Aavunauctpanus CAMIKeHCKOro MyHHIMIIA/IBHOT0 OKPYra
BoJiorojckosi o0o6/1actu

ITIOCTAHOBJIEHHNE

or 16.05.2023 Ne 329

c. Camxca Bonoz2o0ckou o6n1acmu

O6 yTBepKJeHWH aJMUHUCTPATUBHOIO
perjiameHTa TIpe/loCTaB/IeHuUs
MYHULIUNIAIBHOW  YCIYTM  «YCTaHOBKA
VMH(OPMAaLMOHHOW BBIBECKH, COTJIaCOBaHUE
[IM3aiH-TIPOEKTa pa3MelLeHUs] BEIBECKU»

B cootBetctBuM ¢ PenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-P3 «O6
OpraHu3alyy MpeJOCTaBlIeHUs] TOCYJapCTBEHHBIX W MYHULIMMNAIBHBIX YCIyr» (C
MOC/IeyIOLIMMU HM3MEHEHUsIMU), TIOCTAaHOB/IEHWEM aJMUHUCTparyd CsM)KEHCKOTo
MyHULIMTIaAbHOTO padioHa oT 31.03.2022 Ne 93 «O6 ytBepxkzaeHuu Ilopsiaka
pa3pabOTKu U YTBeP)KJeHUS aJMHUHUCTPAaTUBHBIX perjiaMeHTOB TIpe/[0CTaB/IeHuUs
MYHULIMNANBHBIX ~ YCJIYT», TIOCTAHOBJE€HHWEM agMUHUCTpauuu  CAMXKeHCKOro
MyHULIATIaBbHOTO OKpyra ot 11.04.2023 Ne 259 «O6 yTBepKAeHWH TepeuHs
MYHULMIIANBHBIX ~ YCJIYT, TIpefoCTaB/sieMblX aJMUHUCTpauerd CAaMyKeHCKOro

mynuiunansHoro okpyra», IIOCTAHOBJIARO:

1. YTBepauTh aIMAHUCTPAaTUBHBIN perjiaMeHT TpeJioCTaB/IeHUS
MYHULMTIATBHOU YC/IYTU «YCTaHOBKAa WH(OPMAlIMOHHOM BbIBECKH, COIJIaCOBaHHeE
[IV3aliH - MPOEKTa pa3MellleHus] BbIBECKW» COTJIACHO TMPUIOXKEHUI0 K HaCTOSIEMY
TIOCTaHOBJIEHHIO.

2. Otgeny wHGOPMAIMOHHOTO, MpPOTrpaMMHOI0 obecriedeHUss W 3allUThI
vH(popMaluu aAMUHUCTpauu CsM)KeHCKOT0 MyHULMMNaIbHOTro okpyra (JIeiznoB M.
C.) obGecrieunTh B TeueHWe 3 pabouux [HEW CO [AHSA TIOANMACAHUS HACTOSIIErO
TOCTAHOB/IEHUS] pa3MellleHde TIOCTAHOB/IEeHUSI M TeKCTa aJMUHUCTPAaTHBHOIO
perjamMeHTa Ha oQuiuanbHOM canTe CSIM)KEHCKOrO MYHULMIIAIBHOTO OKpyra B
VMH(}OPMAaLMOHHO-TeIeKOMMYHUKALIMOHHOU ceTU «IHTepHeT».

3. Ortpeny crpoutenbctBa, KKX U  apXuTeKTypel aJAMUHUCTPALAU
CAMIKEHCKOTO MYHHIMMA/JLHOTO OKpyra (XBaTtoBa M.A.) obecrieunTh B TeueHHe 3
pabourx [Hell CO [HS TIOAMUCAHWS HACTOSIIEr0 TIOCTAaHOBJ/IEHUSI pa3MellleHre
MOCTAaHOBJIEHWS] YW TeKCTa aJMUHUCTPAaTUBHOIO  perjamMeHTa B  MeCTax
MpeJiOCTaB/AeHUS MYHULUMNAJIbHOU YCIYTH, a TakKke COBMECTHO C OT[e/IOM
WHGOPMAI[MOHHOTO, TMpOrpaMMHOro obecrieyeHrss ¥ 3alUThl  WHGOpPMAaIUN
aagMuHUACTpauu  CsAMDKeHCKOro MyHulmnanabHoro okpyra (JIemsnos M. C.)
obecrieuTh B TeueHWe 3 pabounx JHEM CO JHSA TIOAIHCAHWS HACTOSIIETO
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MOCTAaHOBJIEHUs ~ pa3MellleHWe Ha  odpuuuanbHOM  cauTe  CSIMXKEHCKOro
MYHULMIAIBHOTO OKpyra B WH(GOPMAalMOHHO-TeJIeKOMMYHUKAL[MOHHOW  CeTU
«IHTepHeT» WHpOPMALMKM O MYHULUIAIBHOW yCayre, TMpejOCTaB/IsieMOl B
COOTBETCTBUM C aIMUHUCTPAaTHMBHBIM perjiamMeHTOM, mpeaycMoTpeHHOU [lopsigkom
pa3paboTKu ¥ yTBepXKAeHUs aJAMUHHUCTPAaTUBHBIX perjiaMeHTOB IIpeJoCTaBIeHus
MYHULIUTIAIbHBIX, YTBEPXK/EHHBIM MOCTAaHOB/IEHHeM agMUHUCTpaLuu CIM>KeHCKOTo
MyHMLMIaAbHOro parvioHa ot 31.03.2022 Ne 93.

4. HacTosiljee MOCTaHOB/IEHUE BCTYIAeT B CUJTY CO [IHS €r0 MOJTMCaHMUS.

5. Hacrosijee mocTaHoB/eHUe TOJJIeKUT pa3MeleHUI0 Ha Oo(UlMaIbHOM
cariTe CAMXXEHCKOr0 MyHULIMMNaAbLHOTO okpyra https://35syamzhenskij.gosuslugi.ru B
MH(GOPMaL[MOHHO-Te/IeKOMMYHUKALIMOHHOU ceTu VIHTepHeT.

6. WVHdopmaiuio 0 pa3MelleHWd HACTOSIIero II0CTaHOBJIEHUS  Ha
opurimambHOM caiite CsM)XEHCKOT0 MYHMIMIAIBLHOTO OKpyra oOrny0/guKoBaTh B
rasere «Bocxog».

I'naBa CAM>XeHCKOro MyHULIUIIA/IbHOT'O OKpyra C.H. JTamkos

[Ipunoxxenue



K [MOCTaHOBJIEHUIO aZIMUHUCTPALIUU
CsIM)KeHCKOT0 MYHULIMMA/ILHOTO OKpyTa
oT 16.05.2023 Ne 329

AAMHHHCTpaTI/IBHBIﬁ perjiaMeHT NnpeaoCTaB/IeHUsA MYHHHHHaHbHOﬁ YUIYTHA
«YCcTaHOBKa PIHq)OpMaHHOHHOﬁ BbIBE€CKH, COIr/iIaCOBaHHE ﬂﬂ3aﬁH-HPOEKTa
pa3MenieHus BbIBECKHN»

1. Ob6111e 110/10KeHUS

1.1. AAMUHMCTpDaTHBHBIA perJaMeHT TMpeAOCTaB/JeHUsI MYHULMITA/IbHOU
YCIyTU «YCTaHOBKa WH(OPMALIMOHHOM BBIBECKH, COTJIaCOBaHWE [AU3aliH-TIPOeKTa
pa3MelleHus1 BbIBECKW» ([lasiee COOTBETCTBEHHO — aJIMUHMCTDPATHUBHBIA perjlaMeHT,
MyHHULIANA/NbHAsA yC/iyra) yCTaHaB/AWBaeT TOPSZAOK W CTaHAAPT IpefoCTaB/IeHUs
MYHULIANATBHOU yCayru AnMmunucTpauyend CSM)KeHCKOTO MYHULIMMAJIBHOTO OKpyTa
Bonorogckoii o6sactu (ganee — Y1o/JIHOMOUYeHHBIN OpraH).

1.2. 3asgBUTeNAMMU TPU TpPeJOCTaBJIeHUA MYHULIMINATIBHOW YCJIYTU SIBJISTFOTCS
¢r3nueckue MLa, B TOM YMC/Ie UHAUBUAYA/IbHbIE TIPeJNpUHUMATe I, I0pUudecKre
/LA (3a UCKJTFOUeHHeM roCyZapCTBEHHBIX OPraHOB M UX TePPUTOPHA/IBHBIX OPraHOB,
OpraHOB TOCY/ZIlapCTBEHHBIX BHEOIO/PKeTHbIX (DOHZIOB U UX TeppPUTOpPHATbHBIX
OpraHoB, OpraHoOB MeECTHOTO CaMOyIIpaB/ieHHs1) /MO0 UX YIOJHOMOYeHHbIe
ripe/icCTaBUTe/U (Jasee - 3asBUTENN).

1.3. MecTo HaxoX[AeHUsI YIOJHOMOUEHHOTO OpraHa, rpaduK paboThI
YIIOJIHOMOUEHHOTO OpraHa M WHasi ClpaBoYHas WHQoOpMalusi pasMellleHa Ha
oduimanbHOM calte CIMKEeHCKOTO MyHULUMIIaTbHOTO OKpyTa B ceTh «IHTepHeT».

CrpaBouHast uHGMOpPMAIMs O MECTOHAXOXAeHWH, rpaduke paboThl,
KOHTaKTHbIX TenedoHax M®PLI, agpece snekTpoHHOM moutbl M®II pa3melijeHa Ha
oduimanbHOM cavite ML,

1.4. Cnocobwl monyueHUss WHGOpPMAlMK O TpaBWIax IpejOCTaBIeHus
MYHULIUNABHOU YC/TyTH:

JIMYHO;

MOCPeJCTBOM Tesie()OHHOM CBSA3MY;

MOCPeJCTBOM 3JIEKTPOHHOM MOYTHI,

MOCpeICTBOM TTIOUTOBOM CBSI3H;

Ha WH(OPMAaLMOHHBIX CTEHJAX B TOMeEIeHUSIX YTIOJTHOMOYEHHOTO OpraHa,
M®II;

B ceTu «VIHTepHeT»;

Ha odulMabHOM caiiTe YTI0THOMOUYeHHOro opraHa, M®I1;

Ha EnquHoM rioprarsie;

Ha PervoHaibHOM TiopTase.

1.5. TTopsimok MHGOPMUPOBAHUS O TIPeJOCTaBIeHUU MYHULUIIATIBHOM YCIYTH.

1.5.1. WVHdopmupoBaHue 0 MpefoOCTaBJIeHUH MYHULMIIATBHOU yCIyTH
OCYLL[eCTBJISIETCS T10 CJIeIYIOLUM BOIIPOCaM:
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MeCTO HaxOXJAeHWsi YTIOJJHOMOUEHHOr0 OpraHa, ero CTPYKTYPHBIX
nozipa3feneHuii (mpu Hanuuum), MO1I;

JO/DKHOCTHBIE JIML]A W MYHULUWIIA/IbHbIE CIy’Kallde YTIOJTHOMOUEHHOIO
OopraHa, YIOJHOMOYEHHbIe TMPeJOCTaB/IsATh MYHULMMNAJBHYK YC/IyTy M HOMepa
KOHTaKTHbIX TeJle(hOHOB;

rpaduk paboTel YTIOMTHOMOUYEHHOr0 opraHa, M®LI;

opuLIMa/bHBIA CAaUT YTIOJTHOMOYEeHHOro opraHa, M®II;

aZipec 371eKTPOHHOM MOYThI Y TIOJTHOMOYEHHOro opraHa, M®LI;

HOpDMaTHMBHbIe  TpaBOBble  aKThl 10  BOMNPOCAM  MpPeA0CTaB/eHUs
MyHULIUNAIBHOM ~ YCJIyTM, B TOM UWC/e, aJMUHUCTPATUBHbIA  perjiaMeHT
(HauMeHOBaHUe, HOMeD, /laTa MPUHSTHS HOPMaTHBHOTO TIPaBOBOI0 aKTa);

XOJ, IPeJiOCTaB/IeHUs] MyHULMIIA/IbHOW YCIYTH;

aZIMMHHCTPaTUBHBIE NPOLeyPbI IPeOCTaB/IeHUs] MyHULUIIAIbHOW YCIYTH;

CPOK MpefoCTaBIeHUsI MyHULIUINAIbHOU YCIyTH;

NopsiZIOK U (hOpMBbI KOHTPOJIS 3a MpeoCTaBIeHueM MYHULIUIA/IbHON YCTyTH;

OCHOBaHU4 /11 OTKAa3a B MPeJ0CTaB/IeHUU MYHULUIIAILHOW YCIYTH;

JaocyzneOHbI U CyeOHBIA TIOPSAZOK 00’Ka/moBaHUs JeHCcTBUM (6e3eiicTBYs)
JNO/DKHOCTHBIX JIML] WU MYHMLUIAJbHBIX CAYXKallUX YTO/JHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a MpeJoCTaB/leHre MYHHULIUIAJbHOM YCJIYyTHU, a TakKe pelleHUH,
TIPUHATBHIX B X0O/le MPe/JOCTaB/IeHUs] MyHULMIA/IbHOW YCIYTH.

vHasg uWHQOpMaLUMs O [JesATelbHOCTU YTIOJJHOMOUEHHOTO OpraHa, B
cootBeTcTBUM C DenepanbHbiM 3akoHOM OT 9 deBpansi 2009 roma Ne 8-®3 «O6
obecrieueHrH J0CTyNa K UH(OPMALIUU O [esiTe/IbHOCTU TOCYJapDCTBEHHBIX OPTraHOB U
OpraHoOB MeCTHOT'0 CaMOYTIPAaBJIEHUS».

1.5.2. NudopmupoBaHue (KOHCY/TbTUPOBaHUeE) OCYI1[eCTB/ISIETCS
CrieliuaaucTamMyu  YTNoaHOMOo4YeHHOro opraHa (M®IL]), oOTBeTCTBEHHbBIMM 3a
vHbopMHpOBaHUe, Tipu oOpailleHWH 3asiBUTened 3a uHGQOpMaleld JIMUHO,
TOCPe/ICTBOM Tesie(pOHHOM, TTIOUTOBOM CBSI3U WJ/TU 3JIEKTPOHHOU MOYTHI.

NudopmupoBaHue NpoOBOAUTCS Ha PYCCKOM si3bIKe B (JopMe WHIWBU/yaIbHOT'O
¥ yOmuHOr0 MHGOOPMUPOBAHMS.

1.5.3. VHpguBupyanbHOe  yCTHOEe  WH(OPMHPOBaHME  OCYILECTBIISAETCS
JO/DKHOCTHBIMU JTUI]AMH, OTBETCTBEHHBIMH 3a MH(MOPMHpPOBaHWe, TIPA OOpaIieHuu
3asiBUTeJIel 3a MH(opMaLren JIMUHO WY TIOCPeCTBOM Tesie()OHHOM CBSI3U.

CnenuanucTt, OTBEeTCTBEHHbIM 3a WH(POPMUPOBaHWe, TMpPUHUMaeT BCe
HeoOXoJuMble Mepbl AJis TIpefoCTaB/AeHUs] TOJIHOTO W OINepaTHBHOIO OTBeTa Ha
TI0CTaBJ/IeHHbIE BOIPOCHI, B TOM YHUCJIe C IPUBJIEUeHUEM JAPYTUX COTPYAHUKOB.

B ciiydae eciv [1s1 TIOATOTOBKU OTBeTa TpeOyeTcs Gosiee MpOAO/KUATETbHOE
BpeMsi,  CIeLMaJuCT, OTBETCTBEHHbIM 3a HH(OpPMUDOBaHWe, MpejJjaraer
3aMHTepPeCOBaHHbIM JIML]AM MEePe3BOHUThL B OMNpeJesIeHHbIU [eHb U B OIpe/esieHHOe
BpeMmsi, HO He 1o3Hee 3 pabouux fgHel co gHs oOpaireHus. K Ha3HaueHHOMY CPOKY
Jo/bKeH ObITh TIOJTOTOB/EH OTBeT TI0 BOIMpOcaM 3asBUTesiel, B Coydae
He0OXOUMOCTH OTBET TOTOBUTCS TIPU B3aMMOJENCTBUM C JO/DKHOCTHBIMU JIUL]AMHU
CTPYKTYPHBIX TO/pa3fieJieHu OpraHoB W OpraHu3alyid, y4acTBYIOLIUX B
TIpe/l0CTaB/JIeHUY MyHULIMIIAbHOW YCTyTH.



B ciyuae ecnu mipefoctaBiieHre WHGOpMaliy, HeoOX0UMON 3asiBUTEO, He
Tpe/iCTaB/isieTcs] BO3MOXXHBIM  TOCPEACTBOM  Tejie(QOHHOM  CBSI3M, COTPYAHUK
YnonHomoueHHoro opraHa/ M®LI, npuHsBiIMi TenedOHHbI 3BOHOK, pa3bsCHsSET
3asBUTEJII0 TIPaBO 0OpPaTUTHCS C MHUChbMEHHBIM OOpalljleHHeM B YTIOJIHOMOYeHHbBIN
opraH u TpeboBaHUs K 0(hOpMJIeHHIO 0Opall[eHusl.

[Ipy oTBeTe Ha TeneOHHbIE 3BOHKMU CIIEL[UA/JMCT, OTBETCTBEHHbINH 3a
VH(OPMUPOBaHWe, [O/DKEH Ha3BaTb (aMUIMIO, WMs, OTYeCTBO, 3aHMMaeMylo
JOJDKHOCTh M HavMeHOBaHWe CTPYKTYPHOro mnojpasfeneHus (NpU HalIAYUK)
YTI0/IHOMOUEHHOI0 OpraHa.

YcTtHoe WHGOPMUPOBaHUE [O/DKHO TIPOBOAMUTHLCS C ydeToM TpeOoBaHMIA
o(uLIMaIBLHO-/e/I0BOTO CTU/ISA peur. Bo Bpemsi pa3roBopa He06X0AUMO MPOU3HOCHUTh
CJIOBa YeTKO, n30erarhb «mapasiefbHbIX pa3srOBOPOB» C OKPY KarOIUMHU JIFOJbMHU U He
TIpepbIBaTh PasroBOp IO TIPUYMHE TMOCTYIJIeHUs1 3BOHKA Ha Jpyrou arrapar. B KoHie
MH(OPMUPOBAHUS CIEeLUauCT, OTBETCTBEHHbIM 3a HWH(OPMUPOBaHWE, [10/DKeH
KpaTKO TIO/IBECTU UTOTH U TI€PEUHC/IUTh Mepbl, KOTOpble He0OX0AUMO MPUHSATE (KTO
VIMEHHO, KOT/J]a ¥ UTO [JO/DKEH CZIeJiaTh).

1.5.4. VlnpuBYayanpbHOe MUCbMEHHOE WH(GOPMHPOBAaHME OCYILeCTB/SETCS B
BUJle MMCbMEHHOT0 OTBeTa Ha oOpalljeHre 3aMHTepeCcOBAHHOTO JIMIa B COOTBETCTBUU
C 3aKOHO/IaTe/IbCTBOM O TIOPsiZIKe pacCMOTpPeHUs 0OpallleHui rpaX/iaH.

OTBeT Ha 3asB/€HME COCTaBJ/SeTCS B IPOCTOM, YeTKOU (pOpMe C yKasaHUeM
(dbaMuIMM, ¥MMeHH, OTYeCTBa, HOMepa Tejie)OHA WCIIOTHUTENS, MOAIMCHIBAETCS
PYKOBOZUTEIEM YNOMTHOMOUEHHOTO OpraHa W  HarfpaB/sieTcss  Criocobom,
TMO3BOJISIFOLLMM TTOATBEPAUTD (DAaKT U JaTy HarpaBJ/IeHUs.

1.5.5. IlybmuuHoe ycTHOe WH(GOPMHPOBaHHE OCYIIECTBISIETCS MMOCPEeACTBOM
TIpUBJIEUEHUs CPeJCTB MacCOBOM MH(MOpMaLUKM — paZivio, TeneBueHus. BbiCcTymnieH s
JOJDKHOCTHBIX JTUL], OTBETCTBEHHbIX 38 UHGOPMUPOBAHHWE, 10 PaJuo U TeleBUeHUI0
COTJIACOBBIBAKOTCA C PyKOBOJHWTE/IEM YTIOJTHOMOYEHHOTO OpraHa.

1.5.6. TlybmmuHoe mHChMeHHOe WH()OPMUPOBaHHWE OCYIIEeCTBISETCS TMyTeM
nyOivMkauuyu  WHGOPMALMOHHBIX  MaTepuasioB O TpaBWIaxX Ipe/joCTaB/eHus
MYHULMIIAZIBHOW ~ yCJIyTM, a TakkKe aJMUHUCTPAaTUBHOIO  perjiamMeHTa W
MYHHIUIATBHOTO TIPAaBOBOTO aKTa 00 ero yTBep KJeHUH:

B Cpe/ICTBaX MacCOBOM MH(OpMaL1y;

Ha ouLMaIbHOM CalTe YTIOJTHOMOYEHHOr0 OpraHa;

Ha PervoHaabHOM Mopraiie;

Ha MH(OPMAaLMOHHBIX CTeHJaXx Y TI0JTHOMOUeHHOro opraHa, M®I1.

II. CtanmapT npefocTaB/ieHUsI MyHULIMNAIbHOW YCJIyTH
2.1. HaumeHogaHue MyHUYunaabHot ycayau

YcraHoBKa WHGOPMAI[MOHHON BBIBECKH, COTJlacOBaHWe /IuW3aiiH-TIpOeKTa
pa3MmellleHUs] BbIBECKHU.
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2.2. HaumeHogaHue op2aHa MecmHo20 camoynpas/eHus,
npeodocmassAowe20 MyHUYunaabHyr yciyay

2.2.1. MyHuLInaibHas yciyra npejoCcTaB/IsieTCs:

ApvunucTpanerd CAMXKEHCKOr0 MYHHULIMMNAJIBHOTO OKpyra Bosorozackoiu
obsacTy;

M®II 1o MmecCTy >KWATelbCTBA 3asiBUTENsA - B UYaCTU Ip¥emMa W BblJauu
JOKYMEHTOB Ha [peJoCTaB/eHhe MYHULMNAAbHOM yCayru (TpyU  YC/IOBUM
3aK/TFOUEHUsI COTJIallleHuH 0 B3auMmogencteuu ¢ MOILI).

2.2.2. He pmomnyckaeTcsi TpeboBaTh OT 3asiBUTENsT OCYII[eCTBAEHUS JeHCTBUM, B
TOM UMCJIe COTJIaCOBaHMWM, He0OXOAUMBIX 11 TIOTyYeHUs] MYHHULIATIATLHOM YCIyTH U
CBSI3aHHBIX C OobOpallleHWeM B WHble OpraHbl U OpraHW3al[iH, He MpeayCMOTpPeHHBIX
HAaCTOALLMM aIMUHUCTPATUBHBIM PerjiaMeHTOM.

2.3. Pe3yabmam npedocmasneHusi MyHUyunaabHoll ycayau

Pe3ysnpraToM  1pefocTaB/ieHUsI  MYHULMNAJBHOM — YCIYTM  SIBJISIeTCA
HaripaBJieHUe (BPYU€eHUe) 3asiBUTEI0 PeIleHus:

O COIJIacOBaHWe [M3alH-TIpOeKTa WH(OPMALMOHHOM BbIBECKM B (opMme
yBeZIOMJIEHHSI;

00 OTKa3e B COTJIACOBaHWU [JU3alH-TIPOeKTa WH(OPMALMOHHOW BBIBECKU B
dbopme yBejOM/IEHUSI.

2.4. Cpok npedocmasneHust MyHUYyunaabHol ycayeu

YnonHoMoueHHbI opraH B TeueHue 10 paboumx [gHel co AHS peructparuu
3asB/ieHUss U JOKYMEHTOB, HEOOXOAWMBIX [jisi TIPeJOCTaB/IeHUs] MYHHUIUMAIbHON
yCJIyTH B YTIOJJHOMOYEHHOM OpraHe, Harpas/sieT 3asiBUTENI0 CocoO0M, yKa3aHHOM
B 3asBJIEHUH, OJVMH W3 pe3y/bTaTOB IMpeJOoCTaB/JIeHUs MYHULUIAIbHOU YC/IyTH,
yKa3aHHbIX B MyHKTe 2.3 HaCTOSIero aIMUHUCTPAaTUBHOIO PerjlaMeHTa.

Bbifiaua (HampaB/ieHWe) yBeJOMJIEHMSI O COIJIaCOBAaHUM [MW3aWH-TIPOEKTa
vHGOpPMaI[MOHHON BbIBeCKM /MO0 00 OTKa3e B COIJIaCOBAHWM [IM3aiH-TIPOEKTa
MHGOPMAI[MOHHON BBIBECKU OCYIIECTBJISIETCS B TeueHre 3 paboumx [gHel co AHS
TIDUHSTUSL pelleHus O COIJIaCOBaHWU AU3aliH-TIpOeKTa WH(OPMAaIMOHHOW BBbIBECKU
6o 06 oTKa3ze B COT/IaCOBAaHUM [JU3aliH-TIpPOeKTa MH(POPMAI[MOHHOM BbIBECKH.

2.5. I1pasosble ocHoBaHUs 0151 NpedoCMAas/AeHusi MyHUYUNAa/abHOU ycayau

HEPEI-IEHI: HOPMATHUBHLBIX TIPDABOBLIX dAKTOB, PETYJ/IMPYIOIIKWX IIpeOCTdBJ/IEHHE
MYHHHHHHHBHOﬁ yAI1yTu (C YKd3dHHEM UX DEKBHU3UTOB U UCTOYHHUKOB O(l)I/IL[I/IaJ'IBHOI‘O
OHY6]’II/IKOB8HHH), pa3MelndeTcd Ha O(l)I/IU"I/IaJ'ILHOM cauTe YIIOJ/IHOMOYE€HHOI'O OpraHd,
Ha EIIT'Y, PIII'Y.



YnomHOMOYeHHbIM opraH obecrieyrBaeT pasMellleHHMe W aKTyalu3aliuio
repeuHss HOPMAaTHMBHBIX TIPABOBBIX aKTOB, PperyJMPYHOIIUX T[peJoCTaB/eHue
MYHULMTaIBHOW YCIYTH, Ha CBOeM O(HULIMaTLHOM CauTe.

2.6. Hcuepnbisarowjuii nepeueHb 00OKyMeHMo8, Heo6xo0UMbIx 8 COOmMeemcmeuu ¢
3aKOHOOAaMe/IbHbIMU UAU UHbIMU HOPMAMUBHbIMU NPABO8bIMU aAKMamu 015
npedocmas/neHusi MyHUyunaabHoll yc/iyau, Komopble 3aseumesb 00AHCeH
npedcmasumbs CAMOCMOSIMeNbHO, 8 MOM UUC/AE 8 31eKMPOHHOU (popme

2.6.1. lns nipeocTaB/ieHUs] MyHULIUNAJBHOM YCIYTH 3asiBUTE/b MPe/ICTaB/IseT
(HampaB/sieT):

a) 3asBjeHWe TI0 (opMe COrJaCHO TPWIOXKEHHUIO K  HACTOSILEMY
aJIMUHUCTPAaTUBHOMY DerjiaMeHTYy.

3asiB/ieHHe 3aroJiHseTcsl pa300purBO, B MAIIMHOIKMCHOM BHje WM OT PYKH.
3asiBlieHWe  3aBepsieTCsl  MOJAMUCbIO  3asiBUTesiss  (ero  yIOJHOMOUYEHHOTO
TIpe/ICTaBUTEISA).

3asiBfieHue, M0 MpPoCcbOe 3asiBUTEsIsi, MOXKeT OBbITb 3aro/iHeHO CTeLaTruCTOM,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C IOMOILLIBIO KOMIIbIOTEpPA WU OT pPyKd. B
TOC/IeJHEM C/lyvae 3asgBUTeNb (ero yroJIHOMOUYEHHbIN Tpe/iCTaBUTe Ib) BIUCHIBAaeT B
3asB/IeHHe OT PYKHU CBOU (DaMUINIO, UMSI, OTYECTBO (TTOTHOCTBIO) U CTaBUT MOJHCH.

3asgBieHHe OT MMEHU HOPUAMYECKOro /L@ MOAMUCHIBAETCS PYKOBOAUTE/IEM
IOpUINUECKOT0 JULia MO0 yIIOTHOMOUEHHBIM TIpe/iCTaBuTe/IeM F0pUIMyecKoro Jinia
Y 3aBepsieTCs nevatbio (Tpy HaTuuuK).

3asiB/ieHue 1O Mpochbe 3asBUTENsT MOXKET OBbITb 3arloJIHeHO CIIel[HarCTOM,
OTBETCTBEHHBIM 3a TMPUEM JOKYMEHTOB, C TIOMOLLbIO KOMIbIOTEpPA WU OT PyKU. B
MocJieJHeM C/Tyuae 3asiBUTe b BIMCHIBAET B 3asiB/ieHUE OT PYKH CBOW (DaMUIIHIO, UM,
OTUeCTBO (TTOJTHOCTBIO) U CTABUT TTOATUCH.

[Mpu 3amonHeHUM 3asiBleHUs] He JOMYyCKaeTCsl MCI0J/Ib30BaHUe COKpallleHUi
CJioB U abOpeBUaTyp.

dopwma 3asB/IeHUs1 pa3MellaeTcsi Ha OdULMaTbHOM CaiiTe YTOTHOMOUEHHOTO
opraHa B ceTd «VIHTepHeT» C BO3MOXKHOCTbIO 0eCIIaTHOrO KOMUPOBAHUS
(ckauvBaHUS).

0) [OKYMEHT, y/[OCTOBEpSIIOIIUM JIMUYHOCTh 3asiBUTeNs (TpeACTaBUTesIs
3asiBUTeJIs1) (TIpeIbsAB/sIETCS MPU 0OpalljeH|U B YTI0MHOMOuUeHHbIN oprad (M®LI);

B) [JOKYMEHT, MOATBEP)KJAOLIMMA MOJTHOMOUMS MpeJCTaBUTe/Is1 3asiBUTeNs (B
clydyae obpailjeHUs 3a TIOJlyueHHWeM MYHULMIAJbHOW YC/Iyryd TpeACcTaBUTeIst
3asiBUTeJISA);

B kauecTBe [JOKyMeHTa, TTOATBEPKJAIOLEro MOJTHOMOYMSI Ha OCYIeCTBIeHUe
JeNCTBUM OT UMEHU 3asiBUTeJIsl, MOXKeT OBITh TIpe/iCTaB/ieHa:

JIOBEepEeHHOCTb, 3aBepeHHass HOTapuanbHO (B C/iyuyae oOpaijeHus 3a
MOJIyueHeM MYHHULMIIAAbHON YCIyTH Npe/CcTaBUTe sl GU3NUYECKOro JIULA);

JIOBEPEHHOCTh,  TOJMMUCaHHAsl  [PaBOMOYHBIM  JO/DKHOCTHBIM  JIML[OM
OpraHu3al[ui U 3aBepeHHasl Tedarbio (MPU HaIuuuu), JUb0 KOMUs pellieHus o
Ha3HaueHUW wiu 00 n3bpaHuu MO0 TMpUKa3a O Ha3HaueHWU (HHU3UUYECKOro /Ml Ha



8

JOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe ¢u3nueckoe JUI0 00/afaeT TIpaBoM
JefcTBOBaTb OT MMeHHU 3asBuTesiss 6e3 moBepeHHOCTH (B ciyuae obpallieHust 3a
MOTyYeHreM MYHULMITA/IbHOW YCIYTH MPeJCTaBUTE s FOPUAUYECKOTO JIULIA).

') TIpaBOyCTaHaB/IMBAIOLIe JOKYMEHThl Ha 3eMe/IbHbIM YUYaCTOK, eC/IM MPaBo
Ha Hero He 3aperuCTpUupoBaHo B EIMHOM rocyapCTBeHHOM peecTpe HeJBUKUMOCTY;

/1) TpaBOyCTaHaB/IMBAIOLe JOKYMEHThbl Ha 37aHHe, CTPOeHHe, COOpYKeHHe,
eC/IM TpaBO Ha Hero He 3aperucTpUpoBaHO B EJMHOM rocyzapCTBEHHOM peecTpe
HeJIBUKUMOCTH;

e) IM3alH-MPOEeKT MH(OPMALIMOHHOW BBIBECKM B 2 3K3eMILISpax;

’K) TIMCbMEHHOe Corjlache Ha pa3MellleHhe BbIBECKM OT COOCTBeHHUKA
(cobcTBeHHUKOB) 00BEKTAa HEIBIPKUMOCTH B C/lydae, ecii OOBbeKT HeJBWKUMOCTH
W/IU TIOMeLl|eHre B HeM HaxOJATCs y 3asiBUTeJIs B [10/Ib30BaHUY;

3) (oTodukcalus cyiecTByroilel MHGOOPMalMOHHON BbIBECKU C YKa3aHUEM
OCHOBHBIX TabapUTHBIX pa3mMepoB (TPY HaJTMUUH).

2.6.3. 3asiBleHuWe U TIpW/araeMble AOKYMEHTbI MOTYT OBITb TIpe[CTaB/I€HBI
CJIeAYIOIIMMHA CTI0OCOOaMMU:

MyTeM JIMYHOTO OOpailjeHus1 B YTI0OJITHOMOUYeHHbIH opraH wiud B M®Il nuuHo
100 uepe3 CBOMX ITPe/ICTaBUTEIeH;

MOCPeICTBOM TTIOUTOBOU CBSI3U;

IO 3/IEKTPOHHOU ToYTe.

nocpezacTsoM EfHoro noprana.

2.6.4. 3asiBieHne B (opMe 5/IEKTPOHHOTO [JOKYMeHTa W MpuiaraeMbie
JOKYMEHTBbI ~ TIOATMCBLIBAIOTCA ~ 3/IeKTPOHHOW  TOJAMMUCHI0  3asiBUTeNss  JIMOO
Tpe/iICTaBUTesI  3asiBUTeNsl, BHJ KOTODOU OrpefjensieTcd B COOTBETCTBUU C
®enepanbHbIM 3aKoHOM OT 6 ampens 2011 roma Ne 63-P3 «O6 371eKTPOHHOMN
nognucu» u cratamMud 21.1 u 21.2 ®@epepasnbHoro 3akoHa ot 27 utosig 2010 roga
Ne 210-®3 «O6  opraHu3zalMM  TPeJOCTAB/IEHMS  TOCYJAapCTBEHHBIX U
MYHULIATAIBHBIX YCITYT».

[JOKyMeHT, TIOATBEPXKAAOILHWNA TTOJTHOMOUHWS TpeJCTaBUTeNs] HPUAUYECKOTrO
ulla, TIpe/CTaB/eHHbld B (OpMe 5/IeKTPOHHOTO [JOKYMEHTa, Y/O0CTOBEepseTCs
YCWIEHHOM  3JIEKTPOHHOM  TMOJIMCBI0  MPaBOMOYHOIO  [JOJDKHOCTHOIO — JIMLIA
OpraHu3aLvu.

IToKyMeHT, TIOATBepP>KAAOLIUA TMOTHOMOUUS Mpe/CcTaBuUTens1 (U3NUYeCKOro
JI1Ia, B TOM YMC/le UHAYWBUYAJbHOIO TIpeAlIpUHUMATe/Is1, Tpe/iCTaB/IeHHbIA B (popMe
3JIEKTPOHHOTO [JJOKYMEHTa, Y[ OCTOBEpPSeTCS YCU/IEHHOM 3JIeKTPOHHOM TOAMUCHIO
HOTapuyca.

2.6.5. B cnyuae mipezicTaBieHUs] JOKYMEHTOB Ha OyMa)KHOM HOCHTesie KOIHHU
JOKYMEHTOB TIPe/ICTaBJISIIOTCS C TIpe/bsB/ieHHeM TOAJTUHHUKOB /MO0 3aBepeHHbIe
MevyaTbi0 OPUAAYeCKOro auia (Mpy Hajluuvy) U MOAIUCHI0 PYKOBOJWTEISl, UHOTO
JOJDKHOCTHOTO — JIWLIA, YIOJTHOMOYEHHOTO Ha 3TO HOPUAWUYECKUM  JIULOM,
VIHIUBW/Iya/IbHbIM TIpeJArpUHUMaTesieM, WIK ero yIoJHOMOYeHHOro Jjuia. Ilocse
TIpOBe/leHVsI CBEPKU TIO/IMHHUKU JOKYMEHTOB BO3BPALLIAKOTCS 3asiBUTEJTHO.

B cnyuae mipefcTaBieHUs [JOKYMEHTOB (DU3WUECKUM JIMI[OM Ha OymMa)kKHOM
HOCHTeJIe KONMUU [JOKYMEHTOB MpeACTaB/SIOTCS C TpeJbsB/eHHeM [OJJIMHHUKOB.



Ilocie  mpoBejeHUss CBepKU  MOAJIMHHUKKA — [TOKYMEHTOB  He3aMeZJ/IUTebHO
BO3BpALLIArOTCS 3asIBUTEJTIO.

Konusi  fgoKyMeHTa, TOATBepKJarollero II0JITHOMOYMS  IIpejCTaBUTeJIs
IOPUMYECKOTO JIULA, Y[ OCTOBepsieTCd IIOAIKMCHI0 IPaBOMOYHOIO [JOJDKHOCTHOTO
JILja Opra’usalyu.

Kormmss  foKymeHTa, IIOATBepXKAAIOLero  II0JIHOMOYMS  IIpeZiCTaBUTeIs
(13UUecKoro /vLa, 3aBepseTcss HOTapruy COM.

2.6.6. B ciyuae mipe/cTaB/ieHUs [OKYMEHTOB Ha WHOCTPAaHHOM $I3bIKe OHU
NO/DKHBI OBITH TIepeBeZieHbl 3asiBUTe/IeM Ha PYCCKUM s13bIK. BepHOCTb TepeBofia U
TMO/I/TMHHOCTh TIOATIMCH TTepeBOIUMKa JO0/KHBI ObITh HOTapHaabHO Y/JOCTOBEPEHBI.

TOKyMeHThI He [JOJDKHBI COZlep>KaTh MOAUKMCTOK MO0 MPUITHCOK, 3aUepKHYThIX
C/I0OB ¥ UHBIX He OrOBOPEHHBIX B HHUX MUCIIPaB/JIeHUM, a Takke Cepbe3HbIX
TIOBPEeXX/€HWH, He TTO3BOJISIOLMX OJHO3HAYHO UCTOJIKOBATh UX COZeP)KaHUe.

2.6.7. 3asgBUTe/IIO BBIZAETCS PACIIMCKa B [10JIyUeHUM OT 3asBUTe/I JOKYMEHTOB
C yKasaHWeM HUX IlepeuHs U [aTbl UX I0JIyuYeHUs YTIOJITHOMOUEHHBbIM OpraHoMm, a
TaK)Ke C yKa3aHWeM TepedHsi CBeJleHHH U JOKYMeHTOB, KOTOpbIe OyAyT MOoyUueHbl 10
Me)XKBeZJOMCTBeHHbIM 3arpocam. B ciyyae npejocras/ieHust JOKYMeHTOB yepe3 MOI]
pacrucka Boifjaercs ykasaHHeiM MODII.

2.7. Hcuepnblsarowjull nepeueHb 0OKyMeHMo8, Heobxo0UMbIX 8 COOmMeemcmeuu ¢
3AKOHOO0Ame/bHbIMU UIU UHbIMU HOPMAMUBHbIMU NPABO8bIMU AKMAmu 015
npeoocmasneHusi MyHUyunaabHol ycay2u, Komopble 3asisumesb 8npase
npedocmagump no cobcmeeHHoU UHUYyuamuee, mak Kak oHU noosaexcam
npeocmaesneHuo 8 pamkax Meic8edoMCmEeHHO20 UHGOPMAYUOHHO20
gzaumodelicmaust

2.7.1. 3asiBUTe b BIIpaBe MpeCTaBUTh B Y TIOJIHOMOYEHHbIN OpraH:

a) BBIMUCKY U3 EAMHOro rocyfapCcTBeHHOrO peecTpa HeABWXXUMOCTU (Janee -
EI'PH) 06 ortcyrctBum (Hamuuvdy) 3eMeNbHOTO Yy4YacTKa, 3AaHWM, CTPOeHHH,
COOpY>KeHUM Ha TipaBe COOCTBEHHOCTHU Yy 3asiBUTEJIS;

6) BBIMUCKY W3 EWHOTO rocyZapCTBEHHOTO peecTpa HOPUAUYECKUX JIUL] - JJIsT
FOPUINUECKOT 0 JIULIa;

B) BBINIMCKY u3 FEOWHOrO rocyJapCTBEHHOTO peecTpa WHAWBU/YaIbHBIX
NpeArprvHAMaTe/ed - [ TpaXJaHWHa, 3aperuCTpUPOBAaHHOIO B  KayecTBe
VIH/IUBU/1yaJIbHOT O TIpeJTIpUHUMATeJIS;

2.7.2.  JIOKyMeHTBl,  yKa3aHHble B  NOyHKTe 2.7.1  Hacroslero
a/IMUHMCTPAaTUBHOTO perjaMeHTa, MOTYT ObITb TIpeJCTaB/eHbl CJeAYIOLUMU
criocobamu:

MyTeM JUYHOTO obpariieHus1 B YTIOJTHOMOUYEHHBIM opraH wik B M®II muuHO
mbo uepe3 CBOUX Tpe/iCTaBUTe Iel;

MOCpe/ICTBOM TTIOYTOBOU CBSI3U;

IO 3JIEKTPOHHOU MOYTe.

rocpeactsoM EnuHoro noprania.
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2.7.3. [OKyMeHTbI, TIpeAyCMOTpeHHble NyHKTOM 2.7.1 HacTosAILLero
aJMUHUCTPATUBHOIO perjamMeHTa (ero KOomus, CBeJeHUs, COjiep)Kalllhecs B HeM),
3aMpalvBalOTCsl B T[OCYJApCTBEHHBbIX OpraHax, W (WaM) TMOJBeJOMCTBEHHBIX
roCyJlapCTBeHHbIM OpraHaM OpraHU3alUsiX, B PACHOPSIKEHUU KOTOPBIX HAXOAATCS.

2.7.4. 3asgBUTenb BIIpaBe MpejCTaBUTh OPUTHMHAJIBI 3IEKTPOHHBIX JOKYMEHTOB,
KOTOpbIe [IO/DKHBI OBITH TIOANMCAHBI JIAIIOM, OO/a/alol[UM B COOTBETCTBUU C
JeMCTBYIOLIMM 3aKOHOZATEebCTBOM TOJTHOMOUMSIMU Ha CO3/[j|aHhe W TOJIMCaHUe
TaKUX JOKYMEHTOB.

Konusi [1OKyMEHTOB, IIpeJlyCMOTPeHHbIX IIyHKTOM 2.7.1 HacTosmero
aZJMUHHACTPAaTUBHOTO perjamMeHTa, Ipe/CTaBJIeHHOr0 3asiBUTe/ieM B 3/IeKTPOHHOU
dbopme, O/DKHBI OBITH 3aCBUIETE/LCTBOBAHBI YCUEHHOW KBa/W(DUIIMPOBAHHOMN
3JIeKTPOHHOU MOAIUCHIO 3asBUTEIS.

2.7.5. B ciyuae 1ipefcTaB/ieHHs] JOKYMEHTOB Ha WHOCTPAaHHOM $3bIKe OHU
JO/DKHBI OBITH TIepeBe/leHbl 3asiBUTe/IeM Ha PYCCKUM si3bIK. BepHOCTb repeBoja U
TO/I/TMHHOCTH TIOATIMCH TTePeBOIUMKA TO/DKHBI ObITh HOTapHaIbHO Y/JOCTOBEPEHBI.

ITOKyMeHThI He [TOJDKHBI COZiep>KaTh MOAUMCTKY JTUOO TIPUMMCKY, 3aUepKHYThIe
C/I0BA U UHble He OrOBOPEHHble B HUX WCIIpaB/ieHUs, a TakXke Cepbe3Hble
TIOBPEeX/eHYsl, He TI03BOJISIFOLIMe OHO3HAUHO UCTOJIKOBAaTh UX COZleprKaHue.

2.7.6. 3ampelijeHo TpeOOBaTh OT 3asBUTE]IS:

1) mpencTtaB/ieHUs] [AOKYMEHTOB U WHGOPMalMWd WIA  OCYLeCTBJIEHUS
JIeMCTBUM, TIpeJiCTaBJieHue WM OCYI[eCTB/IeHWe KOTOPbIX He MpeJyCMOTPEHO
HOPMAaTUBHBIMU TPaBOBLIMU aKTaMH, PEryIMPYOLIUMU OTHOLLIEHUS, BOSHUKAIOLLIE B
CBSI3U C MIpeJ0CTaB/IeHUeM rOCyJapCTBEHHbIX U MYHULIUNAIbHBIX YCIYT;

2) mpeicTaB/ieHHsT JOKYMEHTOB Y  HH(oOpmaluud, B TOM 4YHCJIe
MOATBEPXKAAOIIMX  BHECEHWe  3asiBUTeJieM  IUlaTbl 3@  [peJoCTaB/ieHUe
rOCyZlapCTBeHHbIX U MyHULIMIA/IBHBIX YCIYT, KOTOPble HaXOZAATCSA B PaClOpsHKeHUN
OpraHoB, Tpej0CTaBJISFOIINX rocyZlapCTBeHHbIE YCIIyTH, OpraHoOB,
MpeJiOCTAaB/ISIOIINX MYHULMIAIbHbBIE YCJIYTHM, WHBIX TOCYJapCTBEHHBIX OPraHoOB,
OpPraHOB MECTHOTO CaMOyTIpaB/ieHusl MO0 TI0/[BeJJOMCTBEHHBIX TOCY/JapCTBEHHBIM
OopraHaM WIM OpraHaM MeCTHOTO CaMOYIIpaB/ieHWsl OpraHu3aliui, YuaCTBYIOILIUX B
TipeJl0CTaB/IeHAU TIpeJlyCMOTPeHHbIX YacTbio 1 crtaTtbu 1 ®PefepasibHOrO 3aKOHa OT 27
utosist 2010 roga Ne 210-®3 «O06 opraHu3aiyy MpeioCTaBIeHNs TOCYAAPCTBEHHBIX U
MYHULIMIA/IBHBIX ~ YCJIYT»  TOCY[AAPCTBEHHbIX W MYHMLUMWNAJIbHBIX  YCIyT, B
COOTBETCTBUM C HOPMAaTUBHBIMU TMPABOBbIMU akTamu Poccuiickor ®enepanuu,
HOPMATUBHBIMM  TIPaBOBBIMM  aKTamMu CyObekTOB Poccuiickoit ~®ezepaiiuu,
MYHHULIUNAJbHBIMU TIPABOBBIMU aKTaMH, 3a UCK/IFOUEHUEM [JOKYMEeHTOB, BK/IFOUEHHBIX
B OMpe/iesieHHbIM YacThto 6 ctaTtbu 7 defepanbHOro 3akoHa ot 27 wrossa 2010 roga
Ne 210-®3 «O6 opraHu3any  TIPeOCTaBAEHUS  T'OCYJAPCTBEHHBIX U
MYHULMIIA/IBHBIX YC/IyT» TepedyeHb [JOKYMEHTOB. 3asiBUTe/b BIIpaBe IpeiCcTaBUTh
yKa3aHHble [OKYMeHTbl W HWH(pOpMalMi0 B  OpraHbl, IpeJOCTaBJIsOLIYe
roCyapCTBeHHbIe YC/IYTY, U OpraHbl, TpeoCTaB/Isoue MYyHULIUIIA/IbHbIE YCIYIH,
110 COOCTBEHHOM MHULIMATHBE;

3) ocylleCcTB/IeHUs JeNCTBUM, B TOM UKCJIe COTJIaCOBAaHWM, HEOOXOAUMBIX [IIsI
TI0JTyU€eHHs TOCYJapCTBEHHBIX Y MYHULIUTIANBHBIX YCIYT U CBA3aHHBIX C oOpalieHremM
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B UHble TOCYyJapCTBEHHble OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJeHus,
OpraHu3alid, 3a MCKJIOUeHHWeM TI0/Iy4eHUsl YCAYr U TIOy4YeHUsi JOKYMEHTOB M
vH(boOpMalMKY, TpeAoCTaB/seMblX B pe3y/bTaTe MpPeJOCTaBAeHUs] TaKuX YCJyT,
BK/IFOUEHHBbIX B MepeYHM, yYKa3aHHble B yacTu 1 ctatbu 9 PefiepasbHOTO 3aKOHa OT
27 wmong 2010 roma Ne 210-®3 «O6 opraHu3anuuM IIPeJI0CTaBIEHHUS
roCy/JJapCTBEHHbIX U MYHULIUMNAIbHBIX YCIYT»;

4) mnpeAcCTaB/eHUs [OKYMEHTOB W WH(pOpMAal[MH, OTCYyTCTBUe U (W/IN)
HeJJOCTOBEPHOCTh KOTOPBIX He YKa3bIBa/MCh TIPU MEepPBOHAYa/IbHOM OTKase B TIpueMe
JOKyMEHTOB, HeoOXO[WMbIX /Jid TPeJOCTaB/eHUs] TOCYyZlapCTBEHHOW WU
MYHUIUTIATBHOW ~ yCayrd, aubo B  TIpefoCTaB/ieHUd TOCYJapCTBEHHOM WU
MYHHULIUMNAIBHOM YC/IyTH, 32 UCK/IFOUEHHEM CJie[IyIOLIUX CTy4YaeB:

a) u3MeHeHWe TpeOOBaHMIM HOPMATHMBHBIX IIPAaBOBBIX AaKTOB, KaCAHOIIUXCS
Npe/loCTaB/leHusl  TOCY[ApPCTBEHHOW WM  MYHULMMNAJBHOW  YC/IyTH, TOC/e
NepBOHAYa/JbHOM TMOJlauM 3asiB/ieHHsT O MpeJoCTaB/IeHUM TOCYy/JapCTBEHHOM WU
MYHULUTIaTbHOU YCIYyTH;

6) HamMuMe OMIMOOK B 3asiBJIeHWH O TIPe/[0CTaB/IeHUH TOCYZApCTBEHHOW WM
MYHULIUNAJIBHOM ~ YCAYTM W [JOKYMeHTaX, TIIOJAHHBbIX 3asBUTE/IeM  IOC/Ie
MepBOHAYa/IbHOTO  OTKa3a B TIpUeMe  /IOKYMEHTOB, HeOOXOAWMBIX /ISt
TIpe/OCTaB/IeHUsI TOCYJapCTBeHHONW WIM MYHMIMMNAJILHOM yCiayrv, 5ubo B
Npe/i0OCTaB/I€HUN TOCYJapCTBEHHOU WM MYHULIUMNAJbHOU YCIYTU U He BK/IFOUEHHBIX
B Ipe/ICTaB/IeHHbIN paHee KOMILIEKT I0KYMEHTOB;

B) HCTeueHHWe CpOKa JeWCTBUSI JOKYMEHTOB WM HM3MeHeHue HWH(opMaluu
1oc/ie TIePBOHAUATBLHOTO OTKa3a B TIpHeMe JOKYMEHTOB, HeOOXOJUMBIX IS
Mpe/oCTaB/ieHus] TOCY/JapCTBeHHONW WIA MYHULMMNAJbHOW yciayrd, 5aubo B
TIpe/loCTaB/IeHUY TOCYyAApPCTBEHHOW WM MYHULIUNAIBHOW yCIIyTH;

I) BbISIBIeHWe [JOKyYMEeHTaJbHO TIOATBepPXKAeHHOro ¢akra (MpHU3HAKOB)
OIIMOOYHOTO WM TIPOTUBOIIPABHOIO AeHCTBUs (Oe3MeMCTBHS) JO/PKHOCTHOTO JIUIA
opraHa, MpeJOCTaB/SIIOIIEr0  TOCYJapCTBEHHYHO  yCAyry, WIA  OpraHa,
MpeJiOCTaB/ISIIOIIEr0  MYHULMIAIBHYI0  YCIYTY, roCyJJapCTBEHHOTO  WJIU
MYHULIATIAJIBHOTO  C/y’Kailero, paboTHWKa MHOTOGMYHKI[MOHAJBLHOTO  IIeHTpa,
pabOTHMKa OpraHW3al[iH, IIpeyCMOTPeHHOH yacThio 1.1 cratbu 16 degepasbHOro
3akoHa or 27 utonas 2010 roma Ne 210-®3 «O6 opraHu3aiuu TpeoCTaBIeHuUs
rOCyZIlapCTBEHHBIX W MYHUILMIAABHBIX YC/IyT», TPU TepBOHaYa/ilbHOM OTKase B
rpyeMe JOKYMEHTOB, HeOOXOJMMBIX [/Isi TIpe/loCTaB/AeHUs] TOCyZapCTBeHHOW WU
MYHUIUTIATBHOW ~ yCayrd, Jaubo B  TIpeAoCTaB/eHWd TOCYJapCTBEHHOM WU
MYHULMIAIbHOW YCIyTH, O YeM B MUCbMEHHOM BHJE 3a MOJIUCHI0 PYKOBOAUTEJIS
opraHa, MpeJOCTaB/SIOLIEr0  TOCYJapCTBEHHYK  yCAyry, WIA  OpraHa,
TIpe/I0CTaBJISIOLLEro MYHULUTATbHYIO yCIIyTY, PYKOBOJIUTEISI
MHOTO(YHKIIMOHA/IbHOTO ~ LlIeHTpa TIpM TepBOHAYa/JibHOM OTKa3e B [pUeMe
JOKYMEHTOB, HeOOXOAWMBIX [I/I1  TIPeJOCTaB/eHWs TOCYJapCTBEHHOW WU
MYHULIATIATBHOW  YCIYTH, JUO0 PYKOBOJAWTENS] OpraHW3al[iH, IpeJyCMOTPeHHOMN
yacTeio 1.1 cratbu 16 @epepanbHoro 3akoHa ot 27 utosisi 2010 roga Ne 210-P3 «O6
OpraHu3allid Mpe/IOCTaB/JIeHUs] TOCYJAapCTBEHHBIX W MYHUIUIAIbHBIX YCIYT»,
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yBeJOMJIIeTCS 3asiBUTEe/b, a TakKe TIPUHOCATCS W3BUHEHUSI 3a [IOCTaBJeHHbIE
Heym00CTBa;

5) mpefocTaB/ieHUs] Ha OyMaKHOM HOCHUTesie AOKYMEHTOB W WH(OpMaIUH,
3/IeKTPOHHBbIe 00pa3bl KOTOPBIX paHee ObLTH 3aBepeHbl B COOTBETCTBHUH C MYHKTOM
7.2 yactu 1 ctateu 16 ®@epnepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-P3 «O6
OpraHu3aliy TpeJoCTaB/leHHUs TOCYyAAPCTBEHHbIX U MYHULMIAIbHBIX YCIyTr», 3a
HCK/TIOUeHWeM CJTyuaeB, eC/IM HaHeceHHe OTMETOK Ha TaKhe AOKYMEHTBI JIU0O UX
U3BSITHE SIBJIETCS HEOOXOAUMBIM YCIOBHEM MpeA0CTaBIeHNs TOCyIapCTBeHHON WTH
MYHULIUNABHOW yC/IyTHM, W WHBIX CJy4aeB, YCTAHOBJIEHHBIX (PefepasbHbIMU
3aKOHaMH.

2.8. Hcuepnbiearowjuli nepeueHb OCHOBAHUL 0/151 OMKA3a 8 npueme 0OKYMeHmoa,
HeobXxo0UMbIX 015 npedocmas/aeHusi MyHUyundaabHol ycayau

OcHoBaHul [/i OTKa3a B MpueMe 3asiB/ieHHMss U TpWaraemMbix K Hemy
JOKYMEHTOB, HeOOXOAWMBIX i TIpe/loCTaB/IeHHsI MYHULIAIAIBHOW YCIyTH, He
MMeeTCsl.

2.9. Hcuepnbisatowjuli nepeueHb OCHO8AHULl 0/151 NPUOCMAHOB/AEHUs UU OMKa3d 8
npeoocmasneHuu MyHUyundaabHoU ycayau

2.9.1. OcHoBaHveM [/l OTKasa B IIpyeMe K PacCMOTPEHUIO 3asBJ/IeHUs
IBJISIeTCS1 BbIsIBJIEHWe HecOOJII0[ileHUsT yCTaHOB/IeHHbIX cTaTtheli 11 denepanbHOroO
3akoHa oT 6 ampesnsi 2011 roga Ne 63-®@3 «OO6 371€eKTPOHHOM MOJIMCH» YCIOBUM
TIpU3HAHUS JeHCTBUTENBHOCTU KBa/IM(PUIMPOBAHHOW 37€KTPOHHOM moAnucu (B
C/lyyae HaripaB/IeHWs 3asiBJIeHWs W MpPWIaraeMbiX JOKYMEHTOB, IMpeJyCMOTPEHHBIX
HaCTOSIIIIUM aIMUHUCTPAaTHBHBIM PerjiaMeHTOM, B 3JIeEKTPOHHOU (opme).

2.9.2. OcHOBaHWW [/ TIPUOCTAHOBJIEHUS TPEJOCTaB/IeHUS] MYHULUIIAIbHOU
YCJIYTU He UMeeTCs.

2.9.3. OcHOBaHMAMU [/1s1 OTKa3a B MPeJOCTaBIeHUH MYHULMIIAIbHOW YCIyTH
10 yCTaHOBKe WH(POPMALIMOHHOM BBIBECKH, COIJIACOBAHUIO [IM3aUH-TIPOEKTa
pa3MellleHus1 BIBECKW», SIBJISTFOTCS:

Herpe/CTaB/lieHde  [TOKYMEHTOB,  IpeAyCMOTPeHHbIX  IyHKTOM  2.6.1
HaCTOSIIero a/IMUHUCTPAaTUBHOIO PerjiaMeHTa;

HECOOTBETCTBME  BbIBECKH,  [W3alH-NIPOEKTa  pa3MeLeHUsI  BbIBECKH
TpeOOBaHUSIM MYHHULIMTIATbHBIX MPAaBOBBIX aKTOB (MIPY HAa/IMUKU TIPUHSTHIX OpraHaMu

MeCTHOTO camMoyTipaBJieHust CsM>KeHCKOro MYHULMTaTbHOTO OKpyTra
MYHULUTabHBIX TTPABOBBIX aKTOB);
rpe/locTaB/ieHre JIOKyMEHTOB, cojiep>Kallux HeJJ0CTOBePHbIEN/ WU

MMpOTHUBOPEeYNrBbI€ CBeAeHMSI.

2.10. IlepeueHb ycaye, komopble s81510mcsi He06X00UMbIMU U 06s13ame/ibHbIMU 0151
npedocmasneHus MyHUyunaabHou ycayau, 8 mom Hucse ceeoeHusi 0 OOKyMeHme
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(OokymeHnmax), ebi0agaemom (8b10agaemMbix) oOp2aHu3ayusaMu, yuacmeyrowumu 8
npedocmasneHuu MyHUyundaabHoU ycayau

YCJ'IYF, KOTOphbIe  ABJIAKOTCA HEO6XO,£[I/IMBIMI/I U 00s13aTe/IbHBIMU A
npenocTaB/1eHUA MYHHHHHaHbHOﬁ yCiyru, He UMeeTcCs.

2.11. Pasmep naambl, 83umaemoli ¢ 3asieumesisi npu npedocmaesaeHuu
MYHUYUNAAbHOU ycayau, U cnocobbl ee 83UMAHUSL 8 CAyUasix, Npe0yCMOMPEHHbIX
¢edepanbHbIMU 3aKOHAMU, NPUHUMAEMbIMU 8 COOMEemcmauu ¢ HUMU UHbIMU
HOpMAaMueHbIMU NpasosbiMu akmamu Poccutickotli @edepayuu, HOpMamueHbIMU
npaeoebIMu akmamu obaacmu, MyHUYunaabHbIMU NPA8O8bIMU AKMAaMu

ITpemocTaB/ieHne MYHMIMIAILHOW YCIYTH OCYIIECTBIISETCS /s 3asBUTeJek
Ha 0e3B03Me3/JHOM OCHOBe.

2.12. MakcumanbHbll CPOK 0HCUOAHUS 8 oUepedU npu nooaye 3anpocd o
npeoocmasneHuu MyHUyundaabHOU yC/ayau U npu nojay4yeHuu pe3yabmama
npeodocmas/neHHol MyHUYunaabHoOU ycayau

MakcrManbHbIM CPOK OXXKHMJAaHWS B O4epeju MpU Iojaue 3asBjieHUs U (WIn)
TIPU MOJIyYeHUU pe3y/ibTaTa IMpejoCTaBAeHUs MYHULMIIATbHOU YCIYTH He [JOJDKeH
TIpeBbIlIaTh 15 MUHYT.

2.13. Cpok pe2ucmpayuu 3anpoca 3asgumesis
0 npedocmaeneHuu MyHUYunaabHol ycayau, 8 mom uuc/ae 8 31eKmpoHHol hopme

Peructpaiius 3asiBjieHUsi, B TOM UMC/ie B 3JIEKTPOHHOW (popMe OCYILeCTB/ISIeTCs
B /IeHb €ro TOCTyruieHus (TIpU TIOCTYIIJIeHMA B 2JIEKTPOHHOM BHZle B Hepabouee
BpemMsi — B Oskaiiuii pabouuii feHb, CAeAYIONIMM 3a [AHEM TOCTYIIeHUs
yKa3aHHbIX IOKYMEHTOB).

B cnyvae ecnu 3agBuTenb HamnpaBWI 3asB/eHUWE O IpefoCTaB/IeHUU
MYHULIUNAJIbBHOM  YCAYTU B 37€KTPOHHOM BHWJe, TO [JO/DKHOCTHOE IO,
OTBETCTBEHHOE 3a Mpe/I0CTaB/eHue MYHULMMAIbHON YCJIyTHU, TIPOBOAUT IMPOBEPKY
3/IEKTPOHHOW  TMOJNWCH, KOTOPOM TOAMNMCAHBbI 3asiBJeHWe W [puiaraeMbie
JIOKYMEHTHI.

[TpoBepka YCUJIEHHOU HeKBa/IM(DUITMPOBaHHOM u YCUJIEHHOM
KBa/IM(PULIMPOBAHHOW 371eKTPOHHOM TMOJINKCUA OCYILECTBJISIeTCS C HWCI0/Ib30BaHUEM
VMMEIOLLIUXCSl CPeACTB 3JIEKTPOHHOM TIOATIUCA WM CpPeACTB MH(MOPMAaLMOHHOM
CUCTEMBbI TOJIOBHOTO YOCTOBEpSIIOLLIEr0 LIeHTpa, KOTopas BXOAUT B COCTaB
MH(MPaCTPYKTYPhI, obecnieurBarolieit MH(}OPMaI[MOHHO-TeXHOJIOTHUUeCKoe
B3aUMO/IeiICTBUE [EUCTBYIOIIUX U CO3[aBaeMbIX UH(POPMALIMOHHBIX CUCTEM,
WCIIO/Tb3Y€eMBIX 151 TIPeA0CTaBIeHUsI MYHULIMTIaIbHOM ycayry. [IpoBepka ycuieHHOU
KB/IM(ULIMDOBAHHOW  37IEKTPOHHOM  TIOATNWCHA  TakXXe  OCYLIeCTBJseTCA  C
WCIO/Ib30BaHWEM  CpPeAiICTB  MH(OPMALMOHHOW  CHUCTeMbl  aKKpeJUTOBAaHHOIO
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yA0CTOBEPSIIOLLero LieHTpa.

[IpoBepka  MpPOCTOM  3/MEKTPOHHOU  TOAMWCU  OCYILECTBJSETC  C
WCI0J/Ib30BaHWEeM COOTBETCTBYIOLL[EIO CepBUCAa €JUHOM CHUCTeMbl WJeHTU(hUKALUU U
ayTeHTU(PUKALIUU.

2.14. TpebogaHus K noMeweHUsAM, 8 KOMOPbIX NPedoCmasnsemcs
MYHUYUNAAbHAs YCayad, K 341y OHCUOAHUS, Mecmam O0/151 3anoaHeHUs 3anpocos
0 npedocmasaeHuu MyHUyunaabHol ycayeu, UHGhoOpMayuoHHbIMU CmeHOamU C
0bpasyamu ux 3ano/nHeHus U nepeuHem 00KyMeHmMo8, HeobX00UMbIX 0415
npedocmae/neHust MyHUyunaabHol yc/ayeu, 8 mom uucsae K obecneueHuio
docmynHocmu 0/151 UHBAAUO08 YKA3aHHbIX 00EKMo8 8 coomgemcmauu ¢
3akoHoOamesnbcmeom Pocculickoli @edepayuu o coyuanbHotl 3aujume UHB8AAUO08

2.14.1. LleHTpanbHbIM BXOJ B 37jlaHMe YTIOJIHOMOYEHHOI'O OpraHa, B KOTOPOM
TIpe/IOCTaB/IsSIeTCS MYHUIMIA/IbHAsE yCIyra, 000pyyeTcs BBIBECKOW, cofepKailei
MHGOpPMAI[HI0 0 HAMMEeHOBAaHUM U Pe>KMe PabO0Thl Y TIOJTHOMOUEHHOTO OpraHa.

Bxoxg B 37aHue, B KOTOPOM TIIpefOCTaBJ/IsIeTCd MYHHULMIIA/IbHAsA YC/IyTa,
obopy/iyeTcss B COOTBETCTBUM C TpeOOBaHHSIMH, 00eCTieurBalOIIMMUA BO3MOXXHOCTh
OecIipenITCTBEHHOTO BXO/la WHBA/JW/JOB B 37laHMe U BbIXOZa W3 Hero (TaHAYC,
TIOPYYHH).

Bxopg B 37aHMe (momelieHrMe) MHOTO(MYHKIIMOHAIBHOTO LIeHTPa W BBIXOJ, U3
Hero  00OpyJyIOTCA  COOTBETCTBYIOIIIMMM  yKa3aTensiMd C  aBTOHOMHBIMHU
HCTOUHUKaMHU OecriepeOOMHOrO TIMTaHUS, a TaKXKe JIECTHUIIAMU C TIOPYUHSMH U
NaHgycaMu [Jisl TiepeIBUKeHUs1 1eTCKUX M MHBAJIMAHBIX KOJIICOK B COOTBETCTBUU C
tpeboBaHussMu PefepanbHOro 3akoHa '"TexHWUecKuil pernamMeHT o 6Ge3o0rmacHOCTH
3laHUM U COOPY>KeHUH".

2.14.2. T'paxpaHaMm, OTHOCALLUMCSA K KaTerOpMd WHBAIUZO0B, BKJIIOYas
VHBA/IU/IOB, WCITOJTb3YROLIUX KpeCJ1a-KOJISICKA u co0ak-TIpPOBOTHUKOB,
obecrieunBarOTCS:

BO3MOJKHOCTb CaMOCTOSITE/TIbHOTO TepeJBWKeHUs] TI0 3[4aHUI0, B KOTOPOM
TpejoCTaB/sAeTCsl MYHULMIIA/TbHasg yoiyra, B LeaAX [JOCTyra K  MecCTy
TpeJl0CTaB/IeHUs YCIYTU, B TOM UMCJ/Ie C TIOMOLbI0 COTPYAHUKOB YTIOJTHOMOUYEHHOT'O
opraHa;

BO3MOJKHOCTh TOCAJKA B TPaHCIIOPTHOE CPEJCTBO U BBICAAKU W3 HETO Tiepe[
BXO/JIOM B 3/laHMe, r[e TIpeJoCTaB/sieTCsl MYHULUINAaIbHas yCjlyra, B TOM 4HUCJe C
WCTIO0/Tb30BaHNeM KpecC/1a-KOJISICKA U TP He0OX0JUMOCTU C TIOMOLLbI0 COTPY/THUKOB
YT0/IHOMOUEHHOI'0 OpraHa;

COTIPOBOXK/IeHHEe UHBA/IN/IOB, UMEIOLLIUX CTOWKKEe HapylleHus (PYHKLUN 3peHus
M CaMOCTOATeJIbHOTO TIepe[iBW)KEHUs, 10 TEePPUTOPUU 3[aHUS, B KOTOPOM
TIpeJi0CTaB/IsIeTC MYHULUIIA/IbHAS YCITyTa;

COZIEUCTBHE WHBA/IWJYy MpU BXOJe B 3[aHHe, B KOTOPOM MpeAOCTaBIISIeTCS
MyHUIUIaNbHasi yCayra, W BbIXOZle U3 Hero, UHGOPMUpPOBaHWE WHBaIUZA O
JOCTYTHBIX MapIIpyTax 00IIleCTBeHHOTO TPAHCTIOPTa;



15

Hajjiexalljee pasMelljeHMe HocuTeselt wuH(oOpMaluu, HeoOXoAUMON /st
obecrieueHusi 6eCTIpensITCTBEHHOTO AOCTyTa WHBA/UJ0B K MeCTaM TIpe[j0CTaB/IeHus
MyHULMIa/bHasi yCIyTM C y4eTOM OTrpaHUueHUsi UX >KU3He[esTe/lIbHOCTH, B TOM
yncsie AyO/svMpoBaHWe HeOOXOJUMOW [Jjisl TIOMy4YeHWs MyHHUIUMNa/JbHAs yC/IyTd
3BYKOBOU U 3pUTe/IbHOM MH(MOPMaIMK, a TakKXKe HaJAMUCel, 3HaKOB U MHOM TeKCTOBOM
U rpaduueckoii HH(OpPMAIMKM 3HAKAMM, BBITIOJIHEHHBIMU penbeHO-TOUeYHbIM
mpu@Tom bpalisis 1 Ha KOHTPaCTHOM (DOHE;

obecrieueHue [OMyCKa B 3/jaHUe, B KOTOPOM TIPe/[OCTaB/ISIeTCSI MyHULIATIATbHAsT
yciiyra, coOaku-TIpOBOJIHUKA TIPM HaJWUMM JIOKYMeHTa, TIO/ITBEP)KAIOIIero ee
crielfianbHOe O00OyueHHe, BbIIaHHOTO TI0 ¢opMe U B TIOpS/IKe, YTBEpPKAEHHBIX
IIpMKa30M MUHHCTepCTBa TPy/Za U COL[MaabHOM 3aiuThl Poccuiickoii @efepalijuy ot
22 vitons1 2015 roga N 386H;

OKa3aHHue TIOMOIIM, HeoOXoAuMOW A/ TOoAy4YeHUs B JAOCTYIHOW [Jjisi HUX
dbopme mHbOpPMaLMK O MpaBUIax TNpeAoCTaB/eHrsT MYHULIMNAJbHOW YCIYTH, B TOM
yrcsie 06 odopMaeHMM HeOOXOJUMBIX /s TOMy4YeHUs MYHUIMMAJbHOW YyC/IyTH
JOKYMEHTOB Y COBEpIIeHWd WMU [ADYTrUX HeoOXOJUMBIX [/ TI0/yueHust
MYHMLMIIATIBHOW YCIYTH JelCTBUM;

obecrieueHre Tpd HEOOXOAMMOCTH [JOMyCKa B 3/aHHe, B KOTOPOM
TIpe/IoCTaBJIsSIeTCS MyHUIUTabHast yciiyra, Cyp/0TiepeBOJUMKa,
TUhI0CYp/OTIepeBOIUMKa;

OKa3aHuWe COTpPyJHUKaM{ YTIOJJHOMOUEHHOTO OpraHa, Ipe/loCTaB/sOIMU
MYHUIUTIABHYI0 YCIyTy, THOW HeoOX0AMMOM MHBaIMAaM TOMOIIM B TIPe0/0/IeHUN
O6apbepoB, MelIarIIUX TTOyYeHUI0 MU yC/TyT HapaBHe C APYTUMU JIULIAMH.

2.14.3. Ha Tepputopum, Tpuierawiied K 3JaHU0, B  KOTOPOM
TIpe/IoCTaB/IsieTCsl MYHULMMA/JbHAs yC/Iyra, OpPraHU3yKTCSd MecTa [/ MapKOBKHU
TPAHCIOPTHBIX CPEZCTB, B TOM UMCJ/Ie MeCTa /iJisl TapKOBKM TPAHCIOPTHBIX CPe/CTB
WHBaMI0B. JJoCTyT 3asBUTe el K MapKOBOUHLIM MeCTaM SIB/IsieTCsl OeCIiyiaTHbIM.

2.14.4. TlomerieHus1, peJHa3HaYeHHbIE JJ1s1 TIPeA0CTaBAeHUs MYHULUIIAIbHON
yCJIyTU, JOJDKHBI COOTBETCTBOBATh CaHWUTAapPHO-3MUEMHOJIOTMUeCKUM TpaBWIaM U
HOpMaTHBaM.

B  nowmellleHusX =~ YTIOMHOMOUYEHHOrO oOpraHa Ha  BHWJIHOM  MeCTe
yYCTaHAB/MBAIOTCS CXeMbl pa3MelljeHus1 CpPe/ICTB TIOXKApOTYIlleHUusT U MyTei
9BaKyal[uu.

[TomerrieHss ~ MHOTO(MYHKIIMOHAJLHOTO  IleHTpa B  COOTBETCTBUU  C
3aKoHo/aTenbCTBOM Poccuiickoit ®Pezepaliui [0/KHBI OTBeYaTb TpebOBaHUSIM
TI0’KapHOM, CAaHUTapHO-3TH/eMHO/IOTHUYeCcKol 6e30MacHOCTH, a TakXKe 0J/KHBI ObITh
o0opy/i0oBaHbl CpeACTBAMU T0XKAPOTYIIIEHUs] W OTOBellleHHWss O BO3HWKHOBEHUU
ype3BbIYaMHOW CUTYyal[Md, CUCTEMOW KOHAWLIMOHUPOBAHUSI BO3AyXa, WHBIMU
cpeiCcTBaMH, 00ecrieurBaroI[UMH  0e301acHOCTh W KOMGOpPTHOe mpeObIBaHue
3asiBUTEJIEN.

2.14.5. Mecta oXxujaHusl U TIpYeMa 3asiBUTe/el [IO/DKHBI ObITh yI0OHBIMHU,
o0opy/IoBaHbl CTOJIaMH, CTY/bsIMH, oOecrieueHbl O/laHKaMU 3asiBlieHHM, oOpa3ijamu
WX 3all0/IHEeHUs], KaHI[e/IIPCKUMU NIPUHA/I/IEXXHOCTSIMU.
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Mecta  uHbOpPMHMpOBaHUS,  MpeJHa3HAueHHble /i1  03HAKOMJIEHUS
3aMHTePeCOBAaHHBIX JUlL] C WHGOPMAIL[MOHHBIMU MaTepuanaMu, 00O0pyAyOTCS
MH(MOPMAaIMOHHBIMUA CTeHJaMU, HarasiiHOW MH(OpMalvel, mepeuHeM JOKYMEHTOB,
HeOOXOAUMBIX [IjIsi TIPe/IOCTaB/IeHUsI MYHHULUTIATBHON YCIyTH, a TakKe TEeKCTOM
aZIMUHHACTPAaTUBHOTO pPerjiaMeHTa.

Hacrosimii afMAHUCTPAaTUBHBIN perjaMeHT, MyHULMIA/IbHbIA TTPAaBOBOM aKT
O ero yTBep)KIAeHWM AOJ/DKHBI OBITb AOCTYITHBI ZJi O3HAKOMJIEHHSI Ha OyMa>KHBIX
HOCUTeJISIX.

KabuHeTbl, B KOTOPBIX OCYIIECTB/SIETCSI TIpHeM 3asiBUTesiel, 000pyAyroTcs
vHbopMaI[MoOHHBIMU TabsMukaMy (BbIBeCKaMH) C yKa3aHHeM HoMepa KabuHera,
HavMeHOBaHWs CTPYKTYPHOI'O mMojpa3jesieHus: (TIpy Haauuuu) YTIOJHOMOUEHHOIO
opraHa. Tabmuuku Ha [Bepsix KaOWMHETOB WM Ha CTeHaxX [OJDKHBbI ObITb BU/IHBI
TIOCETUTEJISIM.

2.15. INokazamenu docmynHocmu u Kauecmea MyHUYundaabHou ycayau

2.15.1. IlokasarensiMy JOCTYITHOCTU MYHULIUIIA/IBHOM YCJIYTH SIBJISTFOTCS:

MH(GOpPMHPOBaHUe 3asBUTeJIeN O NPeJ0CTaB/IeHUM MYHULUTIATILHOM YCIyTH;

obopy/ZioBaHWEe  TEeppUTOpHM,  TpWIETAILMX K  MeCTOpacIoI0KeHUI0
YTOMTHOMOUEHHOTO OpraHa, ero CTPYKTYPHBIX Tofipa3ZiesieHuii (Tpu Haauuuu),
MeCcTaMM TIapKOBKM aBTOTPAHCIMOPTHBIX CpeJCTB, B TOM UHUC/Ae [ JML C
OrpaHUYeHHBIMH BO3MO>KHOCTSIMU;

obopy/ioBaHMe TIOMell[eHUI YTIOJJHOMOYeHHOTO OpraHa MecCTaMU XpaHeHWUs
BepXHeM OJieXK/Ibl 3asiBUTeIeld, MecTaMy 0011[ero MoIb30BaHus;

cobmogenue rpaduka paboTel YTIOTHOMOUEHHOT'O OpPraHa;

obopy/ioBaHHMEe MeCT OXKWJaHUsI W MeCT T[pueMa 3asBuUTe/ieli B
YTOMTHOMOUYEHHOM OpraHe CTY/bsIMH, CTOJlaMH, oOecrieueHre KaHIIe/IIPCKUMU
TIPUHA/IJIe)KHOCTSIMU 1J1s1 TIPe0CTaB/IeHHs BO3MOYKHOCTH O()OPM/IeHUS JOKYMEHTOB;

BpeMsi, 3aTpaueHHOe Ha I0JlyueHHWe KOHEYHOIO pe3yJibTaTa MYHHLMIAIbHON
YCJIyTH.

2.15.2. [Toka3aTensiMi KaueCcTBa MyHULIMIAbHOW YCTYTH SIB/SIFOTCS:

KO/IMUECTBO B3aUMO/IeHCTBUIN 3asBUTeNsI C [JO/DKHOCTHBIMU JIMLIAMU TIPU
TIpe/j0CTaB/I€eHUM MYHHULUTIANBHON YCIYTH U UX MPO/IOJDKUTEBHOCTD.

cobnoieHe  CPOKOB W TIOC/e0BaTe/lbHOCTH  BBITIOJIHEHHSI — BCEX
a/IMUHMCTPATUBHBIX TIPOLeAYD, NPeJyCMOTPEeHHBIX HACTOSIIIUM aJIMUHHACTPATUBHBIM
perjaMeHToM;
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KOJTMYeCcTBO OOOCHOBAHHBIX >Kajiob 3asBUTeNed 0 HecoOJ0JeHUH TIOps/IKa
BBITNIOJIHEHUS aJMUHUCTPAaTUBHBIX [POLeAYpP, CPOKOB perucTpalyy 3amnpoca U
Npe/ioCTaB/IeHUs] MyHULIMMAIBHON yCayr, 06 oTKase B MCMpaB/IeHWHN AOMYIIeHHbIX
OreyvyaTok M OMMOOK B BbIIaHHBIX B pe3y/ibTaTe IMpeJoCTaBleHHs] MyHULIUIAIbHOM
YCAYTH JOKYMeHTax /MO0 O HapylleHWMM CpPOKa TaKUX MCIpaB/eHUM, a Takke B
ciyuae 3atpebOBaHUSI  [IO/DKHOCTHBIMH — JIMLIaMH  YTIOJTHOMOUYEHHOTO — OpraHa
JOKYyMEHTOB, TIUIaThl, He TPeJyCMOTPEHHBbIX HACTOALIMM aJMUHUCTPAaTUBHBIM
perjiaMeHTOM.

2.15.3. 3asBuTesisiM obecrieurnBaeTCst BO3MOXKHOCTD T0/TyueHUst HH(OpMAaIuu 0
X0/le TIpe/loCTaB/IeHUsI MyHULIMMNAIbHOW yCJIYTH MPU JIMUHOM MpUeMe, T0 Tesie(oHy,
10 3/IEKTPOHHOM 1ouTe, Ha EauHOM nmoprare.

2.16. IlepeueHb Knaccog cpedcme 31eKmMpoHHOU Noonucu, Komophble
donyckarmcs K UCnoab308aHUI0 npu obpawjeHuu 3a nojayyeHuem
MYHUYUNAAbHOU YCMy2u, 0KAa3bleaemotl ¢ npumeHeHUem
ycuneHHOU Keaauguyupo8aHHOU 31eKmpPOHHOU Noonucu

C yuetom TpebGoBaHHii K CpeACTBaM 3JIEKTPOHHOMN TOATIMCH, YTBEP)KIEeHHBIX
npuka3om ®PezepanbHON CayKObl 6Ge3omacHocty Poccuiickoit ®epeparuu ot 27
nekabpss 2011 roma Ne 796, mpu oOpalljeHWH 3a TIOJIydeHWeM MYHUILIUATIATbHON
yCJIyTH, OKa3blBaeMOM C T[pPUMEHEHHWEeM YCWJIEeHHOM  KBaIM(PULMPOBAHHOU
3JIEKTPOHHOM TMOJIUCH, [OIMYyCKalTCs K MCIO0JIb30BaHUIO C/eAYIOLIMe KJ1acChl
cpeacTB snekTpoHHou noamucu: KC2, KC3, KB1, KB2 u KA.

III. CocraB, 1moc/ief0BaTeIbHOCTb U CPOKU BBITIOJIHEHUST aIMUHUCTPATUBHBIX
nipoLelyp, TpeboBaHUs K TIOPSAKY UX BBITTOJTHEHHsI, B TOM YKC/ie 0COOeHHOCTH
BBITIOJIHEHUSI a[MUHACTPAaTUBHBIX MPOLIEAYP B 3/IEKTPOHHOU (PpopMe, a Takxke
0COOEHHOCTH BBITTOTHEHHS a/IMUHUCTPATUBHBIX mpoleAyp B M®IL]

3.1. VicuepnbIBarolnii nepevyeHb aMUHACTPATUBHBIX MPOLIeAYP

3.1.1. IIpegocTraBieHre MyHULUIIAIBHOM YC/IyTH BK/IFOYAeT B ce0si cieiyrolye
a/IMUHHCTPATHUBHbIE MPOLeIyPhI:

1) nmpueM U pervcTpauys 3asiB/ieHUs U TIpUiaraeMbIX JOKYMeHTOB;

2) paccMOTpeHue Mpe/iCTaB/IeHHbIX JOKYMEHTOB U TIPUHSATHE pelleHs;

3) BbiZlaua (HampaB/ieHUe) yBeJOMJIEHUS O IPUHSITOM PeIleHUH.

3.2. [Ipuem u peructpanus 3asB/e€HUs U TIpUlaraeMbiX JOKYMEHTOB

3.2.1. HKOpuguueckum (akToM, SBISIOLUIMMCS OCHOBaHWEM [Jid Hayasa
BBITIO/THEHUS ~ aJJMUHUCTPAaTUBHOM  TpOLeAYpPbl, SB/SETCA  TOCTYIUIeHWEe B
YTnonHOMOUeHHBIV OpraH 3asiBJeHUs U NPU/araeMbiX JOKYMEHTOB.

3.2.2. [IO/DKHOCTHOe JIML0 YIIOTHOMOUYEHHOI'O OpraHa, OTBeTCTBEHHOe 3a
TpUeM W pPerucTpalnuio 3asBjieHds, B [JeHb [IOCTYIJIeHUs 3asBjeHus (Opu
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TIOCTYIJIEHUH B 3JIKTPOHHOM BHjle B Hepabouee BpeMsi — B OmmpkaMimii pabounii
JleHb, CJIeAYIOLMHW 3a JHEM TTOCTYTUIeHUS] yKa3aHHbIX JOKYMEHTOB):

OCYLLeCTB/ISIET PErvCTpalyi0 3asB/eHUs W TpUlaraeMbIX [JOKYMEHTOB B
)KypHaJie perucTpalyy BXOASMNX o0paliljeHui;

BbIJJaeT PaCIIMCKy B I10JIlyYeHUM OT 3asBUTe/II JOKYMEHTOB C yKa3aHueM UX
TIlepeyHs ¥ JaThl UX [10Iy4eHUs] Y TIOJTHOMOUYEHHbIM OpPraHOoM.

3.2.3. B c1yuae ecu 3asiBjieHUe U MpyJiaraeMble JOKYMEHThbI IIpe/CTaB/IsI0TCS
3asgBUTeJIeM B YINOJIHOMOYEHHBIM OpraH JIMYHO, [JIOJDKHOCTHOE  JIMLO
YTI0/1HOMOUEHHOr0 OpraHa, OTBETCTBEHHOE 3a IpHUeM U PervcTpaLyio 3asB/leHus
BbI/JaeT 3asBUTEJII0 W/IM ero IpeACTaBUTe/I0 PACIMCKY B ITOJIYUY€HUU JOKYMEHTOB C
yKasaHWeM WX TlepeyHsi U Jarbl [0JydyeHUs. Pacrivcka BbIfaeTcsl 3asBUTEIIO
(npencTaBUTEIO 3asiBUTEJISI) B JlIeHb MOJyUYeHUs] YTIOJJHOMOUEHHBIM OPraHOM TaKHUX
JIOKYMEHTOB.

B cnyyae, ecin 3asiBieHHe W mpwiaraeMble JOKYMEHTBI TIpe/iCTaB/IeHbl B
YToMHOMOUEHHBIM OpraH NOCPeJCTBOM ITOYTOBOTO OTIIPABJ/IeHUS WU MPeICTaBIeHbI
3asiBUTe/IeM (MmpeAcTaBuUTe/eM 3asBUTess1))  AWYHO uveped MODII, pacrmcka B
IOJIyYeHUU TaKWX 3asB/IeHUs U [OKYMEHTOB HarlpaB/sieTcss YII0JITHOMOUYEeHHbIM
OpraHoM TI0 YKa3aHHOMY B 3asiB/ieHUM TTIOYTOBOMY ajipecy B TeueHHe pabouero JHs,
CJIeIyIOILero 3a JHeM [0J1yYeHusl YTI0OJITHOMOYEHHBIM OpPraHoM JJOKYMEeHTOB.

[TonyueHue 3asiBlieHUs] M [pWiaraeMmblX [JOKYMEHTOB, IIpe/CTaB/isieMbIX B
(opMe 3/IEKTPOHHBIX [IOKYMEHTOB, IMOATBEP)KAAeTCs YTOJHOMOUEHHBIM OpPraHOM
MyTeM HarpaBjieHUs 3asBUTeMt0 (TIpe/ICTaBUTENI0 3asBUTesis1) COOOIlIeHHsT O
TIOJTyUYeHUU 3asiBJIEHUs] U JOKYMEHTOB C yKa3aHWeM BXOZSLero perdCTpaliOHHOrO
HOMepa 3asBJ/IeHWs], JaTbl TOJyUYeHUs YTIOJTHOMOUEHHbIM OPraHOM 3asB/IeHUs U
JIOKyMEHTOB, a TakXe repeyeHb HAUMEHOBaHUM (palisioB, MpeCTaBlIeHHbIX B (hopMe
3/IEKTPOHHBIX IOKYMEHTOB, C yKa3aHrheM uxX obbema.

Coof1ieHre 0 TOAy4YeHUM 3asiBJieHUsT U TpPWIaraeMbix OKYMEHTOB
HarpaBJ/iIeTCsl MO YKa3aHHOMY B 3asB/IEHUU aZpecy 3JIeKTPOHHOUW TOYThbl WM B
NMUYHBIN KabuHeT 3asiBUTe/s1 Ha EfvHOM TopTare.

CooO1ijeHre 0 TIOJiyueHUM 3asiB/ieHUs] U TIpU/araemMbiX JOKYMEHTOB
HarpaBJsieTcsl 3asBUTe/0 (TIPeAiCTaBUTEIIO 3asiBUTes) He 1o3gHee pabouero nHs,
CJIeIyIOLLEro 3a JHeM MOCTYIIEHUS 3asiB/IeHUs B Y TTIOJIHOMOUEHHBIN OpraH.

3.2.4. Ilocse peructpanuy 3asiBjieHVWe U MpwiaraeMble K HeMy [JOKYMEHTbI
HarpaBJIAIOTCA JJ1s1 paCCMOTPeHUs [JO/DKHOCTHOMY JIULYY YTIOJTHOMOUYEHHOI'0 OpraHa,
OTBETCTBEHHOMY 3a TIpeloCTaB/eHWEe MYHULMNAJBbHOM yCayru (fJanee —
JIOJDKHOCTHOE JIML]0, OTBETCTBEHHOE 3a TMpe0CTaB/eHue MyHULIUTIAaIbHOW YCIYTH).

3.2.5. CpoK BBITIO/THEHUST J@HHOW aIMMHHACTPAaTUBHOM MPOLieAypPbl COCTABJISIET
1 pabouuii geHb CO [AHS TOCTYIJIEHWs 3asiBJieHUs W TIpW/iaraeMbIX JOKYMEHTOB B
YTmo/iHOMOUeHHbIN opraH (B ciaydae obpamenuss B M®LI B Cpoku, ycTaHOB/IEHHbBIE
CoraiieHreM O B3auUMO/IEHCTBUM, HO He T034Hee 3 pabouux [gHEH co [AHS
TIOCTYILJIEHUS 3asB/IeHUs U [IPUJIaraeMblX JOKYMEHTOB).

3.2.6. Pe3ynbTaTOM BBITIOJIHEHUSI JAHHOM aJAMWHHCTPAaTUBHOM MPOLIEYPbI
SIBJISIETCS TI0JIyYeHue [O/DKHOCTHBIM JIML[OM, OTBETCTBEHHBIM 3a IIpe/oCTaB/IeHHe
MYHULMIIATBHOW YCIYTH, 3as1BJIEHUS U TIpWaraeMbIX JJOKyMEHTOB Ha paCCMOTpPEHHUe.
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3.3. PaccmoTtpeHue 1ipeficTaB/IeHHBIX [JOKYMEHTOB U MIPUHATHE peLleHUsl.

3.3.1. OcHoBaHveM [Jid Hayaja aJMUHUCTPAaTUBHOW TMpOLEAYPbl SIB/SIETCS
MOJTyueHWe  [O/DKHOCTHBIM — JIMLIOM, OTBETCTBEHHBIM 3a  IpeJoCTaB/ieHHe
MYHULIUMNATBHOU YC/IyTH, 3asiBIeHUs Y TIpU/iaraeMbIX JOKYMEHTOB Ha paCCMOTpPEHMeE.

3.3.2.  Io/DKHOCTHOe  JIWLIO,  OTBETCTBEHHOE  3a  IpeJoCTaBIeHHe
MYHULIUNABbHOW yCIYTH, MPU MOCTYTJIEHUM 3asiBJIEHUS] U MIPUIaraeMbiX JOKYMEHTOB
JI71S1 UCTIO/THEHUS:

3.3.2.1. B ciyuae moCTymjieHUs1 3asB/ieHUS U TIpWlaraeMbiX [JOKYMEHTOB B
3/IeKTPOHHOW (popMe TPOBOJUT TIPOBEPKY YCU/IEHHOW KBa/U(PUIMPOBAHHOU
3JIEKTPOHHOW  MOJIWCH, KOTOPOM TOANMCAHBbI 3asiBJieHWe U [puiaraeMble
JIOKYMEHTHBL.

[IpoBepka  yCWIeHHOW  KBa/IM(PUIMPOBAHHOW  3/IEKTPOHHOW  TOJIHUCU
OCyIIIeCTB/sIeTCsT B TeueHWe 3 pabouux AHel CO JHS PerucTpaldu 3asiBjieHus U
JIOKYMEHTOB C HCIIO/Ib30BaHWEM UMEIOIIUXCS CPeACTB 3/IeKTPOHHOM TMOJAIHMCUA WU
CpefiCTB UH(OPMALIMOHHOM CUCTEMBI TOJIOBHOTO YJOCTOBEPSIOILEro 1jeHTpa, KoTopast
BXOJUT B CocTaB HWHMPACTPYKTyphl, obecrieunBaromieid MH(DOPMALIMOHHO-
TeXHOJIOTUYeCKOoe B3aMMO/IeICTBUE JeUCTBYIOIIUX u C03/]aBaeMbIX
VH(OPMALIMOHHBIX CHUCTEM, HCMOJb3yeMbIX AJs1 MpeA0oCTaBlieHUs] MyHULIANAJIbHOU
yciayru. TIpoBepka ycuneHHOM KBaIU(UIIMPOBAHHOM 3/IEKTPOHHOW TOZMUCH TakKXKe
OCYILIeCTB/ISIETCSI C  MCIO/JIb30BaHUEM  CPeACTB  WH(OPMALIMOHHOW  CHUCTEMBbI
aKKpPeJJUTOBAHHOT'O y/I0CTOBEPSIOLIET0 LIEHTPA.

Ecnu B ciaydae TIpOBePKU YCUIEHHOM KBa/W(PUIIMPOBAHHON 3/IeKTPOHHOMU
TIO/ITIMCH YCTaHOBJIEHO HecOOJIto/leHre YCIOBUM TIPU3HAHUS ee JeHCTBUTE/bHOCTH,
JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpeoCTaB/IeHue MyHULMITA/IbHOW YCIyTH, B
TeueHre 1 pabouero JHs CO AHS OKOHYAHMS yKa3aHHOM ITPOBEPKU:

TOTOBUT yBelioOM/IeHHe 00 OTKa3e B TMpHeMe 3asBleHUs W TIpUIaraeMbix
JIOKYMEHTOB C yKa3aHWeM TPUYMH 3a MOJINUCHI0 PYKOBOJAUTEJS YTIOJTHOMOUEHHOIO
OpraHa;

HarpaB/isieT 3asBUTE/II0 B JMUHOM KabOuHere Ha Iloprane yka3aHHOe

yBeZlOMJIeHre B 3JIEKTPOHHOM ¢dopme, MO/NUCAHHOE YCUIEHHOMN
KBa/M(ULIMPOBAHHOM 3JIEKTPOHHOM MO/INUChI0 PYKOBOAUTE/ST YTIOJTHOMOUEHHOTO
oprasa.

[Tocne monyueHus yBeJOMJ/IEHUsI 3asiBUTe/Ib BIpaBe 0OPATUTHCS TIOBTOPHO C
3asB/IeHHeM O TMpefOCTaBJIeHMM MYHULMIIAJBHOW YCIYTH, YCTPaHUB HapYLLEHWUS,
KOTOpbIe TIOC/TY>KU/TM OCHOBaHUEM /[ijisl OTKasa B TpyieMe TePBUUHOT0 o0palijeHusl.

3.3.2.2. ObecrieurBaeT HarpaBieHUe MeXXBeJOMCTBEHHBIX 3alIpDOCOB B OpraHbI
roCyZlapCTBEHHOU B/IaCTH, OpPraHbl MECTHOT'O CaMOYTIPaB/IeHUs U MO/IBEAOMCTBEHHbIE
roCyJlapCTBeHHBbIM OpraHaM M OpraHaM MeCTHOIrO CaMOYTMpaB/ieHUs OpraHu3aluu, B
pPacriopspkeHU  KOTOPBIX — HaxoATCsl  JOKyMeHTbl (MX  KOMWM, CBeJeHUs,
cofiepkalyecss B HUX), HeoOXOAWMBble [/s1 TIPeJOCTaB/AeHWS MYHHUIUATIATbHON
yCIIyTu:
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- B YnpaBneHue ¢eaepaabHOW CIyKObI TOCYAapCTBEHHOW perucTpaiuu
KajacTpa M Kaprorpaduu 1o Bosorozackoi ob6sacTvl Ajis MOMy4YeHUs BBIMUCKU U3
EfuvHOTO TOCYJapCTBEHHOTO peecTpa HeABWKHUMOCTA 00 OTCYTCTBUU (HA/TAUMM)
3eMeJ/IbHOTO y4YacTKa, 37aHHWM, CTPOEHHH, COOPY)KeHHI Ha MpaBe COOCTBEHHOCTH Y
3asiBUTEJIS;

- B YnpaBnenne deaepanbHON HanmoroBoi ciaybbl Poccun Ajist momydyeHUs
BBIMMUCKKM W3 EAWMHOrO rocylapCTBEHHOTO peecTpa IOPUJAUYECKUX JIUL - IS
IOpUAMYECKOT0 JMLja, BBIIMCKA W3 EQUMHOrO rocyZiapCTBeHHOro0  peecTpa
VIH/IMBUIYa/IbHBIX TIpeANpUHUMATe/er - /i FpakJaHWHa, 3aperuCTPUPOBaHHOIO B
KaueCTBe WH/MBUYa/IbHOTO NpeiIlpUHUMaTe/s;

- B Cayuvae pasMelljeHUsT WHGOPMAIJMOHHOW BBLIBECKM Ha 00bekTax
Ky/JbTypHOTO Hacjeaus - B KomureT mo oxpaHe 00beKTOB KY/JIbTYPHOT'O HacjieAusi
Bonorogckoit obsactu fijis TIoJyueHus1 3aK/IH0UeHUs] 0 COOTBETCTBUU TpeboBaHUSIM
noctaHoByeHus [IpaBuTesibcTBa Bonorogckoit o6sactu ot 30.10.2017 N 960.

3.3.2.3. OcyijecTBasieT TMPOBEPKY [JOKYMEHTOB, HEOOXOAWMBIX /st
Tpe/iOCTaB/IeHNs MYHULIUIIAIbHON YCTYTH.

3.3.3. Ilpy HanMMuMM OCHOBAHMM, YKa3aHHBIX B MyHKTe 2.9.3 HacCToOsALero
aJJMUHUCTPAaTUBHOIO  perjiaMeHTa, [JOJ/DKHOCTHOe JIML|0, OTBeTCTBEHHOe  3a
TIpe/0CTaB/ieHHe MYHUIMIANbHON YCIyTH, B TeueHWe 5 paboumx AHeH CO [JHS
repejaui eMy JOKYMEHTOB U 3asiB/IEHHS TOTOBUT 2 3K3eMIUIsIpa yBeZAOM/IeHHUs 00
OTKase B COTr/IaCOBAaHMWM [IW3aliH-MPOeKTa MH()OPMALMOHHOW BbIBECKU U TepejaeT Ha
MOJMUCHh PYKOBOAUTEIIO YTIOTHOMOYEHHOTO OpraHa.

3.3.4. TIlpu OTCYyTCTBUM OCHOBAaHMM [Jid OTKa3a B TIpe[jOCTaBIeHUU
MYHULIMIIAJIBHOM ~ YC/IYTW,  yKa3aHHbIX B MyHKTe  2.9.3  HaCTOAIIero
aZJMUHUACTPAaTUBHOTO  perjlaMeHTa, [JOJ/DKHOCTHOe JIMLO, OTBeTCTBEHHOe 3a
Tipe/loCTaB/ieHe MYHULIATIATbHOW YC/IyTU, B TeueHue 5 pabouux [gHed TOTOBUT 2
9K3eMIUIsipa YBeJIOMJIEHUs] O COTIJIaCOBaHWMW [W3ailiH-NpoeKTa WHGOPMAaLMOHHOMN
BbIBECKW W  TlepeflaéT Ha  YTBepXKAEeHWe W  TMOANUCh  PYKOBOJUTEIO
YT0/THOMOUEHHOr' 0 OpraHa.

3.3.5. PykoBoguTe/ib YTI0JITHOMOUEHHOT'O OpraHa B TedeHue 1 pabouero JHS O
[JHS TIOCTYIUIEHWsS eMy yBeJOMJIEHMS O COIVIACOBAHWU  [W3alH-TIPOEKTa
MH(POPMALIMOHHOM BbIBeCKM /100 00 OTKase B COr/IaCOBAaHUU [IW3alH-TIPOEKTa
MH(OPMAaLIMOHHOW BbIBECKU TOANMUCHIBaeT COOTBETCTBYIOIIEe yBeJOM/IEHNE.

3.3.6. [lognucaHHOe yBeJOMJIeHWEe O COIJIaCOBAaHWU [JW3aliH-TIPOEKTa
MH(GOpPMal[MOHHON BbIBeCKM /MO0 00 OTKa3e B COI/IaCOBAaHWUM [W3aiiH-TIPOEKTa
VMH(OPMAaLMOHHOW BBIBECKU C yKa3aHMEM OCHOBaHWM OTKas3a B COrJlaCOBaHUU B JIeHb
TIOATNMCAaHNUS PYKOBOAUTEEM YTIOJTHOMOUYEHHOrO OpraHa repefaeTcsl CreljuaaucTy
YTI0MHOMOUEHHOr0 OpraHa, OTBETCTBEHHOMY 3a MPUEM U PEruCTpaLvio 3asiBlIeHUs,
[/151 BbIJJauM (HarpaB/ieHrs) 3asiBUTETIO.

3.3.7. Pe3y/nbTaToOM BBITIO/IHEHUSI AJMWUHHUCTPAaTABHOU TIPOLIEAYPHI SIB/ISIETCS
MO/NMCAHHOE PYKOBOJWTE/IEM YTI0/IHOMOUEHHOr0 OpraHa yBeJOMJ/IeHHWe O
COTJIaCOBaHUM [Ju3aiiH-TIpoeKTa WH(GOpPMAIMOHHOW BbIBeCKHM /MO0 00 OTKaze B
COrJJaCOBaHUM  JMW3aWH-TIpOeKTa  WH(OPMALMOHHOW  BBIBECKH,  [epeJlaHHOe
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CreLuaanuCTy YTI0JITHOMOYEHHOI0 OpraHa, OTBETCTBEHHOMY 3a TIPUEM U PerMCTPaLUi0
3asiBJIeHUs], /151 Bbiiauu (HampaB/ieHUs ) 3asiBUTEJTHO.

CpoK BBITIOJIHEHUSI aIMUHUCTPATHBHOM MpoLeaypbl - He Gosiee 9 pabouux
JTHEel CO [THS1 perucTpalyu 3asiBjeHusi B YTI0JIHOMOUEHHOM OpraHe.

3.4. Bbijjaua 3asiBUTEJ/TI0 pe3yJibTaTa NpeloCTaB/IeHus MyHULIUNAJIbHOU YCIyTH

3.4.1. HOpuguueckuM (aKTOM, SBISIOLIMMCS OCHOBaHWEM JIJI1 Hayasa
BBITMIOJIHEHUS a[MUHUCTPAaTUBHOM MPOLIeyPhI SIB/ISETCS, MOCTYIJIEHUe CIeLhaTnucTy,
OTBETCTBEHHOMY  3a  [IeJIONIPOU3BOJCTBO,  MOAINMCAHHOTO  PYKOBOJWTeJIeM
YTNO/HOMOUEHHOTO OpraHa yBeJOMJIEHWS O COIJIaCOBaHWW [JM3alH-TIPOEKTa
MH(POPMAaLIMOHHOM BbIBeCKM /1100 00 OTKase B COI/IaCOBaHWW [M3alH-TIPOEKTa
VMH(OPMAaLMOHHOM BBIBECKU.

3.4.2. BpyuyeHue yBeJOMJIEHWS O  COIVIACOBAHWUU  [IA3aMH-TIPOEKTA
MH(POPMALIMOHHOM BbIBeCKM 100 00 OTKase B COr/IaCOBaHWW [W3alH-TIPOEKTa
MH(OPMAL[MOHHON BBIBECKM OCYILECTBJISIETCSI CHELMaJuCTOM YII0JTHOMOYEHHOI O
opraHa, OTBETCTBEHHBIM 3a [IeJIONPOU3BO/ICTBO, B TeueHHe 3 pabouux AHel co JHs
NIDUHATUS  pelleHuss YIIOJIHOMOUYeHHbIM OpraHoM. Belzlaua yBejoMieHust O
COTJIaCOBaHUM [JU3aiiH-TIpoeKTa WH(GOpPMAIMOHHON BbIBeCKHM /MO0 00 OTkKaze B
COT/JIaCOBaHWM IW3alH-NIPOeKTa MH(POPMaLMOHHOW BbIBECKM MOXKET OCYILeCTBJISATHCS:

1) myTreM HampaB/ieHHs MO TOYTe B aJipeC 3asiBUTeJISI 3aKa3HbIM MUCbMOM C
yBeJJOM/IeHUEeM;

2) myTeM BpyYeHMs 3asBUTEII0 WIA €ro 3aKOHHOMY TMpeJCTaBUTEeI0 [0
[l0BePEeHHOCTH;

3) uepe3 nMyHbI KabuHeT Ha EjguHOM moprane (BO3MOXKHO MpU Tojaue
3asB/IeHUs nocpeA,cTBOM EvHoro noprana);

4) yepe3 M®L] (BO3MOKHO Tpu nozave 3asBieHusi B MOII).

3asgBUTE/II0 HAaIpaB/seTCs S5K3eMIUIp YBeJOMJ/IEHUS, BTOPOU 3K3EMILISP
yBeJJOMJ/IeHYsI XPAaHUTCSL B CUCTeMe [1e/I0NIPOMU3BO/CTBA YTIOJITHOMOYEHHOI'O OpraHa.

YBenomsieHe 00 OTKase C yKa3aHWeM TMPUUMH OTKasa B COTJIaCOBaHUU
[IM3aliH-TIpOeKTa WH(POPMAaLIMOHHOM BbIBECKM HampaBisgeTcs 3asBUTen0. Bmecre c
yBeJJOMJ/IeHVEeM 3asiBUTeIF0 BO3BPALjal0TCs BCe Npe/CTaB/IeHHble UM JOKYMEHTHI.

3.4.3. Cpok BBINIOJIHEHUS] aJMHHHCTPAaTUBHOM TMpOLIeAYypbl COCTaBjseT 3
pabouux [HA CO [HS TPUHSATHUM pelleHds O COIJIaCOBaHUM [IM3ailiH-TIpPOeKTa
MH(GOpPMal[MOHHON BbIBeCKM /MO0 00 OTKa3e B COI/IaCOBAaHWUM [W3aiiH-TIPOEKTa
MH(OPMaLMOHHOM BbIBECKHU.

3.4.4. Kpurepuem TIpUHATUSA  pellleHUsT B  paMKaxX  BBITIOJIHEHUS
aJIMUHUCTPAaTUBHOU IPOLielyPbI SIBJISIeTCS:

- Ha/IMyMe TOJIIMCAaHHOIO YBeJOMJIEHUSI O COrJIaCOBAaHMM J[U3alH-TIPOeKTa
MH(OPMaLMOHHOM BbIBECKU;

- Ha/Muue TMOANMCAaHHOTO yBeJoMJeHUsi 00 OTKa3e B COIJIaCOBAHWU [[M3aiiH-
npoekTa MH(GOPMAaL[MOHHO! BbIBECKHU.

3.4.5. Pe3ynbTaTOM BBINIOJIHEHUS [AaHHOW aJMHHHCTPAaTUBHOM MpOLIeAYpPbI
SBJIIeTCS HarpaB/eHue (BpydeHHe) 3asBUTENI0 YBeJOMJIEHHWS O COrJIaCOBaHUU
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Au3aliH-TIpoeKTa WH(OPMALIMOHHOW BbIBeCKM /MO0 00 OTKa3ze B COTJlaCOBaHUU
M3aiH-TIpOeKTa MH(OPMAaLMOHHOW BbIBECKM.

IV. ®opmbl KOHTPOIIA 38 UCIIOJIHEHUEeM
aJMUHUCTPATUBHOI'O perjiaMeHTa

4.1. KouTponb 3a cobrofieHeM W HCIIOTHEHWeM [[OJDKHOCTHBIMU JIUI[aMH
YIOJIHOMOUYEHHOI'0 OpraHa TMOJIOKeHUM aJMUHUCTPAaTUBHOIO perjiaMeHTa M HHBIX
HOPMaTHBHBIX ITPABOBBIX aKTOB, YCTAaHAB/IMBAIOIIMX TPeOOBaHUS K TIPe[0CTaB/IEHHIO
MYHUIUTIATBHOW YCIYTH, a TakXKe 3a MPUHATHEM WMU pellleHuM BK/IouUaeT B cebs
TEeKYLIUA KOHTPOAb M KOHTPO/JAb TIOJIHOTBI M KayecTBa IIpeioCTaB/eHUs
MYHULIUNAJIBHOU YCIIyTH.

4.2. Tekyluii KOHTPOJIb 3a COO/MIOZIEHHMEM U WCITOJTHEHHEM [[OJ/DKHOCTHBIMU
JIMLaMA  TIOJIOXKEHWW aJMUHUCTPAaTUBHOIO perjaMeHTa W WHbIX HOPMAaTUBHBIX
MPAaBOBbIX  aKTOB,  yCTAHaBAMBAIOIIMX  TpeOOBaHWS K  TIPeJOCTaBJ/IEHUIO
MYHULIUMNAJIBHOU YCIYTH, a TakXKe 3a TMPUHATHEM WUMHU DPeLIeHWU OCYILEeCTBIISIIOT
JO/DKHOCTHBIE  JIUL[a, OlpeJe/ieHHble  MYHULMWNA/IbHBIM  TIPAaBOBbIM  aKTOM
YIIOJTHOMOYEHHOI'0 OpraHa.

Tekylui KOHTPOJIb OCYILeCTB/ISIETCS Ha MOCTOSSHHOU OCHOBE.

4.3. KoHTpoJIb Haj, MOJHOTOW M KaueCTBOM MpeAOCTaB/IeHUs] MyHULUMNA/ILHOU
YCIyTU BK/IIOUaeT B ce0s TIpOBe/ieHHE ITPOBEPOK, BBISIBJIEHWE W YCTaHOBJ/IEHHE
HapyllleHu{d  TpaB  3asiBUTe/iel, TIpUHATHE  pellleHWd 00  ycTpaHeHUU
COOTBETCTBYIOLLIUX HapyLIEHUM.

KoHTponbe Haj TIOMHOTOW YW KauyeCTBOM IIPelOCTaB/IeHHST MYHULMIAIBLHOU
YUIYTA  OCYILIECTBJISIIOT [NO/DKHOCTHBIE JIMLIA, OIpeJe/leHHble MYHHULIUNAJIbHBIM
TIPaBOBbIM aKTOM YTIOJIJHOMOYEHHOT'O OpraHa.

[TpoBepkr MOTyT OBITh TUIAHOBBIMUA (OCYILIECTBASATHCS HAa OCHOBAaHUU
MOJIyTO/IOBBIX WA TOZOBBIX TI7IaHOB pPAa0OThl YTIOTHOMOUEHHOTO OpraHa) U
BHETJIAHOBBIMU.

[TepyoAMYHOCTL TIPOBEPOK — IJIAaHOBbIe 1 pa3 B roJi, BHeIUIAHOBbIe — IO
KOHKPETHOMY OOpaItieHUIO 3asiBUTETsI.

[Ipu npoBejeHNM MPOBEPKU MOT'YT PaCCMaTPUBAThLCS BCe BOIPOCHI, CBSI3aHHbIE
C TMpe/OoCTaB/eHWeM MYHULMIAJIbHOU yCIyrd (KOMIUIEKCHbIE TIPOBEPKH) WU
OT/le/ibHble BOIPOCHI (TemMaTH4YeCKue TpOBepku). Buja TpoBepkM U CpPOK ee
TPOBe/IeHYs yCTaHaBJ/IMBaIOTCS MYHULUTA/IbHBIM TPaBOBbIM aKTOM
YIIOJTHOMOUEHHOI0 OpraHa O IIpOBeJileHWH TNPOBEPKHM C y4eTOM I1epUOAUYHOCTU
KOMIUIEKCHBIX [IPOBEPOK He MeHee 1 pa3a B rofi U TeMaTUYeCKUX MpoBepoK — 1 pasa B
roz.

Pe3ynbTaThl TIpOBefieHUs] TIPOBEPOK O(QOPMJISIFOTCS B BHUJE aKTa, B KOTOPOM
OTMEYar0TCs BbISIBJIEHHbIE HEJIOCTATKU U MPeJJ/I0KEeHUs 110 UX YCTPaHEHUI0, KOTOPbIN
TIPe/ICTaB/IsIeTCs] PYKOBOZMTE/TIO0 YIIOJTHOMOUEHHOTO opraHa B TeueHue 10 paboumx
JTHeM 1oc/ie 3aBeplileHUs TIPOBEPKHU.
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4.4. [10/DKHOCTHBIE JINL]a, OTBETCTBEHHbIE 3a Tpe/J0CTaB/IeHe MYyHULIUIATbHOU
YCIyTH, HeCyT TIePpCOHA/NIbHYI0 OTBETCTBEHHOCTb 3a COOMIOZieHre  TIopsiaKa
Trpe/0CTaB/IeHHS] MyHHULIMIIAIbHOU YC/TYTH.

4.5. Tlo pesynpTaTaM  TPOBEJ€HHBIX I[IPOBEPOK B CJiyyae BbISIBJI€HUS
HapylleHuH 3aKOHOAATe/bCTBA YU aJMUHUCTPATUBHOIO perjiamMeHTa OCYILeCTB/ISIeTCS
TpyMB/IeYeHre BUHOBHBIX [IO/DKHOCTHBIX JIML YIOJIHOMOYEHHOrO0 OpraHa K
OTBETCTBEHHOCTHU B COOTBETCTBHH C JEUCTBYIOIIUM 3aKOHO/ATeIbCTBOM Poccuiickon
DefepaLyu.

4.6. OTBeTCTBEHHOCTb 3a HEWCIIOJIHEHWe, HeHajJiexallee UCIOJHeHNe
BO3J/IO)KEHHBIX ~ 00SI3aHHOCTEW TI0  TIpPe/IOCTaB/eHUI0  MYHHUIUMIATIBLHOW — YCIIyTH,
HapyllleHHe TpebOBaHMM aJIMMHUCTPAaTUBHOIO perjiaMeHTa, ITIpeJyCMOTpeHHas B
cooTBeTCcTBUM C TpymoBbiM Koaekcom Poccurickor ®epepaunu, Kogekcom
Poccuiickoit ®@enepariyii 00 a/MUHUCTPATHBHBIX IMPABOHAPYIIIEHUSIX, BO3J/IaraeTcsl Ha
JILI, 3aMelaloluX JO/DKHOCTA B YIIOJTHOMOUYEHHOM OpraHe K OTBETCTBEHHOCTU B
COOTBETCTBUM C [AEMCTBYIOILIUM 3aKOHO/IaTe/IbCTBOM Poccuiickon ®efepariyu.

4.7. KOHTpPONb CO CTOPOHBI TpaXkfaH, MX O0BeAWHEHWN W OpraHW3al[uii 3a
Npe/iOCTaB/I€HUEM MYHULIMIAIBHON YCJIYTM OCYLeCTB/SETCS B COOTBETCTBUM C
denepanbHbIM 3aKOHOM OT 21 wmtonss 2014 roma Ne 212-®3 «O6 ocHoBax
o0I1IecTBeHHOT0 KOHTPOJIs B Poccuiickoit Pezmepalium».

V. JocynebOHblit (BHeCyeOHbBIN) TIOPSIZIOK 00’Ka/loBaHUS PelieHri U 1eHCTBUN
(be3neticTBUs) OpraHa, MpeAoCTaB/ISIFOIEro MyHULUMMNAIbHYIO YCIYTY,
MHOTO(YHKI[HOHALHOT'O L|eHTPa, OpraHM3aliyi, yKa3aHHbIX B yacTh 1' cTaThu 16
®enepanbHOro 3akoHa "O0 opraHu3aliy MpeIoCTaBIeHuUs TOCYAAapPCTBEHHbBIX U
MYHHULIMNATBHBIX YCIYT", @ TaK)Ke UX JOJDKHOCTHBIX JIMLI, TOCYJapCTBEHHBIX WA
MYHULIATIATBHBIX CTy’Kall[uX, pA00THUKOB

5.1. 3asBUTeNnH WMeeT MpaBO Ha MocyjeOHoe (BHecyzeOHOe) oG)kanoBaHMe,
oCTriapyiBaHWe pellleHuH, JedcTBui (0e37eicTBUsI), MPUHATHIX (OCYIIeCTB/IEHHBIX)
TIpY Npe/I0CTaB/IeHNY MYHULIMIIAIbHOW YCIYTH.

Ob6ykanoBaHre 3asBUTEISIMHU pellleHui, AelcTBuid (Oe3melcTBYS), TIPUHSTHIX
(ocy1riecTBIEHHBIX) B X0/Ie TIPe/OCTaB/IeHHsI MyHULIUTIAbHOM YCIyTH B JocyAe0HOM
(BHecynebHOM) moOpsiiKe, He JMILaeT WX MpaBa Ha oOXKajoBaHWe YKa3aHHBIX
peliieHUM, AeiicTBUl (6e3/eiicTBYsA) B CyieOHOM TIOpsiIKe.

5.2. TlpeameTom mocymeb6HOro (BHecyneOHOro) o06>Ka/sioBaHHWS MOTYT ObITh
pemienust  (felicTBusi,  Oe3zelicTBUe), TIpUHATbIE  (OCYILECTB/IEHHBIE)  TIpHU
TIpeIoCTaB/JeHUY MyHULIUTAIbHOW YCIyTH.

3asBUTE/Tb MOXeT 00paTUThCS C >Kanoboi, B TOM UWCAe B C/eAYIOLIUX
c/lyyvasix:

1) HapylmieHHWe CpOKa perucTpaluu 3arnpoca O  [peJoCTaBlIeHUH
MYHUIUTIATbHOU YCIYTH;

2) HapyllleHre CpoKa MpeJoCTaB/IeHus] MyHULMIIAaIbHON YCIyTH;

3) TtpeboBaHue y 3asBUTeNsS [OKYMEHTOB WM UWHpopMauuu Jnbo
OCYILIeCTB/IEHUsS] [IeCTBUM, TIpe/iCTaB/ieHe WM OCYIeCTB/ieHHe KOTOPbIX He
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TpelyCMOTPEHO HOPMAaTHMBHBIMK TpaBOBbIMU akTamu Poccurickon ®Peneparuy,
HOPMATUBHBIMM TIPAaBOBBLIMH aKTaM{ 00/1aCTH, MYHHULATAJLHBEIMH [PaBOBBIMU
aktaMi  CSIM)KEHCKOrO0  MYHUMLMNAAbHOIO  OKpyra /i TpeloCTaB/IeHUs
MYHULMITA/IBHOW yYCIYTH;

4) OTKa3 3asBUTENII0 B TIpUeMe [JOKYMEHTOB, TMpeJCTaBleHrue KOTOPBIX
NpeyCMOTPEHO HOPMaTHMBHBIMM MPAaBOBbIMU akKTamu Poccurickon ®epeparumy,
HOPMaTHUBHLIMU TIPABOBBLIMH aKTaMu 00/1aCTH, MYHHIUTIAJILHBIMH  TTPAaBOBBIMU
aktaMid  CSIM)KeHCKOrOo  MYHULMINAAbHOIO  OKpyra /i TpeJOoCTaB/IeHUs
MYHULIUMNATBHOU YCTyTH;

5) oTKa3 B MpeJoCTaB/€eHUU MyHULIUMNAIBLHOM YCIYyTHU, €C/IM OCHOBaHUsI OTKasa
He TpeJyCMOTpPeHbI (Pefiepa/ibHbIMU 3aKOHAMU U TPUHSATBIMU B COOTBETCTBUM C HUMU
VHbIMM  HOPMAaTWBHBIMM  TPaBOBbIMM  akTamMu  Poccuiickon — Peneparuy,
HOPMATUBHBIMU TIPAaBOBBLIMH aKTaM{ 00/1aCTH, MYHHULAIAJLHBIMH TPaBOBBIMU
akTaMu CAM>KEeHCKOT0 MYHULIMMAIbHOTO OKPYTa;

6) 3aTpeboBaHMe C 3asBUTEJISI TIPU MPeJOCTABAeHUH MYHULIMIIA/ILHON YCIyTH
TJlaTbl, He MpPeAyCMOTPEHHOWM HOPMAaTHMBHBIMU IIPDaBOBbIMHU aKTaMu Poccuiickou
denepaliii, HOPMATUBHBIMM TIPAaBOBLIMM aKTaMH 00JIaCTH, MYHHULUATIATbHBIMU
MpaBOBbIMU aKTaMU CSM)KEHCKOT0 MYHUIMIIAILHOTO OKPYTa;

7) OTKa3 yYIMOJHOMOUYEHHOr0 OpraHa, ero AO/DKHOCTHOro Jvia, ML,
pabotHrka M®II, B wuchpaB/ieHWH [OIYIIEHHbBIX WMH OIEeuaTOK W OIIMOO0K B
BbIJJaHHbIX B pe3y/bTaTe IMpeJoCTaB/JeHUs] MYHUIMIIAJbHOW YCIYTU [TOKYMeHTax
b0 HapyllleHre YCTaHOB/IEHHOTO CPOKa TaKWUX UCTIPaB/IeHU;

8) HapyllleHHWe CpOKa WM TIOpsiiKa BbIZI@UM [JOKYMEHTOB [0 pe3y/bTaTaM
TpeI0CTaB/IeHNS] MyHHULIMIIAJIbHOU YCITYTH;

9) npuoCTaHOB/IEHWE TIPEJOCTAB/A€HUSI MYHULMIIA/JIbHOM YC/IYTH, €eC/d
OCHOBaHHUs TPUOCTAHOB/IEHUS He TIpeJyCMOTpeHbl (efepasbHbIMM 3aKOHaMU U
TIPUHATBIMA B COOTBETCTBUM C HUMMU WHBIMM HOPMAaTHMBHBIMH TPaBOBBIMH aKTaMU
Poccutickon ®efepaniiv, 3aKOHaMM M MHBIMU HOPMAaTHMBHBIMH TIPAaBOBBIMU aKTaMH
00/1acTH, MYHUIUTIAILHBIMU TIPaBOBBIMU aKTaMu CAMKEHCKOTO MYHHIUIIA/IEHOTO
OKpYyTa;

10) TpeboBaHue y 3asBUTENS TIPU MPEeAOCTaBIeHUA MYHHIUITAJIBHOU yC/TyTH
JNIOKYMEHTOB WM WUH(OpPMal[MH, OTCYTCTBUE U (WIW) HEAOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IMCh TIPU TIepBOHAYATLHOM OTKa3e B IMpHEME JIO0KYMEHTOB, He0OXOJUMBIX
IS TIpe/IoCTaB/eHus MYyHMI[UIaAbHOW  yCiayrd, Jaubo B TpeZioCTaB/IeHUU
MYHULIUMNABHOM YC/IyTH, 32 UCK/IFOUEHHEM CJie[IyIOLIUX CTydaeB:

a) H3MeHeHHe TpeOOBaHMM HOPMATHUBHBIX ITPABOBBIX aKTOB, KaCarOIIUXCS
Tpe/IOCTaB/IeHUs] MYHULUMNAAbHOW yCAyTH, TI0C/e TliepBOHAyalbHOW T0Jauu
3asiBJIEHUSI O TIPeIOCTaB/IeHUM MYHHULIMTIAJIbHOU YCITYTH;

0) Ha/muye OITMOOK B 3asiBJIEHWH O IPe0CTaBJIeHUN MYHUIUTIABHOW yC/TyTH
Y JOKyMeHTaXx, TOJaHHbIX 3asBUTEe/eM MOC/e TMepBOHAYa/JbHOrO OTKas3a B IpUeMe
JOKYMEHTOB, HEOOXOAMMBIX /ISl TIPe/IOCTaB/IeHHsI MYHHUIUIA/ILHOM yCIyTH, MO0 B
NpeJiOCTaB/AeHUA MYHULIMMNAIbHOM YC/IYyTM U He BKJIIOUEHHBIX B Mpe/CTaB/IeHHBIU
paHee KOMIUIEKT JOKYMEHTOB;
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B) UCTeueHHWe CPOKa JEeMCTBUSI AOKYMEHTOB WM H3MeHeHue WH(OopMaLuu
rocsjie TIepBOHAYa/JbHOTO OTKa3a B TIpUeMe [OKYMEHTOB, HeOOXOAWMBIX [IJIisi
TIpe/[0CTaB/IeHUsI MyHULIUTIATBHON yC/TyTH, MO0 B TIPe0CTaB/IeHUN MYHHULUTIATbHON
yCIIyTy;

I) BbIsIB/IeHWE [JOKYMEHTaJbHO [OATBEPXAEeHHOro (akTa (MPU3HAKOB)
OLIMOOYHOIO WM IIPOTUBOIIPABHOIO AeHCTBUs (Oe3MeMCTBHS) JO/DPKHOCTHOTO JIHIA
YTO/HOMOYEHHOTO0 OpraHa, MYHULMIIAJILHOTO CiyXaiero, paborHuka M®L] npu
TepBOHAuUaJIbHOM OTKa3e B TMpreMe JJOKYMeHTOB, HeOOXOIUMBIX [I/Isl TIPe/J0CTaB/IeHusI
MYHULUTATBHON YC/IyTH, MO0 B TIPeA0CTaB/IeHUN MYHHULUITATbHOM YCIYTH, O YeM B
MMCbMEHHOM BHJle 3a TIOATNKCHI0O PYKOBOJAWTENS] YIOJTHOMOUEHHOTO OpraHa,
pykoBogutenss MOL] mnpu mnepBoHayaJbHOM OTKa3e B [puUeMe [OKYMEeHTOB,
HeOOXOAUMBIX [iji TIpeJoCTaB/AeHUs] MYHULIUIMAAbHOW YCIYTH, YBeJOMJISeTCs
3asiBUTeJTb, IPUHOCSATCS U3BUHEHUS 3a [0CTaB/IeHHbIe Hey106CTBa.

B cnyuasx, ykasaHHbBIX B MOANYHKTax 2, 5, 7, 9, 10 HacTosllero myHKTa,
nocynebHoe (BHecymeOHOe) oO)ka/loBaHHMe 3asBUTENEM PpeIIeHUd W JeHCTBUM
(6e3meiicteusi) MO®LI, pabotHrka M®PIL] Bo3MoOkHO B ciydae, eciu Ha MOII,
peliieHus1 U JeficTBUS (Oe3/elicTBHE) KOTOPOTO OOXKa/MyHOTCs, BO3/I0)KeHa (GYHKIHS
T0 TIPeJIOCTaB/IEHUIO COOTBETCTBYIOLeN MYHULIUTIA/TILHOW YCIYTH B TOJTHOM 00BeMe.

5.3. OcHoBaHMeM JJisi Hauaja TpoLeaypbl AocyiebHoro (BHecyzeOHOrO)
00>KasI0BaHUs SIB/ISIETCS TOCTYTUIEHHUE »Kao0bl 3asiBUTEIS.

JKanoba mogaercs B mHMChbMeHHOM (opme Ha OymMakKHOM HOCHTese, B
3JIeKTPOHHOU (hopMme.

JKanoba Ha peieHusi u felictBus (6e3zelicTBHe) YIIOJIHOMOUYEHHOT'O OpraHa,
ero J0/DKHOCTHOTO JIMIja, MYHMLIMIIAJBHOTO C/Iy»Kallero J/aubo pyKoBOAUTes
YTI0/ITHOMOUEHHOTO OpraHa MOKeT ObIThb HarpaB/ieHa Mo mouTe, yepe3 MO®II, c
ucrosib3oBaHueM cetu «UHTepHeT», OQULMAIBLHOTO CalTa YIOJIHOMOYEHHOI0
opraHa, EguHoro moprana mbo PerrvoHa/sbHOTO TIOpTana, a TakkKe MOXKeT ObITh
TIPUHSITA NIPYU TMYHOM TIpHeMe 3asiBUTeIsl.

’Kanoba Ha periienus u feiicteus (6e3zetictBre) M®II, ero paboTHUKa MOKET
ObITH HarpapJieHa IO T0YTe, C WCTOb30BaHUeM ceTu «VIHTepHeT», OpULMATbHOTO
caiita M®II, ExquHoro noprana 6o PernoHanbHOTO TOpTaia, a TakkKe € MOXKeT
OBbITH MPUHSITA TIPH JIMYHOM TIPUEMe 3asiBUTEJIS.

JKanoba, moctynuBiasi B MMCbMeHHOW (opMe WM B 3/IeKTPOHHOU (opme,
MO/I/IE)KAT PEerucTpaliui B JKypHaje yueTa >karob Ha pelleHUs U JeHCTBUS
(be3meiicTBME)  YIIOJHOMOUEHHOTO OpraHa, ero JOJ/DKHOCTHBIX /ML b0
MYHUIUTIANBHBIX cayxamux, M®Il u ero pabOTHUKOB He TI03/Hee CJe/AyIOIero
pabouero fiHs CO [AHS ee TIOCTYTIeHHSI.

5.4. B jocymebHOM TOpsiIKE MOTYT OBITb 00’Ka/JIOBaHbI  AEMCTBUS
(be3meticTBYE) U pellIeHUS:

JOJDKHOCTHBIX JIML] YTIOJTHOMOUEHHOTO OpraHa, MyHHULIMIIAbHBIX CAyKalluX —
PYKOBOJMTE/O ¥YTI0OJIJHOMOUYEHHOI'O OpraHa;

pabotHrKa M®I] — pykoBogutento M®II;

M®IL] — opraHy MeCTHOTO CaMOYIIpaB/eHUs, SBJSIOLIEMYCS ydpeauTesieM
ML,
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JKamoba Ha pemtenus u (W) getictBus (Oe3melicTBHE) YITOTHOMOUYEHHOTO
OpraHa, [JO/DKHOCTHBIX JIML] OpPraHOB JIMOO MYyHMLIMITAABHBIX C/IYXKAL[UX TPH
OCYLLeCTBJIeHUM B  OTHOLIEHWM HOPUAWUYECKUX JIWL W  UHAUBUJYaTbHBIX
TIpeIITpPUHUMATesel, SIBJSIONUXCA CyObeKTaMy TpaZiloCTPOUTENbHBIX OTHOIIIEHUH,
rpolie/lyp, BK/IIOUEHHBIX B MCUepIibIBaloll[Me TepeyHu mpoledayp B cdepax
CTPOUTEJNIbCTBA, yTBepXKAeHHble [IpaButensctBom Poccuiickonn @epnepanuu B
COOTBETCTBUM C 4YacTblo 2 cratbu 6 I'pajjocTpouTenibHOr0 Kojekca Poccuiickou
denepani, MOKeT OBITH T0/laHA TAKUMH JIUI[AMH B TIOpPSIKe, yCTaHOBJIEHHOM
cratbeir 11.2 degepanbHoro 3akoHa Ne 210-P3, mibo B mopsiike, yCTaHOBJIEHHOM
AHTUMOHOIIO/TbHBIM 3aKOHO/]aTe/IbCTBOM Poccuiickon degepanuy, B
AQHTHMMOHOIIO/TbHBIN OpraH.

5.5. JKanoba, mocTynuBIIass B yIOJHOMOUYEHHbIH opraH B dopMme
3JIEKTPOHHOT'O IOKYMEHTa, MOJJIe)KAT PACCMOTPEHUIO B TOM Ke MOPsAJKe, UTO U IMpU
TIOCTYTUIEHWH »KanoObl Ha Oyma)kHOM HocuTene. B ikamobe rpakgaHMH Kpome
CBeZIeHUl, yKa3aHHBIX B M. 5.6. HACTOSIIEro persiamMeHTa, B 00s3aTe/TbHOM MOPSI/IKe
yKa3bIBaeT afipeC 37eKTPOHHOW TOYThI, TI0 KOTOPOMY JOJ/DKHBI OBITH HAarpaBjieHbI
OTBeT, yYBeJJOM/IeHHe O Tepeazipecaliu obpairieHus. ['pa>kjJaHH BIIpaBe TIPUIOKUTh
K TakoMy oOpailleHHi0 HeoOXoAuMble AOKYMEHThl W MaTepuaabl B 3JIEKTPOHHOMN
dbopwme.

OTBeT Ha >kanoOy HarpaB/sieTcss B ¢dopMe 37eKTPOHHOTO [JOKyYMeHTa II0
a/ipecy 3JIeKTPOHHOM TIOUThI, YKa3aHHOMY B >kKajio0e.

5.6. XKanoba fo/mkHa cofepKaTh:

HauMeHOBaHWe YTIOJTHOMOUEHHOTO0 OpraHa, ero [JO/DKHOCTHOTO Juiia Jubo
MYHUIUIIABHOTO cayxKaiiero, M®ILI, ero pykoBoautens u (wid) pabOTHUKa,
peliieHus U JieficTBUs (6e3/elicTBre) KOTOPBIX 00>Ka/TyIOTCS;

dbamMuInto, UMsi, 0TUeCTBO (MOCAeAHee — TIPU HaAU4UU), CBEJEHUs] O MecCTe
JKUTE/IbCTBA 3asBUTeNsS — (U3NYecKoro Jjuila, JuO0 HavMeHOBaHWe, CBeJIeHHs O
MeCTe HaxXOXIEeHUsl 3asiBUTeNs] — HOPUAWUYECKOrO JMlja, a TakKe HoMep (Homepa)
KOHTaKTHOro TesnedoHa, ajpec (azpeca) 3/IeKTPOHHOM MOYThl (MPU HaIUUUU) U
TIOUTOBBIM aZipec, 10 KOTOPHIM /I0/KeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

cBefieHdss 00 oOkalmyeMbIX pelieHusx W JehcTBusix  (Oe3melicTBUN)
YTIOJIHOMOYEHHOT'0 OpraHa, J0/DKHOCTHOTO JMlia YTIOJIHOMOUEHHOTO opraHa Jinho
MYHHUIUTIAMBHOTO ciy>kaiiiero, M®II, ero paboTHuKa;

JIOBO/Ibl, HAa OCHOBAHHWU KOTOPBIX 3asiBUTE/Ib HE COrJIaCeH C pelleHheM U
nericteueMm (Oe3zieiicTBEM) YIIOTHOMOUEHHOTO OpraHa, /JIO/DKHOCTHOTO JIMIla
YIIOJIHOMOUEHHOTO oOpraHa J/ub0 MyHUIUIAABHOTO ciayxailero, M®II, ero
paboTHUKA. 3asiBUTe/IeM MOTYT OBITb TIpe/|CTaB/eHbl JOKYMeHTbI (TIPU HaJU4uu),
TIO/ITBEP K JAtOIIIHe TOBO/IbI 3asiBUTEJISA, MO0 UX KOTIHU.

5.7. JKanoba, mocTynuBIas B YIIOJIHOMOYeHHBI opraH, M®IL], opraHy
MeCTHOIr'0 caMOyIpaBjieHus, saBistoleMycsa yupeguresiem M®PLI, paccmarpuBaeTcs
B TeueHWe 15 paboumx AHeW CO [JHSI ee PerucTpal[dd, a B Cydae o00)Ka/jOBaHUS
OTKa3a YTIOJIHOMOYEHHOI'0 OpraHa, J0/DKHOCTHOTO JIMLja YIIOJIJHOMOYEHHOI'O0 OpraHa,
M®Il B mpueMe AOKYMEHTOB y 3asBUTe/sI JIMOO B MCIpaBAEHUM OIyIIeHHBIX
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OrevyaToK U OIIMOOK WM B C/iyuae 00ykasioBaHUsI HapyIlleHUs YCTaHOB/IEHHOTO CPOKa
TaKWX UCTIPaBIeHUN — B TeueHHWe 5 pabouux JHeM o /IHs ee perucTpalyu.

5.8. Tlo pe3ynpTaTamMm pacCMOTpPeHUs >Kano0bl TIPUHUMAeTCs OAHO U3
CIeAYIOIIUX PelleHUN:

anoba yZOBIeTBOpsieTCS, B TOM 4ucle B (opMe OTMeHbI TPUHSTOTO
pellleHusl, UCTIpaB/eHHsl [OMYI[eHHbIX OreuaToK W OIIMOOK B BbIJAHHBIX B
pe3y/ibTare TpPefOCTaBlIeHUs MYHULMIIATBHOU YCJIYyTrd [OKyMeHTax, BO3Bpara
3a9BUTEII0  [IeHe)XHbIX CpPeJCTB, B3WMaHUe KOTOPbIX He IpeJyCMOTPEHO
HOPMAaTHWBHBIMU TPaBOBbIMM akTaMu Poccuiickori ®epepanyyd, HOPMaTHMBHBIMU
MpaBOBBIMM ~ aKTamMud  06sacTy, MYHULMMAaJIbHBIMA ~ TIPABOBBIMM  aKTaMH
MYHULIATIAIbHOTO 006pa3oBaHus (HAaMMeHOBaHUe);

B y/IOB/IeTBOPEHUU Kaio0bl OTKAa3bIBaeTCsl.

5.9. He nmo3zaHee aHs, cieyrolero 3a AHeM TMPUHATUS pellleHUs], YKa3aHHOTO B
MyHKTe 5.8 aMUHUCTPAaTUBHOIO perjiaMeHTa, 3asiBUTe/ 0 B MUCbMEHHOU (hopMe U T10
KeJTaHWIO 3asiBUTeJIs B 3JIEKTPOHHOM (popMe HaripaB/isieTCsi MOTUBMPOBAHHbBIA OTBET O
pe3yJibTaTaX PaCCMOTPEHHs »Kamo0bl CII0COO0M, TT03BOJISIIOIIUM TTOATBEPAUTh (GaKT U
[laTy HarpaB/IeHus.

5.10. B cnyuae npu3HaHus »KanoObl To/|jiexallieii yI0BIeTBOPEHUIO B OTBeTe
3a4BUTEJII0, yKa3aHHOM B IIyHKTe 5.9 aJIMUHUCTPAaTHMBHOI'O perjlaMeHTa, JaeTcs
MH(pOpMaLMs O JeNCTBUAX, OCYILeCTB/IIeMbIX YIIOTHOMOYEHHbIM opraHom, M®IL] B
Le/IsIX He3aMeJ/IMTe/IbHOrO0 yCTPaHEeHUs BBISIBJIEHHBIX HapyLUEeHWM IpPU OKa3aHWUH
MYHULMIAIBHOW YCIYTM, a TakKe TMPUHOCATCS M3BUHEHMSI 3a [0CTaB/IEHHbIE
Hey/00CcTBa M yKa3biBaeTcsl WHGoOpMalds O JarlbHEHIMX AeMCTBHUSIX, KOTOpbIe
HeoO0XO0MMO COBEPIIUTh 3asiBUTEJIO B LieJIsIX MOTyYeHUss MyHULIUIATbHOU YCITYTH.

5.11. B cnyuae mpu3HaHUA >KajoObl He TIOAJIeKalleil yOBIeTBOPEHUIO B
OTBeTe 3asiBUTE/II0, YKa3aHHOM B MyHKTe 5.9 aJMHWHUCTPATUBHOIO perjaMeHTa,
Jlat0TCSl apryMEeHTUPOBAaHHbIE pa3bsICHEHUS] O TMPUUYMHAX TIPUHATOrO peLleHus, a
TakKe MH(OPMaIUs 0 TIopsiike 00>KaT0BaHUSI TIPUHATOTO PellleHusl.

5.12. B w1yvae ycraHOB/IeHUSI B XO[e WU IO pe3yJbTaramM pacCMOTPeHUs
anoObl ~ TPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO TIpaBOHApYIIeHUs WU
MIPeCTYI/IeHHs1 [JOJDKHOCTHOe JIMI[0, pPabOTHHK, Hajie/ieHHble TIOJTHOMOYUSIMU TI0
PacCMOTPEHHIO >kKanob He3aMe[IUTe/IbHO HarpaBseT WMeIOIIUecs MaTepuaibl B
OpraHsbl IIPOKyparTyphl.

5.13. OcHoBaHuUs [ij1si MIPUOCTAHOBJIEHUsI PACCMOTPEHUsI »Kaio0bl OTCYTCTBYIOT.

5.14. OtBeT Ha >kasio0y He JlaeTCs:

- ey B Kamobe He yKaszaHbl (pamMuIvsl Jivija, ee HarpaBUBIEro, v (Wm)
TIOUTOBBIY afipec, 10 KOTOPOMY [I0JKeH OBbITh HarlpaB/ieH OTBET;

- ecd B Kamobe cozmepkaTcsl HelleH3ypHble /MO0 OCKOpOWTEeIbHBIE
BbIpa)KeHUs1, YTPO3bl )KU3HH, 3N0POBbI0 U UMYILECTBY [JO/DKHOCTHOTO JIMLIA, 8 TAKXKe
YJIeHOB ero cembd. B 3TOM c/iydae 3avHTepeCOBAHHOMY JIULY, HAarpaBUBLIEMY
)anoby, coobImiaeTcsi O  HeJOMYCTUMOCTH  3J/I0YTIOTpeOsieHHsT TpaBOM  C
OJJHOBPEMEHHBbIM HarpaB/ieHeM KOMWU [aHHOM >KarmoObl B COOTBETCTBYHOIIWN
TeppuTopUasibHbli - opraH  MBJl  Poccum s npoBefieHUMsI TIPOBEPKU B
NpelyCMOTPEHHOM 3aKOHOlaTenbCTBOM Poccuiickor ®esiepaliiy NOps/IKe;
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- eC/I TeKCT MUCbMEHHOM »KanobObl He To/flaeTcsl TIPOUTeHUI0. B 3TOM ciyuae
B TeUueHHe 7 Ka/leHJJapHBIX JHeH CO AHS perucTpalyy »Kaao0bl 06 3ToM cooOIraeTcst
3aMHTePeCOBAaHHOMY JIMI[Y, HallpaBUBIIIEMY >kano0y, ecjiu ero GamMuins U TTOYTOBbIN
aZipec TIO/IIat0TCs POYTEHMUIO.

Ecii B mHMCbMEeHHOW kajmobe  COZEp)KUTCS  BOMPOC, Ha  KOTOPBIi
3aMHTEPeCOBAaHHOMY JIMIly, HarpaBUBIIEMY >kKano0y, y>Ke MHOTOKPATHO JaBaJikCh
MMCbMEeHHbIe OTBEThI 10 CYIIIeCTBY B CBSI3W C paHee HarlpaB/eHHbIMU JaHHBIM JIULOM
KajmobamMu, ¥ TIPM 3TOM B JKajobe He TPUBOAATCS HOBble [OBOJAbI WU
00CTOsITE/TLCTBA, KOTOPble HEOOXOAUMO TIPOBEPHUTh, YIIOJITHOMOUYEHHOE I0/KHOCTHOE
JUII0 BIIpaBe TIPUHAThH pellleHWe O 0e30CHOBaTeMbHOCTU OUepeHOM >Kalobbl U
TIpeKpalleHny TIeperucKu T0  JaHHOMYy Borpocy. O MpUHATOM — pellleHHr
MH(OPMUPYETCs 3asiBUTETb.

Ec/iv oTBeT 10 CyIecTBy MOCTaB/IeHHOTO B ’Kajo0e BOMpOCa He MOXKeT ObITh
naH 6e3 pasr/ailieHus CBeZieHW, COCTaBJISIOLIUX TOCYJApPCTBEHHYH0 WU WHYIO
oxpaHsieMyl0 (efepaTbHbIM 3aKOHOM TalHy. B 3ToM c/iyuae 3asiBUTeSHO,
HaTpaBUBIIIEMY >Kaso0y, cOo00IaeTcss 0 HEBO3MOXXHOCTH JlaTh OTBET IO CYIIIeCTBY
MOCTaB/IEHHOTO B HeW BoIMpoca B CBSI3W C HeJOMYCTUMOCTbIO pas3rviallleHust
yKa3aHHbIX CBeJ|eHUM.
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[Ipunoxxenue
K aJIMUHUCTPaTUBHOMY perjaMeHTy

dopma

yKa3aTb HaMMeHOBaHHe OpraHa
MeCTHOT'O CaMOyTIpaB/IeHus,

CTPYKTYPHOTO TI0/[pa3fie/leHysi OpraHa MeCTHOTO
caMoyTIpaBieHyst (TIpy HaT9rH)

oT

b
yka3atb ©.1.0. nomHOCThI0 MO0 HauMeHOBaHNe
IOpPUAUYECKOro JnLa

VHH, OT'PH, ropuanueckuii afipec b0 peKBU3UTBI
JOKyMeHTa, YA0CTOBEpSIIOIIero TUYHOCTD 3asiBUTeIsI

B JIvLle

@.1.0. pykoBoauTest MO0 MpeACcTaBUTes

TMPO>KUBaroIIlero(en)

yKa3aTh ITOUTOBBIN UHAEKC, afipec, TesiedoH,
KOJ, TOPO/Aa, 3JIEKTPOHHBIN afipec (TIpX HaTMunH)

3ASABJIEHNE
O COIJIaCOBAHUU [JU3alH-TIPOeKTa, pa3Mell|eHNs] BbIBECKU

[potiy cornacoBaTh AU3aliH-TIPOEKT pa3MellleHUsi BLIBECKU T10 afipecy:

[Tpunoxenue:

Crioco6 BbIJJauM JOKYMEHTOB (Hy)XHOe OTMETHTh):
JINYHO ﬂ HarpaBJleHye NI0CPe/ICTBOM IOYTOBOI'O OTIIPAaB/IeHHUs C YBeJOM.JIeHUeM
B MOIT** |:| B IMYHOM KaOWHeTe Ha EuHOM roprane*
T10 3/IeKTPOHHOM TouTe.

« » 20 T.

* B C/lyuae eC/M 3asiBjIeHHe I10/laHo rocpecTBoM EaunHoro noprana.
** B Ccrydae ec/u 3asBJieHKe roZaHo uepe3s MOLI.
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