHOTO perjaMeHTa, MOTrYT ObITb TIpeAcTaB/jieHbl CJeAyHOMIUMU
criocobamu:

MyTeM JIMYHOTO OOpalljeH!s1 B YTI0JITHOMOUYeHHbIH opraH wixd B M®II nuuHo
b0 yepe3 CBOUX Ipe/iCTaBUTeIel;

MOCPe/CTBOM TTOUTOBOM CBSI3H;

IO 3/IEKTPOHHOM T0oYTe.

riocpeactsoM EnHoro rioprana.

2.7.3. [OKyMeHTbI, TIpeAyCMOTpeHHble NyHKTOM 2.7.1 HacTosALLero
aJMUHUCTPATUBHOIO perjamMeHTa (ero KOomus, CBeJeHUs, COjiep)Kalllhecs B HeM),
3anpalvBalOTCsl B TOCYJApCTBEHHBbIX OpraHax, W (WaM) TMOJBeJOMCTBEHHBIX
roCyJapCTBeHHBIM OpraHaM OpraHM3aLUsX, B PaClOpsKeHUHU KOTOPbIX HAXOAATCH.

2.7.4. 3asiBUTesb BIIpaBe Ipe/CTaBUTh OPUTUHAJIbI 3/IeKTPOHHBIX JOKYMEHTOB,
KOTOpble [JIO/DKHBI ObITh TOATNHCAHBI JIMLIOM, O00/aZlalolM B COOTBETCTBUM C
JIeMICTBYIOLMM 3aKOHOZATEeJbCTBOM ITOJTHOMOYMSIMM Ha CO3JaHHhe Y TOZIMCaHue
TaKUX JOKYMEHTOB.

Konuss [1OKyMEHTOB, IIpeJlyCMOTPeHHbIX IIyHKTOM 2.7.1 HacTosmero
aJJMUHUCTPAaTUBHOIO perjaMeHTa, MNpeJCTaB/AeHHOrO 3asgBUTENEeM B 3J€KTPOHHOM
dbopMe, AO/DKHBI OBbITH 3aCBU/IETENIbLCTBOBAHBI YCHIEHHON KBalW(ULIMPOBAaHHOMN
3JIeKTPOHHOU MOATUCHIO 3asIBUTEIS.

2.7.5. B cnyuae TipefcTaB/ieHHs] JOKYMEHTOB Ha WHOCTPAaHHOM $3bIKe OHU
JO/DKHBI OBITH TIepeBe/leHbl 3asiBUTe/ieM Ha PYCCKHUM si3bIK. BepHOCTb repeBoja U
TO/ITMHHOCTH TIOATIMCH TTePeBOIUMKA TO/DKHBI ObITh HOTapHaIbHO Y/0CTOBEPEHBI.

ITOKyMeHThI He [TOJDKHBI COZiep>KaTh MOAUMCTKY JTUOO TIPUMMCKY, 3aUepKHYThIe
CJIoBa M VHble He OrOBOpeHHble B HUX WCIIpaB/IeHUs, a TakXKe Cepbe3Hble
TIOBpeXX/eHusl, He [T03BOJIAIOLIe O4HO3HAUYHO VCTOIKOBATh UX COZepyKaHue.

2.7.6. 3ampelrjeHo TpeOOBaTh OT 3asBUTEJIS:
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1) npegcrtaBieHusi JOKYMEHTOB U WH(POpPMAaLMA WM  OCYLIECTBIEHUS
JIeMCTBUM, TIpeJCTaBJeHue WM OCYL[eCTB/JIeHHWe KOTOPbIX He TMpPefyCMOTPEHO
HOPMAaTHMBHBIMU MPAaBOBBIMU aKTaMU, Pery/JIUPYIOLIMMU OTHOLLIEHUS, BO3HUKAIOL[VeE B
CBS3U C TpeJ0CTaB/IeHUEM rOCyJapCTBEHHBIX U MYHULUIIA/IbHBIX YCIIYT;

2) TpeicTaB/ieHHss ~JOKYMeHTOB U  UWH(oOpmalud, B TOM 4YHCJIe
TOATBEPXKAAIOLINX  BHeCeHWe  3asiBUTe/leM  IUlaThl 3@  [IpejoCTaB/ieHue
rOCy/JJapCTBEHHBIX U MYHULIMINA/IbHBIX YCIYT, KOTOPble HaXOZSATCS B PaCloOpshHKeHUU
OpraHoB, TpeIOCTaB/ISFOLUX rocy/lapCTBEHHbIE YCIIyTH, OpraHoOB,
NpeJiOCTaB/ISIIOIINX MYHULMIAIbHBIE YC/IYTHM, WHBIX TOCY/IapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOTI'0 CaMOYTIpaB/ieHUsl OO TOZBeZJOMCTBEHHBIX T'OCYy/AapCTBEHHbIM
opraHaM WM OpraHaM MeCTHOT'O CaMOYIIpaB/ieHWs OpraHu3alivii, yuyaCTBYIOIIUX B
TpefoCTaB/IeHUM TIpelyCMOTPeHHbIX YyacThio 1 cratbu 1 depepasbHOro 3aKoHa ot 27
ntosig 2010 roga Ne 210-®3 «O6 opraHu3alvM Mpe[OCTaBIeHUs TOCYAAapCTBEHHBIX U
MYHULIAMANBHBIX ~ YCAYT» TOCYJAapCTBEHHBIX W  MYHULMNAJBHBIX YCIyT, B
COOTBETCTBUM C HOPMAaTWUBHBIMU MpPaBOBbIMU akTamu Poccuiickon Penepauuu,
HOPDMAaTUBHBIMU TIPaBOBBIMM  akKTamMu CyOBekTOB Poccuiickoit  depgepariu,
MYHHULIUMNATbHBIMU TTPAaBOBBIMU aKTaMH, 3a UCK/IFOUEHHEM [JOKYMEHTOB, BK/IFOUEHHBIX
B OIpe/iesieHHbIM YacTbio 6 ctaTbu 7 ®efepanbHOro 3akoHa ot 27 urossa 2010 roga
Ne 210-®3 «O6 opraHu3alyyd TpeAOCTaB/leHUs  TOCY/apCTBEHHBIX U
MYHHULIUNANBHBIX YCIyTr» TepeueHb [JOKYMEHTOB. 3asiBUTe/b BIIpaBe MpeACTaBUTH
yKa3aHHble JIOKYMeHTbl ¥ WH(OpPMalMI0 B  OpraHbl, MpeA0CTaB/SHOIHEe
roCy/lapCTBeHHbIe YCIYTH, U OpraHbl, TpeJoCTaB/IsOIINe MYHULUIIAIbHbIE YCIYTH,
110 COOCTBEHHOM UHUIUATUBE;

3) ocyliriecTBIeHUs AeMCTBUM, B TOM UKCJIe COTIaCOBAaHWM, HEOOXOAMMBIX /ISt
T0JTyueHus TOCYJapCTBeHHbIX ¥ MYHULIMTIANBHBIX YCIYT U CBA3aHHBIX C oOpailleHreM
B MHble TOCyJapCTBEHHble OpraHbl, OpraHbl MeCTHOrO CaMOYIIPaBJIe€HHs,
OpraHu3alMy, 3a WCK/IOUeHWeM TMOJyYyeHUs] YUIYr W TMOJy4eHUs1 JOKYMEHTOB U
vH(dopMalMK, TpeAoCTaB/sieMblX B pe3y/bTaTe MpPeJOCTaBAeHUs] TaKuX YCJyT,
BK/IFOUEHHBIX B [IepeyHH, yKa3aHHble B yacTh 1 cratbu 9 desepasbHOr0O 3aKOHa OT
27 wmong 2010 roma Ne 210-®3 «0O6 opraHu3anyu IIPeJ0CTaBIEHUS
rOCy/JJapCTBEHHBIX U MYHULIMMNAIbHBIX YCIYT»;

4) mnpeAcTaB/eHUs [OKYMEHTOB W WH(pOpMal[Md, OTCYyTCTBUe U (WIM)
HeJJOCTOBEPHOCTh KOTOPBIX He YKa3bIBa/JWCh TNIPU MepPBOHAaYa/IbHOM OTKase B TipueMe
JOKYyMEHTOB, HeoOXO[WMbIX /i TPeJOCTaBlAeHUs TOCYyZapCTBEHHOW WU
MYHUIUTIATBHOW ~ yCayrd, Jaubo B  TIpeAoCTaB/eHWd TOCYJapCTBEHHOM WU
MYHHULIUNATIBHOU YCJIYTH, 338 UCK/IFOUEHHEM CJIeIVIOLINUX CTydaeB:

a) u3MeHeHWe TpeOOBaHMI HOPMATHMBHBLIX IIPAaBOBBIX AaKTOB, KaCAKOIIUXCS
Npe/ioCTaB/eHNs  TOCYy[APCTBEHHOM WM  MYHULMOAIbHOM  yCUIyrH, IIOCIe
TepBOHAYA/IbHOM TI0ZIaUM 3asiBJ€HUS O TIPeAOCTaBJIeHUM TOCYJapCTBEHHOU WU
MYHULIAMATBHOU YCITyTH;

6) HasMuMe OIMIMOOK B 3asBJI€HWH O TIPe/0CTaB/IEHUH TOCYZApCTBEHHOW WM
MYHULIMNAIBHOM ~ YCAYTM UM [OKYMEHTaX, IIO[AHHBbIX 3asBUTE/IeM IIOC/Ie
MepBOHAYa/ILHOTO  OTKa3a B IIpUeMe  JIOKYMEHTOB, HeOOXOAWMBIX /ISt
TIpe/OCTaB/IeHUsI TOCYJapCTBeHHONW W/IM MYHMWIMMNAJILHOM yciayrv, 5ubo B
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TpeiOCTaB/IeHUH TOCYJapCTBeHHOU WM MYHULIUNAJIBHOU YCIYTU U He BK/IFOUEHHBIX
B [pe/|CTaB/JIeHHbIM paHee KOMILIEKT JOKYMEHTOB;

B) MCTeueHWe CpOKa [IeliCTBUSI [JOKYMEHTOB WM W3MeHeHUWe WH(MOpMaluu
rocsjie TIePBOHAYa/IbHOTO OTKa3a B TIpUeMe [OKYMEHTOB, HeOOXOAWMBIX [I/Isi
TIpe/OCTaB/IeHUsI TOCYJapCTBeHHONW WIM MYHMWIMINAIBHOW yCiayrv, 7ubo B
NpeJi0CTaB/A€HUH FOCY/1apCTBEHHOW WU MYHULUIIAILHOW YCIYTH;

I) BbISIBJIEHWE [JOKYMEHTA/JbHO TIOATBEPXKAEHHOro (¢akrta (MpU3HAKOB)
OITMOOYHOTO WM TIPOTHBOIIPABHOTO AeMcTBUs (Oe31eiiCTBYs) IO/PKHOCTHOTO JIHI[A
opraHa, [peJOCTaB/SIOL[er0  IOCYJapCTBeHHYK  YCIyry, WIM  Oprasa,
TIpei0CTaBJISAIOLLIero MYHULUIIA/IbHYHO yCIyTy, roCy1apCTBEHHOT O W
MYHUIUIIABHOTO  C/Ty)Kalllero, paboTHWKa MHOTOMYHKIIMOHAIBLHOTO — I[eHTpa,
paboTHHKa OpraHu3alvM, TIpeAycMOTpeHHON uacTbio 1.1 ctathu 16 demepanbHOTro
3akoHa OT 27 wmronsg 2010 roga Ne 210-P3 «0O06 opraHu3anyu IIpef0CTaBIeHUs
rOCy/JapCTBEHHBIX M MYHULMIIA/IbHBIX YC/Iyr», NPU TepBOHA4YaJbHOM OTKa3e B
rprieMe JOKYMEHTOB, HeOOXOAWMBIX [I/Isi TpeAoCTaB/IeHUs] TOCyJapCTBEHHOW W/IH
MYHULIATIAIBHOW ~ yC/IyTH, /MO0 B  TIPe/IOCTaB/IeHUH TOCYJapCTBEHHOW WU
MYHULIUMNAJBHOU YCJIyTH, O YeM B MHUCbMEHHOM BHJE 3a TMOANUCHIO PYKOBOJAUTEJIS
opraHa, [peJOCTaB/AIOLer0  IOCyJapCTBeHHYK  YCIyry, WIM  Oprasa,
TIpei0CTaB/ISA0LLero MYHULUITIA/IBHYHO yCIIyTY, PYKOBOJAUTEIS
MHOTO()YHKLIMOHA/ILHOTO ~LIeHTpa TIpM T[epBOHAYa/JlbHOM OTKa3e B [pHeMe
JOKyMEHTOB, HeoOXO[UMbIX MJid TPeJOCTaBleHUs] TOCYyZlapCTBEHHOW WU
MYHUIUTIATBHOW yCAyTH, JUO0 PYKOBOJAWUTE/ISI OpraHu3allvd, IIpeJyCMOTPeHHOM
yacteto 1.1 cratbu 16 @esepanbHoro 3akoHa ot 27 utosisi 2010 rozga Ne 210-P3 «O6
OpraHv3alMd MpeJOCTaB/JIeHUs] TOCYJAapCTBEHHBbIX W MYHULMIIAIBHBIX YCIIyI»,
yBeIOMJ/ISIETCS 3asiBUTe/Ib, a TaKKe TIPUHOCATCA W3BHMHEHMUSI 3a [I0CTaBJIeHHbIE
Hey100CTBa;

5) mpegocTaB/ieHUs] Ha OyMaKHOM HOCHUTesie AOKYMEHTOB W WH(OpMaIH,
3/IeKTPOHHBbIe 00pa3bl KOTOPBIX paHee ObLTH 3aBepeHbl B COOTBETCTBHUH C MYHKTOM
7.2 yactu 1 ctateu 16 ®@eznepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-P3 «O6
OpraHu3alMy TpeJoCTaB/leHHUs TOCYyAAPCTBEHHbIX U MYHULMIAIbHBIX YCIyT», 3a
HCK/TFOUeHWeM CJTyuaeB, eC/IM HaHeceHHe OTMETOK Ha TaKhe AOKYMEHTBI MO0 UX
W3BSITHE SIBJIIETCS HEOOXOAUMBIM YCIOBHEM MpeA0CTaBIeHNs TOCY1apCTBeHHON WITH
MYHULIUNABHOW yC/IYTHM, W WHBIX CJ/y4aeB, YCTAHOBJIEHHBIX (PefepabHbIMU
3aKOHaMHU.

2.8. Hcuepnbiearowjuli nepeueHb OCHOBAHUL 0/151 OMKA3a 8 npueme 0OKYMeHmoa,
HeobXxo0UMbIX 015 npedocmasaeHusi MyHUyundaabHol ycayau

OcHoBaHull [ji OTKa3a B MpUeMe 3asiB/ieHHMs U TpWaraemMbix K Hemy
JOKYMEHTOB, HeOOXOAWMBIX i TIpe/loCTaB/IeHHsI MYHULIATIAIBHOW YCIyTH, He
MMeeTCsl.
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2.9. Hcuepnbisarowjuli nepeueHb OCHOBAHULI 0/151 NPUOCMAHOB/AEHUsl UlU OMKAa3da 8
npedocmasneHuu MyHUyundaabHoU ycayau

2.9.1. OcHoBaHveM [/l OTKasa B IpyUeMe K PAacCMOTPEHUIO 3asiB/IeHUs
SIBJIIETCSI BbISIBJIeHWE HeCOOJI0/ieHUsT YCTaHOB/IeHHbIX cTathedr 11 degepasbHOTO
3akoHa oT 6 ampenss 2011 roga Ne 63-®3 «O06 3/€KTPOHHOM TOATMCH» YCIOBUMN
TIPU3HAHUSA JeMCTBUTEIbHOCTU KBAIM(PULIMPOBAHHOW 3JIEKTPOHHOM MOANMUCH (B
C/lyyae HaripaB/ieHUs 3asiBJIeHUs] U MpWIaraeMbiX [TOKYMEHTOB, IMpeJyCMOTPEHHBIX
HAaCTOSAIMM a/IMUHUCTPAaTUBHBIM perjiaMeHTOM, B 3/IEKTPOHHOU (popme).

2.9.2. OcHOBaHUU [ TIPUOCTAHOB/IEHHUS TPeJOCTaB/JeHUs] MYHMIUIIAJIbHOU
YCIYTH He UMeeTCHl.

2.9.3. OcHOBaHUSIMU [i/11 OTKAa3a B repeBo/e TIOMelleHUs SBJISOTCS:

1) oTCcyTCcTBUeE [IOKYMEHTOB, VyKa3aHHbIX B TIyHKTe 2.6 HaCTOSIero
a/IMUHMCTPAaTUBHOTO perjamMeHTa [JOKYMEHTOB, OO0S3aHHOCTh TIO TIpe/iCTaBIeHUIO
KOTOPBIX BO3/I0’K€HAa Ha 3asBUTeIS;

2) MOCTymJ/ieHWe B OpraH, OCYLIeCTBJ/SIIOIIMK TepeBO/, TOMeIeHU, OTBeTa
OpraHa TOCyJapCTBeHHOW B/aCTW, OpraHa MeCTHOTO CaMoyTpaBjeHus aubo
MO/IBeJOMCTBEHHOM OpraHy TrOCyJapCTBEHHOM BJIaCTU WM OpraHy MeCTHOIO
caMOyTpaB/IeHUs OpraHu3aluu Ha Me>KBeJOMCTBEHHbIN 3anpoc,
CBUZIETE/ILCTBYIOIIET0 00 OTCYTCTBUM JOKyMeHTa W (WaM) uWHbOpMaIiy,
HeoOXOUMBIX [I/Isi TIEPEeBO/la KUJIOTO TIOMEI[eHUS] B HEXHW/IOe TIOMeIleHHe WIH
HEXWJIOTO TIOMeIlleHHsT B JKWJoe TOMellleHue B COOTBETCTBUM C TIyHKTOM 2.6
HAaCTOSIero aJ/MUHUCTPAaTUBHOIO perjiaMeHTa, eC/Id COOTBETCTBYIOLIUM JOKYMEHT
He Tpe/iCTaB/ieH 3asBUTe/IeM 110 COOCTBeHHOW MHULIMATHBE;

OTka3 B mepeBofie TOMELLEHUs 0 YKa3aHHOMY OCHOBaHUIO [IOIYCKAaeTCsl B
cydae, eciv YTIOTHOMOYEHHBIM OpraH, OCYLeCTB/SIIOIIMK TepeBOJ, MOMelleHuH,
1oc/ie TMOJyYeHUs] YKa3aHHOTO OTBEeTa YBEAOMWJI 3asiBUTeN O TOJy4YeHUM TaKOro
OTBeTa, MPeJJ/IOKW 3asBUTENI0 TIPe/ICTaBUTh AOKYMeHT U (Wiu) uH(bOpMaluio,
HeoOXoJuMbIe /i TIepeBOZia JKWJIOTO TIOMeIlleHUsT B HEXWIoe TOMelljeHHe WIH
HE)XWJIOr0 TTOMeLLIeHUsI B )KUJI0e MOMell[eHUe B COOTBeTCTBUM C YaCTbiO 2 CTaTbU 23
KumminHoro kogekca P®, v He MOMyunsn OT 3asiBUTENS] Takue JOKYMEHT U (W/K)
WHbOpMAI[MI0O B TeueHWe TSTHAALATH pabounx JgHeW co [AHS HarpaB/eHHUs
yBeJJOM/IEHUSI;

3) ripe/cTaB/ieHUe JOKYMEHTOB B HeHa/ljie)Kall[iid OpraH;

4) HecoOsro/leHre TpelyCMOTPeHHBIX CTaThedi 22 JKWIMIIHOTO KojeKca
Poccuiickon @efepaliuv yCI0BUM NEPEBO/Ia MOMELEHNS;

5) HeCOOTBEeTCTBHEe TMIpOeKTa IiepeyCTpoMcTBa U (WIW) T[eperiaHupOBKU
TIOMeLL[eHUS
B MHOTOKBAapTUPHOM /loMe TpebOoBaHUsIM 3aKOHO/IaTe/TbCTBa.

2.9.3. Pemmennie 06 oOTKa3e B TepeBO/ie TIOMeEIleHUs JO/DKHO COZlep>KaThb
OCHOBaHHUSI OTKa3a C o0si3aTefbHON CCHUIKOW Ha HapyIlleHWs, TpeJyCMOTpPeHHbIe
yacTbio 1 cTtathu 24 JKunuiHoro Kojekca Poccuiickort denepaiiyu.
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2.9.4. Pemenne 00 OTKa3e B TiepeBojle TIOMEIIEHUS BbIJAETCS WU
HaTpaBJ/IsSIeTCs 3asiBUTE/II0 He TI03/IHee ueM depe3 TpU pabouux AHS CO JHS MPUHSATHUS
TaKOTO pellieHus U MOKeT ObITh 00>KasloBaHO 3asBUTe/IEM B CyZieOHOM MopsifiKe.

2.10. I1epeueHb ycrye, Komopble 84510mcst He06x00UMbIMU U 00s13amenbHbIMU 0151
npeodocmaes/neHuss MyHuUyundaabHolU yc/ayau, 8 mom yucsae ceedeHusi 0 OOKyMeHme
(Ookymenmax), ebi0agaemom (8bl10agaeMbix) Op2aHU3aAYUAMU, yudCmeywumu 8

npedocmas/neHuu MyHUyunaabHol ycayau

K ycnyram, KoTopble SIB/SIOTCS HeoOXOAWUMBbIMA U 00s13aTe/lbHBIMHU ISt
Tipe/ioCTaB/I€HUs] MYHULIUTIATbHON YCIYTH, OTHOCUTCS:

CoryiacoBaHvMe TIpOBeJleHHsI TIepeyCcTpoucTBa U (WIKM) TMeperyiaHupOBKU
TOMeIlleHUs] B MHOIOKBapTUPDHOM [JloMe (B CJlydae, eC/id TMepeyCTPOMCTBO U (W/IK)
TrieperyiaHUPOBKa TpeOyroTcs /it obecriedeHUst UCII0/Ib30BAHUSI TAKOTO TIOMell[eHUs B
KaueCTBe )KUJIOT0 WK HeXXUJIOTO TOMelleHus]).

2.11. Pazmep naambl, 83umaemoll ¢ 3aseumeisi npu npeoocmagaeHuu MyHuUyunaabHou
ycayau, u cnocobbl ee 83UMAHUs 8 CAy4asix, npedycCMompeHHbIX hedepanbHbIMU
3aKOHaMU, NPUHUMAEeMbIMU 8 COOMBemcmaeuu C HUMU UHbIMU HOPMAMUBHbIMU
npasosbiMu akmamu Pocculickoli @edepayuu, HOpMAMUBHbIMU NPABOBbIMU AKMAMU
obsacmu, MyHUYUNaabHbIMU NPABOBbIMU AKMAMU

[TpenocTaByieHre MyHULIMIIABHON YCIYTH OCYILeCTB/IsIeTCsl Ha 0e3Bo3Me3HOM
OCHOBE.

2.12. MakcumanbHblll CpOK 0HCUOAHUSL 8 o4epedu npu nodaue 3anpocd 0
npedocmasneHuu MyHUyundaabHOU yC/y2u u npu nojy4eHuu pe3yabmama
npeodocmasneHHolU MyHUYunaabHOU ycayau

MakcuMasibHbIM CPOK OKHJIJaHUSI B OUepeiu TIpU rofiaue yBeJoMIeHus: U (WIin)
TIpU TIOJTyY€HUU pe3yJ/ibTaTa He I0/DKEeH TMpeBbIaTh 15 MUHYT.

2.13. Cpok pe2ucmpayuu 3anpoca 3asgumesis
0 npedocmaesneHuu MyHUYunaabHou ycayau, 8 mom uucsae 8 31eKmpoHHol hopme

2.13.1. Peructpaijusi yBellOMJieHUs, B TOM UWC/ie B 37€KTPOHHOM (opMme
OCYLLECTBJISIETCS B [IeHb €ro MOCTYTIeHUs (NP MOCTYI/IEHWU B 3JIEKTPOHHOM BUJIE B
Hepabouee Bpems — B Ommkalmmii pabouuii JeHb, C/IeAYIOINMK 33 JHEM
TIOCTYTIJIEHUS] YKA3aHHBIX JOKYMEHTOB).

2.13.2. B ciyuae ec/id 3asgBUTe/Ib HarlpaBW/l 3asB/ieHUe O IMpefoCTaB/IeHUur
MYHULIUNAJIBHOM  YCAYTU B 37€KTPOHHOM BHWJe, TO [JOJ/DKHOCTHOE —JHULO,
OTBETCTBEHHOE 3a MpeOCTaB/JIeHUe MYHULMMAIbHOM YCJIyTHU, TPOBOAUT MPOBEPKY
9JIEKTPOHHOW  MOJMWCH, KOTOPOM TOJAMNMCAHbI 3asiBJieHWe W [puiaraeMbie
JIOKYMEHTHI.
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[TpoBepka yCUJIEHHOU HeKBa/IM(DUITMPOBaHHOM u YCUJIEHHOM
KBa/IM(PULIMPOBAHHOW 3/71eKTPOHHOM TOJANUCUA OCYILeCTBJISIeTCS C HWCI0/Ib30BaHUEM
VMMEIOILLIUXCSl CPeACTB 3JIEKTPOHHOM TIOATIUCA WM CpPeACTB MH(MOPMAaLMOHHOM
CUCTEMbI TOJIOBHOTO YOCTOBEpSIIOLLIEr0 LIeHTpa, KOTopas BXOAUT B COCTaB
MH(PACTPYKTYPHI, obecrieunBarolLeit MH($OPMaLMOHHO-TEXHOJIOTHYEeCKOe
B3aUMO/JIENCTBUE [IeHCTBYIOIIMX M CO3/laBaeMbIX HH(OPMALIMOHHBIX CHUCTEM,
VICTI0J/Ib3yeMBIX IS [Tpe/j0CTaB/IeHns] MyHULIUNAa/IbHOM yciyTrd. [IpoBepka ycuineHHOU
KB/IM(ULIMDOBAHHOW  37IeKTPOHHOM  TIOATNWCHA  TakXXe  OCYLIeCTB/seTCA  C
VCII0/Ib30BaHUEM  CpeACTB  WH(POPMALMOHHOM  CHUCTEeMbl  aKKpPeJUTOBAHHOIO
yIOCTOBEPSIOLIETO L[eHTPA.

[IpoBepka  MpOCTOM  5/IEKTPOHHOW  TIOAMMCHU  OCYLIECTB/SIETCS  C
WCII0/Ib30BaHMEM COOTBETCTBYIOLL[EIO CEpPBMCA €JUHOW CHUCTeMbl WJeHTU(HUKALMU U
ayTeHTHU(UKALIUU.

2.14. TpeboeaHus kK nomewjeHUsIM, 8 KOMOpbIX npedocmasasiemcsi MyHUyunaibHas
ycayaa, K 3any 0x#cuoaHusl, Mecmam 0/s1 3anoHeHuUsl 3anpocos 0 npedocmasieHuu
MyHUYUNAAbHOU Ycayau, UHGpOPMAYUOHHBIM cmeHOaM € 06pa3yamu Ux 3anoHeHust u
nepeuHem 00KyMeHmMo8, Heo6Xo0uMblx 0/ NpedoCmasaeHuss MyHUyunaabHol ycayau,
8 MoM uuc/e K obecneueHuro 00CmMynHocmu 0415 UHBAAUO08 YKA3AHHbIX 00seKMoa 8
coomgemcmauu ¢ 3akoHooamenbcmeom Pocculickoli @edepayuu 0 coyuanbHoOU
3awjume uHEanUAo08

2.14.1. UeHTpanbHbId BXOJ, B 3/laHHe YTIOJHOMOUEHHOIO OpraHa, B KOTOPOM
TIpe/IOCTaB/IsSIeTCS MYHULMMA/NbHasE yCiyra, o0opy[yeTcs BbIBeCKOW, copepkailei
MHGOpMALMI0 0 HAMMEeHOBAaHUM U peXKMe PabOoThl Y TIOJTHOMOUEHHOTO OpraHa.

Bxopg B 3maHMe, B KOTOPOM IIpefOCTaB/sIeTCd MYHULMIIA/IbHAs YCJIyra,
obopyayeTcss B COOTBETCTBUM C TpeOOBaHUAMM, 00eCTIeUMBAIONMHA BO3MOYKHOCTh
OecripenITCTBEHHOTO BXO/la WHBA/JWJOB B 37laHMe U BbIXOZa U3 Hero (TMaHAYC,
TIOPYYHH).

Bxop B 3maHue (romeljeHre) MHOrO(YHKLMOHA/NBHOTO LieHTpa M BbIXOJ, U3
Hero  OOOpYyJyIOTCA  COOTBETCTBYIOIIMMU  yKa3aTeassMd C  aBTOHOMHBIMU
WCTOYHMKaMHU OecriepeOOMHOTO TIMTAaHHUS, a TakKe JIECTHULIAMU C TIOPYYHSIMH U
raHycaMu [Jisl TepeBUKeHUsl JeTCKUX U MHBAJIMAHBIX KOJIICOK B COOTBETCTBUU C
TpeboBaHusiMU PeziepanbHOrO 3aKoHa '"TexHHWYecKuil perjiaMeHT O 0e30macHOCTH
3/laHUM U COOPY’>KEeHUU".

2.14.2. T'paxpgaHaM, OTHOCALIMMCSA K KaTerOpvuv WHBAJIM/JOB, BKJIHOUas
VIHBAJIU/IOB, WCIIOJIb3YROLIUX KpeCJ1a-KOJISICKU 51 co0ak-TIpOBOHUKOB,
o0ecreurBarOTCS:

BO3MOXXHOCTh CaMOCTOSITE/IbHOTO TIepeABM)KEHUs] MO 3[aHUI0, B KOTOPOM
NpeAioCTaB/IsIeTCd ~ MYHULMIIAAbHAsg yCjayra, B Leasx [JOCTyra K  MecTy
1ipefioCTaB/IeHusl YC/IYTY, B TOM UKCJ/Ie C [IOMOLLbI0 COTPYAHUKOB YTIOJITHOMOYEHHOI'O
opraHa;

BO3MOXXHOCTb I10CaJKU B TPAHCIIOPTHOE CPeZCTBO U BbICAJKU W3 Hero Iepes
BXOZIOM B 3/laHUe, T/e IpefoCTaB/seTCs MyHULMIA/JbHAsA yClyra, B TOM 4ucC/e C
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WCTI0/Tb30BaHNeM Kpec/ia-KOJISICKA U TP He0OX0IUMOCTU C TIOMOLI[bI0 COTPY/THUKOB
YT10/IHOMOUEHHOT0 OpraHa;

COTIPOBOXK/IeHHEe UHBA/IN/I0B, UMEIOILUX CTOWKWe HapyllieHus (PYHKIUN 3peHus
U CaMOCTOSTE/IbHOTO Tiepe/IBIDKeHUs, 10 TeppUTOpPUM 3[aHusi, B KOTOPOM
TIIpe/lOCTaB/IsIeTCs MyHULMIIAIbHAS YCIIyTa;

COZIeiCTBHe WHBaIMAY MpPU BXOJEe B 3[jaHMe, B KOTOPOM IIpeZoCTaB/seTCs
MyHULIUNANbHasi yCayra, W BbIXOJe W3 Hero, WHGOPMUPOBaHHWE HWHBaIUZAa O
JOCTYITHBIX MapIIpyTaxX 00IleCTBEHHOTO TPaHCIIOPTa;

HaZljie)kaiiiee pa3MellleHHMe HocuTenel wuHGopMalyui, HeobXoAuMon s
obecrieueHusi OeCripensITCTBEHHOTO JOCTyMa MHBAJIW0B K MecTaM TpeJjoCTaB/eHus
MYHHULIUNABHOW YCJIyTH C Y4eTOM OrpaHUuUeHUs] WX >KU3HeAesiTelbHOCTH, B TOM
yucse nybaupoBaHue HeoOXOAUMOM i TIpeJoCTaB/leHUs] MyHULMINATIBHON yC/IyTH
3BYKOBOM U 3pUTeIbHOM MH(OPMALUM, a TaK)Ke HaiKUCel, 3HaKOB U MIHOW TeKCTOBOM
u rpaduyeckoli wuHbOpPMaLMM 3HaAKaMH, BbBITIOJHEHHBIMU penbe(HO-TOUeUHbIM
mipudToM bpaiisis u Ha KOHTpacTHOM (hOHe;

obecrieueHue AOMyCKa B 3/jaHUe, B KOTOPOM TIPe/[OCTaB/ISIeTCS MyHULIATIATbHAsT
ycayra, co0akv-TIpOBOJHMKA TPU HaMWUMK JOKyMeHTa, TOATBepXKJalollero ee
cneliiasibHOoe OOydeHue, BbIJaHHOTO TI0 (opMe ¥ B TIOpsSiAKe, YTBEP)KIAEHHBIX
Ipyka3oM MuHUCTepCTBa Tpy/ia M COLManbHOU 3aiuThl Poccuiickon ®enepanyy OT
22 nrons 2015 ropa Ne 386H;

OKa3aHWe IIOMOIIH, HeoOXOJUMOM /i TIOyUeHWs B JOCTYIHOW /s HUX
dbopme nHbOpPMaIMK O TpaBWIaX NpeA0CTaBlAeHUs] MYHUIUIIAJbHOW YC/IyTH, B TOM
ynciie 06 odopMaeHUM HeOoOXOJUMBIX [/s1 TOyYeHUs] MYHULMMAJbHOW YyC/Iyry
JOKYMEHTOB Y COBepIIeHHWd WMU JADYyTrUX HeoOXOJUMBIX [Jisi  TI0/yueHust
MYHULMITA/IBHOM YCIYTU 1eMCTBUM;

obecrieueHrHe TIpM HEOOXOAWMOCTH [JOIyCKa B 3/aHWe, B KOTOPOM
TIpe/loCTaBJIsIeTCS MyHULMTaAbHast yciiyra, CypAOTepeBOJUMKa,
THU(JI0CypI0TIepeBOIUKa;

OKasaHWe COTPyJHUKaM{ YTIOJIHOMOUEHHOTO OpraHa, IpejoCTaB/IsOLMU
MYHULIATIATBHYIO YCIYTY, UHOM HeoOXOoAuMOW WHBAMAaM TIOMOIIM B IPEe0/[0JIeHUN
6apbepoB, MeIIaroIINX MOTyYeHHI0 UMU YCIYT HapaBHe C APYTUMHU JIULIAMHU.

2.14.3. Ha TeppuropuM, TIpUIeraroljed K 3[aHUIO, B  KOTOPOM
Mpe/loCTaB/seTC MYHULMMNA/NbHAS yC/Iyra, OPraHU3ylTCSd MecTa [/ MapKOBKH
TPaHCIIOPTHBIX CPEeJ/ICTB, B TOM UHWCJie MecCTa Jjisl TIapKOBKU TPAHCIIOPTHBIX Cpe/CTB
WHBa/IWOB. JJOCTYII 3asiBUTE/Iel K TTapKOBOUYHBIM MeCTaM $IBJISIeTCS OeCTi/IaTHBIM.

2.14.4. TlomeleHus, TipeHa3HAuUeHHbIE JJ/151 Pe0CTaB/JIeHUs MyHULANAIbHON
YCIIyTH, [TOJDKHBI COOTBETCTBOBAaTb CAHWTApPHO-3MHE€MHOJIOTMYeCKUM TIpaBUIaM U
HOpMaTHBaM.

B rnomemjeHusix ~ YTIOTHOMOYEHHOTO  OpraHa Ha  BHWJHOM  MeCTe
yCTaHaB/MBAIOTCSI CXeMbl pa3MellleHHs1 CPeJCTB TIOXKApPOTYLlIeHHs U MyTei
3BaKyaLH.

[TomerrieHUsi ~ MHOTO(MYHKIIMOHAJLHOTO  LleHTpa B COOTBETCTBUU  C
3aKOHOJaTeNnbCTBOM Poccuiickoii defepaluv JO/DKHBI OTBeuaTh TpeOOBaHUSM
TOKapHOU, CAaHUTAPHO-3MUeMUOIOTHYeCKON 6e301MacHOCTH, a TaKXe 0/DKHbI OBbITh
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o0opy/i0oBaHbl CpeACTBAMU T0XKAPOTYIIIEHUs] W OTOBellleHHWss O BO3HWKHOBEHUU
ype3BbIYAaMHOW CUTYyal[Mud, CUCTEMOW KOHAWLIMOHWUPOBAHUSI BO3AyXa, WHBIMU
cpeiCcTBaMH, 00ecrieurBaroIUMHA  0e301acHOCTh W KOMGOpTHOe mpeObIBaHHe
3asiBUTEJIEN.

2.14.5. Mecta oXxujaHusl U TIpYeMa 3asiBUTe/el [IO/DKHBI ObITh yI0OHBIMHU,
o0opy/IoBaHbl CTOJIaMH, CTY/bsIMH, OOecrieueHbl O/laHKaMU 3asiBlieHH, oOpa3ijamu
WX 3all0/IHEeHUs], KaHI[eJIIPCKUMU TIPUHA//IEXXHOCTSIMU.

Mecta  uHbOpPMHpOBaHUS,  [peJHa3HAueHHble  /Jid  03HAKOMJIEHUS
3aMHTEPEeCOBAHHBIX JIMI] C WHGOPMAI[MOHHBIMH MaTepHasiaMu, 000pyayoTCs
MHGMOPMAaI[MOHHBIMUA CTeHJlaMH, HarjsiiHoW uH(opMalyeli, mepeuyHeM JOKYMEHTOB,
HeOOXOUMBIX /711 TIPe/JOCTaB/eHUs] MYHULIUMAJIBHON YCIYTHd, a TakKe TeKCTOM
aJIMUHUCTPATUBHOIO perjiaMeHTa.

AJIMUHUCTPAaTHMBHBIM perjaMeHT, MYHHWLIMIA/JbHBIM TIPaBOBOM akKT O ero
YTBEP)KAEHUU [OJDKHBI OBITh JOCTYMHBI [jii O3HAaKOM/eHUs Ha OyMa’KHBIX
HOCUTeJISIX.

KabuHeTbl, B KOTOPBIX OCYIIIECTBJISIETCS TIpUeM 3asiBUTesied, 000pyayroTcs
WHGOPMAI[MOHHBIMU TabyiMukamMu (BbIBeCKaMHM) C yKa3aHMeM HoMepa KaOWHerta,
HavMeHOBaHUs CTPYKTYPHOIO Toipa3fesieHus (MpyU HaIWuvK) YTI0JIHOMOUEHHOTO
opraHa. Tabsuuku Ha [Bepsix KaOWMHETOB WM Ha CTeHaX [OJDKHBI OBbITb BH/IHBI
TIOCeTUTEJISIM.

2.15. Tlokazameau docmynHocmu u Kayecmed MyHUYunasabHoll yciyau

2.15.1. TTokazaTensiMu JOCTYMHOCTHA MYHULMIIAJIbHOM YCIYTH SIBJISFOTCS:

MH(OPMUPOBaHUe 3asiBUTe/IEHN O MPeA0CTaB/IeHUA MyHULMIIATbHOU YCIYyTH;

o0opy/ioBaHMEe  TEpPPUTOPHH, TIPWIETAIUX K  MeCTOPACIIONI0XEeHUIO
YTOTHOMOUEHHOTO OpraHa, ero CTPYKTYPHbIX mMoApas/jesieHui (Mpyd HaJIuuyuu),
MeCTaMM TapKOBKM aBTOTPAHCIIOPTHBIX CPEACTB, B TOM 4YHC/Ie [ JHL C
OrpaHUYeHHbIMU BO3MOXKHOCTSAMU;

obopy/ioBaHHe TIOMeIl[eHH YTIOJJHOMOYeHHOTO OpraHa MeCTaMHM XpaHeHWUs
BepXHel o/leX/Ibl 3asiBUTEIel, MeCcTaMH 00I1[eT0 T10/Tb30BaHuS;

cobsogeHue rpaduka paboThl Y IOJTHOMOUEHHOTO OpPraHa;

obopy/ioBaHHE MeCT OXKWJA@HUSI W MeCT T[pueMa 3asBUTe/lell B
YTO/ITHOMOUEHHOM OpraHe CTY/bSMM, CTOJlaMU, oOecrieuyeHHe KaHI[eISIpCKUMHU
TIPUHA/IEXXKHOCTSIMU [I/151 TIpeZi0CTaB/IeHUsI BO3MOXKHOCTH 0(hOpMJIeHUs IOKyMEeHTOB;

BpeMs, 3aTpayeHHOe Ha IMOJIyyeHrWe KOHEYHOrO pe3y/bTaTa MYHULUITAJIbHOU
YCIIYTH.

2.15.2. [lokazarensamu KaueCTBa MyHULIUTATIBHOU YCJIyTU SBJISTFOTCS:

KOJIMYECTBO B3aUMOJEUCTBUM 3asBUTENA C JOJDKHOCTHBIMUA JIMLIAMH TIPU
NpeJi0CTaB/IeHUA MYHULIUIIATbHON YCJIYTH Y UX NIPOJJOJ/DKUTENBHOCTD.

cobnofileHre  CPOKOB W TIOC/Ie[IOBAaTeNIbHOCTA  BBITIOJIHEHUS — BCeX
aJMUHUCTPATUBHbIX rpoLeayp, rpeayCMOTPEHHBIX aIMAHUCTPAaTUBHBIM
peryiaMeHToM;
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KOJTMYeCcTBO OOOCHOBAHHBIX >Kajiob 3asBUTeNed 0 HecoOJ0JeHUH TIOps/IKa
BBIMIOJITHEHUS] aJMUHUCTPaTUBHBIX TIPOLeAYyp, CPOKOB perucTpalyy 3arnpoca H
Npe/ioCTaB/IeHUs] MyHULIMMAIBHON yCayr, 06 oTKase B MCMpaB/IeHWHN AOMYIIeHHbIX
OreyvyaTok M OMMOOK B BbIIaHHBIX B pe3y/ibTaTe IMpeJoCTaBleHHs] MyHULIUIAIbHOM
YCAYTH JOKYMeHTax /MO0 O HapylleHWMM CpPOKa TaKUX MCIpaB/eHUM, a Takke B
ciyuae 3atpebOBaHUSI  [IO/DKHOCTHBIMH — JIMLIaMH  YTIOJTHOMOUYEHHOTO — OpraHa
JIOKYMEHTOB, I1J1aThl, HEe MPeAyCMOTPEHHbIX a/[MUHUCTPAaTUBHBIM perjlaMeHTOM.

2.15.3. 3asBuTesisiM obecrieunBaeTCst BO3MOXKHOCTD T0/TyueHUst “H(OpMaIuu o
X0/le TIpe/loCTaB/IeHUsI MyHULIMMNAJbHOW yC/IYTH MPY JIMUHOM MpUeMe, T0 Tesie(oHy,
T0 3JIEKTPOHHOU 1ouTe, Ha EauHOM noprarie.

2.16. IlepeueHb Knaccog cpedcme 31eKmpoHHOU Noonucu, Komophble
donyckarmcs K ucnoab308aHuio npu obpaujeHuu 3a noayyeHuem
MYHUYUNAAbHOU yc/ayeu, 0Ka3bleaemoll C npuMeHeHuem
YCUneHHOU KeanuuyuposaHHOLll 3/1eKMpPOHHOLU noonucu

C yuerom TpeGoBaHMI K CpeACTBaM 371eKTPOHHOU TOAMUCH, YTBepPXKIeHHbIX
npuka3om ®PezepanbHOi CayKObl 6Ge3omacHocTy Poccuiickoit @epeparuu ot 27
nekabpst 2011 roma Ne 796, mpu oOpailjeHUd 3a TOJiyueHHUEM MYHHULUTATbLHON
yCJIyTH, OKa3blBaeMOM C TpPUMEHEHHWeM YCWJIEeHHOM KBaIM(PULIMPOBAHHOU
3JIEKTPOHHOM TMOJIUCH, [OIMYyCKalTCs K MCIO0J/Ib30BAaHUIO C/eAYIOLIe KJ1acChl
cpeacTB snekTpoHHOoM noamucu: KC2, KC3, KB1, KB2 u KA.

ITI. CocraB, moc/ief0BaTeIbHOCTb U CPOKU BBITIOJIHEHUST aIMUHUCTPATUBHBIX
ripoLelyp, TpeboBaHus K TIOPSAKY UX BBIOJHEHHsI, B TOM YKC/ie 0COOeHHOCTU
BBITIOJIHEHUS a[MUHACTPAaTUBHBIX MPOLIEAYP B 3JIEKTPOHHOU (popMe, a Takxke
0COOEHHOCTH BBITTOTHEHHS a/IMUHUCTPATUBHBIX mporieAyp B M®IL]

3.1. Ucuepnbigarowjull nepeueHb AOMUHUCTPAMUBHbIX Npoyeoyp

3.1.1. [IpefgocTaBieHre MyHULIUTIATLHOM YC/IyTH BK/IIOUAeT B CeOst:

MIPUHSITHE pellieHus O repeBo/ie (00 0TKase B TiepeBo/ie) MOMeleHMUs;

MO/ArOTOBKA aKTa INMPUEMOYHOM KOMMCCHH, TOJATBEP)KIAIOLIEro 3aBeplleHHe
repeyCcTPOICTBa, U (U/K) MeperyiaHMpPOBKYU U (M/IM) UHBIX paborT.

3.1.2. TlpunsiTie pelilleHust 0 TiepeBojie (00 OTKa3e B IepeBO/ie) MOMeIeHuUs
BK/IFOUaeT B ce0si BbIMO/THEHUE C/Ie[yIOIIUX aJIMUHHACTPATUBHBIX TTPOLIeAYP:

1) mpueM U pervcTpaius 3asiBJeHUs U MpuiaraeMbix JOKYMeHTOB;

2) paccMOTpeHMe 3asiB/ieHHsI U TIpUaraeMbiX JOKYMeHTOB, HEOOXOAUMBIX [IJIsI
TIpe/0CTaB/IeHNs MYHULIATIAIBHOW yC/IyTH, TIDUHSATHE pellieHusi 0 mepeBojie (00
OTKa3se B [epeBo/ie) MoMeleHus;

3) HarpaB/ieHWe (BpyuyeHHe) 3asBUTEe/I0 yBeJOMJ/IEHUs O rnepeBofe (OTKasze B
riepeBo/ie) MOMeLeHHs.
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3.1.3. TIloAaroroBka akTa MOPUEMOYHOW KOMMCCHUM, T[OJATBEPKIAIOIIETO
3aBeplilleHre T1epeyCTpoicTBa, W (WIM) TeperuiaHupOBKH, W (WIM) WMHBIX paboT
BKJIFOUaeT B ce0si BBITIOJTHEHUE C/IeIyIOINX aiIMUHACTPATUBHBIX TIPOLIeAYP:

1) mpuem u perucrpaiusi 3asiBjieHUss O TIpUEMKe 3aBepllIeHHOro
TIepeyCTPOMCTBa, U (W/IK) MeperIaHuPOBKH, U (M/I1) UHBIX padoT;

2) paccMoTpeHHe 3asiBjieHds, O(QopM/eHHe aKTa MNPUeMOYHOU KOMUCCUH,
MOATBEPXKAAIOIero 3aBeplleHre MepeyCTPOMCTBa U (M) TieperylaHupPOBKY, U (UIN)
WHBIX paboT;

3) HampaBieHue (BpydeHHe) 3asBUTE/II0 YTBEP)K/EHHOrO0 aKTa MPHeMOUYHOU
KOMMCCHY, HarlpaB/ieHWe akTa MPUeMOYHOM KOMUCCUM B TepPpPUTOPHAbHBIM OpraH
dhenepanbHOTO opraHa HCITO/THUTEe/TbHOU BJIaCTH, YIIOJTHOMOUEHHOT'0
ITpaButenbctBOM Poccuiickont ®epepaliid Ha OCYLECTBJEHHWE TOCYAapCTBEHHOTO
KaJlaCTPOBOr0 ydyeTa, TrOCY/JapCTBEHHOM perucTpalydyd mpas, BeJeHue EnuHOro
roCyZlapCTBEHHOTO peecTpa HeABWKUMOCTA U  TIpeloCcTaB/ieHue  CBeJeHUl,
cofepkammxcsi B EAWHOM TrocyJapCTBEHHOM peecTpe HeABW)KUMOCTH, 00
HaripaB/ieHWe (BpyueHHe) 3asiBUTE/0 OTKa3a B T[lepeBOJie TOMelleHus C
MOTUBUPOBAaHHBIM 00BSICHEHHEM.

[MpuHsiTUe peliieHUs O riepeBozie (00 O0TKase B riepeBo/ie) XKUIOT0 TTOMeIIeHHs B
HEeXXUJI0e WM HEXXUJIOTO TIOMELLIeHHS B )KUJI0e MOMeLeHre

3.2. I[Ipuem u pecucmpayus 3aseneHust U npuaazaembix OOKyMeHmos

3.2.1. HOpuguueckum (HakTOM, SBJASIOLUAMCS OCHOBaHWEM /i1 Hauaja
BBI[IO/THEHUSA  AJJMUHUCTPATUBHOM  TPOLeAYPbl, SB/ISETCA  IOCTYIUIeHWEe B
YTonMHOMOUEHHBIV OpraH 3asiBleHUs Y NPU/iaraeMbIX JOKYMEeHTOB.

3.2.2. JIOJUKHOCTHOe JIUL0 YTIOJIHOMOYEHHOI'0 OpraHa, OTBeTCTBeHHOe 3a
TpUeM W PErucTpalyio  3asB/ieHHs B [leHb [IOCTYIUIeHWs 3asiBjieHust (Tpu
TOCTYTUIEHWH B 37IEKTPDOHHOM BHJe B Hepabouee BpeMs — B O/ivKaMiinii paboumii
[leHb, CJIeAYIOLMN 3a JHEM TOCTYTJIeHUs] yKa3aHHbIX JOKYMEHTOB):

OCYILIeCTBJ/IIET PErucTpalui0 3asiB/eHWs M TIpyWjlaraemMbiX [OKYMEHTOB B
JKypHaJie perucTpaiyy BXOJSIMNX o0palljeHui;

BbIJlJaeT PACIMCKy B TIOJyYeHUH OT 3asBUTeJs] JOKYMEHTOB C yKa3aHUEM KX
TiepeuHsi ¥ JaThbl UX MOy4YeHus Y TIOJTHOMOYEHHBIM OPraHOM.

3.2.3. B ciiyuae eciv 3asiB/ieHHe U TIpUjiaraeMble JOKYMEHTHI TIPe/iCTaB/IsI0TCS
3asBUTeJIEM B YNO/HOMOYEHHbIM OpraH JIM4YHO, [OJ/DKHOCTHOE  JIULO
YTIOTHOMOUEHHOr0 OpraHa, OTBETCTBEHHOE 3a TPHUEeM U PervucTpalyio 3asB/IeHUs
BbIJJaeT 3asIBUTEJII0 WM €ro MpeACTaBUTEe/I0 PACIUCKY B TTOJYUYE€HHUU JOKYMEHTOB C
yKa3aHWeM WX TepeyHsi W JaTbl T[OoJydyeHUsl. Pacrvcka BbIJAeTCsl 3asgBUTEIO
(mpencTaBUTe/IO 3aIBUTEISI) B [€Hb MOJMyYeHUs1 YTOJHOMOYEHHBIM OPTaHOM TaKHUX
JIOKYMEHTOB.

B ayuae, ecsm 3asiBjieHMe W TpWiaraemMble [JOKYMEHTBI IIpe[CTaB/IeHbl B
YTnonHOMOUeHHBIM OpraH NOCPe/ICTBOM TTOYTOBOTO OTIIPAaBJ/IeHUS WU MPe/ICTaBIeHbI
3asiBUTe/ieM (Mpe/iCTaBUTeNIeM 3asiBUTeNiss)  JUYHO dYepe3 MOII, pacnucka B
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TO/IlyYeHUW TaKUX 3asB/IeHUs U [OKYMEHTOB HarlpaBsieTcss YTI0JIHOMOYeHHBIM
OpPraHoM T10 YKa3aHHOMY B 3asiBJIeHUM TIOUTOBOMY aJpecy B TeueHHe pabouero AHs,
Cieyrolero 3a JHeM M0J/IyuYeHUs1 Y TI0JITHOMOUYEeHHBIM OPraHOM JOKYMEHTOB.

[TonyyeHve 3asB/eHWs M TIpUaraeMbiX [JOKYMEHTOB, [pe/CTaB/sieMbIX B
dbopMe 3/IEKTPOHHBIX [IOKYMEHTOB, TOATBEP)KJAeTCs YTIOJHOMOUEHHBIM OpraHOM
MyTeM HarpaB/eHUsl 3asBUTeMI0 (TIPeCTAaBUTENI0 3asBUTeNsI) COOOLeHUs O
TIO/TlyYeHUX 3asiB/IeHHUs U [IOKYMEHTOB C yKa3aHWeM BXOJSLLero perucTpalioOHHOTO
HOMepa 3asBJ/ieHUus, [aTbl TOJIy4YeHUs: YTIOJIJHOMOUEHHBbIM OpraHOM 3asiB/IeHUs U
JIOKYMEHTOB, a Takke MepeyeHb HavMeHOBaHWW (PaiijioB, Mpe/iCTaBIeHHbIX B (hopme
3/IeKTPOHHBIX IOKYMEHTOB, C yKa3aHheM ux obbema.

Coob1leHre 0 TOAy4YeHUM 3asiBJieHUsT U TpWIaraemMbix JIOKYMEHTOB
HarpaBJiieTCsl M0 YKa3aHHOMY B 3asB/I€HWU aZpecy 3JIeKTPOHHOU IIOYThbl WU B
NMUUHBIN KabuHeT 3asiBuTens Ha EauHoM nopTarie.

Coof1ieHre 0 TOAy4YeHUM 3asiBJieHUsT U TpWIaraemMbix JIOKYMEHTOB
HaTpaB/IsSieTCsl 3asBUTENIO (TIpeJCTAaBUTE/IIO 3asiBUTeJIsI) He To3AHee pabodero [Hs,
C/IeAYIOILIEro 3a IHeM MOCTYTIVIEHUS 3asiB/IeHUs B Y TIOJIHOMOYEHHbIM OpraH.

3.2.4. Tlocse peructpanuy 3asiBlieHWe U TMpuiaraeMble K HeMY [JOKYMEHTbI
HarpaBJIAIOTCS [J1s1 paCCMOTPeHUs [JO/DKHOCTHOMY JIULYY YTIOJTHOMOUYEHHOI'0 OpraHa,
OTBETCTBEHHOMY 3a IIpeloCTaB/eHWe MYHULMIAJIBbHOM yCIyru (fJanee —
JOJDKHOCTHOE JIML0, OTBETCTBEHHOE 3a Ipe/loCTaB/IeHe MyHULIMIIAIbHOW YCIYTH).

3.2.5. CpoK BBINOJ/IHEHUS JAHHOW aIMUHUCTPAaTUBHOW TMPOLeAyPbl COCTAB/IsIeT
1 pabouuii JeHb CO JHS TIOCTYTUIEHUS 3asiB/eHUs W TIPWIaraeMbIX JOKYMEHTOB B
YnonHoMoueHHbIM opraH (B ciaydae oOpaiieHusi B M®Il B cpoku, ycTaHOB/IEHHbIE
CorsailieHreM O B3auUMO/JIeHCTBUM, HO He T034Hee 3 pabouux [HeW co [AHS
TIOCTYTIIEHUS 3asiBJIEHUS U [IPUIaraeMbIX JOKYMEHTOB).

3.2.6. Pe3ynbTaTOM BBITIOJIHEHUSI JAHHOM aJAMWHHUCTPAaTUBHOW MPOLIEYDbI
ABJISIeTCS TI0JIyYeHUe [O/DKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a IIpefoCTaB/ieHue
MYHULIMATIBHOW YC/IYTH 3asiB/I€HUS U MPUJIaraeMbIX JOKYMEHTOB Ha PaCCMOTPEHMe.

3.3. PaccmompeHue 3aseneHus u npuadazaemblix O0OKyMeHmMos8, HeobX00UuMblIX O/
npedocmas/neHus MyHUYunasabHol ycayau, npuHsimue peuwleHusl o nepeeode (06
omkase 8 nepegooe) noMeweHusl

3.3.1. HKOpuguueckum (akToM, SBISIOLIMMCS OCHOBaHWEM i Hayvasa
BBITIOJIHEHUS aJIMUHUCTPAaTUBHOW MPOLEAYPhI SIBJASETCS, TMOy4YeHue 3asiBIeHUsl U
IpuiaraeMbiX  [JOKYMEHTOB  [O/UKHOCTHBIM  JIML[OM, OTBeTCTBEHHBIM  3a
IIpe/loCTaB/ieHe MyHULIMIIAa/IbHOW YC/IYT'M Ha paCCMOTpPeHHUe.

3.3.2. B ciyyae TmOCTyIUIeHUsl 3asB/IeHWS M TIpUWJaraemMbiX [JOKYMEHTOB B
5/IEKTPOHHOM (opMe [JO/DKHOCTHOE JIMLIO, OTBEeTCTBEHHOe 3a IIpe/loCTaB/ieHue
MYHULUMATBHON YCIYTH, B TeueHue 3 pabounx AHel co HS perucTpaluu 3asiBlIeHust
U JJOKyMEHTOB TPOBOJUT MPOBEPKY YCUIEHHOW KBa/IW(UIIMPOBAHHOMN 3/1€KTPOHHOM
MOZNCH, KOTOPOU NOANUCAHBI 3asiB/IeHUe U MprjiaraeMble JOKYMEHTBI.

[IpoBepka  yCWeHHOW  KBalM(ULIMPOBAHHOU  3/IEKTPOHHOW  TOAMUCH
OCYLLECTBJ/ISIETCSI C WCIIO/b30BaHWEM MMEIOLIUXCS CPeJCTB 3JIEKTPOHHOM MOZMUCH
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WU CPeACTB HMH(OPMALMOHHOW CUCTEMBI TOJIOBHOTO YZAOCTOBEpPSIIOLLEro LeHTpa,
KOTOpasi BXOIUT B COCTaB WH(PACTPYKTyphl, obecrieurBaroiieli MH(OPMALIMOHHO-
TeXHOJIOTUYEeCKOe B3aMMO/IeHCTBUE JeUCTBYIOLUX u C03/]aBaeMbIX
MH(OPMAaI[MOHHBIX CUCTEM, WCII0/b3yeMbIX /il TIpe/loCTaB/ieHusl TOCyAapCTBeHHOM
yciyru. [IpoBepka ycuieHHOM KBaau(ULIMPOBAHHOM 3/1eKTPOHHOW TIOAMUCU TaKXKe
OCYIIECTB/ISIETCSI C  MCIOJIb30BaHWEM  CpeACcTB  UH(GOPMALIMOHHOM  CHUCTEeMbl
aKKPeJUTOBAHHOT'O y/IOCTOBEPSIOLIETO L|eHTpa.

3.3.3. Ecm B ciaydyae TIDOBEPKM YCUJIEHHOM  KBaJA(PUIMPOBAHHOU
3JIEKTPOHHON TIOJTIUCH YCTaHOBJIEHO HecoOJIto/ileHre YCIOBUM TIpU3HAHUSL ee
JIeMICTBUTE/TbHOCTH, [IO/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a [peJoCTaB/IeHHe
MYHUIUTIATBHOW YCIyTH, B TeueHHe 1 pabouero [HsA CO ZHS OKOHYAHUS YKa3aHHOMN
TIPOBEPKU:

TOTOBUT yBeJjoM/ieHHe 00 OTKa3e B TIPUHATHN 3asiBleHUs U TpUIaraeMbIxX
JOKYMEHTOB C yKa3aHWeM IIPUYMH KX BO3Bpara 3a MOJINWUCBI) PYKOBOAWUTEIS
YT110/IHOMOUEHHOT'0 OpraHa;

HaripaB/isieT 3asiBUTE/I0 yKa3aHHOe YBeJOMJIeHHWe B 3J/IeKTPOHHOU (dopme,
MOJANMUCAHHOe  yCUJeHHOW  KBaMM(UIMPOBAHHOW  3/EKTPOHHOW  TMOAMUCHIO
pYKOBOAUTE/NST YTIOTHOMOUEHHOTO OpraHa, IO aApecy 3JIeKTPOHHOW TMOYThI
3asiBUTEJIS.

[Tocse mosyueHUs] YBeJOMJIEHHSI 3assBUTe/b BIIPaBe OOPaTHUTHCS TIOBTOPHO C
3asiBJIeHHEM O TIpeIoCTaB/IeHUH YCIYTU, YCTPAaHUB HapyIlIeHUsl, KOTOPbIe MOCTY>KUIN
OCHOBaHMEM /1151 OTKa3a B IpreMe K paCCMOTPEeHUI0 TIePBUYHOI0 00palljeHusl.

3.3.4. B wiyuae eciy 3asgBUTeNb [0 CBOEMY YCMOTpPEHHIO He IIpe[CTaBUJI
NOKYMEeHTbI, yKa3aHHble B MyHKTe 2.7.1 HaCTOsl[ero aaMUHUCTPATUBHOIO
perjiaMeHTa, W TIPU TIOCTYIUIEHUW 3asBleHUsl W T[IpWaraeMblX [JOKYMEHTOB B
3/1eKTPOHHOM (hopme (ec/iu B pe3y/ibTaTe MPOBEPKU YCUIeHHOW KBaTU(ULIMPOBAaHHOU
3/IEKTPOHHOM TIO/ITTMCH 3asBUTEIsT YCTaHOB/IEHO COO/I0IeHre YCIOBUY TIPU3HAHUS ee
JIeUCTBUTENIBHOCTH), [OJ/DKHOCTHOE JIMI0, OTBETCTBEHHOE 3a [MpeJOCTaB/IeHUe
MYHULIATIATBHON yC/TyTH, B TedeHre 5 paboumnx JHeM co AHS MOoMyueHUs 3asBIeHus U
npularaeMbIX JJOKYMEeHTOB obecrieuriBaeT HarpaBlieHWe MeKBeJOMCTBEHHBIX
3arpoCoB JJ/151 TIOJTyYeHUS :

cBefleHUM u3 EqMHOro rocy1apCTBeHHOrO peecTpa HeJJBUYKUMOCTY;

T7laHa MepeBOJMMOr0 MOMEIeHUsI C ero TeXHUYeCKUM OMucaHueM (B Cayuae,
ec/v TepeBOAUMOe TIOMelleHHe SIB/SIeTCS KWAJIbIM, TeXHUYECKUU MacropT TaKoro
TIOMEILIeHHUS );

MO3Ta’KHOT 0 TI/IaHa /joMa, B KOTOPOM HaxXOJUTCS MepeBOAUMOe MOMelleHue.

B wiyuae mocTymnieHusi B OpraH, OCYILECTBJ/ISIFOLLUM TepeBOJ, MOMeL|eHUN,
OTBeTa OpraHa rocyJapCTBeHHOW BJaCTHU, OpraHa MeCTHOTO CaMOyIipaBjeHUs 0o
MO/IBeJOMCTBEHHOM OpraHy TrOCyJapCTBEHHOM BJIaCTU WM OpraHy MeCTHOrO
caMOyTIpaB/IeHUs OpraHu3aluu Ha Me>KBeJOMCTBEHHbIN 3anpoc,
CBUZIETE/ILCTBYIOIIET0 00 OTCYTCTBUM JOKyMeHTa W (Wam) uHbOpMaIiy,
HeOoOXOUMBIX [I7Isi TIeEPeBO/la JKWJIOTO TIOMEI[eHWs] B HEXW/IOoe TOMellleHHe WIH
HEXWJIOTO TIOMEIeHHs B JKWJIOe TMOMeIleHWe B COOTBETCTBUM C MyHKTOM 2.7.1
HAaCTOSILer0 aJMUHUCTPAaTUBHOIO perjiaMeHTa, eC/Id COOTBETCTBYIOLIUU JOKYMEHT
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HeTpe/iCTaBJ/IeH 3asiBUTe/ieM 110 COOCTBeHHOM UHULIMATHBe, OPTaH, OCYIIeCTB/ISIOLIUN
TiepeBO/, TTIOMeLeHUH, TTOC/Ie TI0JIyYeHHs YKa3aHHOr O OTBeTa:

yBeIOMJISIeT 3asiBUTeJI O TOTyUYeHUH TaKOTrO OTBeTa,

rpejjiaraeT 3asBUTENI0 TIPeCTaBUTh AOKYMeHT W (wid) HWH(OopMaluio,
HeoOXoJuMble /i TIepeBOZia JKWIOTO TIOMeIlleHUss B HEXWIoe TOMelljeHHe WIH
HE)XWIOrO TIOMELLeHUsI B JKWIOe T[OMelleHWe B COOTBeTCTBUM C IIYHKTOM 2.6
HACTOSIero aAMMHUCTPATUBHOTO perjlaMeHTa.

HemosyueHue oT 3asBUTE ST HEOOXOIUMBIX JOKYMEHTOB U (W/IH) WHMOpMAI[UH
B TeueHUe TSATHAALIaTA pabouux AHeW CO [[HS HampaB/IeHUS] YBeJOMJIEHHS SIBJISI€TCS
OCHOBaHMEM OTKasa B IepeBO/je MOMeIleHus .

3.3.5. [JOo/DKHOCTHOe  /IMIJ0, OTBeTCTBEHHOe 3a  IIpejoCTaBjieHUe
MYHULIATIAIbHOW yCiyrH, B TeueHue 20 paboumx pAHel €O [JHS TIOCTYTUIEHUS
3asB/IeHMs. U TpWIaraeMbix JOKYMEHTOB B YTIOJIHOMOYEHHBIM OpraH IpOBepsieT
3asBJ/IeHHe U BCe Mpe/CTaB/eHHble JOKYMeHTbl Ha HaJIMule OCHOBaHWM Ji/Isl OTKasa B
riepeBoZie  TMOMeLLeHUsl, TIpeJyCMOTPeHHbIX MyHKTOM 2.9.3  HacTosllero
aJMUHUACTPAaTUBHOTO DPerjlaMeHTa W TOTOBUT IIPOEKT IPaBOBOrO aKTa O IepeBojie
(oTKa3e B mepeBO/ie) MOMeEILleHUSI.

[Tocsie mofnucaHvs PYKOBOAWTE/IEM YTIOTHOMOYEHHOI'O OpraHa IpoeKTa
MpaBOBOIr0 aKkTa O mepeBojfie (OTKa3e B IepeBo/ie) MOMeIleHus1 T0/DKHOCTHOe JTULIO,
OTBETCTBEHHOE 3a TpeJ0CTaB/eHHe MYHULIMMNAIbHOM YC/IyTH, TOTOBUT yBeIOMJ/IEHHE
0 TmepeBoJle (OTKa3e B TiepeBojie) TOMelleHUs TI0 (opMe, YTBepKAeHHOU
rioctaHoB/ieHreM [IpaButenscTBa Poccuiickori ®@epnepanuu ot 10 aBrycra 2005 roza
Ne 502, a1 moAnMCcaHUs pyKOBOJUTEIeM Y TI0OJIHOMOUEHHOT'O OpraHa.

IToKyMeHTBI, TIpelyCMOTPeHHbIe ab3aijeM TepBbIM MyHKTa 3.3.5 HaCTOSIIEro
a/IMUHHCTPAaTUBHOTO  perjiaMeHTa, HampaB/sOTCA  CIOCcOO0M,  TO3BOJISOLUM
MOATBEPUTD (DAaKT U ATy MOTyUeHHs.

3.3.6.  [JO/DKHOCTHOe /MO, OTBeTCTBEHHOe 3a  IIpeJoCTaBjieHHe
MYHULMIIQ/JIBHOW YCJIyTHM, PerucTpupyeT MNPaBOBOM akT O TIiepeBofie (OTKase B
riepeBo/ie) TIOMell|eHts, YBeJOMJIEHUsI O mepeBofie (OTKase B MepeBO/ie) B XKypHase
perucTpaLum akToB.

3.3.7. CpoK BBINOJHEHUS] aJMUHUCTPATUBHOM TMpOLeAypbl — B TeueHWe 43
KaJIeHJIapHbIX [HeM CO [HS [epefaud 3aperMCTPUPOBAHHOTO 3asiB/IEHUS W
JOKYMEHTOB, HeOOXOIMMBIX /IS TIPe[OCTaB/IEHUSI MYHULIATIATBbHON YCTYTH.

3.3.8. KpurepusiMmu TpPUHATUS  pelleHHWs B  paMKaxX  BbIMIOJHEHUS
aZJMUHACTPAaTUBHOM TIPOLIEAYPhI SIB/SIETCSI OTCYTCTBUE OCHOBAHWW [/ OTKas3a B
repeBojie  MOMeLeHUs], TPeAyCMOTPEHHbIX MYHKTOM 2.9.3  HacTosALlero
aZIMMHHACTPAaTUBHOTO pPerjiaMeHTa.

3.3.9. Pe3ynbTaTOM BBITIOJIHEHUSI [AHHOM aJAMWHHUCTPAaTUBHOW MPOLIEYPbI
SIBJISIETCS MOJANUCAHMEe PYKOBOJAWTE/IeM YTIOJTHOMOUEHHOIO OpraHa M perucrpauus
MpaBOBOr0 akTa O mepeBofe (OTKase B IepeBO/ie) TMOMELIeHUs], YBeJOMJIEHUS O
riepeBo/ie (OTKa3e B mepeBo/ie) MOMelleHuUs .

3.4. HanpaeneHue (8pyueHue) 3asigumesto ygeo0oMaeHUs 0 nepegooe (omkase 8
nepesooe) nomeujeHusi
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3.4.1. HOpugunueckuMm (akToM, SBASIOLIMMCS OCHOBaHWEM /i Hayasa
BBITIO/THEHUS aJMUHUCTPAaTUBHOM TIPOLIEAYPHI SAB/SIETCS, TTOCTYTVIEHUE CIeLUaaucTy,
OTBETCTBEHHOMY 3a [eJIONIPOU3BOJICTBO, 2-X S5K3EMIUIIPOB TMOANMCAHHOTO U
3aperuCTpUpPOBaHHOIO yBeJOMJIEHUS O lepeBo/e (OTKase B IlepeBo/ie) NoMelleHHs.

3.4.2. BpyueHue yBeJOM/IeHUs O TepeBofie (OTKase B IepeBOfie) MOMelleH s
OCYLLECTBJ/ISIETCS CELUaTMCTOM YTIOJTHOMOYEHHOI0 OpraHa, OTBETCTBEHHBIM 3a
JeJIONIPOM3BOZICTBO, B TedueHWe 3 pabouux [HeH COo [JHS TIPUHATHS pelleHust
YnonHoMoueHHBIM opraHoM. Bbijjaua yBeomiieHUsi O repeBojie MO0 00 oTKase B
repeBo/ie MOMeLeHUsI MOXKeT OCYLL[eCTBJIATbCS:

1) myTeM HampaB/ieHUsl 10 MOUTe B ajipec 3asiBUTe/Is 3aKa3HbIM MHUCBMOM C
yBeZlOMJ/IEHHEM;

2) myTemM BpYyYeHHs 3asBUTENII0 WA €ro 3aKOHHOMY IIpeZCTaBUTEJI0 I10
JIOBEPEHHOCTH;

3) uepe3 sMuHBIM KabuHer Ha EanHOM TmopTasie (BO3MOXKHO TIPHM IIOZjaue
3asiB/IeHrs nocpecTBoM EnrHoro nopraa);

4) yepe3 M®L] (Bo3MOKHO Tpu nofauve 3asiBieHus B MOII).

3asgBUTE/I0 HAaIpaB/seTCsd S5K3eMIUIP YBeJOMJ/IEHUS, BTOPOU 3K3EMILISP
yBeZIOMJIEHHsI XDAHUTCS B CUCTEME J1eJIONPOM3BO/ICTBA YTIOJTHOMOYEHHOTO OpraHa.

YBezmomiieHHe 00 OTKase C yKa3aHWeM IPUUKH O0TKa3a B TMlepeBo/ie TIOMeIleHus
HarpaB/sieTCsl 3asBUTeN0. BMmecTe ¢ yBegoM/ieHMEM 3asiBUTE/IO0 BO3BPALLIAIOTCS BCe
ripe/icTaB/IeHHbIe UM [JOKYMEHTBI.

3.4.3. Cpok BBINIOJIHEHUS] aJMHUHHCTPAaTUBHOM TMpOLIEAYypbl COCTaBiseT 3
pabourx [HS CO [HsS TPUHSATUM pelleHuss O TiepeBoJie (OTKa3e B TiepeBOjie)
TIOMeILL[eHHS.

3.4.4. KpurepueM TIpUHATHAA  pellleHUs B  paMKaX  BbIIIOJIHEHUS
aZIMUHHACTPAaTUBHOM MPOLIeIYPhI SB/ISI€TCS:

- Ha/InuWe MOJIMCAHHOTO YBeJOMJ/IEHUS O TIePeBO/ie TTOMEeLeHNS;

- HaJIM4yKe TIOJTIMCAHHOTO yBeIoM/ieHUs 06 0TKa3e B repeBo/ie TTOMellleHusl.

3.4.5. Pe3ynbTaTOM BBITIOJIHEHUSI JAHHOM aJAMWHHCTPAaTUBHOW MPOLIEYPbI
AB/IIeTCS  HampaB/ieHWe (Bpy4yeHHWe) 3asBUTENI0 YBEeJIOMJIEHUSI O IlepeBojie
roMelrieHust 0o yBegoMsieHre 00 OTKase B TiepeBo/ie TIOMeIleHUs.

OpraH, OCyLLeCTBJSIIOLINK MepeBo/, MOMeIeH!, OJHOBPEMEHHO C BblAauen
WM HarpaB/ieHWeM 3asBUTEeI0 JaHHOrO JOKyMeHTa WHGOPMHUDYeT O MPUHSATUU
yKa3aHHOTO pellieHus COOCTBeHHUKOB TTOMeITIeHUH, MPUMBIKAIOIINX K IOMeIIeHHI0, B
OTHOLLIEHUHU KOTOPOI'0 MPUHSATO YKa3aHHOe peLleHue.

B cnayuae HeoOXOJWMOCTH TIpOBeJieHHS TepeyCcTpPoMcTBa, W (WIH)
TieperyIaHUPOBKHY T1ePeBOJUMOT0 TIoMellieHus], U (WIn1) UHBIX paboT A1t obecrieueHust
VICTIO/Tb30BaHUsI TAKOTO TOMELEHUsI B KaueCTBe JKAJIOTO WU HeXXU/IOTO MOMeLeHuUs
TIPaBOBOM aKT ZI0JDKEeH cofiepkaTh TpeboBaHHe 00 WX MpOBeZieHUH, TepeueHb WHBIX
paboT, ec/ii UX MpoBe/ieHre HeoOX0AUMO.

[IpaBOBOM aKT MOATBEPXKAAET OKOHYAHWE TepeBOo/ia MOMELeHUs] U SIB/ISIeTCS
OCHOBaHMWEM WCIIO/Ib30BaHUsl TIOMEIeHWs B KauyeCTBe JKWIOTO WIM HEXWUIOTro
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TIOMell[eHus, eC/M Jjid TaKoro WCI0/b30BaHUsI He TpeOyeTcs TIpoBefieHHe ero
TepeyCTPOMCTBa, U (W/K) MeperyiaHUpPOBKY, U (W) UHBIX paboT.

[ToAroToBKa akta NMpMeMOYHOM KOMHUCCHH, TIOATBEP KAtOIero 3aBeplilieHre
TepeyCTPOMCTBa, 1 (W/IK) MeperviaHiPOBKY, U (W) UHBIX paboT

3.5. Ilpuem u pecucmpayus 3aseneHusi 0 npuemke 3a8epuleHHO20
nepeycmpolicmea, u (uau) nepeniaHupogku, u (Uuau) uHbLx pabom HeMcun1020
(orcuno20) nomewjeHus

3.5.1. HKOpuguueckum (akToMm, SBASIOLIMMCS OCHOBaHWEM [Jii Hayvasa
BBI[IO/THEHUSA ~ AJJMUHUCTPAaTUBHOM  TPOLeAYpPbl  SBJSETCH, IIOCTYIUIeHWEe B
YTI0OMHOMOUYEHHBIM OpraH 3asB/eHUsl O TIPUEMKe 3aBepLIeHHOI0 MepeyCTPOMCTBA, U
(wn) TeperviaHUPOBKU, W (W/IM) WHBIX PAbOT HEXWUIOTO (PKUJIOTO) TTOMEITeHUS
(manee — 3asiB/IeHHE O TIPUEMKE).

3.5.2. JIOJUKHOCTHOe JIUL0 YTIOJIHOMOYEHHOI'0 OpraHa, OTBeTCTBeHHOe 3a
TIpUeM U PerucTpalyio 3asiBJeHUsl B IeHb MOCTYIUIEHUS 3asB/IeHUsI O TIpUeMKe (Ipu
TIOCTYTUIEHHY B 37IEKTPOHHOM BHJe B Hepabouee BpeMsi — B OyKauivid pabounit
JleHb, CJIeIYIOLUM 3a JHEM TOCTYIIEHUS] YKa3aHHbIX JOKYMEHTOB):

OCYLLIECTB/ISIET PETUCTPaLMIO 3asB/IeHUs] O MPHUeMKe B JKypHajle perucrpalyu
BXO/ISAIITMM 00paItieHuit;

BbIJlaeT PACIMCKY B MOJIyY€HHUU OT 3asiBUTEJIs 3asiBJIEHUsI O IPUEMKE.

3.5.3. ITlocne peructpanuui 3asiBjieHMe O TIpUeMKe HaripaB/isieTcs [Jis
pPacCMOTPeHUS JO/DKHOCTHOMY JIULY YTIOJIJHOMOYEHHOI'O OpraHa, OTBeTCTBEHHOMY 3a
Npe/iOCTaB/IeHe MYHMLUIIAJIbHOW  YCJIyTu  (Janee —  [NO/DKHOCTHOE — JIULIO,
OTBETCTBEHHOE 3a Mpe/J0CTaB/IeHre MYHULIMMNAIbHOW YCIIyTH).

3.5.4. CpoK BBINOJIHEHUS JAHHOW aIMUHUCTPAaTUBHOW TMPOLeAYPbl COCTABJISIET
1 paboumii fieHb CO JHS TOCTYIJIEHUWS 3asBeHUs O TPUeMKe B YTIOJIHOMOUYEeHHbIN
OpraH.

3.5.5. KpureprveM NpUHSTHSA peLIeHUs] T0 aJMUHUCTPATUBHOM MpoLeAype
SIBJISIETCS TIOCTYTUIEHHE 3asiBJIeHUs U TIPWIaraeMbIX JOKYMEHTOB, HeOOXOUMBIX /ISt
Npe/i0CTaB/Ie€HHs MYHULIUTIAIbHOW yCIYTH.

3.5.6. Pe3ynbTaTOM BBITIOJIHEHUSI JAHHOM aJAMWHHUCTPAaTUBHOM MPOLIEyPbI
SIB/ISIETCSI TI0JIyYeHHe [IO/DKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a Ipe/l0CTaB/IeHUe
MYHULIUMNABHOM YC/IyTH 3asiB/IeHUsI O TPUeMKe Ha paCCMOTpPeHHUe.

3.6. PaccmompeHue 3asienexusi, opopmaeHue akma npuemMouHoll KOMUCCUU,
noomeepaicoarowje20 3asepuieHue nepeycmpoticmed u (uau) nepeniaHuposku, u (uiu)
UHbIX pabom

3.6.1. OpuguueckuMm (akToM, SIBJSIOIIUMCS OCHOBaHMEM [I/isi Hadyasa
BBITIO/THEHUS aJMUHUCTPAaTUBHOM MPOLIEyPbl SIBJISIETCS] MOJydYeHue [JO/DKHOCTHBIM
JIULIOM, OTBETCTBEHHBIM 3a Mpe/IOCTaB/IeHUe MYHUIMIA/JIbHOW YCIYTU 3asiBIeHUsl O
TIpUEMKEe Ha PaCCMOTpEHHeE.
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3.6.2. B [eHb TMOCTyIUIeHUs 3asB/IeHHWs O TIpHeMKe [JO/DKHOCTHOe JIULO,
OTBETCTBEHHOE 3a IMpeJ0CTaB/IeHNe MYHULMITAJIbHOW YCIYyTU U3BellaeT 3asgBUTe/s U
YJIeHOB TIPUEMOYHOM KOMMCCHMM O JiaTe W BPEMEHU TMpPOBeJeHus TpPHUEMKHU
TIOMeILL[eHUS.

3.6.3. CocTaB TpHUEMOYHOM KOMHCCHUM YTBEpP)KAAeTCsi YIIOJTHOMOUYEHHBIM
OpraHOoM.

3.6.4. TlpuemouHasi KOMHCCHSI B Ha3Haue€HHOE BpeMs TPOU3BOJUT OCMOTP
MepeBOIMMOro MOMeLeHUsI ¥ IPUHUMAET pelleHue:

O TIpU3HAaHWHM 3aBepLIEHHBbIM [epeyCcTporcTBa M (WIM) TeperviaHupOBKU
TOMeILleHHs], KOTOpoe 0()OpMJISIeTCS aKTOM IMPHUEMKH;

O TPU3HAHUMU He3aBepIllIeHHbIM [epeyCTPOMCTBa U (WIK) TeperiaHupOBKU
TIOMeLL[eHUS.

3.6.5. KpurepueM TIpUHATUSA pelleHUs O TMOAINMCAHUM aKTa [IPUeMKU
TIPUEMOYHON KOMMCCHUeN $SIBJISIeTCSI COOTBETCTBHE BBITIOJIHEHHBIX PabOT TIPOEKTY
repeyCcTpPOUCTBa U (M/K1) NeperyiaHuPOBKHY MMOMELLeHUS.

3.6.6. 3aBepiieHve nepeycTpoucTBa M (WIM) TMeperyiaHUPOBKY TMOMeIeHUs
TIO/TBEPKJAETCS aKTOM IIPUEMKH, B KOTOPOM COZep)KUTCSl pellleHWe O MPU3HaHWU
3aBepIIEeHHBIM MePeyCTPOMCTBA U (W/IN) MeperylaHUPOBKY TTIOMeL[eHHS.

AKT TpYeMKHU COCTaB/sSieTCsl B 4 5K3eMIUIsspax W TMOJIMCHIBAETCS 4ieHaMH
TIPUEMOYHON KOMHUCCHHU.

3.6.7. AKT TIpUeMKH yTBepKJaeTCcsd PYKOBOAUTE/eM OpraHa MeCTHOI'O
caMOyTpaBJ/ieHus, IpeoCTaB/ISAI0Iero MyHULIUNAIbHYIO YCIYTy.

3.6.8. KpurepueM NOpUHATUSA pelleHUss O T[IPU3HAHUW He3aBepllleHHbIM
NepeycTpoucTBa U (WIKM) MeperyiaHMpPOBKU TOMEILeHUs SIBJIIETCS HeCOOTBETCTBUE
BBLITIOJTHEHHBIX ~ paboOT TMpOeKTy TiepeycTpoiicTBa U (WIM) TieperylaHUPOBKU
TIOMeILL[eHHS.

3.6.9. Ha ocHOBaHuu pelieHys O TIPU3HAHWY He3aBepILleHHbIM [TepeyCTPOUCTBA
Y (W) TIeperIaHMPOBKU TTOMELLIEHUs], a TaKXKe 110 OCHOBAHUIO, TIpeJlyCMOTPEHHOMY
MYHKTOM 2.9.3 HacCToI1[ero aJ[MMHUCTPAaTUBHOTO perjameHTa, 0hOpM/IsSeTCsl 0TKas B
riepeBo/ie TIOMeIllleHUsI C MOTHBUPOBAaHHBIM 00bSICHEHUEM.

3.6.10. Cpok BBINOIHEHUSI aJ[MAHUCTPAaTUBHOM MpoLieAypbl — B TeyeHWe 14
KaJIeHJJapHbIX JHEeW CO JHS TOJIyYeHUs AO/DKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a
Trpe/loCTaB/eHe MyHULIMINAJIbHOW YCIYTH 3as1BJIEHHs O IPUEeMKe Ha paCCMOTPEHHMeE.

3.6.11. Pe3ynbTaTOM BBINOJHEHUSI aJMUHACTPAaTUBHOM TPOLIENYPbI SIB/ISETCS
yTBEP)KJEeHHbIN DPYKOBOZAUTe/NeM YTIOJIHOMOUEHHOTO OpraHa akT TNpHUeMKU Jnbo
TO/INTMCaHHbIN 0TKa3 B TIepeBO/ie MoMellleHHsl C MOTHBUPOBAHHBIM 00bsICHEHUEM.

3.7. HanpaeneHue (8pyueHue) 3asgumesnto ymeepH 0eHHO20 aKkma npueMoUyHol
KoMUcCcuu, Hanpas/neHue akma npuemMovHol KOMUCCUU 8 Meppumopuda/bHbiil opeaH
¢hedepanbHO20 Op2aHa ucnoaHUmMeAbHOU 81acmu, ynoaHOMOUEHHO20
IMpasumeabcmeom Poccutickoli @edepayuu Ha ocyujecmeneHue 20Cy0apCmeeHHO20
Kaoacmpogozo yuema, 20Cy0apCmeeHHOolU pe2ucmpayuu npas, eoeHue EOuHo020
20Cy0apCcmeeHH020 peeCmpa Hed8UXCUMOCMU U npedocmasneHue ceeoeHull,
codepacawjuxcs 8 EOuHom 2ocydapcmeeHHOM peecmpe Hed8udcuMocmu, Au6o
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Hanpae/neHue (8pyueHue) 3asi8umMesnt0 0mMKasa 8 nepegode NoMeujeHusl C
MOMUBUPOBAHHBIM 00BsICHEHUEeM

3.7.1.  [JO/DKHOCTHOe  J/IMLIO, OTBETCTBEHHOe 3a  IIpeJoCTaBjleHHe
MYHULIUMNAJBHOW YCJ/IYTH, HarpaB/sieT akKT TPUEeMKH, COZEp’Kalllui pelleHue O
TIPU3HAHWY 3aBepIIeHHBbIM MepPeyCTPOMCTBA U (WIK) TeperylaHMPOBKU MOMeIeHNs B
TePPUTOPUA/IbHBIA  OpraH (efepalbHOTO OpraHa HCIOJHUTE/IbHOW  BJ/ACTH,
ynosiHomoueHHoro IlpaButensctBoM Poccuiickor @epepalyyd Ha OCYLLeCTBJ/IEHHE
roCyJJapCTBEHHOT0 Ka/laCTPOBOI'O yueTa, TOCYJapCTBEHHOW pervucrpalyy Ipas,
BefleHWe EJMHOrO rocyZjapCTBEHHOIO peecTpa HeABWKUMOCTA U MpeAoCTaB/ieHUe
CBeJIeHUM, cojiep>Kaluxcs B EqUHOM rocy1apcTBeHHOM peecTpe HeIBUXKUMOCTH.

JOKyMeHTHI, TipelyCMOTpeHHbIe IYHKTOM 3.7.1 HaCTOSALLIETO
a/IMUHHACTPAaTUBHOTO  perjiaMeHTa, HampaB/sOTCA  CIOCOO0M,  TO3BOJISIOLUM
MOATBepAUTH (DaKT U JJaTy HarpaB/eHUsI.

3.7.2. Bblgaua (HarmpaB/ieHHe) 3asiBUTENI0 YTBEP)KJEHHOrO0 aKTa MNpPUeMKH,
TIO/ITTMCAHHOTO0 OTKa3a B TepeBOjie TOMeIlleHHsI C MOTUBUPOBAaHHBIM OObsCHEHHEM
OCYILIeCTBJISIeTCS:

1) myTem HampaB/ieHUs MO TOYTe B aZpec 3asiBUTeJ 3aKa3HbIM MHUCBMOM
C yBeJOMJIeHUEeM;

2) myTeM BpYyY€HHUs 3asBUTE/NI0 WA €ro 3aKOHHOMY TIpe[CTaBUTENI0 10
[l0BEPEHHOCTH;

3) uyepe3 sMuHBIM KabuHeT Ha EauHOM TmopTasie (BO3MOXKHO TIpU IIofjaue
3asB/eHUs nocpeAcTBOM EHOro noprana);

4) uepe3 M®I] (Bo3MO>KHO TIpH Tofiaue 3asiBieHus B MDII).

3.7.3. CpoK BBINIOJIHEHUSI AIMUHUCTPAaTUBHOM TIpOLieJypbl — B TedyeHue 3
pabouux AHel Co [HS YTBEP)KJeHUs aKTa MPHUeMKHU, MPUHATHUS pellieHusi 00 oTKa3e B
repeBo/ie TIOMeL[eHHs.

3.7.4. Kpureprem TIpUHATUSI pelIeHWS B  pAaMKaxX  BBIMIOJIHEHUS
aZIMUHHACTPAaTUBHOW MPOLIeIYPhI SIB/SI€TCS:

- Ha/IMuMe yTBEePKJAEeHHOr0 akTa IPUeMKU;

- HajquMyue IIOAIMCAHHOIO OTKasa B IlepeBoJie C IIOMeLjeHHus C
MOTUBHUPOBAHHBIM 00BSICHEHUEM.

3.7.5. Pe3ynbTaTOM BBITIOJIHEHUSI JAHHOM aJAMWHHUCTPAaTUBHOM MpOLIEyPbI
AB/ISIeTCSl  HarpaB/ieHWe (BpyueHUe) 3asBUTENI0 aKTa IpHeMKM /00 OTKa3a B
riepeBo/ie TIOMeITeH!s] C MOTUBUPOBAHHBIM 00BbSICHEHUEM.

AKT NprieMOYHOM KOMHUCCHUM TTOATBePrKJaeT OKOHUYaHKWe repeBo/a IoMeleHu s
Y SIBJISETCSI OCHOBaHWEM MCII0JIb30BaHUS TePeBEeHHOr0 TMOMeIleHUsI B KauecTBe
JKAJIOTO W/ HEXKUJIOTO TTIOMELL[eHUS.

IV. ®opmbl KOHTPOIIA 38 UCIIOJTHEHUEeM
a/MUHUCTPATUBHOI'O perjiaMmeHTa

4.1. KouTponb 3a cobrofieHeM W HCIIOTHEHWeM [[OJDKHOCTHBIMU JIUI[aMH
YIOJIHOMOYEHHOI'0 OpraHa TMOJIOKeHUM aJMUHUCTPAaTUBHOIO perjiaMeHTa M HHBIX
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HOPMaTHUBHBIX MPABOBBIX aKTOB, YCTaHAB/IMBAIOIIMX TpeOOBaHUs K TIPe[0CTaB/IeHUIO
MYHULIATIAJIBHOW yC/yTH, a TakKe 3a MPUHATHEM MMM pellleHHd BK/IouYaeT B ceOst
TEeKYLIUA KOHTPOJIb W KOHTPO/JAb TOJHOTBI M KayecTBa IIpeAoCTaB/IeHUs
MYHHULIUMNATBHOU YCITyTH.

4.2. Tekyluii KOHTPO/Ib 3a COOJIIOJjeHHeM W HCTIOJTHEHWEeM /IO0/DKHOCTHBIMHU
JIMLIAMU  TIOJIOXKEHWW aIMUHUCTPAaTUBHOIO perjaMeHTa W WHBbIX HOPMAaTUBHBIX
NPABOBLIX  aKTOB, yCTAaHaB/AMBAIOI[MX  TpeOOBaHWS K  TIPeJOCTaBJ/IEHUIO
MYHHULIUNABHOW YCIYTH, a TakKXe 3a TMPUHATHEM WUMHU pelleHUU OCYILEeCTBIISIIOT
JNO/DKHOCTHbIE — JIMLIA,  OTpejie/leHHble  MYHULWINA/JbHBIM  MNPABOBbIM  aKTOM
YIIOJTHOMOYEHHOI'0 OpraHa.

Tekyluii KOHTPOJIb OCYILeCTB/ISIETCS Ha OCTOSIHHOW OCHOBE.

4.3. KoHTpoJ/Ib HaJ TIOJTHOTOM M KaueCTBOM IpeAOoCTaB/IeHUs] MyHULIAIIA/IbHOM
yCIYyTU BKJIOUaeT B ceOsi TpoBefleHHe TIPOBEPOK, BBISIBJIeHWE U YCTaHOBJ/IeHHE
HapyllleHud  TpaB  3asBUTe/iel, TIPUHATHE  pelleHnid 00  yCcTpaHeHuu
COOTBETCTBYIOIIUX HAPYIIEHUH.

KoHTponbk Haj TOMHOTOW W KauyeCTBOM IIPeIOCTAB/IEHHST MYHULMIAIBHON
yCJIyTA  OCYILECTB/ISIFOT  IO/DKHOCTHBIE JIWLIA, OMpeJe/eHHble MYHULIUNAJIbHBIM
TPaBOBBIM aKTOM YTOJITHOMOYEHHOT'O OpraHa.

[TpoBepkr MOTyT OBITh TUIAHOBBIMU (OCYIIIECTBASATHCS Ha OCHOBaHUU
TOJIyTO/IOBBIX WA TOZOBBIX II7IaHOB PAbOTBl  YTIOTHOMOUEHHOTO OpraHa) U
BHEI/IAaHOBBIMM.

[TeproAMYHOCTL TPOBEPOK — IJIaHOBble 1 pa3 B rofi, BHEIVIAHOBbIE — II0
KOHKPeTHOMY 00pallleHHI0 3asiBUTEJIS.

[Ipu npoBeieHUH TIPOBEPKH MOTYT PaCCMaTpUBAThCS BCe BOMPOCHI, CBSI3aHHbIE
C TMpeAoCTaB/lieHWeM MYHULUIAIbHOU YyCIyTu (KOMIUIEKCHbIE TIPOBEPKH) WU
OTZe/ibHble BOIPOCHI (TemMaTHuYeCKue TMpOBepku). Bupx TmpoBepku U CpoOK ee
TIpPOBe/IeHHS yCTaHaB/IUBAKOTCS MYHULIATATIbHBIM TIPaBOBBIM aKTOM
YIIOJTHOMOUEHHOT0 OpraHa O TIPpOBeJeHWH TMPOBEPKHM C y4eTOM IepUOAUYHOCTU
KOMIIJIEKCHBIX MIPOBEPOK He MeHee 1 pa3a B rofi U TeMaTUYeCKUX MpoBepoK — 1 pasa B
TOJ.

Pe3ynbTaThl TIpOBe/ieHUs TIPOBEPOK O(OPMJISIIOTCS B BH/E aKTa, B KOTOPOM
OTMEYar0TCs BbISIB/IEHHbIE HEIOCTAaTKU U MPe/I/I0KeHUsI 110 UX YCTPaHEeHUI0, KOTOPbIU
TIpe/ICTaB/IsIeTCsl PYKOBOJAUTE/II0 YIIOJITHOMOUYEHHOro opraHa B TeueHue 10 pabouwmx
JTHeH Toc/ie 3aBepIlieHus: IPOBEPKU.

4.4. [10J>KHOCTHBIE /M1, OTBETCTBEHHBIE 3a Mpe/I0CTaB/IeHre MYHUIUIIAIbHON
yCJIyTH, HeCcyT TepCOHaJbHYI0 OTBeTCTBEHHOCTh 3a coO/ofieHWe TIopsiKa
Tpe/i0CTaB/IeHHs MYHULIUIIA/IbHON YCITYTH.

4.5. Ilo pesynpbrataM  TMpOBeieHHbIX [IPOBEPOK B Cjyyae BbISIBIEHUS
HapylleHnuM 3aKOHOJATe/bCTBAa YU aJMUHUCTPATUBHOIO perjiamMeHTa OCYIeCTB/ISIeTCS
TpUBJ/IEUEHWE BHUHOBHBIX [JO/DKHOCTHBIX JIML] YIIOJJHOMOYEHHOTO OpraHa K
OTBETCTBEHHOCTH B COOTBETCTBUH C JEUCTBYIOLIUM 3aKOHOAATEIbCTBOM Poccuiickon
®depepaLiyu.

4.6. OTBeTCTBEHHOCTb 3a HEWUCIIOJIHEHWe, HeHajjiexallee UCIIOJTHeHe
BO3/I0’KEHHBIX ~ O0SI3aHHOCTEM 10 TIPeJJOCTaB/IeHUI0O MYHUIIUIAIBHON  YCITIyTH,
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HapyllleHre TpeOOBaHWM aJMUHUCTPATUBHOIO perjaMeHTa, IpeJyCMOTPeHHasl B
cooTBeTCTBUM C TpymoBbiM Kozaekcom Poccurickon ®epepauyy, Kogekcom
Poccuiickoit ®efepaiui 00 aAMAHUCTPATUBHBIX TPAaBOHAPYILIEHUSX, BO3/IaraeTcsi Ha
JILI, 3aMeLjarolnuX [JO/DKHOCTHA B YIIOJTHOMOUEHHOM OpraHe K OTBETCTBEHHOCTU B
COOTBETCTBUM C IEUCTBYIOLLIMM 3aKOHO/aTebCTBOM Poccurickon ®epepanym.

4.7. KOoHTpPONb CO CTOPOHBI TpaXk/laH, MX O0BeAWHEHWN W OpraHW3al[uil 3a
Npe/iOCTaB/IeHUEM MYHULIMIAIBHON YCJIYTHM OCYL[eCTB/SETCSI B COOTBETCTBUM C
denepanbHbIM  3akoHOM 0T 21 wuronst 2014 roma Ne 212-®3 «O06 ocHoBax
o0ITIeCcTBEHHOT 0 KOHTPOJIs B Poccuiickoit dezepalium».

V. locynebHblii (BHECY1e0HBIN) MTOPSIA0K 00>Ka/I0BaHUSI pellieH i U 1eliCTBUM
(be3meticTBUs) OpraHa, MpeAoCTaB/ISIOIIEro MyHULUMIAJbHYIO YCIYTY,
MHOr0()YHKI[MOHA/ILHOIO LIeHTPa, OpraH13aLii, yKa3aHHbIX B yacTy 1' cratbu 16
denepanpHOro 3akoHa "O0 opraHu3al[iy Mpe0CTaBIeHHUs TOCYAapCTBEHHBIX U
MYHHULIMNATBHBIX YCIYT", @ TAK)Ke UX JOJDKHOCTHBIX JIMLI, TOCYJapCTBEHHBIX WA
MYHULIATIATBHBIX CTy’Kall[iX, paO0THUKOB

5.1. 3asBUTeNH WMeeT MpaBO Ha JocyjeOHoe (BHecyzebOHOe) obXkanoBaHHe,
OClapviBaHWe pellleHuH, JedcTBui (0e37eicTBUsI), MPUHATHIX (OCYII[eCTB/IEHHBIX)
TIpU MpeJj0CTaB/IeHUU MYHULIUTIAILHOM YCTYTH.

OO6ykanoBaHre 3asBUTEIIMH peIllleHui, aelcTBuid (Oe3melcTBYS), TIPUHSTHIX
(ocy1iecTBIeHHBIX) B XO7ie TIpeZioCTaB/IeHHss MyHUIUIIAIbHOU YC/IyTU B 1oCyie0HOM
(BHecynebHOM) TmoOpsiiKe, He JMILIaeT WX MpaBa Ha oOXKajoBaHWe YyKa3aHHBIX
peliieHuH, AeiicTBUi (0e37eiicTBYsA) B CyieOHOM TIOpsIKe.

5.2. TlpeagmeTom pocyme6HOro (BHeCymeOHOro) o0>ka/sioBaHHWS MOTYT OBITh
pemmienust  (gelicTtBusi,  Oe3meiicTBMe), TIPpUHSTHIE  (OCYILECTB/IEHHBIE)  TIpHU
Tipe/IoCTaB/eHUY MyHULMTAabHOW YCIYyTH.

3asBUTETL MOXKeT 00paTUThCS C >Kamo0oil, B TOM YWUCAe B C/IeAYIOLIUX
C/lydasix:

1) HapylmieHuWe CpOKa perucTpaluu 3arnpoca O  MpeoCTaBlIeHUU
MYHUIUTIaTBHOU YCIYTH;

2) HapyllleHre CpOoKa MpeJoCTaB/IeHUs] MYHULIUITA/IbHON YCTyTH;

3) TpeboBaHWe Yy 3asBUTe/s [JOKYMEHTOB WIM HWH(opMalud J1bo
OCYIIIeCTB/IeHUs] [JIeHCTBUM, Tpe/iCTaB/eHue WM OCYIeCTB/eHHe KOTOPbIX He
NpelyCMOTPEHO HOpPMaTHMBHBIMU TIPAaBOBBIMM akTamu Poccuiickoit ®Penepaiiyu,
HOPDMaTUBHLIMU TIDABOBLIMM aKTaMU 00/7aCTh, MYHHULUIAJbHBIMU TPaBOBBIMU
aktaMid  CSIM)KEHCKOTO ~ MYHMLMIAAbHOTO  OKpyra [ijisi  MpeJoCTaBlIeHUs
MYHULUTIAaTBHOU YCIYTH;

4) OTKa3 3asBUTeNI0 B TIpUeMe [OKYMEHTOB, Ipe/JCTaB/leHue KOTOPbIX
TpelyCMOTPeHO HOpPMAaTHMBHBIMU TIPAaBOBBIMM akTamu Poccuiickoii ®Pegepaiiuu,
HOPMAaTHUBHLIMU TIPABOBLIMH aKTaMu 00/1aCTh, MYHHUIUTIAJILHBIMH  TTPAaBOBBIMU
aktaMid  CIM)KEHCKOTO  MYHMIMIAIBHOTO  OKpyra [iisi  Tpe/loCTaBeHUst
MYHUIUTIaTBHOU YCIYTH;
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5) OoTKa3 B IpejoCTaB/JeHNA MYHULIUNAIBHOU YCIYyTH, €C/IM OCHOBAHUS OTKasa
He TIpelyCMOTpeHbI (eJiepa/ibHbIMY 3aKOHAMU U IIPUHATBHIMA B COOTBETCTBUHU C HUMH
VHBIMA  HODMAaTHWBHBIMM  TIpaBOBBIMM  akTamMu  Poccurickon — ®Depepanum,
HOPDMAaTHUBHBIMU TIPABOBBLIMH aKTaMu 00/71aCTh, MYHHUIUTIAJbHBIMU TIPaBOBBIMU
akTaMu CAMIKeHCKOI0 MyHULIUIAIbHOIO OKPYTa;

6) 3aTpeboBaHMe C 3asiBUTeJIsI IPU MPeI0CTaB/IeHN MYHULMIAIBHON YCIIyTH
T/1aThl, He MpPeJyCMOTPEHHOM HOPMAaTUBHBIMU TIPAaBOBBIMU aKTaMu PoccuiicKou
denepaiii, HOPMAaTHUBHBIMHM TPAaBOBLIMM aKTaMH 00JIaCTH, MYHHULUATIATbHBIMU
TpaBOBbIMU aKTamu CSIM)XEHCKOTO MYHMLMIIA/IbHOT'O OKPYTa;

7) OTKa3 yIOJTHOMOUYEHHOr0 OpraHa, ero /AO0J/DKHOCTHOro Jivila, ML,
pabotHuka M®LI, B wucrnpaB/ieHUM [JOMYIIeHHbIX MMM OfeuaToK W OIIMOOK B
BbIJJAHHBIX B pe3y/bTare IMpPeJOCTaB/JeHUs] MYHHULUIIAJIbHOW YCIYTA [JOKYMeHTax
mbo HapyllleHre YCTaHOB/IEHHOTO CPOKa TaKUX HCITPaBJ/IeHUH;

8) HapylleHWe CpOKa WM TOpPSAKa BbIZAYM [JOKYMEHTOB [0 pe3y/bTaTaM
TpeJiOCTaB/AeHNS MYHULIUTIATbHON yCITYTH;

9) mnpuOCTaHOBJ/IeHHWe TIPeJOCTaB/I€HUS MYHULMIAIBHOM YCIyTH, €eC/d
OCHOBaHUSl TPHUOCTAHOBJIEHUS He TpefyCMOTpPeHbl (e/epaJbHBIMU 3aKOHaMU U
TIPUHATBIMU B COOTBETCTBMM C HMMM WHBIMA HOPMAaTUBHBIMH MPABOBLIMH aKTaMU
Poccuiickon ®epnepaiiuy, 3aKkOHaMA M UHBIMM HOPMAaTUBHBIMU TPaBOBBIMU aKTaMU
00/1acT, MYHUIUTIAILHBIMH TIPaBOBBIMU aKTaMi CSAMKEHCKOTO MYHHIUIA/IEHOTO
OKpYra;

10) TpeboBaHue y 3asiBUTeJs TPU MpeAOCTaBIeHUA MYHULIUNAIbHOW yC/IyTy
JIOKYMEHTOB WM WUH(OpPMalMH, OTCYTCTBUE U (WIW) HEJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/MCh MPH TepBOHAYa/JbHOM OTKa3e B MpHeMe JOKYMEeHTOB, HeoOXOAWMBIX
JJisT  TIpeIoCTaB/ieHWsT MYHMLMMAJbHOW  yCiyrd, Jaubo B TpeAoCTaBlIeHUU
MYHHULIUMNAJIBHOU YCJIYTH, 338 UCK/TFOYEHHEM CJIeIVIOLINUX Cy4daeB:

a) u3MeHeHWe TpeOOBaHMM HOPMATMBHBIX IIPABOBBIX aKTOB, KaCAOL[UXCS
MpeJiOCTaB/AeHNs MYHULIMNAJBHOU yCIyrH, TI0C/Ae TepBOHAYa/JIbHOU TOAA4H
3asB/IeHUs O NpefioCTaB/IeHNA MYHULIMIIAIbHOU YCIYTH;

6) Hanuuue OIMOOK B 3asiBJIEHWU O TIPeJOCTaBIeHUH MYHULIUTIA/ILHOW YCIyTH
Y [JOKyMeHTaX, MOJaHHbIX 3asBUTe/IeM I10C/e IepBOHAaYa/JbHOIO OTKasa B IpUeMe
JNOKYMEHTOB, HeOOXOIUMBIX I/Isi TIPeA0CTaB/IeHUs] MYHULMMAIBHON yCayry, ubo B
Npe/ioCTaB/AeHUA MYHULIMMAIBHOM YC/IYTM U He BKJIIOUEHHBIX B Mpe/CTaB/IeHHBINA
paHee KOMIUIEKT JJOKyMEeHTOB;

B) MCTeueHHWe CpOKa [JeuCTBUS [OKYMEHTOB WIU H3MeHeHWe WH(OopMaluu
rocsjie TepBOHAYaJbHOTO OTKa3a B TIpUeMe J[OKYMEHTOB, HeOOXOAWMBIX [Jisi
TIpe/[0CTaB/IeHUs MyHULIUTIAILHON yC/IyTH, MO0 B TIpej0CTaB/IeHUM MYHHULUTIAIbHON
YCIyTH;

I) BbIsBJeHHWEe [AOKYMEeHTalbHO TOATBEP)KAeHHOro ¢akra (MpH3HAKOB)
OIIMOOYHOTO WM ITPOTUBOIIPABHOIO AeHCTBUs (Oe3MeMCTBHS) JO/PKHOCTHOTO JIHIA
YTI0OTHOMOYEHHOTO OpraHa, MYHHIUIAJBLHOTO CJTy»Kailero, paborauka M®II mpu
TepBOHauUaJIbHOM OTKa3e B TpreMe JJOKYMeHTOB, He0OXOJUMBbIX [I/Isl TIpe/JOCTaB/IeHu s
MYHULIATIATBHON YCIYTH, JIMOO B TIPe/IOCTaB/IeHUH MYHUIUIATLHOM YCIYTH, O YeM B
IIMCbMEHHOM BHJe 3a IIOAIMCbI0 PYKOBOJAUTEJsSI YIIOJJHOMOUYEHHOIO OpraHa,
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pykoBogutenss M®PI] mnpu rnepBoHaualbHOM OTKa3e B T[IpMeMe [JIOKYMEHTOB,
HeOOXOAUMBIX [iji TIPeJOoCTaBAeHUs] MYHULIUIAIBHOW YCIYTH, YBeJOMJISeTCs
3asIBUTEJTb, PUHOCSTCS M3BUHEHMS 3a [0CTaB/IeHHbIe Hey100CTBa.

B cnyuasx, ykasaHHbBIX B MOANYHKTax 2, 5, 7, 9, 10 HacToOsIIero myHKTa,
nocyznebHoe (BHecyzeOHOe) o0kaoBaHUWe 3asiBUTENIEM peIleHuid U /1eHCTBUN
(6e3meticTBusi) M®II, pabotHuka M®IL] Bo3MOXXHO B ciyuae, ecii Ha MOII,
pelieHust U feiictBus (6e3meiicTBre) KOTOPOro 06yKa/nyrTCs, BO3/I0)KeHa (PYHKIUS
T0 TIPeJIOCTaB/IEHUIO COOTBETCTBYIOLeN MYHULIUTIA/ILHOU YCIYTH B TTOJTHOM 00BeMe.

5.3. OcHoBaHMeM [iii Hauana TMpoueaypsl JocyzebHoro (BHecyZeOHOTrO)
o0>ka/ioBaHUs SIB/ISIETCS TTOCTYTIIeHHe Kaio0bl 3asiBUTeIS.

JKanoba mojaercs B miMcbMeHHOM (opMe Ha OyMa)KHOM HoOcuTese, B
3/IeKTPOHHOM (hopMme.

JKanoba Ha pelieHusi u felictBus (6e3zelicTBHe) YIIOJIHOMOUYEHHOTO OpraHa,
ero JO/DKHOCTHOTO JIMI]a, MYHMLMITAJBHOTO C/Iy>XKall[ero Jubo pyKOBOAUTe s
YTI0/ITHOMOUEHHOTO OpraHa MOXKeT ObIThb HarpaB/ieHa Mo mouTe, yepe3 MO®IL], c
ucrosib3oBaHueM cetu «UHTepHeT», 0QUIMATBLHOTO CaliTa YIOJHOMOYEHHOI0
opraHa, ExuHoro moprana 6o PervioHasbHOro TMoprana, a Takke MOKET OBITh
TIPUHATA NIPY JIMYHOM TIpHUEMe 3asiBUTeIS.

2Kanoba Ha peiienus u fetictBus (6e3geiictBre) M®LI, ero paboTHUKA MOXKeT
ObITH HarpaBJieHa TI0 T0YTe, C WCTOIb30BaHUeM ceTu «VIHTepHeT», O(pULIMATbHOTO
caiita M®II, ExnuHoro noprana b0 PernoHanbHOTO TOpTaia, a TakkKe € MOXKeT
ObITh MPUHSTA MPY JTUYHOM TIPUEMe 3asiBUTEJIS.

JKano6a, moctynuBias B MUMCbMeHHON (opMe WM B 3/IeKTPOHHOU (opme,
MO/I/IE)KAT PEerucTpaliu B JKypHaje yueTa >karob Ha pelleHUs U JeHCTBUS
(be3meticTBME)  YIIOJIHOMOYEHHOTO OpraHa, ero /[JOJ/DKHOCTHBIX — JiL[ 00
MYHUIUTIANBHBIX CayKamux, M®Il u ero pabOTHUKOB He II03/Hee CJeAyIOIero
pabouero fiHs CO [AHS ee TIOCTYTUIeHHSI.

5.4. B jocymebHOM TIOpsifKE MOTYT OBITb 00’Ka/JIOBaHbI — JAEMCTBHS
(be3meticTBYE) U pellIeHUS:

JOJDKHOCTHBIX JIML] YTIOJTHOMOUEHHOTO OpraHa, MyHHULIMIIA/IbHbIX CIy’Kaljux —
PYKOBOZUTE/O YTIOJTHOMOYEHHOI'O OpraHa;

paborHuka M®LI — pykoBogurento MPLI;

M®IL] — opraHy MeCTHOrO CaMOYIIpaB/eHUs, SBJSIOLIEMYCS ydpeauTesieM
M®LI.

JKanoba Ha peienust u (win) geiictBus (6e3feiicTBUe) yIOJHOMOYEHHOTO
OpraHa, JO/DKHOCTHBIX JIML] OpPraHoOB JMOO MYHULIMIAABHBIX C/IYXKAL[UX TpU
OCYLLeCTBJIeHUM B  OTHOLIEHWM HOPUAUYECKUX JIUL W  UHAUBUJYaIbHBIX
npeIIpUHUMATe e, SIBJSIONUXC CyObeKTaMy TpaZiloCTPOUTENbHBIX OTHOIIIEHUH,
rpolie/lyp, BK/IIOUEHHBIX B MCUepIibIBaloll[Me TepeyHu mpouedayp B cdepax
CTPOMTE/IbCTBA, yTBepXKAeHHble IIpaButensctBom Poccuiickon ®epepaiud B
COOTBETCTBUM C 4YacTbk 2 crtathl 6 I'pagocTpouTenibHOro Kogekca Poccuiickou
denepaiuy, MoXKeT ObITh TOJ[aHA TaKUMH JHULIAMH B TIOpsiZIKe, yCTAHOB/IEHHOM
cratbeir 11.2 degepanbHoro 3akoHa Ne 210-P3, mibo B mopsiike, yCTaHOBJIEHHOM
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AHTMMOHOITO/IbHBIM 3aKOHOZATebCTBOM Poccurickon denepanuy, B
AHTMMOHOITO/IbHBIN OpraH.

5.5. JKamoba, TmoCTynuBIIass B YIOJHOMOYEHHbIM opraH B (dopme
3JIEKTPOHHOTO JOKYMEHTa, MO/JIe)KUT PACCMOTPEHUIO B TOM >Ke MOPSJIKe, UTO U MpHU
TOCTYTUIEHHH »KajoObl Ha Oyma)kHOM HocuTene. B ikamobe rpakaHMH Kpome
CBeZIeHUM, yKa3aHHBIX B I1. 5.6. HACTOSAIIEro perjiaMeHTa, B 00s3aTe/TbHOM MOPSIIKe
yKa3bIBaeT afipeC 37eKTPOHHOW IMOUTHI, TI0 KOTOPOMY JOJ/DKHBI OBITH HAarpaBjieHbI
OTBeT, YBeJJOM/IeEHHE O Tepeazipecaliui obpairieHus. I'payk/JaHuH BIIpaBe TIPUJIOKUTh
K TakoMy oOpallleHHI0 HeoOXoAuWMble JOKYMEHThl M MaTepHhabl B 3JIEKTPOHHOMN
dbopwme.

OtBeT Ha >kanoOy HaripaBisieTcsi B ¢dopMe 3/IeKTPOHHOTO JOKyMeHTa IO
aZipecy 3/1eKTPOHHOM MOYThI, yKa3aHHOMY B >Kajio0e.

5.6. JKanmoba Jo/mKHa coiep>KaTh:

HauMeHOBaHHe YTIOJTHOMOUEHHOTO0 OpraHa, ero [JO/DKHOCTHOTO Juiia 6o
MYHUIUIIAMBHOTO cayxKairero, M®LI, ero pykoBoaurtens u (uid) pabOTHUKA,
peliieHus U JieficTBys (6e3/elicTBIe) KOTOPBIX 00)Ka/TyIOTCS;

dbamMuInto, UMsi, 0TUeCTBO (TOCeAHee — TIPU HaIUUUU), CBeJeHUs] O MecCTe
JKUTE/IbCTBA 3asBUTENsS — (U3NYeCKOro J/uiia, JUO0 HavMeHOBaHWe, CBeIeHUs O
MeCcTe HaxXOX[EeHUWsl 3asiBUTeNIsi — HOPUAUUECKOrO Julja, a TakKe HOMep (Homepa)
KOHTAaKTHOTrO TesieoHa, ajpec (aApeca) 37€KTPOHHOM MOUTHl (MIPU HaJIUUWU) U
TIOUTOBBIM aZIpec, 10 KOTOPBIM /I0/KeH ObITh HAalpaB/ieH OTBET 3asiBUTETIO;

cBefieHUs1 00 oOXanyeMbIX pellleHUssX U JelcTBusx (6e3meicTBUM)
YIOJTHOMOYEHHOT0 OpraHa, AO/DKHOCTHOTO JiMija YTIOJIHOMOUEHHOTO0 opraHa Jinibo
MYHHUIUTIATBHOTO cty>kaiero, M®II, ero paboTHuKa;

[IOBOJbl, HA OCHOBAaHUM KOTOPBIX 3asiBUTE/lb HE COrJlaCéH C pelleHueM U
nericteueMm (Oe3zeiicTBEM) YIIOTHOMOUEHHOTO OpraHa, /[JIO/DKHOCTHOTO —JIMIIA
YIIOJIHOMOUEHHOTO OpraHa J/ub0 MYyHHI[UIAABHOTO ciayxamero, M®II, ero
paboTHUKA. 3asiBUTE/IEM MOTYT OBITh TIpPe/[CTaBeHbl JOKYMEHTHI (IIPU HaJU4UM),
TIO/ITBEP K JAIOIITHe OBO/IbI 3asiBUTEJISA, TMOO UX KOTTUU.

5.7. JKanoba, mocTynuBIIas B YIIOJIHOMOUYeHHBIM opraH, M®II, opraHy
MEeCTHOT'O CamOYyTIpaBJieHusl, siBJsoIemMycsi yupeguteneM M®LI, paccmaTtpuBaetcs
B TeueHWe 15 paboumx AHeW CO [JHS ee PerucTpal[dd, a B ciydyae 00)Ka/JiOBaHUS
OTKasa YTIOJIHOMOYEHHOr0 OpraHa, JO/DKHOCTHOIO JIMLA YIIOJTHOMOYEHHOTO OpraHa,
M®I] B mpueMe JOKYMEHTOB Yy 3asBUTe/isd MMO0 B MCIpPaB/JI€HUU JOMYI€HHBIX
OT1euaToK 1 OIMMOOK WK B C/lydae 00>Ka/loBaHUsI HapyIIIeHUs] YCTaHOB/IEHHOTO CPOKa
TaKWX UCTIpaBJIeHU — B TeueHHWe 5 pabouux JHel o /IHs ee perucTpaluu.

5.8. Tlo pe3ynbTaTaM pacCMOTPEHUs >KajioObl TIPUHUMAETCS OAHO W3
CIeAYIOIIUX PeleHUN:

)kanoba y/IOBNeTBOpsieTCs, B TOM 4ucjie B (opMe OTMeHbI TPUHSITOTO
pellleHusi, MCTpaB/eHusl JOMyIIeHHbIX OlevYaTOK W OMUOOK B BBIJAHHBIX B
pe3y/nbTaTe MpeAOCTaBleHUs] MYHULUIIAJBbHOW YCJIyTM [OKyMeHTaX, BO3Bpara
3aSIBUTE/II0  [IEHEXXHbIX CPEJCTB, B3WMaHUWEe KOTOPbIX He MpeJyCMOTPEHO
HODMaTHMBHBIMM TPABOBbIMU akTamu Poccuiickon Pefepainuy, HOPMaTHUBHBIMU
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NPaBOBBIMU ~ aKTaMud  006J1acTH, MYHULIMMAJBHBIMA ~ TPABOBBIMU  aKTaMH
MYHULIATIATBHOTO 006pa3oBaHusi (HAaMeHOBaHUe);

B y/IOB/IeTBOPEHUU Kai00bl OTKA3bIBAeTCH.

5.9. He no3pHee AHs, C/ieqyroLero 3a JHeM MPUHATHS PelleHus], yKa3aHHOTrO B
MyHKTe 5.8 aMUHUCTPaTUBHOTO perjiaMeHTa, 3asiBUTEe/I0 B TMCbMEHHOW (hopMe U 110
KeJIaHHIO 3asiBUTe/Isl B 3/IEKTPOHHOM (hopMe Harpas/isieTCsl MOTUBHPOBAHHBIN OTBET O
pe3y/bTaTaX pacCCMOTPeHUs »Kanobbl CrIocoO0M, TI03BOJISIIOIUM TIOATBEPAUTE (HaKT U
[laTy HaripaBJ/IeHus.

5.10. B ciyuae mpu3HaHMS Kamo00bl MO IeKallleld y/JOBTeTBOPEHUIO B OTBETE
3asBUTEJII0, YKa3aHHOM B IIyHKTe 5.9 aJMUHUCTPaTHMBHOI'O perjlaMeHTa, JaeTcCs
vH(pOpMaLus 0 JeMCTBUSX, OCYILeCTB/ISEMbIX YIIOTHOMOYEHHbIM opraHom, M®IL] B
L[e/IIX He3aMe[JIUTe/IbHOI0 YCTPaHeHHWs BbISABJIEHHBIX HapylleHud MpPU OKa3aHWUU
MYHHULIUMAJIBHOU YC/IyTH, a TakKKe T[PUHOCATCS M3BUHEHUS 3a [JOCTaBJ/IeHHbIE
Heyn00cTBa M yKasbiBaeTcss WMHGOpMalLds O [AaJbHEHIIUX [eHCTBUSX, KOTOpPbIe
He0OXO0UMO COBEPIIUTE 3asiBUTEJTIO B LIeJISIX IMOTyYeHUs] MyHULUIATbHOW YCTyTH.

5.11. B cnyuae mpu3HaHMWsS »KajoObl He TIOJjIeKallled y/IOBIeTBOPEHUIO B
OTBeTe 3asfBUTe/IF0, YKa3aHHOM B IyHKTe 5.9 aJMHUHUCTPATUBHOIO perjaMeHTa,
[lal0TCsl apryMeHTUPOBaHHbIe pas3bsiCHeHUs O IpUUYMHAX IIPUHATOrO peLleHus, a
TaK>Ke UHPOPMaLYs 0 Topsiike 06KasioBaHUsI IPUHSATOTO PeLleHMsl.

5.12. B cyiyyae ycCTaHOB/IEHUS B XOJle WIKA I0 pe3yJ/bTaTaM pacCMOTPEHUs
anoObl ~ TPU3HAKOB COCTAaBa  aJIMUHUCTPAaTMBHOTO TIpaBOHAPYIIeHUs WU
MIpeCcTyTUIeHUs1 [JOJDKHOCTHOe JIULl0, PabOTHUK, Hafe/ieHHble TMOTHOMOUHMSMHU T10
PacCMOTPEeHHIO >Kajo0b He3ame[UTe/IbHO HarpaB/isieT HMMeIoLuecs MaTepuaibl B
OpraHsbl MIPOKyparTyphl.

5.13. OcHoBaHMS /1J1s1 TIPUOCTAHOBJIEHUST PACCMOTPEHHS Kao0bl OTCYTCTBYIOT.

5.14. OtBeT Ha >kasi00y He ZlaeTCs:

- ec B asiobe He yKa3zaHbl (aMWIvs JHIla, €e HallpaBUBIIero, u (WJm)
TIOUTOBBIY afipec, 10 KOTOPOMY [I0JKeH OBbITh HarlpaB/ieH OTBET;

- ec B Kasmobe cofiepkaTcsl  HelleH3ypHble /MO0 OCKOpOUTe/IbHbIe
BbIpakeHusl, yrpo3bl JKU3HHU, 30POBbI0 U UMYILIECTBY [O/DKHOCTHOIO JIMLIA, & TaKXKe
YIeHOB ero cembd. B 3TOM C/lyyae 3avHTepeCOBaHHOMY JIUL]Y, HalpaBUBLIEMY
Xanoby, coobijaeTcs O  HEAOMYCTUMOCTH  370yroTpebjieHuss TpaBoM  C
OJJHOBPEMEHHBLIM HarpaB/ieHheM KOMHWU [aHHOM >KaoObl B COOTBETCTBYOIIWMN
TeppuTOopyUa/bHbli  opraH  MBJI Poccuu pansi  mnpoBeieHUsI TIDOBEPKU B
NpelyCMOTPEHHOM 3aKOHO/laTenbCTBOM Poccuiickor ®esiepalivy MOpSIKe;

- eC/I TeKCT MUCbMEHHOM Kanobbl He To/laeTCst TIPOUTeHUI0. B 3ToM ciyuae
B TeueHHe 7 KaJleHJJapHBIX JHeH CO JHS perucTpalvu »Kaao0bl 06 3ToM cooOIraeTcst
3aMHTePeCOBAaHHOMY JIMI]Y, HallpaBUBIIIEMY >Kano0y, ecjiu ero pamMuins U oYTOBbIN
aZipec MoAJar0TCs TIPOUTEHHUIO.

Ecii B NHMCBbMEHHOM Kalmo0e  COMEepP)KUTCS  BOMPOC, HA  KOTOPBIM
3aMHTepecOBaHHOMY JIMIly, HallpaBUBILEMY »ano0y, y>ke MHOTOKPAaTHO [aBajuCh
NMCbMeHHbIe OTBeTHI I10 CYL|eCTBY B CBS3U C paHee HallpaB/IeHHbIMU JaHHbIM JIMLIOM
Xamobamu, ¥ TIpU 3TOM B >Kajobe He TIPUBOASATCS HOBble [IOBOJBI WU
00CTOsITe/TLCTBA, KOTOPble HEOOXOAUMO TIPOBEPHUTh, YITOJITHOMOUYEHHOE I0/KHOCTHOE
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JULI0 BIIpaBe TIPUHATH pellleHHe O 0e30CHOBATeNbHOCTH OuepefHOM >Kano0bl U
NpeKpallleHun Tepernucku 1o JaHHOMYy Borpocy. O MpUHATOM pelleHur
MH(MOPMUPYeTCs 3asiBUTETb.

Ec/ii 0TBeT 10 CyIIecTBY IOCTaB/IEHHOTO B »Kajo0e BOMpOCa He MOXKeT ObITh
naH 0e3 pasriaiieHdsi CBeZleHWH, COCTaBJSIIOIIMX TOCYAAPCTBEHHYI0 WM WHYIO
oxpaHsieMyt0 (efepaJibHbBIM 3aKOHOM TakiHy. B 3ToM ciyuae 3asiBUTeHO,
HarpaBUBIIeMY >Kanoby, coo0ljaeTcss 0 HeBO3MOKHOCTH [JlaTh OTBET IO CYI[eCTBY
MOCTaB/EHHOTO B Hell BOMpoca B CBA3M C HEJOMYCTUMOCTBIO pasrjallieHust
yKa3aHHbBIX CBeJleHUH.
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ITpunoxxkenue Ne 1

K aIMUHUCTPDATUBHOMY DErJIdMEHTY

Kowmy:
Om

(#7151 FOpUZIMYECKOT 0 JINLIA YKa3bIBaeTCs
(mpMeHHOe HauMeHOBaHUe, 17151
(r3ryeckoro smLia yKasblBatOTCS
damuusi, UMsi, OTUECTBO 3asiBUTEIS;
JUIsSI IULIA, 1eHCTBYIOIIETO 110
ZTOBepeHHOCTH, - haMIIHs, UMs,
OTYeCTBO JINIIA, IeHCTBYIOIIEero Ha
OCHOBaHUU JI0BepEHHOCTH)

3asiB/ieHre 0 TiepeBo/ie TIOMeIlleHusT B HeXKU/I0e TTIOMeIleHu st
Y HE>KHJIOTO TIOMEIIeHHsI B )KIJIOe TIOMeIlleHre

CaepeHusi 0 3asiBUTesie (hr3rnyeckoe JMLIO)

damunus, UMs, OT4ecTBO  (Tpu
HaJIMY1H)

Appec  peructpauuuM 10 MeCTy
JKUATEJIbCTBA

IaHHbIE [IOKYMEHTa,
yAOCTOBEpAILIero JIMYHOCTb, - [JIA
rpakJaHuHa, B TOM yucie
SIBJISIFOLLIET OCS WHVUBUYa/IbHBIM
rpeArpuHUMaTesIeM

NHH - pgna rpaxzaaHvHa, B TOM 4uCjie
SBJISFOLL[eMCS VIHUBU/lya/IbHbIM
TrpeJrpyuHUMaTeaemM

OI'PHUII - Oasa TpaK[JaHWHa,
SIBJISIFOILETOCS VH/IUBU/1ya/IbHbIM
ripeiTpUHUMATeIeM

KoHTakTHbIV Tesle)oH

[TouToBbIM azipec, ajpec 31eKTPOHHOU
10YTHI (TIPY HAJTUUUH)

CBeJieHus 0 3asiBUTeJIe (FOpUInuecKoe JIULI0)

[TosiHOe U COKpallleHHOe HauMeHOBaHUe

FOpuarueckuii agpec




35

VHH

OI'PH

damuus, nMs, OTUeCTBO
ripe/iCTaBUTe/IS OopraHu3alyy,
YIOJTHOMOYEHHOTO  JlelicTBOBaTh  be3
JIOBEPEHHOCTHU

1o/DKHOCTD Tipe/iCTaBUTeJIs,
yTIIOJTHOMOYEHHOTO  JIeliCTBOBaTh  0e3
[JOBEPEHHOCTH

KoHTakTHbIe TenehoHbI

[TouToBbIM azipec, ajpec 31eKTPOHHOU
10YTHI (TIPY HAJTMUUK)

[ns nvua, AerCcTBYOLIero Ha OCHOBaHUU JOKYMEHTa, MOATBeP)K/1ato1Lero
TIOJIHOMOYMS /IeICTBOBATh OT UMEHU 3asiBUTEIS

damunusi, UMs, OTYeCTBO (mpu
Ha/IMUUM) JMla, [JeWCTBYIOIIEro OT
VIMeHU ¢bur3uueckoro W
FOPUMYECKOro JIULA

aHHbIe JNOKyMEHTa,

MOATBEPXKAAIOIero MOJIHOMOYMS JIULIA
JIeCTBOBaTh OT HMeHH (hH3UYeCcKOro
WU FOPU/IAYeCKOro JIUiia

KoHTtakTHbIe TenehoHbI

Azlpec  3M€KTPOHHOM mMOUTHl  (TOIpH

HaJIMY1H)

[Ipouy paspeluTh MepeBos (>KUJIOTO/HEXKU/IOT0) TIOMEILIeHUs B

(kunoe / Hexusoe) B gome Ne | kB. Ne _ 1O ajpecy:
oz, (uenb mepeBoAa).

[Ipunoxxenus:

1.

2.

3.

4.

5.

Crioco6 BbIJJauu IOKYMEHTOB (Hy)KHOe OTMETHT):
JTUYHO |:| HaripaBJ/ieHWe MOCPe/ICTBOM MOUTOBOI'0 OTIIPaB/IEHUSI C YBeZOM/IEHUEM.
B MOI[** ﬂ B TMYHOM KabuHeTe Ha EauHoM nopTane*
T0 3JIeKTPOHHOU MOUTe.

« » 20 r.

(moamnucsk)
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* B (JIyuae eC/M 3asBJIeHue T0ZIaHo NocpeAcTBOM EnnHoro noprara.
** B (ylydae e/ 3asiB/ieHUe T1ogaHo uepe3s M®II.

[Ipunoxxenue Ne 2
K a/IMUHUCTPaTUBHOMY perjaMeHTy

Kowmy

Om

(2151 FOPHUAMYECKOTO JIML{A YKa3bIBaeTCs
('bI/IpMeHHOE HanMeHOBaHHe, OJIs
(bu3rUecKoro LA yKas3bIBarOTCs
baMuvisi, UMsi, 0TYECTBO 3asiBUTENS;
[ IULIA, [1eHCTBYIOIIETO 110
ZIOBepeHHOCTH, - haMIIHs, UMs,
OTYeCTBO JINIIA, AeHCTBYIOIIero Ha
OCHOBaHMH [|OBEPEHHOCTH)

3asiB/ieHre O IPUEMKE 3aBepILIeHHOr0 MepeyCTPOMCTBA, U (WIK) TTeperylaHUuPOBKY,
1 (WTK) UHBIX PAab0T HEeXKUIOTO (FKUTIOT0) TIOMeITeHHS]

CaejieHus o 3asiBuTesie ((hu3rueckoe JIL0)
damumusa, UMms, OT4YecTBO  (TIpU
Ha/IM4YMK)

Apnpec  peructpauym 10 MeCTy
JKUTEeNbCTBA
[anHble JIOKYMEHTa,
YAOCTOBEPSIIOLIEr0 JIMUHOCTb, - IS
rPaKJaHWHa, B TOM yucse
SIBJISIFOLLIETOCST WH/VBU/ya/IbHbIM
npeJrpuHUMare/ieM
NHH - pgna rpaxzpaHvHa, B TOM 4MC/ie
SIBJISTFOLLIEMCST VHJVBU/Ya/IbHbIM
rpeillpUHUMaTesieM
OI'PHUII - g TpaKJaHWHA,
SIBJISIFOILIET OCsI WHJVBUya/IbHbIM
npeArIpUHUMATe/IeM
KoHTakTHbIN TesieoH
[TouTOBBIM azipec, aZipec >JeKTPOHHOU
M0YTHI (TIPY HAJIUYWH)

CBeieHus 0 3asgBUTesIe (FOpUAMYECKOE JIULIO)
[TosiHOE M COKpallleHHOe HauMeHOBaHUe
FOpuarueckuii ajipec
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VHH

OI'PH

damuus, 1M, OTUYeCTBO
ripe/iCTaBUTEISI opraHu3allyu,
yIIOJTHOMOUEHHOTO  JielicTBoBaTh  6e3
JIOBEPEHHOCTHU

TOJDKHOCTB Tipe/iCTaBUTeJIs,
yTIOJTHOMOUYEHHOTO  JIeMCTBOBaTh  Oe3
[IOBEPEHHOCTH

KoHTakTHbIe TenehoHbI

[TouTOBBIM azipec, aZipec >JeKTPOHHOU
M0YTHI (TIPY HAJIUYWH)

[ns nvua, AerCcTBYIOLIero Ha OCHOBaHWU JJOKYMEHTa, MOATBeP)K/1atolLero
MOJIHOMOYMSI /1eiCTBOBAaTh OT UMEHH 3asiBUTEJIsI

damuius, UMs, OTUYeCTBO (npu
Ha/IUUUM) JMla, [JeWCTBYIOIIEro OT
VMEeHU ¢bu3nueckoro W
FOPUMYECKOro JIULA

aHHbIE JIOKyMEeHTa,

MO/ITBEP>K/IAIOLEr0 TMOJTHOMOUMS /LA
JlelicTBOBaTb OT HMeHU (HU3UUeCKOro
WU FOPUIMUECKOT0 JIMIIa

KoHTtakTHbIe TenedoHbI

Azlpec  3MEKTPOHHOM MOUTHl  (OpH
HaJIMYWH)

[Tpory Ha3HaUMUTH KOMHUCCHIO T10 TIPUEeMKe 3aKOHYEHHOT'O 1epeyCTPOMCTBOM U
(i)  TmeperIaHUPOBKOU (He>KUJIOT 0/>KKII0T0)
TOMeILleHUs] IPUEMOYHOU KOMUCCHEM.

Ajpec ob6bekTa:

Crioco6 BbIjauu JOKYMEHTOB (HY>KHO€ OTMEeTHTh):
|:| JTMYHO ﬂ HaripaBjieHWe MOCPeCTBOM IMOYTOBOTO OTIIPaB/IeHUsI C YBeIOM/IEHUEM.

B MOILJ** ﬂ B JIMUHOM KabuHeTe Ha ExvHom noprane*
T0 3JIEKTPOHHOU TOYTe.

* B (Jlydae e/ 3asiBjIeHue 0JaHo rnocpeacTtsoM EauHoro noprana.
** B (ylyuae e/ 3asiB/ieHUe 11ogaHo uepe3s M®II.

« » 20 r.

(moamucs)
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	Об утверждении административного регламента предоставления муниципальной услуги «Перевод жилого помещения в нежилое помещение и нежилого помещения в жилое помещение»
	В соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг» (с последующими изменениями), постановлением администрации Сямженского муниципального района от 31.03.2022 № 93 «Об утверждении Порядка разработки и утверждения административных регламентов предоставления муниципальных услуг», постановлением администрации Сямженского муниципального округа от 11.04.2023 № 259 «Об утверждении перечня муниципальных услуг, предоставляемых администрацией Сямженского муниципального округа», ПОСТАНОВЛЯЮ:
	1.1. Административный регламент предоставления муниципальной услуги «Перевод жилого помещения в нежилое помещение и нежилого помещения в жилое помещение» (далее соответственно – административный регламент, муниципальная услуга) устанавливает порядок и стандарт предоставления муниципальной услуги Администрацией Сямженского муниципального округа Вологодской области (далее – Уполномоченный орган).
	2.1. Наименование муниципальной услуги
	2.2. Наименование органа местного самоуправления,
	предоставляющего муниципальную услугу
	2.4. Срок предоставления муниципальной услуги
	2.8. Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	2.9. Исчерпывающий перечень оснований для приостановления или отказа в предоставлении муниципальной услуги
	2.12. Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги и при получении результата предоставленной муниципальной услуги
	2.15. Показатели доступности и качества муниципальной услуги
	количество обоснованных жалоб заявителей о несоблюдении порядка выполнения административных процедур, сроков регистрации запроса и предоставления муниципальной услуги, об отказе в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо о нарушении срока таких исправлений, а также в случае затребования должностными лицами Уполномоченного органа документов, платы, не предусмотренных административным регламентом.

	2.16. Перечень классов средств электронной подписи, которые
	III. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме, а также особенности выполнения административных процедур в МФЦ
	3.1. Исчерпывающий перечень административных процедур


	принятие решения о переводе (об отказе в переводе) помещения;
	подготовка акта приемочной комиссии, подтверждающего завершение переустройства, и (или) перепланировки и (или) иных работ.
	3.1.2. Принятие решения о переводе (об отказе в переводе) помещения включает в себя выполнение следующих административных процедур:
	3.1.3. Подготовка акта приемочной комиссии, подтверждающего завершение переустройства, и (или) перепланировки, и (или) иных работ включает в себя выполнение следующих административных процедур:
	Подготовка акта приемочной комиссии, подтверждающего завершение переустройства, и (или) перепланировки, и (или) иных работ
	IV. Формы контроля за исполнением
	административного регламента
	Периодичность проверок – плановые 1 раз в год, внеплановые – по конкретному обращению заявителя.
	При проведении проверки могут рассматриваться все вопросы, связанные с предоставлением муниципальной услуги (комплексные проверки) или отдельные вопросы (тематические проверки). Вид проверки и срок ее проведения устанавливаются муниципальным правовым актом уполномоченного органа о проведении проверки с учетом периодичности комплексных проверок не менее 1 раза в год и тематических проверок – 1 раза в год.


