Aagvunuctpanus CAMKeHCKOro MyHHIMIIA/ILHOT0 OKPYra
BoJiorojckosi o0o6/1actu

ITIOCTAHOBJ/IEHUE

or 16.05.2023 Ne 330

¢. Camaca Bonozodckoil o61acmu

06 yTBEP)XJeHUN aZIMUHUCTPAaTUBHOTO
perjiaMeHTa IpefoCTaB/eHrsT MYHULIUIIATIbHON
ycnyru «[IpuHsiTie perieHusi 00 yCTaHOB/IEHUN
TIPU/IOPOKHBIX T0JI0C YaCTHBIX
AaBTOMOOW/IBHBIX JOPOT WM 00 W3MeHeHU’
rpaHUL] TakuX TMPUJOPOXKHBIX TOJOC B
OTHOILIEHHWY YaCTHBIX aBTOMOOW/IbHBIX ZIOPOT»

B cootBerctBuM ¢ PenepanbHbiM 3akKoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3alyy MpeJoCTaBlIeHUs] TOCYJapCTBEHHBIX W MYHULMMNAIBHBIX YCIyr» (C
MOC/IEYIOLIMMU W3MEHEHUsIMU), TTOCTAaHOBJIEHWEM aJMUHUCTpauyd CsM)KEHCKOIO
MyHULIMITabHOTO padioHa or 31.03.2022 Ne 93 «O6 ytBepkzaeHuu Ilopsizka
pa3paboTKu U YTBep)KJeHUs] aJMUHUCTPAaTUBHBIX perjiaMeHTOB TIpe/j0CTaB/eHus
MYHULIUNAJBHBIX ~ YCJIyr», IIOCTaHOBJIeHWeM  afMUHUCTpaLuu  CAMIKeHCKOro
MyHULIMTIaAbHOTO OKpyra ot 11.04.2023 Ne 259 «O6 yTBepXAeHWW TepeuHsi
MYHULIANANBHBIX ~ YCIYT, TMpeJoCTaB/sieMblX agMUHUCTpanuerd CsAMXKeHCKOro

myHuLunansHoro okpyra», IOCTAHOBJISHO:

1. YTBepauTh aIMAHUCTPAaTUBHBIN perjiaMeHT rpeJi0CTaB/IeHUS
MYHULIATIATBHONW yCayru «[IpuHsTHE pellieHUss 00 yCTaHOBJEHWU TIPUOPO’KHBIX
10JIOC YaCTHBIX AaBTOMOOW/IBHBIX JOpPOT WIM 00 HW3MeHEeHWH TIpaHUI] TaKuX
TIPU/IOPOKHBIX TI0/IOC B OTHOIIIEHWH YaCTHBIX aBTOMOOW/IBHBIX [IOPOT» COTJIaCHO
TIPU/IO’KEHUIO K HAaCTOSIII[eEMY TTOCTaHOB/IEHHIO.

2. Otpeny wHGOpPMALMOHHOTO, MpOrpaMMHOro obecriedeHuss W 3alUThI
vHdopMauu aAMUHUCTpaLd CIMXKeHCKOr0 MyHULIMNanbHOro okpyra (JIbiznoB M.
C.) obGecrieunth B TeueHWe 3 pabouux [HeEW CO [Hs TIOATNMCAHUS HACTOSIIEro
TOCTAaHOBJ/IEHUs pa3MellleHre TIOCTaHOBJIEHWS U TeKCTa aJMUHUCTPAaTHBHOIO
perjaMeHTa Ha oQuiuaibHOM caiTe CSIM)KEHCKOTO MYHULMIIAIBHOTO OKpyra B
MH(}OPMAaI[MOHHO-Te/IeKOMMYHUKALIMOHHOU ceTUu «IHTepHeT».

3. Ortgeny crpoutenbctBa, KKX ¥ apXWUTeKTypbl aJAMUHUCTPALUA
CAMIKEHCKOTO MYHHIUMA/ILHOTO OKpyra (XBaTtoBa M.A.) obecrieunTh B TeueHue 3
pabourx gHel CO [JHS TIOAMMCAHWS HACTOSIIEr0 TIOCTAaHOBJ/IEHUSI pa3MellleHre
MOCTAaHOBJIEHWSI UM TeKCTa aJMUHUCTPAaTUBHOIO  perjamMeHTa B  MeCTax
Mpe/loCTaB/eHUsl MYHULIMMNAJIBbHOM YCIYTM, a TakKXe COBMECTHO C OT[e/oM
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MH(GOPMAI[MOHHOTO, TMpOrpaMMHOro obecrieueHrss U 3alllUThl  HMHGOPMaLUX
agMuHUACTpaLu  CsAMXKeHCKOro MyHuLmnanbHoro okpyra (JIemsnos M. C.)
obecrieunTh B TeueHWe 3 pabounx JHeW CO [JHS TIOATNHCAHWS HACTOSIIETO
MOCTAaHOBJ/IEHUsT ~ pa3MellleHMe  Ha  oduuuanbHOM  calite  CSIMXKEHCKOTo
MYHUIMIIATBHOTO OKpyra B  WH(GOPMAalMOHHO-TeJIeKOMMYHUKAI[MOHHOW  CeTU
«/IHTepHeT» wuHGOPMALMKM O MYHUIUIAIBHOW yCayre, TpejOCTaBIsieMOl B
COOTBETCTBUM C aJMUHUCTPAaTUBHBIM perjaMeHTOM, TpeaycMoTpeHHoU [lopsigkom
pa3pabOTKu U YTBEPXKJEHUS aJMHUHUCTPAaTHUBHBLIX PpETJIaMeHTOB IIPe/[0CTaB/IEHHUS
MYHULIUMNANbHBIX, YTBEP>K/IEeHHbIM MTOCTaHOB/IeHWEeM agMUHUCTpaluu CsSM>KeHCKOTo
MyHULMINanbHOro parioHa ot 31.03.2022 Ne 93.

4. TlpusHaTh yTpaTUBIIMM CWUAy T[OCTaHOB/JeHWEe  aJMHUHUCTPALIUU
CsM)KeHCKOro MyHulmnanbHoro paioHa ot 10.11.2016 Ne 319 «O6 yTBep)KaeHUU
aZIMMHHACTPAaTUBHOTO perjlaMeHTa I[IpeJOCTaB/JIeHUs] MYHULMIIAJbHOM YCJIYTH 10
YCTaHOBJIEHUIO TIPUIOPOXKHBIX TI0JIOC YaCTHBIX aBTOMOOWIBHBIX AOpPOr WU 00
V3MEHEeHUU TpaHWl] TaKuX TMPUJOPOXKHBIX TIOJIOC B OTHOIIEHWH YaCTHBIX
aBTOMOOUJTLHBIX JOPOT».

5. Hacrosiijee moctaHoB/IeHYe BCTyIaeT B CUIY CO JHSA ero NoAnrCaHus.

6. HacTosiijee mocTaHOB/eHUE TOJJIEKUT pa3MelleHHI0 Ha O(ULMA/TIbHOM
carTe CAMXXEHCKOr0 MyHULIMNaAbLHOTO okpyra https://35syamzhenskij.gosuslugi.ru B
MH(OPMAaILIMOHHO-Te/IEKOMMYHUKAI[MOHHOM ceT VIHTepHeT.

7. UVHbopmaiuio 0 pa3MeljeHMd HACTOSIIero IOCTAHOBJ/IEHUS  Ha
oduimanbHOM caiite CSIMXEHCKOTO MYHHIMIIATBHOTO OKpyra OITyO/IMKOBaTh B
rasere «Bocxog».

I'naBa CAMXEHCKOI0 MyHULIMIIAILHOTO OKpyra C.H. Jlamkos

[Ipunoxxenue



K [MOCTaHOBJIEHUIO aZIMUHUCTPALIUU
CsIM)KeHCKOT0 MYHULIMMA/ILHOTO OKpyTa
ot 16.05.2023 Ne 330

AJAMHUHHCTPAaTUBHBIN perjiaMeHT
MpeJoCTaB/IeHUs MyYHHIUNAIbHOM ycayru «[IpuHsTHe pemeHusi 00
YCTAHOB/IEHHH MPUAOPOXKHBIX M0/I0C YaCTHBIX aBTOMOOH/IBHBIX JIOPOT W/IH 00
W3MEeHEeHHUH I'PaHMI] TAKUX MPUAOPOXKHBIX M0J/I0C B OTHOIIEHUH YaCTHBIX
aBTOMOOM/IBHBIX I0POI»

I. O6r1111e T0/I0KeHUsT

1.1. AJMUWHUCTPAaTUBHBIM perjaMeHT MpeAoCTaB/JeHUsI MYHULUINAIbHON
yoiyru «IIpuHsiTHe peliieHUs 00 yCTaHOBJIEHWM TMPHUAOPOKHBIX TIO/0C YaCTHBIX
aBTOMOOW/IbHBIX AOPOT WKW 00 M3MeHeHWM I'DAaHUIL] TaKWUX TPHAOPOKHBIX IOJIOC B
OTHOIIIEHWY YaCTHBIX aBTOMOOW/IBHBIX MOpOr» (Jja/ee COOTBETCTBEHHO —
aZIMUHUACTPAaTUBHBIN perjiaMeHT, MyHULIUMNaIbHas yCIyra) yCTaHaB/IMBAeT MOPSA0K U
CTaHAApT  MpeJOoCTaBleHUs  MYHULMIIAJBHOM  yOIyrM  AJMUHHUCTpaLyen
CsAM)KeHCKOTO ~MYHUIMIIaTbHOTO OKpyra Bosorofckoit obsactu  (manee —
YT0/ITHOMOUEHHBIN OpraH).

Pemienvie 00 yCTaHOB/JEHWH TpaHUL] TPUAOPOXKHBIX T[IOJOC YaCTHBIX
aBTOMOOW/IbHBIX ZIOPOT WX 00 M3MeHeHUM T'PaHUl] TaKUX MPUJOPOXKHBIX T0JI0C
TIPUHUMAETCSI YTIOJTHOMOYeHHbIM OPraHOM B OTHOIIIEHMM YaCTHBIX aBTOMOOWIBHBIX
Jl0pOr, KOTOpbIe PacroJioXKeHbl B rpaHULax CAM)KeHCKOI0 MYHHULIMIAIBHOTO OKpyra
WM CTPOUTEIBCTBO KOTOPBIX IUVIAHUPYETCS OCYLLECTB/ISATh B I'PaHULIAX HaCeIeHHBIX
NMyHKTOB CAMIKEHCKOT0 MyHULMITA/IbHOTO OKPYTa.

1.2. 3asBUTENAMU TNPU TPeOCTaBI€HUA MYHULIUMNATIBHOU YCIYTU SIBJISFOTCS
IOpUinuecKye (3a UCKIF0YeHHEeM TOCyJapCTBEHHBIX OPTaHOB Y UX TEePPUTOPHUABHBIX
OpraHoB, = OpraHOB  TOCYy/lapCTBEHHBIX  BHEOI/KeTHbIX  (OHAOB U  UX
TEePPUTOPHA/IbHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIpaB/eHHs1) M (u3nuecKre
JILIA, a TaKXKe UX IpejCTaBUTeH.

1.3. MecTto HaxOXX[eHUs YIIOJHOMOUEHHOTO oOpraHa, rpaguk paboThI
YIOJHOMOUEHHOTO OpraHa W WHas CIipaBoYHasg WH(OpMaLus pa3MeljeHa Ha
odurmanbHOM carTe CIMXEeHCKOrO0 MyHULMIIaIbHOTO OKpyTa B ceTh «IHTepHeT».

CripaBouHasi uHMOpMaIMsi O MeCTOHaXOXAeHWH, rpaduke paboThl,
KOHTaKTHbIX TesnedoHax M®PILI, agpece snekTpoHHOM moutbl M®II pa3melijeHa Ha
oduiManbHOM caiite MOLI.

1.4. Criocobwl monyyeHUss WHQPOPMAMM O TIpaBWIax TIpeJoCTaB/IeHUs
MYHULIUMNABHOU YCITyTH:

JINYHO;

MOCpe/ICTBOM Tesie()OHHOM CBSI3H;

MOCPeCTBOM 3/7IEKTPOHHOM MOYTHI,

MOCPe/CTBOM TIOUTOBOM CBSI3H;



4

Ha WH(OPMAaIMOHHBIX CTEHZJAX B TOMeIleHUsIX YTIOJTHOMOYEHHOTO OpraHa,
MoL;

B ceTu «VIHTepHeT»;

Ha odulMabHOM caiiTe YTI0THOMOUYeHHOro opraHa, M®II;

Ha EnquHoM rioprarsie;

Ha PervoHaibHOM TiOpTase.

1.5. IMopsimok nH(pOpMUPOBaHUS O TIPeA0CTaBI€HUHA MYHULIUMAIBHON YC/IYTH.

1.5.1. WHudopmupoBaHHe 0 TIpeAOCTaBAE€HUA MYHULUMNAJIBHOU  YCIyTH
OCYLLIECTBJISIETCS MO C/IeAYIOLIUM BOIPOCAM:

MeCTO HaxOoX[eHWsi YTIOJJTHOMOUEHHOr0 OpraHa, ero CTPYKTYPHBIX
nozipaszeneHuu (npyu Hanuuuu), MOLI;

JO/DKHOCTHbIE JIMLJA W MYHULMIIA/IbHbIE C/Iy’Kallde YTIOJTHOMOUYEHHOIO
OpraHa, YIIOJJHOMOYEHHbIe [IpeJOCTaB/ATh MYHHULMNAJBHYK YCJIyTYy M HOMepa
KOHTaKTHbIX TeJle(hOHOB;

rpaduk paboTel YTIOMHOMOUEHHOT0 opraHa, M®LI;

obuLMa/bHBIA CalT YTI0HOMOYeHHOro opraHa, M®II;

aZipec 3JIeKTPOHHOU MOYThI Y IOJITHOMOYEHHOT0 opraHa, M®L1;

HODMaTHMBHbIE  T[paBOBble  aKTbl MO  BOMNPOCAM  MpPeAOCTaB/IeHUs
MYHULIUNABHOW ~ YCJIyTM, B TOM UWC/e, aJMUHUCTPATUBHBIM  perjiaMeHT
(HauMeHOBaHUe, HOMED, /laTa MPUHSTHUS HOPMaTHBHOTO TIPAaBOBOI0 aKTa);

XO/I IPe/IOCTaB/IeHUs] MyHULUIIA/IbHOW YCIYTH;

aZIMUHHACTPaTUBHBIE MPOLIe/lyPhI MPeJOCTaB/IeHUs] MyHUIUIIAJIbHOW YCIYTH;

CPOK Tpe0CTaB/eHUsI MyHULIUMNAbHOW YC/yTH;

MOpsAZI0K U (hOPMBI KOHTPOJIS 3@ MPeJ0CTaBlIeHeM MYHULIUIA/IbHOM YCITyTH;

OCHOBaHUS [/l OTKAa3a B MPeJ0CTaB/IeHUU MYHULUIIAILHOW YCIYTH;

NOCyneOHBIM U CyZeOHBIN TIOpSIOK 00KasioBaHUs [JelcTBUM (6e3melicTBYS)
JNOJDKHOCTHBIX JIML] W MYHMULUIAJBHBIX CAyXKallUX YTOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a TpPeJOCTaB/Ie€HHWE MYHULMIAIbHOM YC/IYTH, a TakXKe peLleHWM,
TIDUHATBIX B X0O/le MPeOCTaB/IeHUs] MyHULIMIA/IbHOW YCIYTH.

WHasgi UH(opMalus O [JesiTelbHOCTU YTIOJJHOMOUEHHOTO OpraHa, B
cooTBeTCTBUM ¢ PenepanbHbIM 3ak0HOM OT 9 deBpans 2009 roma Ne 8-d3 «O6
obecmieueHHH JOCTyTa K WH(OPMALIK O [esiTeTbHOCTH TOCY/JapCTBEHHBIX OPTraHOB U
OpraHOB MeCTHOTO CaMOYTIPaB/IEHUSI».

1.5.2. WudopmupoBanue (KOHCY/TbTUDOBaHHUE) OCYLLIeCTBJISIETCSA
crenuaIucTaMu  YNnojaHoMoueHHOro opraHa (M®Ll), oTBeTCTBeHHbIMM  3a
vHbopMHpOBaHUe, Tpd oOpailleHWW 3asiBUTened 3a uHGQOpMaluell JIMUHO,
rocpeiCcTBOM Tesie)OHHOM, TTOUTOBOU CBSI3U WU 3/IEKTPOHHOM TMOYTHI.

NudopmupoBaHre NpoBOAUTCS Ha PYCCKOM sI3bIKe B (JopMe MHAMBU/yaJbHOTO
¥ y6mmuHOro nHGOOPMUPOBAHMS.

1.5.3. WHpuBugyanbHOe  yCTHOe  WH(OpPMHUPOBaHME  OCYILeCTBJISETCS
JO/DKHOCTHBIMU JTUI]AMH, OTBETCTBEHHBIMU 3a WH(POPMHUpPOBaHWe, TIpA OOpaIieHuu
3asBUTe/Iel 3a HH(OopMalLvel TMUHO UK TTIOCPeICTBOM TenedOHHOM CBSI3U.



CrieLlMaiCT, OTBETCTBEHHbIM 3a UH(POPMUpOBaHWE, TIPUHUMaeT BCe
HeoOXoJuMble Mepbl AJi TIpefoCTaBAeHUs TIOJIHOTO W OIepaTHBHOTO OTBeTa Ha
TIOCTaBJ/IEHHbIE BOMPOCHI, B TOM YHUCJIe C PUBJIEUeHUEM APYTUX COTPYAHUKOB.

B ciydae eciiv s TIOATOTOBKM OTBeTa TpeOyeTcs Gosee TPOAO/DKUATETBHOE
BpeMs,  CIIeLMaJiCT, OTBETCTBEHHbIM 3a UWH(OpPMHpPOBaHWe, IpejJaraer
3aMHTepeCOBaHHbIM JIML[aM [epe3BOHUTh B OIpe/ie/leHHbIM [IeHb M B OIpe/esieHHOe
BpeMsi, HO He 1o37iHee 3 pabouux AHel co AHsS obpaiijeHus. K Ha3HaueHHOMY CPOKY
JO/DKeH ObITh TIOJTOTOBJEH OTBeT TI0 BOIMpOCaM 3asiBUTesiel, B Coydae
HeoOXOUMOCTH OTBET T'OTOBUTCS TPH B3aMMOJENCTBUM C JO/DKHOCTHBIMU JIML[AMH
CTPYKTYPHBIX TO/pa3fie/ieHui OpraHoB W OpraHu3aldid, y4acTBYIOIIUX B
Tipe/ioCTaB/IeHUH MyHULIUMNA/IbHOM YC/TyTH.

B ciyuae ecnu mipefoctaBiieHue WHGoOpMaliy, HeoOX0UMON 3asiBUTEIO, He
Tpe/iCTaB/sieTcss BO3MOXXHBIM — TOCPEACTBOM  TejieQOHHOM  CBS3M, COTPYAHUK
YnonHoMmoueHHoro opraHa/ M®L], npuHsBiMi TenedOHHbI 3BOHOK, pa3bsCHsET
3asBUTEJII0 TIPaBO 0OpPaTUTHCS C MHUChbMEHHBIM OOpalljeHHeM B YTIOJIHOMOUYeHHbIN
opraH u TpeboBaHUs K 0(hopMJIeHHIO 00pall[eHus.

[Ipy oTBeTe Ha TeneOHHbIE 3BOHKHU CIIELJUAJIMCT, OTBETCTBEHHBIN 3a
MH(GOPMHPOBaHUe, [O/DKEH Ha3BaTh (aMWIMIO, WMs, OTYEeCTBO, 3aHUMaeMyro
JNO/DKHOCTb ¥ HauMEHOBaHWE CTPYKTYPHOTO Tmojpa3fesieHuss (TIpU HaJIA4YWHA)
YTI0/IHOMOUEHHOI'0 OpraHa.

YctHoe wuH(MOPMUPOBaHWE [IO/DKHO TIPOBOJAWTBCS C yueToM TpeOoBaHU
o(ULIMaTBbHO-/e/I0BOTO CTU/ISA peur. Bo Bpemsi pa3roBopa He06X0AUMO MPOU3HOCHUTh
CJIOBa YeTKO, n3berarhb «mapasie/bHbIX pa3srOBOPOB» C OKPY KarOIUMHU JIFOIbMHU U He
TIpepbIBaTh PasroBOp IO TIPUYMHE TMOCTYIJIEHUsI 3BOHKA Ha Jpyrou arrapar. B KoHLe
MH(OPMUPOBAHUS CIELMaMCT, OTBETCTBEHHBbIM 3a HWH(OPMUPOBaHWE, [10/DKEeH
KpaTKO TO/IBECTU UTOTH U TI€PEUrCIUTb Mepbl, KOTOpble He0OX0AUMO MPUHSTE (KTO
VIMEHHO, KOT/J]a ¥ UTO JJOJ/DKEH CZIeJaTh).

1.5.4. VlHpuBHyanbHOe MUCbMEHHOe WH(OPMUDOBAaHUE OCYIECTB/ISIETCS B
BUJle MMCbMEHHOT0 OTBeTa Ha oOpalljeHre 3aMHTepeCcOBAHHOTO JIMIa B COOTBETCTBUU
C 3aKOHO/IaTe/IbCTBOM O TIOPsiZIKe pacCMOTpPeHUs 0OpallleHui rpaX/iaH.

OTBeT Ha 3asB/I€HME COCTaBJ/SeTCS B IPOCTOM, YeTKOU (pOpMe C yKasaHueM
(daMuIMM, ¥MMeHH, OTYeCTBa, HOMepa Tejie)OHA WCIIOTHUTENS, TMOIMCHIBAETCS
PYKOBOZUTEIEM YTMONMHOMOYEHHOT0 OpraHa U HampaB/sieTcs  Criocodowm,
TI03BOJISIOI[MM MOATBEPAUTD (PAKT U [JaTy HarlpaBJ/IeHUS.

1.5.5. IlybnmuuHoe ycTHOe WH(GOPMHPOBaHHE OCYIIECTBISIETCS MMOCPeACTBOM
TIpUBJIEUEHUs CPeJCTB MacCOBOM MH(OpMaLuKM — paZivio, TeneBueHus. BeicTymnieH s
JOJDKHOCTHBIX JTUL], OTBETCTBEHHBIX 3a UH(GOPMUPOBAHKWE, 10 Pauo U TeleBUEeHUIO
COTJIACOBBIBAKOTCA C PYKOBOJHWTE/IEM YTIOJTHOMOYEHHOTO OpraHa.

1.5.6. IlybmmuHoe mHMChMeHHOe WH(OPMUPOBaHWE OCYILEeCTB/SETCS TyTeM
nybmvkaiuy  MHGOOPMAlMOHHBIX ~ MaTepuajoB O TIpaBWIAaXx IIpeoCTaB/IeHHs
MYHULIMNIAJIBHOM ~ YCJIyTM, a TakKkKe aJMWHUCTDAaTMBHOIO  perjaMeHTa WU
MYHHLMIIATBHOTO TIPAaBOBOTO aKTa 00 ero yTBep KJeHUU:

B Cpe/ICTBaX MacCOBOM MH()OpMaLiy;

Ha o(ULMabHOM CalTe YTIOJTHOMOYEHHOI0 OpraHa;



Ha PervoHaabHOM TopTa’ie;
Ha MH(OPMAaILMOHHBIX CTeHjaX Y TI0JITHOMOUeHHOro opraHa, M®I1.

II. CtangapT npefocTaBieHUs MyHULIMNATIbHOU YCIIyTH
2.1. HaumeHogaHue MyHUyunaabHolU ycayau

HpI/IHHTI/Ie pemeHud 00 YCTAHOBJIEHUN TIPUAOPOXXHBIX TI0JIOC UYdCTHBIX
aBTOMOOU/ILHBIX Aopor nin 00 M3MeHeHuHU I'PaHUL] TaKUX TIPHUAOPOXXHBIX I10JI0C B
OTHOILIEHUU YaCTHBIX aBTOMOOM/ILHBIX Aopor

2.2. HaumeHo8aHue op2aHa MeCcmHo20 camoynpdas/eHusl,
npeodocmassAwWe20 MyHuUYunaabHy yciyay

2.2.1. MyHuLinanpHas yciyra rnpefoCcTaBsieTCs:

ApvunncTtpaierd CAMXKEHCKOr0 MYHHLIMMNAJIBHOTO OKpyra Bosorozackoiu
obsacTy;

M®I] 1o MecCcTy XUTeJbCTBa 3asdBUTe/ss - B 4YaCcTA IIp¥eMa M BbIJauu
JOKYMEHTOB Ha [peJoCTaB/eHhe MYHULMNAJIbHOM yCayru (TpyU  YCJIOBUM
3aKJ/TFOUEHUsI COTJIallleHu 0 B3aumogencteuun ¢ MOLI).

2.2.2. He poryckaetcsi TpeboBaTh OT 3asiBUTEJISI OCYIIIECTB/IEHHUSI JIEeUCTBUM, B
TOM UMCJIe COT/IaCOBaHUM, He0OXOAUMBIX Il TIOTyUeHUs] MYHHULIUTIAILHOM YCIyTH U
CBsI3aHHBIX C OOpalljeHreM B WHbIe OpraHbl M OpraHW3allid, He MpeJyCMOTPeHHBIX
HACTOSLIMM aJIMUHUCTPATUBHBIM perjiaMeHTOM.

2.3. Pe3yabmam npedocmasaeHusi MyHUyunaabHoll ycayau

2.3.1. Pe3ynbTaToM rpefoCcTaB/ieHus MYHULIUTIAIbHOM YCTYTHU SIBJISIETCS:

YCTaHOBJIEHWe WM W3MeHeHWe TpaHul] IIPUJOPOKHBIX I10JI0C YaCTHOU
aBTOMOOW/TLHOM JJOPOTH;

OTKa3 B YCTAHOBJIEHWY WM U3MEeHEeHWM TpaHul] MPUJOPOXKHBIX MOJO0C YaCTHOM
aBTOMOOM/ILHOM JJOPOTH.

2.4. Cpok npedocmaseneHust MyHUYyunaabHoU yc/ayeu

OO0 CPOK TIpeI0CTaB/IeHNsT MYHULIATIATBHOM YCIYTH COCTaB/sieT He 6osee 11
pabounx gHei.

2.5. Ilpasosble ocHosaHus1 0151 NpedoCmMasAeHust MyHUyundaabHoOU ycayau

[TepeueHb HOPMaTMBHBIX MPABOBBIX AKTOB, PETyJIUPYIOLIUX MpPeOCTaBIeHUEe
MYHULMTAIBHOW YCAYTH (C yKa3aHUeM UX PeKBHU3UTOB U UCTOUHUKOB O(ULIMATIBHOTO
ory0/IMKOBaHUs), pa3MelrjaeTcss Ha OpUIMA/ILHOM CaiiTe YIIOJTHOMOUEHHOTO OpraHa,
Ha EIIT'Y, PIIT'Y.



YnomHOMOYeHHbIM opraH obecrieyrBaeT pasMellleHHMe W aKTyalu3aliuio
repeuHss HOPMAaTHMBHBIX TIPABOBBIX aKTOB, PperyJMPYHOIIUX T[peJoCTaB/eHue
MYHULMTaIBHOW YCIYTH, Ha CBOeM O(HULIMaTLHOM CauTe.

2.6. Hcuepnblsarowjull nepeueHb 0OKyMeHMOo8, Heobxo0UMbIX 8 COOMeemcmeuu ¢
3aKOHOOAaMe/IbHbIMU UAU UHbIMU HOPMAMUBHbIMU NPABO8bIMU aAKMamu 015
npedocmas/neHusi MyHUyunaabHoll yc/iyau, Komopble 3aseumesb 00AHCeH
npedcmasumbs CAMOCMOSIMENbHO

2.6.1. [1ns1 ipejocTaB/IeHNS] MYHUIMIIAILHOW YCIYTH 3asiBUTeJb MPe/ICTaB/IsIeT:

3agBieHre 10  (opMe  COMVIaCHO  TIPWIOXKEHWID K  HaCTOsILEMY
aIMUHUCTPAaTUBHOMY DerjlaMeHTY;

3asiB/ieHre 3aroJiHseTCsi pa300punBO, B MAIIMHOIKMCHOM BHje WU OT PYKH.
3asiBlieHWe  3aBepsieTCsl  MOANUChbIO  3asiBUTeNiss  (€ero  yINOJHOMOUYEHHOTO
TIpe/ICTaBUTEISA).

3asiB/ieHue, 10 TIPOChOe 3asBUTEJIsl, MOYKET ObITh 3aTlOJTHEHO CITeI[HaCTOM,
OTBETCTBEHHBIM 3a MPUEM JTOKYMEHTOB, C MOMOLIbIO KOMIIbIOTEPA WA OT PyKU. B
MOC/IeJHEM C/Tyuyae 3asiBUTe/b (ero yrmoJIHOMOYEHHbIN Tpe/iCTaBUTe/b) BIUCHIBAET B
3asiBJieHHe OT PYKU CBOU (DaMU/THIO, UMSI, OTUECTBO (ITOJTHOCTBIO) U CTABUT MOATUCH.

3asiBjieHHe OT WMEHU HOPUAWYEeCKOro Jvlia TOANUCHIBAeTCS PYKOBOJUTEeM
IOPU/IUUECKOTO JIULIA JTMOO yIOJTHOMOUYEeHHBIM Mpe/ICTaBUTe/IeM I0PUIUYeCKOTo JIUiia
Y 3aBepsieTCs nevatbio (Tpy HaTuuum).

3asiB/ieHre MO Mpochkbe 3asBUTENsT MOXKeT ObITb 3aro/IHeHO CIeL[UarCTOM,
OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, C TIOMOLLbIO KOMIbIOTEpPA WX OT pPyKu. B
MocJieJHeM C/Tyuae 3asiBUTe b BIMCHIBAET B 3asiBJIEHUE OT PYKH CBOW (DaMUIIHIO, UM,
OTUeCTBO (TTOJTHOCTBI0) U CTABUT TTOATIHCH.

[Ipu 3amonHeHUM 3asiBleHUs] He JOMYyCKaeTCsl MCI0J/Ib30BaHUe COKpallleHUi
cJioB U ab6peBUatyp.

dopma 3asB/IeHUsT pa3MellaeTcsi Ha O(ULMaTbHOM CaiiTe YTIOTHOMOUEHHOTO
opraHa B ceTd «lVIHTepHeT» C BO3MOXKHOCTbIO 0eCIIaTHOrO KOMHUPOBAHUS
(ckauvBaHUS).

MPOEKTHYIO [OKyMEHTAalMI0 - B C/yuyae I[JIaHUPYeMOrO0 CTPOMTE/bCTBA
AaBTOMOOM/IbHOM ZIOPOTH;
TeXHUYECKUN TacropT aBTOMOOWIBHOW [OpOTM - B C/yyae, ec/u

aBTOMOOW/IbHAS JOpOra BBeZleHa B 9KCILTyaTal[uio;

JOKYMEHT, TMO/JTBEPKAAIOLINM TI0JIHOMOUUS Tpe/CTaBUTessl 3asiBUTenst (B
clydyae obpailjeHUs 3a TIOJlyueHHWeM MYHUIMMAJbHOW YC/IyTryd TpeACcTaBUTeNs
3asiBUTEJIA).

B kauecTBe [JOKyMeHTa, TIOATBEPKJAIOLero MOJTHOMOYMSI Ha OCYIeCTBIeHUe
JeVCTBUM OT UMEHU 3asiBUTeJIsl, MOKET OBITh TIpe/iCTaB/ieHa:

[IOBePEHHOCTb, 3aBepeHHasi HoTapuaabHO (B iyuae oOpaieHuss 3a
roJiydyeHreM MYHULIUMA/IbHON yC/IyTU Tpe/icTaBuTesi U3UuecKoro Jimia);

[IOBEPEHHOCTb,  TIOANMCAaHHAsi  MPABOMOUYHBIM  JO/DKHOCTHBIM  JIML|OM
OpraHM3allii ¥ 3aBepeHHas TeuaTbio (MPY HaIWuWK), MO0 KOMWS pPeIIeHrsT O
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Ha3HaueHWU Wik 06 n3bpaHuy MKMO0 MpHKasa O Ha3HAUeHWM (H3UYeCcKOoro Juma Ha
JO/DKHOCTB, B COOTBETCTBUU C KOTOPBIM Takoe ¢u3nueckoe JUI0 006/afaeT TIpaBoM
JefCTBOBAaTb OT WMeHH 3asBuTesss Oe3 ZoBepeHHOCTH (B ciyuae obOpairieHust 3a
MOTyYeHreM MYHULMITA/IbHOW YCIYTH MPeJCTaBUTE s OPUAUYECKOTO JIULIA).

2.6.2. 3asBieHuWe U TIpUaraeMble AOKYMEHTBbI MOTYT OBITb TIpe[CTaB/I€HBI
CJIeAYIOIIMMHA CTI0OCOOaMM:

MyTeM JIMYHOTO OOpalljeH!s1 B YTI0JITHOMOUYeHHbIH opraH wixd B M®II nuuHo
b0 uepe3 CBOUX Ipe/iCTaBUTeIel;

MOCPeICTBOM TTIOUTOBOU CBSI3H;

IO 3/IEKTPOHHOU T0oYTe.

nocpeacTBoM EfuHoro noprana.

2.6.3. 3asiBieHne B (opMe 3/IEKTPOHHOTO [JJOKYMeHTa W MpuiaraeMbie
JOKYMEHTbI ~ TIOANUCHLIBAIOTCS ~ JIEKTPOHHOW — TIOATIMCHIO  3asBUTeNsT OO
Tpe/iCTaBUTeNI  3asiBUTeNsl, BHJ KOTODOU OrpejensieTci B COOTBETCTBUUA C
denepanbHbIM 3aKoHOM OT 6 ampens 2011 roma Ne 63-®3 «OO6 371eKTPOHHOMN
noanucu» M cratamu 21.1 u 21.2 ®epepasnbHoro 3akoHa ot 27 utosig 2010 roga
No 210-®3 «O6  opraHu3alyyd ~ TpeAOCTaBAeHWs  TOCYAApCTBEHHBIX U
MYHULUIIA/IBHBIX YCIIYT».

[TOKyMeHT, TIOATBEPXKAAOIUNA TIOJTHOMOUHWS TpPeJCTaBUTENs] HPUAUYECKOTO
Jla, Tpe/CTaBlAeHHbIM B (opMe 3/eKTPOHHOIO [JOKYMEHTa, Y/ OCTOBEepsSeTCs
YCUJIEHHOM  37IeKTPOHHOM  TIOANMCHIO  TMPAaBOMOYHOrO  JO/DKHOCTHOTO — JIMIIA
OpraHu3alvu.

IToKyMeHT, TIOATBep>KAAIOLIUM TMOTHOMOUUS Tpe/icTaBuTeNsi (HU3UUYeCKOoro
/LA, B TOM YMCJie UHWBUAYalbHOTO TIpeiNPUHUMATe/Is], TIpe/iCTaB/IeHHbIN B popMe
3JIEKTPOHHOTO [JOKYMEHTa, YJOCTOBepseTCsl YCUIEHHOM 3JIEKTPOHHOW MOAMUCHIO
HOTapuyca.

2.6.4. B ciyuae mipe/icTaB/ieHUs IOKYMEHTOB Ha OyMa)KHOM HOCUTesie KOTIHU
JOKYMEHTOB TIPe/ICTaBJISIIOTCSA C TIpebsB/IeHHEM TIOAJMHHUKOB /MO0 3aBepeHHbIe
revyaTbi0 FOPUIAUYeCKOro aula (Mpy Halduvd) U MOAIUCHI0 PYKOBOJUWTEISl, UHOTO
JO/DKHOCTHOTO /ML,  YIOJIHOMOUEHHOTO Ha 3TO0  KPUAUYECKHUM  JIUMLIOM,
VIHIUBU/Iya/IbHbIM TIpeArpUHMUMaTe/IeM, WIM ero yIoJHOMOYeHHoro Jjuia. Ilocse
TIPOBe/leHNsI CBEPKU TIOJ/IMHHUKU JOKYMEHTOB BO3BPALLIAKOTCS 3asiBUTEJTHO.

B ciyyae mpejcTaB/ieHUsi OKYMEHTOB (PU3WUECKUM JIMIIOM Ha OymMakHOM
HOCHTEeJIe KOMUU [JOKYMEHTOB MPEeACTaB/SIOTCS C TIpebsBIe€HWeM MOJJMHHUKOB.
ITocne npoBefgeHUs1 CBEPKU  TMOAJIMHHUKKA  JTOKYMEHTOB  He3aMeZ/IMTe/TbHO
BO3BPALAIOTCS 3asIBUTEJIIO.

Kormusi  moOKymeHTa, TIOATBEPXKAAIOLEr0  IOJHOMOYMSL  IIpeZCTaBUTeJIs
IOpPUINUECKOT0 JIWLA, YJOCTOBEpSIeTCd MOAMNMUCHI0 TIPAaBOMOYHOIO [JOJKHOCTHOTO
JIMLIa OpraHU3aLyi.

Kommusi  moOKymeHTa, TOATBEPXKAAIOLEr0  TMOJHOMOYMSI  TIpeCTaBUTEJIS
($r3rUeCcKoro /uLa, 3aBepseTcss HOTapUyCOM.

2.6.5. B ciyuae mpepcraB/ieHUsI JOKYMEHTOB Ha MHOCTPAaHHOM $3bIKE OHU
JO/DKHBI OBITH TIepeBe/leHbl 3asiBUTe/IeM Ha PYCCKHH s3bIK. BepHOCTb repeBoja U
TO/I/TMHHOCTH TIOTTMCH TTePEBOTUMKA O/DKHBI ObITh HOTAapHaIbHO Y/[OCTOBEPEHBI.
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ITOKyMeHThI He [JOJDKHBI COZlep>KaTh MOAUMCTOK MO0 MPHUITHCOK, 3aUepKHYThIX
C/I0OB ¥ WHBIX He OrOBOPEHHBIX B HHUX MUCIIPaB/JIeHUM, a Takke Cepbe3HbIX
TOBPEXXE€HWH, He TTO3BOJISIFOLMX OJHO3HAYHO UCTOJIKOBATh UX COZEP’KaHUe.

2.6.6. 3asgBUTe/IIO BBIJAETCS PACIIMCKA B I10JIyUYeHUU OT 3asBUTeJI JOKYMEHTOB
C yKa3aHueM UX [epeyHs U [aTbl UX II0Jy4eHUs YTIOJIHOMOYEHHBIM OpraHoM, a
TaK)Xe C yKa3aHUeM TepeyHsi CBeJleHUi U JOKYMEeHTOB, KOTOpbIe OYyAyT MOTy4eHsI 10
Me’KBeJJOMCTBEeHHBIM 3aripocam. B ciiyyae npesocraBiieHUs1 JOKYMeHTOB yepe3 M®L]
pacrmcka Boifaetcs ykasaHHeiM MODII.

2.7. Ucuepnblearowjuli nepeueHb OOKYMeHMOo8, HeobXxo0UMbIX 8 COOMeemcmeuu ¢
3aKOHOOame/bHbIMU U UHbIMU HOPMAMUBHBLIMU NPABOBbIMU AKmMamu 011
npeoocmasneHusi MyHUYunaabHol ycay2u, Komopble 3asisumesb 8npase
npedocmasgums no cobcmeeHHoU UHUYyuamuee, mak Kak oHU nodsaexcam
npedcmas/eHuro 8 pamkKax Mex8eo0oMCmMeeHH020 UH(POPMAYUOHHO20
g3aumooeticmeausi

2.7.1. JlokymeHTBbl HeoOXOAWMble B COOTBETCTBUM C HOPMAaTHBHBIMU
MPaBOBBIMU aKTaMU i TIPeA0CTaB/IeHUsI MYHULIUTIAIbHOM YCIYTH U HaXO/SIIeCs B
pacropspkeHUd ~ OpraHoB — TOCY[ApPCTBEHHOM — B/IaCTW,  OPraHOB ~ MECTHOTO
CcaMoyTipaB/IeHUs] OTCYTCTBYIOT.

2.7.2. 3ampelrjeHO TpeOOBaTh OT 3asBUTEJIS:

1) mnpencTaB/ieHUs] [AOKYMEHTOB U UHGOPMAlMd WIA  OCYIeCTB/IEHUS
JIeCTBUM, TIpeJiCTaBJieHue WA OCYI[eCTB/ieHWe KOTOPhIX He TMpefyCMOTPEHO
HOpPMAaTUBHbIMU IIPaBOBLIMU aKTaMU, PeryaupyrolUMy OTHOLLIeHUS, BOSHUKAIOLLe B
CBSI3U C IIpej0CTaB/IeHreM roCyjJapCTBeHHbIX U MYHULIUIIA/IbHBIX YCIYT;

2) TmpeicTaB/ieHHsT ~JOKYMEHTOB Y  HH(oOpmaluu, B TOM 4YHCJIe
MOATBEP)XKAAOLINX  BHECeHuWe  3asgBUTe/leM  IUlaThl 3@  [IpefoCTaB/ieHue
roCyapCTBEHHBbIX ¥ MYHULIUIMAIBHBIX YC/IYyT, KOTOPble HAaXOAATCH B PAaCIiOpsyKeHUU
OpPraHoB, Tpe0CTaBIIAIIUX roCy/JapCTBeHHbIe yCJIyTH, OpraHoB,
TpeOCTaB/ISAIMX MYHULUIIA/IbHBIE YCIYTH, WHBIX TOCYJapCTBEHHBIX OPraHoB,
OpraHoOB MECTHOT'O CaMOyTIpaBJieHus JIUOO TI0/[BeJJOMCTBEHHBIX TOCY/JapCTBEHHBIM
OopraHaM WIM OpraHaM MeCTHOTO CaMOYIIpaB/ieHWsl OpraHu3aliui, YuaCTBYIOIIUX B
TpejoCTaB/IeHUM TIpeyCMOTPeHHbIX yacThio 1 crathu 1 defepanbHOro 3aKoHa ot 27
ntosig 2010 roga Ne 210-®3 «O6 opraHu3aliM MpeOCTaBIeHUs TOCYyAapCTBEHHbIX U
MYHULIMIA/IBHBIX ~ YCJIYT»  TOCY[AAPCTBEHHbIX W MYHMLMWNAJbHBIX  yCIyT, B
COOTBETCTBUM C HOPMAaTUBHBIMU MpPaBOBbIMM akTamu Poccuiickon Penepauuu,
HOPDMaTUBHBIMU TIPAaBOBbIMU  akTamMu CyOwbekToB Poccuiickoit  depeparuu,
MYHULMIIA/IbHBIMU [IPABOBbIMU aKTaMU, 3a UCK/IFOUeHHeM JJOKYMEeHTOB, BK/IFOUEeHHbIX
B OIpejiesieHHbIM YacThto 6 ctaTbu 7 ®efepanbHOro 3akoHa ot 27 wross 2010 roga
Ne 210-®3 «O6 opraHu3any  TIPeJOCTaBAEHHS  T'OCYJAPCTBEHHBIX U
MYHULUIIA/IBHBIX YC/IyT» TepedyeHb [JOKYMEHTOB. 3asiBUTe/b BIIpaBe IpeiCcTaBUThb
yKa3aHHble [JOKYMeHTbl UM UWH(OpMal[Mi0 B OpraHbl, Tpe/OCTaB/sIOI[1e
roCy/jlapCTBeHHbIe YCJIYyTd, U OpraHbl, MpeaoCcTaB/ALINe MYHULUNAbHBIE YCIYTH,
110 COOCTBEHHOM MHULIMATHBE;
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3) ocyliriecTBIeHUs AeMCTBUM, B TOM UKC/Ie€ COTJIaCOBAHWM, HEOOXOAMMBIX /ISt
TI0JTyueHus TOCYJapCTBeHHbIX ¥ MYHULIMIIANBHBIX YCIYT U CBA3aHHBIX C oOpailleHreM
B WHble TOCYyJapCTBEHHble OpraHbl, OpraHbl MEeCTHOrO CaMOYTIPaBJIeHHs,
OpraHu3alMy, 3a WCK/IOUeHWeM TMOJyYyeHUs] yUIYr W TMOJydeHUs1 JOKYMEHTOB U
vH(boOpMalMK, TpeAoCTaB/sseMblX B pe3y/bTaTe TMpPeJOCTaBAeHUs] TaKuX YCJyT,
BK/IFOUEHHBIX B IE€PeYHH, YKa3aHHble B yacTu 1 cratbu 9 Pefepa/sbHOTO 3aKOHa OT
27 wrong 2010 rtoma Ne 210-@3 «O6 opraHusai[id TIpeoCTaBJ/IeHUsS
roCyAapCTBEHHBIX U MYHULIUIIA/IbHBIX YCIIYT»;

4) mnpeAcTaB/eHUs [JOKYMEHTOB W WH(pOpMal[Md, OTCYTCTBUe U (W/IM)
HEJIOCTOBEPHOCTb KOTOPBIX He YKa3bIBaJIMCh MPU M€PBOHAYA/IbHOM OTKas3e B NpUeMe
JOKYMEHTOB, HeoOXOAWMBbIX MJid TPeJOCTaBlAeHUs] TOCYZapCTBEHHOW WU
MYHULIATIAIBHOW ~ yC/IyTH, /MO0 B  TIpe/OCTaB/ieHUH TOCYJapCTBEHHOM WU
MYHHULIUNATIBHOU YC/IYTH, 338 UCK/TFOUEHHEM CJIeYIOLINUX CTy4daeB:

a) u3MeHeHHe TpeOOBaHMI HOPMATHMBHBIX IIPAaBOBBIX AaKTOB, KaCAROIIUXCS
NpeJioOCTaB/AeHNs  TOCYJAPCTBEHHOM WM  MYHULMMOAIbHOM  yCIyrH, TOC/e
TepBOHAYA/IbHOM TI0ZIaUM 3asiBJIeHUSI O TIPeAOCTaBJIeHUU TOCYJapCTBEHHOU WU
MYHULIUMNATBHOU YCITyTH;

6) Ha/MuMe OMIMOOK B 3asiBJIEHWH O TIPe/[0CTaB/IEHUH TOCYZApCTBEHHOW WM
MYHULIUNAJIBHOWM ~ YCAYTM W [TOKYMEHTaX, IIO[AHHBbIX 3asBUTE/IeM II0C/Ie
MepBOHAYa/IbHOTO  OTKa3a B TIpUeMe  JIOKYMEHTOB, HeOOXOAWMBIX /ISt
TIpe/[OCTaB/IeHHsI TOCYJapCTBEHHONW W/IM MYHMWIMINAJILHOM yCiayrv, /mbo B
Tpe/i0OCTaB/I€HUN TOCYJapCTBEHHOW WM MYHULIUMNAJIbHOW YCIYTU U He BK/IHOUEHHBIX
B Ipe/ICTaB/IeHHbIN paHee KOMILIEKT I0KYMEHTOB;

B) MCTeueHWe CpOKa [IeMCTBUS JOKYMEHTOB WM W3MeHeHWe WH(pOopMaluu
rocsjie TlepBOHAYa/JbHOTO OTKa3a B TIpUeMe J[OKYMEHTOB, HeOOXOAWMBIX [Jisi
Tpe/0OCTaB/ieHUs] TOCYJapCTBeHHOW WIM MYHMWIMMNAJbHOW yciayrd, 5aubo B
NpeJi0CTaB/IeHNH FOCYJapCTBEHHOW WU MYHULUIIAILHOW YCIYTH;

I) BbIIBJeHHWe [OKyMEeHTaJbHO TIOATBepP)KAeHHOro ¢akra (MpHU3HAKOB)
OIIMOOYHOTO WM TTPOTUBOIIPABHOIO AeHCTBUs (Oe3MeMCTBHS) JO/PKHOCTHOTO JIHIA
opraHa, MNpeAoOCTaB/AOLLIero  TOCyJapCTBEHHYK  yCIyry, WIA  OpraHa,
Tpei0CTaB/IsAIOIIero MYHULUITA/IBHY IO yCIyTy, roCy1apCTBEHHOT O W
MYHULIATIAJIBHOTO ~ C/y’Kailero, paboTHWKa MHOTOMYHKI[MOHAJBLHOTO  IIeHTpa,
pabOTHMKa OpraHHW3al[iH, ITpeyCMOTPeHHOH uacThio 1.1 cratbu 16 degepambHOro
3akoHa oT 27 wuronsag 2010 roga Ne 210-P3 «OO6 opraHu3zaluu TpeOCTaB/eHHUs
rOCyJJapCTBEHHbIX W MYHHULMMNANbHBIX yCIyr», MNPU TepBOHAYa/JlbHOM OTKase B
npreMe JOKYMEHTOB, HeOOXOAUMBIX [i/isi TpeAoCTaBAeHUs] TOCYyJapCTBeHHOW WU
MYHULIATIAIBHOW ~ yC/IyTH, /MO0 B  TIpe/OCTaB/ieHWH TOCYJapCTBEHHOM WU
MYHHULIUNAJIBHOU YCJIyTH, O YeM B MHWCbMEHHOM BHJEe 3a TOANMUCHI0 PYKOBOAUTEJIS
OpraHa, MpeJOCTaB/SIOLIer0  TrOCYJapCTBeHHYK  YCJIyry, WIM  OpraHa,
TpeZi0CTaB/ISIFOLLETr 0 MYHULIATATBHYIO yCIyTy, PYKOBOAUTES
MHOTO(YHKIIMOHA/ILHOTO LIeHTpa TIpM TepBOHAYa/ibHOM OTKa3e B [pUeMe
JOKYMEHTOB, HeOOXOAWMBIX [II1  TIPeJOCTaB/eHWs] TOCYJapCTBEHHOW WU
MYHULIATIAIBHOW  YCIyTH, JUOO PYKOBOAWTENS OpraHW3al[iH, IpeayCcMOTpeHHOU
yacTteio 1.1 crateu 16 ®PepepanbHoro 3akoHa ot 27 utosisi 2010 roga Ne 210-P3 «O6
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OpraHu3aldyd TMpeJoCTaB/ieHHuss TOCYJapCTBEHHbIX W MYHULUIAABHBIX YyCJIyT»,
yBeJOMJIIeTCS 3asiBUTe/lb, a TakKe TIPUHOCATCS W3BUHEHUS 3a [JOCTaBJeHHbIE
Hey100CTBa;

5) mpefocTaB/ieHUsT Ha OyMaKHOM HOCHTeJle AOKYMEHTOB M HWH(OpMaIiH,
3/IeKTPOHHbIEe 00pa3bl KOTOPBIX paHee ObLTH 3aBepeHbl B COOTBETCTBHUH C MYHKTOM
7.2 yactu 1 ctateu 16 ®@epnepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-P3 «O6
OopraHu3alliyd TpeJoCTaB/leHNUs TOCYyAAPCTBEHHbIX U MYHULMIAIbHBIX YCIyT», 3a
HCK/TFOUeHWeM CJTyuaeB, eC/IM HaHeceHHe OTMETOK Ha TaKhe JOKYMEHTBI JIU0O UX
U3bsTUE SIBJIIETCS He0OXOAUMBIM yC/IOBHEM TIpPe/IoCTaB/IeHUsI TOCY/1apCTBEHHON WIn
MYHULIUNABHOW yC/IyTHM, W WHBIX CJly4aeB, YCTAHOBJIEHHBIX (PefepabHbIMU
3aKOHaMH.

2.8. Hcuepnbiearowjuli nepeueHb OCHOBAHUL 0/151 OMKA3a 8 npueme 0OKYMeHmoa,
HeobXxo0UMbIX 015 npedocmas/aeHusi MyHUyundabHol ycayau

OcHoBaHUMU AJId OTKd3da B IIpyueMe 3d4d4BJ/IeHHdA W IIpWldld€éMbIX K HeEMY
AOKYMEHTOB, HeO6XO,E[I/IMbIX AJId  T[IpeaoCTaB/1eHHsA MYHHHHHaHbHOﬁ yQiyru, He
nmeeTcs.

2.9. Hcuepnbleatowjuli nepeueHb OCHO8AHULI O/151 NPUOCMAHOB/AEHUS UAU OMKa3d
8 npedocmasneHuu MyHUyunaabHoll yciayau

2.9.1. OcHoBaHueM Jj11 OTKasa B [preMe K paCCMOTPEHUIO 3asiB/IeHUs SBJIeTCS
BbIsIBJIeHHe HecobJTi0/leHrsT yCTaHOBIeHHBIX cTaThell 11 ®enepasbHOTO 3aKOHA OT 6
armpesii 2011 roma Ne 63-@3 «O0 3/1eKTPOHHOM TOANMCH» YCIOBUM TIPU3HAHUS
JIeiCTBUTeNIbHOCTH  KBa/IM(PUI[MPOBAHHOW 2/IEKTPOHHOW TioAmucyd (B CJydae
HarpaB/IeHUs1 3asB/I€eHWs W [pWIaraeMbix JOKYMEHTOB, [pPefyCMOTPEHHBIX
HaCTOSIIIIUM a/IMUHUCTPAaTHBHBIM PerjlaMeHTOM, B 3JIEKTPOHHOU (opme).

2.9.2. OcHOBaHMM [Jis1 TIPDUOCTAHOBJIEHUS TIPEAOCTABIEHUS MYHULUIIAIbHOU
YCJIYTU He UMeeTCs.

2.9.3. OcHOoBaHMeM /i1 OTKasa B MpeJOCTaBJIeHUH MYHULMNAJbHOW YCIyTH
SIBJIIETCS Herpe/CTaB/ieHhe [JOKYMEHTOB, yKa3aHHBbIX B TyHKTe 2.6. HaCTOSLEro
aJIMUHUCTPATUBHOIO perjiaMeHTa.

2.10. I1epeueHb ycrye, Komopble 18A510mcsi He06x00UMbIMU U 00513amenbHbIMU
0151 npedocmaesneHuss MyHUyunanabHol ycayau, 8 mom uucae ceedeHusi 0 00KyMeHme
(OokymeHnmax), ebi0agaemom (8b10agaemMbix) oOp2aHu3ayusaMu, yuacmeyowumu 8
npedocmasneHuu MyHUyundaabHoU ycayau

YCJ'IYFI/I, KOTOphbIe  ABJIAETCA HEO6X0,E[I/IM]:>IMI/I U 00s3aTebHBIMU A
npenocTaB/1eHUA MYHHHHHaHbHOﬁ yQiayru, OTCyTCTBYHOT.
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2.11. Pazmep naambl, 83umaemoll ¢ 3aseumessi npu npedocmasneHuu
MYHUYUNAAbHOU YCayau, U Cnocobbl ee 83UMAHUs1 8 CAy4asx, NpedyCMOMpPEeHHbIX
¢hedepanbHbIMU 3aKOHAMU, NPUHUMAEMbIMU 8 COOMEemcmauu C HUMU UHbIMU
HOpMAmMueHbIMU NpasosbiMu akmamu Poccutickoli @edepayuu, HOpMamueHbIMU
npasoebiMu akmamu obaacmu, MyHUYuUNaabHbIMU NPA8O8bIMU AKMamu

Hpe,l[OCTaB]'IEHI/Ie MYHHHHHBHBHOﬁ yaiyru OoCymecTB/IdeTCd OJisd 3asiBUTe el
Ha 6@3B03ME3,[[HOI‘/JI OCHOBe.

2.12. MakcumanbHblli CPOK 0H#CUOAHUSA 8 oUepedu npu nodauve 3anpocd o
npeodocmasneHuu MyHUyunaabHOU yC/y2u U npu nojay4yeHuu pe3yabmama
npedoCcmasneHHol MyHUYunaabHol ycayeu

MakcrmanbHbIM CPOK OKW/IaHUSI B OUepey Mpu rojave yBeAomeHus v (WIn)
TIpY TIOJTyY€HHHU pe3yJibTaTa He [N0/DKEeH TpeBbIlaTh 15 MUHYT.

2.13. Cpok pecucmpayuu 3anpoca 3asigumesis
0 npedocmasaeHuu MyHUYyunaabHoll yc/y2u, 8 mom yuc/ae 8 31eKmpoHHoU ¢popme

2.13.1. Peructpauus 3asBjeHMs, B TOM UHWC/Ie B 3JIEKTPOHHOU (Qopme
OCYLLIECTBJISIETCS B [IeHb €ro MOCTYIUIeHUs (TMPHY MOCTYIJIEHWH B 3JIEKTPOHHOM BU/E B
Hepabouee Bpemss — B OmwkaMimuii pabouuii JieHb, C/eAYyIOIMM 33 JHEM
MOCTYTJIEHUSI yKa3aHHbBIX JOKYMEHTOB).

2.13.2. B ciyuyae ec/iv 3asgBUTe/Ib HarpaBU/l 3asiBjieHHWe O IMpeJOCTaB/IeHUU
MYHULIUMAJIBHOM  YCAYTW B 3/IEKTPOHHOM BHJe, TO [JOJ/DKHOCTHOE —JIULO,
OTBETCTBEHHOE 3a MpeJOCTaB/JieHe MYHHULUMNAIbHOM YCIYTU, TTPOBOJUT TPOBEPKY
3JIEKTPOHHOW  MOJIMWCH, KOTOPOM TOAMNMCAHBbI 3asiBJieHWe W [puiaraeMbie
JIOKYMEHTHBL.

[IpoBepka YCUIEHHOU HeKBa/U(PULMPOBAHHOM u YCUIEHHOMN
KBa/IM(MLIMPOBAHHOM 3/IEKTPOHHOM TMOAINKCH OCYIIECTBJISIeTCSI C HCI0J/Ib30BaHUEM
VMEIOLIUXCS CPeACTB 3JIEKTPOHHOM TIOANWCA WM CPeZCTB MH(OPMAaLMOHHOU
CUCTEMBI TOJIOBHOTO YZOCTOBEPSIFOLLIErO LIeHTpa, KOTOopasg BXOAUT B COCTaB
VMH(PaCTPYKTYPBHI, obecrieunBaroLLei VMH(OPMAaLMOHHO-TEXHOJIOTUYEeCKOe
B3aUMOJIEICTBUE [EUCTBYIOIIMX U CO3[aBaeMbIX HMH(POPMALMOHHBIX CUCTEM,
VICTI0JIb3yeMBIX ZIJIs1 PeJ0CTaB/IeHs] MyHULIMNA/IbHOM yciyTry. [IpoBepka ycuieHHOU
KBa/IM(PULIMDOBAHHOW  37IeKTPOHHOM  TOANWCHA  TakXXe  OCYLLeCTB/sSeTCA  C
WCII0/Ib30BaHWEM  CpeACTB  WH(POPMALMOHHOM  CHUCTEeMbl  aKKpPeJIUTOBAHHOIO
YA0CTOBEPSIOLLEro LeHTpa.

[IpoBepka  MpPOCTOM  3MEKTPOHHOM  TIOATIMCU  OCYILECTB/SETCS  C
WCII0/Ib30BaHWEeM COOTBETCTBYIOL[EIO CepBUCAa €JUHOM CHUCTeMbl WJeHTU(hUKAIUU U
ayTeHTU(PUKALIUU.

2.14. TpebosaHusi K noMewjeHUsIM, 8 KOmopblx Npedocmaeg/siemcsi MyHUyunaabHas
ycayaa, K 3any 0HUOaHusi, Mecmam 0/s1 3ano/HeHUs1 3anpocos 0 NpeoocmasieHuu
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MYHUYUNAAbHOU ycayau, UHGpOPMAYUOHHBIM cmeHOaM ¢ 0bpas3yamu Ux 3anoHeHust u
nepeuHem 0OOKyMeHmMo8, He06Xo0UMbIX 015 NpedoCcmaseHusi MyHUyundabHoll ycayeau,
8 MoM uuc/e K obecnedeHuro 00OCMynNHOCMU 0/ UHBA/IUOO8 YKA3AHHbIX 005eKMos 8
coomgemcmauu ¢ 3akoHooamenbcmeom Pocculickoli @edepayuu o coyuanbHoU
3auwjume UH8aAUO08

2.14.1. UeHTpanbHbId BXOJ, B 3/laHHe YTIOJJHOMOUEHHOIO OpraHa, B KOTOPOM
NPeJIOCTaBJISIeTCST MYHHULUIMAMbHAs yCayra, obopy/AyeTcs BBIBECKOW, Cofeprkalleit
MH(pOPMALIMI0 0 HAUMEHOBaHUU U peXXrMe paboThl YTIOJTHOMOUEHHOTO OpraHa.

Bxon B 31aHuve, B KOTOpPOM MpeJOCTaB/SIETCS MYHULMNAJbHAS YCIyra,
o0opyyeTcsi B COOTBETCTBUM C TpebOoBaHHsIMH, 00eCcreurBarOIMMUA BO3MOXXHOCTh
OecripensITCTBEHHOTO BXOJla WHBA/JWJOB B 3/laHMe W BbIXOZAa W3 Hero (MaHAYC,
TIOPYYHU).

Bxopg B 37aHMe (momelrieHHe) MHOTOGYHKIIMOHABHOTO 1leHTpa W BBIXOJ, U3
Hero  00OpyJyIHOTCS ~ COOTBETCTBYIOIIMMM  yKa3aTelssMH C  aBTOHOMHBIMHU
HUCTOYHWKaMU OecriepeOOMHOTO TWTAHUS, a TaK)Ke JIECTHUI[AMHM C TIOPYYHIMH U
NaHycaMy [Jisl iepeIBWKeHUsI IeTCKUX M MHBAJMAHBIX KOJISICOK B COOTBETCTBUU C
TpeboBaHusMH PeziepanbHOTO 3aKoHa '"TexHUUYECKHi perjiaMeHT O 06e30TacHOCTH
3/laHAW U COOPY’>KeHUH'".

2.14.2. T'paxpaHaMm, OTHOCSLLUMCS K KaTerOpud WHBAJIUZO0B, BKJIIOYast
VIHBAJIU/IOB, 15(Q (00153 %{0)1117D:¢ Kpec/a-KoJIsICK1 17| co0aK-TPOBO/IHHKOB,
o0ecrneurBarOTCS:

BO3MOJXHOCTb CaMOCTOSITE/IbHOTO TepeABIKEHUsI TI0 3/aHUI0, B KOTOPOM
Npe/ioCTaB/IsIeTC ~ MYHMULMIIAbHAsg yCjiyra, B Leasx [JOCTylla K  MecTy
TpeZi0CTaB/IeHUs YCJIYTHU, B TOM UKCJIe C IOMOLLBI COTPYAHUKOB YTIOJITHOMOYEHHOTO
OpraHa;

BO3MO>XHOCTh TTOCaJKM B TPAHCIIOPTHOE CPeACTBO U BBICAJJKK W3 HEro repep
BXOZIOM B 3/laHWe, TJe TpefoCTaB/seTCd MyHULWNAJbHAsA yCJIyra, B TOM 4uC/Ie C
MCTI0/TIb30BaHNEeM Kpec/ia-KOJISICKM U TIPU HeoOXO0AUMOCTHU C TIOMOILIBI0 COTPYAHUKOB
YTI0/ITHOMOUEHHOI0 OpraHa;

COMPOBOJK/|eHe UHBAJIW/I0B, UMEIOIUX CTOMKHUE HapylLleHUs (DYHKIUK 3peHust
U CaMOCTOATE/IbHOTO TIepe/IBIKeHUs, 10 TeppUTOPUM 3[aHusl, B KOTOPOM
Mpe/loCTaB/IsIeTCs MyHULMITIAIbHAs yCIIyTa;

COJIeCTBYEe WHBaIUAY MpPU BXOJE B 3/jaHHe, B KOTOPOM Ipe0CTaB/seTCs
MyHULMIanAbHasi yCJayra, ¥ BbIXOZE W3 Hero, WH(POPMHUpPOBaHWE WHBaIUZA O
JOCTYTHBIX MapIIpyTax 06111eCTBeHHOT0 TPaHCIIOPTa;

Hajjiexalljee pasMelljeHMe HocuTeselt wuH(oOpMaluu, HeoOXoAUMON /st
obecrieueHusi 6eCTIpensTCTBEHHOTO AOCTyTa WHBA/IUJOB K MeCTaM TIpe[j0CTaB/IeHus
MYHULIUMNAJIBHOW YCJIYTU C YY€TOM OrPpaHUUYEHUs] UMX >KU3HeAesiTelbHOCTH, B TOM
yrcsie nybmupoBaHue He0OXOAUMOM i TIpeJOCTaB/IeHUs] MYHHUIUIA/IBHOM yC/TyTH
3BYKOBOU U 3pUTe/IbHOM MH(MOPMaLMK, a TaKXXe HaAMUCel, 3HaKOB U MHOM TeKCTOBOM
U rpaduueckoil HH(OpPMAlMKM 3HAKAMM, BBITIOJIHEHHbIMU pebeHO-TOUeYHbIM
mpu@Tom bpalisis 1 Ha KOHTPAaCTHOM (DOHE;
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obecrieueHue AOMycKa B 3/jlaHUe, B KOTOPOM TIPe/[OCTaB/IsSIeTCsl MyHULIATIaIbHAast
yciiyra, Cco0aKku-TIpOBOAHMKA TIPU Ha/IMUMM JIOKYMEHTa, TOATBEpPKAAIOIIero ee
crieliuasibHoe oOydeHue, BbIJaHHOTO TI0 (opMe ¥ B TIOpsiiKe, YTBEP)KIEHHBIX
IprKa3oM MUHUCTepPCTBa TPy/Ja M COLMa/bHOM 3auuThl Poccuiickon ®enepaliiu OT
22 viroHs 2015 roga Ne 386H;

OKa3aHHe TIOMOIIM, HeoOXoJUMOU AJid TIOMyueHWs B AOCTYIHOW [ HUX
dbopme nHbOpPMaLMK O MpaBWIaX NpeAOCTaBlIeHUs] MYHULUMIIAJbHOW YC/IyTH, B TOM
yrcsie 00 odopMieHMM HeOOXOJUMBIX /s TOMyYeHUs MYHHWIMMAJIbLHOW YyC/IyTh
JOKYMEHTOB U COBEpIIeHUWd UMH [APYTUX HeoOXOJUMbIX [Jisl  TIOMy4YeHUs:
MYHULUIAIbHOW YCIYTH JNelCTBUM;

obecrieueHWe TIpU HeOOXOAWMOCTH [IONyCKa B 3/laHWe, B KOTOPOM
Tpei0CTaB/IsIeTCA MYyHULIAMA/IbHAsS yCIIyTa, CypZOoIepeBojumrKa,
TU(]JI0Cyp/I0TIepeBO/IUHKa;

OKa3aHue COTPYJAHWKAaMH YTIOJTHOMOUEHHOrO0 OpraHa, MpeJoCTaB/ISIOLMMA
MYHULIATIAIBHYIO YCIYTY, MHOM HeoOXOoAuMOW WHBAIMAaM TIOMOIIM B MPe0/[0/IeHUN
6apbepoB, MelIaIUX IMOTyYeHUI0 UMY yCTyT HapaBHe C APYTUMU JIULIAMHU.

2.14.3. Ha TeppuTopuM, TIpuWaerarolled K 3[aHUI0, B KOTOPOM
NpeJiOCTaB/IsIeTC MYHHULMMNANbHasA yC/iyra, OPraHU3YKOTCSI MecCTa [Jid TapKOBKU
TPAHCIIOPTHBIX CPEJICTB, B TOM UHWCJIe MeCTa Jjisl TADKOBKU TPAHCIOPTHBIX CPe/CTB
WHBaMUI0B. JoCTyT 3asBUTe/IeN K MTapKOBOUHLIM MeCTaM SIBJIsieTCsl 6eCTiiaTHLIM.

2.14.4. TlomelieHus1, pejHa3HaueHHbIe 151 TIPe0CTaBAeHNs MYHULUIIAIbHOU
YCIYTH, AO/DKHBI COOTBETCTBOBATh CAHWTAPHO-3MUAEMHOJIOTHYECKUM TIpaBWIaM U
HOpMaTHBaM.

B  rnomenjeHusiX  YTIOTHOMOYEHHOrO  OpraHa Ha  BHUJHOM  MecCTe
yCTaHaB/IMBAKOTCSI CXeMbl pa3MelleHHs CpeACTB I[I0XKapOTYLUeHWs U IyTeu
5BaKyaL1u.

[TomelieHusi ~ MHOTO(MYHKLIMOHAJBLHOTO  LIeHTpa B COOTBETCTBUU  C
3aKoHO/aTebCTBOM Poccuiickoit ®Peziepal[iil  [IO/DKHBI OTBeYaTb TpebOBaHUAM
TI0>KapHOM, CAHUTAPHO-3ITHeMHUOIOIMUYeCKOM 0e30IacHOCTH, a TakKXKe JO/DKHBI ObITh
00opy/IoBaHbl CpEeACTBAMU TI0XKAPOTYIIIeHWs] W OTOBEIeHWss O BO3HUKHOBEHUH
ype3BbIUaMHOM CUTyal[dd, CUCTeMOW KOHJWLIMOHUPOBAHUSI BO3/lyXa, WHBIMU
cpeAcTBamMH, 00ecCreurBarOIMMH  0e30MacHOCTh U KOM(MOpPTHOe TpebbIiBaHHe
3asiBUTEJIEN.

2.14.5. MecTta oXXuJiaHUSI U TIpUeMa 3asiBUTesiell JO/DKHBI ObITh yA00HBIMU,
o0opyZj0BaHbI CTOMIAMH, CTY/IbsIMU, ObecrieueHbl O/laHKaMH 3asiBlIeHUM, 0Opa3ijaMu
VX 3ar10/IHeHUs, KaHLleJIIPCKUMU MMPUHAAJIeKHOCTSMM.

Mecta  uHbOpPMHMpOBaHUS,  MpeJHa3HAueHHble /i1  03HAKOMJIEHUS
3aMHTePeCOBAaHHBIX JUlL] C WHGOPMAIL[MOHHBIMU MaTepuaniaMu, 00O0pyAyOTCS
MH(OPMAaIMOHHBIMUA CTeHJaMH, HarasiiHOW HMH@OpMalvel, nepeuHeM JOKYMEHTOB,
HeOOXOUMBIX [ TIPe/OCTaB/IeHUs MYHUIUTIANILHON YC/IyTU, a TakKKe TeKCTOM
aZIMUHHACTPAaTUBHOTO pPerjiaMeHTa.

AJIMUHUCTPAaTUBHBIA perjiaMeHT, MYHULWNA/JbHbIA [PAaBOBOM akKT O €ro
yTBEpXKAEeHUH [JO/DKHBI OBITh JOCTYMHBI /i1 O3HAKOMJIEHHsS Ha OyMaKHBIX
HOCUTeJISIX.
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KabuHeTbl, B KOTODBIX OCYILECTBJISIETCSI TIpUeM 3asiBUTesie, 0b6opyayroTcs
nHGOpPMaI[MOHHBIMU TabyiMukamMu (BbIBeCKaMHM) C yKa3aHMeM HoMepa KaOuHerta,
HavMeHOBaHHWsl CTPYKTYPHOIO TMofpa3fesieHus (Mpy HaJIWuvy) YT0JHOMOUYEHHOIO
opraHa. Tabsuuku Ha [Bepsix KaOWMHETOB WM Ha CTeHaX [OJDKHBI OBbITb BU/IHBI
TIOCETUTEJISIM.

2.15. Tlokazamenu docmynHocmu U Kauecmea MyHUYunaabHoU ycayau

2.15.1. TlokasarensiMy JOCTYITHOCTH MYHULIUIA/ILHOM YC/IyTH SIBJISTFOTCS:

MH(OPMUPOBaHKeE 3asiBUTE/IEN O MPeA0CTaB/IeHUA MyHULUIIaTbHOU YCIYTH;

o0opy/ioBaHMe  TeppUTOpHM, TIpWIEeralwIldXx K  MeCTOPACIOJI0XeHUIO
YTO/IHOMOUEHHOTO OpraHa, ero CTPYKTYPHBIX TMoJpa3jie/ieHui (Mpyd Haaudui),
MeCTaMM TapKOBKM aBTOTPAHCIIOPTHBIX CPeACTB, B TOM 4YMC/Ie [ JHL C
OrpaHWYeHHbIMU BO3MOXHOCTSIMY;

obopy/ioBaHKe TIOMell[eHH YTIOJTHOMOYeHHOTO OpraHa MeCTaMHW XpaHeHWUs
BEepXHEH OJIeXK/Ibl 3asiBUTeIe, MeCTaMy 0011[ero MoIb30BaHus;

cobmogenue rpadrka paboTel YTIOTHOMOUEHHOI'O OpraHa;

obopyZioBaHHWe MeCT OXWJAHWsA U MeCT TIpUemMa 3asiBuTesiell B
YTMONMHOMOYEHHOM OpraHe CTY/bsMH, CTOJaMd, obecrieueHWe KaHLIEISIPCKUMU
TIPUHA/JIe)KHOCTSMHU JIJ151 TIPe0CTaB/IeHHsI BO3MOYKHOCTH O(POPM/IEHUS JOKYMEHTOB;

BpeMsi, 3aTpayeHHOe Ha TOoJIydyeHHe KOHEYHOro pe3yJibTaTa MYHULMIaIbHOU
YCJIyTH.

2.15.2. Tloka3arensiMyd KaueCTBa MyHHULIMIIATbHOM YCIYTH SIBJISTFOTCS:

KOJIMYeCTBO B3aUMOJEUCTBUW 3asBUTENA C [JOJDKHOCTHBIMU JIMLIAMHU TIPU
Tpe/i0CTaB/IeHUA MYHULIUIIATBHOM YCJIYTH U UX NIPOJO/DKUTEBHOCT.

cobmofieHe  CPOKOB W TIOC/eOBaTebHOCTH  BBITIOJIHEHHS ~ BCEX
aZIMUHHACTPAaTUBHBIX rpoueayp, rpealy CMOTPEHHBIX aIMVHACTPAaTUBHBIM
perjiaMeHToM;

KOJMYeCTBO OOOCHOBAHHBIX >Kajob 3asBUTeNed 0 HecoOJII0JeHUH TIOpsIKa
BBITIOJIHEHUS aJMUHUCTPAaTUBHBIX TPOLEAYP, CPOKOB perucTpalyy 3ampoca u
TIpe/IOCTaB/IeHUsT MYHULMMAIBHON yCayrH, 06 OTKase B WCTpaB/IeHUN AOMYIeHHbIX
OTeYaToK U OIIMOOK B BbIIAHHBIX B pe3y/ibTaTe TpeJoCTaBIeHUs MYyHULIUIATbHOM
YCAYTH JOKYMEeHTax /MO0 O HapylleHWM CPOKa TaKUX WCIpaB/IeHUHM, a TakkKe B
ciydyae 3aTpeboBaHMS  [O/DKHOCTHBIMU — JIMI[AMM  YTIOJTHOMOYEHHOTO — OpraHa
JIOKYMEHTOB, IJIaThl, He NPeAyCMOTPEHHBIX a/IMUHUCTPAaTHBHBIM PErJIaMeHTOM.

2.15.3. 3asBuTensam obecrieurBaeTCsl BO3MOXXHOCTb MOJTyueHUst THGOPMAaLH O
X0/le TIpe/IoCTaB/leHUsI MyHULIMINAAbHOW yC/IyTH MU JIMUHOM MpUeMe, TI0 TeieoHy,
T0 3JIEKTPOHHOU nouTe, Ha EauHOM nioprarne.

2.16. I1epeueHb Knaccos cpedcma 3/1eKMpoHHOU noonucu, Komopble
00nycKawomcs K UCno/ib308aHUI0 Npu 0bpaujeHuu 3a noayyeHuem
MYHUYUNAAbHOU ycayau, OKa3bleaemoll C npuMeHeHuem
YCuseHHOU Ke8aauguyupo8aHHOU 31eKmMpPOHHOU noonucu
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C yuerom TpebGoBaHuii K cpeficTBaM 3/IeKTPOHHOM TOATMCH, YTBEP)KIEHHbIX
npuka3oMm PeznepanbHOM Cay»KOb1 Oe3omacHocTu Poccuiickoit Pepepaiyu ot 27
nekabpss 2011 roga Ne 796, mpum oOpallleHUH 3a TIOyYeHHEM MYHHIMMNAIbHON
YCIyTH, OKa3blBaeMOM C TIpUMeHeHWeM YCWJIeHHOW  KBalMU(HULIMPOBAaHHOU
3JIEKTPOHHOW TMOJANUCH, [OIMYCKAlTCS K HWCMHO0Jb30BaHUID CeAYHIUe KJIacChl
cpeacTB anekTpoHHOU noanucy: KC2, KC3, KB1, KB2 u KA.

III. CocraB, noc/e0BaTe/IbHOCTh U CPOKU BBITIOJIHEHUS a MUHUCTPATUBHBIX
niporieslyp, TpeboBaHUs K TTOPSAKY WX BBITIOJIHEHUS], B TOM YKC/ie 0COOeHHOCTH
BBITIOJIHEHUS a[MUHACTPAaTUBHBIX MPOLIEAYP B 3JIEKTPOHHOU (popMe, a TaKxKe
0COOEHHOCTHU BBITIOJIHEHUS aIMUHHCTPATHUBHBIX Tpoueayp B M®IL]

3.1. TlpemocTaBneHre MYHMWIUIAJIbHOW YCIYTH BK/IIOYAeT B ce0sl cefyrolye
aJMUHUCTPaTUBHbIE MPOLIeAYPHI:

TpYeM U perucTpalys 3asiBJIeHUs U TIpuiaraemMbiX JOKYMEHTOB;

pacCMOTpeHre  3asiBieHUs1 W TpWlaraeMbIX  JIOKYMEHTOB,  TIPUHSTHE
MYHUILIATIAJTBHOTO TIPaBOBOTO aKTa 00 yCTaHOBJIEHWM WA U3MeHeHWH (00 OTKase B
YCTAaHOB/IEHUA WA W3MEHEHWM) TpaHul] TPUJOPOXKHBIX TMOJOC YaCTHOU
aBTOMOOW/TLHOM JJOPOTH;

Bbl/laua MOArOTOBJIEHHBIX JOKYMEHTOB 3asiBUTEJIIO.

3.2. I[Ipuem u pecucmpayus 3aseneHust U npuaazaembix OOKyMeHmos

3.2.1. HOpuguueckum (akTOM, SBJASIOLUIMMCS OCHOBaHWEM /i1 Hauaja
BBI[IO/THEHUSA  AJJMUHUCTPATUBHOM  TPOLeAYPbl, SB/ISETCA  IOCTYIUIeHWEe B
YTonMHOMOUEHHBIV OpraH 3asiBleHUs Y NPU/iaraeMbIX JOKYMEeHTOB.

3.2.2. JIOJUKHOCTHOe JIUL0 YTIOJIHOMOYEHHOI'0 OpraHa, OTBeTCTBeHHOe 3a
TpUeM W PErucTpalyio  3asB/ieHHs B [leHb [IOCTYIUIeHWs 3asiBjieHust (Tpu
TOCTYTUIEHWH B 37IEKTPDOHHOM BHJe B Hepabouee BpeMs — B O/ivKaMiinii paboumii
[leHb, CJIeAYIOLMN 3a JHEM TOCTYTJIeHUs] yKa3aHHbIX JOKYMEHTOB):

OCYILIeCTBJ/IIET PErucTpalui0 3asiB/eHWs M TIpyWjlaraemMbiX [OKYMEHTOB B
JKypHaJie perucTpaiyy BXOJSIMNX o0palljeHui;

BbIJlJaeT PACIMCKy B TIOJyYeHUH OT 3asBUTeJs] JOKYMEHTOB C yKa3aHUEM KX
TiepeuHsi ¥ JaThbl UX MOy4YeHus Y TIOJTHOMOYEHHBIM OPraHOM.

3.2.3. B ciiyuae eciv 3asiB/ieHHe U TIpUjiaraeMble JOKYMEHTHI TIPe/iCTaB/IsI0TCS
3asgBUTe/IeM B YIIOJTHOMOYEHHBbIM  OpraH  JIMYHO,  JOJ/DKHOCTHOe  JIMLO
YTIOTHOMOUEHHOr0 OpraHa, OTBETCTBEHHOE 3a TPHUEeM U PervucTpalyio 3asB/IeHUs
BbIJJaeT 3asIBUTEJII0 WM €ro MpeACTaBUTEe/I0 PACIUCKY B TTOJYUYE€HHUU JOKYMEHTOB C
yKa3aHWeM WX TepeyHsi W JaTbl T[OoJydyeHUsl. Pacrvcka BbIJAeTCsl 3asgBUTEIO
(mpencTaBUTe/IO 3aIBUTEISI) B [€Hb MOJMyYeHUs1 YTOJHOMOYEHHBIM OPTaHOM TaKHUX
JIOKYMEHTOB.

B ayuae, ecsm 3asiBjieHMe W TpWiaraemMble [JOKYMEHTBI IIpe[CTaB/IeHbl B
YTnonHOMOUeHHBIM OpraH NOCPe/ICTBOM TTOYTOBOTO OTIIPAaBJ/IeHUS WU MPe/ICTaBIeHbI
3asiBUTe/ieM (Mpe/iCTaBUTeNIeM 3asiBUTeNiss)  JUYHO dYepe3 MOII, pacnucka B
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TO/IlyYeHUW TaKUX 3asB/IeHUs U [OKYMEHTOB HarlpaBsieTcss YTI0JIHOMOYeHHBIM
OpPraHoM T10 YKa3aHHOMY B 3asiBJIeHUM TIOUTOBOMY aJpecy B TeueHHe pabouero AHs,
Cieyrolero 3a JHeM M0J/IyuYeHUs1 Y TI0JITHOMOUYEeHHBIM OPraHOM JOKYMEHTOB.

[TonyyeHve 3asB/eHWs M TIpUaraeMbiX [JOKYMEHTOB, [pe/CTaB/sieMbIX B
dbopMe 3/IEKTPOHHBIX [IOKYMEHTOB, TOATBEP)KJAeTCs YTIOJHOMOUEHHBIM OpraHOM
MyTeM HarpaB/eHUsl 3asBUTeMI0 (TIPeCTAaBUTENI0 3asBUTeNsI) COOOLeHUs O
TIO/TlyYeHUX 3asiB/IeHHUs U [IOKYMEHTOB C yKa3aHWeM BXOJSLLero perucTpalioOHHOTO
HOMepa 3asBJ/ieHUus, [aTbl TOJIy4YeHUs: YTIOJIJHOMOUEHHBbIM OpraHOM 3asiB/IeHUs U
JIOKYMEHTOB, a Takke MepeyeHb HavMeHOBaHWW (PaiijioB, Mpe/iCTaBIeHHbIX B (hopme
3/IeKTPOHHBIX IOKYMEHTOB, C yKa3aHheM ux obbema.

Coob1leHre 0 TOAy4YeHUM 3asiBJieHUsT U TpWIaraemMbix JIOKYMEHTOB
HarpaBJiieTCsl M0 YKa3aHHOMY B 3asB/I€HWU aZpecy 3JIeKTPOHHOU IIOYThbl WU B
NMUUHBIN KabuHeT 3asiBuTens Ha EauHoM nopTarie.

Coof1ieHre 0 TOAy4YeHUM 3asiBJieHUsT U TpWIaraemMbix JIOKYMEHTOB
HaTpaB/IsSieTCsl 3asBUTENIO (TIpeJCTAaBUTE/IIO 3asiBUTeJIsI) He To3AHee pabodero [Hs,
C/IeAYIOILIEro 3a IHeM MOCTYTIVIEHUS 3asiB/IeHUs B Y TIOJIHOMOYEHHbIM OpraH.

3.2.4. Tlocse peructpanuy 3asiBlieHWe U TMpuiaraeMble K HeMY [JOKYMEHTbI
HarpaBJIAIOTCS [J1s1 paCCMOTPeHUs [JO/DKHOCTHOMY JIULYY YTIOJTHOMOUYEHHOI'0 OpraHa,
OTBETCTBEHHOMY 3a IIpeloCTaB/eHWe MYHULMIAJIBbHOM yCIyru (fJanee —
JOJDKHOCTHOE JIML0, OTBETCTBEHHOE 3a Ipe/loCTaB/IeHe MyHULIMIIAIbHOW YCIYTH).

3.2.5. CpoK BBINOJ/IHEHUS JAHHOW aIMUHUCTPAaTUBHOW TMPOLeAyPbl COCTAB/IsIeT
1 paboumii JeHb CO [HS TIOCTYTUIEHUS 3asiBJieHWsI U TIpWiIaraeMbIX [JOKYMEHTOB B
YnonHoMoueHHbIM opraH (B ciaydae oOpaiieHusi B M®Il B cpoku, ycTaHOB/IEHHbIE
CorsailieHreM O B3auUMO/JIeHCTBUM, HO He T034Hee 3 pabouux [HeW co [AHS
TIOCTYTIIEHUS 3asiBJIEHUS U [IPUIaraeMbIX JOKYMEHTOB).

3.2.6. Pe3ynbTaTOM BBITIOJIHEHUSI JAHHOM aJAMWHHUCTPAaTUBHOW MPOLIEYDbI
ABJISIeTCS TI0JIyYeHUe [O/DKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a IIpefoCTaB/ieHue
MYHULIMATIBHOW YC/IYTH 3asiB/I€HUS U MPUJIaraeMbIX JOKYMEHTOB Ha PaCCMOTPEHMe.

3.3. PaccmompeHue 3aseneHust u npuidaaembix OOKYMeHmos, npuHsmue
MYHUYUNAAbHO20 NPAsoso2o akma ob ycmaHoeaeHuu uau usmeHeHuu (06 omkase 8
YCMAHOB/AeHUU UAU U3MeHeHUU) 2PaHUy NpuoOpON*CHbIX NOAOC UACMHOU
asmomoOu1bHOU 0opo2u

3.3.1. HKOpuguueckuMm (akToM, SBASIOLIMMCS OCHOBaHWEM [Jii Hayasa
VICTIOJTHEHWS ~ aJJMUHWCTPAaTHBHOW  TIpOLIeAYpPbl  fIB/IAETCS  IOCTyIUIEHWe  Ha
paccCMOTpeHue  3asiBJleHusi U TIpujlaraemMblX  JOKYMEHTOB  CIIeL[UajuCTy,
OTBETCTBEHHOMY 3a IpeJi0CTaB/IeHe MYHULIUMNAIBHON YCIIyTH.

3.3.2. PemieHrie 006 yCTaHOBJEHWM WM W3MeHEHWU T'DAHUL] MPHUAOPOKHBIX
T10JI0C YaCTHOM aBTOMOOHW/IBHOW JOPOTHM WM pellieHHe 00 OTKa3e B YCTaHOBJIEHUU
WIA W3MeHeHUM T'DaHUL] TIPUJOPOXKHBIX I10JIOC YaCTHOM aBTOMOOWIBHOM [10OpOTU
NpUHMMaeTcsi B (opMe  TOCTaHOBIAEHWS  aAMUHUCTpaLM  CSIM)KeHCKOro
MYHULMIIAZIBHOTO OKpyra (pmajsiee — TIIpaBOBOM akKT) W TMOANMCHIBAETCS IJIaBOU
CsAM)KEeHCKOr0 MYHULIMMA/JBHOIO OKpyra WM JIMLOM, WCHOJHSOWUM (DYHKLIMK
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ry1aBbl CAMXKEHCKOT0 MYHULMITAJIBHOTO OKPYTa.

3.3.3. B Teuenue 3 pabouux gHel CO [HS peTUCTPALU 3asiBJIEHHUS CTIEI[AAHCT,
OTBETCTBEHHBIU 3a MpeJ0CTaB/eHre MYHULIUIIATbHON yCITYTH:

TIPOBepsieT 3asB/eHHe U MpUlaraeMble JOKYMEHThl Ha Hajuuve OCHOBaHUS [I/ist
OTKa3a B TIPeIOCTaB/JI€eHWM MYHULMMAIbHOM YC/IyTH, MPeLyCMOTPEHHOIO ITyHKTOM
2.9.3. aIMMHUCTPAaTUBHOTO PEr/IaMeHTa;

B CJlyyae HaJIMuWsi OCHOBAHUU [Jis OTKa3a B MpeJ0CTaB/IeHUHA MYHUIUIIAIbHOU
YC/IYTH, YKa3aHHbIX B MyHKTe 2.9.2 HACTOsAILEero aJMUHHUCTPAaTUBHOTO DerjiaMeHTa,
TOTOBUT ITPOEKT MYHMIIMIIAJIBHOTO TTPABOBOTO akKTa 00 OTKa3e B YCTaHOBJIEHHUH WJTH
W3MeHeHUM TpaHul] TIPUI0POKHBIX TT0I0C YaCTHOM aBTOMOOW/ILHOM ZIOPOTH;

B C/lydae OTCYTCTBUSI OCHOBAaHMM [Jid OTKa3a B IIpe[oCTaBlIeHUH
MYHULIMIIQJIBHOM ~ YC/IYTW,  yKa3aHHbIX B TMyHKTe  2.9.2  HaCTOAILIEro
aZIMMHUACTPAaTUBHOTO perjiaMeHTa, TOTOBUT IPOEKT MYHHULMMAIbHOTO TIPaBOBOIO
aKkTa 00 yCTaHOBAEHUM WM W3MeHeHWH TPaHWL] TIPUAOPOXKHBIX TI0JIOC YaCTHOMN
aBTOMOOW/ILHOW [IOPOTM U TiepefiaeT JaHHbIe TIPOEKThI Ha TIOATMCaHWE TJlaBe
CAaM>KeHCKOT0 MyHULIUMAJIBHOTO OKpYyTa.

3.3.4. I'naBa CIM)K€HCKOTO MYHULIMIIA/ILHOTO OKPYyTa MOANUCHIBAaeT MPaBOBOU
akKT 00 yCTaHOB/EHWM WIA W3MEHEHWM TPaHMI] TIPHUJOPO’KHBIX I10JIOC YaCTHOM
aBTOMOOW/ILHOM OpPOTM Wi 00 OTKa3e B yCTAaHOBJEHUU WKW W3MEHEHUW TPaHUI]
TIPU/IOPO>KHBIX TI0JI0C YaCTHOW aBTOMOOW/TLHOM ZIOPOTM Y HAIlpaB/isieT IPaBOBOM aKT
CTMeLUaNniCTy, OTBETCTBEHHOMY 3a TMpeAOoCTaB/eHHWe MYHULUNAJbHOU YCIyTH, B
TeyeHWe 1 pabouero /Hs CO JIHS MOCTYTUIEHUS] COOTBETCTBYIOIIIEr0 MPABOBOI0 aKTa
OT Crel[MaanucTa, OTBETB/IEHHOTO 3a Mpe/j0CTaB/IeHre MYHUIUTIAIbHOW yCIYTH.

3.3.5. Cpok BBITIOJIHEHUSI aZMUHUCTPATUBHOW TIpolleAypbl — He 0Oosee 5
pabouux fHel co AHS MOCTYIIeHUs JOKyMEeHTOB.

3.3.6. Pe3y/nbTaToM BBHITIOJIHEHUS AJMWUHHCTPAaTHBHOU TIPOLIEAYPHI SIBJISIETCS
TO/TyUeHre CIeLUaJIMCTOM, OTBETCTBEHHBIM 3a TpeJ0CTaB/IeHHe MYHULIAINAIbHOU
yCJIyTH, TIOATIMCAHHOTO TIPABOBOT0 akTa 00 yCTaHOB/IEHWH WM W3MEHeHWU T'DAaHUL]
TIPUIOPOXKHBIX TI0JIOC YaCTHOM aBTOMOOW/IBLHOM Jopord Jmbo o006 oOTKase B
YCTAaHOB/IEHUA WM W3MEHEHUM TpaHul] NPUAOPOXKHBIX TOJIOC  YaCTHOU
aBTOMOOM/ILHOM JJOPOTH.

3.4. Bbidaua no020moe/neHHbIX OOKYMEHMO8 3asi8umesto

3.4.1. HOpuguueckuMm (aKToM, SBISIOLIMMCS OCHOBaHWEM i1 Hayvasa
BBITIO/THEHWS aJIMUHUCTPAaTUBHOW TPOLeAYPhI SBJSETCS MOJIyYeHHe CIIeLiUaIucToM,
OTBETCTBEHHBIM 3a IIpeJjOCTaB/eHWe MYHULUIIAJIbHOW YCJIyTH, TOANMUCAHHOIO
TIPAaBOBOTO aKkTa 00 yCTAaHOBAEHUM WIA U3MEHEHWM TPaHWIL] TIPUOPO>KHBIX TOI0C
YaCTHOM aBTOMOOM/IBHOM JOpOru b0 06 OTKa3e B yCTAaHOBJIEHWH WIA W3MEHEeHUU
T'PaHUI] PH0POKHBIX TI0JI0C YaCTHOM aBTOMOOUTLHOM JJOPOTH.

3.4.2. BpyueHuve TIpaBOBOIO akTa OCYLLeCTBJIIeTCA  CIeLiuaaIuCTOM
YT0/ITHOMOUEHHOTO OpraHa, OTBeTCTBEHHBIM 3a MpeJoCTaBlIeHHe MYHULMNAaJIbHOU
yCayTu, B TeueHue 3 pabouux [JHeW cO [AHS ToAmucaHusi riaBodt CsSM>KeHCKOTO
MYHULIUNAJIBHOTO OKpYTa IPaBOBOr'0 aKTa U MOXKeT OCYLeCTBJIAThC:
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1) myTeM HampaB/ieHUsI MO TOYTe B aZipeC 3asiBUTeJIsI 3aKa3HbIM MUCbMOM C
yBeJJOMJ/IEHHUEM;

2) myTeM BpyYeHUsl 3asiBUTEI0 WIA ero 3aKOHHOMY TMpeJCTaBUTEeI0 0
JIOBEPEHHOCTH;

3) uepe3 sMuHBIM KabuHer Ha EanHOM TmopTrasie (BO3MOXKHO TIPHM II0Zjaue
3asiB/ieHrs nocpecTBoM ErHoro noprasa);

4) yepe3z M®II (Bo3MOXXHO TIpU nojayve 3asBjaeHuss B MOL]).

3asBUTE/II0 HAMpaB/sieTCs 5K3eMIUISIP MPaBOBOTO aKTa, BTOPOW 3K3eMILISP
TPaBOBOI0 aKTa XPaHUTCSI B CUCTeMe J1e/IONPOX3BO/CTBA YTIOJTHOMOYEHHOTO OpraHa.

[TpaBoBOM akKT 00 OTKa3e B YCTAaHOB/€HWW WM W3MEHEHWU TPaHUI]
TIPU/IOPO’KHBIX TI0JI0C YaCTHOM aBTOMOOW/IBHOM ZIOPOTH C YKa3aHWeM TIPUUMH OTKa3a
B YCTQHOBJIEHUM WIA W3MEHEHWU TpaHul] MPUJOPOXKHBIX TMOJ0C YaCTHOU
aBTOMOOW/ILHOM [IOpPOTH HarpaB/isieTCsl 3asBUTeM0. BMmecTe C TpaBOBBIM aKTOM
3asiBUTEJTI0 BO3BPALL[al0TCS BCe MpeJCTaB/IeHHbIe UM JJOKYMEHTHI.

3.4.3. CpoK BBINOJHEHUS aJMUHUCTPAaTUBHOW TIPOLIEAYPbl COCTaBasieT 3
pabourx JHS CO AHSA ToAIHcaHus raaBod CAMKEeHCKOTO MYHHIMIAIBLHOTO OKpyTa
TIPABOBOTO aKkTa 00 yCTAaHOBAEHWM WIA U3MEHEHWM TPaHWI] TIPUIOPO>KHBIX TT0I0C
YaCTHOM aBTOMOOW/ILHOM Joporu jmbo 06 OTKase B yCTaHOB/IEHWH WIA W3MeHEeHU!
T'PaHUI] IPHI0POKHBIX TI0JI0C YaCTHOM aBTOMOOU/TLHOM JJOPOTH.

3.4.4. Kpurepvem TIpUHATUSI pelleHWs B  paMKaxX  BBIMIOJIHEHUS
aZIMUHACTPAaTUBHOM MPOLIe1yPhI SIB/SI€TCS:

- Ha/Inuue TIOAMMCAHHOTO MPaBOBOr0 akTa 00 yCTaHOBIEHUH WM U3MEeHEeHUU
I'paHuL] TIPUAOPOKHBIX IT0JI0C YaCTHOW aBTOMOOUIBHOM JJOPOTH;

- Ha/Myve TIOATTMCAHHOTO TPaBOBOr0 akTa 00 OTKa3e B YCTAaHOBJIEHUM WU
M3MeHeHWH TPaHUL] PUA0POKHBIX MOJI0C YaCTHOW aBTOMOOU/IBHOM OPOTH.

3.4.5. Pe3ynbTaTOM BBITIOJIHEHUSI JAHHOM aJMWHHUCTPAaTUBHOW MPOLIENYDbI
SIBJISIETCSl HaTpaB/ieHue (BpydeHHe) 3asBUTE/I0 TOAINMCAHHOTO MPaBOBOTO akTa 00
YCTAaHOBJIEHUM WIA U3MEHEHUM TpaHul] TMPUJOPOXKHBIX TI0JIOC  YaCTHOU
aBTOMOOW/ILHOM ZI0pord /MO0 00 OTKa3e B YCTAaHOB/IEHWW WIM U3MEHEHWM TDaHUI]
TIPU/IOPO>KHBIX T10JIOC YaCTHOM aBTOMOOW/ILHOM TOPOTH.

IV. ®opmbl KOHTPO/IA 38 UCTIOJIHEHHUEM
aJMUHUCTPATUBHOI'O perjiaMmeHTa

4.1. KoHTponb 3a cobmofieHueM W UCIOTHEHHUEM JO/DKHOCTHBIMU JIULIAMU
YIIOJTHOMOUYEHHOTO OpraHa TMOJIOKeHWH aZMUHMCTPAaTUBHOI'O perjiaMeHTa M UHbIX
HOPMAaTHBHBIX IMPAaBOBLIX aKTOB, YCTAHAB/IMBAIOIIMX TpeOOBaHUS K MPejOCTaBIeHUIO
MYHUIUTIATBHOW YCIYTH, a TakKXKe 3a MPUHATHEM MMM PeIlleHHi BKJIIOUaeT B cedst
TeKyIIUA KOHTPOJb M KOHTPO/Jb TIOTHOTBI M KaueCcTBa MpeA0CTaB/eHUs
MYHULMITA/IbHON YCIYTH.

4.2. Tekyluii KOHTPO/Ib 3a COOJIIO[jeHHeM W HCTIOJTHEHWEeM I0/DKHOCTHBIMHU
JIMLIAMU  TIOJIOXKEHWW aIMUHUCTPAaTUBHOIO perjaMeHTa W WHBbIX HOPMAaTUBHBIX
MPABOBLIX  aKTOB, yCTAaHaB/AMBAIOI[MX  TpeOOBaHWS K  TIPeJOCTaBJ/IEHUIO
MYHULIUNABHOW YCIYTH, a TakKXKe 3a TMPUHATHEM WUMHU pelIeHUU OCYILEeCTBIISIIOT
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NOJDKHOCTHbIE — JIMLIA,  OIpeJie/leHHble  MYHULWIA/JbHBIM  MPABOBbIM  aKTOM
YIIOJTHOMOUYEHHOI'0 OpraHa.

TeKyLri KOHTPOJIb OCYILIeCTB/ISIETCS Ha MOCTOSTHHOU OCHOBe.

4.3. KoHTpOJIb Haj, MOJHOTOW M KaueCTBOM MpeAOCTaB/IeHUs] MyHULIMIAIbHOU
yCIyTU BK/IIOYaeT B ce0s TIpOBefileHWE ITIPOBEPOK, BBISIBJIEHWE U YCTaHOBJ/IEHHE
HapyIlleHWd  TIpaB  3asiBUTe/el, TIpUHATHE  pellleHudM 00  yCTpaHeHuu
COOTBETCTBYIOIIUX HAPYIIEHUH.

KoHTponbk Haj TOMHOTOW YW KauyeCTBOM TIPe/IOCTaB/IeHHSI MYHULMMAIbHOM
YCIYTM  OCYILECTBJ/ISIFOT  IO/DKHOCTHBIE JIMLA, OIpejJieJieHHble MYHULMITa/IbHBIM
TPaBOBBIM aKTOM YIIOJTHOMOUEHHOTO OpraHa.

[TpoBepku MoryT OBbITh TUIAHOBBIMH (OCYIIIECTBASATBCS Ha OCHOBAHWHM
MOJIyTO/IOBBIX WA TOJOBBIX TI7IaHOB pPabOThl YTIOTHOMOUEHHOTO OpraHa) u
BHEIIAHOBBIMMU.

[leproAMYHOCTE TPOBEPOK — IJIaHOBbIe 1 pa3 B rofl, BHEIUIAHOBbIE — T10
KOHKPETHOMY OOpaIlieHUIO 3asiBUTeTsI.

[Ipu npoBeileHNH TTPOBEPKHA MOTYT PaCCMaTpPUBAThHCS BCE BOMPOCHI, CBI3aHHbIE
C TMpefoCTaB/JeHWEM MYHULMIAJIBHOU YyCIyrd (KOMIUIEKCHbIE TIPOBEPKH) WU
OTJe/ibHble BOIpPOCHI (TeMaTH4YeCKue TMpOBepku). Bupx TmpoBepku U CpPOK ee
TIpOBe/IeHNs yCTaHaB/IMBAOTCS MYHULUIIA/IbHBIM TPaBOBbIM aKTOM
YIIOJTHOMOYEHHOI0 OpraHa O TMPOBEeJeHWU TIPOBEPKU C Y4eTOM I[1epPUOJAUYHOCTHU
KOMILJIEKCHBIX TIPOBEPOK He MeHee 1 pasa B roji U TeMaTUUeCKUX MPoBepoK — 1 pasa B
TOJ.

Pe3ysibTaThl TIpOBe/ieHHs TIPOBEPOK O(OPMJISIOTCS B BH/e aKTa, B KOTOPOM
OTMEYar0TCs BbISIBJIEHHbIE HEJOCTATKU U MPeJJ/I0KeHUs 110 X yCTPaHEeHU0, KOTOPbIN
TIpe/ICTaB/IsieTCsl PYKOBOZUTE/TI0 YIIOJTHOMOUEHHOTO opraHa B TeueHue 10 paboumx
[IHeH T0oCJ/1e 3aBepIleHus POBePKH.

4.4. I0JKHOCTHBIE JTULa, OTBETCTBEHHBIE 3a MPeJOCTaB/IeHre MYHULUITATIbHOU
yCJIyTH, HEeCyT TepCOHATbHYI0 OTBeTCTBEHHOCTb 3a CoO/rofieHWe TIOpsiaKa
TpeJi0CTaB/IeHHs MYHULIUTIAIbHOW YCTYTH.

4.5. Ilo pesysbTaTam  [OpOBeJeHHbIX IIPOBEPOK B C/yyae BbISB/IEHUS
HapylleHuN 3aKOHOJATe/bCTBA YU a/MUHUCTPATUBHOIO perjiamMeHTa OCYILeCTB/ISIeTCS
TpYMBJIeYeHHe BUHOBHBIX [IO/DKHOCTHBIX JIML YIOJIHOMOYEHHOrO OpraHa K
OTBETCTBEHHOCTH B COOTBETCTBHU C IEMCTBYIOIIUM 3aKOHO/ATeIbCTBOM Poccuiickou
DefepaLuu.

4.6. OTBeTCTBEHHOCTb 3a HEUCIIOJIHEHUe, HeHazjlexallee UCIOoJHeHue
BO3/I0)KEHHBIX  O0S3aHHOCTeM 1O TpeJOCTaB/eHUI0 MYHULIMMAIBHON  YCIIyTH,
HapyllleHre TpeOOBaHWM aJMUHUCTPATUBHOIO perjaMeHTa, IpeJyCMOTPeHHasl B
cooTBeTCTBUM C TpymoBbiM Koaekcom Poccurickor ®epepauyu, Kogekcom
Poccuiickoit ®efepaiuni 00 aAMUHUCTPATUBHBIX TPAaBOHAPYILIEHUSX, BO3/IaraeTcsi Ha
JIVL, 3aMelJalolInX JO/DKHOCTH B YIIOJTHOMOUYEHHOM OpraHe K OTBETCTBEHHOCTH B
COOTBETCTBUM C JIEUCTBYIOLLIMM 3aKOHO/aTe/bCTBOM Poccurickon ®epeparym.

4.7. KOHTpPONb CO CTOPOHBI TpaXkflaH, MX O0BeAWHEHWN W OpraHW3al[hii 3a
Npe/iOCTaB/IeHUEeM MYHULIMIAIBHON YCJIYTHM OCYLeCTB/SETCSI B COOTBETCTBUM C
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®enepanbHbIM 3aKOHOM OT 21 wutonss 2014 roma Ne 212-®3 «O6 ocHoBax
o011iecTBeHHOT0 KOHTPOJIsI B Poccuiickoit @eaeparym».

V. JocynebHbiit (BHeCcyAeOHbBIN) TIOPSZOK 00’Ka/loBaHUS PellleHri U 1edCTBUN
(be3aeiicTBus) OpraHa, MpeAoCTaB/ISIOIEr0 MyHULIMTIATIbHYIO YCIIYTY,
MHOTO(YHKI[HOHAILHOTO 1|eHTPa, OpraHM3alyii, yKa3aHHbIX B yacTd 1' cTaThu 16
denepasnbHOTO 3aK0Ha "O0 opraHu3allyiy TIPej0CTaB/IeHuUs TOCYJapCTBEHHBIX U
MYHULIATIAIBHBIX YCAYT", a TAK)Ke UX [JO/DKHOCTHBIX JIML], TOCY/JapCTBEHHbIX WU
MYHULUTNATBHBIX CYXKAI[UX, pAOOTHUKOB

5.1. 3asBUTebL MMeeT TpaBO Ha JocylebHoe (BHecyzeOHOe) oO>kasioBaHHe,
oCrapvBaHHe pelleHud, edcTBuil (0e37eicTBYsA), MPUHATHIX (OCYI[eCTB/IEHHBIX)
TIpYU NpeJ0CTaBJIeHUN MYHULIUIIATbHOM YCIYTH.

OO6>kasmoBaHue 3assBUTEISIMH pellleHui, AelcTBui (0e31elCTBUS), TTPUHSATHIX
(ocylijeCcTBIEHHBIX) B X0/ie TIPe/IOCTaB/IeHHsI MYHULIATIAbHON YCIyTU B 10CYJe0HOM
(BHecynebHOM) TOpsiiKe, He JMIlIaeT WX TpaBa Ha OOXKa/OBaHWe YKa3aHHBIX
pelilieHuH, ercTBuUM (Oe37eicTBYS) B CyieOHOM TTOpsI/IKe.

5.2. TlpegmeToMm pocyae6HoOro (BHeCyneOHOTro) 00>KajoBaHUS MOTYT OBITH
peiiieHUs1  (JedcTBUs,  Oe3feilcTBHE), TIpUHATbIE  (OCYII|eCTB/IEHHBbIE)  TIpU
TIpe/IoCTaB/IeHUY MyHUIUTIAaTbHOU YCIyTH.

3asBUTE/Tb MOXKET 00paTUThCS C >Kano0oi, B TOM UWCIe B CJIEAYIOLIUX
c/lydasix:

1) HapylleHHWe CpOKa PpervdcTpaluu 3armpoca O  MpeoCTaBlIeHUH
MYHULUIAaTbHOU YCIYTH;

2) HapylleHue CpOKa MpeJoCTaB/IeHUs] MyHULIUIA/TIbHON YCTyTH;

3) TpeboBaHWe y 3asBUTENST [AOKYMEHTOB WIM UWHopMaluu J1bo
OCYLIEeCTB/IeHUs] [JeHCTBUM, TpeJCTaB/IeHue WM OCYLeCTB/eHWe KOTOPbIX He
TpelyCMOTPeHO HOpPMAaTHMBHBIMU TIPAaBOBBIMM akTamu Poccuiickoii ®Penepaiiuu,
HOPMAaTHUBHBIMU TIPABOBLIMH aKTaMu 00/1aCTh, MYHHUIUTIAJILHBIMH TTPAaBOBBIMU
aktaMu  CIM)KEHCKOTO  MYHMIMIAZIBHOTO  OKpyra  [iisi  Tpe/loCTaBeHUst
MYHUIUTIaTBHOU YCIYTH;

4) OTKa3 3asgBUTeN0 B TIpUeMe JOKYMEHTOB, IIpe/iCTaB/ieHue KOTOPbIX
TIpelyCMOTPEHO HOpPMaTHMBHBIMU TIPABOBBIMM akTamu Poccuiickoii ®Pepnepaiiyu,
HOPMAaTUBHBIMU TIPAaBOBLIMH aKTaM{ 00/1aCTH, MYHHUILUIAILHBIMU T[PaBOBbBIMU
aktaMu  CIM)KEHCKOTO  MYHHI[MIIATBHOTO  OKpyra il TIpe/loCTaBleHUs
MYHULMIAaTbHOU YCIYTH;

5) OTKa3 B MpeJoCTaBJIeHUU MyHULUIIaTbHOU yC/IyTH, €C/IM OCHOBaHUSI OTKasa
He TIpelyCMOTpeHbI (efiepa/ibHbIMY 3aKOHAMU U MIPUHATBIMA B COOTBETCTBUHU C HUMU
VHBIMM  HODMaTMBHbIMM  TNpaBOBbIMU  akTamu  Poccuiickoi — Pepepaiuu,
HOPMAaTUBHBIMU TIPABOBBLIMH aKTaMu 00/1aCTh, MYHHUI[UTIAJILHBIMU TTPaBOBBIMU
akTaMu CsIM)KeHCKOTO MYHUIUTIaTbHOTO OKPYTa;

6) 3aTpebOBaHMe C 3asBUTE/ISI TIPY TIPEOCTAB/IEHUN MYHHUIUIAIBHON yC/IyTH
naThl, He TPeJyCMOTPEHHONW HOPMAaTUBHBIMM TIPaBOBbIMM akTamu Poccuiickoi
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denepaliid, HOPMATUBHBIMM TIPAaBOBLIMU aKTaMU 00J/1aCTH, MYHHULUTIATbHBIMU
NpaBOBBIMU aKTaMU CSM)KEHCKOT0 MYHULMIIAJIbHOTO OKPYTa;

7) OTKa3 yIIOJJHOMOUEHHOTO OpraHa, €ero /J0/DKHOCTHOro Jvila, M®I],
pabotHuka M®IL], B wucrOpaB/ieHUM [OMYIEHHBIX WMH OIE€YaTOK M OIMMOOK B
BBIZIAHHBIX B pe3yJbTaTe IpefoCTaB/IeHHsT MYHULMIIAJIbHOU YCIYTM JOKYMeHTax
b0 HapyllleHue YCTaHOB/IEHHOTO CPOKa TaKUX UCTIPABJIEHU;

8) HapylleHWe CpoKa WM TOpsiJKa BbIJaud [JOKYMEHTOB IO pe3yJ/bTaTaM
TIpe/0CTaB/IeHUsI MyHULMIIaTbHOU YCIYTH;

9) mnpuocTaHOBIEHWE TMpeJOCTaB/JIeHUS MYHULMIIATBHOU YCIyTH, eC/H
OCHOBaHMSI TMPHUOCTAaHOBJIEHUS He TMpeAyCMOTpeHbl (eepasbHbIMU 3aKOHAMU U
TIPUHATBIMA B COOTBETCTBUU C HUMU WHBIMM HOPMAaTHMBHBIMH MPAaBOBBLIMU aKTaMU
Poccurickon ®depepanuy, 3aKOHaMU U WHBIMM HOPMAaTHWBHBIMU TPABOBBIMUA aKTaMU
00/1acTH, MYHULUTIAJbHBIMU TPaBOBbIMU aKTaMu CAMKEHCKOTO MYHUIMIA/IBHOTO
OKpYTa;

10) TpeboBaHue y 3asiBUTeJs TIPU TMPeAOCTaBIeHUA MYHULUITAIBHOU yC/IyTH
JOKyMEHTOB WU WH(MOPMalMK, OTCYTCTBUe U (M/IU) HeIOCTOBEPHOCTb KOTOPBIX He
yKa3bIBaIMCh TIPU TepPBOHAUaIbHOM OTKa3e B TpUeMe J0KyMeHTOB, Heo0XOAWMBIX
[Ji  TIpefoCTaB/ieHUs MYHULIMIAJbHOW — yCayrd, Jaubo B MpefoCTaB/ieHUU
MYHULMIIATBHOW YCIYTH, 338 UCK/IFOUEHHEeM C/IeIVIOLINX CJTy4yaeB:

a) u3MeHeHHe TpeOOBaHMM HODMATHBHBIX TIPABOBBIX AaKTOB, KAaCAIOIIUXCS
Mpe/loCTaB/eHUsl MYHULMIIAJBHOM yCIyTH, TMOC/Ae TepBOHAaYa/JbHOM TM0Zauu
3asBJIeHUs O MPe0CTaB/IeHUA MyHULIMIIATbHOU YCIYTH;

0) Hammure OIMOOK B 3asiBJIeHUU O TIPeJi0CTaB/IeHUU MYHULIUTIAIbHOW YCIyTH
Y [JOKYMeHTaX, MOJAaHHbIX 3asBUTEeIeM I10C/e MepBOHAYa/JbHOIO OTKas3a B IpHeMe
JOKYMEHTOB, HeOOXOAUMBIX /ISl TIpeIOCTaB/IeHHsI MyHULMIAJIBbHOM yCIyTH, 100 B
Npe/iOCTaB/IeHUA MYHHULIMMNAIBHOM YC/IYyTM U He BKJIFOUEHHBIX B Ipe/CTaB/IeHHbIU
paHee KOMIUIEKT JJOKyMEHTOB;

B) UCTeueHHWe CpPOKa JEeMCTBUS AOKYMEHTOB WM H3MeHeHue WH(opMaluu
Moc/e TepBOHAYaJbHOTO OTKa3a B TpUeMe JOKYMEHTOB, HeoOXOAWUMBIX st
TpeJI0CTaB/IeHUs] MYHULIUIAIBHON YCIyTH, MO0 B Mpe[0CTaB/IeHUH MYHULMIATLHON
yCIIyry;

I) BbISIBJIEHWE [JOKYMEHTalbHO IIOATBEP)KAEHHOr0 (akTa (MPHU3HAKOB)
OIIMOOUHOT0 WK TIPOTHUBOIIPABHOTO [lelcTBUsl (Oe3/eiiCTBYS) JO/KHOCTHOTO JIMI[a
YTOMTHOMOUEHHOTO OpraHa, MYHULUIAJBHOTO Ciy»Kalero, paboriuka M®Ll npu
repBOHaYa/bHOM OTKa3e B MpreMe JOKYMeHTOB, He0OX0JUMBIX Z1/isl TIpe/lOCTaB/IeHus
MYHULIATIAIBHOW YCIyTH, MO0 B TIpe/IOCTaB/IeHUH MYHULIMIATLHOW YCIYTH, O UeM B
NMMCbMEHHOM BHJle 3a TIOAIMCbI0 PYKOBOJAWUTENS YIIOJTHOMOUEHHOrO OpraHa,
pykoBogutenss M®PI] mnpu r1epBoHaualbHOM OTKa3e B T[IpMeMe [JOKYMEHTOB,
HeOOXOAUMBIX [iji TIPeJOCTaB/AeHUs] MYHULIMIIAIBHOW YCIYTH, YBeJOMJISeTCS
3asiBUTEJTb, PUHOCSATCS M3BUHEHMS 3a [JOCTaB/IeHHbIe Hey100CTBa.

B oiyuasx, yka3aHHbIX B TOATyHKTax 2, 5, 7, 9, 10 HacTosilllero IyHKTa,
nocyznebHoe (BHecyzeOHOe) oOkajioBaHWe 3asiBUTENIeM peIleHnd W IeWCTBUM
(6e3peiictBusi) M®PLI, pabotHuka M®PL] Bo3MOXHO B ciydae, ecid Ha MO®L],
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pelieHust U JeictBus (Oe3melicTBYEe) KOTOPOTO 00XKa/yIOTCs, BO3JIOKeHa (PYHKI[HUS
T0 TIpe/IOCTaB/IEHHI0 COOTBETCTBYIOIE MYHMLIUIAILHOU yC/IyTH B TIOJIHOM 00beMe.

5.3. OcHoBaHMWeM [i/ii Hauana Tpoleaypsl fgocyzebHoro (BHecyZeGHOTO)
00>Ka/ioBaHUS SIB/ISIETCS TIOCTYTIIEHYe »Ka/io0bl 3asiBUTeETS.

Kanoba mogaercs B mHMchbMeHHOW ¢dopMe Ha OyMa)KHOM HOCHTese, B
3/IeKTPOHHOM (hopMme.

2Kanoba Ha peiieHust u fAeiictBusi (6e3zeiicTBHE) yIIOHOMOUYEHHOTO OpraHa,
ero JO/DKHOCTHOTO JIWLa, MYHHUIUMAJBHOTO CAyXKallero Jrb0 pPYKOBOAWUTEIS
YTOMHOMOUEHHOTO OpraHa MoO)KeT ObIThb HaripaBjieHa Mo TouTe, uepe3 ML, ¢
WCTo/b30BaHueM ceTu «VHTepHeT», OMUIMAaTLHOTO CaklTa YIIOJIHOMOYEHHOIO
opraHa, EnvuHoro noprana 5mbo PervoHasbHOTO TiopTana, a Takke MOXKeT ObITh
TIPUHSTA NPU TMYHOM TIPUEME 3asiBUTEIS.

JKanoba Ha pemienus u AeiictBus (6e3aetictBue) M®II, ero paboTHUKA MOXKET
ObITH HarpaB/ieHa T0 TouTe, C KUCI0J/Ib30BaHUeM ceTud «VHTepHeT», o(pULIMaIBEHOTO
caiita M®II, EnnHoro moprasna mubo PerroHasbHOTO MOpTaia, a TakKe € MOKeT
OBbITH MPUHSTA TIPY JIMYHOM TIPHEMe 3asiBUTEJIS.

’Kanoba, moctynuBIias B MUCbMeHHOUM (opMe WM B 3/€KTPOHHOU (hopwme,
TIO/I/IE)KAT PErUCTpaliii B JKypHajie ydeTa >kasio0 Ha pelleHus U JeHCTBUS
(be3meiicTBHE)  YMOTHOMOYEHHOTO OpraHa, €ro /[JO/DKHOCTHBIX i Jiubo
MYHULUMNATBHBIX cayKaimx, M®Il u ero pabOTHMKOB He T037Hee CJielyIOIIero
pabouero JHs CO [HS ee TIOCTYTI/IeHUSI.

5.4. B jocynebHOM TiopsiKe MOTYT ObITb 00)Ka/JiOBaHbI  JIEMCTBUS
(be3neticTBUE) U pelLIeHUS:

JIOJKHOCTHBIX JIUL] YTIOJITHOMOUEHHOI'O OpraHa, MyHULIMMA/JbHbBIX CTy>Kall[uX —
PYKOBO/JIUTE/O ¥ TI0OJIHOMOUEHHOI'O OpraHa;

pabotHrka M®II — pykoBoguTento M®LI;

M®I] — opraHy MeCTHOTO CaMOYIIpaB/IEHUS, SBJIAIOLIEMYCS yupeauTesiemM
MoII.

Kanoba Ha perieHnss u (win) gAelictBus (Oe3feicTBHe) YIIOJTHOMOUYEHHOTO
OpraHa, JO/DKHOCTHBIX JIAI] OpPraHOB JIMOO MYHMIMITAIBHBIX C/IY>KAI[UX TPH
OCYLLeCTB/IEHUM B  OTHOIIEHWM HOPUAUYECKUX JIUL W  UHAUBUYaJTbHBIX
TIpeIITpUHUMATesIel, SIBJSIONUXCS CyObeKTaMy TPaZiloCTPOUTE/NbHBIX OTHOIIIEHUH,
NpoLielyp, BK/IIOUEHHBIX B HCUYEpMbIBAOIIMe TIepeyHu TMpoleayp B cdepax
CTPOUTEJ/IbCTBA, YyTBepXKAeHHble [IpaBuTenbctBom Poccuiickont @epnepanuu B
COOTBETCTBUM C 4YacThlo 2 cratbu 6 ['pajjocTpouTenibHOr0 Kojekca Pocculickoi
denepalii, MoOKeT OBbITb TO/laHa TaKUMH JIML[@MU B TIOpsI/IKe, yCTaHOBJIEHHOM
ctatheit 11.2 ®epepanpHOro 3akoHa Ne 210-P3, b0 B mopsike, yCTaHOB/IEHHOM
AHTUMOHOTIO/IbHBIM 3aKOHO/aTeIbCTBOM Poccuiickon denepanuuy, B
AHTUMOHOIIO/IbHBIA OpTraH.

5.5. JKamoba, TmocTynuBINass B YIOJHOMOYEHHbIM opraH B (dopme
3JIEKTPOHHOTO IOKYMEHTa, MO/JIe)KAT PACCMOTPEHUIO B TOM >Ke MOPsJIKe, UTO U MpHU
TOCTYTUIEHHN »KajoObl Ha OyMa)kHOM HocuTene. B ikamobe rpakaHWMH Kpome
CBe/leHUM, yKa3aHHbBIX B M. 5.6. HACTOAIIEro perjiaMeHTa, B 00si3aTe/IbHOM TOpsiiKe
yKa3bIBaeT afipeC 37eKTPOHHOW IMOUTHI, TI0 KOTOPOMY JOJ/DKHBI OBITH HAarpaBjieHbI
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OTBeT, yBeJJOM/IeHHe O Tepeazipecaliu obpairieHus. ['pa>k/jaHH BrpaBe MPUIOKUTh
K TakoMy oOpailleHHI0 HeoOXoAuWMble AOKYMEeHTbl M MaTepuasjbl B 3JIeKTPOHHOMN
dbopme.

OTBeT Ha >kanoOy HaripaB/sieTcss B ¢dopMe 37eKTPOHHOTO [OKyMeHTa TI0
aZipecy 37IeKTPOHHOM TOUThI, YKa3aHHOMY B >kKajio0e.

5.6. XKanoba go/mKHa coiepKaTh:

HauMeHOBaHUe YTIOJTHOMOUEHHOTO OpraHa, €ro [JO/DKHOCTHOTO JuIja 6o
MYHULIATIAIBHOTO  cyskaiiero, M®L], ero pykoBoautens W (Wid) pabOTHHKA,
peliieHUs U iefcTBUS (Oe3elicTBHE) KOTOPBIX 00KaTyrOTCS;

dbamMuivio, UMs, OTYeCTBO (MOcC/eHee — TPU HaJUUUM), CBEJIEHUS O MecTe
JKUTEeNbCTBA 3asiBUTeNsT — (hU3UuecKoro juiia, b0 HavMeHOBaHWe, CBeJeHHUSI O
MecTe HaxOXKZEeHWs 3asBUTeNisI — HOPUAWUYECKOro /Mlia, a TakKe Homep (Homepa)
KOHTAaKTHOTrO TesjiepoHa, ajpec (aApeca) 37€KTPOHHOM TMoOUThl (MIpU HaIUUUU) U
TIOUTOBBIY afipec, 1Mo KOTOPbIM I0/KeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

cBefieHHsT 00 oOXKalyeMbIX pelleHusXx | JedcTBusx (6e3meiCTBUM)
YTIIOJTHOMOYEHHOTO OpraHa, AO/DKHOCTHOTO JIMIja YTIOJIHOMOUEHHOTO OpraHa Jiibo
MYHULIATIAIBHOTO caysKaiero, M®II, ero paboTHUKa;

JIOBOZIbl, Ha OCHOBaHWU KOTOPBIX 3asiBUTE/Ib He COIJIACeH C pelleHWeM U
nevicteueM (Oe3zelicTBeM) YIIOJHOMOYEHHOTO OpraHa, JO/DKHOCTHOTO JIMIlA
YIIOJTHOMOUEHHOTO OpraHa Jii0o MYHHMIMITAIBHOTO —CiysKamiero, M®II, ero
pabOTHMKA. 3asBUTE/IEM MOTYT OBITh ITIpPe/CTaBIE€HbI JOKYMEHTHI (IIPH HaJTUUUH),
TIO/ITBEP K/atoII1e T0BO/bI 3asiBUTE/IS, IMOO X KOIHH.

5.7. JKanoba, mocTynuBilas B YIOJHOMOYeHHbIM opraH, M®L], opraHy
MEeCTHOT'O CamMOyIipaB/ieHus, ABJsdwoleMycs yupeaureseM M®PLI, paccmarpuBaeTcs
B TeueHue 15 pabouux AHel CO [HSI ee perucTpalydy, a B cjydae o00)Ka/jOBaHUS
OTKa3a YTIOJIHOMOUYEHHOI0 OpraHa, JO/DKHOCTHOTO JIMLja YIOJHOMOYEHHOI'O OpraHa,
M®IL] B mpueMe JOKYMEHTOB Yy 3asBUTe/A MO0 B MCIPABIEHUM JOMYIEHHBIX
OT1eYaToOK U OIMMOOK WM B c/iyuae 06yKasioBaHUsI HapyIlleHUs] YCTaHOB/IEHHOTO CPOKa
TaKUX HUCITPABIeHUM — B TeueHHe 5 pab0unX [JHe CO JHS ee perucTpaliu.

5.8. Ilo pe3ynbTaTamMm pacCMOTpPeHMs >Kano0bl TIPUHUMAETCS OAHO U3
CeAYIOIIUX PelleHU:

’kanmoba y/IOBNEeTBOpSieTCS, B TOM uucjie B (opMe OTMEHbI IPUHSTOTO
pellleHus, HCTpaB/eHUs JOMYIIeHHbIX OIeYaTOK W OIMMOOK B BBIJAHHBIX B
pe3y/nbTaTe MpeAOCTaBleHUs] MYHMIUIIAJBHONW YC/IyTM JOKyMeHTaX, BO3Bpara
3asiBUTE/II0  JIEHE)KHBIX  CPEJICTB, B3WMaHHWe KOTOPbIX He TMpeJyCMOTPEHO
HOPDMAaTMBHBIMM TPaBOBbIMU akTamu Poccuirickon Penepany, HOPMaTHUBHBIMU
NPaBOBBIMU ~ aKTaMud  006J1acTH, MYHULIMMAJBHBIMA ~ TPABOBBIMU  aKTaMH
MYHULIATIATBHOTO 006pa3oBaHus (HAaMeHOBaHUe);

B y/IOB/IETBOPEHUU Kai00bl OTKA3bIBAETCH.

5.9. He no3pHee AHs, C/ieqyroOIero 3a JHeM TIPUHATHS PelleHus], yKa3aHHOTrO B
MyHKTe 5.8 a/MUHUCTPAaTUBHOIO perjiaMeHTa, 3asiBUTe/ 0 B MUCbMEHHOU (hopMe U 110
YKeJTaHWIO 3asiBUTe/Is B 9/IeKTPOHHOUM (popMe HaripaB/isieTCsi MOTUBMPOBAHHbBINM OTBET O
pe3y/ibTaTaX PaCCMOTPEHUs Kamo0bl CII0COOOM, TTO3BOJISIFOIIUM ITOATBEPAUTD (GaKT U
JlaTy HaripaBJ/IeHHs].
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5.10. B ciyuae nipu3HaHMs »Kamo0bl Mo eskalleli yI0BIeTBOPEHUIO B OTBETe
3asBUTEJII0, YKa3aHHOM B IIyHKTe 5.9 aJIMUHUCTPaTHMBHOIO perjiaMeHTa, JaeTcCs
vH(opMalus 0 JIeiCTBUSIX, OCYIIeCTB/ISIEMbIX yIIOJIHOMOUeHHbIM opraHoMm, M®I] B
Le/IX He3aMe[JIUTe/IbHOr0 YCTPaHeHWs BbISABJIEHHBIX HapyIlIeHWuM MNpPU OKa3aHWU
MYHULIUMAJIBHOW YC/IyTH, a TakKKe TMPUHOCATCS W3BUHEHUS 3a [JOCTaBJ/IEHHbIE
Heyno6cTBa M yKasbiBaeTcss WHGMOpMalMsg O [AaJbHEHIIUX [eHCTBUSX, KOTODbIe
HeoOXO0MMO COBEPIITUTH 3asiBUTEITIO B LIe/ITX MTOTyYeHUss MyHUIUIATLHOW YCITYTH.

5.11. B cnyuae mpu3HaHMWS »KajoObl He TIOJIeXKallled y/IOBIeTBOPEHUIO B
OTBeTe 3asfiBUTE/II0, YKa3aHHOM B IyHKTe 5.9 aJMHWHUCTPATUBHOIO perjaMeHTa,
JIAl0TCA apryMeHTHPOBAaHHbIE pa3bsiICHEHUsI O TPUUMHAX TIPUHATOrO peLleHus], a
Tak)Ke H(MOpMaI[us o ropsizike 06kaioBaHUS TIPUHSTOTO pPeIleHusl.

5.12. B ciyuae ycTraHOB/IeHUSI B XOJe WM IO pe3y/jbTaTaM pPacCMOTPEHUs
)Kasobbl  TIPU3HAKOB COCTaBa  aJMHHHCTPATHBHOTO  TIPABOHAPYIIEHUS WA
TIPeCTyTUIeHUsI [JO/DKHOCTHOe JIUilo, PabOTHUK, Hafe/ieHHble TMOTHOMOUWSMU T10
PAcCMOTPEeHHIO >kKajiob He3aMme[UTe/NbHO HarpaB/isieT HWMeIoI[ecss MaTephasbl B
OpraHbl MIPOKYypaTyphl.

5.13. OcHoBaHus JIJisi IPUOCTAHOBJIEHUSI PACCMOTPEHUSI ’Kalo0bl OTCYTCTBYIOT.

5.14. OTBeT Ha >kano0y He JaeTcs:

- ec B asiobe He yKa3zaHbl (haMWIMs JHIlA, €e HalpaBUBIIEro, u (W/IK)
TIOUTOBBIM aZipec, 0 KOTOPOMY /IOJKeH ObITh HarlpaB/ieH OTBET;

- et B Kanobe cofepkarcsi HelleH3ypHble /MO0 0CKOpOUTe/bHbIe
BbIPpa)KeHUSs1, YIPO3bl )XKU3HH, 3[0POBbI0 U UMYILECTBY [O/DKHOCTHOTO JIML[A, @ TAKXKe
YIeHOB ero cembd. B 3TOM C/lyyae 3avHTepeCOBAaHHOMY JIUL]Y, HarpaBUBLIEMY
ano0y, cooOIjaeTcsi 0  HeAOMyCTUMOCTH  3/I0yHOTpeb/ieHdss  TIpaBOM  C
OJTHOBDEMEHHBLIM HarpaB/ieHeM KOMWU JJaHHOW >karobbl B COOTBETCTBYIOLWH
TeppuTOpHa/ibHbIM  opraH MBJI  Poccum pansi  TipoBefieHMsT TPOBEPKM B
rpeJlyCMOTPEHHOM 3aKOHO/|aTe/IbcTBOM Poccuiickon ®enepaniuu nopsake;

- eC/TU TeKCT MUCbMEHHOM KanoObl He TIO/flaeTCsl TIPOUTeHUI0. B 3TOM ciyuae
B TeUeHHe 7 Ka/IeHJJapHBIX JHeH CO AHS perucTpalyH Kaao0bl 006 3ToM cooOIaeTcst
3aMHTEPeCOBAHHOMY JIHITY, HallpaBUBIIIEMY >kano0y, ec/ii ero GamMuIvs U TIOYTOBbIH
aZipec Mo ar0Tcs IIPOUYTEHUIO.

Eciu B mMCbMeHHOW kajmo0e  COZEepXKUTCST  BOMPOC, Ha  KOTOPBIA
3aMHTEepeCOBaHHOMY JIMIly, HallpaBUBILEMY »ano0y, y>ke MHOTOKPAaTHO [laBavCh
TMCbMEHHbIE OTBETHI T10 CYLL[eCTBY B CBSI3U C paHee HarpaB/eHHbIMU JaHHBIM JIULIOM
)kanobaMyd, YW TpA 3TOM B >Kajiobe He TIPUBOASTCS HOBBbIE JIOBOJbI WU
00cTOATeNHCTBA, KOTOPhle HEOOXOAUMO TIPOBEPUTD, YTIOJTHOMOUEHHOE J0/PKHOCTHOe
JULI0 BIIpaBe TIPUHATH pellleHHe O 0e30CHOBATeNbHOCTH OuepefHOM >Kano0bl U
MpeKpalleHn TepenuckKdu IO JaHHOMYy Borpocy. O TpUHATOM peLleHud
MH(MOPMUPYeTCs 3asiBUTETb.

Ec/i OTBeT 10 CyIIecTBY IOCTaB/IEHHOTO B »Kajo0e BOMpOCa He MOXKeT ObITh
naH 0e3 pasryaiieHdsi CBeZleHWH, COCTaBJSIIOIIMX TOCYZAPCTBEHHYI0 WM WHYIO
oxpaHsieMyt0 (efepasbHbIM 3aKOHOM TakiHy. B 3ToM ciyuae 3asiBUTeO,
HarpaBUBIIeMY >Kanoby, coo0ljaeTcss 0 HeBO3MOKHOCTH [JlaTh OTBET IO CYI[eCTBY
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BOIIpOCa B CBA3M C HEOOIIYCTUMOCTBIO pda3rJiallleHHs

[Ipunoxxenue
K a[MUHUCTPAaTUBHOMY perjiaMeHTy

dopma

yKa3aTb HaMMeHOBaHUe OpraHa
MeCTHOT'O CaMOyTIpaB/leHus],

CTPYKTYPHOTO TI0/[pa3fie/leHysi OpraHa MeCTHOTO
caMoyTIpaBieHyst (TIpy Han9mim)

oT

b
yka3atb ©.1.0. nonHoCThI0 MMH0 HauMeHOBaHNe
IOpU/INUEeCKOro JILa

VIHH, OI'PH, ropyanueckuii afipec 1160 peKBU3UTEI
JIOKYMEHTa, y/I0CTOBEePSIOLLET0 JIMYHOCTb 3asiBUTe/Is

B JIUILIE

@.1.0. pykoBoauTest MO0 MpeACTaBUTes

TNpO>KUBatoIiero(ei)

yKa3aTh IMOUTOBBIN UH/EKC, afipec, TesiedoH,
KOJ, TOPO/a, 3JIEKTPOHHBIN afipec (TIpy HaIMuMH)

3agBieHue

(I/IBMEHI/ITI)) paHULIBI  TIPUAOPOJKHBIX  T10JIOC YacTHOM

(HavMeHOBaHUe, a/ipec, KalaCTPOBbIif HOMep aBTOAOPOTH (TIpYU Ha/TMUKK))

[Tpunoxenus:
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(moamuch)

(®.11.0.)
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	2.12. Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги и при получении результата предоставленной муниципальной услуги
	2.13. Срок регистрации запроса заявителя
	о предоставлении муниципальной услуги, в том числе в электронной форме
	2.15. Показатели доступности и качества муниципальной услуги
	количество обоснованных жалоб заявителей о несоблюдении порядка выполнения административных процедур, сроков регистрации запроса и предоставления муниципальной услуги, об отказе в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо о нарушении срока таких исправлений, а также в случае затребования должностными лицами Уполномоченного органа документов, платы, не предусмотренных административным регламентом.


	2.16. Перечень классов средств электронной подписи, которые
	III. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме, а также особенности выполнения административных процедур в МФЦ
	IV. Формы контроля за исполнением
	административного регламента
	Периодичность проверок – плановые 1 раз в год, внеплановые – по конкретному обращению заявителя.
	При проведении проверки могут рассматриваться все вопросы, связанные с предоставлением муниципальной услуги (комплексные проверки) или отдельные вопросы (тематические проверки). Вид проверки и срок ее проведения устанавливаются муниципальным правовым актом уполномоченного органа о проведении проверки с учетом периодичности комплексных проверок не менее 1 раза в год и тематических проверок – 1 раза в год.


