Aavunauctpanus CAMIKeHCKOro MyHHIMIIA/IBHOT0 OKPYra
BoJiorojckosi o0o6/1actu

ITIOCTAHOBJIEHHNE

or 16.05.2023 Ne 320

c. Camxca Bonoz2o0ckou o6n1acmu

O6 yTBepKIeHUM aJMUHUCTPATUBHOTO
perjiameHTa rpei0CTaB/IeHUS
MyHULMINanbHOU  yciyru  «lIpusHaHue
CaZIoBOTO /I0OMa >XU/bIM ZIOMOM W >KUJIOTO
JloMa Ca/IOBbIM IOMOM»

B cootBetctBuM ¢ PenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-P3 «O6
OpraHu3alyy MpeJOCTaBlIeHUs] TOCYJapCTBEHHBIX W MYHULIMMNAIBHBIX YCIyr» (C
MOC/IeyIOLIMMU HM3MEHEHUsIMU), TIOCTAaHOB/IEHWEM aJMUHUCTparyd CsM)KEHCKOTo
MyHULIMTIaAbHOTO padioHa oT 31.03.2022 Ne 93 «O6 ytBepxkzaeHuu Ilopsiaka
pa3pabOTKu U YTBeP)KJeHUS aJMHUHUCTPAaTUBHBIX perjiaMeHTOB TIpe/[0CTaB/IeHuUs
MYHULIUNANBHBIX ~ YCJIyT», TIOCTaHOBJIEHWeM agMUHUCTpPaLuu  CAIMIKeHCKOro
MyHULIATIaBbHOTO OKpyra ot 11.04.2023 Ne 259 «O6 yTBepKAeHWH TepeuHs
MYHULMIIANBHBIX ~ YCJIYT, TIpefoCTaB/sieMblX aJMUHUCTpauerd CAaMyKeHCKOro

mynuiunansHoro okpyra», IIOCTAHOBJIARO:

1. YTBepauTh aIMAHUCTPAaTUBHBIN peryjiaMeHT TpeJioCTaB/IeHUS
MYHULIMNAIbHOU yciyru «lIpu3HaHMe caJoBOro [0Ma >KWIbIM [JOMOM W >KWJIOTO
JloMa CaZlOBbIM JOMOM» COTJIaCHO MPUIOXKEHHUIO K HACTOSILEMY ITOCTaHOBJIEHUIO.

2. Otgeny wHGOPMAIMOHHOTO, MpPOTrpaMMHOr0 obecriedeHUss W 3allUThI
vH(popMaluu aaMuUHUCTpauu CsIM)KeHCKOT0 MyHULIMMNaAbHOTro okpyra (JIeiznoB M.
C.) obGecrieunTh B TeueHWe 3 pabouux [gHEW CO [HA TIOANMCAHUS HACTOSIIEro
TOCTAHOBJIEHUS] pa3MellleHWe T[I0CTAaHOBJEHUSI M TeKCTa aJMUHUCTPAaTUBHOIO
perjsiaMeHTa Ha odulManbHOM caliTe CSIM)KEHCKOTO MYHMIMIIATLHOTO OKpyra B
MH(OPMaIIMOHHO-Te/IeKOMMYHHUKAI[MOHHOM ceTH «/IHTepHeT».

3. Ortpeny crpoutenbctBa, KKX U apXUTeKTypel aJMUHUCTPALAU
CsAM)KeHCKOT0 MYHHUIIAIIATILHOTO okKpyra (XBaToBa M.A.) obecrieunTh B TeueHHe 3
pabourx [Hell CO [HS TIOAMHCAHUS HACTOSIIEr0 TIOCTAaHOBJ/IEHUSI pa3MellleHre
MOCTAaHOBJIEHWSI M TeKCTa aJMWHUCTPATUBHOIO  perjamMeHTa B  MeCTax
MpeJiOCTaB/AeHUs MYHULIUMNAJIbHOU YCIYTH, a TakKXke COBMECTHO C OT[e/oM
WHGOPMAI[MOHHOTO, TpOrpaMMHOr0 obecrieyeHrss ¥ 3allUThl  HWHGMOpPMaIUN
agMuHuACTpauu  CsAMDKeHCKOro MyHulmnanabHoro okpyra (JIesnoe M. C.)
obecrieuTh B TeueHWe 3 paboumx JHEM CO [JHS TIOATNHCAHWS HACTOSIIETO
TOCTAaHOBJIEHUs]  pa3MmellleHMe Ha  odurumanbHOM  caute  CsAMYKEHCKOro
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MYHULMIAaTBHOTO OKpyra B WH(OPMAalMOHHO-TeJIEKOMMYHUKAL[MOHHOW  CeTU
«IHTepHeT» WHpOPMALMKM O MYHULUIAIBHOW yCayre, TMpeJOCTaB/IsieMOl B
COOTBETCTBUM C aIMUHUCTPAaTHMBHBIM perjiameHTOM, mpeaycMoTpeHHOU [lopsigkom
pa3pabOTKu ¥ YTBEPXKJEHUS aJMHUHUCTPAaTHUBHBIX perjiaMeHTOB IIpe/[0CTaB/IeHUs
MYHULIUIIAIbHBIX, YTBEP)KE€HHBIM MOCTaHOB/IEHHEM aJMUHUCTpaLuu CIM>KeHCKOIo
MYyHMLMIaAbHOro parvioHa ot 31.03.2022 Ne 93.

4. HacTosiljee MOCTaHOB/IEHUE BCTYIAeT B CUIY CO [IHSI €r0 MOJTMCaHUS.

5. Hacrosiiee mocTaHoB/ieHUe TMOJIEKUT pa3MeleHUI0 Ha Oo(ULaIbHOM
carite CAMXXEHCKOr0 MyHULIMNaAbHOTO okpyra https://35syamzhenskij.gosuslugi.ru B
MH(GOPMaL[MOHHO-Te/IeKOMMYHUKALIMOHHOU ceTu VIHTepHeT.

6. WVHdopmaiuio 0 pa3Mell[eHWd HaCTOSIIero IIOCTAHOBJ/IEHUS  Ha
opurasbHOM caiite CsIM)KEHCKOTO0 MYHMIIMIAIBHOTO OKpyra oOrny0/guKoBaTh B
rasere «Bocxog».

I'naBa CAMXeHCKOro MyHULIUIIA/IbHOT'O OKpyra C.H. JTamkos

[Ipunoxxenue



K [MOCTaHOBJIEHUIO aZIMUHUCTPALIUU
CsIM)KeHCKOT0 MYHULIMMA/ILHOTO OKpyTa
ot 16.05.2023 Ne 320

AJMUHHMCTPAaTHBHBIN perjiaMeHT NpejoCTaB/1eHNs MyHHMLIUNATIbHON yCIyrH
«IIpu3HaHHue Caj0BOro 0Ma XXW/IbIM JOMOM U >KUJIOTO JJOMa Ca{0BBIM JO0MOM»

1. OO01Me TToI0KeHUsT

1.1. AJMUHMCTpPAaTUBHBIA perjaMeHT TIpeJoCTaB/eHUs] MYHULUMaIbHON
YC/IyTU M0 MPU3HAHUIO CaZIOBOTO [IOMAa >KUJ/IbIM JIOMOM W J>KMJIOTO JIOMa Ca/lOBbIM
JIOMOM (Jlajlee COOTBETCTBEHHO — aJIMUHUCTPATHMBHBIA perjiaMeHT, MyHULMIIa/IbHas
yCayra) yCTaHaB/IMBaeT TIOPSAOK W CTaHJApT IpPeJOCTaB/IeHUs MYHHULMIAIbHON
ycayru AgMuHucTpanued CsIM)KeHCKOTO MYHULMITA/IbBHOTO OKpyra Bosioroackou
obmnactu (anee — YTI0JTHOMOUEHHBIN OpraH).

1.2.3asgBUTENSIMA TP TIPEAOCTABJIEHUM MYHULIANAJIBHOU YCIYTH SIBJISIFOTCS
du3nueckue U OpUIAUYECKUe Jinla (3a UCK/II0UeHWeM TOCy/1apCTBEHHbIX OPraHOB U
WX TePPUTOPHA/IbHBIX OPTaHOB, OPraHOB T'OCY/apCTBEHHBIX BHEOIOHKeTHBIX (hOHIOB
W MX TepPUTOPHA/IbHBIX OPraHOB, OPraHOB MECTHOTO CaMOyTpaB/ieHus), Jub0 Ux
YIIO/THOMOUEHHbBIE TIPe/ICTaBUTE/H, SIBJISIONIHECS COOCTBEHHUKAMHU Ca/IOBBIX ZIOMOB
WU >KWIBIX IOMOB, PAcro/I0’KeHHbIX Ha TePPUTOPUM MYHULIUIMA/ILHOTO 00pa3oBaHus
(manee - 3asIBUTEJIN).

1.3. MecTto HaxoX[eHHUs YIOJHOMOUEHHOr0 opraHa, rpaduk paboThbI
YIOJIHOMOUEHHOTO OpraHa M WHasi ClpaBoYyHas WH(QOpMalusi pasMelleHa Ha
oduimanbHOM carte CIMXEeHCKOTO MyHULMIIAaTbHOTO OKpyTa B ceTh «IHTepHeT».

CripaBouHast uWHGMOpPMAIMsi O MeECTOHAXOXKAeHWH, rpaduke paboThl,
KOHTaKTHbIX TenedoHax M®PLI, agpece snekTpoHHOM moutbl M®PII pa3melijeHa Ha
oduimanbHOM cavite ML,

1.4. Criocobwl TmOnMyYeHUss WH(POPMAIMM O TIpaBWIAaX TIPeJOCTaBJIeHUsS
MYHULIUNABHOU YC/TyTH:

JINYHO;

MOCPeJCTBOM Tesie()OHHOM CBSA3MY;

MOCPeICTBOM 3/7IEKTPOHHOM MOYTHI,

MOCpeICTBOM TTIOUTOBOU CBSI3H;

Ha WH(POPMAI[MOHHBIX CTeHJaxX B TOMeIleHusiXx YTIOTHOMOUEHHOrO OpraHa,
M®TL;

B ceTu «VIHTepHeT»;

Ha odulIMabHOM caliTe ¥YTI0THOMOUeHHOro opraHa, M®II;

Ha ExquHoM moprasie;

Ha PervoHasbHOM Moprarnie.

1.5. Topsiok nH(GOPMUPOBaHUS O MPeA0CTaB/IeHUA MYyHULUTIATbHOU YCIyTH.

1.5.1. WudopmupoBaHue 0 TMpeJoCTaBJIeHUU MYHUIUIIATBHOU  yC/IyTH
OCYLL[eCTBJISETCA I10 C/IeIYIOIUM BOIIPOCaM:
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MeCTO HaxOXJAeHWsi YTIOJJHOMOUEHHOr0 OpraHa, ero CTPYKTYPHBIX
nozipa3feneHuii (mpu Hanuuum), MO1I;

JO/DKHOCTHBIE JIML]A W MYHULUWIIA/IbHbIE CIy’Kallde YTIOJTHOMOUEHHOIO
OopraHa, YIOJHOMOYEHHbIe TMPeJOCTaB/IsATh MYHULMMNAJBHYK YC/IyTy M HOMepa
KOHTaKTHbIX TeJle(hOHOB;

rpaduk paboTel YTIOMTHOMOUYEHHOr0 opraHa, M®LI;

opuLIMa/bHBIA CAaUT YTIOJTHOMOYEeHHOro opraHa, M®II;

aZipec 371eKTPOHHOM MOYThI Y TIOJTHOMOYEHHOro opraHa, M®LI;

HOpDMaTHMBHbIe  TpaBOBble  aKThl 10  BOMNPOCAM  MpPeA0CTaB/eHUs
MyHULIUNAIBHOM ~ YCJIyTM, B TOM UWC/e, aJMUHUCTPATUBHbIA  perjiaMeHT
(HauMeHOBaHUe, HOMeD, /laTa MPUHSTHS HOPMaTHBHOTO TIPaBOBOI0 aKTa);

XOJ, IPeJiOCTaB/IeHUs] MyHULMIIA/IbHOW YCIYTH;

aZIMMHHCTPaTUBHBIE NPOLeyPbI IPeOCTaB/IeHUs] MyHULUIIAIbHOW YCIYTH;

CPOK MpefoCTaBIeHUsI MyHULIUINAIbHOU YCIyTH;

NopsiZIOK U (hOpMBbI KOHTPOJIS 3a MpeoCTaBIeHueM MYHULIUIA/IbHON YCTyTH;

OCHOBaHU4 /11 OTKAa3a B MPeJ0CTaB/IeHUU MYHULUIIAILHOW YCIYTH;

JaocyzneOHbI U CyeOHBIA TIOPSAZOK 00’Ka/moBaHUs JeHCcTBUM (6e3eiicTBYs)
JNO/DKHOCTHBIX JIML] WU MYHMLUIAJbHBIX CAYXKallUX YTO/JHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a MpeJoCTaB/leHre MYHHULIUIAJbHOM YCJIYyTHU, a TakKe pelleHUH,
TIPUHATBHIX B X0O/le MPe/JOCTaB/IeHUs] MyHULMIA/IbHOW YCIYTH.

vHasg uWHQOpMaLUMs O [JesATelbHOCTU YTIOJJHOMOUEHHOTO OpraHa, B
cootBeTcTBUM C DenepanbHbiM 3akoHOM OT 9 deBpansi 2009 roma Ne 8-®3 «O6
obecrieueHrH J0CTyNa K UH(OPMALIUU O [esiTe/IbHOCTU TOCYJapDCTBEHHBIX OPTraHOB U
OpraHoOB MeCTHOT'0 CaMOYTIPAaBJIEHUS».

1.5.2. NudopmupoBaHue (KOHCY/TbTUPOBaHUeE) OCYI1[eCTB/ISIETCS
CrieliuaaucTamMyu  YTNoaHOMOo4YeHHOro opraHa (M®IL]), oOTBeTCTBEHHbBIMM 3a
vHbopMHpOBaHUe, Tipu oOpailleHWH 3asiBUTened 3a uHGQOpMaleld JIMUHO,
TOCPe/ICTBOM Tesie(pOHHOM, TTIOUTOBOM CBSI3U WJ/TU 3JIEKTPOHHOU MOYTHI.

NudopmupoBaHue NpoOBOAUTCS Ha PYCCKOM si3bIKe B (JopMe WHIWBU/yaIbHOT'O
¥ yOmuHOr0 MHGOOPMUPOBAHMS.

1.5.3. VHpguBupyanbHOe  yCTHOEe  WH(OPMHPOBaHME  OCYILECTBIISAETCS
JO/DKHOCTHBIMU JTUI]AMH, OTBETCTBEHHBIMH 3a MH(MOPMHpPOBaHWe, TIPA OOpaIieHuu
3asiBUTeJIel 3a MH(opMaLren JIMUHO WY TIOCPeCTBOM Tesie()OHHOM CBSI3U.

CnenuanucTt, OTBEeTCTBEHHbIM 3a WH(POPMUPOBaHWe, TMpPUHUMaeT BCe
HeoOXoJuMble Mepbl AJis TIpefoCTaB/AeHUs] TOJIHOTO W OINepaTHBHOIO OTBeTa Ha
TI0CTaBJ/IeHHbIE BOIPOCHI, B TOM YHUCJIe C IPUBJIEUeHUEM JAPYTUX COTPYAHUKOB.

B ciiydae eciv [1s1 TIOATOTOBKU OTBeTa TpeOyeTcs Gosiee MpOAO/KUATETbHOE
BpeMsi,  CIeLMaJuCT, OTBETCTBEHHbIM 3a HH(OpPMUDOBaHWe, MpejJjaraer
3aMHTepPeCOBaHHbIM JIML]AM MEePe3BOHUThL B OMNpeJesIeHHbIU [eHb U B OIpe/esieHHOe
BpeMmsi, HO He 1o3Hee 3 pabouux fgHel co gHs oOpaireHus. K Ha3HaueHHOMY CPOKY
Jo/bKeH ObITh TIOJTOTOB/EH OTBeT TI0 BOIMpOcaM 3asBUTesiel, B Coydae
He0OXOUMOCTH OTBET TOTOBUTCS TIPU B3aMMOJENCTBUM C JO/DKHOCTHBIMU JIUL]AMHU
CTPYKTYPHBIX TO/pa3fieJieHu OpraHoB W OpraHu3alyid, y4acTBYIOLIUX B
TIpe/l0CTaB/JIeHUY MyHULIMIIAbHOW YCTyTH.



B ciyuae ecnu mipefoctaBiieHre WHGOpMaliy, HeoOX0UMON 3asiBUTEO, He
Tpe/iCTaB/isieTcs] BO3MOXXHBIM  TOCPEACTBOM  Tejie(QOHHOM  CBSI3M, COTPYAHUK
YnonHomoueHHoro opraHa/ M®LI, npuHsBiIMi TenedOHHbI 3BOHOK, pa3bsCHsSET
3asBUTEJII0 TIPaBO 0OpPaTUTHCS C MHUChbMEHHBIM OOpalljleHHeM B YTIOJIHOMOYeHHbBIN
opraH u TpeboBaHUs K 0(hOpMJIeHHIO 0Opall[eHusl.

[Ipy oTBeTe Ha TeneOHHbIE 3BOHKMU CIIEL[UA/JMCT, OTBETCTBEHHbINH 3a
VH(OPMUPOBaHWe, [O/DKEH Ha3BaTb (aMUIMIO, WMs, OTYeCTBO, 3aHMMaeMylo
JOJDKHOCTh M HavMeHOBaHWe CTPYKTYPHOro mnojpasfeneHus (NpU HalIAYUK)
YTI0/IHOMOUEHHOI0 OpraHa.

YcTtHoe WHGOPMUPOBaHUE [O/DKHO TIPOBOAMUTHLCS C ydeToM TpeOoBaHMIA
o(uLIMaIBLHO-/e/I0BOTO CTU/ISA peur. Bo Bpemsi pa3roBopa He06X0AUMO MPOU3HOCHUTh
CJIOBa YeTKO, n30erarhb «mapasiefbHbIX pa3srOBOPOB» C OKPY KarOIUMHU JIFOJbMHU U He
TIpepbIBaTh PasroBOp IO TIPUYMHE TMOCTYIJIeHUs1 3BOHKA Ha Jpyrou arrapar. B KoHie
MH(OPMUPOBAHUS CIEeLUauCT, OTBETCTBEHHbIM 3a HWH(OPMUPOBaHWE, [10/DKeH
KpaTKO TIO/IBECTU UTOTH U TI€PEUHC/IUTh Mepbl, KOTOpble He0OX0AUMO MPUHSATE (KTO
VIMEHHO, KOT/J]a ¥ UTO [JO/DKEH CZIeJiaTh).

1.5.4. VlnpuBYayanpbHOe MUCbMEHHOE WH(GOPMHPOBAaHME OCYILeCTB/SETCS B
BUJle MMCbMEHHOT0 OTBeTa Ha oOpalljeHre 3aMHTepeCcOBAHHOTO JIMIa B COOTBETCTBUU
C 3aKOHO/IaTe/IbCTBOM O TIOPsiZIKe pacCMOTpPeHUs 0OpallleHui rpaX/iaH.

OTBeT Ha 3asB/€HME COCTaBJ/SeTCS B IPOCTOM, YeTKOU (pOpMe C yKasaHUeM
(dbaMuIMM, ¥MMeHH, OTYeCTBa, HOMepa Tejie)OHA WCIIOTHUTENS, MOAIMCHIBAETCS
PYKOBOZUTEIEM YNOMTHOMOUEHHOTO OpraHa W  HarfpaB/sieTcss  Criocobom,
TMO3BOJISIFOLLMM TTOATBEPAUTD (DAaKT U JaTy HarpaBJ/IeHUs.

1.5.5. IlybmuuHoe ycTHOe WH(GOPMHPOBaHHE OCYIIECTBISIETCS MMOCPEeACTBOM
TIpUBJIEUEHUs CPeJCTB MacCOBOM MH(MOpMaLUKM — paZivio, TeneBueHus. BbiCcTymnieH s
JOJDKHOCTHBIX JTUL], OTBETCTBEHHbIX 38 UHGOPMUPOBAHHWE, 10 PaJuo U TeleBUeHUI0
COTJIACOBBIBAKOTCA C PyKOBOJHWTE/IEM YTIOJTHOMOYEHHOTO OpraHa.

1.5.6. TlybmmuHoe mHChMeHHOe WH()OPMUPOBaHHWE OCYIIEeCTBISETCS TMyTeM
nyOivMkauuyu  WHGOPMALMOHHBIX  MaTepuasioB O TpaBWIaxX Ipe/joCTaB/eHus
MYHULMIIAZIBHOW ~ yCJIyTM, a TakkKe aJMUHUCTPAaTUBHOIO  perjiamMeHTa W
MYHHIUIATBHOTO TIPAaBOBOTO aKTa 00 ero yTBep KJeHUH:

B Cpe/ICTBaX MacCOBOM MH(OpMaL1y;

Ha ouLMaIbHOM CalTe YTIOJTHOMOYEHHOr0 OpraHa;

Ha PervoHaabHOM Mopraiie;

Ha MH(OPMAaLMOHHBIX CTeHJaXx Y TI0JTHOMOUeHHOro opraHa, M®I1.

I1. CtanmapT npefoCcTaB/ieHUsI MyHULIUNAIbHOW YCIyTH
2.1. HaumeHogaHue MyHUYunaabHot ycayau

HpI/IBHaHI/Ie CaZ0BOI'0 JOMd XHWJIBIM JOMOM H >KWUJIOI'O OMd CaZJOBBIM JOMOM.
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2.2. HaumeHogaHue op2aHa MecmHo20 camoynpas/eHus,
npeodocmassAowe20 MyHUYunaabHyr yciyay

2.2.1. MyHuLInaibHas yciyra npejoCcTaB/IsieTCs:

ApvunucTpanerd CAMXKEHCKOr0 MYHHULIMMNAJIBHOTO OKpyra Bosorozackoiu
obsacTy;

M®II 1o MmecCTy >KWATelbCTBA 3asiBUTENsA - B UYaCTU Ip¥emMa W BblJauu
JOKYMEHTOB Ha [peJoCTaB/eHhe MYHULMNAAbHOM yCayru (TpyU  YC/IOBUM
3aK/TFOUEHUsI COTJIallleHuH 0 B3auMmogencteuu ¢ MOILI).

2.2.2. He pmomnyckaeTcsi TpeboBaTh OT 3asiBUTENsT OCYII[eCTBAEHUS JeHCTBUM, B
TOM UMCJIe COTJIaCOBaHMWM, He0OXOAUMBIX 11 TIOTyYeHUs] MYHHULIATIATLHOM YCIyTH U
CBSI3aHHBIX C OobOpallleHWeM B WHble OpraHbl U OpraHW3al[iH, He MpeayCMOTpPeHHBIX
HAaCTOALLMM aIMUHUCTPATUBHBIM PerjiaMeHTOM.

2.3. Pe3yabmam npedocmasneHusi MyHUyunaabHoll ycayau

Pe3ysibTaToM npefocTaBieHUs] MyHULIMNATIBHOW YCIIYTH SBJISIFOTCS:

pellleHWe O TIPU3HAaHWW CaZ0OBOr0 J0Ma >XWIbIM JIOMOM WJ/IM JKWIOTO JOMa
CaZl0BbIM [IOMOM;

peltieHre 00 OTKa3e B MPU3HAHWUM CaZIOBOTO [IOMa JKHJIbIM IOMOM WUJTH YKUJIOTO
JloMa CaJIOBbIM JIOMOM.

2.4. Cpok npedocmasneHust MyHUYyundaabHol ycayeu

CpoK TpefioCcTaB/IeHUs] MyHHUIUTIABHOM yC/IyTu He 0osiee 45 KaleHJapHBIX
[HeW CO JHS T0ZIauu 3asiBIIeHUSI.

2.5. Tlpasogble ocHOBaHUs 0/151 npedoCmasaeHusi MyHUYUnaabHou ycayau

[TepeueHb HOPMaTMBHBIX MPABOBBIX AKTOB, PEryJIUPYIOLIUX MpPeOoCTaBIeHUe
MYHULMIIABHOW YCIYTH (C yKa3aHUeM UX PeKBU3UTOB U UCTOUYHMKOB O(PULIMATIBHOTO
orny0/IMKOBaHus), pa3MeljaeTcst Ha O(UI[Ma/ILHOM CaliTe yIIOJTHOMOUYEHHOTO OpraHa,
Ha EIIT'Y, PIIT'Y.

YnomHOMOYeHHbIM opraH ofecrieyrBaeT pasMellleHHMe W aKTyaau3aliuio
MepeuyHss HOPMAaTHMBHBIX TIPABOBBIX aKTOB, PpEryJMPYIOIIUX [peJoCTaB/eHHe
MYHULMIaIbHOW YCIYTH, Ha CBOeM O(HLIMATBLHOM CauTe.

2.6. Hcuepnblsarowjuli nepeueHb 0OKyMeHMOo8, Heobxo0UMbIXx 8 COOmMeemcmeuu
C 3aKOHOOAame/IbHbIMU UAU UHbIMU HOPMAMUBHbIMU NPABO8bIMU aKmamu 0151
npedocmasneHus MyHUYunasabHol yc/ayau, Komopble 3asieumesb 00AN4CEH
npeocmasumbs CaMoCmosimenbHo.

2.6.1. [1ns npefocTaBieHUss MyHUIUTIATBHOW YC/IyTU 3asiBUTEb TIPe/ICTaB/IsieT
(HampaBJisieT) caeAyrole JOKYMEeHTHI:



a) 3asBieHHe MO0 (opMe COrJacHO TIPWIOXKEHUI0 K aJMUHUCTPAaTUBHOMY
peryjiaMeHTy.

B 3asiB/ieHUM yKa3biBaeTCs CaeAyroiasi “HpopMaLusi:

1) damunusi, uMsi, 0TUeCTBO (TTPU HAJIUUKHK), MECTO >KUTEbCTBA 3asBUTE/SI U
PEKBU3UTHI JOKYMEHTa, Y[OCTOBEPSIOIIEero JUMYHOCTb 3asBUTess (/151 PU3NUecKoro
JIMLA);

2) HavMeHOBaHHe U MeCTOHaXOK/IeHUe 3asiBUTess (J/1s1 FOpUANUYEeCKOro JIvLia),
a TakKXe rOoCyJapCTBEHHbIM pPervCTpalMOHHbIM HOMED 3aluCy O TOCyZapCTBEHHOU
perucTpaluu OpUAUYeCKoro Jivila B EJAWHOM TroCy/apCTBEHHOM peecTpe
IOpUIUUECKUX  JIUL], HWJeHTU(PUKALMOHHBII HOMEp HaJIororviaTe/bl[yMKa, 3a
VCK/IIOUEHHEeM CJly4yaeB, eC/id 3asiBUTe/IeM SIBJ/ISIeTCSl MHOCTPaHHOe IOpUIUecKoe
JIULIO;

3) KaJaCTpOBbIM HOMEDP CaJlOBOTO [OMa WX >XWU/IOTO JOMa U KaJaCTPOBBIW
HOMED 3eMeJIbHOTO yyacCTKa, Ha KOTOPOM pacrioyioXKeH CaJJOBBbIM ZIOM WM JKUJIOU
JIOM;

4) crioco6 TIO/yueHus pe3ysibTaTa MYHUILMIIAIBHOW YCIYTH - TIOUYTOBOE
OTMpaB/ieHre C yBeJOM/IEHUEeM O BPyYeHWH, 3JIEKTPOHHAs T0YTa, MOoJydeHue JTMYHO

B M®II, nonyueHue JUYHO B YTIOTHOMOUEHHOM OpraHe, B JIMUHOM KabOuHeTe Ha
EnuHom noprane;

5) TTOYTOBBIN aZipec 3asiBUTEJIS WIX afipecC 37IeKTPOHHOM TTOYThI 3asiIBUTEJIS.

byiaHKM 3asiB/IeHUI pa3MeljaroTcs Ha O(ULIMa/IbHOM CaiiTe YTI0JITHOMOUYEHHOTO
opraHa B ceTH «/IHTepHeT» C BO3MO>KHOCTBIO UX OeCTyIaTHOTO KOTIMPOBaHUSI.

3asiB/ieHHe TIOATMCHIBAETCS 3asBUTE/IEM JIMUHO MO0 ero yroJTHOMOYEHHBIM
Tipe/iCTaBUTEJIEM.

0) /MOKyMEeHT, VyAOCTOBEpSIOIIUN JIMUYHOCTh 3asBUTe/sT (TIpeACTaBUTEs
3asBUTeJIs1) (TTPeABSB/SETCS MPH 00pall[eH|H B YTIOTHOMOUeHHbIH oprad (M®II);

B) 3aKk/J0UyeHHe 10 00c/ie/loBaHUI0 TeXHUUEeCKOTO COCTOSIHHSA OObeKTa,
TO/ITBEpPIKatolljee COOTBETCTBHE Ca/IOBOTO JioMa TpeOOBaHUSIM K Ha/Ie)KHOCTH U
0e30MacHOCTH, YCTAaHOBJEHHBIM UacTblO 2 cTatbM 5, cratbsasmu 7, 8 u 10
®enepanpHoro 3akoHa oT 30 mekabps 2009 roga Ne 384-®3 «TexHuueckuit
perjaMeHT O 06e30MacHOCTH 3/laHWN W COOPY’KeHHUI», BblJaHHOe WHAVBUAYaTbHBIM
rpeiNipyHAMare/ieM WM HOPUAUYECKUM JIULIOM, KOTOpble SIBJSIOTCS 4Y/leHaMu
CcaMOpery/IMpyeMoi OpraHu3aliii B 00/aCTH WH)KeHEePHBIX H3bICKAHWM (B Ciyuae
TIPU3HAHUSA CaJJOBOTO IOMA JKUJIbIM JOMOM);

T) B C/Iyudae, ecyid CaZioBbId IOM WJTH >KUJIOW 1oM oOpeMeHeH rpaBaMU TPeTbUX
JILl, - HOTapuaJbHO Y/[IOCTOBEPEHHOE COrIJIaCMe YKa3aHHBbIX JIMI] Ha MNpU3HaHUE
CaZIoOBOTO [0OMa >KUJ/IbIM JOMOM WJ/TH XKUJIOTO I0Ma CaloBbIM IOMOM;

[1) TpaBOYyCTaHAB/MBAKOIIUMK JOKYMEHT Ha >KWIOW JOM WM CaZOBbIM /10M B
c/lyyae, eC/iv TpaBO COOCTBEHHOCTH 3asiBUTE/ISI Ha CaZIOBBINA ZIOM WM YKUJIOW I0M He
3aperucTpupoBaHo B EJWHOM ToCyJapCTBEHHOM peecTpe HeABWKUMOCTH, WU
HOTapHa/IbHO 3aBEPEHHYI0 KOIHIO TAaKOT0 JOKYMEHTa;

€) JOKYMEeHT, MO/JTBep)KAAIOIIUM TOJTHOMOYMS Tpe/CTaBuUTeNs 3asBuTens (B
clydyae oOpaijeHus 3a TIOJlyueHHeM MYHUIMMAJbHOW YC/IyTyd TpeACcTaBUTeIs
3asiBUTEJI.



8

2.6.2. 3asB/eHWe U TIpujaraeMble JOKYMEHTbI MOTYT OBbITh IpeCTaBIeHbI
CJIeAyHOIIMMHA CTIOCOOaMMU:

MyTeM JTUYHOTO OOparrieHus1 B YTIOJTHOMOUYEHHBIM opraH wii B M®II muuHO
mbo uepe3 CBOUX TIpe/iCTaBUTe Iel;

10Cpe/ICTBOM TTIOUTOBOM CBSI3U;

IO 3JIEKTPOHHOU MOuTe.

riocpegcrsoM EquHoro roprasna.

2.6.3. 3asBrieHne B (opMe 5/IEKTPOHHOTO [OKYMeHTa W NpuiaraeMmbie
JNOKYMEHTbI  TTOANMCHLIBAIOTCS ~ JIGKTPOHHOW — TIOAIMCHIO — 3asBUTENS OO
Tpe/iICTaBUTeJIsI  3asiBUTeNsl, BHJ, KOTOPOU oOrpejensieTcd B COOTBETCTBUU C
®enepanbHbIM 3aKoHOM OT 6 ampens 2011 roma Ne 63-P3 «O6 371eKTPOHHOMN
noanucu» u cratamu 21.1 u 21.2 ®epepasnbHoro 3akoHa ot 27 utosig 2010 roga
Ne 210-®3 «O6  opraHu3alMM  TPeJOCTAaB/IeHUS  TOCYJapCTBEHHBIX U
MYHULIAMATIbHBIX YCITYT.

[JOKyMeHT, TIOATBEPXKAAOLUKA TTOJTHOMOUHWS TpPeJCTaBUTENs] HPUANYECKOTrO
nuvlia, TIpe/iCTaB/ieHHbIE B (opMe 3/eKTPOHHOTO [JOKYMEHTa, YAOCTOBepsieTCs
YCUJIEHHOM  37eKTPOHHOM  TOANMCHIO  TPAaBOMOYHOTO  JO/DKHOCTHOTO — JIMLA
OpraHu3aLvu.

[OKyMeHT, TIOATBEpPKAAOLIUA TMOTHOMOUUS Mpe/CcTaBUTeNs1 (U3UUYECKOro
JILIa, B TOM 4YMC/ie UHAVWBUAYAJbHOr0 peANpUHUMATe/Is1, pe/CTaB/JIeHHbIU B (popMe
3/IEKTPOHHOTO [JOKYMEHTa, Y/O0CTOBEpSeTCsl YCUIEHHOW 3JIeKTPOHHOW MO/MUCKI0
HOTapuyca.

2.6.4. B cnyuae mipeficTaBleHUs] JOKYMEHTOB Ha OyMa)KHOM HOCHTesie KOIH!
JOKYMEHTOB TIpe/ICTaBJISIIOTCS C TIpefbsiB/ieHHeM TOAJMHHUKOB /MO0 3aBepeHHbIe
MeyaThbi0 IOPUMYECKOro aulja (MpyU HaJWyuM) U MOJIUCBI0 PYKOBOAUTEJS], UHOTO
JOJDKHOCTHOTO — JIWLIA, YIIOJTHOMOYEHHOTO0 Ha 3TO  HOPUAWYECKUM  JIULOM,
VHVMBUAYa/IbHbIM MpeANpUHUMAaTeeM, WA ero yrnoJHOMOYeHHOro Jjwuia. Ilocne
TIPOBe/IeHHs] CBEPKU IMO//IMHHUKYN JOKYMEHTOB BO3BPAIL[atOTCs 3asIBUTEJIIO.

B cnyuae mipefcTaBieHUs [JOKYMEHTOB (DU3MUECKUM JIUI[OM Ha OymMa)kKHOM
HOCHTeJIe KONUU [JOKYMEHTOB MpPeACTaB/SIOTCS C TpefbsBeHreM [OJJIMHHUKOB.
[Tocie npoBefeHUs1 CBEPKU  TOAJIMHHUKKA — [TOKYMEHTOB  He3aMe[J/IUTe/bHO
BO3BpALAIOTCS 3asBUTEJIIO.

Konusi  f[OKyMeHTa, TIOATBep)KJAlOLLero IIOJTHOMOYMS  TIpefCTaBUTeJIs
IOPUANYECKOTO JIUL[A, YJOCTOBEpPSIeTCSd TIOAIMCHI0 TIPaBOMOYHOIO [JOJDKHOCTHOTO
JIMLIa OpraHu3aLvu.

Kormss  mokymeHTa, TIOATBEpXKAAIOLLEro0  I[OJHOMOYMSL  IIpeZiCTaBUTeIs
(bur3nUecKoro /1La, 3aBepsieTcsi HOTapUyCOM.

2.6.5. B ciyuae mnpepcraB/ieHUs JOKYMEHTOB Ha MHOCTPaHHOM $I3bIKe OHU
JO/DKHBI OBITH TIepeBe/ieHbl 3asiBUTe/leM Ha PYCCKUM si3bIK. BepHOCTb repeBoja U
TO/ITMHHOCTH TIOATIMCH TTIePeBOIUMKA TO/DKHBI ObITh HOTapHaIbHO Y/I0CTOBEPEHBI.

ITOKyMeHTBI He [JOJDKHBI COZlep>KaTh MOAUKMCTOK MO0 TIPUTTHCOK, 3aUepKHYThIX
CJIOB ¥ WHBIX He OrOBOPEHHbIX B HHUX MUCIPaB/J€HUM, a TakKXe CepPbe3HbIX
TOBPEXX/E€HWH, He MO3BOJISIFOLMX OJHO3HAYHO UCTOJIKOBATh UX COZEP’KaHUe.
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2.6.6. 3agBUTEIIIO BbIIAa€TCH paclycKa B MOJyYeHUUM OT 3asiBUTeJIs] JOKYMEHTOB
C yKasaHWeM HUX TlepeuHs W [aTbl UX I0JIyuYeHUs YTIOJITHOMOUEHHBIM OpraHoMm, a
Tak)Ke C yKa3aHWeM IepeyHsi CBe/leHHH U JOKYMeHTOB, KOTOpbIe OyAyT MoyueHbl 10
Me)XKBeZJOMCTBeHHbIM 3arpocaM. B ciyuae npejocras/ieHus JOKyMeHTOB yepe3 MOI]
pacrmcka Boifaercs ykasaHHeiM MODII.

2.7. Hcuepnblsarowjuli nepeueHb OOKyMeHmMo8, He0bXo0UMbIX 8 COOMeemcmauu ¢
3aKOHOOAame/bHbIMU UAU UHbIMU HOPMAMUBHbIMU NPABOB8bIMU aKmamu 0151
npedocmasneHus MyHUYunaabHol ycayu, Komopble 3asigumesb 8npase
npedocmagumb no cobcmeeHHOU UHUYyuamuee, mak Kak oHU noosaexcam
npeocmaegneHuio 8 pamkax Meic8edoMcmeeHHO20 UHGOPMAYUOHHO20
g3aumooeticmausi

2.7.1. 3agBuTens  BIpaBe  IpeJCTaBUTh  BBIIWCKY U3  ExuHoro
roCy/lapCTBEHHOTO peecTpa HeJBIKUMOCTA 00 OCHOBHBIX XapaKTepHUCTHUKax U
3apervCTPUPOBaHHbBIX MpaBax Ha 00BEKT HeABMXKUMOCTH, COZEepXKalllyl0 CBeeHHUs O
3apervCTpYpOBaHHBIX TTPaBax 3asiBUTEJIS HAa CaZlOBbIM [JOM WJIU XKUJIOU [IOM.

2.7.2. [JOKyMeHT, YKa3aHHbIU B IyHKTe 2.7.1 aIMUHUCTPAaTUBHOIO perjiaMeHTa,
He MOKeT ObITb 3aTpeboBaH y 3asiBUTeJIs TIPU TTOJTyYeHUH MYHULIATIATBHON YCITyTH.

B cnyuae ecnmu yKasaHHBIA [OKYMEHT He ObLI TIpe/iCTaBieH 3asiBUTEIEM
CaMOCTOATEe/IbHO, TO OH 3amnpallivBarTCAd YTIOJIHOMOYEHHBIM opraHoM, MOII B
rOCy[.apCTBeHHbBIX OpraHax, OpraHax MeCTHOI'O CaMOyIpaB/ieHus, B OpraHu3alusx, B
pacriopsuKeHUY KOTOPbIX HaXOAUTCS.

2.7.3. 3asiBUTe/Ib UMeEeT MpPaBO MPeJCTaBUTh JOKYMEHT, YKa3aHHbIM B MyHKTe
2.7.1 afMUHUCTPATUBHOTO PeryiaMeHTa CIeAyLUMMU criocobamu:

a) myteM oOpalljeHus1 B YTOJHOMOUYeHHbIM opraH wii M®II guuHo 160
yepe3 Tpe/iCTaBUTeJIel;

0) rocpe1ICTBOM TIOUTOBO CBSI3W;

B) T10 3/IEKTPOHHOM M0UTe;

r) nocpegcrteoM EqvHoro noprana.

2.7.4. 3atmpelijeHO TpeOOBaTh OT 3asBUTEJIS:

1) npencrtaBieHUsi JOKYMEHTOB U WH(pOpPMAalUMA WM  OCYLIeCTBIeHUs
J\leMICTBUHW, TIpeJiCTaB/IeHue WM OCYLeCTB/eHWe KOTOPbIX He I[peJyCMOTPEHO
HOPMAaTHBHBIMU IIPAaBOBLIMU aKTaMU, pery/JIUpYyOLIUMU OTHOLLIeHUs, BO3HUKAIOLL[Vie B
CBSI3Y C IIpej0CTaB/IeHeM roCyiapCTBeHHbIX U MYHULIUIIA/IbHBIX YCIIYT;

2) mnpencraB/ieHHss JOKYMEHTOB U MH(oOpManuud, B TOM YHCJIe
NOATBEPXKAAOIMX  BHeCeHWe  3asBUTeJleM  IUIaTbl 3@  [IpefoCTaB/ieHHe
rOCyZapCTBeHHbIX U MYHULIMIIA/IBHBIX YCIYT, KOTOPble HaXOZATCSA B PacCllOpshKeHUU
OpraHoB, TpeoCTaB/ISAIIIUX rocyapCTBeHHbIe YCIyTHY, OpraHoB,
NpeOCTaB/IAIMX MYHULMIIA/IbHBIE YC/IYTW, WHBIX T[OCY[apCTBEHHBIX OpPraHoB,
OpPraHoOB MECTHOTO CaMOyTpaB/ieHusi MO0 T0/[BeJOMCTBEHHbIX TOCY/JapCTBEHHbIM
OpraHaM WIM OpraHaM MeCTHOTO CamMOYIIpaB/ieHWs OpraHu3aliii, YYaCTBYIOLUX B
Tpe0CTaB/IeHUM TIPeyCMOTPEeHHBIX YacThio 1 ctaTtbu 1 defepasibHOrO 3aKOHa OT 27
utosst 2010 roga Ne 210-P3 «O06 opraHu3alyy MpeoCTaBIeH)s TOCYAAPCTBEHHBIX U
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MYHULMIANAbHBIX ~ YCJAyr» TOCY/JapCTBEHHbIX W MYHMLUMNANbHBIX YCIyr, B
COOTBETCTBUM C HODMAaTUBHBIMM TIPAaBOBBIMU akTamu Poccuiickor @epepanuu,
HOPDMAaTHUBHBIMU TIPaBOBBIMM  akTamMu CyOBekTOB Poccuiickoit  depgeparuu,
MYHUIMTabHBIMU MPABOBbIMU aKTaMH, 3a UCK/TFOUeHHEeM JJOKYMEeHTOB, BK/TFOUEHHBIX
B OMpeJie/ieHHbIM 4acTeio 6 ctatbu 7 ®epepanbHOro 3akoHa ot 27 utong 2010 roga
Ne 210-®@3 «O6 opraHu3aiid  TMpPeJOCTaBAeHUs  TOCYJAapCTBEHHBIX U
MYHULIUMNATBHBIX YCIyTr» TepeueHb JOKYMEHTOB. 3asiBUTe/b BIIpaBe TMpeACTaBUTH
yKa3aHHble JIOKYMeHTbl ¥ WH(OpPMalUMi B  OpraHbl, MpeA0CTaBJSIOLIHE
roCy/JlJapCTBeHHbIe YCIYTH, U OpraHbl, NpeAoCTaB/IsOIMMe MYHULUMIIAIbHbIE YCIYTH,
10 COOCTBEHHOM UHUITUATUBE;

3) ocyiiiecTBeHUs IeMCTBUM, B TOM UKCJIe COTIaCOBAaHUM, HEOOXOAUMBIX /ISt
T0JTyueHus TOCYJapCTBeHHbIX Y MYHULIMIIAMBHBIX YCIYT U CBA3aHHBIX C oOpallleHreM
B UHble TOCYyJapCTBEHHble OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJeHus,
OpraHu3aliiy, 3a MCKJIOUeHHWeM TI0/ly4eHUsl YCAYr U TOy4YeHUsi JOKYMEHTOB M
vH(boOpMalMKY, TpeAoCTaB/sieMblX B pe3y/bTaTe MpPeJOCTaBAeHUs] TaKuX YCJyT,
BK/IFOUEHHBIX B MepeYHM, yYKa3aHHble B yacTu 1 ctatbu 9 PefiepasbHOTO 3aKOHA OT
27 wmong 2010 roma Ne 210-®3 «O6 opraHu3anuu IIPeJI0CTaBIEHUS
roCyJJapCTBEHHBIX U MYHULIUMNAIbHBIX YCIYT»;

4) mnpeAcTaB/eHUs [JOKYMEHTOB W WH(pOpMAal[MH, OTCYTCTBUe U (W/IM)
HeJJOCTOBEPHOCTh KOTOPBIX He YKa3bIBa/MCh TIPU MepPBOHAYa/JIbHOM OTKase B TIpueMe
JOKyMEHTOB, HeoOXO[UMbIX MJid TPeJOCTaBleHUs] TOCYyZlapCTBEHHOW WU
MYHUIUTIATBHOW  yCayrd, aubo B  TIpefoCTaB/ieHUd TOCYJapCTBEHHOM WU
MYHHULIUMNAIBHOM YC/IyTH, 38 UCK/IHOUEHHEM CJie[IyIOIIUX CTy4YaeB:

a) u3MeHeHWe TpeOOBaHMIM HOPMATMBHBIX IIPAaBOBBIX AKTOB, KaCAHOIIUXCS
MpeloCTaB/leHusl  TOCYZApPCTBEHHOW W/IM  MYHULMMNAJBHOM  YC/IyTH, TOC/e
NepBOHAYa/JbHOM TMOJlauM 3asiB/ieHHdss O MpeJoCTaB/IeHUM TOCy/JapCTBEHHOM WU
MYHULUTIaTbHOU YCIYyTH;

6) HamMuMe OMIMOOK B 3asiBJIEHWH O TIPe/[0CTaB/IeHUH TOCYZApCTBEHHOW WM
MYHULIUNAJIBHOM ~ YCAYTM M [OKYMEHTaX, IIOJAHHBbIX 3asBUTe/IeM IIOC/Ie
MepBOHAYa/IbHOTO  OTKa3a B TIpUeMe  /IOKYMEHTOB, HeOOXOAWMBIX /ISt
TIpe/IOCTaB/IeHUsI TOCYJapCTBeHHONW W/IM MYHMWIMIAJILHOM yCiayrv, 5ubo B
Npe/ioCTaB/IeHUN TOCYJapCTBEHHOU WM MYHULIUNAJIbHOU YCIYTU U He BK/IFOUEHHBIX
B Ipe/ICTaB/IeHHbIN paHee KOMILIEKT I0KYMEHTOB;

B) HCTeueHHWe CpOKa JeWCTBUSI JOKYMEHTOB WM HM3MeHeHue HWH(opMaluu
1oc/ie TIepBOHAUATbHOTO OTKa3a B TIpHeMe JOKYMEHTOB, HeOOXOJUMBIX ISt
Mpe/oCTaB/ieHus] TOCY/JapCTBeHHONW WIA MYHULMMNAJbHOW yciayrd, 5aubo B
TIpe/IoCTaB/IeHUY TOCYyAAapCTBEHHOW WM MYHULIMMNAIBHOW yCIIyTH;

I) BbISIBIeHWe [JOKyYMEeHTaJbHO TIOATBepPXKAeHHOro ¢akra (MpHU3HAKOB)
OIIMOOYHOTO WM TTPOTUBOIIPABHOIO AeHCTBUs (Oe3MeMCTBHS) JO/PKHOCTHOTO JIHIA
opraHa, MpeJOCTaB/SIIOIIEr0  TOCYJapCTBEHHYK  yCAyry, WIA  OpraHa,
MpeJiOCTaB/ISIIOIIEr0  MYHULMIAIBHYI0  YCIYTY, roCyJJapCTBEHHOTO  WJIU
MYHULIATIAJIBHOTO  C/y’Kailero, paboTHWKa MHOTOMYHKI[MOHAJBLHOTO  IIeHTpa,
pabOTHMKa OpraHMW3al[iH, IIpeyCMOTPeHHOH yacThio 1.1 cratbu 16 degepasbHOro
3akoHa oT 27 utonas 2010 roma Ne 210-®3 «O6 opraHu3aiuy TpeoCTaBIeHuUs
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rOCyJapCTBeHHBIX U MYHHULMIIAJIBHBIX YCJIyr», [PU I[epBOHAYa/lbHOM OTKase B
nprvemMe [JOKYMEHTOB, HeOOXOAWMBIX [Jsi Tpe/oCTaB/ieHus ToCy/JapCTBeHHON WIn
MYHULUMAIBHOW — yClayrd, Jubo B TpeJoCTaBlIeHHMU TOCY/JapCTBEHHOW WU
MYHMLMIIAIBHOW YC/IYTH, O YeM B IMMCbMEHHOM BHJe 3a MOZIUCBI0 PYKOBOAUTEJIS
opraHa, MpeAoCTaB/AIOIIEr0  rOCYJApCTBEHHYH  YCIyry, WA  OpraHa,
Ipe/0CTaB/IAOIero MYHULUITA/IBHYHO yCIyTy, PYKOBOAUTEA
MHOTO()YHKLIMOHA/ILHOTO LIeHTpa IIpM IepBOHAYa/JIbHOM OTKa3e B IpHUeMe
JNOKYMEHTOB, HeOOXOAWUMBIX [jii  TIPeAOCTaB/IeHUs] TOCYJapCTBEHHOW WU
MYHULUTAIBHONW YCIyTH, JUO0 PYKOBOAWTEJNSI OpraHW3alvu, MpeayCMOTPeHHOU
yacteto 1.1 cratbu 16 @esepanbHoro 3akoHa ot 27 utosisi 2010 roga Ne 210-P3 «O6
OpraHv3alMy IpefoCTaB/lIeHUs] TOCYJapCTBeHHBbIX W MYHULMIIAIBHBIX YCIIyI»,
yBeIOM/IIeTCH 3asfBUTe/b, & TaKKe IIPUHOCATCA W3BHMHEHUA 3a [0CTaB/IeHHBIE
Heym00CTBa;

5) mpefocTaB/ieHUss Ha OyMaKHOM HOCHUTesle [JOKYMEHTOB W HH(OpMaluy,
3/IeKTPOHHbIE 00pa3bl KOTOPHIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C MyHKTOM
7.2 yactu 1 cratbu 16 ®enepanpHoro 3akoHa ot 27 utosist 2010 roga Ne 210-P3 «0O6
opraHu3alnyy IpejoCTaB/leHNs TOCYAapCTBEHHbIX U MYHULMIIA/ABHBIX YCIyID», 3a
WCK/TIOUeHUeM CJy4yaeB, eC/IM HaHeCceHWe OTMETOK Ha Takue [JOKYMEeHTbl 100 Ux
U3BSTHE SIB/ISETCS He0OXOAUMBIM YC/IOBHEM Tpe/[0CTaB/IeHHsl TOCYAapCTBEeHHOU WIH
MYHULMIAIBHOW YCAYTM, W WHBIX CJlydyaeB, YCTaHOBJIEHHBIX (eJepasbHbIMU
3aKOHaMU.

2.8. Hcuepnbiearowjuli nepeueHb OCHOBAHUL 0/151 OMKA3a 8 npueme OOKYMeHmoa,
HeobXxo0uMbIX 015 npedocmas/aeHusi MyHUyundaabHol ycayau

OcHoBaHul [ji OTKa3a B MpueMe 3asiB/ieHHMs U TpUaraemMbix K Hemy
JOKYMEHTOB, HeOOXOAWMBIX i TIpe/lOCTaB/IeHHsI MYHULIMIAIBHOW YCIyTH, He
MeeTCHl.

2.9. Hcuepnbisarowjull nepeueHb OCHOBAHUL 0181 NPUOCMAHOBAEHUS U1U OMKAa3d 8
npedocmasneHuu MyHUyunaabHol ycayau

2.9.1. OcHoBaHueMm [/ OTKasa B IIpyeMe K PacCMOTPEHUIO 3asBJ/IeHUs
IBJISIETCS1 BbIsIBJIEHWe HeCOOJIt0/ileHUs1 yCTaHOBJIeHHbIX cTaThelt 11 ®PepepanbHOro
3akoHa oT 6 ampens 2011 roga Ne 63-®3 «O06 3/1€KTPOHHOW MOAMMCU» YCIOBUN
TIpU3HAHUSL JeHMCTBUTENBHOCTU KBa/IM(PUIMPOBAHHOW 37€KTPOHHOM moAnucu (B
C/lyyae HarpaB/eHWs 3arpoca U TIpujlaraemMbiX [JOKYMEHTOB, MpPeLyCMOTPEHHBIX
HaCTOSIIIIUM aIMUHUCTPAaTHBHBIM PerjiaMeHTOM, B 3JIEKTPOHHOU (opme).

2.9.2. OcHOBaHWW [/ TIPUOCTAHOBJIEHUS TPEJOCTaB/IeHUS] MYHULUIIAJIbHOU
YCIYyTHA HEe UMEeTCHl.

2.9.3. B nipefocTaBieH MyHULIMMNABHOM YCJIYTH OTKA3bIBaeTCS B C/Iyyvae:

a)  HelpejCTaB/ieHWe  3asBUTENeM  JIOKYMEHTOB,  IMpPeJyCMOTPEHHBIX
MOAMYHKTOM «a» W (WIh) «B» TMyHKTa 2.6.1 HaCTOsAIero agMUHUCTPATUBHOIO
perjiaMeHTa;
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6) mocTryruieHWe B YTIOJTHOMOUEHHBIM OpraH CBeJleHUM, CO/epXKall[uXcs B
EuHOM rocyziapCTBeHHOM peecTpe HeABM)KMMOCTH, O 3aperMCTpPUPOBAHHOM IIpaBe
COOCTBEHHOCTHM Ha CaJiOBbId [OM WIA J>KWIOM [IOM JiKlja, He SBJSIOIIETroCs
3asiBUTEJIEM;

B) MOCTYIUIeHHe B YTIOJITHOMOUEHHBIA OpraH yBeZOM/eHWs 00 OTCYTCTBUU B
EpuHom roCcyJlapCTBEHHOM peecTpe HeJBIPKUMOCTH CBeJleHUM 0
3aperdCTpUpPOBaHHBIX TIpaBaX Ha CaJIOBbIA [IOM WM JKWAJIOM [IOM, eC/d
MpaBOyCTaHAB/IUBAIOIIUM [AOKYMEHT WM HOTApUa/JbHO 3aBepeHHasi KOMWSI TaKoro
JOKyMeHTa He ObUTM Tpe/icTaB/ieHbl 3assBuTesieM. OTKa3 B MPHU3HAHWM CaZloBOTO ZioMa
JKAJIBIM [IOMOM WU >KWIOTO [IOMa CaJIOBbIM JJOMOM TI0 YKa3aHHOMY OCHOBaHUIO
JIOMyCKaeTcsi B C/y4yae, ecId YTOJTHOMOYEHHBbId OpraH TOoC/ie [OMy4YeHust
yBeZioM/ieHusi 06 oTCyTCTBUM B EMHOM rocy/lapCTBEHHOM peecTpe He/lBKUMOCTU
CBeIeHW O 3aperuCcTpUpPOBAHHBIX TpaBaX Ha CaJOBbIM [IOM WM >KWUIOU 0M
yBeZIOMU/I 3asiBUTeJsI yKa3aHHbIM B 3asiBJieHHH CIOCOO0M O TOMyYeHWM TaKOro
YBeIOMJIEHUS, TIPDEAJIOKW/ 3asBUTENI0 TIPeACTaBUTh IIPaBOYCTaHAB/IUBAIOLIUM
JOKYMEHT WIM HOTapUa/JIbHO 3aBEPEHHYI0 KOMHIO0 TAKOTO JOKYMEHTa Y He MOJIyYWI
OT 3asiIBUTEJIS] TAKOM JOKYMEHT WIM TaKyk KOIHWIO B TeyeHue 15 KajieHJapHbIX JHeu
CO [HS HaripaB/ieHWs YBeJOMJIEHMSI O TIpeACTaB/J€HWU MPaBOYCTaHAB/IUBAIOLIETO
JIOKYMEHTa;

I') Henpe/CTaB/ieHre 3asiBUTe/IeM JOKYMEHTa, MpeJyCMOTPEHHOT 0 TIOATYHKTOM
«» TIyHKTa 2.6.1 HacTosAIero aJMUHUCTPAaTUBHOIO perjaMeHTa, B Cjlydyae ec/u
Ca/IoBbIY ZIOM WJTH >KUJIOHN oM 0OpeMeHeH TpaBaMU TPEThUX JIUIL;

[l) pasMelleHre CaJJoBOr0 [j0Ma WM >XWIOr0 J0Ma Ha 3eMeJIbHOM Yy4YacTKe,
BU/Ibl Pa3pelleHHOr0 MCI0/Ib30BaHUsl KOTOPOr0, YCTaHOBJ/IEHHbIE B COOTBETCTBUM C
3aKOHOZATeNbCTBOM Poccurickon @Pefepauyu, He TMpeJyCMaTpyUBalOT TaKOIo
pasMelLeHus;

€) WCII0/Ib30BaHue >KWIOr0 ZloMa 3asiBUTE/IeM WA UHBIM JIMLIOM B KauyeCTBe
MeCTa TMOCTOSSHHOTO TIPOXKMBaHWS (MPU PAacCMOTPEHWM 3asiB/IeHHWs O TPU3HAaHWUU
JKUJIOTO [J0Ma Ca/lOBBIM ZIOMOM).

JK) pasMelljeHre CaJloBOr0 /JoMa Ha 3eMe/lbHOM y4dacTKe, PacrO/IO’KeHHOM B
rpaHUIaX 30HbI 3aTOMVIEHWs], MOATOI/IeHUs (TIPU pacCMOTPEHUM 3asiBIeHUs O
TIPU3HAHUU CaJI0BOT0 [JOMa XKUJIbIM IOMOM).

2.10. I1epeueHb ycrye, Komopble 18A5110mcsi He06xX00UMbIMU U 00513amenbHbIMU 0151
npedocmas/neHust MyHUyunaabHol yc/ayeu, 8 mom yucae ceedeHusi 0 OOKyMeHme
(OokymeHnmax), ebi0agaemom (8bl10agaemMbix) Op2aHu3ayusaMuU, yuacmeyrowumu 8

npedocmasneHuu MyHUyunaabHol ycayau

Yciiyr, KOTOpble SIBASIIOTCS HEOOXOAWMMBIMHU U 00s3aTe/lbHBIMU /ISt
Tipe/loCTaB/IeHUs MyHULUMTIATbHOW YCIYTH, HEe UMEeTCsl.

2.11. Pazmep naambl, 83umaemoli ¢ 3aseumessi npu npeoocmasaeHuu MyHuUyunaabHou
ycayau, u cnocobbl ee 83UMAHUs 8 CAyUasx, npedycCMompeHHbIX hedepanbHbIMU
3aKOHaMU, NPUHUMAEeMbIMU 8 COOMBemcmauu C HUMU UHbIMU HOPMAMUBHbIMU
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npasosbimu akmamu Pocculickoti @edepayuu, HOpMAMUBHbIMU NPABOBbIMU AKMAMU
obsaacmu, MyHUYUNAaabHbIMU NPABOBbIMU AKMAMU

MyHuliynanbHast yCiyra rpeiocTaB/isieTcs: 0e3 B3MMaHUs TIaThl

2.12. MakcumanbHblli CPOK 0H#CUOAHUSA 8 ouepedu npu nooaye 3anpocd o
npedocmasneHuu MyHUyundaabHOU yC/y2u U npu no/ay4yeHuu pe3yabmama
npedoCcmasneHHol MyHUYunaabHol ycayeu

MakcumanbHbIM CPOK OXKHMZAHHWS B O4epeiu MpH Tofaue 3asBjieHus U (WUid)
TIpU TIOJTYYeHHHU pe3yJibTaTa He [N0/DKEeH TpeBbIaTh 15 MUHYT.

2.13. Cpok pecucmpayuu 3asie1eHusl 3asieumesis
0 npedocmasaeHuu MyHUyundaabHoU yc/ayau, 8 mom yuc/ae 8 31eKmpoHHoU ¢popme

Perucrpanys 3asiBjieHusi, B TOM YMCJ/Ie TOJYYEHHOTO B 3/IEKTPOHHOW (hopme,
OCYILIeCTB/ISIETCSB [ieHb ero roJiyueHus mMbo Ha cieiyroluii pabounii 1eHb B cydae
ero mojyueHusi mocjae 16 uvacoB Tekyilero pabodero [HS WM B BBIXOJHOU
(Mpa3gHUYHBIN) /1eHb.

B cnyyae, ecin 3asgBUTeNb HampaBu/l 3asBleHHE O I[IpeJoCTaB/I€HUU
MYHULIANAJIBHOWM  YCAYTW B 3/IEKTPOHHOM BHJe, TO [JOJ/DKHOCTHOE —JHLO,
OTBETCTBEHHOE 3a MpeJOCTaB/JIeHNe MYHHULUMNAIbHOM YCIYTU, TTPOBOJUT TPOBEPKY
3JIEKTPOHHOW  MOJMWCH, KOTOPOM TOAMNMCAHbI 3asiBJieHWe W [puiaraeMbie
JOKYMEHTBL.

[TpoBepka YCUIEHHOU HeKBa/U(PUIMPOBAHHOM u YCUIEHHOM
KBa/IM(PULIMPOBAHHOW 3/7IeKTPOHHOM TOZAIKCHA OCYILeCTBJISIeTCS C MCII0/Ib30BaHUEM
VMEIOLIUXCS CPeACTB 3JIEKTPOHHOM TIOANWCA WM CPeZACTB  MH(OPMALMOHHOU
CUCTEMBI TOJIOBHOTO Y/OCTOBEPSIIOLLIErO LIeHTpa, KOTOopasg BXOAUT B COCTaB
VMH(PaCTPYKTYPBHI, obecneurBarolieit MH(OPMAaLMOHHO-TEXHOJIOTUYEeCKOe
B3aMMO/IeHiICTBUE [IeWCTBYIOI[MX W CO3/JaBaeMbIX WH(MOPMALIMOHHBIX CUCTEM,
VICII0/Ib3Y€eMBbIX 151 TIpeZi0CTaBIeHrs MyHULIMIIaIbHOM yCinyry. [IpoBepka ycuneHHOU
KBa/IM(PUIIMDOBAHHOW  37IEKTPOHHOM  TIOANWCHA  TakXXe  OCYLLIeCTB/seTCS  C
WCI0/Ib30BaHWEM  CpeACTB  WH(POPMALMOHHOM  CHUCTEeMbl  aKKpPeJIUTOBAHHOIO
YAOCTOBEPSIIOLLIEro LIeHTpa.

[IpoBepka  MpPOCTOM  3/MEKTPOHHOU  TOATIMCU  OCYILIEeCTBJSETC  C
MCTI0/Tb30BaHMEM COOTBETCTBYIOIIEr0 CepBUCA eJWHOW CUCTeMbl WEHTU(PUKALUU U
ayTeHTU(PUKaLIUU.

2.14. TpebosaHusi K noMewjeHUsIM, 8 KOMopblX Npedocmaegsiemcst
MYHUYUNAAbHAS yCayad, K 3a/1y OHCUOAHUS, Mecmam 0/151 3ano/HeHUs 3anpoco8
0 npedocmaegneHuu MyHUYyunaabHou ycayau, UH(pOPMAYUOHHbIMU CMEeHOaMU C
obpasyamu ux 3anoAHeHust u nepeuHem 0OKyMeHmMo8, Heobxo0UMbIX 015
npeodocmas/exuss MyHUyunaabHoll ycayau, 8 mom uucae K obecneueHuro
docmynHocmu 0/151 UHBAAUO08 YKA3aHHbIX 00EKMo8 8 coomgemcmeuu ¢
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3akoHoOamesnbcmeom Pocculickoli @edepayuu o coyuanbHol 3aujume UH8AAUO08

2.14.1. LleHTpanbHbIM BXOJ B 3ZjlaHMe YTIOJIHOMOYEHHOIO0 OpraHa, B KOTOPOM
TIpe/IOCTaB/ISIeTCS MYHUIIMIA/IbHAsE yCIyra, 000pyyeTcs BBIBECKOW, cofepKaiilei
MH(pOPMaLIMI0 0 HAMMEHOBaHUU U peXXriMe paboThbl YTIOJTHOMOUEHHOTO OpraHa.

Bxon B 3maHuMe, B KOTOpPOM MpeOCTaB/seTCS MYHULMNANbHAs YCIyra,
obopyayeTcsi B COOTBETCTBUM C TpeOOBaHUSIMH, 00eCrieurBarolMMU BO3MOKHOCTh
OecripernsTCTBEHHOTO BXO/la WHBAIWAOB B 3/laHWe U BbIXOJa W3 Hero (MaHAYC,
TIOPYYHH).

Bxop B 31aHue (romerjeHre) MHOTO(YHKLIMOHAIBHOTO LIEHTpPa M BbIXO[| W3
Hero  o0OpyJylHOTCSI ~ COOTBETCTBYIOIIMMM  yKasaTelqsiMM C  aBTOHOMHBIMHU
UCTOYHUKaMU OecriepeOOMHOr0 MUTaHUS, @ TaKXKe JIECTHUI[AMM C TIOPYYHSIMHU U
raHycaMy JJisl TiepeIBWKeHUs1 IeTCKUX M MHBAJUAHBIX KOJIICOK B COOTBETCTBUU C
tpeboBanussMu PefepanbHOro 3akoHa '"TexHWUecKuil pernamMeHT o 6Ge30MmacHOCTH
3laHUM U COOPY>KeHUH".

2.14.2. T'paxpaHaM, OTHOCALLUMCSA K KaTerOpMd WHBAIUZO0B, BKJIIOYast
VIHBaJIN/|0B, VICTTOJIb3Y 0L X Kpec/a-KoJISICK1 17} co0akK-TpOBO/IHHKOB,
00ecrieunBarTCs:

BO3MO)XHOCTh CaMOCTOSITE/IbHOIO TepeJiBIKEHUSI 10 3/aHUI0, B KOTOPOM
MpefloCTaB/AseTC MyHMLMMNanbHas yCayra, B Lelsx JocTyna K  MeCTy
TNIpe/loCTaB/IeHUsl YCIYTH, B TOM YMCJIE C IOMOLIBIO COTPYLHUKOB Y TIOJTHOMOUEHHOTO
OpraHa;

BO3MO>KHOCTh TIOCA/IKM B TPAHCIIOPTHOE CPEJCTBO U BBICAJKU W3 HEro mepep
BXOZIOM B 3/laHUe, TJe IpefoCTaB/seTCd MyHULWNAJbHAsA yCJlyra, B TOM 4uC/e C
WCTI0/Tb30BaHNeM Kpec/ia-KOJISICKA U TP He0OX0IUMOCTU C TIOMOLI[bI0 COTPY/JHUKOB
YT0/IHOMOUEHHOT0 OpraHa;

COTIPOBOXK/IeHHEe UHBA/IN/IOB, UMEIOILUX CTOWKWE HapylleHus (PYHKIUN 3peHus
M CaMOCTOSITeJIbHOTO TIepe[BW)KEHUs, 10 TEPPUTOPUU 3[aHUS, B KOTOPOM
TIIpe/lOCTaB/IsIeTCS MyHULUITIAbHAS YCIIyTa;

COZIeiCTBHe WHBaIMAY IMpPU BXOJEe B 3[jaHue, B KOTOPOM IIpeZoCTaB/seTCs
MyHULMIaZbHasA YCJIyra, W BbIXOZE W3 Hero, UH(POPMHUpPOBaHME WHBaIUZA O
JOCTYITHBIX MapIIpyTaxX 00IleCTBEHHOTO TPaHCIIOPTa;

HaZijie)kaiiiee pa3MellleHHMe HocuTenel uHopMalyui, HeobXoaAuMon s
obecrieueHusi OeCripensaTCTBEHHOTO JOCTyMa MHBAJIW0B K MecTaM TpeJjoCTaB/eHus
MYHHULIUNABHOM YCJIyTH C Y4eTOM OrpaHUuUeHUs] WX >KU3HeAesiTeTbHOCTH, B TOM
yucie [AybsupoBaHHWe HeoOXOAUMOHW [/is1 TMOMy4YeHUsT MYHMLMIAIbHOW yC/IyTy
3BYKOBOM U 3pUTeIbHOM MH(OPMALIUM, a TaK)Ke HaiUCel, 3HaKOB U MIHOW TeKCTOBOM
u rpaduyeckoli wuHbOpPMALMM 3HAKaMH, BbBITIOJHEHHBIMU penbe(HO-TOUeUHbIM
mipudToM bpaiisis 1 Ha KOHTpacTHOM (hOHe;

obecrieueHue AOMyCKa B 3/jaHUe, B KOTOPOM TIPe/[OCTaB/ISIeTCS MyHULIATIATbHAst
ycayra, Cco0akv-TIpOBOJAHMKA TPU HaMWUMK JOKyMeHTa, TOATBepXKJalollero ee
crielyanbHoe — oOyueHWe,  BbiJAHHOTO T0  ¢opMe U B TIOpSKe,
yTBepP>KAeHHBIMIIPMKa30MMMUHUCTEPCTBA TPYZA U COLMAIbHOM 3alluThl Poccuiickou
depeparuu ot 22 utoHsi 2015 roga N 386H «O6 yTBepkaeHur GhopMbl JOKYMEHTa,
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TIO/ITBEP>K/JAIOIEero CreljasibHoe oOyueHue COOaKU-TIPOBOAHMKA, W TIOpsiiKa €ero
BbIJJaum»;

OKa3aHHWe TIOMOIIM, HeoOXoAuMOU A/l TIOMy4YeHWs B AOCTYITHOW [jIsi HUX
dbopme uHbOpMaIMKM 0 MpaBWIax TpeAoCTaB/eHrsT MYHULIUMNAJbHON YCIYTH, B TOM
yrcsie 00 odopMieHMM HeOOXOJUMBIX [/s TIOyYeHUs MYHULMITAIBHOU YC/TyTH
JOKYMEHTOB Y COBEpIIeHWd UMM J[ADYTUX HeoOXOJUMBIX [l  TI0/yueHust
MYHULMIIATBHOW YCIYTH JNelCTBUM;

obecrieueHre Tpd HEOOXOAMMOCTH [JIOMyCKa B 3/aHde, B KOTOPOM
Npei0CTaB/IsIeTCS MyHULIANa/TbHAas yC/yTa, Cyp/lorepeBOUMKa,
TU(JI0CYp/I0TIepeBO/IUMKa;

OKa3aHue COTPyJHHWKaM{ YTIOTHOMOUEHHOrO0 OpraHa, IpeoCTaB/IsSIOIMMU
MYHULIATIAIBHYIO YCIyTY, UHOM HeoOXOoAuMOW WHBaIWaM TOMOIIM B MPeo/[0/IeHU!
6apbepoB, MelllarolKX MMOyYeHUI0 UMY yCTyT HapaBHe C APYTUMU JIULIAMHU.

2.14.3. Ha TeppuTopuM, TIpuierarolled K 3[aHUI0, B  KOTOPOM
NpeJiOCTaB/IsIeTC MYHHULMMNANAbHAsA yC/Iyra, OPraHU3yKOTCSI MecCTa [Jig TapKOBKU
TPAHCIIOPTHBIX CPEJICTB, B TOM UHWCJIe MeCTa JJisl TTADKOBKU TPAHCIIOPTHBIX CPeJCTB
WHBaMUI0B. JJoCTyT 3asBUTe e K MTapKOBOUHBIM MeCTaM SIB/IsieTCsl 6eCTiyiaTHbIM.

2.14.4. TlomelieHus1, peJHa3HaYeHHbIe 711 TIPeJ0CTaBAeHUs MYHULUIIAIbHOU
YC/IYTH, AOJDKHBI COOTBETCTBOBATh CAHWTAPHO-3MUAEMHUOJIOTAYECKUM TIpaBWIaM U
HOpMaTHBaM.

B  nomeljeHusix =~ YTNOTHOMOUEHHOTO OpraHa Ha  BUJHOM  MeCTe
yCTaHAB/IMBAIOTCSI CXeMbl pa3MellleHusi CpeJCTB TI0XKapoTYIleHUs U MyTeu
3BaKyal[1u.

[TomerieHnsi  MHOTO(YHKLIMOHAJbHOTO  LIeHTpa B COOTBETCTBUU  C
3aKoHo/aTenbCTBOM Poccuiickoit ®Peziepaliui [I0/DKHBI OTBeYaTb TpebOBaHUSM
TI0’KapHOM, CAaHUTapHO-3IHeMHO/IOTHYeCcKol 6e30MacHOCTH, a TakXKe I0/DKHBI ObITh
o0opy/iIoBaHbl CpeACTBAMU TIOXKAPOTYIIIeHWs] W OTOBeIleHHWss O BO3HUKHOBEHUHU
ype3BbIYaMHOW CUTyal[id, CUCTEMOW KOHAWLIMOHWUPOBAHUSI BO3AyXa, WHBIMU
cpeAcTBamMM, 0OecreurBarOIMMKU  0e30TacHOCTE U KoM(OpTHOe TpebbiBaHue
3asgBUTeNeN.

2.14.5. Mecta oXujaHus U TIpYeMa 3asiBUTe/Ield IO/DKHBI ObITh y/I0OHBIMH,
o0opy/IoBaHbl CTOIAMU, CTYJ/IbsMU, obecIieueHbl O/1aHKaMM 3aripoca, obpasijamMu ux
3arnoJIHeHUs1, KaHLIeJISIPCKUMU MPUHA/IJIe)KHOCTSIMU.

Mecta  uHbOpMUpOBaHUS,  TipefjHa3HaUeHHble  JjIs1  O3HAKOMJIEHUS
3aMHTEepeCOBaHHBIX JIMI] C HWH(OPMAI[MOHHBIMU MaTepuaiaMu, 000pyayrOTCS
MH(OPMAaLMOHHBIMUA CTeH/JaMU, HarasiiHOW MH(OpMalyel, nepeuHeM JOKYMEHTOB,
HeOOXOAUMBIX [Jisi TIpe/JOCTaB/IeHUs MYHUILMTIAJIbLHON YC/IyTU, a TakKKe TeKCTOM
aZIMMHHACTPAaTUBHOTO pPerjiaMeHTa.

AJIMVHUCTPaTHUBHBIM perjiaMeHT, MYHHWLIMIA/JbHBIM TIPaBOBOM aKT O ero
YTBEP)KAEHUU [IOJDKHBI OBITh JOCTYNHBI [jiA O3HAKOM/eHWs Ha OyMa’KHbIX
HOCUTeJISIX.

KabuHeTbl, B KOTOPBIX OCYIIIECTB/ISIETCS TIPUEeM 3asiBUTesied, 000pyayroTCs
WHGOPMAI[MOHHBIMU Tab/MukamMu (BbIBECKAMHM) C yKa3aHMeM HoMepa KaOWHerta,
HavMeHOBaHWs CTPYKTYPHOIrO mMojipa3jesieHust (Tpy Haauuuu) YTIOJTHOMOUYEHHOIO
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oprada. Tabsuukyd Ha [aBepsAX KaOWHETOB W/IM Ha CTeHaX JO/DKHBI ObITb BH/IHBI
TIOCeTUTEJISIM.

2.15. INokazamenu docmynHocmu u Kauecmea MyHUYunasabHou ycayau

2.15.1. TTokasarensiMy JOCTYITHOCTU MYHULIUIIA/IBHOM YCJIYTU SIBJISFOTCS:

MH(OPMHUPOBaHKe 3asiBUTe/IEN O Mpe0CTaB/IeHUA MyHULUIIaTbHOU YCIyTH;

obopyZioBaHWEe  TEeppUTOPHM,  TPWIETAILMX K  MeCTOpaCIOI0KeHUIO
YTO/IHOMOUEHHOTO OpraHa, €ro CTPYKTYPHBIX MOJpa3sfeleHul(npu Haau4uu),
MeCcTaMd TMapKOBKA aBTOTPAHCIIOPTHBIX CpPeACTB, B TOM 4YHUC/IAe [ JuL C
OrpaHUYeHHbIMU BO3MOKHOCTSIMUY;

obopy/ZioBaHMe TOMellleHUil YTIOJTHOMOYeHHOI0 OpraHa MeCTaMHM XpaHeHUs
BEepXHeM OieXK/Ibl 3asiBUTeIeld, MecTaMy 0011[ero MoIb30BaHus;

cobmogenue rpaduka paboTel YTIOTHOMOUEHHOTO OpPraHa;

obopyZioBaHMe MeCT OXWJAHWSA U MeCT TipUemMa 3asiBuTeseil B
YTONMHOMOYEHHOM OpraHe CTy/bsMH, CTOJaMHd, obecrieueHHe KaHLIeISIPCKUMU
MIPUHA/JIe;KHOCTSMU [J1s1 TIPe/I0CTaB/IeHMsI BOSMOXXHOCTH 0()OpPMJ/IEHUSI JOKYMEHTOB;

BpeMsi, 3aTpayeHHOe Ha T0JlydyeHHe KOHEYHOrO pe3yJibTaTa MYHULMIIaJTbHOU
YCJIyTH.

2.15.2. TlokasarensiMy KaueCTBa MyHHULIMITAIbHON YCIYTH SIBJISTFOTCS:

KO/IMYEeCTBO B3aWMOJEMCTBUM 3asiBUTeNSI C [JIO/DKHOCTHBIMHM JIWLIAMHU TIPU
Mpe/loCTaB/JeHUY MyHULMIIAIbHOW YCIYTH U UX TIPOJIOJKATETbHOCT;

cobioieHe  CPOKOB W TIOC/e0BaTe/bHOCTH  BBITIOJIHEHHSI — BCEX
a/IMMHHCTPATHUBHBIX NIPOLeAYP, NPeJyCMOTPEeHHbIX HACTOSIIIUM aJIMUHHACTPAaTUBHBIM
perjiaMeHTOM;

KOMYeCcTBO OOOCHOBAHHBIX >Kajiob 3asBUTeNed 0 HecoOJI0JeHUH TIOpsIKa
BBIMIOJTHEHUS] a/JMUHUCTPAaTUBHBIX TIPOLeAYyp, CPOKOB pEerucTpaly 3amnpoca u
Tpe/ioCTaB/IeHUsT MYHULIMMAIBLHON yCayr, 06 oTKase B MCTpaBIeHWN AOMYIeHHbIX
OTeyYyaTok M OMIMOOK B BbIJAHHBIX B pe3y/bTaTe IpeJoCTaBeHHs MyHULUIATbHOM
YCAYTH JOKYyMeHTax /MO0 O HapylleHUMM CPOKa TaKUX MCIpaB/IeHUM, a TakkKe B
ciyuae 3aTpebOBaHUSI  [IO/DKHOCTHBIMH — JIMLIaMH  YTIOJTHOMOUYEHHOTO — OpraHa
JIOKYyMEHTOB, TIaTbl, He TMPeJyCMOTPEHHBbIX HACTOALIMM aJMUHUCTPAaTHBHBIM
perjiaMeHTOM.

2.15.3. 3asiBuTensiM obecrieunBaeTCsi BOSMOXKHOCTh MOTyueHUs: MHpopMaluu O
X0/le TIpe/lIoCTaB/eHUs MyHULIMMNAIbHOW yC/IYTH MPU JIMUHOM MpUeMe, 10 Tesie(oHy,
IO 3/71eKTPOHHOM TouTe, Ha EfriHOM noprare.

2.16. I1epeueHb Knaccoe cpedcme 31eKmMpoHHOU noonucu, Komopble
0onyckarmcs K ucnoab308aHuio npu obpawjeHuu 3a noayyeHuem
MyHUYUNaabHoOU ycayau, 0Kasbleaemol ¢ npuMeHeHuUem
YCUneHHoU KeanuuyupoeaHHOU 3/1eKmMpPOHHOU noonucu

C yuetom TpebGoBaHHii K CpeficTBaM 3JIEKTPOHHOM TTOATIMCH, YTBEP)KIEHHBIX
npuka3om ®PezepanbHO CayKObl 6Ge3omacHocTtd Poccuiickoit ®enmeparuu ot 27
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nekabpsi 2011 roga Ne 796, mpu oOpalljeHUH 3a TIOyYeHHWEM MYHMIMIATbHON
yCIyTH, OKa3biBaeMOW C TIpUMeHeHWeM YCWIeHHOW KBanu(UIIMpPOBaHHOM
3JIEKTPOHHOU TMOJANUCH, [AOIMYCKAlTCS K HKCMHOJb30BAaHUKD CIeAYHIUe KJIacChl
cpeacts snekTpoHHoM noamucu: KC2, KC3, KB1, KB2 u KA.

I1I. CocraB, moce0BaTeIbHOCTb U CPOKH BBITIOJIHEHUS aJJMUHUCTPAaTUBHBIX
TipoLielyp, TpeboBaHUS K TIOPSIZIKY UX BBITTOTHEHHSI, B TOM UHC/Ie 0COOeHHOCTH
BBITIO/THEHUS a/IMUHUCTPATUBHBIX MIPOLIEAYP B 37IEKTPOHHOM (hopMe, a TaKKe
0COOEHHOCTH BBITIOJTHEHHUS a/IMUHHACTPATUBHBIX TTpotieyp B M®I]

3.1. Ucuepnbigarowjuli nepeueHb AOMUHUCMPAMUBHbIX Npoyeoyp

3.1.1. [IpemocTaB/ieHre MyHHUIUTIATBHOM YCYTH BK/IIOUaeT B cebs cieAyromye
aZIMUHHACTPaTUBHbIE NPOLIeIYPbI:

1) npuem u perucTpanys 3asgBaeHUs U MPUaraeMbIX JOKYMEHTOB;

2) pacCMOTpeHHe 3asiBJIEHUsI U TIpUlaraemMbiX JOKYMEHTOB;

3) Bblgaua (HarpaB/ieHHe) MTOATOTOB/IEHHOTO OTBETA 3asiBUTEJTIO.

3.2. I[Ipuem u pecucmpayus 3aseaeHust U npuaazaemblx OOKyMeHmMos

3.2.1. HKOpuguueckuMm (aKToM, SBISIOLIMMCS OCHOBAaHWEM [IJIi Hayvasa
VICTIOJIHEHUS] aIMUHUCTPaTMBHOW TPOLIeAypbI, SIBJISIETCS TMOCTYIJIEHHWE 3asiB/eHUs
3asgBUTENS B YTIOJTHOMOUEHHBIN OpraH.

3.2.2. J1Oo/DKHOCTHOe JIMLO, OTBETCTBEHHOe 3a MpUeM U PervcTpaLuio
3asBJIeHHUS:

OCYLLeCTBJISIET PETUCTPALIUIO 3asiBJIEHUSI B PeecTpe TpeAoCTaBIeH sl CBeJeHNN,
JOKYMEHTOB, MaTepPHa/liOB - B JIeHb TTOTyUeHHs 3arpoca (Ha CaeAyromuid paboumia
JeHb B Cyuyae ero ToJyiydeHus Tocjie 16 yacoB Tekyirero pabodero JHS Wi B
BBIXO/IHOU (Tpa3gHUYHBIN) [1€Hb);

TOTOBUT PacCIIMCKy B I0Jy4eHUM IIpe/iCTaB/IeHHbIX JOKYMEHTOB C yKa3aHueM
VX TlepevyHs W JaTbl IMOJy4YeHHsT M BblJaeT ee 3asgBUTENI0 (B C/yyae JIMUYHOTO
obOpairieHusi) OO HarpaB/sieT PacUCKy CrocoboM, TO3BOJSIIOIIMM TOATBEPAUTh
(dakT 1 AaTy Hanpas/ieHus (MPY MOCTYIJIEHWH MOCPEeACTBOM TOUTOBOM CBS3U, CETH
«/IHTepHeT» 3arpoca, cofep)kallero MOUYTOBBIM aZipec, aipec 3JIeKTPOHHOM TOUTHI
3asIBUTEJISA).

B cnyuae npejcraBsieHus [OOKyMeHTOB yepe3 MLl pacrivcka BbigaeTcs
yka3aHHbIM M®ILI.

3.2.3. llocne perucTpauyu 3asiBjleHWe Hampas/sgeTcs A/ PacCMOTpPeHUs
CTMeLUaNMCTy YTIOJTHOMOUEHHOIO OpraHa, OTBeTCTBEHHOMY 3a IIpe[joCTaBjIeHue
MYHULIUMNATIBHOU YCIyTH (Zasee — CrieLyaarcT, OTBeTCTBeHHbIN 3a TpeJoCTaB/eHre
MYHULUIAIBHON YCIyTH) B JleHb ero pervucrpanuu (B ciyuae obpaijenuss B M®L] B
CPOKH, YCTaHOB/IeHHbIe CoralieHueM 0 B3auMOZENCTBUN).

3.2.4. CpoK BBITIO/IHEHUST afIMUHUCTPAaTUBHOM TIporiefyphl — 1 pabounii jeHb ¢
MOMeHTa ToTy4eHus1 3arpoca (B ciiyuae obpaitienus B M®LI cpok ycTaHaBIMBaeTCst
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CoraiieHueM 0 B3aMO/JIEMCTBUN).

3.2.5. Pe3ysibTaTOM aJIMUHUCTPAaTMBHOU MPOLIEAYPHI SIBJISETCS PErUCTpalus u
repefjaya 3ampoca W TPWIOKEHHBIX K HeMy [JOKYMEHTOB CIIeLIUaJuCTYy,
OTBETCTBEHHOMY 3a IpeJ0CTaB/IeHe MYHULIUMAIbHON YC/IyTH.

3.3. PaccmompeHue 3aseneHus u npuiazaembiX 00KYMeHmMOo8

3.3.1. HOpuguueckum (hakTOM, SBJASIOLUIAMCS OCHOBaHWEM [JI1 Hauasa
BBITIO/THEHUS aJJMUHUCTPAaTUBHOM TMpPOLIeAYPhl, SB/SETCS MOJiyyeHue 3asiBleHus U
rpujaraemMbIX  JOKYMEHTOB  /IO/DKHOCTHBIM  JIMI[OM, OTBETCTBEHHbIM  3a
rpe/loCTaB/ieHe MyHULMIAAbHOW YCIYTH, HA paCCMOTPEHUE.

3.3.2. B iyyae moCTyIvieHUs 3asiBJIeHUS] U TIpWaraeMbiX [JOKYMEHTOB B
3JIEKTPOHHOW (popMe J0/DKHOCTHOE JIMLI0, OTBETCTBEHHOE 3a IIpe/loCTaB/ieHue
MYHULIATIATBHON yC/IyTH, B TedeHre 3 pabouux JHel Co HS perucTpaljuu 3asBieHust
1 JIOKYMEeHTOB MPOBOJUT MPOBEPKY yCUIEHHON KBa/JW(PUIMPOBAHHON 3/IeKTPOHHOU
TO/NUCU, KOTOPOM TOANUCAHbI 3asiB/IeHUe U Mpr/iaraeMbie JJOKYMeHTHI.

[TpoBepka  ycCWleHHOW  KBaaU(GULMPOBAHHOW  3/1€KTPOHHOW  TIOAMUCU
OCYLLIECTBJ/ISIETCSI C WCIIO/b30BaHWEM HMEIOLIUXCS CPeJCTB 3JIEKTPOHHOM IMOZIUCH
WA CPefCTB HMH(OPMALMOHHOW CHUCTEMBI T'OJIOBHOTO YZOCTOBEPSIIOLLEro L|eHTpa,
KOTOpasi BXO/IUT B COCTaB WH(PACTPYKTyphl, obecreunBatoirieii MH(OPMaI[MOHHO-
TeXHOJIOTUYEeCKOe B3aUMO/IEICTBHE JIeMCTBYIOLLIX 17} CO03/1aBaeMbIX
MH(OPMAIIMOHHBIX CHUCTEM, HCMOJb3yeMbIX AJs1 MpeA0oCTaB/lIeHUs] MyHULIANAJIbHOU
ycnyry. [IpoBepka ycu/ieHHOW KBanu(UIIMPOBAHHOM 3/IEKTPOHHOW TOJIUCH TaKXXe
OCYLIECTB/ISIETCSI C  MCIOJIb30BaHWEM  CpeACTB  WH(POPMALMOHHOM  CHUCTEMBbI
aKKpPeJJUTOBAHHOT'O y/I0CTOBEPSIOLIETO LIeHTPA.

3.3.3. Eciu B «lyyae TIpDOBEpKM YCWIEHHOM KBanu(ULPOBAaHHOU
9/IEKTPOHHOM TIOANWCHA YCTaHOB/IEHO HecoO/IoZieHre YC/IOBUM TIDU3HAHUS —ee
JeNCTBUTETbHOCTH, [IO/DKHOCTHOE JIWLIO, OTBETCTBEHHOEe 3a [peJoCTaB/ieHue
MYHULIATIAIBHON yC/IyTH, B TedeHWe 1 pabouero AHS CO AHS OKOHYAHUS YKa3aHHOMN
TIPOBEPKU:

TOTOBUT yBejoM/ieHHe 00 OTKa3e B TIPUHATHN 3asBI€HUS U TIPUIAraeMbIX
JOKYMEHTOB C yKa3aHWeM TIpUYMH WX BO3Bpara 3a MOJNUChI0 PYKOBOJUTE/IS
YT0/IHOMOUEHHOT 0 OpraHa;

HaripaB/sieT 3asBUTE/I0 YyKa3aHHOe YBeJOMJIEHHWEe B 3JIEKTPOHHOU (opme,
MOANMUCAHHOEe  YCWJIEHHOW  KBa/lM(ULMPOBAHHOW  3/€KTPOHHOW  MOZMMCHIO
PYKOBOJWTENS1 YTOJHOMOUEHHOTO OpraHa, IO aZpecy 5/IeKTPOHHOW TMOYThI
3asiBUTEIS.

[Tocsie mosyueHUs] yBeJOMJ/IEHHsI 3asiBUTe/b BIIpaBe 0OpaTHUTHCS TIOBTOPHO C
3asiB/IeHUeM O Tpe/IoCTaB/IeHUM yCJIyTU, YCTPAaHUB HapyIleHUs], KOTOPbIe MOCTY>KUIN
OCHOBaAHHEM [I/Is1 OTKa3a B IpHeMe K paCCMOTPEHHIO TIePBUUHOTO 0OpaliieHus..

3.3.4. B wiyuae ec/iv 3asgBUTeIb 10 CBOEMY YCMOTDEHHUIO He TIpe[CTaBWJI
NOKYMEHTBI, yKa3aHHble B MOyHKTe 2.7.1 HaCTOslLlero aJAMUHUCTPaTUBHOTO
perjiaMeHTa, W TpU TOCTYIUVIEHUW 3asBJeHUsT W T[pWlaraeMblX JOKYMEHTOB B
3JIeKTPOHHOU (hopme (eciu B pe3y/ibTaTe MPOBEPKU YCUIEHHOW KBaTU(PULIMPOBAHHOU
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3/IeKTPOHHOM TIO/ITTMCH 3asBUTeIs1 YCTaHOBJIEHO COO/I0ZieHre YCI0BUY TIPU3HAHUS ee
JleUCTBUTENIbHOCTH), [OJ/DKHOCTHOE JIML0, OTBETCTBEHHOE 3a [peJOCTaB/IeHHe
MYHULIATIATBHON yC/TyTH, B TedeHre 3 paboumnx JHeM Co AHS MOoTyueHUs 3asiB/IeHus U
npuiaraeMbIX JJOKYMeHTOB obecrieuriBaeT HaripaB/ieHWe MeKBeJOMCTBEHHBIX
3aMpoCcoB [/ TIOMYyUYeHUs:  [AOKYMEHTOB  (CBeleHMM U3  JIOKYMEHTOB),
TpeJyCMOTPEeHHbIX MYHKTOM 2.7.1 HaCTOSI|ero aAMMHUCTPAaTUBHOIO perjlaMeHTa.

3.3.5. [Jlo/DKHOCTHOe  JIMLJ0,  OTBETCTBEHHOe  3a  IIpeJoCTaBjieHue
MYHULIUNAIBHOW ~ yCAyTrd, TI0 pe3y/ibTaTaM pacCMOTPEHUs  3asiBieHUsT U
Tipe/iCTaB/IeHHbIX JOKYMEHTOB IOTOBUT TPOEKT pelleHus YTI0OJIJHOMOUeHHOIO0 OpraHa
O MPU3HAHWUU CAZI0OBOTO JI0Ma >KU/IbIM JOMOM WJIA >KWIOTO Zi0Ma CaJlOBbIM [OMOM,
b0 TIPOEeKT pellleHrst YTIOJTHOMOUEHHOTO opraHa 06 oTKa3e B MPU3HAHWU CafZil0BOTO
JloMa >XW/IbIM [JOMOM WJ/IM >KWIOrO [JOMa CaJOBbIM ZIOMOM, C yKa3aHWeM [PUYKH
OTKa3sa.

3.3.6. IlogroroBieHHble TPOEKTHI pelleHWs YTIOTHOMOYEHHOrO opraHa o
TIPU3HAHWU CaJIOBOTO [IOMa >XWU/IbIM JOMOM WJIW JKWAJIOTO J0OMa CaZlOBbIM JOMOM WA
pelilleHus1 YTIOJTHOMOYeHHOTO opraHa 00 0TKa3e B PU3HAHUU CaZI0BOTO JIOMa JKUTbIM
JIOMOM W/IA JKWAJIOr0 [J0Ma CaJOBbIM [OMOM TIOAIMCHIBAIOTCA PYKOBOAUTEIEM
YTo/IHOMOUEHHOr0 OpraHa, 3aBepsifOTCS [e4aTbl0 YIIOJTHOMOUEHHOI'O OpraHa U
repearoTCs CreLyaarcTy, OTBeTCTBEHHOMY 3a e/I0IPOM3BO/CTBO.

3.3.7. PeuleHve YTNOJHOMOYEHHOIO OpraHa O NPU3HAHUM CaJO0BOT0O [JOMa
JKUJIBIM JJOMOM WJIA >KHJIOTO JIOMa CaZioBBIM JIoMOM MO0 00 OTKase B MpH3HAHUU
CaZIoBOTO JiIOMa KWBIM JJOMOM WJIH >KUJIOTO JIOMa CafiloBbIM JJOMOM JIOJDKHO OBITh
TIPUHATO MO0 pe3y/bTaTaM pPacCMOTPEHUs] COOTBETCTBYIOLLETO 3asiBJIEHUSI U WHBIX
JOKYMEHTOB YTIOJIJHOMOUYEHHBIM OpPraHOM He T03/Hee ueM uepe3 45 KajeHAApPHbIX
[THeW CO JHS T0Z,auu 3asiBIIeHUSI.

3.3.8. Pe3ynbTaTOM BBITIOJIHEHUSI [AHHOM aJAMWHHCTPAaTUBHOW MPOLIENYDbI
SIBJISIETCS MOANUCAHHOE pelleHre YTIOJIHOMOUEeHHOr0 OpraHa O TIPU3HaHUU Ca/l0BOTrO
JOMa JKWBIM JIOMOM W/IA JKWJOTO JOMa CaJoBbIM JOMOM, JU0OO pelleHue
YTI0THOMOYEHHOTO OpraHa 00 OTKa3e B MPH3HAHWU CaZIOBOTO [IOMa KUBIM JJOMOM
WA JKWJIOr0 J0Ma CaJOBbIM [OMOM, C yKa3aHheM I[PUYMH OTKa3a U [epejava
YKa3aHHbBIX JOKYMEHTOB CI1eL[UalMCTy, OTBeTCTBEHHOMY 3a Ze/I0[IPOU3BO/CTBO.

3.4. Bbidaua (Hanpae/neHue) no020moe/1eHHO20 omeema 3asi8umesto

3.4.1. HOpuguueckuMm (aKToM, SBISIOLIMMCS OCHOBaHWEM i1 Hayvasa
VICTIOJIHEHUST  aJMUHUCTPAaTUBHOU IIPOLIelypbl, SIB/ISETCS IIPUHATHE peLleHus
YTo/iHOMOUeHHOr0 opraHa O MPU3HaHUM CaJ0BOI0 JOMa XKUJIBIM JJOMOM WU KUJIOrO
JloMa Ca/ioBbIM JJIOMOM, JMOO pellleHHsi YTIOJTHOMOUEHHOro opraHa o6 oTkase B
NIpU3HAHUU CaJ0BOIO [OMa >XU/IBbIM JOMOM WM KUJIOTO JOMa CaZlOBBIM JOMOM, C
yKasaHWeM [PUYKH OTKasa.

3.4.2. CpneupanucT YTNO/JHOMOUYEHHOIO OpraHa, OTBeTCTBEHHbIM 3a
npeZioCTaB/ieHue MYHULIUMTIA/TILHOW YCIyTU, obecrieurBaeT HaripaBjieHUe (BpyueHUe)
3a4BUTEJII0 peLleHUs YTIOJIHOMOYEHHOIO oOpraHa O MpPU3HAaHUM CaZloBOr0 JoMa
XWIBIM  ZIOMOM WM JKWJIOTO JOMa CaJloBbIM JIOMOM, JIMOO  pelleHus
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YT0IHOMOUEeHHOTO opraHa 06 oTKa3e B MPU3HAHWU CafIOBOTO [IOMa >KUBbIM JJOMOM
VTV KUJIOTO I0OMa CaZlOBbIM JOMOM:

1) myTemM HampaBieHUsl MO MOYTe B aZpec 3asBUTeJI 3aKa3HbIM MHUCBMOM C
yBeJJOM/IEHUEM;

2) NpY TMYHOU SIBKE 3asiBUTEJISI B Y TIOJITHOMOYEHHBIN OpraH;

3) uepe3 M®II (B cyuae, ecnu 3asBaeHue rogaHo B M®LI);

4) uepe3 nuuHbI KabuHer Ha EjauHOM moptane (BO3MOXHO TP Tojaue
3agB/IeHUs mocpeZicTBOM ErHOro noprara).

3.4.3. MakcuManbHbId CPOK BBINOJHEHUSI aJMUHUCTPAaTMBHOM MpOLIeAYpPbI
cocraB/sieT 1 pabouuii ZieHb CO [HS Mepeaun pelleHus: Y T0THOMOUeHHOTO OpraHa o
MIPU3HAHUU CaJI0BOT'O JOMa YKUJIbIM JOMOM WUJIH >KUJIOTO /IoMa CaJIOBbIM JJOMOM, JIU00
pellieHUs1 YTIOJTHOMOYEHHOTO opraHa 06 OTKa3e B MPU3HAHUU CaZI0OBOTO IOMa JKUJIbIM
JIOMOM WA >KWIOTO JOMa CaZJloBbIM JIOMOM CIIeLIUaJIUCTy, OTBETCTBEHHOMY 3a
[1e/I0NPOr3BOACTBO.

3.4.4. Pe3ynbTaTOM BBITIOJIHEHUSI JAHHOM aJMWHHUCTPAaTUBHOW MPOLIENYPbI
SIBJISIETCSL HarlpaB/ieHWe (BPyUYeHHe) 3asiBUTEJIF0 PellleHUsT YTIOJIHOMOUEHHOI0 OpraHa
O TpPU3HAHWU CaJI0BOrO J0OMa KUJIBIM JOMOM WIW KWJIOTO [0Ma CaZlOBBIM IOMOM,
mbo pelieHUsi YTIOJTHOMOUEHHOTO opraHa o0 OTKa3e B TPU3HAHUU CaZIOBOTO JIOMa
JKUJIBIM JJOMOM WJIU JKWUJIOTO JOMa CaZ0BbIM ZIOMOM, C YKa3aHUeM IIPUUYUH OTKas3a.

IV. ®opmbl KOHTPO/IA 38 UCTIOJTHEHHUEM
aJMUHUCTPATUBHOIO perjiaMmeHTa

4.1. KoHTponb 3a cobmofieHMeM W WCIIOTHEHHUEM JO/DKHOCTHBIMU JIULIAMU
YIIOJTHOMOUEHHOI'0 OpraHa MOJIOXKEeHWW aJMWHUCTPaTMBHOIO perjiaMeHTa W WHbBIX
HOPMaTHBHBIX MMPABOBBIX aKTOB, YCTaHAB/IMBAIOIIMX TPeOOBaHUS K TIPe[0CTaB/I€HUIO
MYHULIATIAJTIBHOW yC/IyTH, a TakKKe 3a MPUHATHEM MMM pellleHHi BK/IouYaeT B ceOst
TeKYLIMA KOHTPOIb W KOHTPO/Jb TOJHOTBI M KayecTBa IpeAOCTaB/IEHUS
MYHULIUMNAIBHOU YCIIyTH.

4.2. Tekyluii KOHTPO/Ib 3a COOJIIO[ieHeM W HCTIOJTHEHWEeM IO/DKHOCTHBIMHU
JIMLIaMU  TI0JIOXKEHUW aIMUHUCTPAaTUBHOIO perjaMeHTa W WHBbIX HOPMAaTUBHBIX
NPaBOBLIX  aKTOB,  yCTAHaB/IWBAIOIIMX  TpeOOBaHWS K  TIPeJOCTaB/IEHUIO
MYHHULIUMNABHOW YCIYTH, a TakXKe 3a TMPUHATHEM UMM pelleHUU OCYILEeCTBIISIIOT
JNO/DKHOCTHbIE  JIUL[a,  Olpej/leJieHHble ~ MYHULMWIMA/IbHBIM  TIPaBOBbIM  aKTOM
YIIOJTHOMOUYEHHOT'O OpraHa.

TeKky1ui KOHTPOJIb OCYILIECTB/IIETCS HAa MOCTOSTHHOU OCHOBE.

4.3. KoHTpoJIb HaZ TIOTHOTOM M KaueCTBOM Tpe[OCTaB/IeHUs] MyHULIATIA/IbHOM
yCIYyTU BKJIIOUaeT B ceOsi TIpoBefleHHe TIPOBEPOK, BBISIBJIEHWE U YCTaHOBJ/IEHHE
HapylleHuid  TpaB  3asBUTe/iel, TIPUHATHE  pelleHnid 00  yCTpaHeHuu
COOTBETCTBYIOIIUX HAPYIIEHUH.

KoHTponk Haj TOMHOTOW W KauyeCTBOM TIPelOCTaB/IEHUST MYHULMMNAIBHOM
YCIYTU  OCYLLECTBJ/ISIIOT [IO/DKHOCTHBIE JIMLa, OIpeJieJieHHble MYHULMIIA/IbHBIM
TPaBOBbIM aKTOM YITIOJITHOMOUEHHOT'O OpraHa.

[TpoBepkrd MOTyT OBITh TUIAHOBBIMU (OCYIIIECTBIASATHCS HAa OCHOBaHUU
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MOJIyTO/IOBBIX WM TOZOBBIX TI7IaHOB pPabOThl YTOTHOMOUEHHOTO OpraHa) u
BHeI/IaHOBBIMU.

[leprOAMYHOCTE TPOBEPOK — IJIaHOBbIe 1 pa3 B o/, BHEIUIAHOBbIE — T10
KOHKPETHOMY OOpaIlieHUIO 3asiBUTeIsI.

[Ipu npoBeeHUM MPOBEPKUA MOT'YT PaCCMaTPUBAThLCS BCe BOIIPOCHI, CBSI3aHHbIE
C MpefoCTaB/JeHWEM MYHULMIAJIbHOW YyCIyrd (KOMIUIEKCHbIE TPOBEPKU) WU
OTJe/ibHble BOMPOCHI (TeMaTH4YeCKue TMpOBepku). Bup TmpoBepku U CpOK ee
TIpOBe/IeHus yCTaHaB/IMBAOTCS MYHULUIA/IbHBIM TPaBOBbIM aKTOM
YIIOJTHOMOYEHHOI'0 OpraHa O TMPOBEJEHWU TPOBEPKU C Y4eTOM T[epPUOJAUYHOCTHU
KOMILJIEKCHBIX TIPOBEPOK He MeHee 1 pasa B roji U TemaTUUeCKUX MPOBEPOK — 1 pas3a B
TOJ.

Pe3ynbTaThl TIpOBefieHUs] TIPOBEPOK O(QOPMIISIIOTCS B BUJE aKTa, B KOTOPOM
OTMEYar0TCs BbISIBJIEHHbIE HEJOCTATKU U MPeJJ/I0KeHUs 110 UX yCTPaHEeHUI0, KOTOPbIN
TIpe/ICTaB/IsIeTCsl PYKOBOZUTE/II0 YIIOJTHOMOUEHHOTO opraHa B TeueHue 10 paboumx
[HeH ToCJ/ie 3aBepIleHus IPOBePKH.

4.4. 10J>KHOCTHBIE /UL, OTBETCTBEHHBIE 3a MPeJOCTaB/IeHUe MYHULUIATIbHOU
yC/IyTH, HeCyT T[epCOHATbHYI OTBETCTBEHHOCTb 3a COO/IofieHWe TIOpsigKa
TpeJi0CTaB/IeHHs MYHULIUTIAIbHOW yCIYTH.

4.5. Ilo pesyaprataM  IpOBeeHHBIX [IPOBEPOK B Cjyyae BBIAB/ICHUS
HapylleHuN 3aKOHOJATe/bCTBA YU aJ/MUHUCTPATUBHOIO perjiamMeHTa OCYIeCTB/ISIeTCS
TpYUBJIeYeHHe BUHOBHBIX [O/DKHOCTHBIX JIML YIOJHOMOYEHHOrO0 OpraHa K
OTBETCTBEHHOCTH B COOTBETCTBHU C IEMCTBYIOIIUM 3aKOHO/IATe/IbCTBOM Poccuiickou
QefepaLuu.

4.6. OTBeTCTBEHHOCTb 3a HEWUCIIOJIHeHUe, HeHaJjexallee WCIIoJHeHue
BO3/I0)KEHHBIX  00S13aHHOCTeM 1O TIpeJOCTaB/IeHUI0 MYHULIMMAIBHON  YCIIyTH,
HapyllileHre TpeOOBaHWM aZAMUHUCTPATUBHOTO perjaMeHTa, IpeJyCMOTPeHHasl B
cooTBeTCTBMM C TpymoBbiM Kozaekcom Poccurickon ®epepauyy, Kogekcom
Poccwuiickoit ®efepaiu 00 afMAHUCTPATUBHBIX TPAaBOHAPYILIEHUSX, BO3/IaraeTcsi Ha
JILI, 3aMeljaroluX [JO/DKHOCTHA B YIIOJTHOMOUEHHOM OpraHe K OTBETCTBEHHOCTU B
COOTBETCTBUM C IEUCTBYIOLLMM 3aKOHO/|aTe/IbCTBOM Poccurickou ®epepariym.

4.7. KOHTpPONb CO CTOPOHBI TpaXk/aH, MX O0BeAWHEHWN W OpraHW3al[hii 3a
Npe/ioCTaB/IeHUEeM MYHULIMMAIBHON YCJIYTHM OCYLeCTB/SIEeTCSI B COOTBETCTBUM C
denepanbHbIM  3akKoHOM 0T 21 wuronst 2014 roma Ne 212-®3 «0O06 ocHoBax
o011iecTBeHHOT0 KOHTPOJIs1 B Poccutickoii @eaepariyin».

V. locynebHblii (BHECY1e0HBIN) MTOPSIA0K 00>Ka/I0BaHUSI PeIlieH i U 1eCTBUM
(6e3meticTBUs) opraHa, MpeAoCTaB/ISIOIEro MyHHUIUINAJbHYIO YCIYTY,
MHOr0()YHKI[MOHA/ILHOIO LIeHTPa, OpraHu3aLii, yKa3aHHbIX B yacTu 1' cratbu 16
denepanpHOro 3akoHa "O0 opraHu3al[iy MPeI0CTaBIeHHUS TOCYAapCTBEHHBIX U
MYHHULIMNATBHBIX YCIYT", @ TAK)Ke UX JOJDKHOCTHBIX JIMLI, TOCYJapCTBEHHBIX WA
MYHULIATIATBHBIX CTy’Kall[iX, pa00THUKOB
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5.1. 3asBUTeL MIMEET IpaBO Ha JocynebOHoe (BHecyzeOHOe) oOkasioBaHHe,
oCrapvBaHHe peleHul, edcTBuil (0e37eiCcTBUA), MPUHATHIX (OCYI[eCTB/IEHHBIX)
TIpYU NpeJoCTaBIeHUU MYHULIUIIATbHOM YCIYTH.

OO0yka/moBaHue 3assBUTEISIMH pellleHui, AelcTBui (Oe31elCcTBUS), TPUHSATHIX
(ocy1iecTBIEHHBIX) B X0/le TIpejOCTaB/IeHrsI MyHULIUIIAIBbHOM yCIyTH B ocyAe0HOM
(BHecyeOHOM) TMOpsiKe, He JIMIIaeT WX IpaBa Ha O0’KajoBaHWe YKa3aHHBIX
pellieHuH, JercTBuM (6e3eicTBUS) B Cy1e0HOM TTOpsIIKe.

5.2. TlpegmeToMm pocyaeb6HOro (BHeCyeO0HOTr0) 00’KajoBaHUS MOTYT OBITH
peiiieHUs1  (fedcTBUs,  Oe3/elcTBHE), TIpUHATbIE  (OCYII|eCTB/IEHHBbIE)  TIpU
Tipe/ioCTaB/I€HUH MyHULIUTNA/IBHOM YC/TyTH.

3asBUTe/Ib MOXeT 00paTUThCS C ’kKanoboil, B TOM UWCAe B CJeAYHOLIUX
C/lyyasix:

1) HapymeHue CpOKa peruvcTpaluu 3arnpoca O  [peJoCTaBlIeHUH
MYHULUTIAaTBHOU YCIYTH;

2) HapylleHre CpOoKa MpeJoCTaB/IeHUs] MyHULIUMA/IbHON YCTyTH;

3) TpeboBaHWe Yy 3asBUTENST [AOKYMEHTOB WIM UHoOpMaIuu 100
OCYLL|eCTB/IEHUs] [|eMCTBUW, TpeJCTaB/IeHNe WM OCYLeCTB/IeHUe KOTOPbIX He
NpeyCMOTPEHO HOPMaTHMBHBIMM TMPAaBOBbIMU akKTamu Poccurickon ®epeparumy,
HOPMAaTHUBHLIMU TIPABOBLIMH aKTaMu 00/1aCTh, MYHHUI[UTIAJILHBIMH  TTPAaBOBBIMU
aktamu  CSIM)KEHCKOTO ~ MYHULIMMNAJIBHOTO  OKpyra Jjisi  TpefoCTaB/eHUs
MYHULIUMNATBHOU YCITyTH;

4) OTKa3 3asBUTEJI0 B TIpUeMe [IOKYMEHTOB, Ipe/ICTaBleHrue KOTOPBIX
Npe/lyCMOTPeHO HOPMaTHMBHBIMM TPABOBbIMU aKTamu Poccuiickout ®epepaiuuy,
HOPMaTUBHLIMU TIDABOBBLIMM aKTaMu 00/7aCTh, MYHHULUIAJbHBIMU TPaBOBBIMU
aktaMid  CSIM)KEHCKOTO ~ MYHMLMMNAAbHOTO  OKpyra [Jijisi  MpeJoCTaBlIeHUs
MYHULUTIAaTBHOU YCIYTH;

5) OTKa3 B MpeJoCTaBJIeHUU MyHULUIIATbHOW yC/IyTH, eC/IM OCHOBaHUsI OTKasa
He TIpelyCMOTpeHbI (heJiepa/ibHbIMY 3aKOHAMU U IIPUHATHIMA B COOTBETCTBUU C HUMU
VHbBIMA  HODMAaTHWBHBIMM  TIpaBOBBIMM  akTamMu  Poccurickon — ®Depepanumy,
HOPMAaTHUBHLIMU TIPAaBOBLIMH aKTaMu 00/1aCTh, MYHHUIUTIAILHBIMH  TTPAaBOBBIMU
akTamu CSIM>KeHCKOT0 MyHULIMIA/IbHOTO OKPYTa;

6) 3aTpeboBaHMe C 3asiBUTeJISI IPU MPeIOCTaB/IeHU MYHULUMAIBHON yCIyTH
T/1aThl, He MpPeJyCMOTPEHHOM HOPMAaTUBHBIMU TIPAaBOBBIMU aKTaMu Poccuiickou
denepalli, HOPMATUBHLIMM TIPABOBBIMM aKTaMW 00/aCTH, MYHHUIIAIAIbHBIMU
NpaBOBBIMU aKTaMU CSM)KEHCKOT0 MYHMIIUIIAILHOT'O OKPYTa;

7) OTKa3 yIIOJHOMOUYEHHOTO OpraHa, €ero JO0/DKHOCTHOro Jvia, M®I],
pabotHuka M®IL], B wucrpaB/ieHUU [AOMYIEHHBIX WMH OIE€YaTOK M OIMMOOK B
BbIZIJAHHBIX B pe3yJ/bTaTe TMpeAOoCTaB/eHUsT MYHULMIAIbHOM YCIYTH AOKYMeHTax
mbo HapyllleHre YCTaHOB/IEHHOTO CPOKa TaKWX WCITPABJ/IeHUH;

8) HapyllleHWe CpoKa WIM TMOpsifKa BbIAud [JAOKYMEHTOB IO pe3yJ/bTaTaM
TpeJi0CTaB/IeHYS MYHULIUTIATbHON YCITYTH;

9) mnpuocCTaHOBNIEHWE TMpe[OCTAaB/IEHUS MYHULMIIATBHOU YCIYyTH, eC/H
OCHOBaHHUs TMPUOCTAHOBJIEHUSI He TpeAyCMOTpeHbl (efepasbHbIMU 3aKOHAaMU U
TIPUHSATBIMU B COOTBETCTBMUM C HMMM WHBIMA HOPMAaTUBHBIMU MPABOBLIMH aKTaMH
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Poccuiickon Pepnepaniy, 3aKkOHaMU M UHBIMM HOPMAaTUBHBIMHU TPAaBOBBIMHU aKTaMU
00/1acT, MYHUILUTIAJbHBIMU TPaBOBbIMU aKTaMu CAMKEHCKOTO MYHHUIUIA/IBHOTO
OKpYTa;

10) TpeboBaHue y 3asiBUTeJs TIPU TMPeAOCTaBIeHUA MYHULIUITAIBHOU yC/IyTH
JOKyMEHTOB WU WH(MOPMAalMU, OTCYTCTBUe U (M/IU) HeIOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TIPU TIepBOHAYAILHOM OTKa3e B IMpHeMe JIO0KYMEHTOB, He0OXOJUMBIX
IJisT  TIpeIOCTaB/IeHHWsT MYHMIWIAJBHOW  yCiIyrd, aubo B  TpeAoCTaBlIeHUU
MYHULIUNABHOW YC/IYTH, 32 UCK/TFOUEHHEM CJIeIyIOLIUX CTy4YaeB:

a) u3MeHeHWe TpeOOBaHUM HOPMATUBHBIX IPAaBOBBIX aKTOB, KaCaroIIUXCs
Npe/iOCTaB/eHUs MYHULIUNAJbHOU yC/IyrH, TI0C/Ae T[epBOHAa4Ya/JbHOM TI0Zauu
3asiBJIeHUs O TIpeJj0CTaB/IeHUU MYHULIUTIATbHON YCTyTH;

6) HasmmuMe oIMOOK B 3asiBJIEHUU O TIPeJ0CTaB/IeHUN MyHULIUIAIbHOU YCIyTH
Y [TOKYMeHTaX, MOJAaHHbIX 3asBUTEeIeM I10C/e MepBOHAYa/JIbHOIO OTKas3a B IpHeMe
JOKYMEHTOB, HeOOXOANMBIX /IJisi TIPeIOCTaB/IeHHsI MyHULUIA/JIBHOM yCIyTH, 100 B
NpeJiOCTaB/IeHUA MYHHULIMMNAIbHOM YC/IYyTM U He BKJIFOUEHHBIX B Ipe/CTaB/IeHHBIU
paHee KOMIUIEKT JJOKyMEeHTOB;

B) UCTeueHHWe CPOKa JENCTBUS AOKYMEHTOB WM H3MeHeHue WH(opMaluu
rocsie TIepBOHAYa/lbHOTO OTKa3a B TIpUeMe [OKYMEHTOB, HeOOXOAWMBIX /ISt
TIpe[0CTaB/IeHHST MyHULIATIATBHON yC/TyTH, MO0 B TIPeJOCTaB/IeHUN MYHHUIUTIATbHON
yCIIyTH;

I) BbIsIBJeHUWE [IOKYMEHTalbHO TOATBEP)KAEHHOro (akta (MpPHU3HAKOB)
OILIMOOUHOTO WM TIPOTUBOIIPABHOTO ZieMcTBUs (Oe31eiCTBUS) TO/PKHOCTHOTO JIMIla
YTOMTHOMOUEHHOTO OpraHa, MYHULUIAJBHOTO Ciy»Kalero, paboriuka M®LI npu
repBOHAYa/IbHOM OTKas3e B MpreMe JOKyMeHTOB, He0OX0JUMBIX Z1/isl TIpe/IOCTaB/IeHus
MYHULIATIAJILHOW YCIyTH, JIMO0 B TIpe/IOCTaB/IeHUH MYHULIMMATBLHOW YCIYTH, O UeM B
NMMCbMEHHOM BHJe 3a TIOAIMCbI0 PYKOBOJAWUTENS YIIOJTHOMOUEHHOrO OpraHa,
pykoBogutenss M®PI] mnpu rnepBoHaualbHOM OTKa3e B T[IpHeMe [JOKYMEHTOB,
HeOOXOAUMBIX [iji TIPeJOCTaB/AeHUs MYHULIUITAIBHOW YCIYTH, YBeJOMJISeTCS
3asIBUTEJTb, PUHOCSATCS W3BUHEHUS 3a [JOCTaB/IeHHbIe Hey106CTBa.

B oayuasx, yka3aHHbIX B TIOATyHKTax 2, 5, 7, 9, 10 HacTosilllero IyHKTa,
nocyznebHoe (BHecyzebHOe) o0OkajioBaHWe 3asiBUTENIeM peIleHnd | IeWCTBUM
(6e3peiictBusi) M®PLI, pabotHrka M®L] Bo3MOXHO B ciyyae, ecid Ha ML,
peltieHust U felictBus (6e3meiicTBre) KOTOPOro 006Ka/nyrTCs, BO3/I0)KeHa (PYyHKIUS
110 Mpe/J0CTaB/IeHUI0 COOTBETCTBYIOIIEH MYHUIUIIATBLHOW YCIYTH B TIOJIHOM o0BbeMe.

5.3. OcHoBaHMeM /jid Hauaja TIpolleAypbl AocyAebHoro (BHecyzeOGHOTO)
00>ka/ioBaHUs SIB/ISIETCS TIOCTYTIIeHHe »Ka/io0bl 3asiBUTeIS.

JKamoba mogaeTcsi B mHMChbMeHHOM ¢dopMme Ha OyMakHOM HOCHTese, B
3JIEKTPOHHOU (popMe.

’Kanoba Ha pemenust u fetictBus (Oe3meliCTBHe) YIIOJITHOMOUYEHHOI'O OpraHa,
ero JO/DKHOCTHOTO JIMI]a, MYHMIMITAJBHOTO C/Iy>Kall[ero /b0 pPYyKOBOAUTE IS
YT0/ITHOMOUEHHOTO OpraHa MOXKeT OBITh HarpaBjieHa o mouTe, yepe3 MO®IL], c
ucrosib3oBaHueM cetu «VHTepHeT», O0GUIMATBLHOTO CailiTa YIOJHOMOYEHHOI0
opraHa, EguHoro moprasa mbo PerrvoHa/sbHOTO TIOpTana, a TakKKe MOXKeT ObITh
TIPUHSATA MPU JIAYHOM TIpUeMe 3asiBUTEeIsI.
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JKanoba Ha pemrenus u AeiictBus (6e3aetictBue) M®II, ero paboTHUKA MOXKET
ObITH HarpaB/ieHa T0 TouTe, C KUCI0J/Ib30BaHUeM ceTu «VHTepHeT», o(pULIMaIBEHOTO
caiita M®II, EnnHoro moprasna mubo PerroHasbHOTO MOpTaia, a TakKe € MOKeT
OBbITH MPUHSTA MIPY JIMYHOM TIPHEMe 3asiBUTEJIS.

’Kanoba, moctynuBIias B MUCbMeHHOUM (opMe WM B 3/€KTPOHHOU (hopwme,
TIO/I/IE)KAT PErUCTpaliii B JKypHajie ydeTa >kasio0 Ha pelleHus U JeHCTBUS
(be3meiicTBHE)  YMOTHOMOYEHHOTO OpraHa, €ro /JIO/DKHOCTHBIX i  Jiubo
MYHULUMNATBHBIX cyKaimx, M®Il u ero pabOTHUKOB He T037Hee CJieyIOIIero
pabouero JHs CO [HS ee TIOCTYTI/IeHUSI.

5.4. B jocynebHOM TiOopsiIKe MOTyT OBbITb 00)Ka/JiOBaHbI — EMCTBUS
(be3neticTBUE) U pelLIeHUS:

JO/DKHOCTHBIX JIUL] YIIOJTHOMOYEHHOTO OpraHa, MyHHULIMMNAJbHBIX CIy>KallUuX —
PYKOBOZUTEO YTIOJTHOMOYEHHOTO OpraHa;

pabotHrka M®II — pykoBoguTento M®LI;

M®I] — opraHy MeCTHOTO CaMOYIIpaB/IEHUS, SBJIAIOLIEMYCS yupeauTesiemM
MoII.

Kanoba Ha perieHnss u (win) pAelictBus (Oe3feicTBHe) YIIOJTHOMOUYEHHOTO
OpraHa, JO/DKHOCTHBIX JIAI] OpPraHOB JIMOO MYHMIMITAIBHBIX C/IY>KAIl[UX TPH
OCYILIeCTB/IEBHUM B  OTHOLUEHUM HOPUJAYECKUX JIML M UHAWBUJYaTbHbIX
TpeIITPUHUMATesIel, SIBJSIONUXC CyObeKTaMy TPaZiloCTPOUTENbHBIX OTHOIIIEHUH,
NpoLielyp, BK/IIOUEHHBIX B HCUYEpMbIBAOIIMe TIepeyHu TMpoleayp B cdepax
CTPOUTEJ/IbCTBA, YyTBepXKAeHHble [IpaBuTensctBom Poccuiickont @epnepaiuu B
COOTBETCTBUM C 4YacThio 2 cTatbu 6 ['pajocTtpouTensHOro Kojekca Poccuiickoi
denepalii, MoOKeT ObITb TO/laHa TaKUMH JIML[@MU B TIOpSI/IKe, yCTaHOBJIEHHOM
ctatheit 11.2 ®epepanbHOro 3akoHa Ne 210-P3, b0 B mopsike, yCTaHOB/IEHHOM
AHTUMOHOITO/IbHBIM 3aKOHOZATebCTBOM Poccuiickon denepanuy, B
AHTMMOHOIIO/IbHBIN OpraH.

5.5. JKamoba, TmoCTynuBIIass B YIOJHOMOYEHHbIM opraH B (dopme
3JIEKTPOHHOI'O [JOKYMeHTa, MOJJIeXKUT PACCMOTPEHUIO B TOM Xe MOpsAKe, UTO U MpU
TOCTYTUIEHHN »KajoObl Ha OyMa)kHOM HocuTene. B ikamobe rpakaHWMH Kpome
CBe/IeHUM, yKa3aHHBIX B M. 5.6. HAaCTOAIIEro perjiaMeHTa, B 00si3aTe/IbHOM TOpsiAiKe
yKa3bIBaeT aZipeC 37eKTPOHHOW IMOUTHI, TI0 KOTOPOMY JOJ/DKHBI OBITH HAarpaBjieHbI
OTBeT, YBeJJOMJ/IEHHE O repeazipecaliui obpairieHus. I'pak/j[aHuH BIIpaBe TPUIOKUTh
K TakoMmy oOpallleHMI0 HeoOXOZuMble JOKYMEHTbI M MaTepuasibl B 371€KTPOHHOM
dbopwme.

OTBeT Ha >kanoOy HaripaB/sieTcss B ¢dopMe 3/7eKTPOHHOTO [OKyYMeHTa TI0
aZipecy 371eKTPOHHOM MOYThI, YKa3aHHOMY B >Kajio0e.

5.6. JKanmoba go/mKHa coepykaTh:

HauMeHOBaHHe YTIOJTHOMOUEHHOTO0 OpraHa, ero [JO/DKHOCTHOTO Juiia 0o
MYHHIUIIAMBHOTO cayxKairero, M®ILI, ero pykoBoaurtens u (W) pabOTHUKA,
peliieHuUs U flefcTBUS (Oe3/elicTBHe) KOTOPBIX 00KamyroTCs;

damMuauto, UMsi, 0TUeCTBO (TOCefHee — TIPU HAaIUUUU), CBeJieHUs] O MecCTe
JKUTE/IbCTBA 3asBUTENsS — (U3WUYECKOro Jjuila, JUO0 HaWMeHOBaHHWe, CBEIeHHs O
MecTe HaxOXKIEeHWs 3asBUTeNsI — HOPUAWYECKOro JMIa, a Takke HOMmep (HOomepa)
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KOHTAaKTHOTrO TesjiepoHa, ajpec (aApeca) 37€KTPOHHOM TMoOUThl (MIPU HaIUUUU) U
TIOUTOBBIY afipec, 1Mo KOTOPbIM I0/KeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

cBefieHHsT 00 oOXKalmyeMbIX pelleHusXx ¢ JehcTBusx (6e3meiCTBUN)
YIIO/THOMOUEHHOTO OpraHa, AO0/DKHOCTHOTO JiMIja YTIOJTHOMOYEHHOTO OpraHa Jinbo
MYHULIATIAIBHOTO cysKaiero, M®II, ero paboTHUKa;

[IOBOJbl, HA OCHOBAHMK KOTOPBIX 3asiBUTE/Ib He COrJlaCeH C pelLleHueM U
nevicteueM (0Oe3zelicTBeM) YIIOJHOMOYEHHOTO OpraHa, JO/DKHOCTHOTO JIMIla
YIIOJTHOMOUEHHOTO OpraHa Jii0o MYHHMIMITAIBHOTO —CiysKamiero, M®II, ero
pabOTHMKA. 3asBUTE/IEM MOTYT OBITb IIpPe/CTaBIeHbI JOKYMEHTHI (IIPH HaJUUUH),
TIO/ITBEP K/atoII1e T0BO/bI 3asiBUTE/IS, IMOO UX KOIHH.

5.7. JKanoba, mocTynuBilas B YIOJHOMOYeHHbIM opraH, M®L], opraHy
MEeCTHOT'O CamMOyIipaB/ieHus, ABJsdwoleMycs yupeaureseM M®PLI, paccmarpuBaeTcs
B TeueHue 15 pabouux AHel CO [HS ee perucTpalyy, a B cjydae o00)Ka/joBaHUS
OTKa3a YTIOJIHOMOUYEHHOI0 OpraHa, JAO/DKHOCTHOTO JIMLja YIOJIHOMOYEHHOI'O OpraHa,
M®IL] B mpueMe JOKYMEHTOB y 3asBUTe/A JMO0 B MCIPABIEHUM JOMYIEHHBIX
OTeYaToK U OIMOOK WM B c/iydae 06yKasioBaHUsI HapyIlleHUs yCTaHOB/IEHHOTO CPOKa
TaKUX HUCITPABJIeHUM — B TeueHHe 5 pab0unX [JHe CO JHS ee perucTpalyu.

5.8. Ilo pe3ynbTaTamM pacCMOTpPeHMs >Kano0bl TIPUHWUMAETCS OAHO U3
CeAYIOIIUX PelleHU:

’kanmoba y/IOBNeTBOpSieTCs, B TOM uucjie B (opMe OTMEHbI IPUHSTOTO
pellleHus, MCTpaB/eHUs JOMYIIeHHbIX OIeYaTOK W OMMOOK B BBIJAHHBIX B
pe3y/nbTaTe MpeAOCTaBleHUs] MYHMIUIIAJBbHONW YCJIyTM JOKyMeHTaX, BO3Bpara
3asIBUTE/II0  JIeHeXKHbIX CpeACTB, B3UMaHWe KOTOPbIX He TIpeJyCMOTPEHO
HOPDMAaTMBHBIMM TPaBOBbIMU akTamu Poccuirickon Penepany, HOPMaTHUBHBIMU
MPaBOBBIMU ~ aKTaMud  006J1acTH, MYHULIANAJbHBIMA ~ TPABOBBIMU  aKTaMH
MYHULIATIATBHOTO 006pa3oBaHus (HAMMeHOBaHUe);

B y/IOB/IeTBOPEHUU Kai00bl OTKA3bIBAETCH.

5.9. He no3pHee AHs, C/ieqyroIero 3a JHeM MPUHATHS PelleHus], yKa3aHHOTrO B
MyHKTe 5.8 a/MUHUCTPAaTUBHOIO perjiaMeHTa, 3asiBUTe/ 0 B MUCbMEHHOU (hopMe U 110
YKeJTaHWIO0 3asiBUTeJIs B 9/IeBKTPOHHOM (popMe HaripaB/isieTCsi MOTUBMPOBAHHbBINM OTBET O
pe3y/ibTaTaX PaCCMOTPEHUs Kamo0bl CII0COOOM, TTO3BOJISIFOIIUM ITOATBEPAUTD (GaKT U
JlaTy HarpasJIeHUSI.

5.10. B ciyuae mpu3HaHMS Kamo0bl MO IeKalleld y/JOBIeTBOPEHUIO B OTBETE
3asIBUTE/II0, YKAa3aHHOM B IIYHKTe 5.9 aJMHWHUCTPAaTUBHOIO perjiaMeHTa, [JaeTcs
vH(pOpMaLus O JeMCTBUSX, OCYILeCTB/ISEMbIX YIIOTHOMOYEHHbIM opraHom, M®IL] B
L[e/IIX He3aMe[JIUTe/IbHOI0 YCTPaHeHHWs BbISABJIEHHBIX HapylleHWd MpPU OKa3aHWUU
MYHHULIUMAJIBHOU YC/IyTH, a TakKKe T[PUHOCATCS M3BUHEHUS 3a [JOCTaBJ/IeHHbIE
Heyn00CcTBa M yKasbiBaeTcss WMHGOpMalLMs O [AaJbHEHIIUX [eHCTBUSX, KOTOpPbIe
He0OXO0MMO COBEPIIUTH 3asiBUTEITIO B LIeJISTX MTOTyYeHUss MyHULUIATbHOW YCITYTH.

5.11. B cnyuae mpusHaHUWsS »KajoObl He TIOJjIeKallled y/IOBIeTBOPEHUIO B
OTBeTe 3asiBUTEe/I0, yKa3aHHOM B IYHKTe 5.9 aJMUHUCTPAaTUBHOI'O perjaMeHTa,
JIal0TCAd apryMeHTHPOBaHHbIE pa3bsiCHEHUsI O TPUUMHAX T[IPUHATOrO peLleHus, a
TakKe MH(OPMaIUs 0 Topsiike 00>KaT0BaHUSI TIPUHATOTO PellleHusl.
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5.12. B ciyuae ycTaHOB/IeHUSI B XOJe WM IO pe3y/jbTaTaM pPacCMOTPEHUs
)Kasobbl  TIPU3HAKOB  COCTaBa  aJMHUHUCTPATHBHOTO  TIPABOHAPYIIEHWS WA
TIPeCTyTUIeHUsI [JOJDKHOCTHOe J/Uilo, PabOTHUK, Hafe/ieHHbIe TMOTHOMOUHSMU T10
PACCMOTPEHHIO >kKajiob He3ame[MTe/lbHO HarpaB/isieT HWMeEIoI[ecss MaTephasbl B
OpraHbl IPOKYypaTyphl.

5.13. OcHoBaHus [1Jis1 IPUOCTAHOBJIEHUSI PACCMOTPEHUSI ’Kaio0bl OTCYTCTBYIOT.

5.14. OTBeT Ha >kano0y He JaeTcs:

- ecM B Xasobe He yKa3zaHbl (haMWIMs JHIla, €e HalpaBUBIIEro, u (WJIH)
TIOYTOBBIN aZipec, o0 KOTOPOMY JI0/DKeH ObITh HalpaB/ieH OTBET;

- eciu B Kajmobe cofiepkaTcsi  HelleH3ypHble /MO0 OCKOpOUTe/bHbIe
BBIDA)KEHUS, YTPO3bl JKU3HU, 3J0POBbI0 U UMYLIECTBY JOJDKHOCTHOTO JIML[A, & TaKKe
YJIeHOB ero cembd. B 3TOM C/lyyae 3aMHTepeCOBAaHHOMY JIUL]Y, HarpaBUBLIEMY
)ano0y, cooOIjaeTcsi 0  HeAOMyCTUMOCTH  3/I0yHOTpeb/ieHdss  TIpaBOM  C
OJTHOBDEMEHHBLIM HarpaB/ieHUeM KOMWU JJaHHOW >kKasiobbl B COOTBETCTBYIOLWH
TeppuTOpHa/bHBIM  opraH MBJI Poccum pansi  TipoBefieHMsT TPOBEPKM B
TpelyCMOTPEHHOM 3aKOHO/|aTe/IbcTBOM Poccuiickon ®eneparium nopsake;

- eCJIM TEeKCT MMChbMEeHHOM KanoObl He TIo/AaeTcs pouTeHuto. B 3ToM ciyyae
B TeUeHMe 7 Ka/lIeHJJapHBIX JHeH CO JAHS pPerrucTpalvH Kajao0bl 06 3TOM cooOIaeTcst
3aMHTepeCOBaHHOMY JIML]y, HallpaBUBLLIEMY Kanoby, ecyiu ero ¢haMuivs U MOUTOBbBIN
aZipec MOA/Iat0TCs MPOYTEHHUIO.

Eciu B mMCbMeHHOW kajmo0e  COZEepXKUTCS  BOMPOC, Ha  KOTOPBIA
3aMHTepeCOBaHHOMY JIMLly, HarpaBUBLIEMY >kano0y, y)ke MHOTOKPAaTHO [aBaJvCh
MHMCbMEeHHbIe OTBETHI 10 CYI[eCTBY B CBSI3U C paHee HallpaB/IeHHbIMU JJaHHBIM JIULIOM
Xanobamu, W TIpM 3TOM B Kajobe He TPUBOAATCS HOBble [0OBOJAbI WU
00CTOATeNHCTBA, KOTOPhle HEOOXOAUMO MPOBEPUTD, YTIOJTHOMOUEHHOE J0/DKHOCTHOe
JUII0 BIIpaBe TIPUHATH pellleHHe O 0e30CHOBATeNbHOCTH OuepefHOM >Kamo0bl U
MpeKpalleHNd Tepenuckhu MO0 JaHHOMy Borpocy. O TpUHATOM peLleHud
MH(MOPMUPYeTCs 3asiBUTETb.

Eciu oTBeT 10 CyllecTBy MOCTaBAeHHOTO B kKajsiobe Borpoca He MOXKeT ObITb
naH 0e3 pasryaiieHdsi CBefleHWH, COCTaBJISIIOIIMX TOCYZAPCTBEHHYH0 WM WHYIO
oxXpaHsieMyr (QefepabHBIM 3aKOHOM TauHy. B 3TOM c/iyuyae 3asiBUTeSHO,
HarpaBUBIIeMY >Kanoby, coo01jaeTcss 0 HeBO3MOKHOCTH [laTh OTBET IO CYI[eCTBY
MOCTaB/IEHHOI0O B HEW BOIMpOCa B CBSI3M C HEJOMYCTUMOCTBIO pasrJiallleHust
yKa3aHHbIX CBeJeHUM.
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[Ipunoxxenue
K aJIMUHUCTPaTUBHOMY perjaMeHTy

Pykosoputesnto
YKa3aTb HaMMe€HOBaHHE OpraHd MeCTHOI'O CaMOYyIIpaBJ/IeHuUsd,

CTPYKTYPHOTO TI0/[pa3zie/ieHysi OpraHa MeCTHOTO CaMOYTIpaB/IeHHsT
(nipu HanKM4KK)

oT

ykasate @.1.0. nonHocTho 160 HauMeHOBaHKe
IOPUUUECKOro IULa

VIHH, OI'PH, ropugnyeckuii afipec b0 peKBU3UTHI JOKYMEHTa,
YI0CTOBEPSIIOLLIET0 JINUHOCTD 3asBUTEIS

B JTUL[E

@.11.0. pykoBoauTess b0 TpeACTaBUTes

TIpO’KMBaro1ero(ei)

yKa3aTh IMOUTOBBIN UH/IEKC, afipec, TenedoH,
KO/l TOPOZia, aZipeC 3/eKTPOHHBIN MOUTHI (TIPH HATUUWH)

3AABJIEHUE

(ca/ioBBIN JOM >KUJIBIM JOMOM WJTU >KAJIOW JIOM CaZlOBBIM IOMOM)

KaﬂaCTpOBbIﬁ HOMep CaJ0oBOro ioMa W/ XXUJIOIo A0Ma

KazacTpoBsiii HOMep 3eMe/IbHOrO y4acTKa, Ha KOTOPOM PacIioyIOKeH CaZloBbIM 10M WY JKUJIOU [JOM

Pesynbrat npefjoctaB/ieHus1 MyHULIMIIABHOM YCIYTH NPOILY PeJ0CTaBUTh:

JIMYHO B YTIOJJTHOMOUYEHHOM OpraHe

[TouTOBBIM OTTIpaB/EHUEM C YBeIOMJIEHHEM O BPyUeHUHU

OIeKTPOHHOU MOYTOU

JInuno B MDI]

B muuHOM KabuHeTe Ha E,ZLI/IHOM rnoprasie

(mara) (moanuck)

(dammnust, uMsi, OTUECTBO
(mpn HanUUUK)




	Об утверждении административного регламента предоставления муниципальной услуги «Признание садового дома жилым домом и жилого дома садовым домом»
	В соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг» (с последующими изменениями), постановлением администрации Сямженского муниципального района от 31.03.2022 № 93 «Об утверждении Порядка разработки и утверждения административных регламентов предоставления муниципальных услуг», постановлением администрации Сямженского муниципального округа от 11.04.2023 № 259 «Об утверждении перечня муниципальных услуг, предоставляемых администрацией Сямженского муниципального округа», ПОСТАНОВЛЯЮ:
	1. Общие положения
	II. Стандарт предоставления муниципальной услуги
	2.1. Наименование муниципальной услуги
	2.2. Наименование органа местного самоуправления,
	предоставляющего муниципальную услугу
	решение о признании садового дома жилым домом или жилого дома садовым домом;
	решение об отказе в признании садового дома жилым домом или жилого дома садовым домом.
	2.4. Срок предоставления муниципальной услуги

	2.7. Исчерпывающий перечень документов, необходимых в соответствии с законодательными или иными нормативными правовыми актами для предоставления муниципальной услуги, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного взаимодействия
	2.8. Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	2.9. Исчерпывающий перечень оснований для приостановления или отказа в предоставлении муниципальной услуги
	Муниципальная услуга предоставляется без взимания платы
	2.12. Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги и при получении результата предоставленной муниципальной услуги
	2.14. Требования к помещениям, в которых предоставляется
	2.15. Показатели доступности и качества муниципальной услуги
	количество обоснованных жалоб заявителей о несоблюдении порядка выполнения административных процедур, сроков регистрации запроса и предоставления муниципальной услуги, об отказе в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо о нарушении срока таких исправлений, а также в случае затребования должностными лицами Уполномоченного органа документов, платы, не предусмотренных настоящим административным регламентом.


	2.16. Перечень классов средств электронной подписи, которые
	IV. Формы контроля за исполнением
	административного регламента
	Периодичность проверок – плановые 1 раз в год, внеплановые – по конкретному обращению заявителя.
	При проведении проверки могут рассматриваться все вопросы, связанные с предоставлением муниципальной услуги (комплексные проверки) или отдельные вопросы (тематические проверки). Вид проверки и срок ее проведения устанавливаются муниципальным правовым актом уполномоченного органа о проведении проверки с учетом периодичности комплексных проверок не менее 1 раза в год и тематических проверок – 1 раза в год.


