Aavunauctpanus CAMIKeHCKOro MyHHIMIIA/IBHOT0 OKPYra
BoJiorojckosi o0o6/1actu

ITIOCTAHOBJIEHHNE

or 16.05.2023 Ne 316

c. Camxca Bonoz2o0ckou o6n1acmu

O6 yTBepKIeHUM aJMUHUCTPATUBHOTO
perjaMmeHTa TIpe/IOCTaBJ/IeHUS
MYHULIATIATBHON yCayTu «IIpegocraBiieHue
JKU/IBIX ~ TIOMEITIeHW  MYHHUI[UTIATbHOTO
XWIHIIHOTO  (oHJAa  KOMMeEpueckoro
MCTI0/Tb30BaHUsI»

B cootBercTBUM ¢ PezsepaibHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O06
OpraHu3alMy TpefoCTaBlIeHUs1 TOCYZapCTBEHHbIX W MYHULMIIAIBHBIX YCIyr» (C
MOC/IeyIOLIMMU HM3MEHEHUsIMU), TIOCTAaHOB/IEHWEM aJMUHUCTpaluyd CsIM)KEHCKOTo
MyHULIMTIaMbHOTO padioHa or 31.03.2022 Ne 93 «O6 ytBepxkzaeHuu Ilopsiaka
pa3pabOTKu ¥ YTBeP)KJEHUS aJMHUHUCTPAaTHUBHBIX perjiaMeHTOB TIpe/[0CTaB/IeHUsS
MYHULIMNANBHBIX ~ YCJIyT», TIOCTAHOBJI€HWEeM aJMUHUCTpPaLuu  CAIMIKEHCKOro
MyHuLunansHOro okpyra ot 11.04.2023 Ne 259 «O6 yTBep)KAeHHU TepeuHs
MYHULMIANBHBIX ~ YCJIYT, TIpefoCTaB/sieMblX aJMUHUCTpaLerd CAaMyKeHCKOro

mynununansHoro okpyra», IOCTAHOBJISAHO:

1. YTBepauTh aIMAHUCTPAaTUBHBIN perjiaMeHT rpeJi0CTaB/IeHUS
MyHULIMNanbHOU ycnyru «lIpefocTaByieHre KUMbIX MOMEIeHUA MYHUIUIIAJIBHOrO
JKUIMILHOTO (POHJAa KOMMEpPUYECKOTO WCIIO0/Ib30BaHUsI» COTJIAaCHO TPUJIOKEHUIO K
HaCTOSLLeMY T0CTaHOBJICHUIO.

2. Otpeny wHGMOPMAI[MOHHOTO, MpPOTpaMMHOr0 obecrieueHWss W 3allUThI
vH(popMaluu aaMUHUCTpauu CsIM)KeHCKOT0 MyHULIMMNaAbHOTrO okpyra (JIbiznoB M.
C.) obecrieunth B TeueHHe 3 pabouux [JHeld CO [AHS TOJIMCAHHS HACTOSIIETO
IIOCTAHOBJIEHWS] pa3MellleHue TII0CTaHOBJIeHUSI U TeKCTa aJMUHUCTPAaTUBHOIO
perjamMeHTa Ha oQuiuanbHOM canTe CSIM)XEHCKOrO MYHULMIIAIBHOTO OKpyra B
MH(}OPMAaIMOHHO-TeIeKOMMYHUKALIMOHHOU ceTU «/IHTepHeT».

3. Ortgeny crpoutenbctBa, KKX ¥ apXWUTeKTypbl aJMUHUCTPALU
CAMIKEHCKOTO MYHHIMMA/ILHOTO OKpyra (XBaTtoBa M.A.) obecrieunTh B TeueHHe 3
pabourx [gHell CO [JHS TIOAMUCAHWS HACTOSIIEr0 TIOCTAaHOBJ/IEHUSI pa3MellleHre
TOCTAHOBJIEHUS] W TeKCTa AaJMWHUCTPAaTUBHOIO  perjlaMeHTa B  MeCTax
NpeloCTaB/leHusl MYHULMMNAJBbHOM YCIYTM, a Takke COBMECTHO C OT[e/oM
WHGOPMAI[MOHHOTO, TMpOrpaMMHOro obecrieyeHrss ¥ 3alUThl  MHMOpPMAaIUN
agMuHUACTpauu  CsAMPKeHCKOro  MyHulMnanasHoro okpyra (JIemsnoe M. C.)
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obecrieudTh B TeueHWe 3 pabounx JHeM coO [JHS TIOAMUCAHUS HACTOSIIEro
MOCTAaHOBJIEHUsT ~ pa3MellleHWe  Ha  oduuuanbHOM  caute  CSIMXKEHCKOTo
MYHULMTIATBHOTO OKpyra B WH(GOPMAalMOHHO-TeJIeKOMMYHUKAI[MOHHOW  CeTU
«IHTepHeT» WHpOPMALMKM O MYHULUIAIBHOW yCayre, TMpejOoCTaB/IsieMOl B
COOTBETCTBUM C aJMUHUCTPAaTUBHBIM perjiaMeHTOM, TpeaycMoTpeHHoU [lopsigkom
pa3paboTKu U yTBepXKAeHUs aJAMUHUCTPAaTUBHBIX perjlaMeHTOB IIpeJoCTaBIeHuUs
MYHULIUMA/TbHBIX, YTBEP>K/I€HHbIM MTOCTaHOB/I€HWEM agMUHUCTpaLuK CSM>KeHCKOTo
MyHHULMINanbHOro paroHa ot 31.03.2022 Ne 93.

4. IlpusHaTe  yTpaTMBLUMMHU  CWJIy  C/eAylOl[de  [OCTaHOBJIEHUS
agMuHUCTpaLu CSM)KEHCKOTO0 MYHULIMIIATbHOTO paliOHa:

- ot 01.07.2014 Ne 287 «O6 yTBep>KJeHUM aZJMUHUCTPAaTUBHOI'O perjiaMeHTa
T1pei0CTaB/IeHNs MYHULIMIIA/IbHOM YCIYTH T10 TPeJ0CTaB/IeHUI0 XKUJbIX TTIOMeLeHUN
MYHULMIATBHOTO KWJIUIIHOTO (POH/Ia KOMMEepPUYECKOr0 UCI0/Ib30BaHUsI»;

- myHKT 1 nocranoBnenust ot 22.06.2021 Ne 175 «O BHeceHHWH U3MeHEHUH U
JIOTIOJIHEHUM B  HEKOTOpble TOCTAHOB/IEHUS aAMUHUCTpaLM  CAMXKEHCKOro
MYHMUIYITA/IBHOTO paliOHa».

5. Hacrosiijee moctaHoB/IeHYe BCTyIaeT B CUIY CO JHSA ero NoAnrCaHus.

6. HacTosiijee mocTaHOB/eHUE TOJJIEKUT pa3MelleHHI0 Ha O(ULMA/TIbHOM
carTe CAMXXEHCKOr0 MyHULIMNaAbLHOTO okpyra https://35syamzhenskij.gosuslugi.ru B
VMH(OPMAaLMOHHO-TeJIeKOMMYHHUKALMOHHOU ceTh VIHTepHeT.

7. UVHbopmaiuio 0 pa3MeljeHMd HACTOSIIero IOCTAHOBJ/IEHUS  Ha
ourasbHOM caiite CsIM)KEHCKOTO0 MYHMLIMIAIBHOTO OKpyra oOrny0/guKoBaTh B
rasere «Bocxog».

I'naBa CAMXEHCKOI0 MyHULIMIIAILHOTO OKpyra C.H. Jlamkos

[Ipunoxxenue



K [MOCTaHOBJIEHUIO aZIMUHUCTPALIUU
CsIM)KeHCKOT0 MYHULIMMA/ILHOTO OKpyTa
oT 16.05.2023 Ne 316

Aﬁ[MHHHCTpaTI/IBHblﬁ perjiaMeHT NnpeaoCTaB/I€eHUA MYHHHHHaHbHOﬁ YUIYT'HA
«HPEAOCTHBJIEHI/IE KUIBIX HOME]J.[EHI/Iﬁ MYHHUIIUIIA/IBHOI'O )KH/IULIHOTO d)OHﬁ[a
KOMMEPUYECKOI'o MCImo/ib30BaHUA»

I. O6I111Me TI0/I0XKEeHHST

1.1. AJMMHUCTpaTHMBHBIA perjiaMeHT TpeJOoCTaBAeHUsI MYHULUNAIbHON
YCIYTA TI0 MPeNOCTaB/IeHUIO JXKU/bIX TOMELeHUH MYHULUNAJIbHOTO >XKUIULLHOIO
dboHga KOMMepueCcKoro WCII0/Tb30BaHUs (manee COOTBETCTBEHHO —
aZIMUHUACTPAaTUBHBIN perjiaMeHT, MyHULIUNAalIbHasA yCIyra) yCTaHaB/IMBaeT MOPSA0K U
CTaHJApT  MpeJOCTaB/JIeHUs]  MYHULMIAJIBHOW  yCIYyrd  AJMUHUCTpaLyen
CAMIKEHCKOTO MYHULIMIIATBHOTO OKpyra Bomorogckoit obmactu  (manee —
Y110/ THOMOUYEHHBIM OpraH).

1.2. 3asBuTensiMU SBASIOTCS (U3MUECKHe WM lopuadueckue mauija  (3a
VICK/TIOUEHHEM TOCyapCTBEHHbIX OPTaHOB U UX TEPPUTOPHA/IbHBIX OPraHOB, OPTaHOB
roCy/JapCTBeHHBIX BHeOIO/KeTHbIX (OHAOB W HMX TEPPUTOPHA/IbHBIX OpraHOB,
OpPraHOB MECTHOTO CaMOYIIpaBjieHHs ), MO0 WX YITOJTHOMOUEHHbIe TIPeJCTaBUTETH
(manee - 3asIBUTEJIN).

1.3. MecTto HaxoX[eHHUs YIOJHOMOUEHHOr0 opraHa, rpaduk paboThbI
YIOJIHOMOUEHHOTO OpraHa M WHasi ClpaBoYyHas WH(QOpMalusi pasMelleHa Ha
oduimanbHOM carte CIMXEeHCKOTO MyHULMIIAaTbHOTO OKpyTa B ceTh «IHTepHeT».

CripaBouHast uWHGMOpPMAIMsi O MeECTOHAXOXKAeHWH, rpaduke paboThl,
KOHTaKTHbIX TenedoHax M®PLI, agpece snekTpoHHOM moutbl M®PII pa3melijeHa Ha
oduimanbHOM cavite ML,

1.4. Criocobwl TmOnMyYeHUss WH(POPMAIMM O TIpaBWIAaX TIPeJOCTaBJIeHUsS
MYHULIUNABHOU YC/TyTH:

JTUYHO;

MOCPeJCTBOM Tesie()OHHOM CBSA3MY;

MOCPeICTBOM 3/7IEKTPOHHOM MOYTHI,

MOCpeICTBOM TTIOUTOBOU CBSI3H;

Ha WH(POPMAI[MOHHBIX CTeHJaxX B TOMeIleHusiXx YTIOTHOMOUEHHOrO OpraHa,
M®TL;

B ceTu «VIHTepHeT»;

Ha odulIMabHOM caliTe ¥YTI0THOMOUeHHOro opraHa, M®II;

Ha ExquHoM moprasie;

Ha PervoHasbHOM Moprarnie.

1.5. Topsiok nH(GOPMUPOBaHUS O MPeA0CTaB/IeHUA MYyHULUTIATbHOU YCIyTH.

1.5.1. WudopmupoBaHue 0 TMpeJoCTaBJIeHUU MYHUIUIIATBHOU  yC/IyTH
OCYLL[eCTBJISETCA I10 C/IeIYIOIUM BOIIPOCaM:



4

MeCTO HaxOXJAeHWsi YTIOJJHOMOUEHHOr0 OpraHa, ero CTPYKTYPHBIX
nozipa3feneHuii (mpu Hanuuum), MO1I;

JO/DKHOCTHBIE JIML]A W MYHULUWIIA/IbHbIE CIy’Kallde YTIOJTHOMOUEHHOIO
OopraHa, YIOJHOMOYEHHbIe TMPeJOCTaB/IsATh MYHULMMNAJBHYK YC/IyTy M HOMepa
KOHTaKTHbIX TeJle(hOHOB;

rpaduk paboTel YTIOMTHOMOUYEHHOr0 opraHa, M®LI;

opuLIMa/bHBIA CAaUT YTIOJTHOMOYEeHHOro opraHa, M®II;

aZipec 371eKTPOHHOM MOYThI Y TIOJTHOMOYEHHOro opraHa, M®LI;

HOpDMaTHMBHbIe  TpaBOBble  aKThl 10  BOMNPOCAM  MpPeA0CTaB/eHUs
MyHULIUNAIBHOM ~ YCJIyTM, B TOM UWC/e, aJMUHUCTPATUBHbIA  perjiaMeHT
(HauMeHOBaHUe, HOMeD, /laTa MPUHSTHS HOPMaTHBHOTO TIPaBOBOI0 aKTa);

XOJ, IPeJiOCTaB/IeHUs] MyHULMIIA/IbHOW YCIYTH;

aZIMMHHCTPaTUBHBIE NPOLeyPbI IPeOCTaB/IeHUs] MyHULUIIAIbHOW YCIYTH;

CPOK MpefoCTaBIeHUsI MyHULIUINAIbHOU YCIyTH;

NopsiZIOK U (hOpMBbI KOHTPOJIS 3a MpeoCTaBIeHueM MYHULIUIA/IbHON YCTyTH;

OCHOBaHU4 /11 OTKAa3a B MPeJ0CTaB/IeHUU MYHULUIIAILHOW YCIYTH;

JaocyzneOHbI U CyeOHBIA TIOPSAZOK 00’Ka/moBaHUs JeHCcTBUM (6e3eiicTBYs)
JNO/DKHOCTHBIX JIML] WU MYHMLUIAJbHBIX CAYXKallUX YTO/JHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a MpeJoCTaB/leHre MYHHULIUIAJbHOM YCJIYyTHU, a TakKe pelleHUH,
TIPUHATBHIX B X0O/le MPe/JOCTaB/IeHUs] MyHULMIA/IbHOW YCIYTH.

vHasg uWHQOpMaLUMs O [JesATelbHOCTU YTIOJJHOMOUEHHOTO OpraHa, B
cootBeTcTBUM C DenepanbHbiM 3akoHOM OT 9 deBpansi 2009 roma Ne 8-®3 «O6
obecrieueHrH J0CTyNa K UH(OPMALIUU O [esiTe/IbHOCTU TOCYJapDCTBEHHBIX OPTraHOB U
OpraHoOB MeCTHOT'0 CaMOYTIPAaBJIEHUS».

1.5.2. NudopmupoBaHue (KOHCY/TbTUPOBaHUeE) OCYI1[eCTB/ISIETCS
CrieliuaaucTamMyu  YTNoaHOMOo4YeHHOro opraHa (M®IL]), oOTBeTCTBEHHbBIMM 3a
vHbopMHpOBaHUe, Tipu oOpailleHWH 3asiBUTened 3a uHGQOpMaleld JIMUHO,
TOCPe/ICTBOM Tesie(pOHHOM, TTIOUTOBOM CBSI3U WJ/TU 3JIEKTPOHHOU MOYTHI.

NudopmupoBaHue NpoOBOAUTCS Ha PYCCKOM si3bIKe B (JopMe WHIWBU/yaIbHOT'O
¥ yOmuHOr0 MHGOOPMUPOBAHMS.

1.5.3. VHpguBupyanbHOe  yCTHOEe  WH(OPMHPOBaHME  OCYILECTBIISAETCS
JO/DKHOCTHBIMU JTUI]AMH, OTBETCTBEHHBIMH 3a MH(MOPMHpPOBaHWe, TIPA OOpaIieHuu
3asiBUTeJIel 3a MH(opMaLren JIMUHO WY TIOCPeCTBOM Tesie()OHHOM CBSI3U.

CnenuanucTt, OTBEeTCTBEHHbIM 3a WH(POPMUPOBaHWe, TMpPUHUMaeT BCe
HeoOXoJuMble Mepbl AJis TIpefoCTaB/AeHUs] TOJIHOTO W OINepaTHBHOIO OTBeTa Ha
TI0CTaBJ/IeHHbIE BOIPOCHI, B TOM YHUCJIe C IPUBJIEUeHUEM JAPYTUX COTPYAHUKOB.

B ciiydae eciv [1s1 TIOATOTOBKU OTBeTa TpeOyeTcs Gosiee MpOAO/KUATETbHOE
BpeMsi,  CIeLMaJuCT, OTBETCTBEHHbIM 3a HH(OpPMUDOBaHWe, MpejJjaraer
3aMHTepPeCOBaHHbIM JIML]AM MEePe3BOHUThL B OMNpeJesIeHHbIU [eHb U B OIpe/esieHHOe
BpeMmsi, HO He 1o3Hee 3 pabouux fgHel co gHs oOpaireHus. K Ha3HaueHHOMY CPOKY
Jo/bKeH ObITh TIOJTOTOB/EH OTBeT TI0 BOIMpOcaM 3asBUTesiel, B Coydae
He0OXOUMOCTH OTBET TOTOBUTCS TIPU B3aMMOJENCTBUM C JO/DKHOCTHBIMU JIUL]AMHU
CTPYKTYPHBIX TO/pa3fieJieHu OpraHoB W OpraHu3alyid, y4acTBYIOLIUX B
TIpe/l0CTaB/JIeHUY MyHULIMIIAbHOW YCTyTH.



B ciyuae ecnu mipefoctaBiieHre WHGOpMaliy, HeoOX0UMON 3asiBUTEO, He
Tpe/iCTaB/isieTcs] BO3MOXXHBIM  TOCPEACTBOM  Tejie(QOHHOM  CBSI3M, COTPYAHUK
YnonHomoueHHoro opraHa/ M®LI, npuHsBiIMi TenedOHHbI 3BOHOK, pa3bsCHsSET
3asBUTEJII0 TIPaBO 0OpPaTUTHCS C MHUChbMEHHBIM OOpalljleHHeM B YTIOJIHOMOYeHHbBIN
opraH u TpeboBaHUs K 0(hOpMJIeHHIO 0Opall[eHusl.

[Ipy oTBeTe Ha TeneOHHbIE 3BOHKMU CIIEL[UA/JMCT, OTBETCTBEHHbINH 3a
VH(OPMUPOBaHWe, [O/DKEH Ha3BaTb (aMUIMIO, WMs, OTYeCTBO, 3aHMMaeMylo
JOJDKHOCTh M HavMeHOBaHWe CTPYKTYPHOro mnojpasfeneHus (NpU HalIAYUK)
YTI0/IHOMOUEHHOI0 OpraHa.

YcTtHoe WHGOPMUPOBaHUE [O/DKHO TIPOBOAMUTHLCS C ydeToM TpeOoBaHMIA
o(uLIMaIBLHO-/e/I0BOTO CTU/ISA peur. Bo Bpemsi pa3roBopa He06X0AUMO MPOU3HOCHUTh
CJIOBa YeTKO, n30erarhb «mapasiefbHbIX pa3srOBOPOB» C OKPY KarOIUMHU JIFOJbMHU U He
TIpepbIBaTh PasroBOp IO TIPUYMHE TMOCTYIJIeHUs1 3BOHKA Ha Jpyrou arrapar. B KoHie
MH(OPMUPOBAHUS CIEeLUauCT, OTBETCTBEHHbIM 3a HWH(OPMUPOBaHWE, [10/DKeH
KpaTKO TIO/IBECTU UTOTH U TI€PEUHC/IUTh Mepbl, KOTOpble He0OX0AUMO MPUHSATE (KTO
VIMEHHO, KOT/J]a ¥ UTO [JO/DKEH CZIeJiaTh).

1.5.4. VlnpuBYayanpbHOe MUCbMEHHOE WH(GOPMHPOBAaHME OCYILeCTB/SETCS B
BUJle MMCbMEHHOT0 OTBeTa Ha oOpalljeHre 3aMHTepeCcOBAHHOTO JIMIa B COOTBETCTBUU
C 3aKOHO/IaTe/IbCTBOM O TIOPsiZIKe pacCMOTpPeHUs 0OpallleHui rpaX/iaH.

OTBeT Ha 3asB/€HME COCTaBJ/SeTCS B IPOCTOM, YeTKOU (pOpMe C yKasaHUeM
(dbaMuIMM, ¥MMeHH, OTYeCTBa, HOMepa Tejie)OHA WCIIOTHUTENS, MOAIMCHIBAETCS
PYKOBOZUTEIEM YNOMTHOMOUEHHOTO OpraHa W  HarfpaB/sieTcss  Criocobom,
TMO3BOJISIFOLLMM TTOATBEPAUTD (DAaKT U JaTy HarpaBJ/IeHUs.

1.5.5. IlybmuuHoe ycTHOe WH(GOPMHPOBaHHE OCYIIECTBISIETCS MMOCPEeACTBOM
TIpUBJIEUEHUs CPeJCTB MacCOBOM MH(MOpMaLUKM — paZivio, TeneBueHus. BbiCcTymnieH s
JOJDKHOCTHBIX JTUL], OTBETCTBEHHbIX 38 UHGOPMUPOBAHHWE, 10 PaJuo U TeleBUeHUI0
COTJIACOBBIBAKOTCA C PyKOBOJHWTE/IEM YTIOJTHOMOYEHHOTO OpraHa.

1.5.6. TlybmmuHoe mHChMeHHOe WH()OPMUPOBaHHWE OCYIIEeCTBISETCS TMyTeM
nyOivMkauuyu  WHGOPMALMOHHBIX  MaTepuasioB O TpaBWIaxX Ipe/joCTaB/eHus
MYHULMIIAZIBHOW ~ yCJIyTM, a TakkKe aJMUHUCTPAaTUBHOIO  perjiamMeHTa W
MYHHIUIATBHOTO TIPAaBOBOTO aKTa 00 ero yTBep KJeHUH:

B Cpe/ICTBaX MacCOBOM MH(OpMaL1y;

Ha ouLMaIbHOM CalTe YTIOJTHOMOYEHHOr0 OpraHa;

Ha PervoHaabHOM Mopraiie;

Ha MH(OPMAaLMOHHBIX CTeHJaXx Y TI0JTHOMOUeHHOro opraHa, M®I1.

I1. CtanmapT npefoCcTaB/ieHUsI MyHULIUNAIbHOW YCIyTH
2.1. HavMeHOBaHHe MYHULMMNAIbHOM YCIyTH

HpeﬂOCTaBHEHI/Ie JKUJIBIX HOMEH.[GHHﬁ MYHHUIHIIA/IBHOT'O KU/IUIHOI'O CbOH,Z[a
KOMMepUeCKOro UcCrio/ib30BdaHUHA.
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2.2. HaumMeHOBaHWe opraHa MeCTHOTO CaMOYIIpaBJieHus, [Ipe0CTaB/IgOLIEero
MYHULIANAIBHYI0 YCIYTYy

2.2.1. MyHuLirabHas yciyra rnpefoCcTaBisieTCs:

ApvunucTpanerd CAMXKEHCKOr0 MYHHULIMMNAJIBHOTO OKpyra Bosorozackoiu
obsacTy;

M®II 1o MmecCTy >KWATelbCTBA 3asiBUTENsA - B UYaCTU Ip¥emMa W BblJauu
JOKYMEHTOB Ha [peJoCTaB/eHhe MYHULMNAAbHOM yCayru (TpyU  YC/IOBUM
3aK/TFOUEHUsI COTJIallleHuH 0 B3auMmogencteuu ¢ MOILI).

2.2.2. He pmomnyckaeTcsi TpeboBaTh OT 3asiBUTENsT OCYII[eCTBAEHUS JeHCTBUM, B
TOM UMCJIe COTJIaCOBaHMWM, He0OXOAUMBIX 11 TIOTyYeHUs] MYHHULIATIATLHOM YCIyTH U
CBSI3aHHBIX C OobOpallleHWeM B WHble OpraHbl U OpraHW3al[iH, He MpeayCMOTpPeHHBIX
HAaCTOALLMM aIMUHUCTPATUBHBIM PerjiaMeHTOM.

2.3. Pe3ynbTaT npefoCTaB/ieHUs MyHULIUTATIBHOU YCIIyTH

2.3.1. Pe3ysibTaTOM NpefoCTaBlIeHUs] MyHULIMIA/ILHOM YC/IYTU SIB/ISIeTCS:

1) nmnpuHATHe  pelleHHWs O  TpPeJOCTaB/JIeHWA  JKWIbIX  [TOMeLleHUN
MYHULMIIABHOTO XWJIUIHOTO (POHJa KOMMepPUYEeCKOr 0 UCIT0/Ib30BaHUS;

2) TIpUHSITHe pellleHHsi 00 OTKa3e B TIPeJOCTaBIEHUU >XWIBIX TIOMeIeHU!
MYHULMIATBHOTO XUIMLIHOTO (POH/Ia KOMMEpPUYEeCKOI0 UCIT0/Ib30BaHUSI.

2.4. Cpok npejoCcTaBieHUs] MyHULIMMAIbHOW yCITyTH

CpoK MpUHATHS pelleHUs O TMpeAoCcTaB/ieHnHd (OTKa3e B IpeJoCTaB/IEHUN)
JKUMBIX TIOMEIleHUd MYHULIMMNAJbHOTO JKAIUIIHOrO (OHJA KOMMEDPUEeCKOro
WCTIO/Tb30BaHusl cocTapyisieT He Oosiee 30 paboumx [gHel €O AHS perucTpalyiu
3asiB/IeHHs B Y TIOJITHOMOUeHHOM opraHe (M®11I).

2.5. IIlpaBOBbIe OCHOBaHUSI /1Jis IPeIOCTaB/IeHUs] MyHULIUTAJIbHOU YCIyTH

[TepeueHb HOPMATUBHBIX MPABOBBLIX AaKTOB, PEryIUPYIOIIUX MpeAOoCTaBIeHue
MYHHULIUMNAIBHOM YC/IYTH (C yKa3aHWeM UX PEKBU3UTOB U MCTOYHMKOB O(UIIMA/ILHOTO
orny0/IMKOBaHus1), pa3MelliaeTcss Ha O(UIMATLHOM CaiiTe YTIOJTHOMOUEHHOTO OpraHa,
Ha EIT'Y, PIIT'Y.

YTnomHOMOYeHHbIM opraH obecrieurBaeT pa3MelljeHre U aKTya/ln3alyio repeyHs
HOPMAaTHBHBIX MPaBOBbIX aKTOB, PETyJMUPYIOLIUX MpeAoCTaB/ieHre MyHULMNaIbHOU
yCJIyTH, Ha CBOeM OUILIMaTbHOM CauTe.

2.6. VcuepribIBaroIuii riepeueHb JOKYMEHTOB, He0OXOUMBIX B COOTBETCTBHUHM C
3aKOHOZATe/IbHbIMU W/ UHBIMU HOPMAaTHUBHBIMU MPABOBBIMY aKTaMU JJ1s1
NpeJi0CTaB/IeHNs MYHULIUTIAIbHOW YCIYTH, KOTOPbIe 3asBUTE/b JO/DKEH MpeJCTaBUTh
CaMOCTOSITE/TbHO



2.6.1. B uensax mnpemocTaB/ieHUsI MYHMULMWINAJIbHOW YCJIyTHM 3asiBUTE/b —
(dur3nUeckoe ULO MpeACcTaB/sieT (Hanpas/isieT) cieAytolye JOKYMeHTbI:

1) 3asByieHWe O TIpeJOCTABAEHWU JKWIbIX MOMEIEeHUHA MYHULMITAJIBHOrO
JKUJMIIHOTO ~ (OH/la KOMMEpPUeCKOro MCIOJib30BaHUsI 10 (opMe  COrjacHO
npwiokeHuto Ne 1 K HacTosiiemMy aJMUHMCTPAaTUBHOMY perjaMeHTy (zanee -
3asiB/IeHue).

3asiBfieHHe 3arojiHseTcs pa300puKBO, B MAIIMHOMKUCHOM BUJE WU OT PYKU.
3asiBlieHWe  3aBepsieTCsl  MOANWCBIO  3asBUTeNss  (ero  yIHOJHOMOYEHHOrO
Tpe/ICTaBUTEIS).

3asiB/ieHWe, M0 MpPockbe 3asiBUTeEsIsl, MOXKET ObITh 3arll0JIHEHO CIeL[UaJrCTOM,
OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, C TTIOMOLLIbIO KOMIbIOTEpPA WX OT pPyKu. B
MocJ/ieJHeM Cyvae 3asiBUTeb (ero yrmoJHOMOUYEHHbIN Mpe/ICTaBUTe/Ib) BIIHMChIBAET B
3asiB/IeHUe OT PYKHU CBOU (PaMUJIUIO, UMsI, OTYECTBO (TTOTHOCTBIO) U CTaBUT MOATUCH.

[Ipy 3amosiHeHUM 3asiBIeHUs] He [OIyCKAaeTCs WUCIO0JIb30BaHWe COKpalleHu!
cJioB U abbpeBUatyp.

dopma 3asB/leHUs pas3MellaeTcsi Ha cauTe B ceTd «lVIHTepHeT» C
BO3MO>KHOCTBIO OecCIiyIaTHOTO KOIMpOBaHus (CKaunBaHMs), B M®II.

2) IOKYMEeHTBI, YIOCTOBEPSIOIME JIMYHOCTh 3asiBUTeJII Y JIUL], YKa3aHHbIX B
3asB/IeHUM KaueCTBe YIEHOB ero CeMbH, JOCTUTIINX COBEPIIIeHHO/IETHS;

3) AOKYMEeHTBI, MOATBEeP)KAAIOLME COCTaB CEMbH:

- BBIMTMCKA U3 PETUCTPALMOHHON KapTOUKY;

- BBIMIMCKA U3 TTOKBAPTUPHOUW KapTOUKU;

- BBIMTMCKA U3 JOMOBOM KHUTY;

- pelieHrst 00 yCbIHOBJ/IEHUY (YZ0UepeHun);

- cyieOHbIe pellieHus O TIPU3HAHUM U/IeHOM CeMbH;

- WHbIe [OKYMEHTbI, BblJaHHbIe YIIOJTHOMOUEHHBIMM OpraHamMd (B Liessx
MOATBepKAeHus (haKTa Ha/IMuMsi CeMeHHbIX OTHOLLEeHUH).

4) NOKYMEHT, TMOATBEpPKJAIOIINU TIOJTHOMOUWS TIpeACTaBUTe/Ns 3asBUTENS -
¢usnueckoro uia (B ciydae obpalijeHus 3a TMOTyYeHHeM MYHULUMAIBHON yCIyTH
Tipe/icTaBUTesNsA 3asiBUTesNs1). B ciyuae, ecn »xuoe TmomellleHre MYHULIMIATIBHOIO
JKUIMILHOTO (pOHZA KOMMEPYeCKOro WCII0/Ib30BaHWsl TUIAHUPYETCS TepefiaTb Ha
OCHOBAaHWHU  JIOTOBOpA, TpeOyIoIlero rocCy/lapCTBEeHHOW  perucTpaluu  Wiu
HOTapuaJbHOM  (OpMBI, MpeACcTaBUTeNb  (PU3UUECKOrOo JIMLj@a TpeJCTaB/isieT
HOTapHaJIbHO Y[ 0CTOBEPEHHYIO JOBEPEHHOCTh

2.6.2. [ns 1ipefoCTaB/ie€HUsI MYHULMIAJBHOM yCJIyTM  3asBUTENIA -
IOpUIUecKure J1La TpeCTaB/IsoT:

1) 3asiBieHWe 10 ¢opMe COIJIacHO TIpUIOKeHH0 Ne 2 K HacTosiemy
aZIMVHHACTPAaTUBHOMY perjiaMeHTYy.

3asiBjieHue 3aroJiHsAeTCs: pa300purBO, B MAIlIMHOMIMCHOM BU/Ie WX OT PYKH.

OT “MeHU HPUAWYECKOrO JWlia 3asiBieHWe TOJIUChIBAeTCSI PYKOBOAUTEIEM
IOPUIUUECKOTO JULia MO0 yIoJTHOMOYeHHBIM Mpe/iCTaBuTe/ieM I0PUIUUeCcKOro Juiia
Y 3aBepsieTCs nevartbio (Tpy HaIuuum).

3asiBfieHHe 1O Mpocb0e 3asBUTENST MOXKET ObITh 3arlOJIHEHO CTeLUaTCTOM,
OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, C TTIOMOLLIbIO KOMIIbIOTEpPA WM OT PyKU. B
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rocjiefiHeM C/iyuyae PYKOBOAUTe/b HOPUAUUECKOro Juija, JIMOO0 YIIOJHOMOUeHHbBIN
Npe/iICTaBUTeNIb FOPUJWMYECKOTO JIWLIABIIMCHIBAET B 3asB/ieHWe OT pPYKA CBOU
dbamunnio, UMsl, 0TYeCTBO (TTIOTHOCTHIO), CTABUT TMO/IUChH U 3aBepsieT meuaThbio (Mpu
Ha/IM4uun).

[Ipy 3amosiHeHUM 3asiBieHUs] He [OIYCKaeTCs UCMO0JIb30BaHWe COKpalleHu!
CJioB U abOpeBUaTyp.

dopma 3asB/eHHS pasMellaeTcsi Ha caute B ceTu «VIHTepHeT» C
BO3MOKHOCTBIO OecryiaTHOro KOnmupoBaHusi (CKaunBaHust), B ML,

2) THCBMO - MPeJJIOKEHUe O Mpel0CTaB/IeHUH I0PUIAUeCKOMY JIMLY YKUI0TO
TIOMeIl[eHHUs] MYHULUMAIbHOTO >XU/IMIITHOTO (JOHAA KOMMEPYEeCKOIr0 HCII0/b30BaHuUs
J71s1 TIPOKKUBaHUs paboTHUKA (paboTHUKOB), He oOecrieueHHOTo (He 0OecrieueHHbIX)
JKWJIBIM TIOMelljeHHeM B COOTBETCTBYIOII[EM Hace/leHHOM MYHKTe 110 MeCTy paboThl, C
obocHOBaHHEM HEOOXOAUMOCTH TaKOTO TPe0CTaB/IeHHS;

3) Konus yCTaBa FOPUAUYECKOTO JIMLa 3aBePEeHHOr0 MOJIKUCHI0 PYKOBOAUTEIS
WU TJIaBHOTO OyXranTepa U revyaThio FOPUAAYECKOTO JIUIIa;

4) pekBU3UThl GAHKOBCKOTO CueTa IOPUAMUECKOTO Jivija, HeoOXogumble /st
3aKJ/IF0UeHUs 0roBopa.

5) B cayuyae oOpalleHusi TIpeJCTaBUTeNs] 3asiBUTeJsl TpPe/ICTaBJIseTCs
JI0BEPeHHOCTb. B ciiydae, eciu >kuioe TmomelieHWe MYHULIMINA/TIBHOTIO JKUUILIHOTO
(dhoHJa KOMMEpPUYEeCKOr0 HCIOJb30BaHUs IIJIaHUPYeTCs MepefaTh Ha OCHOBaHWUU
JI0TOBOPA, TPeOyHoIIero rocy/lapCTBeHHON perucTpalid Wikl HoTapyuaabHOM (DOPMBI,
TIpe/ICTaBUTE/b IOPUANYECKOT0 JIMLA TIpe/iCTaB/isieT HOTapUalbHO YOCTOBEPEHHYIO
JIOBEPEHHOCTb.

2.6.3. 3asBreHWe W TIpujaraeMble JOKYMEHTbI MOTYT OBbITh IpeCTaBIeHbI
C/TeIyIOIUMU CTIOCO0aMHU:

MyTeM JTUYHOTO oOparrieHus1 B YTIOJTHOMOUYEHHBIM opraH wiu B M®ILI muuHO
mbo uepe3 CBOUX TIpe/iCTaBUTe Iel;

10Cpe/ICTBOM TTIOUYTOBOU CBSI3U;

IO 3JIEKTPOHHOU MOYTe.

nocpefctsoM EnnHoro noprarna.

2.6.4. 3asiBneHne B (opMe 5JIEKTPOHHOTO [JOKyYMeHTa W MpuiaraeMbie
JNOKYMEHTHI  TIOATMCHLIBAIOTCS ~ JIGKTPOHHOW  TIOATIMCBIO — 3asBUTENST  JTUOO
Npe/iCTaBUTe/Il  3asiBUTeNsl, BHJ KOTOPOU oOrpejensieTcd B COOTBETCTBUU C
®enepanbHbIM 3akKoHOM OT 6 ampens 2011 roma Ne 63-P3 «O6 371eKTpOHHOMN
noanucu» u cratamud 21.1 u 21.2 ®epepanbHoro 3akoHa ot 27 utosig 2010 roga
Ne 210-®3 «O6  opraHu3alMM  TPeJOCTAB/I€HUS  TOCYJapCTBEHHBIX U
MYHULIATAIbHBIX YCIYT».

[JOKyMeHT, TIOATBeP)KAAOLAKA TTOJTHOMOUHS TpPeJCTaBUTENs] HPUANYECKOTrO
nvlia, TIpe/CTaB/ieHHbI B (opMe 3/eKTPOHHOIO [JOKYMEHTa, YAOCTOBepsieTCs
YCWIEHHOM  371eKTPOHHOM  TOAMMWCBI0  TPaBOMOYHOTO  [JO/DKHOCTHOTO — JIMLA
OpraHu3aLyu.

ITOKyMeHT, TIOATBEepP’KJAIOI[Ui TOJHOMOUMSL TIpe/icTaBUTesisi  (hH3UUeCcKOoro
JIMLIa, B TOM YMCJ/Ie MHAVBUAYAJbHOrO peANpUHUMATe/Is1, pe/CTaB/IeHHbIU B (popMe
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3JIEKTPOHHOTO [JOKYMEHTa, YJOCTOBepsSeTCsl YCUIEeHHOM 3JIEKTPOHHOW MOANUCHIO
HOTapuyca.

2.6.5. B ciyuae mipeficTaB/ieHUs IOKYMEHTOB Ha OyMa)KHOM HOCUTesie KOTIHU
JOKYMEHTOB TIPe/ICTABJISIIOTCSA C TIpebsB/IeHHEM TIOAJTMHHUKOB /MO0 3aBepeHHbIe
revyaTbi0 FOPUIAYeCKOro aula (Mpy Haluuvy) U MOAIUCHI0 PYKOBOJUWTEISl, UHOTO
JO/DKHOCTHOTO /ML,  YIOJIHOMOUEHHOTO Ha 3TO0  KPUAUYECKHUM  JIMLIOM,
VIHIUBU/Iya/IbHbIM TIpeArNpUHMUMaTesIeM, WIU ero yIoJHOMOYeHHoro Jjuia. Ilocse
TIPOBe/leHNsI CBEPKU TIO/IMHHUKU JOKYMEHTOB BO3BPALLIAKOTCS 3asiBUTEJTHO.

B ciyyae mpejcTaB/ieHds [OKYMEHTOB (PU3WUECKUM JIMIIOM Ha OymakHOM
HOCHUTEeJIe KOMUU [JOKYMEHTOB MPEeACTaB/SIOTCS C TIpebsBIe€HWeM TOJJMHHUKOB.
ITocne npoBegeHUs1 CBEPKU  TMOAJIMHHUKKA  JOKYMEHTOB  He3aMe[/IMTeTbHO
BO3BPALAIOTCS 3asIBUTEJIO.

Kormmsi  moOKymeHTa, TIOATBEPXKAAIOLEro  IOJHOMOYMSL  IIpeZCTaBUTeIs
IOPUIMUECKOr0 JIMLA, YZJOCTOBEpSIeTCSd TMOAMNMUCHI0 TIPAaBOMOYHOIO [JOJ/DPKHOCTHOTO
JIiLia OpraHu3aLuy.

Kommusi  moOKymeHTa, TOATBEPXKAAIOLEr0  TMOJHOMOYMSI  TIpeCTaBUTEJIS
($r3rMUeCcKoro uLa, 3aBepseTcss HOTapUyCOM.

2.6.6. B csiyuae mpepcTaB/ieHUsI JOKYMEHTOB Ha WHOCTPAHHOM $3bIKE OHU
JO/DKHBI OBITH TIepeBe/leHbl 3asiBUTe/IeM Ha PYCCKUH s13bIK. BepHOCTb repeBoja U
TO/I/TMHHOCTH TIOJTTMCH TTEPEBOTUMKA O/DKHBI ObITh HOTapHaIbHO Y/[0CTOBEPEHBI.

IToKyMeHTbI He /I0/DKHBI COZlepyKaTh TTOAUKMCTOK MO0 MPUITHUCOK, 3aUepKHYThIX
CJIOB YW UHBIX He OrOBOPEHHbIX B HHUX HCIIpaB/JeHUM, a TakKXe Cepbe3HbIX
TIOBpeXX/eHWI, He TO3BOJISIFOIUX OJJHO3HAYHO UCTOJIKOBATh UX COZIep’KaHUe.

2.6.7. 3aABUTEJIIO BbIIA€TC paclycKa B MOJyYeHUM OT 3asiBUTeJIs] JOKYMEHTOB
C YKa3aHueM MX [epeuHs U JaTbl UX IOJy4YeHUs YTIOJIHOMOUYEHHbIM OpPraHOM, a
Tak)Ke C yKa3aHWeM TepeyHsi CBe/leHHH U JOKYMeHTOB, KOTOpbIe OyAyT MoyueHbl 10
Me)XBeJOMCTBEHHbBIM 3aripocaM. B ciyyae ripefocraBieHus JOKyMeHTOB uepe3s M®I]
pacnucka Bbifjaercs ykasaHHbIM MOII.

2.7. VicuepribIBaroIHii TIepeueHb JOKYMEHTOB, He0OXOJUMBIX B COOTBETCTBHUHM C
3aKOHO/ATe/IbHBIMU U UHBIMU HOPMaTHMBHBIMU MPABOBBIMY aKTaMU JJ1si
Npe/i0CTaB/IeHUs MYHULIUTIATbHOM YC/TYTH, KOTOPbIE 3asiBUTE/b BIIpaBe Mpe/[CTaBUTh
110 COOCTBEHHOM MHUIIMATHBE, TaK KaK OHM ITO/I/IeXKaT MPe/ICTaB/IeHHI0 B paMKax
Me>KBeJOMCTBEHHOT'0 UH(OPMal[MOHHOT'O B3aUMO/IeCTBUS

2.7.1. 3asgBuUTe/b 10 CBOEMY YCMOTPEHHIO BIIpaBe MpejCTaBUTh C/iefyrolue
JIOKYMEHTHI (CBeleHus):

1) cBUAETeNLCTBO O pOXK/AeHUHU pebeHKa;

2) CBUJETEeNBbCTBO O 3aK/II0UeHHNH (pacTop)kKeHHH) Opaka;

3) CBUZIeTeTCTBO 00 YCTAaHOB/IEHUH OTI]OBCTBA;

4) BbINKCKa U3 EAMHOr0O rocyapCTBeHHOT0 peecTpa HeIBUXKMMOCTH O TIpaBax
3asBUTE/ISI U WIEHOB €r0 CeMbHM Ha HMEIOIUecss Y HUX OOBEeKThl HeJ[BUKHUMOTO
VMIMYLLleCTBa

5) CBUETENBCTBO O TOCYAapCTBEHHOM PerucTpanyy FpUAUIeCcKoro JnLa ;
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6) cBUZIETEIHLCTBO O IOCTAHOBKe Ha Hanoroskeii yuet (MHH);

7) BeiucKy u3 EI'PII, monydyeHHyro He mo3gHee, ueM 3a 30 KaneHJapHbIX
JHeU, TIpe/IIleCTBYIOIHUX 00paIlieHno 3a MyHHUIUTIAIbHOMN YCIyTOM.

2.7.2. 3ampelijeHO TpeOOBaTh OT 3asBUTEJIS:

1) nmnpeacrtaBneHusi AOKYMEHTOB W HWH(OpPMalMd WM  OCYIeCTB/IEHUS
JIeWCTBUM, TpeJCTaBJieHue WM OCYL[eCTB/JIeHHWe KOTOPbIX He MNpeyCMOTPEHO
HOPMAaTUBHBIMU TPaBOBLIMU aKTaMH, PeryIMpYyOLIUMU OTHOLLIeHUS], BOSHUKAIOLLIE B
CBSI3U C MIpeJj0CTaB/IeHueM roCyJapCTBEHHbIX U MYHULIUINA/IbHBIX YCIIYT;

2) TpeAcTaB/ieHUs1 JOKYMEHTOB U  uUHGoOpMalMd, B TOM  UHC/Ie
NOATBEPXKAAOIIMX ~ BHECeHWe  3asBUTeJleM  IUIaTbl 3@  [IpefoCTaBJ/ieHUe
roCyJapCTBEHHBIX ¥ MYHULIUMAIbHBIX YC/IyT, KOTOPbIe HAaXOASATCS B PacIiOpsyKeHUr
OpraHoB, Tpei0CTaBJISIOLIUX rocyZlapCTBeHHbIe YCIIyTH, OpraHoB,
NpeJiOCTaB/ISAOIINX MYHULUIA/bHbIE YCJIYTHM, WHBIX T[OCYJapCTBEHHBIX OpPraHoB,
OpraHOB MECTHOTO CaMOyTpaBJieHusi MO0 T0/[BeJOMCTBEHHBIX TOCY/JapCTBEHHBIM
OpraHaM WIM OpraHaM MeCTHOT'O CaMOYIIpaB/ieHWsl OpraHu3aliii, Y4aCTBYIOLIUX B
Tpel0CTaB/IeHUM TIPelyCMOTPEeHHBIX YacThio 1 ctaTtbu 1 defepasibHOrO 3aKOHa OT 27
utosst 2010 roga Ne 210-®3 «O6 opraHu3alyy MpeoCTaBIeH)s TOCYAAPCTBEHHBIX U
MYHULIMNANbHBIX ~ YCAYT» TOCYJAapCTBEHHbIX W  MYHULMMNAJbHBIX YCIYT, B
COOTBETCTBUM C HOPMAaTUBHBIMU MpPaBOBbIMU akTamu Poccuiickor Penepauuu,
HOPDMAaTHUBHLIMU  TIPaBOBBIMM  akKTaMH CyOBekToB Poccuiickoit  depgeparum,
MYHULMITA/IbHBIMA PABOBBIMU aKTaMU, 3a UCK/IFOUEHHEM JJOKYMEHTOB, BK/IFOUEHHbIX
B Orpe/ie/ieHHbIM 4acThio 6 ctathu 7 ®epepanbHOro 3akoHa oT 27 utonsg 2010 roza
Ne 210-®@3 «O6 opraHuszaluu TpeAoCTaBAeHUs] TOCYJApCTBEHHBIX U
MYHHULIUNA/TBHBIX YCAyr» IepeueHb [JOKYMEHTOB. 3asiBUTe/b BIIpaBe IpPeACTaBUTH
yKa3aHHble JOKYMeHTbl W HWH(pOpPMAaLMI0 B  OpraHbl, IpeAOCTaBJ/IsIOLINe
roCyJlapCTBeHHbIe yYCIYTH, U OpPraHbl, NpeJoCTaB/IsA0IMINe MYHULMIIAIbHbIE YCIIYTH,
110 COOCTBEHHOM UHULIMATHBE;

3) ocyI1riecTBAeHUS AeMCTBHUM, B TOM UKC/IE€ COTJIaCOBAHHWM, HEOOXOAMMBIX IJIst
TI0/TyUeHHs TOCYJapCTBEHHbIX ¥ MYHULIUTIABHBIX YCIYT U CBA3aHHBIX C obpaiieHremM
B UWHble TOCyJApCTBeHHble OpraHbl, OpraHbl MeCTHOIO CamMOYINpaBJieHUs,
OopraHu3salyy, 3a MWCK/JIKUEeHHeM II0JIyYeHUs YCIYr U TI0/ydYeHUs [JOKYMEHTOB U
vH(OpMaluK, TMpeNoCTaB/isgeMbIX B pe3y/bTaTe MNpPeA0CTaBleHUs1 TaKUX YCJIYT,
BK/IFOUEHHBIX B TMEpPeYHH, YKa3aHHble B yacTu 1 cratbu 9 Pefiepa/sbHOTO 3aKOHa OT
27 wrong 2010 roma Ne 210-@3 «O6 opraHu3aliuM IIpeiOCTaBIeHUs
roCyAapCTBEHHBIX U MYHULUIIA/IbHBIX YCIIYT»;

4) mpeAcTaB/eHUs [JAOKYMEHTOB W WHGOpMal[MHd, OTCYyTCTBUe U (W/IM)
HeJJOCTOBEPHOCTb KOTOPBIX He YKAa3bIBa/MCh TIPU ePBOHAYA/JIbBHOM OTKase B IIpueMe
JOKYMEHTOB, HeOOXOAWMBIX [I/i1  TIPeJOCTaB/ieHus TOCYJapCTBEHHOW WU
MYHULIATIAIBHOW ~ yC/IyTH, /MO0 B  TIPe/IOCTaB/IeHWH TOCYJapCTBEHHOW WU
MYHULIUTATBHOU YC/IYTH, 38 UCK/TFOYEHHEM CJIeIVIOLINX CTydaeB:

a) u3MeHeHHe TpeOOBaHMM HOPMATHUBHBLIX ITPABOBBIX AaKTOB, KaCAIOIIUXCS
NpeJiOCTaB/AeHUs  TOCY[AAPCTBEHHOM WM  MYHULMMOAIbHOM  yC/IyrH, TIOC/e
MepBOHAYATbHOM TI0ZIaUM 3asiB/IeHUsI O TIPeAOCTaBJI€HUU TOCYJJapCTBEHHOW WU
MYHULIUMNATBHOU YCTyTH;
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0) HamMuMe OIIMOOK B 3asiBJIeHWH O TIPe/0CTaB/IeHUH TOCYZApCTBEHHOU WU
MYHULIUNAJIBHOM ~ yCIYTM M [JOKYMeHTaX, IIOJAHHBbIX 3asgBUTe/IeM  I10C/Ie
MepBOHAYa/IbHOTO  OTKa3a B TIpUeMe  /IOKYMEHTOB, HeOOXOAWMBIX /st
TIpe/OCTaB/IeHUsI TOCY/JapCTBeHHONW WIM MYHUIMMNAJILHOW yciayrv, 5ubo B
TpeJiOCTaB/IeHUN TOCYJapCTBEHHOU WM MYHULIUMNAJIbHOU YCIYTU U HE BK/IFOUEHHBIX
B IIpe/ICTaB/IeHHbIM PaHee KOMIUIEKT JOKYMEeHTOB;

B) HCTeueHHWe CpOKa JeWCTBUSI JNOKYMEHTOB WM W3MeHeHue WH(opMaruu
Moc/e TepBOHAYAJBHOTO OTKa3a B TpUeMe [JOKYMEHTOB, HeoOXOAWUMBIX st
NpeJIOCTaB/IeHUs] TOCY/IaDCTBEHHOW WM MYHHULUMNAIBHOW  yCiayru, Jmbo B
TNpe/loCTaB/IeHUY TOCYyAAapCTBEHHOW WM MYHULIMMNAJIBHOW yCIIyTH;

I) BbISIBJIeHWe [JOKYMEHTaJbHO TIOATBEPXAEeHHOro ¢akTa (MpHU3HAKOB)
OLIMO0YHOTr0 WM MPOTUBOIIPABHOTO AieicTBUs (6e3heiiCTBYsI) JAO/KHOCTHOTO JIULia
opraHa, MNpeAOCTaB/AOLIero  IOCyJapCTBeHHYK  yCAyry, WIA  OpraHa,
TpeJ0CTaB/IsA0Iero MYHULUITIA/IBHYIO yCyry, roCyiapCTBEHHOT O W
MYHULIATIAJIBHOTO ~ C/y’Kailero, pabOoTHWKa MHOTO(MYHKI[MOHAJBLHOTO  LIEHTpa,
pabOTHMKa OpraHMW3al[iH, TIpelyCMOTPeHHO# yacThio 1.1 cratbu 16 degepasbHOrO
3akoHa oT 27 wronia 2010 roga Ne 210-P3 «O6 opraHu3al[iu TpeOCTaB/IeHHS
rOCy/apCTBeHHbIX W MYHHULMIIAJIbHBIX YCJIyr», OPU TepBOHAYa/lbHOM OTKase B
nprveMe [JOKYMEHTOB, HeOOXOAWMBIX [/Isi TpefoCTaB/eHusi TOCyJapCTBeHHON WIn
MYHULUMATBHOW ~ yCIyTd, JMO0 B  TpeJoCTaBJIeHWH TOCY/JapCTBEHHOW WU
MYHHULIUNABHOW YC/IyTH, O YeM B MHUCbMEHHOM BHJE 3a TMOAMNUCHIO PYKOBOJAUTEIS
opraHa, MpeJOCTaB/SAIOL[er0  TOCYJapCTBeHHYK  YCIyry, WIM  Oprasa,
TIpeI0CTaBJISFOLLero MYHULIUTA/IbHY IO yCIyTy, PYKOBOAUTES
MHOTO(YHKLIMOHA/IbHOTO ~ LieHTpa TIpyM T[epBOHAYa/ibHOM OTKa3e B [pUEMe
JOKYMEHTOB, HeoOXOAUMBIX [ii1  TIpeJoCTaB/eHus TOCYy/JapCTBEHHOW  WId
MYHULIATIATBHOW YCJIyTH, JUOO PYKOBOAWTENS] OpraHW3al[iH, IpeAyCcMOTpeHHOU
yacTeio 1.1 crateu 16 ®expepanpHOro 3akoHa ot 27 utosisg 2010 roga Ne 210-P3 «O6
opraHu3salyyd [peAoCTaB/ieHusi TOCYJapCTBEHHbIX U MYHULUIIAIBHBIX  YCIyD»,
yBeJOM/ISIeTCSl 3asiBUTe/Ib, a TakKe TPUHOCATCS W3BUHEHHsS 3a [OCTaBJ/IeHHbIe
Hey106CTBa;

5) mpepocTaB/ieHUss Ha OyMaXHOM HOCHUTesle [JOKYMEHTOB U HWH(OpMaIUy,
3/IEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C IMyHKTOM
7.2 yactu 1 crathu 16 @enepanbHoro 3akoHa ot 27 utosisi 2010 roga Ne 210-D3 «O6
OpraHu3alvy TMpeJOoCTaB/JeHUs TOCYAAPCTBEHHBIX U MYHHULMIIAJIBHBIX YCIyT», 3a
WCK/IOUeHWeM CJlyuaeB, eC/lM HaHeCeHWe OTMETOK Ha Takue JOKYMEeHThl JIMOOo Hx
U3BSITHE SIBJISIETCS HeOOXOAUMBIM YC/I0BHEM TMpeAoCTaBeHUs TOCy1apCTBeHHON UTH
MYHULMIAaBHOU YCAYTHM, W WHBIX CJyyaeB, YCTaHOBJEHHBIX (heJiepasbHbIMU
3aKOHaMU.

2.8. VicuepribiBatoliuii lepeueHb OCHOBaHUM /1Jisl OTKa3a B MpreMe JJOKyMEeHTOB,
HeOOXOUMBIX /ISl IPeA0CTaBAeHUs] MyHHUIUIA/IEHON YCIyTH

OcHoBaHus 4JId OTKad3d B IIpUEME 3asdB/JIEHUA U OOKYMEHTOB, HEO6XO,[LI/IMBIX
AJId TIpDeJOCTABJ/IEHUA MYHHHHHHHLHOﬁ yaiayru OTCyTCTBYHOT.
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2.9. VcuepnibIBarolvi nepevyeHb OCHOBAHUM /1Sl TIPUOCTAHOB/IEHUS
rpeJj0CTaB/IeHNs MYHULIUIIAIbHOW YCIYTH WM OTKa3a B MPeJ0CTaB/IeHUN
MYHULIUMNAJBHOU YCJIyTH

2.9.1. OcHoBaHveM [/ OTKasa B IpUeMe K PacCMOTPEHUIO 3asiBJIeHUs
SIBJISIETCSl BbIsIBJIeHHWEe HecOOJIOZIeHHsl yCTaHOBJ/IeHHBIX cTaTheid 11 ®PepepasbHOTO
3akoHa oT 6 ampesnisi 2011 roga Ne 63-®3 «OO6 3/1eKTPOHHOM TIOITUCH» YCIOBUMN
TIPU3HAHWSA [JeMCTBUTETBHOCTU KBAIM(PULMPOBAHHOW 3JIEKTPOHHOM MOANMUCH (B
C/lyyae HaripaB/ieHHs 3asiBJIeHWs W NpWlaraeMblX [JOKYMEHTOB, IpeJyCMOTPEeHHBIX
HAaCTOSAIMM a/IMUHUCTPAaTHBHBIM perjiaMeHTOM, B 3/IeKTPOHHOU (popme).

2.9.1. OcHoBaHMsl [J11 MPUOCTaHOBJIEHUs MPeAOCTaB/IeHUsI MYHULIUMATbHOU
YCIIyTHA OTCYTCTBYIOT.

2.9.2. OcHoBaHuA /1 0TKa3a B MPel0CTaB/IeHUU MYHULMIIA/IbHOW YCITYTH:

He TIIpe/jCTaBjieHbl [OKYMEHThl, yKas3aHHble B TIIyHKTax 2.6.1 — 2.6.2
HAaCTOSLLer0 aAIMUHUCTPAaTUBHOTO PerjlaMeHTa;

OTCYTCTBHE CBOOOJHBIX >KWJBIX TOMeEIIeHUH MYHULMIAIbHOTO >KUATUIIHOTO
¢doH/1a KOMMEPUYECKOTO UCIIOIb30BaHMUS.

2.10. TTepeueHb yc/iyT, KOTOpBIE SIBSIFOTCS HEOOXOAUMBIMU U 00sI3aTe/TbHBIMU
JJ/1s1 Ipe/JOCTaB/IeHUs] MyHULIMMNA/JIbHOW YCJIYTH, B TOM YHUCJIE CBEJIeHUS O JOKYMEHTe
(IOKyMeHTax), BblZilaBaeMOM (BbIlaBaeMbIX) OPraHU3aLUsIMU, yUYaCTBYIOLLIVMHU B
Tpe/loCTaB/JeHUY MyHULMTIAIbHOW YCIYTH

Yciyr, KOTOpble SIBASIOTCS HEOOXOAWUMBbIMHU U 00s3aTe/IbHBIMU  [I/IsT
Tipe/loCTaB/IeHUs MyHULUMTIATbHOU YCIYTH, HE UMEeTCSl.

2.11. Pa3mep miathl, B3UMaeMOU C 3asiBUTEJIsI IPU NPel0CTaBlIeHUu!
MYHULIATIATBHON YCTyTH, U CITIOCOOBI ee B3UMaHHs B CTydasiX, IPeyCMOTPeHHBIX
deaepanbHBIMY 3aKOHAMM, TIPUHUMAaeMbIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMaTHMBHBIMM NIPABOBbIMU akTaMu Poccuiickor ®Peiepaliii, HOpMaTUBHBIMU
TIPABOBBIMH aKTaMH 00J1aCTH, MYHUI[UTIA/JIbHBIMU PaBOBLIMU aKTaMU

ITpemocTaB/ieHre MYHMIMIIAJLHOM YCIYTH OCYILECTBIISETCS [/ 3asBUTesei
Ha 0e3B03Me3/JHOM OCHOBE.

2.12. MakcuMaabHbIM CPOK OXKHJaHUs B ouepe/ iy MpU mojade 3arpoca o
Tpe/loCTaB/JeHUY MyHULIMINAJbHOW YCJIYTH U NPY TTOJTyYeHUH pe3yJ/ibTaTa
Npe/l0CTaB/IeHHOM MYHULIUNAIBHOW YCIIYTH

MakcrMasnbHbIM CPOK OXXKWJIaHWS B OUepeiv py nojade yBeJoM/IeHUs U (Un)
TIPYU MOJTyUYeHHHU pe3y/bTaTa He JOJ/DKEeH MpeBbIllaTh 15 MUHYT.
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2.13. Cpok perumcrparuu 3arpoca 3asiBUTesIsi O TIpeioCTaBJIeHUN
MYHULMTAIBHOW YCIYTH, B TOM UMCJ/Ie B 3JIEKTPOHHOU (popme

2.13.1. Peructpauusi yBeJOM/eHUs, B TOM 4YMC/ie B 3/IKTPOHHOUW (opme
OCYLLIeCTBJISIETCS B [leHb ero MOCTYIUIeH!s (TIpY MTOCTYIJIEHUY B 3/IEKTPOHHOM BH/IE B
Hepabouee BpeMss — B Omwkadmmii paboumii JeHb, CHAeAYIOINMM 3a [JHEM
MOCTYIIEHUS] YKa3aHHbBIX JOKYMEHTOB).

2.13.2. B wiyuae eciu 3asBUTeNIb HarpaBW/ 3asiB/ieHHMe O TpeZoCTaB/IeHUN
MYHULMIIATBHOW ~ yCJIyTU B 5JIGKTPOHHOM BHJe, TO JIO/DKHOCTHOE  JIMLO,
OTBETCTBEHHOE 3a Tpe/J0oCTaB/eHWe MYHHWLMIIAJbHOM YCIYTH, MPOBOJUT MPOBEPKY
3JIEKTPOHHOM  TOJAMNMCH, KOTOPOWM TOANWCAaHbl 3asiBjieHMe W  [pujiaraeMble
JIOKYMEHTHBL.

[TpoBepka yCUJIEHHOU HeKBa/IM(UIIMPOBaHHOM u YCUJIEHHOM
KBa/IM(PULIMPOBAHHOW 371€KTPOHHOM TOJANUCUA OCYILeCTBJISIeTCS C HWCI0J/Ib30BaHUEM
VMMEIOILLIUXCSl CPeACTB  3JIEKTPOHHOM TIOATIUCA WM CpPeACTB MH(MOPMAalMOHHOM
CUCTeMbl TOJIOBHOTO YyAOCTOBEPSIIOLLEr0 1[eHTpa, KOTOpasi BXOJWUT B COCTaB
MH(MPaCTPYKTYPHI, obecrieunBarolLeit MH($OPMaLMOHHO-TEXHOJIOTHUYEeCKOe
B3aUMO/JIENCTBUE [IeHCTBYIOIIMX M CO3/laBaeMbIX HH(OPMALIMOHHBIX CHUCTEM,
VICTI0J/Ib3yeMBIX I [peJj0CTaB/IeH’s] MyHULIUNa/IbHOM yoiyry. [IpoBepka ycuieHHOU
KB/IM(ULIMDOBAHHOW  37IeKTPOHHOM  TIOATNWCHA  TakXXe  OCYLLIeCTBJseTCA  C
WCII0/Ib30BaHUEM  CpeACTB  WH(POPMALMOHHOM  CHUCTEeMbl  aKKpPeJUTOBAHHOIO
yIOCTOBEPSIOLIETO L[eHTPA.

[TpoBepka MpOCTOM 3/IeKTPOHHOU MOAMUCH OCYLLECTBJ/ISIeTCS C UCIMIOIb30BaHUEM
COOTBETCTBYIOLLIEI'0 CEPBUCA €JUHON CUCTEMbI UEeHTU(HKALIMU U ayTeHTU(hUKaLUK.

2.14. TpeboBaHusi K TTIOMeI[eHUSIM, B KOTOPBIX TTPe/IOCTaB/ISeTCS
MYHULIAMA/TbHAsA yCIyTa, K 3a1y 0XKUJaHWs, MeCTaM JJIs 3ari0/THeH!s 3aTIPOCOB O
TIpeI0CTaB/IeHUH MYHHULIMTIABHON YCIyTH, MHPOPMAIIMOHHBIM CTeHAAaM C obpa3ijaMu
WX 3ar0/THeHUs 1 TIepeuHeM I0KyMeHTOB, He0OXOAMMBIX [I7Is TIPeA0CTaBIeHUsI
MYHUILIATIATIBHON yC/TyTH, B TOM YKC/Ie K 00eCTieueH o JOCTYITHOCTH /IJIsi MHBa/IA/OB
yKa3aHHBIX 00BEKTOB B COOTBETCTBHUHM C 3aKOHO/IaTeTbCTBOM PoccHiickoi
depepalivv 0 COLMAIBLHOM 3alljuTe UHBAIU/I0B

2.14.1. UeHTpanbHbId BXOJ, B 3/laHHe YTIOJJHOMOUEHHOIO OpraHa, B KOTOPOM
Mpe/l0CTaB/IsSIeTCS MyHULMIMA/NbHasE yCiyra, obopyyeTcs BbIBeCKOW, copepkaileit
MHGOpMALMI0 0 HAMMEeHOBaHUM U pe>KMe PaboThl Y TIOJTHOMOUEHHOTO OpraHa.

Bxopg B 3maHMe, B KOTOPOM IIpeJOCTaB/sIeTCd MYHULMIIA/IbHAs YC/IyTa,
obopyayeTcss B COOTBETCTBUM C TpeOOBaHUAMHM, 00eCTIeUMBArOIAMHA BO3MOYKHOCTh
OecripenITCTBEHHOTO BXO/la WHBA/JWJOB B 37laHMe W BbIXOZA W3 Hero (TMaHAYC,
TIOPYYHH).

Bxop B 3maHue (romeleHre) MHOrO(YHKLMOHA/JBHOTO LIeHTpa M BBIXOJ, U3
Hero  OOOpYJYyIOTCA  COOTBETCTBYIOIIMMU  yKa3aTeqssMd C  aBTOHOMHBIMU
WCTOYHHMKaMHU OecriepeOOMHOTO TIMTAaHHUS, a TakKe JIECTHULIAMU C TIOPYUYHSIMH U
MaHAyCcaMH JJisl TlepeiBKeHUs JeTCKUX M MHBAIUIHBIX KOISICOK B COOTBETCTBUU C
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tpeboBanussMu PefepanbHOro 3akoHa '"TexHWUecKuil pernameHT o 6Ge30MmacHOCTH
3laHUM U COOPY>KeHuH".

2.14.2. T'paxpaHaMm, OTHOCALLIUMCS K KaTerOpvd WHBAIUZO0B, BKJIIOYast
VIHBA/IU/IOB, WCITOJTb3YHOLIUX KpeCJ1a-KOJISICKU u co0ak-TIpOBOIHUKOB,
o6ecrieunBarTCs:

BO3MO>XHOCTh CaMOCTOSITE/IbHOTO TIepeABM)KEHUs] MO 3[aHUI0, B KOTOPOM
Mpe/iOCTaB/IsIeTC ~ MYHULUIAAbHas yCjayra, B LeasX [JOoCTynma K  MecCTy
TIpe/loCTaB/IeHUsl YCIYTH, B TOM YUCJIEe C IOMOLIbI0 COTPYLHUKOB Y TIOJTHOMOUEHHOTO
OpraHa;

BO3MO>XHOCTh T10CaJJKM B TPAHCIIOPTHOE CPeCTBO U BBICAJIKU W3 HEro repe/
BXOZIOM B 3/laHUe, T/le TIpe[loCTaB/sieTCs MyHULUNa/JbHasi ycjiyra, B TOM 4HuC/e C
WCTI0/Tb30BaHNeM KpecC/1a-KOJISICKA U TP HeoOX0JUMOCTU C TIOMOLLbI0 COTPY/THUKOB
YT0/IHOMOUEHHOI'0 OpraHa;

COTIPOBOXK/IeHHEe UHBA/IN/IOB, UMEIOLLIUX CTOWKKE HapylleHus (PYHKLUN 3peHus
M CaMOCTOATeJIbHOTO TIepe[iBW)KEHUs, 10 TEePPUTOPUU 3[aHUS, B KOTOPOM
TpeJiOCTaB/IsIeTC MYHULUIIA/IbHAS YCITyTa;

COZIEUCTBHE WHBA/IWJYy MpU BXOJe B 3[aHHe, B KOTOPOM MpeAOCTaBIIsSIeTCS
MyHUIUIaNbHasi yCayra, W BbIXOZle U3 Hero, UHGOPMUpPOBaHWE WHBaIUZA O
JOCTYTHBIX MapIIpyTax 00IIleCTBeHHOTO TPAHCTIOPTa;

Hajijie)kalllee pasMmellleHHMe HocuTeselt uHbopMau, HeobXoAuUMoOUN s
obecrieueHust OeCTIPeTNISITCTBEHHOTO IOCTYTIAa UHBAIKIOB K MeCcTaM TIpeJoCTaB/IeHuUs
MYHHULIUNABHOW YCJIYTM C Y4Y€eTOM OrpaHUuUeHUs] WX >KU3HeAesiTelbHOCTH, B TOM
yncsie AyonvpoBaHue He0OXOAWMOM /i TIpe/IoCTaBAeHUsI MYHULIMMA/ILHON YCIyTH
3BYKOBOM U 3pUTeIbHOM MH(OPMAlUM, a TakK)Ke HaiMUCel, 3HaKOB U MHOW TeKCTOBOM
u rpaduyeckoli wuHMOpPMAlMM 3HaAKaMH, BbIIOJHEHHBIMU penbe(HO-TOUeUHbIM
mpudToM bpaiisis U Ha KOHTPacTHOM (hOHe;

obecrieueHue AOMyCKa B 3/jaHUe, B KOTOPOM TIPe/[OCTaB/ISIeTCS MyHULIATIATbHAst
yciiyra, CoOaKU-TIPOBOJHMKA TIPU HaA/IMUMM  IOKYMEHTa, TOATBEpPKAAIOIIero ee
cnelasibHoe  oOydeHue,  BbIJaHHOrO 10  GopmMe ©W B TIOpsKe,
yTBeP>KJAEHHBIXIIPUKAa30M MUHUCTepPCTBA TPyAa U COLMAIbHOM 3allUThl PoCcuiiCcKOU
®egepauuu oT 22 utoHs 2015 roga Ne 386H;

OKa3aHHWe TIOMOIIM, HeoOXOJUMOM /i TIOMyUeHWs B JOCTYIHOW [ HUX
dbopme nHbOpPMalLMU O TMpaBWIaX NpeA0CTaBlAeHUs] MYHULUMIIAJbHOW YC/IyTH, B TOM
uyncsie 06 odopmiieHHd HeOOXOAUMBIX [/ TIOJyYeHUs MYHHULIAIAIbLHON YCIyTy
JOKYMEHTOB U COBEpIIeHUWH UWMH [APYTUX HeoOXOJUMbIX [Jis  TIOMy4YeHHUs
MYHULMITA/IbBHOW YCIYTU 1eMCTBUM;

obecrieueHrHe TIpM HEOOXOAWMOCTH [JIONyCKa B 3/aHWe, B KOTOPOM
TpeJi0CTaBJ/IsIeTCS MyHULIATA/IbHAs yCIIyTa, CypZoIepeBOUMKa,
TU(]JI0Cyp/I0TIepeBOIUHKa;

OKa3aHue COTPYJAHWKAaMH YTIOJTHOMOUEHHOrO0 OpraHa, MpeJoCTaB/ISIOLMMU
MYHULIATIATBHYIO YCIYTY, UHOM HeoOXOoAuMOW WHBaMAaM TIOMOIIM B MPEe0/[0JIeHUH
6apbepoB, MeIarIUX IMOTyYeHUI0 UMY yCTyT HapaBHe C APYTUMU JIULIAMHU.

2.14.3. Ha Teppuropuu, TipWIeraroljed K 3[aHUI0, B  KOTOPOM
Npe/IOCTaB/IsIeTC MYHHULMMNAIbHasA yC/iyra, OPraHU3YKOTCSI MecCTa /i TapKOBKU



15

TPAHCIOPTHBIX CPEZCTB, B TOM UYMCJ/Ie MeCTa /il MTapKOBKM TPAaHCIOPTHBIX CPe/CTB
WMHBaUI0B. JJoCTyT 3asiBUTe el K MapKOBOUHLIM MeCTaM SIB/IsieTCsl OeCriyiaTHBIM.

2.14.4. TlomelieHus1, rpeJHa3HaYeHHbIe 1S TIPe0CTaBAeHUs MYHULUIIATbHON
yCJIyTU, JOJDKHBI COOTBETCTBOBATb CaHWUTAapPHO-3MUEMHOJIOTMUeCKUM MpaBWIaM U
HOpMAaTHBaM.

B  nomeleHusix =~ YINOJHOMOUEHHOTO OpraHa Ha  BUJHOM  MeCTe
yCTaHaB/IMBAIOTCSI CXeMbl pa3MelleHuss CpeACTB TMOXKapOTYIIeHWss U MyTeu
3BaKyal1u.

[TomelrjeHrsi ~ MHOTO(QYHKIJMOHA/IbHOTO  [[eHTpa B  COOTBETCTBUM  C
3aKOHO/]aTeMbCTBOM Poccuiickoii ®eziepallii  [IO/DKHBI OTBedaTh TpeOOBaHUSIM
TI0>KapHOM, CAaHUTAapPHO-3THeMHOIOTMUeCKOW 6e30MacHOCTH, a TakXKe J0/DKHBI ObITh
o0opy/i0oBaHbl CpeACTBAMU TIOXKAPOTYIIIEHUs] W OTOBellleHWss O BO3HWKHOBEHUU
ype3BbIYAaMHOW CUTYyal[Md, CUCTEMOW KOHAWLIMOHUPOBAHUSI BO3AyXa, WHBIMU
cpeicTBaMH, 00ecrieuMBarOIUMH  0e301acHOCTh W KOMGOpTHOe TpeObIBaHHe
3asiBUTEJIEN.

2.14.5. MecTta OXUZaHHSI W TIPHeMa 3asBUTe/IEH [JO/DKHBI OBITH yA00HBIMH,
o0opy/IoBaHbl CTOJIaMH, CTY/bsIMH, oOecrieueHbl O/laHKaMU 3asiBlieHWM, oOpa3ijamu
VX 3arl0/THEeHUS], KaHLIeJIIPCKUMU MPUHA/IJIeKHOCTSIMM.

Mecta  uH(bOpPMUpOBaHUS,  TIpefHa3HAaUeHHble /s  O3HAKOMJ/IEHUS
3aMHTEPEeCOBAHHBIX JIMI] C WHGOPMAI[MOHHBIMH MaTepHaniaMu, 000pyAyoTCs
VH(OPMAILIMOHHBIMU CTeHJaMH, HarjasiHOM WUH(GOpMaliel, repeuyHeM [JOKYMEHTOB,
He0OXOUMBIX [/l TIpPe/JOCTaB/eHUs] MYHULIUMAJIBHON YCIyTHd, a TakKe TeKCTOM
aZIMUHACTPAaTUBHOTO perjiaMeHTa.

AJIMVHUCTPATHMBHBIM perjiaMeHT, MYHHWLMIA/JbHBIM TIPaBOBOM akKT O ero
YTBEP)KAEHUU [O/DKHBI OBITb JOCTYMHBI [ijii O3HAaKOM/eHUs Ha OyMaKHbIX
HOCUTEJISIX.

KabuHeTbl, B KOTOPBIX OCYIIIECTBJISIETCS TIPUEeM 3asiBUTesied, 000pyayroTcs
WHGOPMAI[MOHHBIMU TabyMukamMu (BbIBeCKaMHM) C yKa3aHMeM HoMepa KaOwHerta,
HavMEeHOBaHWs CTPYKTYPHOIrO mofpa3feyieHust (TIpy Haauuyuu) YTIOJHOMOUYEHHOIO
opraHa. Tab/uuku Ha [Bepsix KaOWHETOB WM Ha CTeHaX [OJDKHBI OBbITb BH/IHBEI
TIOCETUTEJISIM.

2.15. IToka3zaTenu JOCTYIMHOCTH M KayeCcTBa MyHULIUNAJIbHOW yCIIYTH

2.15.1. TlokazarensiMy JOCTYITHOCTH MYHULIUIA/IbHOM YC/IYTH SIBJISTFOTCS:

MH(OpPMHPOBaHYe 3asBUTe/IeN O NIPeJ0CTaB/lIeHUN MyHULMIIATILHOM YCIyTH;

obopyZioBaHME  TEppUTOpMI, TpU/ETalwlMX K  MeCTOpacloI0KeHUI0
YNOIHOMOUEHHOr0 OpraHa, ero CTPYKTYPHBIX IOofpa3fie/ieHui (Mpy Haauduu),
MeCTaM{ TIapKOBKW aBTOTPaHCIIOPTHBIX CpeACTB, B TOM 4YHUC/Ie [Jd JUL C
OrpaHUYeHHbIMU BO3MOKHOCTSIMUY;

obopy/ZioBaHUe TIOMeIlleHUi YTIOJTHOMOUYEHHOT0 OpraHa MeCTaMHM XpaHeHUsi
BEpPXHEH OJ1eXK/Ibl 3assBUTeIe, MeCTaMU 00I1[ero IMoIb30BaHus;

cobstofeHre Tpaduka paboThl Y TIOJTHOMOUEHHOTO OpPraHa;
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obopyZioBaHMe MeCT OXWJAHWSA W MeCT TipUemMa 3asiBUTe/eil B
YTONMHOMOYEHHOM OpraHe CTy/bsSIMH, CTOJaMHd, obecrieueHWe KaHLIeISIPCKUMU
NIPUHA/JIe)KHOCTSMU /151 TIPe/l0CTaB/IeHHsl BOSMOXXHOCTH 0()OpPMJ/IEHUS JOKYMEHTOB;

BpeMsi, 3aTpauyeHHOe Ha I0JlyueHHWe KOHEYHOIO pe3yJibTaTa MYHHLMIAIbHON
YCIIyTH.

2.15.2. TTokasarensiMy KaueCTBa MyHHULIMIIA/IbHON YCIYTH SIBJISTFOTCS:

KOJIMUECTBO B3aUMOJIeHCTBUIN 3asBUTeNsI C [JO/DKHOCTHBIMU JIMLIAMU TIPU
TMpe/j0CTaB/I€eHUM MYHHULUTIANBHON YCIYTH U UX MPO/IOJDKUTEBHOCTD.

coO/oJileHre  CPOKOB W TIOC/Ie[IOBAaTeIbHOCTA  BBITIOJIHEHUST — BCEX
a/IMUHHCTPATUBHBIX nipoLeayp, TpelyCMOTPEHHBIX a/IMUHHCTPATUBHBIM
perjaMeHToM;

KOMYeCcTBO OOOCHOBAHHBIX >Kajiob 3asBuTened 0 HecobJ0JeHUU TIOps/IKa
BBINIOJITHEHUS] aJMUHUCTPaTUBHBIX IIPOLeAYyp, CPOKOB perucTpalyy 3arnpoca u
Npe/ioCTaB/IeHUs] MyHULIMMNAIbHON yCayr, 06 oTKase B MCMpaBIeHWH JOMYIIeHHbIX
OTeyYyaTok M OMMOOK B BbIJaHHBIX B pe3y/bTaTe IMpeJoCTaBleHHs] MyHULUIAIbHOM
yCJIYTH [OKYMeHTaX /MO0 O HapyllleHMM CpPOKa TaKUX MCIpaB/eHU#, a TakkKe B
ciyuae 3atpeboOBaHUSI  [IO/DKHOCTHBIMH — JIMLIaMH  YTIOJTHOMOUYEHHOTO — OpraHa
JOKYMEHTOB, I1J1aThl, HE NPeAyCMOTPEHHbIX a/[MUHUCTPAaTUBHBIM perjlaMeHTOM.

2.15.3. 3asBuTesisiM obecrieurnBaeTCst BO3MOXKHOCTD T0JTyueHUs] “H(OpMaIuu o
X0Jie MpeAoCTaBAeHUss MyHULIUNAIbHOW yC/IyTy NPY JIMYHOM TIpUeMe, 10 TesiedoHy,
T0 37IeKTPOHHOM TouTe, Ha EfriHOM mopTare.

2.16. IlepeyeHb K/1aCCOB CPe/ICTB 3/IEKTPOHHOU MO/IIUCU, KOTOpbIe
JIOTTYCKarOTCs K MCI0J/Ib30BaHMIO TIPU 00pallieHU! 3a MosiyyeHreM
MYHHULIMNAIBHOU YC/IYTH, OKa3blBaeMOU C IPUMEHEeHWeM
yCUIeHHOH KBanu(ULIMPOBaHHOM 3/IeKTPOHHOM MO/TUCH

C yuerom TpeOoBaHMI K CpefiCTBaM 3JIEKTPOHHOM ITOATIMCH, YTBEP)KIEeHHbIX
npuka3om ®PezepanbHOl CayKObl 6Ge3omacHocTy Poccuiickoit @epeparuu ot 27
nekabpss 2011 roma Ne 796, mpu oOpailjeHWHM 3a TIO/IydeHWeM MYHULIUATIATbHON
yCJIyTH, OKa3blBaeMOM C TPUMEHEHHWEeM YCWJIEeHHOW  KBaJIM(PULIIMPOBAHHOU
9JIEKTPOHHOW TMOJMNUCH, [OMYCKAlTCS K WCMHO0Jb30BAaHUIO C/eAYHIUe K/IacChl
cpeactB snekTpoHHou noamucu: KC2, KC3, KB1, KB2 u KA.

I1I. CocraB, noc/iejoBaTe/IbHOCTh ¥ CPOKHU BBITIOJIHEHUS] a[MUHUCTPATUBHBIX
ripoLielyp, TpeboBaHUs K TIOPSAKY UX BBITTOJHEHHsI, B TOM YKC/ie 0COOeHHOCTU
BBITIOJIHEHUS a[MUHACTPAaTUBHBIX MPOLIEAYP B 3/IEKTPOHHOU (PpopMe, a Takxke
0COOEHHOCTH BBITIOTHEHHS a/IMUHUCTPATUBHBIX Mpo1ieAyp B M®IL]

3.1. MicuepnbIBaroiuil mepevyeHb aZJMUHACTPATUBHBIX MPOLeyP

3.1.1. IIpemocTaByieHe MyHUIUIIAIBHOW YCIYTH BK/IIOUaeT B cebsi cieyrolye
aZIMUHHACTPaTUBHbIE NIPOLIeIYPbI:
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1) mpueM U pervcTpais TPe/CTaB/JIe€HHbIX 3asB/eHUs W J0KyMEHTOB,
HEeOOXOIMMBIX [I/1s TIPeI0CTaB/IEHUs] MyHULUIAIbHOM YCyTH;

2) paccMOTpeHHe TIPe/ICTAB/IeHHbIX 3asBUTE/IEM 3asiB/IeHHss U [JOKYMEHTOB,
NPUHSTHE peIleHWss O TMPeJOCTaBAeHUH  JKWIbIX IMOMEIIeHUH MYHHUIMITIAJIbHOTO
KUMMITHOTO  (OHJ]a KOMMEPUYeCKOro MWCIo/b3oBaHUS /b0 06 oOTkaze B
NPe/JIOCTAB/IEHUM  JKU/bIX TIOMEIIeHWH MYHHUIUIAIbHOTO O KWIMIHOTO  (hoHaa
KOMMEpUECKOT'0 HCII0/Ib30BaHUs, HarlpaB/ieHue (BpyuyeHHe) 3asiBUTE/I0 PeIleHUs O
MPeJIOCTABIEHUU  JKWJIBIX TIOMEIeHUH MYHUIMIIAIbHOTO >KUIMIHOTO (oHAa
KOMMEpPUYECKOTO HWCTO/b30BaHus /MO0 00 OTKa3e B TIPEIOCTaBIEHUM >KUJIBIX
TIOMeIIIeHUH MYHULMITAIbHOTO KUIUIITHOTO (OH/Ia KOMMEPUYECKOI'0 UCIT0/Ib30BaHHS.

3.2. IIpyem u peructpanus npejCTaB/ieHHbIX 3asB/IeHUS U JOKYMEHTOB,
HeoOXOAUMBIX /IS TIPei0CTaBAeHUs] MyHULMIA/JIbHON YCIyTH

3.2.1. HKOpuguueckum (akToM, SBISIOLIMMCS OCHOBaHWEM [Jisi Hayasa
BBITIO/THEHUSA ~ aJJMUHUCTPAaTUBHOM  TPOLeAYpPbl, SB/SETCA  TOCTYIUIeHHWE B
YTonHOMOUEHHBIV OPraH 3asiBleHUs U NPU/araeMbiX JOKYMEHTOB.

3.2.2. [JO/DKHOCTHOe JIUL[0 YTIOJIJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MpUeM W pPEerucTpaluio 3asB/jeHds, B [JeHb [IOCTYIUIeHUs 3asBjeHus (Opu
TIOCTYTUIEHHY B 3JIEKTPOHHOM BHZle B Hepabouee Bpems - B O/vbKaMiuii pabouuii
JleHb, C/IeAYIOI[MN 3a JHEM TTOCTYT/IeHUs] yKa3aHHbIX JOKYMEHTOB):

OCYILIECTBJ/IIET PEruCTpalUi0 3asiB/IeHWs] W TIpWlaraemMbIX [IOKYMEHTOB B
JKypHaJie perucTpaijiu BXO/SAIUX 00pallleHui;

B CJ/lyyae JIMYHOTO oOpalljeHusi 3asiBUTe/Isi B YTIOJJHOMOYEHHbIM OpraH Wiu B
M®II BblJaeT pacmucKy B IOJYUYEHUH TPeCTaB/JIeHHbIX JOKYMEHTOB C YKa3aHUeM
VX TiepeyHs (B cjiyyae Tpe/CTaBleHUs] JOKYMEHTOB uepe3 MHOrO(YHKLMOHaTbHBIN
L[EHTP pacrycKa Bbl/JaeTCs MHOTO()YHKIIMOHAIbHBIM LIEHTPOM).

3.2.3. Ilocse peructpanuy 3asiBlieHVMe U MpuiaraeMble K HeMY [JOKYMEHThI
HarpasJ/ISIFOTCA [J/11 PACCMOTPeHUs JO/DKHOCTHOMY JIULY YTIOJIHOMOUYEHHOI'O OpraHa,
OTBETCTBEHHOMY 3a IMpeJj0CTaB/AeHHe MYHULIUMAIBHOM YCIYTH ([aee - JOPKHOCTHOE
JIULI0, OTBETCTBEHHOE 3a MpeI0CTaB/IeHMe MYHULIUNAIbHOU YC/IYTH).

3.2.4. CpoK BBINOJIHEHUST JAHHOW aIMUHUCTPAaTUBHOW MPOLeAYPbl COCTAB/ISIET
1 pabouuii JeHb CO AHS TOCTYIIEHWS 3asiB/IEHUSI U TPH/IaraeMbIX JOKYMEHTOB B
Y1nonHoMOuUeHHBIN OpraH.

3.2.5. Pe3ynbTaTOM BBITIOJIHEHUSI JAHHOW aJMWHHUCTPAaTUBHOM MpOLIeypPbl
SIBJISIETCS TI0JIyYeHUe [O/DKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a Ipe/OCTaB/IeHUe
MYHHULIUMATIBHOU YC/IYTH 3asABI€HUS U NPUJIaraeMbIX JOKYMEHTOB Ha PaCCMOTPEHMe.

3.3. PaccMmoTpeHue 1ipe/icTaB/IeHHbBIX 3asBUTe/IeM 3asB/IeHUS U [JOKYMEHTOB,
TIPUHATHE PELLeHUsI O MPeJOCTaB/IeHUH >KUIbIX OMEIeHUH MyHULIUNAIbHOTO
JKUJTUIITHOTO (DOHZAa KOMMepUeCKOro MCT0/Ib30BaHust b0 00 oTKase B
Tipe/IoCTaB/IeHUH XKUJIbIX MIOMell[eHUH MyHUIUIaIbHOT0 KUTUIITHOTO POoH/1a
KOMMEPUEeCKOI0 UCI0J/Ib30BaHusl, HarpaBieHue (BpyuyeHue) 3asiBUTETI0 PeLIeHUs O
MpeJiOCTaB/IeHUN JKUJIbIX OMEILeHUN MYyHULMITA/IbHOTO XWIUILIHOTO (hOHZA
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KOMMepueCKOro UCIOb30BaHus Jin00 06 0TKa3e B MpeoCTaB/IeHUM KUTTBIX
MOMeIlleHU MYHULIUIA/IBHOTO YKU/IUILHOTO (DOH/a KOMMEePUeCKOro UCTO0/Ib30BaHUs

3.3.1. HKOpuguueckum (akToMm, SB/SIOLUIMMCS OCHOBaHWEM [Jii Hadyasa
BBITIO/THEHUS aJJMUHUCTPAaTUBHOM TPOLeAYPHI, SB/SETCS MOJiyyeHue 3asiBleHus U
MpUjaraemMbiX  JAOKYMEHTOB  [O/DKHOCTHBIM  JIMLIOM, OTBETCTBEHHbIM  3a
TIpe/loCTaB/ieHe MyHULIMIAJIbHOW YCIYTM Ha paCCMOTPEHHUe.

3.3.2. B ciyyae TmOCTyIieHUsl 3asiBlieHUs W TIpU/laraeMbiX [JOKYMEHTOB B
3JIEKTPOHHOM (popMe [JIOJDKHOCTHOE JIMLI0, OTBETCTBEHHOE 3a IIpe/loCTaB/ieHue
MYHUIUTIATBHOU YCIYTH, B TeueHUe 3 pabouux JHel co JHS perucTpaljiy 3asiBaeHUst
Y JOKyMEHTOB TMPOBOJUT MPOBEPKY YCUIEHHOW KBa/IW(ULIMPOBAaHHOM 3/1€KTPOHHOMU
TIOZTIMCH, KOTOPOU MOAIKCAHbI 3asiBJIeHUe U IIpUiaraeMble TOKYMeHThI.

[IpoBepka yCWIeHHOW  KBa/IM(PUIMPOBAHHOW  3/IKTPOHHOW  TOJIHCU
OCYLLIECTBJ/ISIETCSA C MCIIOJIb30BAHUEM MMEIOIIUXCSI CPeJCTB 3JIEKTPOHHOW TOAIUCH
WU CPeACTB HMH(OPMALMOHHOW CUCTEMBbI TOJIOBHOTO YAOCTOBEpPSIOLLero LeHTpa,
KOTOpasi BXO/IUT B COCTaB WH(GPACTPYKTYyphl, obecreurBaroiijeli WH(OPMALIMOHHO-
TeXHOJIOTUYeCKOoe B3aUMO/IeHCTBHE JeUCTBYIOLUX U C03/1aBaeMbIX
MH(MOPMAI[MOHHBIX CUCTEM, HWCIO/b3yeMbIX [Jis TpeoCTaBAeHusT MYHUIMMNaIbHON
ycayru. TIpoBepka ycuneHHOM KBaIU(UIIMPOBAHHOW 3JIEKTPOHHOW TOZMUCH TakKXe
OCYLLeCTB/ISIETCSI C  WCIOJb30BaHUEM  CPeACTB  WH(OPMALMOHHOW  CHUCTEMBI
aKKpPeJJUTOBAHHOI' 0 yI0CTOBEPSIOLIETO LIeHTPA.

3.3.3. Ecmm B caydyae TIDOBEPKM YCUJI€HHOM  KBaJA(PUIMPOBAaHHOU
9/IEKTPOHHOM TIOANKCHA YCTaHOB/IEHO HecoO/IoZieHre YCIOBUM TIpU3HAHUS —ee
JleCTBUTENIbHOCTH, [OJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IpefoCTaB/IeHUe
MYHULIATIATBHON yC/IyTH, B TedeHue 1 pabouero AHS CO AHS OKOHYaHUs YKa3aHHOMN
TIPOBEPKU:

- TOTOBUT yBeloM/IeHWe 00 OTKa3e B TIPUHSATHHN 3asiBIeHHs W TIPUIaraeMbix
JOKYMEHTOB C yKa3aHWeM TIPUYMH KX BO3Bpara 3a MOJMNUCBI) PYKOBOJAWUTEIS
YT0/THOMOUEHHOT' 0 OpraHa;

- HarpaBJisieT 3asBUTEJI0 yKa3aHHOe yBeJOMJIeHHe B 3/IEKTPOHHOU (opme,
MOANMUCAHHOe  YCW/IeHHOW  KBaIM(ULIMPOBAHHOW  3JIEKTPOHHOU  TOAMNMCHIO
pPYKOBOAUTENsT YTIOTHOMOUEHHOTO OpraHa, IO aJpecy 3JIeKTPOHHOW T[OYThI
3asBUTEIS.

[Tocne monyueHus yBeJOM/IEHUsI 3asiBUTe/Ib BIpaBe 0OPATUTHCS TOBTOPHO C
3asiBJIeHHEeM O TIpeIoCTaB/IeHUH YCIYTU, YCTPAaHUB HapyIlleHuUsl, KOTOpbIe MOCTY>KUIN
OCHOBaHMEeM /[I/Is1 OTKa3a B IpreMe K paCCMOTPeHHIO TIepBUUHOTO 0OpaliieHus.

3.3.4. B «i1yyae HeripeAcTaB/ieHUs1 3asgBUTe/IeM I10 CBOeMY YCMOTPEHUIO
JIOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.7.1. HaCTOALero aJMHUHUCTPATHUBHOIO
perjiaMeHTa,  JO/DKHOCTHOE  JIULO, OTBETCTBEHHOE 3a  MpeJoCTaB/IeHUe
MYHULIATIAIBHOW YCIyTH, B TeueHWe 2 pabouux [AHeNW, CO [AHS perucTpaiyiu
3asiB/ieHus1 obecTieurBaeT HallpaB/ieHHe Me)KBeJOMCTBEHHBIX 3aIpOCOB.

3.3.5. Ilpu mpepocraBreHWy 3asiBUTE/EM [0 CBOEMY YCMOTPEHHIO
JOKYMEHTOB, VyKa3aHHbIX B TIyHKTe 2.7.1. HaCTOAIero aJMUHUCTPAaTUBHOIO
perjiaMeHTa, Wi B Cjydae, yCTAHOBJIeHHOM NYHKTOM 3.3.4, mpU MOCTYIUIEHUU
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OTBETOB Ha Me)XBEeJOMCTBEHHbIE 3arpOoChl, JOJ/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a
Tpe/iOCTaB/IeHe MYHULIUIIATbHOM yCITYTH:

- B (/yyae HaquMuyusl OCHOBaHWW [Jid OTKa3a B MpeAoCTaBlIeHUU
MYHULIUNIAJIBHOM ~ yCIYTHM,  YKa3aHHbIX B OyHKTe  2.9.2  HacTosllero
aJMUHUACTPAaTUBHOTO perjiaMeHTa TOTOBUT TIPOEKT pelleHus YTOJHOMOYEHHOTO
opraHa 06 0TKa3e B Ipe/0CTaB/IeHny MYHULUIAIbLHON YCIyTH;

- B (CJyyae OTCYTCTBHUS OCHOBaHUM /i1 OTKasa B [peZ0CTaB/IeHUU
MYHULIUNAIBHOW ~ yCAYTHM,  YKa3aHHbIX B OyHKTe  2.9.2  HacTosllero
aJJMUHUCTPAaTUBHOIO perjiaMeHTa TOTOBUT TMPOEKT pelIeHUs YTOJTHOMOUYEHHOrO
oprasa O Ipe/l0CTaB/IeHUY MyHULIMIAIbHOW YCIIyTH;

- Tepe/iaeT COOTBETCTBYIOL[MIM MPOEKT pelleHus] YTI0JITHOMOUEHHOIO OpraHa o
Npe/iOCTaB/IeHUA  MYHMULMIIAJIbHOW  YCJIIyTM Ha MOANKWCAHWE  PYKOBOJWTEJIHO
YT0/IHOMOUYEHHOT0 OpraHa.

PykoBoguTenb YTNOTHOMOUYEHHOTO OpraHa B Te4YeHWe OJHOTO AHSA CO [JHSA
TOCTYTIIEHUS JIOKYMEHTOB, rpeJyCMOTPEeHHbBIX HaCTOALLAM MyHKTOM
aJMUHUACTPAaTUBHOTO perjaMeHTa, MOJNUChIBAeT COOTBETCTBYHOLEe pelleHre
YT0/THOMOUEHHOr' 0 OpraHa.

3.3.6. Ha ocHOBaHuU pellieHUs1 YTIOJIJHOMOUEHHOI'O OpraHa O rnpezoCTaB/ieHUur
MYHULUMAIBHONW yCiyry, Mo 00 OTKa3e B TIPeAOCTaB/IeHUM MYHUIMIAIbHON
yCJIyTH, AO/DKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MpeZioCTaB/ieHre MYHULMMNaJIbHOU
yCJIyTH, B TeueHHe 3 pabourx [JHel C [aThl IPUHSTUS peIlleHrst Y TI0JTHOMOUeHHOT O
opraHa  OCYIIeCTB/sieT TMOJArOTOBKY  COOTBETCTBYIOILErO  YBeJOMJIEHUS U
obecrieurBaeT ero HaripaBjieHHe (BpyueHHe) 3asiBUTEJTIO (ero TpeiCTaBUTEIO).

3.3.7. PemeHue YTIOJTHOMOUEHHOTO OpraHa O TIIpeAOCTaB/I€eHUU >KUJIOTO0
TIOMeILleHUs] MyHULIMIIATbHOTO »KAJIUIHOTO (DOHJAa KOMMEpPUECKOIro MCI0J/Ib30BaHUs
SIB/ISIETCSI OCHOBaHWEM i 3aK/IFOUeHMsl J0roBOpa HauMa J>KWJIOTO TIOMeLeHH!s
MYHULMTATBHOTO KWIKITHOTO (POH/Ia KOMMepUYeCKOro UCI0/Ib30BaHUSI.

3.3.8. CpoK BBINOJIHEHUS JAHHOW aIMUHUCTPAaTUBHOW TMPOLeAYPbl COCTABJISIET
He Oosee 30 pabouux pAHeM CO [AHA TIpYeMa W PErvucTpaldd 3asBleHUs U
TIpUiaraeMbIX JJOKyMEHTOB Y TIOJTHOMOUYEHHBIM OPTaHOM.

3.3.9. Pe3ynbratoM BBINO/IHEHUS] aJMUHUCTPAaTUBHOU TIPOLIEyPbl SIB/ISETCA
HaripaB/ieHHe (BpyueHHe) 3asiBUTe/II0 pe3y/ibTaTa IMpeAoCTaB/ieHHss MYHULIMNAJIbHOW
YCJIyTH.

IV. ®opmbl KOHTPOJIA 38 UCTIOJTHEHHUEM
aJMUHUCTPATUBHOI'O perjiaMeHTa

4.1. KoHTponb 3a COOMOZEHHEM W WCIIOTHEHHEM JO/DKHOCTHBIMU JIULIAMU
YIIOJTHOMOUYEHHOTO OpraHa TMOJIOKeHWH aZMUHMCTPAaTHBHOI'O perjiaMeHTa M UHbBIX
HOPMAaTHUBHBIX IMPABOBLIX aKTOB, YCTAHAB/IMBAIOIIMX TPeOOBaHUS K MPejOCTaBIeHUIO
MYHULIATIAJTIBHOW yC/IyTH, a TakKKe 3a MPUHATHEM MMM pellleHHi BK/IoUYaeT B ce0st
TEeKYLIUA KOHTPOIb W KOHTPO/JAb TOJIHOTBI M KayecTBa IpeAOCTaB/IeHUs
MYHULIUNAIBHOU YC/TyTH.
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4.2. TekyIluii KOHTPOJIb 3a COO/MIOZIEHHMEM U WCITOJTHEHHEM [[OJ/DKHOCTHBIMU
JIMLIaMA  TIOJIOXKEHWW aJMWUHUCTPAaTUBHOIO perjaMeHTa W WHBbIX HOPMAaTUBHBIX
MPaBOBBIX  aKTOB, yCTAHaBAMBAIOIIMX  TpeOOBaHWS K  TIPeJOCTaB/IEHUIO
MYHULIUNAJIBHOU YCIYTH, a TakXkKe 3a TMPUHATHEM WUMHU PeLIeHWU OCYILEeCTBIISIIOT
JNOJ/DKHOCTHBIE — JIMLIA,  OTpeJie/leHHble  MYHULWNA/JbHBIM  MPABOBBIM  aKTOM
YIOJIHOMOYEHHOI'0 OpraHa.

Tekylnii KOHTPOJIb OCYILeCTB/ISIETCS Ha MOCTOSTHHOU OCHOBE.

4.3. KoHTpoJIb Haj, MOJHOTOW M KaueCTBOM MpeAOCTaB/IeHUs] MyHULIUMA/IbHOU
YCIyTU BK/IIOUaeT B Ce0sl TIpOBe/ieHHe ITPOBEPOK, BLISIBJIEHWE W YCTaHOBJ/IEHHE
HapyllleHudd  TpaB  3asiBUTe/iel, TIpUHATHE  pellleHWd 00  yCcTpaHeHUHU
COOTBETCTBYIOLLIUX HapyLIEHUM.

KoHTponbe Haj TIOMHOTOW M KauyeCTBOM IIPelOCTaB/IeHHST MYHULMIAIBHOU
YUIYTA  OCYILIECTBJISIIOT [NO/DKHOCTHBIE JIMLIA, OIpeJe/leHHble MYHHULIUMNAJIbHBIM
TPaBOBbIM aKTOM YTIOJIJHOMOYEHHOT'O OpraHa.

[TpoBepkr MOTyT OBITh TUIAHOBBIMUA (OCYILIECTBASATHCSI HAa OCHOBAaHUU
MOJIyTO/IOBBIX WA TOZOBBIX II7IaHOB pPA0OThl YTIOTHOMOUEHHOTO OpraHa) U
BHEIJIAHOBBIMMU.

[TeproAMYHOCTE MPOBEPOK — IJIaHOBble 1 pa3 B rofl, BHEIUVIAHOBbIE — [0
KOHKPETHOMY OOpaItieHUIO 3asiBUTE TSI,

[1pu npoBeleHUM TTPOBEPKU MOTYT pacCMaTpPUBAaThCSI BCE BOMPOCHI, CBSI3aHHbIE
C TMpe/oCTaB/eHWeM MYHULMIAJIbHOU YyCIyrd (KOMILUIEKCHbIE TIPOBEPKH) WIU
OT/le/ibHble BOIPOCHI (TemMaTH4YeCKue TpOBepku). Buj TpoBepkM U CpPOK ee
TIpOBe/IeHHsI yCTaHaB/IUBAIOTCS MYHULIUNATbHBIM TIpPaBOBBIM aKTOM
YIIOJTHOMOUEHHOI'0 OpraHa O TIpOBeJileHWH TMPOBEPKHM C y4eTOM I1epUOAUYHOCTU
KOMIUIEKCHBIX [IPOBEPOK He MeHee 1 pa3a B rofi U TeMaTUYeCKUX MpoBepoK — 1 pasa B
TOJ.

Pe3ynbTaThl TIpOBefieHUs] TIPOBEPOK O(QOPMJISIFOTCS B BHUJE aKTa, B KOTOPOM
OTMEYar0TCs BbISIBJIEHHbIE HEJIOCTATKU U MPeJJ/I0KEeHUs 110 UX YCTPaHEHUI0, KOTOPbIN
TIPe/ICTaB/IsIeTCs] PYKOBOZMTE/TIO0 YIIOJTHOMOUEHHOTO opraHa B TeueHue 10 paboumx
JTHeM 1oc/ie 3aBeplileHUs TIPOBEPKHU.

4.4. 10J>KHOCTHBIE /UL, OTBETCTBEHHBIE 3a MPe/I0CTaB/IeHUe MYHULUITAIbHOU
yCJIyTH, HeCyT T[epCOHaJbHYI0 OTBETCTBEHHOCTb 3a CoO/IofieHWe TIOpsiaKa
Tpe/i0CTaB/Ie€HHS] MYHULUTIAIbHOW yCIYTH.

4.5. Ilo pesyapbrataM  IpOBeeHHBIX [IPOBEPOK B Cjyyae BbIBICHUS
HapyllleHuH 3aKOHO/aTe/bCTBA YU aJMUHUCTPAaTUBHOIO perjiaMeHTa OCYIIeCTB/ISIeTCS
TIpUBJIEUEHHE BHHOBHBIX [JO/DKHOCTHBIX JIML] YIIOJJHOMOYEHHOTO OpraHa K
OTBETCTBEHHOCTH B COOTBETCTBUM C JIEMCTBYIOILMM 3aKOHO/IaTe/IbCTBOM POoCCHMCKOM
@epepaLiyu.

4.6. OTBeTCTBEHHOCTb 3a HEWUCIIOJIHeHVe, HeHajjexallee UCIIOJHeHue
BO3/I0’KEHHBIX  O0S3aHHOCTeM 10 TIPeJOCTaB/IeHUI0 MYHULIMMAIBHON  YCIIyTH,
HapyllleHre TpeOOBaHWM aAMUHUCTPATUBHOTO perjaMeHTa, IpeJyCMOTPeHHasl B
COOTBeTCTBUMM C TpymoBbiIM KomekcoMm Poccurickon @epepanuu, Kogekcom
Poccuiickoit ®esepaiiuri 00 aZMUHHUCTPATUBHBIX TIPAaBOHAPYILIEHUSIX, BO3/IaraeTcsl Ha
JIWL, 3aMelJarolIUX [O/DKHOCTU B YIIOJTHOMOUEHHOM OpraHe K OTBETCTBEHHOCTH B
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COOTBETCTBUM C [E€MCTBYIOLIIUM 3aKOHO/IaTe/IbCTBOM Poccuiickon ®efepaniyu.

4.7. KoHTpPONb CO CTOPOHBI TpaXkaH, UX O0BbeAWHEeHWN W OpraHu3aluii 3a
Tpe/IoCTaB/IeHeM MYHULMIIA/IbHOM YC/IYTH OCYLIeCTB/SIETCSI B COOTBETCTBUU C
denepanbHbIM 3aKOHOM OT 21 wmionss 2014 roma Ne 212-®3 «O6 ocHoBax
o0111ecTBeHHOTO KOHTPOJIsI B Poccuiickoit Pezepalium».

V. JocynebHblit (BHeCcyAeOHBIN) TIOPSAZIOK 00’KaloBaHUS PellleHri U 1eHCTBUN
(be3meiicTBusT) OpraHa, MPeA0CTaB/ISIOIEr0 MyHULIMTIAIbHYIO YCIIYTY,
MHOTO(YHKI[HOHALHOTO [|eHTPa, OpraHy3alyi, yKa3aHHbIX B yacTh 1' cTaThu 16
®denepanbHOro 3akoHa "O0 opraHu3aliu MpeloCTaBIeHUs TOCYAapCTBEHHbBIX U
MYHULMIAaIBHBIX YCIYT", @ TAKXKe UX JO/DKHOCTHBIX JIMLI, TOCYAapCTBEHHbBIX WA
MYHULIATIAIBHBIX CTy’KalluX, pa00THUKOB

5.1. 3asBUTeNns MMeeT MpaBO Ha AocyjeOHoe (BHecyzeOHOe) obxkanoBaHMe,
OCITapvBaHHe peIeHul, ehcTBuil (0e37eiCcTBUA), MPUHATHIX (OCYI[eCTB/IEHHBIX)
TIpYU MpeJj0CTaBJIeHUU MYHULIUIIAIbHOM YCTYTH.

Ob6ykanoBaHre 3asBUTeISIMHU pellleHui, AelcTBui (Oe3melcTBUS), TIPUHSTHIX
(ocy1iecTBIEHHBIX) B X0/Ie TIPeJOCTaB/IeHrsI MyHULIUIIAbHOM YCIyTH B ocyAe0HOM
(BHecymeOHOM) TMOpsiKe, He JIMIIaeT WX IpaBa Ha OO’KajoBaHWe YKa3aHHBIX
pelleHuH, ercTBul (6e3eicTBUS) B Cy1e0HOM TTOpsI/IKe.

5.2. TlpegmeToMm pocyae6HOro (BHeCyneO0HOTr0) 00’KajloBaHWS MOTYT OBITH
peileHusi  (feicTBusi,  Oe3feiicTBUE), TIpUHATbIE  (OCYLECTB/IEHHbIE)  TIpU
Tpe/loCTaB/JeHUY MyHULIMTAIbHOW YCIYTH.

3asBUTE/Tb MOXeT 00paTUThCS C ’kKanoboil, B TOM UWCAe B C/eAYIOLIUX
C/lyyasix:

1) HapymeHue CpoKa peruvcTpaluu 3arnpoca O  MpeJoCTaBlIeHUH
MYHULUTIaTbHOU YCIYyTH;

2) HapyllleHre CpOoKa MpeJoCTaB/IeHUs] MyHULIUTA/IbHON YCTyTH;

3) TpeboBaHue Yy 3asBUTeNs [JOKYMEHTOB WA UWHpopMauuu Jnbo
OCYLLeCTB/IEHUS] [|eMCTBUW, TpeJCTaBIeHNe WM OCYLeCTB/IeHUe KOTOPbIX He
NpelyCMOTPeHO HOpPMAaTHMBHBIMK TIPaBOBBIMM akTamu Poccuiickon ®Peneparyu,
HOPMAaTHUBHLIMU TIPAaBOBBLIMH aKTaMu 00/1aCTW, MYHHUI[UTIAILHBIMH TTPAaBOBBIMU
aktaMd ~ CIM)KEHCKOrO  MYHMLMIAABHOTO  OKpyra il  MOpejoCTaBIeHUs
MYHULUIIaTbHOU YCIYTH;

4) OTKa3 3asgBUTENI0 B TIpUeMe [OKYMEHTOB, Ipe/JCTaBIeHHe KOTOPbIX
NpelyCMOTPEHO HOpPMAaTHMBHBIMK TIPAaBOBbIMM akTamu Poccuiickort ®Peneparuu,
HOPMAaTUBHLIMU TIPDABOBBLIMM aKTaMU 00/7aCTh, MYHHULUIAJbHBIMU TIPaBOBBIMU
aktaMid  CSIM)KEHCKOrO  MYHULMIAIbHOTO  OKpyra [l MpeoCTaBIeHUs
MYHULUTIATBHOU YCIYTH;

5) OTKa3 B MpeJoCTaBJIeHUU MyHUILUTIATbHOW yC/IyTH, eC/TM OCHOBaHUsI OTKas3a
He NpeJyCMOTpeHbI (esiepa/ibHbIMU 3aKOHAMU U TIPUHSTHIMU B COOTBETCTBUM C HUMHU
VHbBIMA  HODMAaTHWBHBIMM  TIpaBOBBIMM  akTamMu  Poccurickon — ®Depepanum,
HOPMAaTHUBHLIMU TIPAaBOBBLIMH aKTaMu 00/1aCTh, MYHHUI[UTIAILHBIMH TTPAaBOBBIMU
akTaMyd CSIM)KEHCKOTO MYyHULMITIaTbHOTO OKPYTa;
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6) 3aTpeboBaHMe C 3asiBUTEJISI TIPU MPeOCTaBIeHUH MYHULIUIIA/TILHON YCIyTH
TJlaTbl, HEe MPeAyCMOTPEHHOWM HOPMAaTHMBHBIMU TIPDaBOBbIMHU aKTaMu PoccuiicKou
denepaliii, HOPMATHBHLIMHM IIPABOBBIMH aKTaMU O00/aCTH, MYHHULIAIIAJIbHBIMH
TPaBOBbIMU aKTaMU CSIMXXEHCKOT0 MYHULIMIIA/IBHOT'O OKPYTa;

7) OTKa3 yYIOJHOMOUYEHHOr0 OpraHa, ero AOJ/DKHOCTHOro Jvia, ML,
pabotHuka M®ILI, B wucmnpaB/ieHWH [OMNYIIEHHbIX MMM OIeuaTOK U OIIMOOK B
BbIJJaHHbIX B pe3y/bTaTe MpPeJOCTaB/JeHUs] MYHUIWIIAJbHOW YCIYTA [TOKYMeHTax
6o HapyllleHre YCTaHOB/IEHHOTO CPOKa TaKWX HCITPAB/IeHHU;

8) HapyllleHHWe CpOKa WM TOpsiKa BbIZ@UM [JOKYMEHTOB [0 pe3y/bTaTaM
Tpe/iOCTaB/IeHYs MYHULIUTIATbHON YCTyTH;

9) mpuOCTaHOB/ieHWe TIpeJOCTaB/eHUs MYHULMIAABHON YCIyTH, eC/d
OCHOBaHHUs TPUOCTAHOB/IEHUSI He TIpeJyCMOTpeHbl (efepasbHbIMM 3aKOHaMU U
TIPUHATBIMA B COOTBETCTBUM C HUMU WHBIMU HOPMAaTUBHBIMU TIPAaBOBBIMU aKTaMU
Poccutickon ®efepaniv, 3aKOHaMU M UHBIMU HOPMAaTHMBHBIMH TPABOBBIMU aKTaMH
06/1aCcTH, MYHULIAITAJLHBIMH TIPABOBBIMU akTamMHu CSMYKeHCKOT0 MYHHUIIAITA/TLHOTO
OKpYTa;

10) TpeboBaHue y 3asBUTEJS TIPU TMPeAOCTaBIeHUA MYHULUITAIBHOU yC/IyTH
JIOKyMEHTOB WU WH(MOPMaIMU, OTCYTCTBUE U (M/IU) HeIOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TIPU TIepBOHAYAILHOM OTKa3e B IMpHEMe JIO0KYMEHTOB, He0OXOJUMBIX
IJisT  TIpeIOCTaB/IeHNWsT MYHMIWIAJbHOW  yCiIyrd, aubo B IMpeAoCTaBlIeHUU
MYHULIUMNABHOM YC/IyTH, 32 UCK/IFOUEHHEM CJIeIyIOLIUX CTy4YaeB:

a) u3MeHeHMe TpeOOBaHUM HOPMATUBHBIX IIPAaBOBBIX aKTOB, KaCaroIIUXCs
Npe/ioCTaB/eHUsT MYHULIUNAJbHOW yC/IyTH, TI0C/Ae T[epBOHaYa/JbHOU TOZauu
3asiBJIEHUsI O TIPeIOCTaB/IeHUM MYHHULIMIIAJIbHOU YCITYTH;

6) HamMure OIIMOOK B 3asiBJIEHWH O TMPeI0CTaBJIeHUN MYHUIUTIATBHOU yC/TyTH
YU JOKYMEeHTax, MOJAHHbIX 3asiBUTe/IeM TI0C/ie TepBOHAYa/IbHOIO OTKasa B IpueMe
JNOKYMEHTOB, HeOOXOAUMBIX ISl TIPeIOCTaBAeHUSI MYHHULIATIATLHOM yC/IyTH, b0 B
Tpe/IOCTaB/IeHWM MYHULIMMAIbHOU YC/IYTM W He BK/IIOUEHHBIX B MpeCTaB/IeHHbIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTeueHHWe CPOKa JeNCTBUSI AOKYMEHTOB WM H3MeHeHue WH(opMaluu
rocjie TIePBOHAYa/lbHOTO OTKa3a B IIpUeMe [OKYMEHTOB, HeOOXOAWMBIX /ISt
TIpe[0CTaB/IeHHST MYHULIUTIATBHON yC/TyTH, MO0 B TIPeJOCTaB/IeHUM MYHHUIUATIATbHON
yCIyTy;

I) BbIsIBJeHHWE [IOKYMEHTalbHO TOATBEP)KAeHHOro (¢akrta (MpH3HAKOB)
OILIMOOUYHOTO WM TIPOTUBOIIPABHOTO ZieMcTBUs (Oe3meMCTBUS) JO/DKHOCTHOTO JIUIla
YTI0/ITHOMOUEHHOTO OpraHa, MYHUIIMIA/IBHOTO CaysKaijero, paborauka M®II rpu
TIepBOHAYA/ILHOM OTKa3e B MpHeMe JOKYMeHTOB, He0OXOJUMBIX [I/Isl TIPe/IoCTaBIeHHS
MYHUIUTIATBHOW YC/TyTH, TMOO0 B MIPeJOCTaB/IeHHUH MYHHUIUTIATBHOM YC/IYTH, O YeM B
IMUCbMEHHOM BH/Je 3a T[IOANWCHIO PYKOBOAUWTENSI YIIOJJHOMOYEHHOTO OpraHa,
pykoBoautens MOPILI npu repBoHaua/bHOM OTKase B TipyemMe JOKYMEHTOB,
HeOOXOAUMBIX [JIA TIPeJOCTaB/AeHUs MYHULIUITAIBHOU YCIYTH, YBeJOMJISIETCS
3asIBUTEJTb, PUHOCSTCS W3BUHEHUS 3a [JOCTaB/IeHHbIe Hey106CTBa.

B oiyuasx, yka3aHHbIX B TIOATyHKTax 2, 5, 7, 9, 10 HacToslllero IyHKTa,
nocyznebHoe (BHecyzebHOe) o0OkajioBaHWe 3asiBUTENIEM peIleHd | IeWCTBUMN
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(6e3meiicteusi) M®LI, pabotHrka M®I] Bo3mo)kHO B ciydae, ecii Ha MOII,
perieHust U JelictBus (Oe3melicTBHEe) KOTOPOTO 00XKa/yrOTCS, BO3J/IOXKeHa (PYHKI[US
TI0 TIPe/IOCTaB/IEHHI0 COOTBETCTBYIOIe MYHMILIUITAILHOU yC/IyTH B TIOJIHOM 00beMe.

5.3. OcHoBaHMeM [i/i1 Hauana TMpoleaypsl fgocyzebHoro (BHecyze6GHOTO)
00>Kasi0BaHus SIB/ISIETCS TOCTYTUIEHUE »Kao0bl 3asiBUTEIS.

JKanoba mogaercs B TmHMCbMeHHOM (opme Ha OymMakHOM HOCHTese, B
3JIeEKTPOHHOU (hopMme.

JKanoba Ha pemreHust U felictBus (Oe3zelicTBHE) YIIOJITHOMOUEHHOTO OpraHa,
ero JIOJDKHOCTHOTO JIWla, MYHHUIMIAJBHOTO CyXKallero Jr00 pPYKOBOAWUTEIS
YTOIHOMOUEHHOTO OpraHa MoO)KeT ObIThb HaripaBjieHa Mo TouTe, uepe3 ML, ¢
WCIOb30BaHMeM ceTu «VIHTepHeT», o0(MUIMaIBHOTO CalTa YIOJHOMOUEHHOIO
opraHa, EguHoro noprana 1bo PerrvoHa/sbHOTO TiOpTana, a Takke MOXKeT ObITh
TIPUHSATA [PU JIMYHOM TIpUeMe 3asiBUTEISI.

’Kanoba Ha peiienus u genctus (6e3getictBre) M®II, ero paboTHUKA MOXKET
ObITH HarpaB/ieHa IO TouTe, C KUCI0J/Ib30BaHUeM ceTu «VHTepHeT», o(pUIMaIBEHOTO
caiita M®II, EnnHoro moprasia mmb0 PerroHasbHOTO MOpTana, a TakKe € MOKeT
OBbITH MPUHSTA TIPY JIMYHOM TIPHEMe 3asiBUTEJIS.

JKano6a, moctymnuBIiasgs B MMChbMeHHOW (GopMe WM B 3/IEKTPOHHOU (opme,
TIO/I/IE)KAT PETUCTpalii B JKypHajie ydeTa >karo0 Ha pelleHus W JeHCTBUS
(be3meiicTBHE)  YMOTHOMOYEHHOTO OpraHa, €ro /JIO/DKHOCTHBIX i 6o
MYHULUTNATBHBIX cayKaimx, M®Il u ero pabOTHMKOB He T037Hee CJie/lyIOIIero
pabouero JiHs CO [AHS ee TIOCTYTIeHHSI.

5.4. B pocynebHOM TiOopsiiKe MOTYT ObITb 00’Ka/iOBaHbI  EMCTBUS
(6e3meiicTBHE) U peITIeHUS:

JO/DKHOCTHBIX JIUL] YIIOJTHOMOYEHHOTO OpraHa, MyHULIUMNAJIbHBIX CIy>KallUuX —
PYKOBOAUTEO Y TIOJTHOMOYEHHOT O OPraHa;

pabotHrka M®II — pykoBoguTeno M®LI;

M®II — opraHy MeCTHOrO CaMOYIIpaBJieHUWs], SBJ/SAIOLLIEMYCSA yuypeauTesieM
M®IlI.

JKanoba Ha pemenust U (win) gAeiictBust (6e3feiicTBHe) YIIOJTHOMOYEHHOTO
OpraHa, JO/DKHOCTHBIX JIMI] OpPraHOB JIMOO MYHMIMITAIBHBIX C/IY>KAl[UX TPH
OCYLLeCTB/IEHUM B  OTHOIIEHWU HOPUAUYECKUX JIUL W  UHAUBUYaTbHBIX
Tipe/iNpyHUMaTesiell, SBASIOMUXCS CyObeKTaMu TpaZiloCTPOUTE/IbHBIX OTHOIIIEHUM,
NpoLielyp, BK/IIOUEHHBIX B HCUYEpMbIBaOIIMe TlepeyHu TMpoleayp B cdepax
CTPOUTE/IbCTBA, YyTBepXKAeHHble [IpaBuTensctBom Poccuiickont @epnepaiuu B
COOTBETCTBUM C 4aCThi0 2 cTtaTbu 6 I'pamocTtpouTtenbHOrO Kozekca Poccurickou
denepali, MoKeT OBITb T0/laHa TaKUMH JIML[@MU B TIOpsIKe, yCTaHOBJIEHHOM
cratbeii 11.2 ®degepanbHoro 3akoHa Ne 210-P3, mbo B mopsiike, yCTaHOBJIEHHOM
AHTMMOHOIIO/TbHBIM 3aKOHOZATebCTBOM Poccuiickon depnepanuy, B
AHTMMOHOIIO/IbHBIN OpraH.

5.5. JKamoba, TmoCTynuBINass B YIOJHOMOYEHHbIM opraH B (dopme
3JIEKTPOHHOTO JOKYMEHTa, MO/JIe)KAT PACCMOTPEHUIO B TOM >Ke MOPSJIKe, UTO U MpHU
MOCTYTI/IeHUH Kanobbl Ha OyMakHOM HocuTesie. B jkamobe rpakZaHWH Kpome
CBe/IeHUM, yKa3aHHBIX B M. 5.6. HACTOSIIEro perjiaMeHTa, B 00si3aTe/IbHOM TOpsiAKe
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yKa3bIBaeT afipeC 37eKTPOHHOW MOYThI, TI0 KOTOPOMY JOJ/DKHBI OBITH HarpaB/ieHbl
OTBeT, yBeJJOM/IeHHe O Tepeazipecaliu obpairieHus. ['pa>kjaHH BIpaBe TPUIOKUTh
K TakoMy oOpailleHHi0 HeoOXoAuMble AOKYMEeHTbl W MaTepuasbl B 3JIEKTPOHHOMN
dbopme.

OTBeT Ha >kanoOy HaripaBysieTcss B ¢dopMe 37eKTPOHHOTO [OKyYMeHTa TI0
aZipecy 3/1eKTPOHHOM TMOUThI, YKa3aHHOMY B >karobe.

5.6. Kanoba o/mKHaA cofiepKaTh:

HaVMeHOBaHUe YTIOJIHOMOUEHHOTO OpraHa, ero JOJ/DKHOCTHOTO Juia Jinho
MYyHUIUTIANBHOTO cayxaiiero, M®LI, ero pykoBoautens u (Wid) pabOTHUKa,
peliieHus U JieficTBUs (6e3/elicTBre) KOTOPhIX 00)Ka/TyOTCS;

dbamMuinio, UMs, OTYeCTBO (MOC/e/Hee — TIPM Ha/JMUUM), CBeJIeHUS O MecTe
JKUTe/bCTBA 3asiBUTeNss — (U3WUYecKoro Jjuiia, Jub0 HavMeHOBaHWe, CBeJleHHs O
MecTe HaxOXKIEeHWs 3asBUTeNsI — HOPUAWUYECKOro JMlia, a TakkKe Homep (HOomepa)
KOHTAaKTHOTrO TesjieoHa, ajpec (aApeca) 37€KTPOHHOM TMOUThl (MIPU HaIUUUU) U
TIOUTOBBIM afipec, 10 KOTOPHIM /I0/KeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

cBefieHHsT 00 oOXKa/lyeMbIX pelleHusx | JehcTBusx (6e3meiCcTBUN)
YTIO/THOMOUEHHOTO OpraHa, AO/DKHOCTHOTO JiMIla YTIOJTHOMOYEHHOTO OpraHa Jiubo
MYHULIATIAIBHOTO cysKaiero, M®II, ero paboTHUKa;

JIOBOJbI, HA OCHOBAaHUM KOTOPBIX 3asiBUTE/lb HE COrJlaCeH C pelleHueM |
nevicteueM (Oe3zelicTBEM) YIIOJHOMOYEHHOTO OpraHa, JO/DKHOCTHOTO JIMIA
YIIOJTHOMOUEHHOT0 OpraHa JiM0o MYHHMIMITAJBHOTO —CiyKaimiero, M®II, ero
paboTHUKaA. 3asiBUTe/leM MOTYT ObITh TIpe/iCTaB/ieHbl JAOKYMEHTbI (MpU HaIu4uM),
TIO/ITBEP K/AIOIIHe TOBO/bI 3asiBUTE/IS, TMOO X KOTIHH.

5.7. JKanobGa, mocTymnuBIIass B YIOJHOMOUYeHHbI opraH, M®II, oprany
MEeCTHOT'O CamMOyTipaB/ieHus, ABJsdwoleMycs yupeaureseM M®PLI, paccmarpuBaeTcs
B TeueHue 15 paboumx fAHel CO [HSI ee perucTpaldd, a B cydae o00)Ka/JOBaHUS
OTKa3a YTIOJIHOMOUYEHHOIr0 OpraHa, JO/DKHOCTHOTO JIMLja YIOJIHOMOYEHHOI'O OpraHa,
M®IL] B mpueMe JOKYMEHTOB y 3asiBUTe/A MO0 B MCIPAB/IEHUM JOMYIIEHHBIX
OT1eYaToK U OIMOOK WM B c/iydae 06yKasioBaHUsI HapyIlleHUs yCTaHOB/IEHHOTO CPOKa
TaKWX HUCITPABJIEHUM — B TeueHHe 5 pabounX JHe CO JHS ee perucTpalyu.

5.8. Ilo pe3ynpTaTaM pacCMOTPeHMs >Kano0bl TIPUHUMAETCS OAHO U3
CeAYIOIIUX pelleHU:

’kanmoba y/IOBNEeTBOpSIeTCS, B TOM uucjie B (opMe OTMEHbI IPUHSTOTO
pellieHUs], WCTPaB/IeHUs JOTYI[eHHbIX OIeYaToK W OIMMOOK B BbIJJaHHBIX B
pe3ynbTaTe MpeAOCTaBleHUs] MYHMIUMIIAJBHONW YC/IyTM [OKyMeHTaX, BO3Bpara
3asBUTE/II0  [IEHEe)XXHbIX CPeJACTB, B3WMaHUWe KOTOPbIX He MpPeJyCMOTPEHO
HOPDMAaTMBHBIMM TPAaBOBbIMU akTamu Poccuirickon Penepanuy, HOPMaTHUBHBIMU
NPaBOBBIMH ~ aKTaMud  00J1acTH, MYHULIANAJbHBIMA ~ TPABOBBIMU  aKTaMH
MYHUIUTIATBHOT0 00pa3oBaHust (HauMeHOBaHKe);

B y/IOB/IETBOPEHUU KaI00bl OTKA3bIBAETCH.

5.9. He no3aHee fH4, ceAyroLero 3a JHeM MPUHATHS pPelleHUs], yKa3aHHOTO B
NyHKTe 5.8 aMUHUCTPAaTUBHOIO perjiaMeHTa, 3asiBUTe/ 0 B MUCbMEeHHOU (hopMe U 110
JKeJTaHUIO 3asiBUTeJISI B 3JIEKTPOHHOU (POpMe Hamnpap/sieTCsI MOTUBUPOBAHHBIN OTBET O
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pe3yJibTaTaX PaCCMOTPEeHHs »Kamo0bl CrI0co60M, TTO3BOJISIIOIIUM MOATBEPAUTh (akT U
[laTy HarpaBJIeHHs.

5.10. B ciyyae mpu3HaHUS »Kano0bl MO ieKalleil y/J0OBJIeTBOPEHUIO B OTBETe
3asiBUTEJII0, yYKa3aHHOM B IIyHKTe 5.9 aJIMUHUCTPaTHMBHOIO perjiaMeHTa, JaeTcCs
vH(dOopMalusi 0 JeHCTBUsAX, OCYIeCTB/ISIEMbIX YIIOTHOMOUYeHHbIM opraHoM, M®IL] B
Le/IIX He3aMe[JIUTe/IbHOIO YCTPaHeHWs BbISBJIEHHBIX HapyIIeHUuM MNpU OKa3aHWU
MYHULIUMNAJBHOW YC/IyTH, a TakKe TMPUHOCATCS M3BUHEHUS 3a [IOCTaBJ/IeHHbIE
Heyno6cTBa M yKasbiBaeTcss WHGOPMalUsg O AaJbHEHIINX [eHCTBUSAX, KOTOpPbIe
He0OXO0JMMO COBEPIITUTE 3asiBUTEITIO B LIeJISIX ITOTyYeHUsT MyHUIUIATLHOM YCITYTH.

5.11. B cnyuae mnpu3HaHUS >KajoObl He TIOZJieXKallieil yOB/IeTBOPEHUIO B
OTBeTe 3asiBUTEe/II0, yYKa3aHHOM B MYHKTe 5.9 aJMUHUCTPAaTUBHOIO perjaMeHTa,
Jlat0TCsl apryMeHTUPOBAaHHbIE pas3bsiICHEHUs O TPUUYMHAX TIPUHATOrO peLleHus, a
TakyKe UH(OPMaLUs 0 Topsiike 00>KaT0BaHUSI IPUHSITOTO pellieHusl.

5.12. B cyiyyae ycTaHOB/IEHUS B XOJe WU IO pe3yJbTaTaM pacCMOTPEHUs
)Kajobbl ~ TIPU3HAKOB  COCTaBa  aJMHUHUCTPATHBHOTO  ITIPABOHAPYIIEHWS WA
TIPeCTyTUIeHUsI [TOJDKHOCTHOe J/ilo, PabOTHUK, Hafie/ieHHbIe TMOTHOMOUMSMU T10
PAacCMOTPEeHHIO >kKajiob He3aMme[UTe/bHO HampaB/iseT HWMeEIOI[Hecss MaTephaibl B
OpraHbl POKYypPaTypsl.

5.13. OcHoBaHMS [I7Is IPUOCTAHOB/IEHNSI PACCMOTPEHUS KaI00bl OTCYTCTBYIOT.

5.14. OTBeT Ha >kano0y He JaeTcs:

- eci B kasobe He yKa3zaHbl (haMWIMs /I, €e HallpaBUBIIEro, u (WJIK)
TIOUTOBBIH a/ipec, Mo KOTOPOMY /I0/DKeH ObITh HarpaB/ieH OTBET;

- ecd B kKamobe cozepkaTcsl HelleH3ypHble /MO0 0OCKOpOWTeIbHbIE
BbIpaKeHUsl, yTPO3bl )KU3HH, 3J0POBbI0 U UMYILECTBY [JO/DKHOCTHOIO JIMLIA, 8 TAKXKe
YJIeHOB ero cembd. B 3TOM cC/lydae 3aMHTepeCOBAaHHOMY JIUL]Y, HarpaBUBLIEMY
ano0y, cooOIjaeTcssi 0  HeAOMyCTUMOCTH  3/I0yHOTpeO/ieHdss  TIpaBOM  C
OJTHOBPEMEHHBLIM HarpaB/ieHeM KOMWU JJaHHOW >Kaso0bl B COOTBETCTBYIOLWH
TeppuTOpHa/ibHBIM  opraH MBJI  Poccum pansi  TipoBefieHHMsT TPOBEPKM B
rpeJlyCMOTPEHHOM 3aKOHO/laTe/IbcTBOM Poccuiickon ®eneparium nopsake;

- eC/TU TeKCT MUCbMEHHOM Kaio0bl He TIO/ZIaeTCst TIPOUTEeHHI0. B 3TOM ciyuae
B TeueHHe 7 Ka/IeHZApHBIX JHeN CO [HS perrcTpalfiu »Kano0bl 00 3ToM coo0I1aeTcst
3aMHTEPeCOBAHHOMY JIHI[Y, HallpaBUBIIIEMY >Kano0y, ec/ii ero GamMuIvs U TIOUTOBbIN
aZipec Mo ar0Tcs IIPOUTEHUIO.

Eciu B nMCbMEHHOM  »Kanmobe  COZep)KUTCS  BOMPOC, Ha  KOTOPBIM
3aMHTEepeCOBAHHOMY JIMIly, HallpaBUBIIIEMY >Xa/jio0y, y>kKe MHOTOKpPaTHO /laBa/iiCh
MMCbMEHHbIE OTBEeTHI 10 CYLeCTBY B CBSI3U C PaHee HarpaB/IeHHbIMU [JaHHBIM JIMLIOM
Xanobamu, ¥ TIpM I3TOM B Kajobe He TPUBOAATCS HOBble [OBOJAbI WU
o0CTOATeHCTBA, KOTOPhle HEOOXOAMMO TIPOBEPUTD, YTIOJTHOMOUEHHOE [O0/PKHOCTHOe
JUII0 BIIpaBe TIPUHATH pellleHHe O 0e30CHOBATeTbHOCTH OuepefHOM >Kamo0bl U
TpeKpallleHN: Tepenucku MO0 JaHHOMy Borpocy. O TpUHATOM pelleHdud
MH(MOPMUPYeTCs 3asiBUTETb.

Ec/ii oTBeT 10 CyIIeCTBY TOCTaB/IEHHOTO B »Kajo0e BOMpOca He MOXKeT ObITh
naH 6e3 pasryaiieHus CBeZieHWM, COCTaBJISIONIAX TOCYJApPCTBEHHYIO WM WHYIO
oxpaHsiemMyr0 (eJepasbHbIM 3aKOHOM TakHy. B 3TOM c/yuae 3asiBUTeJIIO,
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HarpaBUBILIEMY >kKano0y, coobillaeTcsi 0 HEBO3MOXXHOCTH /laTh OTBET IO CYIIeCTBY
MOCTaB/IeHHOT0O B HeW BOIMpoca B CBSI3W C HeJOMYCTUMOCTBIO pasryiallleHust
YKa3aHHbIX CBeJleHUU.
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[Tpunoxenue Ne 1
K aJIMUHUCTPaTUBHOMY perjaMeHTy

B

(HaI/IMeHOBaHI/Ie OpraHa MeCTHOT' O CaMopraBJ'[eHI/IH)
oT

(bamuist, UMsi, 0TYECTBO)
JlaTa pOXKIeHUs:
IMacCIIopT:

(cepusi, HOMep, KeM, KOT/ia BbIZIaH)
3apernuCcTpUpoOBaHHOrO(0M) o afpecy:

MpO’KMBaroLlero(em) mo agpecy:

TeseoH:

3ASABJIEHNE
0 Tpe/ioCTaB/IeHUH >KWJIOr0 TIOMelljeHNs] MyHULIUIAIbHOTO JKUIUIIHOTO (hoHAa
KOMMEepUeCKOI'o UCI0/Ib30BaHUs

[Tpouty npejoCTaBUTH MHE,

(pammtust, Ms1, OTUECTBO)
Y 4jeHaM MOel CeMbM:

1.

(bamusuist, UMsi, OTUECTBO, JlaTa POXKIEHUs, CTETIeHb POZICTBA)
2.

(pamumuist, Ms, OTUECTBO, AaTa POXKAEHUS, CTeTleHb PO/ICTBA)
3.

(pamustust, MMs1, 0TUECTBO, JlaTa POXK/EHUS], CTereHb PO/ICTBA)
4,

(amunmist, IMsI, OTUECTBO, faTa POKAEHUS, CTETIeHb PO/ICTBA)
5.

(pamunust, umsi, 0TUECTBO, JJaTa POXK/EHUSI, CTeleHb PO/ICTBA)

JKWJI0e TIoMellleHre MYHULHIIa/IbHOI'O KUJIMIIHOI'O (I)OH,E[EI KOMMEDPUYECKOI'o UCIi0J/JIb30BdHHA
B CBA3U C TeéM, UTO

(ocHOBaHUs 1151 TIPe0CTaBJIEHMST)
K 3as1B/1eHUI0 B OTHOILLIEHUH MeHs, 4/IeHOB MOel ceMbU Mnpu/aarar0 cieayrouye JOKyMEHThI:

[locToBepHOCTH Npe/CTaB/IeHHbIX CBeleHN! NTOATBePKato.

" " 20_ r.

(mara) (TIoATMCh 3asIBUTEIS) (pacumrdpoBKa OATHCH)
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[Tpunoxxenue Ne 2
K aJIMUHUCTPaTUBHOMY perjaMeHTy

B
(HaMeHOBaHHe OpraHa MeCcTHOT0 CaMOYIIpaBJIeHus1)
OoT
(HaMeHOBaHWe IOPUANYECKOTO JIULIa,
DPEKBU3UTHI, JaHHbIE TIPe/ICTaBUTEIS)
3AABJIEHUE

O MMpeaoCTaB/JI€HUH XKWUJIOT'0 IMTOMEIIeHHNA MYHUILTUITIA/IbHOT' O XKUJ/IUIITHOT' O Cl)OH,E[a
KOMMEDPUYEeCKOI'o NCI0J/Ib30BaHHWsA

[Ipoiy npefoCTaBUTH ,
(HavMeHOBaHMe IOPUJUUECKOTO JTULIA)

JKWiioe TioMeleHre MYHULUIIA/IBHOTO JXKHU/IUIIHOIO CbOH,Z[a KOMMEDPUYEeCKOIo HCIIO/Ib30BaHUA B

CB4A3HU C TeM, UTO

(ocHOBaHUS [/ TIPEJIOCTABJIEHUS)

K 3asiB/ieHHI0 TiprsIararo cieiyrompe JOKyMeHThI:

I,Z[OCTOB(E[)HOCTI:» npeacTaB/JI€HHBIX CBE,E[EHPIFI noATBep>Kadro.

" " 20_ r.

(maTa) (moAnucek NpesiCTaBUTeNS 3asBUTEIS) (pacimdpoBKa MOATHCH)
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